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3. KoHTpoms 3a BEIMONHeHHeM HaCTOSIIETO IIOCTAHOBNEHMS BO3JOXKHTIb Ha
samectutens Inmaser AnMunmcTpanuu Moskaiickoro TOPOACKOTO OKpyra MOCKOBCKOLA
obnactu M.T". A3apeHKoBy.
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L. O6mme nososkenug

1. Ipeamer Pery/IMpoBaHus AIMHHHCTPATHBHOTO perramenTa

[MCEM HA OCHOBAHHM apXHBHEIX ZOKYMEHTOB, CO3aHHEIX
Mysununansuas yCiyra) ApXUBHOTO oThena Vrpasn
PONCKOro okpyra MoCKoBCKo#t o6macty (nanee —

¢ 1 suBaps 1994 ropay (manee —

CHHS NeNaMu
AnvuHuCTpanun Moxaiickoro ro

Mynumunamegsn

1.2. Hacrosmuit AIMHHHCTD

ATHBHEIH DETNIAMEHT yCTaHABIHBaeT TOPANOK IPENOCTABIEHHS
Mysumumansgoi YCIyTH u

CTaHNapT NpENOCTaBNeHHs MyHUNHIATEHOMN YCIIYTH, cocras,
BBIIIONHEHUS aIMUHHCTPATHBHEIX TPOLEAYP IO NpENOCTAaBIEHHMIO
, TpeboBaHus x TOPAAKY HX BBINONHEHHS, B TOM wYucje ocobeHHOCTH
BRIIOJHEHHS  aAMHHACTPATHBHEIX TIpoUenyp B 3MEKTPOHHON dbopme,
BEIIOJHEHUS aNMHHHCTPATHBHEIX TIPONEAYP B MHOTOGYHKUMOHATBHEX Iy
TOCYNapCTBEHHEIX H MyHHIMNATBHEX yemyr B Mockosekoit  o6nacry,
TpenocraenenreM Myrununanssoi YCIYTH, nocyneGHbIH Awmmovﬁwmmw&v
PemeHud u neficreuit (Ge3nelicTus) Mysununansroro apxuBa,
MHOTOQYHKIHOHATEHBIX LCHTPOB IPENIOCTABIIEHHS [OCY NAPCTEEHHBIX 1 My
—MOLI), pabortauxos MOII.

1.3. Tepmunsr u OTIPEICIEH S, HCTIONB3YEMEIE B HACTOSIIIEM ANMHHHCTpaTHBHOM pernaMenre:

1.3.1. Mynununamsnsi apXHB -  CTPYKTYPHOE MOApasheNeHHe OpraHa MecTHOro
CaMOYIIPaBJICHHS MYHUIHIAILHOIO obpasoBanus  Mockosckoit obmactn  wm MyHHUMIATBHOE
YYpeXICHHe, co3maBaeMoe MYHHUIAIIANEHEIM ~ 06pa3oBaHmeM Mocxkosckoit obmacty, xoTopsie
OCYIMIECTBIAIOT XPaHEHHE, KOMIUIEKTOBAHME
Poccuitcxoii Denepanu, a Taxxe APYTHX apXUBHBIX JOKYMEHTOB,

1.3.2. O6menocrynnas HHOOpPMaI
K KOTOpO# He orpaHuyes.

1.3.3. ApxwuBHbiit NOKYMEHT - MaTepHANBHEIN HOCHTEN: c 3aUKCHPOBAHHON Ha Hem
HHbOPManKeH, KOTOpEII mMeer PCKBH3NTHI, HO3BOJLIONIHE €ro HACHTHOUINPOBATS, U NOMIEKHUT

XPaHCHMIO B CHIY 3HAYMMOCTH YKA3aHHBIX HocuTend ¥ mudopManmu s rpaxgas, obmectpa u
rOCyIapcTBa.

a TaKxe 0CO0EeHHOCTH
€HTPaX NPENOCTABICHHUS
dopMEr  KoHTpoNE 32
TIOPANOK  ob>XaoBaums

M5l — OOIIEU3BECTHEIE CBEEHHS H HHAg uHQOpMaNys, KocTyn

1.3.4. Apxusnas Brmmcxka - JOKYMEHT, COCTaBIECHH

bIif Ha 6nanke MyHuuEMaTBHOTO apXxuBa,
ZOCTIOBHO BOCIIPOM3BONSNIMIA YACTH TEKCT

@ apXHBHOTO JOKyMEHTa, OTHOCSIIErOCs K OIpeZeNneHHOMyY
daxty, cobrrrmI0, JIUIY, C yKa3saHWEeM apXHBHOTO mu(pa 1 HOMEPOB THCTOB CIUHULEI XPAHEHUS,

1.3.5. Apxusras xomus - ZOCIIOBHO BOCHPOHM3BOASIIAS TEKCT HIIH H300paXKeHre apXuBHOro
AOKYMCHTA KONHS C YKa3aHHEM apXHBHOTIO mudpa B HOMEPOB JIUCTOB CIUHALBI XPaHEHHS, 3aBEpeHHAS
B [IOPAIIKE, YCTAHOBNEHHOM 3aKOHOMATENBCTROM Poccuitcxoit Genepanym.

1.3.6. ApxuBras crpaska -

¢
OCHOBAaHHM KOTOPBIX OH COCTABJIEH.

1.3.7. Undopmanmonroe mucrmo - TIHCBMO, COCTaBIIEHHOE Ha
1o 3anpocy 3assurens, conepxxamee unbO
ONPENENCHHOM Ipobiieme, Teme.

6nanxe Myrununanszoro apxuBa
PMAIHIO O XPAHSIIMXCS B apXHBE APXHBHBIX NOKYMEHTax mo
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13.8. ECHA - benepansras TOCyNapCTBeHHas HH(OPMAUMOHEAS CHCTEMa «EmvHas chcrema
UIOCHTHOUKAMH u© ayTeHTHQUKanuu B HHpacTpyKType, obecneunBaomeit HHPOPMAIHOHHO-
TEXHOJIOTHYECKOE B3aHUMOJEHCTRHE HE(OPMAIMOHHEIX CHCTeM, HCIIONB3YEMBIX UL [PENOCTABICHHS
TOCYIapCTBEHHBIX ¥ MYHHIUITATBHELX YCIIYT B SNEKTPOHHOM GopMmey.

13.9. EUC OV -
MYHUIHUNAUTEHBIX yenyr Mockoscekoit obnactr, wucmom
NpenocTaBneHuss MyHununansgoi yenyru.

1.3.10. PIIT'Y - Tocynapctsennas HHGDOPMalMONHAs cHCTeMa Mockosexkoit o6mactu «Ilopran
TOCYNapCTBEHHBIX ¥ MYHHIMIAIbHEX yeryr (byrkumit) Mockosckoit obnmacTu», pacronoxernHas s
E:w.owgm:&ommo-xozzwm&xm:mommom cetn «HHTepHeT» 10 anpecy: www.uslugi.mosreg.ru.

1.3.11. JIuynEni kabumer - cepauc PIIT'Y, noseossro:
xoxe obpaGoTku 3amnpocoB, mogaHHEIX nocpencteoMm PIITY.

1.3.12. Vupenurens MO®I] - opras MectHOTO CaMOYIIPaBIEHAS MyHHIHIIATIBHOTO o6pasoBanus
Mockosckoit obacTy, sBasIOMmuMitcs yapenurenem MOII,

1.3.13. Moznyms M®I[ EVC OV - Monyns M®I Exusoit HHOOPMAIMOHHOM CHCTeMEL OKa3aHus
TOCYNapCTBEHHBIX M MyHHIMIAIBHEX YeIyr MoCKOBCKOi obnacty.

M 3agBUTEITIO ToTy4aTh HHGOpMAIHIO 0

2. Kpyr 3asBureneii

2.1.JIunamu, uMeromuMu TIpaBo Ha NONy4YeHHe MyHUIMOATEHOM YCIYTH, ABISHOTCS GU3HUECKoe
HIA  IOPUIMYECKOE JHNO, HHAWBHAYATbHbIH TpeNUpHHEMATENs JHMGO HX  YIOTHOMOYCHHEE
NpeAcTasuTeny, obpaTuBmmecs B MyBununans e apxuB ¢ 3ampocoM o TIPENOCTaBIECHUHI
Mynumpmansso#t yenyru (manee — 3asBurem).

2.2 Kareropuu 3aseureneii:

2.2.1. Ousnveckue nua, obpatuBmuecs 3a TIOJTYICHUEM NOKYMEHTOB, CONEPKAILKMX CBELCHHS B
OTHOIICHHH OOGBEKTOB HENBHXXHMOLO UMYIECTBa: B JIMIE NpaBoobnamares; 3aJI0roZiep>xarens B
OTHOIICHNH OOBEKTOB HEABMIKHMOTO MMYIIECTBA, KOTOPBIE HAXOMATCS y HETO B 3ajore WM IpaBa Ha
KOTOPEIE NIPEIOCTABIIEHE! MY B 3aJI0T; HMEIOMUX TIPaBO Ha HACJIENOBAHHE HEIBHMXHUMOLOQ UMYILECTBa
TpaBoobnajaTesns Mo 3aBEMAHMIO WM TI0 3aKOHY — B OTHOIIECHHHU AOKYMEHTOB, C JNaTHl CO3NAHHS

APXUBHBIX NOKYMEHTOB, C JaTHl CO3MAaHMs KOTOpBIX nponwio Gonee 75 (Cemunecstn IISTH) JIET, WX B
CIydae, ecnud NOKYMEHTHI He COmepikKar CBELICHWH, YKa3aHHBIX B NyHKTe 2.3 HaCTOSIIETO
AIIMUHHCTPaTHBHOTO peraMenTa.

2.2.2. ®usnueckue Jna, obpaTyBIIHecs 3a OYICHUEM NOKYMEHTOB, COMEPKALIIX CBEZICHUS B
OTHOIICHUH CONEPXKAHHS 3aBEIIAHUS: B JIHIE 3aBEIIaTENd WM T060r0 u3
HaCJICIHUKOB MM OTKa30MONyYaTeNel; HACIEAHIKOB 10 32KOHy - IPH NIPEIBIBICHHN CIIPaBKH OT
HOTapHyca 00 OTKDHITHH HACIENCTBEHHOIO A€M, a TaKKe MCHONHHUTEIIO 3aBEIAHHS [OCIe CMEpTH
3aBEINaTeNs — B OTHOIIEHHH NOKYMEHTOB, C JaThI CO3/IaHHM KOTOPBIX He mpomuto 75 (CembecsT IITh)
net. Jhoboe dusmgeckoe muno — B oTHOmEHHH ApXUBHEIX HNOKyMe
nponwio Gonee 75 (Cemunecatu TIATH) JIET.

2.2.3. ®usuyeckue Jmna, obpatuBmumecs 3a TIOJTy4eHHEM JOKYMEHTOB, COMEpKAIIHX CBEJICHHUS
06 ycHHOBIEHHH (ymouepeHun), npensssupme HOTapHAITEHO 3aBEPEHHOE COrJIacue YCHIHOBUTENEH,
MM HEIOCPEACTBEHHO CaM YCHIHOBHTEND.

2.2.4. Ousmgeckue Tuna, obpaTuBLIHECS 3a 110
06 akTax rpasxmasckoro CocTosHuA (POXneHuH, Gp

YKa3aHHBIX B 3aBENIaHHH

'HTOB, C JHaThl CO3HaHUs KOTOpEBIX

JIYYCHUEM JOKYMEHTOB, CONEpXallluX CBENCHHS
AKOCOYETaHHUH, QZQU.HNV WM CBEICHHUSI H3 KHHUT
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1O — B OTHOIUEHHH apXUBHEIX ZOKYMEHTOB, ¢
II9TH) JIET.

2.2.6. Ousmyeckue Jmua, obparuBmuecs 3a 1
CBEZICHHS.

pernamMenTa.
2.2.8. IOpunugeckue JMIa, o6paTuBmyecs 3a moxr
06 ycrHOBNEHHH (ynouepenuw), npenssasnpmme HOTapu

2.2.9. ¥XOpunuyeckue JMua, obpatuBmmecs 3a
CBEICHHS.

YYCHHEM JOKYMEHTOB, COLEPXaIMX CBEACHUS
TBHO 3aBEPEHHOE COTjIacue YCBIHOBHTENIEH.
IIOJIyYeHHUEM HAOKYMEHTOB, COZEpXalluX HHbIE

» C IaTHl CO3MaHUS
KOTOpsX mpomwto Gonee 75 (CemunmecsTu ILITH) JIET WM B CIIydae, ecid JOKYMEHTBI HE COfepKaT
CBENICHUH, YKa3aHHBIX B IyHKTe 2.3 HACTOAINEro AJIMHHHCTPATABHOTO PerflaMeHTa,

22.11. Unnueunyansusie TIPEMIIPHHAM:

aTeJIH, Om@wﬂmwgoom 3a TNOJIyYEeHHEM HAOKYMEHTOB,
COIEpXXallX HHEIE CBEIICHUS Aww HCKIIFOYECHHEM

CBEZICHUH 00 YCHIHOBIICHUH (ymouepenum).

IIOKYMEHTOB.

G IIHCEMEHHOTr 0 paspemenus TpaXKIaHHHa, a Iocie ero CMEPTH C IHCBMEHHOrO Paspemenus

HaCJIeAHHUKOB NaHHOro TpaXmaHuHa OrpaHHYE€HUE Ha AOCTYIl K apXUBHBIM JOKyMEHTam, CoZiepxxanium

» €T0 HaCTHOH JKHM3HH, a TakKe CBemeHus
CO3NAOIIME YTPO3y IUIS ero GesomacrocTH, Moxer 6Ty OTMEHEHO paHee, YeM uepes 75 (CempaecsT
IITh) JIET CO JHS CO3MAHMs YKa3aHHBIX TOKYMEHTOB.
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3. TpeGopauns x HOPSIKY HHPOPMHPOBAHNH 0 npenocrasiaeHun MyHUIADAIbHOM yoryra

3.1. TIpmem 3Basuremeit o BOIIPOCY  NpeNoCTaBieHus

MyHununamsoi YCIyru
OCYIIECTBIIETCSI B COOTBETCTBHH ¢

OPraHK3alMOHHO-PaCIOPANATENbHEM JOKYMEHTOM
Kpyra MockoBcko#t o6nactu ApPXUBHEIM OTHENOM

3.2. Ha odunmansaom caiire Anvumrctpammn Moxaitckoro TOpoACKoro oxpyra Mockosckoii
obmactu www.admmozhaysk.ru , s H\Eeo@zwnxommoégoxozzﬁmnwnmommom cetn «HHTepHET»

> TOCYIapCTBEHHON
€CTPp H,Oov\hwﬁo.ﬂwmmmuvbn H MYyHHIUNAILHBIX
obsi3arensHOMy pasmemenuro TIONIKUT  CIeayromast
CIpaBOYHas HHMOpMaus:

3.2.1. Mecto HaXOXICHUA, PeXUM paboThl B rpadux Tiprema rnocetutenelt Myruuunansaoro
apxuBa.

3.2.2. CopaBounsre Tenedorsr Myn
aBTOMHpOpMaTOpA.

3.2.3. Anpec odunmanssoro caiita MyHununamssoro apXuBa, a TAKKE ajpeca IMEKTPOHHOH
TIOYTHI U (MIIK) HOPMET obpatHo# cBs3M MyHuIHIATEHOTO apxuBa B cetu MHTepHeT.

3.3. Obszarensromy PasMCINCHMIO Ha OUUHMATBHOM caiiTe MyHumIANEHOTO apxusa, PIIT'Y,
TOCYIIapCTBEHHON HMH(OPMAIHOHHON CHCTEMe Mockosckoit oGnactu «Peectp rocynapcrsenmsx u
MYHHIWNANBHBIX  ycuyr (bysxumit) MockoBeko# ofmactiy TOMNEXUT INEPEYeHb HOPMATHBHBIX

TIPABOBEIX aKTOB, DETYJIHUPYIONNX IIPEAOCTABICHHE Mynumunanssolt  yenyrn (c ykasammem wux
PEKBH3HTOB M HCTOYHHKOB ODUIHATEHOTO orny6nukoBanmus).

HIUIIAJIBHOTO apX¥Ba, B TOM YHClIe HOMED Hohneomwn

3.4. MynununansHert apXuB obecrieuuBaeT pasMemenue u aKTyaJlM3allkiO  CIIPABOYHOMN
uHGOpManun Ha obumansEOM caiite, B COOTBETCTBYIOIEM pasmene PIITY, TOCYapCTBEHHOMH
HHGbOPManOHHOH crcTeMe MOCKOBCKOiR obnactu «Peectp TOCYNAPCTBEHHBIX ¥ MYyHHIMIANBHBIX
yenyr (byrxuuit) MockoBekoit o6macTmy,

3.5. Vmbopmuposanne 3assutereii o BOTIpOCaM MpeNOCTaBneHus: MyHUIMIATbHOMN YCIYTH 1
YCIYT, KOTOPBIE SIBILIOTCS HEOOXOMUMBIMA H OBS3aTeTbHEMMT ZULL TIPENOCTaBIeH s MyHUIMIANBHOMN
YCIIYTH, CBENCHUH O XOZ€ NPENOCTABIEHHS YKA3AHHEIX YCIIYT OCyINecTBIseTCS:

3.5.1. Iytem pasmemmenus uH(OpMaNHH Ha OQHIHATLHOM CaiiTe AMUHACTpanMH Mosxaiickoro
TOpPOACKOro oKpyra MoCKOBCKOl 06nacTy www.admmozhaysk.ru , PIITY.,

3.5.2. JTomkHOCTHEM JHITOM Mynumunansroro @pXHBA IIPH HENOCPEACTBEHHOM 0BpaleHH
3asBuTent B MyBumunansHpLi apXuB.

3.5.3. Iytem my6uxamum HHQOPMALMOHHEIX MaTEpHaNoB B CPENCTBAX MacCoOBOH uHbopMaruy.

3.5.4. ITyTeM pasMemenus Gponrop, 6yKIeToB u AIPYTHX IEYaTHBIX MATEPHANIOB B IOMEMEHHsX
MyHununansHOro 4pXHBa, NPEHA3HAYEHHBIX VIS TIpHeMa 3asBHTeNeH, a TaKe MHBIX Opranu3anui
BCEX (GOPM COGCTBEHHOCTH 110 COTIIACOBAHMIO C YKa3aHHBIMH OPTaHU3alUSIMH, B TOM 9HCIe B MOII.

3.5.5. MocpeacTeom TeneOHHOM U HaKCHMUIBHOM CBS3H.

3.5.6. ITocpencreom oTBeTOB Ha THCBMEHHEIE 1 YCTHEIE 0Opamienus 3agsureiei.

3.6. Ha PIII'Y u oduumamsuom caite AnvurncTpanun  Moxaiickoro TOPOZIICKOTO OKpyra

Mocxosckoit o6nacT www.admmozha sk.ru , B memsx uHbopMupoBanus 3asBuTeneii mo BOIpOCaM
TNpenocrasnenust MyHuumnansHo# yeryru pasmemaercs crnexyromas HHbopmarus:
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3.6.1. Hcuepnsmaromuii TCPEYEHb  JIOKyMEHTOB,
Mymmnanssoi YCIyrd, TpeboBanus k obopMienHio yKa3
ZIOKYMEHTOB, KOTOpEIE 3asBuTeN: BIpPaBe NPECTaBUTE 0 cOb!

3.6.2. Tlepeuens, biizind

HEOOXOIUMEIX  mysg TIPENOCTABIIEHHS
AHHBIX JOKYMEHTOB, a Take HEpeYeHs
CTBCHHOM HHHIMATHBE,

MMEIOTIHX [paBo Ha MONTyyerne MyHAMMIATEHOMK yCIyrH.
3.6.3. Cpox mpenocrasnenus Mysununansuoi YCIIyru.

3.6.3. Pesymrrars HpenocTasnenns Mys
AOKyMEHTa, SBJIAIOMIET0CS Pe3yNBTATOM TIpeROCTaBIeHusS MyHHIMIATBHON YCIIYTH.

3.6:5. Hcuepnrmarompuit TIePEYCHh OCHOBAaHHM IIs oOTkasa B IIPHEME  OKYMEHTOB,
HeoOXOMUMEIX  f1q TIPeNIOCTaBNeH s  MyHuIMmATEHOM YOUYTH, a TalKe OCHOBAHHA IS
IIPHOCTAHOBJICHHS HMITH O0TKA3a B IpenocTaBneHuy Mysununans o YCIIyTH.

3.6.6. Hndopmamus o Ipase Ha xocynebHoe (BHecymeGw
(GesneticTaus) u PCIICHUH, IPHHATEX (oC
YCIIYTH.

3.6.7. ®opwmur 3anpocos (3asBEHUI, YBEIOMIICHHH,
IIpenocTaBnenny MyHununansHoi YCILyrH.

3.6.8. Pasmep rocyn
Mynununansnoi ycIyry.

3.7. Mudopmanms 1o BOIIPOCaM NPEAOCTaBIEeHHS MyHAIHIATEHON YCIYTH H yCIyT, KOTOpBIE
SABJISAXOTCS EWO@NONQAKVEE " OQMwm.HﬂhwmvEN JUIA IPENOCTaBIICHUS Zé&ﬁ&ﬂgvmom YCIyru, cBeneHus
O Xome IIPEOOCTaBNEHUS YKa3zaHHBIX ycayr IIPENOCTaBIAIOTCSA mmoﬂhmﬂmo.

3.8. Ha caitte Mynununanssoro

3.8.1. IonHoe HanMeROBaHHUe I

3.8.2. Homepa TeneoHOB-aBTO
MyHunumanssoro apXxwuBa.

3.83. Pexum paGor
Mysununanssoro apxusa.

MUMNATBHOR  YCIyrH, mopsizox NIPEeNCTaBIECHHS

0€) ObXaNoBaHHe peicTBHi
YIECTBIIAEMEIX) B XONE IIPeNOCTaBIICHUS Myuumnanssoi

coobmenuit), HCIOJE3yEMBIE  IIpH

APCTBEHHOM IONUIMHE] MM HHOX IITaTel, B3UMaeMOH 3a NpejocTaBIeHue

apXMBa JOIOIHATENBHO Pa3MEIAIOTCS:
TI0YTOBBI afpec MyHunumansaoro apXHBa.
MH(GOPMATOPOB (Tipn HAIMH), CIIPABOYHELE HOMepa TenedoHos

Mynuumnanesoro  apxusa, TpaduK IpHeMa NOKHOCTHEIX biizing

3.8.4. Bouepxku u3 HODMAaTHUBHEIX IIp
ACATENBHOCTE MyHUIHIAIBHOTO apXuBa II0 I
3.8.5. Ilepevens I,

4BOBBIX 2KTOB, CONEPXAIMX HOPMSL, perymipyromue
PENOCTABNICHI0 MyHUIMIIANBHO yemyry.

MMEIOIUX TPaBo Ha nonyYerne MyHAuMmans o YCIIyTH.

3.8.6. ®opmsr 3anpocos  (3aseieHui, YBENOMICHHH, Cco0OIIeHu i), UCTIONB3yEMBIE  TIpH
TipenocTaBnenky Mysuiunanssoi yemyra, 06pasIbt B HHCTPYKIME 110 3aMOTHEHHIO,

3.8.7. Tlopsimox wu CIIOCOGE!  IpenBapuTeNnsHOf 3amy

CH IO BONIPOCAM IIPENOCTABICHHS
MyHrununansso YCIyrH.

3.8.8. Texcr AIMHHUCTpaTHBHOrO PErnaMeHTa C IPUIOKEHUSIMH.,
3.8.9. Kpatkoe omucanne HOpsAZKa NPENOCTaBNeH s MyHHIMIANBHOMN yCIyry.

3.8.10. Topamox o6xamoBamus
Mynununansroro apxusa.

3.8.11. Mudopmanus o BOSMOXHOCTH y4acThst 3asBUTeNeEH B OLEHKe KadecTRa TIpeNoCTaBIeHUS
Mysumunanesoit yenyru, B tom “Hcne B ouenke adGbeKTHBHOCTH IesTenbHOCTH PyKoBomuTest

MyrummnansHoro apxusa, a Tawxe CIPaBOYHO-HH(OPMANHOHHbIE MaTepHaLL, CONEPIKAILE CBENEH S
0 TOPANKE 1 CIIOCO6aX MPOBENEHNS ONEHKI.

3.9. Ilpn HHGOPMUPOBaHUY 0 HopsiiKe

PCIICHAH, NCHCTBHY WIH Ge3NeHCTBHA MOMKHOCTHBIX JIHIT

TIpeRocTaBneHns MyHunuIansHOl YCIyTH 110 Teneory
B2, IPHHSB BBI30B IO TenedoHy, TIpENICTaBIIAETCS:

aNMIUY), NOIDKHOCTS, HAMMEHOBAHHE Mynumunanszoro
apxwuBa.
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HomxaoCTHOE TR0 Mysumunanssoro apxuBa 00s3aH COOOMUTS 3asBuTemo rpaduk npuema,
TOYHEIC NMOYTOBEIH M (akTHuecKuit anpeca MyHunumamsHEOrO 4pXuBa, CrIoco6 mpoesma k HeMy,
CIOCO0H MpeBapuTeNbHON 3ammcH JULL IpUEMa 10 BONPOCY NpeNOCTABICHHS Mysununanssoit
ycnyry, TpeboBanus K MHICEMEHHOMY 06 palieHuio.

Hudopmuporanne mo TeNePOHy O mopsmKe [IpeNocTaBneHus MyHUIHNATBHOMN yeIyru

OTBI ¥ Tpa¢uKoM mprema Myrununamsmoro apxusa.
na MyHununanssoro apxuBa 00f3aHbI MPOM3HOCHTE

CJIOBA YETKO U HE IIPEpBIBaTh Ppasrosop o IIpUY9HHE TIOCTYTIICHUS APYTOro 3BOHKA.

IIpr HEBO3MOXHOCTH OTRETHTE Ha 1O

3.10. TIpu oreerax ma TeNeOHHbIE 3BOHKH M ycTHBIE ofpamenus o Bompocam o nopsiaxe
HPENOCTaBNeHNs  MyHmuummnansso#t  ycyru JODKHOCTHEIM ~ JIMIIOM ~ MyHHIMIAIBHOTO apxuBa
obpatuBmeMycst coobmaercs cnenyromas uHbopMarus:

3.10.1. O mepeune yun, mveromux TIpaBO Ha mony4esre MyHununansHoi YCIyTH.

3.10.2. O HopMaruBHBIX TIPaBOBBIX  aKTaX, pPEryJIHpPYIOLIAX BOIIPOCH!  IIPENOCTABICHHS
Mynununansso#t yenyra (mamveHoBanwe, nata u HOMEp IIPHHATHS HOPMATHBHOTO LIPABOBOr0 aKTa).
3.10.3. O mepeune JIOKYMEHTOB, HEOOXOIUMBIX UL nony4enus MyHuIunanbHoH ycuyru.

3.10.4. O cpokax mpenocrasienms Mynununansoi YCIIyTH.

3.10.5. O6 ocHoBanmsx It OTKA3a B I
MyHununansHoi YCIyTH.

3.10.6. O6 ocuoBammsX Mm% IIPUOCTAHOBJICHHUS IT
OTKas3a B IPEOCTaBIeHHH My HIMIATEHOR yCIIyra.

3.10.7. O mecre pasmemenus ma PIMT'Y, odummansrom caiite Myruuunamssoro apxuBa
HH)OPMAIMHK TI0 Bompocam TpenocTasnenus MyHRuunansHolt yeyry,

3.11. ¥adopmuposanme o TIOPsIKE NPENOCTABNEHNsST MyHUIMIATHHOK YCIYTH oCymecTBaseTcs
TaKKe 1O eAMHOMY HOMepy Tenehona  DnexTpoHHOH NpHEMHOX  MOCKOBCKOR  0facTa
8 (800) 550-50-30.

3.12. MyHunumansHeL apXUB pa3pabaTeIBaeT HH(OPMALHOHHEE MatepHuanbl Mo IOpsAnKy
npenocTaBneHus MyHununansHoi YCIYTH — MaMSTKH, HHCTPYKIHH, OpomIops1, MakeTs 1 pasMemaer
nx Ha PIIT'Y, odummansuom caiite MyHununanssoro apX1Ba, & TaKKe nepenaet B MOL,

3.13. MyHHUIHTATEHBL apxuB obecneunnaer CBOEBPEMEHHYIO
HH(OPMAMOHHEIX MATEPHANOE, YKa3aHHBIX B IyHKTE 3.12
pernamenra, Ha PIIT'Y, obuumansuom caiite M
MoII.

PHEME NOKYMEHTOB, HEOGXONMMBIX JUI IPENOCTAB/EHHs

PEAOCTaBNeHns MyRuIMIANBHOS yemyry,

AKTyaTu3alUio
HacToAIEero gNEEOQNHNwEOH 0
YHUIUNIABHOTO apXuBa " Nomged\:u%wﬂ HX HaJlM4ue B

3.14. Cocras urdopmammu o TIOpsIKE NPEeNOCTaBIeH s MyHANMAATBHO YCIIYTH, pa3MelmaeMoit
B Mo1], COOTBETCTBYET  DETHOHATLHOMY CTaHNApTy  OpraHM3alFH  JeATeNBHOCTH
MHOTOQYHKIIMOHATEHEX ICHTPOB NPENOCTABIEHMS IOCYNAPCTBEHHBIX K MYHUIMNATBHEIX YCIYT B
Mockoscko#t  oGmactw, YTBEDXKICHHOMY  DaCIOpsDKEeHHeM Munucrepersa TOCYNapCTBEHHOTO
YTUPaBIEHAS, MH(POPMAHOHHEIX TEXHOIOTHH I cB13u MockoBekoit 06acTy ot 21.07.2016 Ne 10-57/PB
«O PETHOHAIIEHOM O‘Hmmhﬁmu.—.a OpraHusanuu ACATCIBHOCTH EEOH.O@EENOEEHWEM«HN LECHTPOB
TIPENOCTABNIEHHST FOCY AAPCTBEHHBIX M MyHHIMIATSHELX ycmyr B Mockosckoit o6nactiy.

3.15.octyn x wrbOpManmy o CPOKax ¥ IOpSOKE IpeNOCTABICHUS MysununansHoi yenyru
OCYIIECTBIAETCH 63 BHUIONHEHHS 3agBHTEIIeM KaKux-Ta0o TpeGoBaHMi, B ToM wncye 6e3

> YCTaHOBKa KOTOpOro Ha TEXHHUYECKUEe cpencrea
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3asBuTens TpeGyer SAKMIOYEHHS JIMNEH3HOHHEOIO HIH HMHOTO COTNIAIIEHHST ¢ IpPaBOObIamaTeNem
TIpOrpaMMHOro  ofecmeuenus, TIPCAYCMATPHBAIONIETO  B3WMaHHe IUIATBL, DETHCTPalHIO  MiIH
8BTOpH3ANMIO 3asBUTeIIS, MM NPENOCTARICHHE WM TIEPCOHANBHBIX JAHHELX.

3.16. Koncynetuporanwe no BOIIPOCaM  IIPENOCTaBIICHUS MysnnunansHoit yCIyru
AOTDKHOCTHBIMHY JIaMy MyHUIEIATEHOTO apxuBa, paboTHuKamu MOL] OCYIECTBIIAETCS OeCmIaTHO,

IL Cranpapr NpexocraBienns MyHuuuunannHoi yciayru

4. Hanmenopanue Mysununansnoi yeayru

romay.

5. Hanmenosanue oprana, Tipefocrapasiiomero MynununansHyio yeayry

5.1. Opranom, OTBETCTBEHHBIM 3a IIpeJOCTaBICHHE Mysununanszoi yemyrH, sBusercs
Mynuuunans st apxus.

5.2. Mysunmnansasz apXUB O0ECTIEYHBACT MPENOCTABIEHHE MyHuunansEoiH yeiIyra B
STIEKTPOHHOE  opme mocpencTsom PITY, a Takke B wmHBX dbopmax, TIPEyCMOTPEHHbIX
3aKOHOIATENBCTBOM Poccuiickoit @enepauuu, 1o BEIOODY 3ajBUTENA B COOTBETCTBHY ¢ Denepansaem
3aKOHOM ot 27.07.2010 Ne 210-®3 «O6 OpTaHU3aUUH TNPEJOCTABNEHHS T[OCYNAPCTBEHHEX ¥
MYHUIUIANBHEIX YCILIYT».

5.3. TlpenoctaBnenue 6ecriataoro moctyna x PIIT'Y mna nomaum 3amnpocos, JOKYMEHTOB,
HH(bOPMANKH, HEO6XO0MUMBIX ML monTydenuss MyHuuunansaoit YCIIYTH B 3]I€KTPOHHOM dopMme, a Taxke
HONYYCHHE pPE3yNBTaTOB IIPENOCTABIEHHS My#nununansHoi yemyrn B dopme SNEKTPOHHOIO
AOKyMEHTa, MOANKCAHHOTO YCHIIEHHOMH KBATH)HUMPOBAaHHO SICKTPOHHOK MOAMHUCHIO (naree — OIl) u
pacreyaTaHHoro Ha OyMaXXHOM HoOcHTele OCYIIECTBIILETCS

B mobom MOI B mpenenax TePPUTOPUH
Mockoscko#t o6macte 1o BBIGOPY 3astBHTENA HE3ABHCHMO OT €ro Mecta XKUTEIBCTBA WIM MecTa

npebbBanua (I bu3HIECKHX JAL, BKIFOYAS HHIUBULYAIbHBEIX TpeANpUHAMATENeH) 60 MecTa
HaXOXNEHUS (UL IOPMANIECKIX JIHIY).

5.4. Henocpencraennoe IIpeocTaBneHre MyHHLUIANBHOM YCIYTH OCYMECTBIAET ApXHBHELH
OTIeN YIpaBleHHs IenaMu Anvunrcrpanun Moxais i

MYHULHTAIBHBIX  yCOyr» (maiee — Vupexnenue),

SAKMOYCHHBIM B TOPANKE, YCTAHOBRNCHHOM
saKoHonarenscTBoM Poccmiickot ®eneparuy (manee — co:

TIAERAE O B3aHMOICHCTRHI).

5.6. B memsix mpemocrapieHus MyHnuunansro#t  yenyru Mynununanse apXuUB
B3anUMONEHCTBYeT ¢ Ynpasnenuem DenepansHoit ciryx65l TOCYNapCTBEHHON pETHCTpanuH, Kajactpa u
kaprorpapuu o MockoBckoit o6macTy.

6. PesyanTar npexocrapienns MynanunansHoi yeryru

6.1. PesynsTarom IIpenocTaBneH s MyHuIMnansH0i YCIIYTH ABJIAETCS:
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6.1.1.Pemenre o mpenocrarnenum MysrnunansHo# yenyre (Tlpunoxenwe 1 x HaCTOAIEMy
AnMuRACTpaTHBHOMY PETNIAMEHTy) C IpHIOXeHHEM 8PXHUBHOH CIIDABKH, apXHBHOi KOIIUH, apXHUBHOM
BEIUCKA MK HHGbOPMAIMOHHOTO THCEM2, OQOPMIICHHEIX B COOTBETCTBHH ¢ TpeboBaHuAMH,
YTBEPXICHHBIMH NpHKa3oM Pocapxusa ot 02.03.2020 Ne 24 «O6 yrBepxnennu IIpaBmn oprasuzamuy

HACTOAMEMY AJMHHHCTPATHBHEOMY PeraMeHTy.

6.1.2. Pemenne 06 orkaze B TpenocTasnerny Mynuiunansro# yonyrn, B Clydae Halugus
OCHOBAHHI{ IUI OTKA3a B NPENOCTABICHHH Mysumunansroit yenyra, YKa3aHHBIX B mogpaszene 13
HacTOAmEro  AIMMHHCTPATHBHOTO periamMenTta, odopmiaseTcs 1o dopme,  npusengnmoi
B Ipunoxenun 3 HAaCTOSINEMY AMUHHUCTPATHBHOMY periamesTy.

6.2. Pe3ynbTar npenocrasienus MyHununansu
obopmsercs B Buze SNEKTPOHHOTO JOKYMEHTA, MO/
YTIOHOMOYCHHOTO JOJDKHOCTHOrO Juiia MyHuImmans
B Jlnanet kabuner ua PIITY B nens TIOANKCAHUS Pe3

Pesynerar npenocrasnenus Mynununansoi
(ymouepenun), BEIIaeTCS TOMBKO Ha GyMaxHOM HOCUTeNE B Mynununansrom apxuse.

6.3. Ceenmenns o mpenocrasienHun MynuuunansHoR YCIIYTH C TIPHUIIOKEHHEM 3JIEKTPOHHOTO
ofpasa pesynbTaTa NpenOCTABNCHHS MyHununanssoH yemyrn B Teqenue 1 (Omnoro) pabodero mus
TIOCTI€ IOATOTOBKH PE3yNbTaTa OUIEKAT 0053aTENBHOMY pasMeIneHHIo B Moxyne EUC OV.

6.4. VBenmomnenne o TIPUHATOM DPEIICHHH, HE3aBHCHMO OT PE€3yIbTaTa MpeNOCTaBICHHS
Mynumanansro# yenyra, Hanpasisercs B JIwuneIt kaGuner 3assutens ma PIITY.

OHf YCIIyIH HE3aBHCHMO OT NPHHATOT0 pelenys
MCAHHOTO YCHIICHHOH KBanu(uuuposannoi ST
HOTO apX¥Ba, KOTOPBIH HANPABIAETCS 3adBHTEO
yrbTara (Hanpasnsercs 8 Mogyms EUC oy).

YCIYTH, CONEPXaIIKUi CBENCHUS 06 YCEIHOBNCHHH

7. Cpox u mopsimox perucrpanun 3anpoca 3asBuTens o npenocrasiiennn MyauuunansHoii
YCJIYTH, B TOM HHCIIe B 3JIeKTPOHHO# dopme

7.1. 3ampoc o mpemocTaBnenHn MyHunmmansrolt yenyru, momaHHsni B SMEKTPOHHOH (opme
nocpenctsom PIITY o 16:00 pa6ouero AHSA, PErUCTpUpyeTcs B MyHuIHIANLEHOM apXMBE B JIEHb €ro
TIofayu. 3anpoc, HONaHHEIH nocpencteom PIII'Y mocre 16:00 paGogero mus mibo B Hepabouwit fens,
PETHCTpUpyeTCs: B MyHHIMIANTEHOM apXuBe Ha CIeRYIOmuM pabounii nexs.

7.2. 3ampoc, MONAHHLI B MHBIX dopmax, TPENyCMOTPEHHBIX 3aKOHOIATENBCTBOM Poccmiickoit
Denepauuu, PCTHUCTpHpYeTcs B MynununansaoMm apxuBe B  IIOpAIKE,
OPraHU3aHOHHO-PACIOPSANTENLHBIM  aKTOM
Mockoeckoit 067acTy.

YCTaHOBJIEHHOM
Anvunuctpanma  Mosxaiickoro TOPOZCKOTO  OKpyTa

8. Cpok npenocrasienns MyHumunansHoi yeayrn

8.1. Cpox npezocraenenns Myrumumansmoi yemyra cocraeser e Gonee 10 (ecstu) paGounx
ZHEH C IaThl peruCTpanyy 3anpoca o TpenocTaBnenny MyHuIMIaNBHOM yenyry.

8.2. Undopmanmonssie mucsma 06 OTCYTCTBHM NOKYMEHTOB Ha Xp
8pXHUBE HAlIPABILIOTCS 3aABUTENIO B CPOK KO 3 (Tpex) pabouux el ¢ n
HpenocTasnenuy MyHunumansHolt yeiyry.

2HEHUH B MyHuUunansHoM
ATBl perucTpanuy 3ampoca o

8.3. B ciygae HeoGxomumocta TIPOBENICHHA TOUCKA HHOPMAIUH 33 nieproxn Gonee 10 (Iecatn)

, 94eM Ha 10

(Hecats) paboumx nameit c IIACEMEHHOTO  pa3pelleHns. YIONHOMOYEHHOro IOJDKHOCTHOTO  JTHIa
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Myrnnmnansroro apxwsa ¢ OOs3aTeNbHBIM  HapaBTenmeM YBENOMICHAS O HPOIUIEHHH CpOKa
TpenocTasnenys Mysununansgoi yenyru 3asBuTeno.

8.4. Veemommenme o TPOJVICHMH CpOKa NpeNOCTABIeHHS Mysummansrol  yenyry

HANpaBNieTCs 3asdBUTEMO B jenn UPUHATAY DPEIEHHI O NpOMIEHHH CpOKa MpenocTaBleHus
My#rununanssoi YCIyra mo  Qopme, mnpuBeneHHON B Mpunoxernyn 4 g HacTosmeMy

gmnxogwgwmozw pernamenty, u ue nosauee 3 (Tpex) paGounx THEH CO IHSA perucTpanyu 3anpoca
O mpenocraBnenny MyHununansHoi yeyra.

8.5. MaxcumansHerit CPOK IpenocTasneHus M
TIPONNIEHHUs CPOKa IPENOCTABIICHHS Myrununamsaoi
pabouux nHe#t ¢ marer perucTpanvu 3ampoca o
Mysununansaom apxuse.

8.6. B o6mmit CPOK NpenocTasnenus MyHuIHMIATBHOMN YCIIYTH BXOIHT CPOK HampaBieHus
MEXBEIOMCTBEHHEIX HHOOPMALMORHEIX 3amT

[POCOB M TIOy4YCHHs] Ha HUX OTBETOB, CpOK HanpaBieHus
HOOKYMEHTOB, SIBJIAFOIIUXCS pe3ynsTaToMm NIPENOCTaBICHUA Zé&ﬁ&ﬂgwmom ycnyru.

YHUIMIANBHOR YCIYTH, C Y48TOM BO3MOKHOLO
YCIIYTH, HE MOXET IpeBHImaTs 20 (OBammary)
TpenocTasnenuy MyHununansHoi yelnyra B

9. HopmaTuBHLIe NpaBoBbIe AKTBI, PEryIHpYIOIHie NPeN0CTABIEH e Mysuuunansnoit yeayrn

9.1. AxryanbHert mepeuens HOPMATHBHBIX NPaBOBEIX aKTOB, PETYNHpYIOMIHX NIPENOCTABIEHHE
Myrunmmanssoit yeryru (C ykasaHHeM X PEKBH3HTOB B HCTOYHHKOR odunHansHoro omy6nuKoBans),
PasMeIleH Ha oQUUMANBHOM caiiTe Anvunyctpanun Mosxait it

MYHUIHOATBHBIX yeyT (byHkiui) MockoBckoi obmactuy.
9.2. Ilepeuens HOPMATHBHBIX IIPABOBBIX  aKTOB,

PCTYIHPYIONMX — IIPENOCTABNCHHe
Myrnmpmans ot yeryrs, yka3an B [Tpumox

€HHH 5 K HacTOsImeMy AIMUHKCTpaTHBHOMY PeriiamMenTy.

10. Mcuepnriarommii HE€peeHDb NOKYMEHTOB, He00X0MHMBIX st NPef0oCTABJIEHH s
Mynrunanansnoi yeayrs, [I0IeKAMKUX MPEICTABICHHIO 3asBHTeTem

10.1. Ilepegens JOKYMEHTOB, HEOOXOOMMBIX VIS II
TIOATIEXAIUX IIPENCTABICHUIO 3asBUTENEM, HE3ABUCHMO OT
TrpenocraBnenreM Mysunumansaoit YCILyTH:

10.1.1. 3ampoc o TpenocrasneHus MyHHIMOATEHOM
Tpunoxenuu 6, Hpunoxernnn 7, Hpunoxenuy 8
(B 3aBHCHMOCTH OT OCHOBaHHMS Ayt o6pameHus).

10.1.2. Toxymenr, YAOCTOBEPSIOMMH INIHOCTD 3asBUTEIS,

10.1.3. JoxymenT, YROCTOBEPSIOMMKN JTHYHOCTD TIpencraBurens 3agsurens,
obpamenmns 3a TpeRocTaBieHneM MyHAIHIATEHOM YCIIYTH IPEACTaBUTENS 3asIBUTELS,

10.1.4. Hoxymesnr, TOATBEPXKMAIOMKA ITOTHOMOYMS TpeACTaBUTENs 3asBHTeNs, B Cllyyae
obpamenns 3a mpexocTarIeHHEM Mynuuunansroi YCIIYTH IIPEACTAaBHTEN 3asBuTe s,

10.2. INepeuens JOKYMEHTOB, O0SA3aTENBHbIX [T NpenocTaBnenys 3agBuTenem B 3aBHCHMOCTH
OT OCHOBaHUSA 111 o6pareHus 3a TIpenocraBneHneM MyHUIHIANEHOR yciyru:

102.1. B cuygae obpamenus 3a TONyYCHHEM NOKYMEHTOB, CONCpXAIMX CBENEHUS 06
YCBIHOBIECHUH (YIOYepeH ) — HOTapHAIbHO 3aBEPEHHOE COITIACHE YCBIHOBHTENEH,

10.2.2. B cnyyae ofpamenus HacienHuKOB IepBOH OYepemy 3a momyuemuenm JOKYMEHTOB,
CONCPXAIHX CBEAEHHS B OTHOMEHUY COZEPXKAHHS 3aBEIAHFIS:

PENOCTaBNEHHs. MyHHIMIANBHON youyru,
KaTeropuy 1 OCHOBAHMS IS 06palerys 3a

YCIYTH 10 $OpMaM, NpUBENEHHBM B
K HACTOAIMEMY AIMMHHCTPATHBHOMY Ppernamenty

B Clyyae
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2) AOKYMEHT, TONTBeP K IAIONHiL (axT cMepTH 3aBemaTens;
6) noxymenT, noxTeepxaaronuit TPHHAIEKHOCTD 3a5BUTENS K HACTEAHHKAM IIepBOi ouepem.

10.2.3. B cuyuae obpamenus 3a TIONYYCHHEM JIOKYyMEHTOB, CONEpXaMMX CBEACHHS B

OTHOIIECHUH CONEP>XaHHUs 3aBEIIaHU - CIipaBKa OT HOTapuyca 06 OTKPBITHM HACJIEACTBEHHOT O Iena.

10.2.5. B ciyuae obpamenus 3a TOTyYeHneM
TP2KMIAHCKOTO COCTOSHMSA (DOXICHHH, 6paxocoy
IISITB) JIET C MOMEHTA CO3MaHHAS IOKyMEHTA):

@) JOKYMEHT, [IOATBEDIKIAIONIHH (axT cMepTH wenosexka, o KOTOPOM 3aNpaIlMBAIOTCS CBEIEHUS;

0) moxymenTErl, HOATBEPXNAIOIIKE DONCTBO  3asBUTENS ¢ YEJIOBEKOM,
3alIpalllMBAIOTCS CBENCHHS.

AOKYMEHTOB, CONEPXAIINX CBENEHHS 06 aKTax
€TaHUH, CMEPTH) (eCH He mpowmto 75 (Cempaecst

0  KOTOpOM

10.2.6. B cuyuae obpamenus 3a TIOTTY4EHUEM NOKYMEHTOB, COAEPIKAalIMX CBENICHHS O
HEINBIKHMOM ~VIMYyIIECTBE (BH3HYECKHX ML, eciu 1paBa Ha HENBHXHMOE WMYIIECTBO He
3aperucTpuposans! B Exurom rocymapcraennom peectpe HexsmxuMocty (ranee — ETPH) u me npomiio
75 (CeMpaecsaT mATE) JeT ¢ MOMeHTa CO3aHus NOKyMEeHTa —
BIIaJICHNS HEABHXMMBIM HMYILECTBOM (moroBop kymmu-npox
H Ip.).

AOKYMEHTEI, IIONTBEPIKAAIONIHE TIPABO
QXH, PEIIEHHE CyJia, MUPOBOE COrTIANICHHE

10.3. Omnucanne TpeGopanmit x MOKYMEHTaM # (OPMaM IDENICTABNCHHS B 3aBHCHMOCTH oT
croco6a oOpanieHus IpUBEIeHE! B TIpunoxenwuu 9 x HACTOAIMIEMY AIMHHUCTPATHBHOMY periaMenry.

10.4. B cnyuae, ecnu mus TIpENoCTaBlIeHuss MyHunumansHoi ycnyru Heobxommma 06pabotka
TCPCOHANBHEIX ~NAHHBIX JIMLA, HE SBISIOIIErocs 3asBuTenem,

3aKOHOmaTeNECTBOM Poccuitckoilt ®enepanuu 00paboTka Takux 1
OCYIISCTBITECS € COMNIACHS YKA3aHHOTO JIMINa, npy obpamennn 3a
YCIIyrH 3asBUTENE NOTOTHUTENEHO TPEACTABIIACT NOKYMEHTE, IOATBED:

H €CIH B COOTBEICTBHH C
€PCOHAIBHBIX INAaHHBIX MOYET
ToNy4eHueM MyHUIHNANLHOM

DKOAroNIye TIOTy4Y€HHE COrIacHs
YKa3aHHOrO JIMIla WIH €ro 3aKOHHOI'O IIPEJCTAaBUTENS Ha o@ﬁmmo.hx% TNCPCOHATBHBIX TaHHBIX

YKa3aHHOTO JTuIA. JIOKyMEHTSI, OATBEP X Iaromue TIOJIYYEHHE COIJIACHS, M
TOM HHCIIe B YOPME SMEKTPOHHOTO JOKYMEHTA.

10.5. Mysnunanszomy apxuBy, M®II sanpemeno tpeGosars y 3asBuUTEN:

10.5.1.  TIpencraBnenus AOKYMCHTOB ¥ WHGODMALMH HIH OCYIECTBIICHHS JeHcTBu,
TpEACTABICHIE I OCYIIECTBIIEHHE KOTOPHIX He TIPEAYCMOTPEHO HOPMATHBHBIMHA NPABOBEIMH AKTAMH
Poccniickoli ®enepanun, HOPMATHBHBEIMM IIDABOBBIMH aKTaMH MOCKOBCKOI obmacty, HacToSIIEM
AIMAHUCTPATHBHEIM PErIaMeHTOM UL TIpenocTaBnerns My umnansHol yenyra.

10.5.2. TIpencraBnenns JOKYMEHTOB U HH
3asBHTeNeM ITATH 32 npexocTaBiaeHue M
Mynumpmansaoro  apxwsa, opramos,

OryT GBITH IpeNCTARNEHEI B

bopmanuu, B Tom umcie TIOATBEPXKAIOIIMX BHECEHHE
YHUIMTANBHOR yCITyTH, KOTOPHIE HAXONSTCS B PacIOpsDKEHHH
TPENOCTABIAIOMMX  [OCYJAPCTBEHHbIE YCIIYTH, OpraHos,
TIPEAOCTABILSTIOMMUX MYHUUHIIANBHEIE YCIYTH, HHBIX TOCYNapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOyNpaBIeHUs JHOO MOXBENOMCTBEHHBIX TOCYNAapCTBEHHEIM OpraHaM WM OpraHaM MECTHOLO
CaMOYNpaBNEHHA OpraHM3alMif, YYacTBYIOIHX B TpenocTaBnenus MyrummMnansHo# yomyr, B
COOTBEICTBHH C HOPMATHBHBIMH NpPaBOBbIMH aKTAMH Poccutickoit ®enepauum, HOPMAaTHBHEIMH
TpaBOBEMH  axTamu MockoBckoif ofmacth, HacTosIIHM AIMVHHCTDATHBHEIM perNaMeHTOM 3a
HCIUTIOYCHNEM IOKYMEHTOB, BKIIOUEHHBIX B ONPEAENIEHH

Bl YacTbio 6 cTaThu 7 DenepaIbHOTO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 OpraHH3alky IIPEeNOCTaBIEHUS TOCYRapCTBEHHBIX H MyHHIHIATLHBIX

13

JCIYT» TEDEHeHb JOKYMEHTOB. (3asBHTeNs BIIPABE IDEICTABHTH YKa3aHHBIE JOKYMEHTE ¥

uHbOpMaNKIO B MyHHIMIATE HE] @PXHB 10 COOCTBEHROM HHANHMATHBE).

10.5.3. Ocymiecrenenns ZIEeUCTBHIA, B TOM uncie COIIaCoBaHMH, HEOOXOMUMBIX IS TIOJTyYeHHst
gﬁ&ﬂﬂﬂgwmom ycnyru u CBSI3aHHEBIX C O@ﬁNEWENQS B HHEIE ﬂOO%.hN@OHwOEEEG Oprassl, Oprassl
MeECTHOro Omgo%ﬂﬁﬁwhomﬁﬁu OUﬂNﬂngSEu 32 HCKIOYEHUEM NOIyYeHus yeayr u TIOIy4YeHUs1
JIOKYMEHTOB u uH(OpManuu, TPENOCTaB/ISEMEIX B DE3yNbTATe TIPCNOCTABNEHAS TaKHX ycyr,
YKa3aHHBIX B II0fpasaene 15 macrosmero AIMHHHCTPaTHBHOrO pernamMenTa.

10.5.4. Tpencraenenus AOKYMEHTOB M HH(OpMaluK, OTCYTCTBHE (wmm) menoctoseprocTS
KOTOPEIX HE YKa3hIBAKCH IpH TICPBOHAYANBEHOM OTKa3e B IIpHEMe NIOKYMEHTOB, HEOOXOMUMEIX s
IpenocTaBnenus MyHMnUnATLEHOR yenyrd, nu60 B NpenoCTaBIeHHH MyHununanssoi YCIIyTH, 3a
HCKIIOYEHUEM CIEMYIOIUX CIIyIaes:

) H3MeHeHHe TpeGoBaHHH Ho

PMaTHBHBIX TPABOBBIX aKTOB, KACAIONIMXCS [IPENOCTABIEHUS
MyHuuunansHok YCIIYTH, TIOCTIE LIEpBO:

Ha4abHOM nofa4y 3ampoca;

6) Hamune omm6Gok B 3anpoce ¥ oKyMeHTaX, TOJaHHbX 3adBuTENEM NOCTE IEPBOHAYATBHOTO
OTKa32 B IIpHEME NOKYMEHTOB, HEOGXOMUMBIX AJI IpEROCTaBIeRHs MyHUIHIATEHOR YCIIyTH, 6o B
TIpenocTaBaeHuy MyHuIUDATEHON YCIOYTH ¥ HE BKIIOYEHHEIX B

TIPECTaBICHHEIH paHee KOMIIEKT
NOKYMEHTOB, HEO6XOMMMBIX LI IpeRocTaBienys M

YHHIMIANBHOH yCITyTH;

wv HUCTECUYEeHUE CpOKa neHcTBus JOKYMEHTOB HJIU H3MCHEHUE
IIEPBOHAYAILHOTO OTKaza B IIpueMme ‘POKVQSOEHOP mnomXOhNvauw JJIA IPENOCTaBII!
yenyry, mubo B npenocrasnenns MyRunuIaTbHON yenyru;,

I) BHIBIEHHE NOKYMEHTANBHO TOATBEPXACHHOTO (akTa (UPHU3HAKOB) OmMBGOYHOrO HIIH
TIPOTHBONIPABHOTO AEHCTBHS (Besneiictaus) momxHOCTHOrO mmua MyHummmansHoro apxmsa pu
TIePBOHAYAILHOM OTKa3€ B IPHEME TOKYMEHTOB, HE06X0
yenyry, mubo B NpenocTaBieHHM MysumunansHoi YCIIYTH, O 4eM B IHCHMEHHOM BHJIE 32 IOIHCHIO
PyKoBomuTens MyHHIMIAILHOTO apX¥uBa IPH IEPBOHAYAIBHOM OTKa3e B TIPHEME IOKYMEHTOB,
HEOOXOIMMBIX I MpPeNoCTaBIeHHs MyHHIunansHOR yenyry, yBemomisercs 3asBUTEND, a TakKe
TIPUHOCATCS U3BMHEHHS 3a JOCTABICHHbIE HeynobcTBa.

10.6. Jloxymentsl, cocTasneHmEe Ha HMHOCTPaHHOM $3BIKE, HOJVIEXAT NIEPEBOLY Ha pycckumit

A3BIK. BepHocTs nepeBoga, mommuumocts TIOMMUCH NEPEBOYMKA CBUMICTENBCTBYIOTCS B THOpSIKE,
YCTaHOBIIEHHOM 3aKOHOZATENECTBOM Poccnmiickoii Genepanuu o HoTapHare.

undopmammy  mocie
€HU MyHununans o

JUMBIX JULS IPEAOCTABNCHHS MyHUuIMnans O

11. Mcyepneiparomuii TiepeyeHs J0KYMEHTOB,

HeoGXOAMMBIX [JIsl IPEN0CTABICHHS
Mynuusnaneno# yeryrn,

KOTOpbI€ HAXOAATCS B PacnopsukeHun OpPraHoOB BJacCTH, OpPraHoB
MECTHOIo CaMOynpaBJICHHS HJIH OpraHu3auui

11.1. Mynunmnans ez 2pXMB B  IODANKE  MEXBENOMCTBEHHOIO
B3aUMONEHCTBHS B Iejsax UPENCTABNEHUS H MOJNYYEHHS MNOKYMEHTOB W uHdopManmy g
HpenocTaBnenns MyRumumansHO# yemyrn, KOTOphIC HAXONATCA B PACTIOPSKEHHH OpraHOB BIIACTH,
OPraHOB MECTHOTO CaMOYIPABICHHS MK OpraHM3auui, 3alpallMBAaeT B CIydae obpamenus 3a
TIOTYICHNEM NIOKYMEHTOB, COAEPIAIIUX CBENCHMS B OTHOIIEHHH 0GBEKTOB HEABHKUMOrQ HMYILECTBa B
Vrpasnenun Denepanbroit CIYXOB TOCYapCTBEHHOM PETHCTpanyy, Kanac
MockoBekoit  o6mactn BBIHCKY u3 EI'PH, moprs
HEBUXHMBIM UMYIIECTBOM.

MHGOPMAIMORHOrO

11.2. Henpencrasnenue (aecBoeBpeMenHoe TIPENCTABICHAE) OpraHamu TOCYapCTBEHHOM
BaCTH, OpraHamMH MECTHOIrO CaMOYIIpaBNEHHS HIHM OPTaHM3amUAMH [0 MEXBEIOMCTBEHHOMY
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HHQOPMAIIOHHOMY 3ampocy AOKYMCHTOB ¥ HHQOPMALUK HE MOYKET SIBJISTECS OCHOBAaHHEM IUIT OTKa3a
B IIPENOCTaBIICHUH 3asBUTENIO MyHununansHoit YCIIyrH.

11.3. HMomxuoctHOe mumo u (umz) paGoTHuK YKasaHHBIX B myHkTe 11.2 HacTosmero
AJIIMHHUCTPATHBHOTO pernamenta OPraHOB M OpraHM3aluM, He IpEeACTABHBLINE (mecBoeBpemenno
TIPENCTaBUBINNE) 3aNpOIICHHEE 1 HaXOMAIHECS B MX

nmomiuexar aIMHUHUCTPAaTHUBHOM, AUCUMIUINHAPHO® MM HWHON OTB
3aKOHOIaTensCcTBOM Poccuiickoit Denepauumn.

11.4. NoxymenTsr, YKasaHHeIe B myHKTe 11.1 macrosmero AIMUHHCTDaTHBHOTO periaMeHTa,
MOTYT OBITH  IIpECTaBIEHEI 3asBuTeneMm CaMOCTOATENBHO MO
Henpencrasnenue 3asgBuTenem YKa3aHHBIX JOKYMEHTOB He B
3asiBuTemO B npenocTaBiesyy MyHununasHON YCIIyTH.

coOcTBeRHOM HHULIMATHUBE.
JIAETCST  OCHOBAaHUEM i1 OTKaza

12. Hcuepnibisaromuii nepesens ocHopanmii AJIsL 0TKa32 B IpHeMe JOKYMEHTOB,

Heo0X0AUMBIX
AJIs1 IpefocTaBienus MyHUIMIANLHOM ycayru

12.1. OcHoBarusMu s oTkasa B 1
Mynununansao#t yenyru ssisrores:

12.1.1. O6pamenwue 3a TPENOCTaBNEHHEM HHON MyHumunansaoi YCIIYTH.

12.1.2. 3assutenem TNPEACTaBICH HETOMHBIA KOMILIEKT
TPeROoCTaBNeH s MyHUIMIAIEHOM yCuyry.

pueMe HOKYMEHTOB, HEOOXOIUMBIX IUI TIPEIOCTAaBIICHUS

JOOKYMEHTOB, EWO@XOHEZEN prtis:e

12.1.3. JloxymeHTEI, He06GX0MUMBIE UL NpeNoCTaBIeHus MyHuIMIanbHOM YCIIYTH, yTpaTuiu
CHITy.

12.1.4. NoxymenTEI CONEPXAT MOXYUCTKY ¥ HCIPABNCHHS TEKCTA, He 3aB
YCTaHOBICHHOM 3aKOHOIATENBLCTBOM Poccuiickoi Deneparyn.

12.1.5. Ioxymentst COZCpKAT TOBPEXNICHHS, HATWYHE KOTOPHIX HE IO3BOJIET B TIONHOM

o6kreMe Hcrons30BaTh uHbOpManuIo 1 cBeneHus, COZCpKaIECs B JOKYMEHTAX JUIs TIPENOCTABICHHUS
MyHununansaoH YCIyTH.

CPCHHEBIE B TopsaKe,

12.1.6. HekoppekTHOE 3amomHenue 00s13aTeNbHEX ToNel B 3ampoce.

12.1.7. HekoppexTHoe 3amosmenue 00s13aTeNbHEX HoNeil B dopme unTepakTHBHOrO 3ampoca Ha
PIITY (orcyrcTBue 3aNONHEHH, HEJOCTOBEPHOE, HEMONHOE TG0 HEIIPaBUTLHOE, HE COOTBETCTBYIOLIEE
TPeGOBAHIM, YCTAHOBIECHHBIM AIMYHUCTpaTHBHEM PpernaMeHTom).

12.1.8. Tlpencrasnenne STEKTPOHHBIX O0pa3’oB IOKYMEHTOB nocpezcteom PIITY, xotopeie He
TIOSBOJLIIOT B IIONHOM 06beMe IPOYMTATS TEKCT NOKYMEHTA H/HIIH PACIO3HATh PEKBU3UTEI JOKYMEHTA.

12.1.9. Tomasa 3ampoca u wuHBIX AOXYMCHTOB B 3NIEKTPOHHOH (OpPME, MOIMHMCAHHEX C
ucnonssosanuem I, He npuHamNexamel 3agBUTENO WK NIPENCTABUTENIO 3a9BUTENS.

12.1.10. Ioctynnenue 3ampoca, aHaNOTHYHOro PaHee 3aperuCTPHpOBAHHOMY 3ampocy, cpox
Ipenocrasnenus I'ocynapersernoit yenyra mo KOTOpOMY HE HCTEK Ha MOMEHT MOCTYILTEHHS TAaKoro
3anpoca.

12.2. TIpu o6pamenun gepes PIII'Y pemenne o6 otkase B o
AUA TpenocTaBnenus MyHuNMmamsHOM yomyTH, mo
HaCTOAWMEMY ANMHHUCTPATHBHOMY periameHTy,
yennenno#t kpamuduumpoBannon DII YIIOIHOM
ApXHBa, HampaBisieTcs B JIuunbIi kabuner 3ass
CIIENYIOWEro 3a AHEM II04ayy 3ampoca.

[PHEME TOKYMEHTOB, HEOOXOMMMBIX
dbopme, npusenennoit B Ipunoxennn 10 x
B BHAC INCKTPOHHOIO NOKYMEHTA, MOMHCAHHOTO

)

12.3. Brinaga pemenus 06 otkase B TIpHEME OKyMEHTOB, HEOOXOMMMBIX s IIPEAOCTABIIEHHS
MyHurnansso# YCIyTH, B City4ae oOpamienns 3asButens B MyHununams et 2pXMB B HHBIX GopMax,
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TPCIYCMOTPEHHEIX 3aKOHONATENECTBOM Poccntickoit Genepan, YCTaHABIIMBAETCS OpraHM3aHOHHO-
PaCOPANUTENEHEIM aKTOM M

YHUIMNATIEHOTO apXHBa, KOTOPBIit Pa3sMemaercs Ha OQHUMATEHOM caiite
Mysununanszoro apxuBa.

12.4. Otxas B mpueme ZIOKYMEHTOB, HE06XO,
YCIYTH HE NpENSATCTByeT TIOBTODHOMY 06
TpenocraBnenneM Mysununansmoi YCIIyTH.

AUMBIX JUIsl TIPENOCTaBeHHs MyHHmMIALHOK
PAlCHIIO 3asBUTeNt B MyHUNHIATSHER apXuB 3a

13. HcuepnriBaromuix TepeeHs 0CHOBaHHUI JuIst NPHOCTAaHOBJICHHS WM 0TKA3a B
npenocrasinenuu MyHANMOAIbHOM yeIyru

13.1.  OcnoBamus mug TIPHOCTaHOBIEHUS

OPEROCTaBNeHHs  MyHHIUIANBHOM yeryru
OTCYTCTBYIOT.

13.2. OcHoBanusMHU s 0TKaz2 B IpenoCcTaBNeHUH My ununansHoit YCIIYTH SBJISIOTCS:

13.2.1. Hamraue TIPOTHBOPEYNBEIX CBENCHHIT B 3ampoce 1 TIPHJIOXKEHHBIX K HEMY JOKyMEHTaX.,

13.2.2. Hecootsercrue KaTeropuu 3asBHTENs Kpyry JIHL, YKa3aHHBIX B MOApaszene 2
HaCTOAMEro AIMHHHCTPATHBHOTO PeraMeHTa.

13.2.3.  Hecoorsercreue AOKYMEHTOB, yKa3aHHBIX B
AIMuHECTPaTHBHOTO periiamMenTa, mo dopme mr
Poccuiickoi Denepanun.

nmozmpaspene 10 macTosmiero
M CONCPXaHHIO TPeGOBAHUAM 3aKOHOMATEILCTRA

BO3ME3HOH OCHOBE).

13.2.6. Ot3b18 3anpoca na TIPENOCTABIEHHE YCIYTH 10 HHAIUATHBE 3asBUTENLS,

13.3. 3assurens BIIPaBE OTKA3aThCA OT MONydYeHHS MyHHUMIATBHOH YCIYTH Ha OCHOBaHHU
SadBICHVSA, HAIKCAHHOTO B CBOGOXHOM dopMe, HanpaBuB 1o anpecy JNEeKTPOHHOM MOYTHl MM
obpatuBmIHCE B MyHUIMMANSHEL apxus, PIIT'Y. Ha ocuoBanuu TOCTYNHBINETO 3asIBNEHUS 06 OTKa3e B
TIpEAOCTaBICHIN MYHUITAIANEHOM YCIyTH YIIOMHOMOYe HEM JOJDKHOCTHBIM JIMIIOM MyHHIMIAamEHOrO
ApXuBa NPUHUMAETCS PEIIeHHE 06 OTKase B TlpeRocTaBNerus MyHRIMIANBHOR yenyry. DakT oTkasa
3asBuTeNs OT MpenocTaBNeHHS Mynununansso#t yenyrs ¢ TIPHIIOKCHUEM 3asBNCHHS M PENICHHEM 06
OTKa3e B IIPEIOCTABNIEHNH MyHUIMIANBHOM yenyru GuKcupyercs B Monyne EUC OV.

13.4. 3assutens Brpase TIOBTOPHO 06,

PATUTECA B MyRANMNATEHEN apxus c 3anpocoM mocie
YCTPaHCHHS OCHOBAHWH, YKA3AHHBIX B ITyHKTE

13.2 Hacrosmero AnMUHECTpaTHBHOTO PpernamMeHTa.

14. Iopsinox, pasmep u ocuoBanus B3MMAHH IOCYapCTBEHHOM MOMUIMHBI HIIH HHOM

TLIATEL, B3UMaeMoii 3a npexocTaprenye MyHANMNAIL HO yeayra

14.1. 3ampocwl, cessammble c COLMANBHOH 3

AlUTOH rpaxnan, NIpEayCMaTpUBAOMIEH X
TICHCHOHHOE  obecnieuenue,

@ TakKe MONyYeHHE JBIOT M KOMIEHCAumii B COOTBETCTBHU ¢
3aKOHONATENLCTBOM  Poccumiickoit Qenepanuy,  HCHONHAIOTCS

MyHununansaem apXUBOM
6e3Bo3me3THO.

14.2. 3anpocsr o TIPENOCTaBICHAN HHGOPMALIHY 1O ONpeNeNIeHHOM Npobiieme, TeMe, CoOBITHIO,
daxry, Guorpabmueckue 3anpockr, mo xoTopbm YCTaHABIMBAIOTCS CBENCHHS, HEOGXOMMMELE ULt

HU3YYEHUS XH3HH H ACATCIBHOCTH Nomxha.ﬂmvvn Ji, ﬁﬁmhoo.—.m.wgﬂo& Zvﬁﬂﬂ&ﬂgmwg N@éwoz
6e3B03Me3THO
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14.3. 3ampocrr o TPCROCTaBNCHNH MHGOPMALMHY, HE0OX0
PONCTBCHHBIX CBsA3eH ABYX mwinm Gonee JIHIY,
apXuBoM 6e3B03Me3nHO

IUMOYM JUIT YCTaHOBIEHHS POICTBa,
HCTOPHH CEMbH, POLa HCHONHSOTCS MyHHIMIAIHEN

14.4. 3assuremo B Jluunom xabunete Ha PIIT'Y o6ecnieunsaetcs BO3MOXHOCTb BHECEHHS ILIATEI
3a npenocTasienye My uIunansHol yeyry ¢ HCTIOTIE30BAHHEM ILIATEXHEIX CEPBHCOB,

3aseuTemo ma PIITY o6ecnevena BO3MOXKHOCTE IIPUKPENHUTH 3NEKTPOHHEIIH o6pa3 mokymenrTa,
TIOATBEPANAIOLIEr0 BHECEHUE IIATEI 32 IIPEAOCTABICHYE Mynununansro# yenyra.

14.5. TIpencraBnenue HH(OPMAIINY O BHECEHHM IIATH 32 npenocTaBnenne MyHuIUIATLHOMN
YCIIYTH OCYIECTBIAETCS MyHHIMNATEHEM 8pXHBOM C HCIIOJB30BAHUEM CBEMEHHI, ColepXaIuxcs B
Tocynapcreennoit HHOOPMALHOHHOH cHCTeMe YAeTa HaunCienu 1 mnatexeli MockoBekoi o6acTy
(manee - IC YHII).

14.6. B cmyuae oTkasa 3asBuTens ot NpeRoCTaBNeHus MyHHIMNIATBHOM YCIyru omtara 3a

TIpenocTaBneHue  MyHuNUmaNBHON YCIYTM  BO3BpAlACTCs B MOpSZKE, YCTaHOBIEHHBIM
3aKOHOZATeNLCTBOM Poccuiickoit Deneparnuy.

147. B cnyuae BHecemms HU3MEHEHHH B BBINAHHEBIA 110 PE3ynbTaTaM IpeNoCTaBJIEHHs
Mynununanssoit yenyrn AOKYMEHT, HAlPABICHHBI} Ha UCIPABIIEHHE OMUGOK, JONYIIEHHBIX 110 BHHE
MyHununansHoro apXuBa M (WIH) TOJDKHOCTHOrO jmma M

YHHIUNAIBHOTO apXMBa, IIaTa ¢ 3asBUTeNs
HE B3HUMaeTcs.

15. Ilepedens yeuyr, KOTOPEIE SIBJIAKTCH HEOOXOMHMMBIMHE U 06S3aTeIbHEIME ISt
npenocrasienus MyHununaasHoi ycayru, TOAJIEKAMMUX NPENCTABIEHHI0 3asiBHTENIEM, CI0COGHI
HX N0y €HHs, B TOM HCJIE B 9JIEKTPOHHOM dopme, nopsok nx TIPEOCTABJICHHUS, 2 TAKIKE
TOPSAIOK, pa3Mep U OCHOBAHHS B3UMAHHUS ILJIATHI 3 NPEnocTaBIeHNe TAKHX yCaayr

15.1. Yenyrn, xoropele sBisorcs HEOOXOMUMBIMY M OGS3aTENBHEIMU IS TIPEAOCTABICHHUS
MynununansHoR YCIYTH, OTCYTCTBYIOT.

16. Cnoco6s1 npenocraBaenns 3aseurenem OKYMEHTOB,

He00X0MMbIX ISt MOTydenus
Mynununanssoit yeryrn

16.1. Mynununansust apxuB o0ecmeunBaceT I

penocTaBnerue  MyHuNMnansHOK  yenyru
nocpencrsom PIITY, a taxoke B uHBIX dbopmax no Br6opy 3asiBuTens B CooTBeTCTBHHU ¢ DenepanbHbmM
3aKOHOM oT 27.07.2010 Ne 210-®3

«O6 oprammsamum npegocTaBeHus TOCYNapCTBEHHBIX U
MYHUIHNATBHBIX YCTYT».

16.2. O6pamenue 3aspurerns nocpencrsoM PIITY.

16.2.1. Jins nomyuenns MyHununanssolt  yenyra  3assutens aBropusyercs Ha PIITY
TIOCPeNCTBOM MOATBEPKACHHOH yueTHOH! 3amuck ECHA, 3atem 3amommser 3ampoc B 3MEKTPOHHOM BHze
€ HCIHONBb30BAHHMEM CHEUMANBHOM HHTEPAKTHBHOM Gopmer. Ipu  aBTOpH3aHH TIOCPENCTBOM
TIOATBEPXACHHOM yueTHo# 3amucu B ECUA 3ampoc cunraercs loanHcaHHbpM Ipoctolt OI1 3assurens,
IIPEOCTaBUTEIL wgwﬁﬁogu YIOOJTHOMOYEHHOI'O Ha noamnucaHue wwﬂmyoom.

16.2.2. 3anomneHHBIH 3ampoc oTmpaensercs 3agBHTeneM B]
SJEKTPOHHBIMU 00pasaMu JIOKYMEHTOB, HEOGXOMHMBIX
B MyRuMuinansHEL apxus.

16.2.3. Otnpaenennsie HOKYMEHTHI IIOCTYIaoT B Mo,

nyns EUC OV. Tepenaua OPUTHHAJIOB U
CBEpKa C SNEKTPOHHBIMY 06pasaMy JOKYMEHTOB He Tpebyercs, 3a HCKIIOYeHHEM CIIy4as, yKa3aHHOTO B
IIyHKTe 6.2 HaCTOAIero AZIMUHHCTPaTHBHOTO periamenTa,

MECTE€ C IPHKpENICHHEIMU
AULL mpeniocTasnenys MyHuuMIans ot yenyry,
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16.2.4. 3asBurens YBEIOMIIIETCS O IIOXT
AOKYMEHTOB B NIEHb IIONAYH 3arr
3asBuTens Ha PITY.

Y9eHUH MyHAIMDaEHEM apXuBoM 3ampoca u
POCa TIOCPEACTBOM H3MEHEHHS CTaTyca 3anpoca B JluunoM kabunere

16.2.5. Pemrenue o TpenocTaBneHny MyHHuIMIAILHOH YCIIYTH IpHHHMaeTcs MyHHIHnaTEHEM

apPXHWBOM Ha OCHOBaHHH JJIEKTPOHHBIX O@@muow HOKYMEHTOB, TIPEACTaBIEHHBIX ww&wxﬂohmzv a TaKxe
CBENEHUIA, Haxomodmuxcs B PaCIOPSKEHUU HUHBIX O

CaMOYIIDaBNICHAS M IONyYeHHBIX M
HMH(}OPMaIHOHHOTO B3aHMONIEHCTRHS,

16.2.6. TIpuem NIOKYMEHTOB, HEOOXOMMMBIX s Ir
HHBIX (}

PTaHOB IrOCY AapCTBEHHOM BIIACTH, OPraHOB MECTHOrO

PENOCTaBNeHUS MyHuIUnansgoit yenyru, B
OpMax, NpPeRyCMOTPEHHBIX 3aKOHOIATeNsCTBOM Poccmiickoi Denepanny, ycranasmuBaeTes
OpraHU3AHOHHO-PACIOPAIHTEbHBIM aKTOM AIMUHHCTpanmuel Moxaiickoro TOPOZCKOTO OKpyra
Mockosckoit 06macTy.

16.3. Jlugnoe obpamenve 3asButens MyHuvnaTE b apXuB.

16.3.1. ITns nonyuenns MyBununansHoi yenyru 3asBUTENH IO,
3ampoc ¢ mpmoxeHEEM HCOOXOMMMEIX  TOKyMEHTOB,
MyHuuumansHoi yCIayTH.

IaeT B MyHununansuei apxuB
ofa3aTensHEX s IPENOCTaBIEHHS

16.3.2. TIpu nonyuernnn AOKYMEHTOB NOJDKHOCTHOE JIMIO0 MyHHIUMIANBHOrO apXuBa BBIAeT

€0 pacnucky B TIOJIyYeHU U JOKYMEHTOB C YKa3zaHHEM ux TIE€PEYHS, OATEI TIOTYYCHHS U NaThl
TOTOBHOCTHU pe3ynbrara,

@ TAOKE PETUCTPALMOHHOTO HOMEPa, IPUCBOEHHOIO 3ampocy.
16.3.3. JIuunsni npueM 3asBHTeNs B MyHUIUTIATBHEOM APXUBE OCYIUECTBIAECTCS B JHH M YACH

npueMa MyHUIMOATEHOrO apX¥Ba, yKa3aHHBIE B IIyHKTe 3.8 HacTosmero AMYHHUCTPATHBHOTO
periaMeHTa.

3asBuT

16.3.4. 3asBurens moxer 3anuCaThCH HA JIMYHBIE IpHeM B MyHUIMNATEHEL apXHB 3apaHee 110
KOHTAKTHEIM TeNe(OHaM, yKa3aHHEIM B IIYHKTe 3.2 HacTosmero AJIMUHUCTDATHBHOTO periaMenTa,

16.4. BriGop 3asBuTenieM crocoba Hozaym 3ampoca M GOKYMeEHTOB, HEOOXOIUMBIX yIst
nonydenuss MyHunmnansHoi

%oh%ﬂFoo%Ewoawumwanmwooo.nmS.o.EN:o ummomgmagwodwoz
Poccumitcknit @enepanum, 3aKOHOIATEILCTBOM MOCKOBCKOM 06TacTH.

16.5. Topsnox mpuema JIOKYMEHTOB, HEOOXONUMEIX JUI IPENOCTABIICHHS Mynuuunanssoi
YCTYTH, B MHBIX (OpMax B COOTBETCTBHH ¢ QenepanbHbM 3aKk0HOM 0T 27.07.2010 Ne 210-®3
«06 opranm3anmu TPENOCTABIICHUS. TOCYNAPCTBEHHBIX M M
OPraHH3aHMOHHO-PACTIOPSAUTEIBHEM  aKTOM
MockoBckoit o6nacTy.

YHUIMIAIBHEIX YCIIYT», YCTAHABIMBACTCS
Anvunuctpatmm  Mosxaitckoro TOPOZCKOr0  OKpyra

17. Cocobs1 nosTyeHust 3asBHTE/IeM Pe3yabTaToB npenocrapiaenus MyHsununaisHoi yCIyru

17.1.  3asputens YBEIOMIIIETCI O  Xogme PacCMOTPEHHS H TOTOBHOCTH pesyinbTaTa
TIpenocTaBneHuss MyHUIMIANBHO ycnyry depes Jluuneni kabuuer ga PIITY.

17.2. BasButens moxer CaMOCTOSATENEHO HONYYH
TIpeAocTaBienns My uunanssoit yeryra TIOCPENICTBOM:

a) cepuca PIITY «Y3marp cTatyc 3anpocay;

6) o GecrutatHOMY emmEOM
8(800)550-50-30.

17.3. Crroco6s1 monyyerus pesynbTata MyRunuMnamsroi yenyra.

Th MHOOPMALKIO O TOTOBHOCTH pe3ynsTaTa

Y HOMepy TenedoHa DIeKTpOHHOM nipreMHON MockoBckoit o6macTy



18

17.3.1. B ¢opme 3mextpornoro AoxymenTa B JIuqnkIif kaburer na PIITY.
Pesynerar TpeAOCTaBIeHUS MyHHIHITATBHOMN
Hampasnsercs 3asBuTemo B JIMuHEBLM

» 33 HCKIOHCHHEM Cly9Yas, YKA3aHHOTO B mymkre 6.2 HACTOSIIIEro
AnMuRRCTpaTHBEOTO permavenTa,

JononuuTensyo 3assuremo ofecnedena BO3MOXHOCTS TOTIy4€HHS pe3ynbTaTa IpeNoCTaBICH S

17.3.2. B Mynununansuom apXMBe HA OyMa)KHOM HOCHTeIe.

Pesynsrar mnpemocraenenus Mynununanssost  yenyrn mo 3ampocaM o mpenocraBnenmu
CBEICHUA 00 YCBIHOBICHHH (ymouepennu) BeimaeTcs 3asBHTEIO TONIBKO Ha GyMaXXHOM HOCHTene B
MynumunanssoM apxuse. Tlpu sToM mpoBomuTes CBEPKa NOKYMEHTOB, YKa3aHHLIX B Tofpasgene 10
HACTOSIIEro A XMUHUCTPATUBHOTO PEIVIaMENTa.

17.4. Beinaua (sanpasnenue) pesymsrara TIpeRoCTaBNenus MyHUIMNAIBHONR YCIyIH B MHBIX
$opMax, IpemycMOTpeHHEIX 3aKOHONaTeNbCTBOM Poccmiickoit dene

OCYIIECTBIIETCS B TIOpsioKe, IpeayCMOTPEHHOM OpraHu3allHOHHO —
Zﬁ&ﬁ&ﬁmﬁwmou.o apxuBa.

Paluy, 1Mo BHIOOpPY 3asBuTENs,
PAaCTIOPSIUTENBHBIM JOKYMEHTOM

18. MakcumaIbHBIH cpoK oXumanus B odepenu

18.1. MaKCHMATEHBIH! CPOK OXUNAHMS B OHepeNH IpH TUYHOK Nofade 3ampoca u mpu TIOJTY9eHHH
PE3YJIbTaTa IPENOCTABIeH s MYHUIMNATEHOM YCIYTH He ODKeH npeBsinate 11,5 MunyT.

19. TpeGobanus k noMemenusm, B KOTOpPBIX mpenocrasisercs MyHuuunaisHas yeayra, K 3amy
OHHUAAHUS, MECTAM ISl 32TI0JIHEHUS 3AIPOCOB 0 TipeocTasaenun MyruuunansHoi yeayry,
HH)OPMALMOHHBIM CTEHAAM ¢ o6pasiamu X 3aM0MHeHUs 1 [epeYHeM A0KYMEHTOB,
Heo0XOMMMBIX ISl IIPeI0CTABIeH s MyHuuunassHo# yeayru, B Tom uncie k olecnevenuo
AOCTYIHOCTH yKA3aHHBIX 00HEKTOB /I HHBAIHIOB, MATOMOBHILHEIX IPYNI HaceJleHust

19.1. MyHuuunansHer apxuB, MOI] npu npenocrasienuu Mysununanszoi YCIyra cospaer
YCIIOBHA HHB&JIMIAAM H OPYIUM MaOMOGHIIBHEM IPYNIIaM HaceleHus
AOCTyma K  MOMECIEHHAM, B  KOTOPBIX NIPEOCTaBIISETCS
GecnpensrcTeenHOr0 MX IEPEBIKCHASL B YKA3aHHBIX IIOMEMIEHHAX B COOTBETCTBHU ¢ 3akoHOM
Mocxkosckoit o6mactu ot 22.10.2009 No 121/2009-03 «06 obecnevenny OecrpensrcTBeRHOr0 JocTya
HHBAMIOB U IPYTHX MAIOMOGHIBHEIX TPYIII HACETEHHS K 00BeKTaM ¢
HHXCHEPHOH HH(PacTPYKTyp B MOCKOBCKO# 0GIacTiY,

19.2. ITpenocrasnenne MysumunansHoi YCIYTH OCYIIECTBINETCS B CIELMATEHO BBIIENEHHEX
ALt STOH NENK MOMEIIEHIAX, KOTOPbIe PacIoNaraoTes, 0 BO3MOXHOCTH,
HUMEIOT OTAENBHBIA BXO]I.

Ui GeCIIPensITCTBEHHOTO
Mynuwmanssas — yenyra, u

OLMANBHOHN, TPAaHCIOPTHOH U

Ha HIDXHUX 3TaxKax 3[aHui 1
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CaMOCTOSTENIEHOM MNEPENBIXEHHH [0 Te
MyHsununanssoro apXuBa, BXONa B Takue
CPEACTBO U BEICANKH u3 HETO,

PPUTODHH, Ha KOTOPOH pAaCIIONONEHEI TIOMEEeHUs
OOBEKTH U BEIXOmA W3 HAX, IOCaNKH B TPAaHCTOPTHOE
B TOM 4HCIE C HCOOIB30BAHHUEM KpeCna-KOJLICKH, a Takke
aM, YCTaHOBJIEHHBIM 3aKOHOATENbCTBOM Poccuiickoi Deneparun
1 3aKOHOZATENBCTBOM MOCKOBCKO# 001acTH.

19.4. 3nanus, B KOTOPBIX OCYIECTBIIAETCS MPENOCTaBICH e Mynummnansro#t yenyru, nomxasr
OBITE OcHaIEHE CICAYIOIUMH CIIELHATLHBIMH TIPHCIOCOONEHUAMY 1 obopynosannem:

19.4.1. cienmansasmu YKa3aTEeNsMHU OKOJIO CTPOSIIUXCS U PEMOHTHDPYEMEIX 0GBEKTOB;
19.4.2. 3ByxoBoit CHTHaIM3aNMeH y cBeTodopos;

19.4.3. renedonamu-asromaramu HTH MUHBIMU CPECTBAMH CBS3Y

19.4.4. CaHUTAPHO-TUTHEHUIECKUMU NOMEIIECHUSIMH;

19.4.5. nanxycamu u TIOPYHHSMH y JIECTHAL TIPH BXOZAX B 31aHHUE;

19.4.6. nmanmycamu TIpH BXOZJAaX B 30aHHS, NaHAYCAMH MM TONBEMHBIME NAaHAYCAMH HIIH
IIOABEMHBIMHU %OHﬁOHMOHmNKN Y JI€CTHUI[ Ha ud\:wﬁ,owmh% EﬁOEgHw’xw

19.4.7. cpencrBamu IyGIUpOBaHKs HEOOXOMMMON IS HHBAJUNIOB 3BYKOBOH H 3DHTENbHOIM
uHOPMaNKH, a TaxKe HaJHCEeH, 3HAKOB U MHOM TEKCTOBOM U rpadrryeckoit nadopmaruu 3HaKaMH,
BEIIONHEHHBIMA PENBEYHO-TOUCTHEM wpudrom Bpaits.

> JOCTYITHBIMHU JJIst HHBaJIMJOB;

19.5. Ha xaxmoit crosmke (ocTanoske) TpancmopTHEIX CPCICTB MECT OTIBIXA BEINEISAETCS He
menee 10 (Mlecsat) mpomentos mect (HO He MeHee ogmHOTO MecTa) mis GecrumarHoit TIAPKOBKH
TPaHCIOPTHBIX CPENCTB, YHPABIIIEMEIX uHBamugamu I, II rpynm, a taxxe unBamuaamu Il rpynmer s
TIOPAZKE, YCTAHOBIEHHOM 3aKOHOIATENHCTBOM Poccutickoit OQenepanun, u TPaHCIIOPTHBIX CPEACTB,
TICPEBO3SIMKX TAKHX MHBATHIOB U (HIIK) JEeTeH-NHBAHIOB.

19.6. Tlomemenns, B KOTOPBEIX OCYIIECTBIAETCS IT
HAOIDKHEL  COOTBETCTBOBATG  TPeGOBAHKAM, YCTHOBNCHHBIM  IIOCTaHOBNCHHEM IIpaBmTenscTa
Poccuiickoit Qemepamm ot 22.12.2012 Ne 1376 «06  yrBepxIEHUH IIpasun  oprarusamuu

HACATENIFHOCTH  MHOTOQYHKIMOHATbHEIX LUEHTPOB  IIPENOCTABIICHHUS
MYHMIMIANBHEIX YCITyTY.

PenocTaBnerue Myruuumansroit yeyra,

TOCYIapCTBEHHBIX 1

19.7. Kommyectso mect OXXHJaHUS OIPENEeNsIeTCs WCXO,

T ¥3 GaKTHYECKO# HArpysku u
BO3MOXXHOCTEH IS MX PasMEINeH s B 3MAHMH.

19.8. Mecra oxumanus momxHsr COOTBETCTBOBATH KOMDOPTHBIM YCIIOBHAM It 3asBuTenei u
ONTHMANBHEIM YCIOBHAM PabOTHI JODKHOCTHEIX JIAL, pabOTHHUKOB.

19.9. B nomemenusx, s KOTOPBIX OCYIIECTBIISETCS I
CO3/IAHEL yCNOBHS IUIS OGCIYXWBAHHS HHBATHIOB
KOJLICKH M COOaK-TIPOBOXHHUKOR):

PenocTasnenne MyRuIMIasHol yonyry,
(BUIOYAS WHBAHIOB, HMCTIONB3YIOMEX Kpecia-

19.9.1. Becnpensrtcreennsi AOCTYIl K noMeIenusM MyHumnansaoro apxuBa, MO®IL], rxe
TIpeRocTaBseTcs MyRununansHas yciyra.

19.9.2.  BosmoxsocTs CaMOCTOATENBHOIO MM ¢
Mynummnanssaoro apxuBa, pa6oTHukoB MOILI,
PacCIIONOXXEeHBI HOMEIIEH LS.

19.9.3. BosMoxrocTs TI0CafiKK B TPaHCIOPTHOE CPENCTBO K BEICAZIKK M3 HETO IIEpes BXOIOM B
TIOMCIEHHS, B TOM YHCIE C HCIONb30BaHUEM Kpeca-KoJACKM X HPH HEOGXOMUMOCTH ¢ TIOMOIIBIO
AOIDKHOCTHBIX T MyHHIMIansHoro apxuBa, paboTHHKOB ML,

TOMOIIBIO  IOJDKHOCTHEIX  JpuiI[
[CPCNBIKEHUA 10 TEpPPUTOPHM, Ha KOTOpO#
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19.9.4. Ocramenwue cremmamerem obopynoBarmeM s

TIOMEIIEHNS IJISI BO3MOXKHOIO KpaTKOBPEMEHHOTr0 OTIbIXa B CH,
TIOMCILICHUH.

ymo6eTsa u xombopra HHBAMHIOB
NA9CM NIOTIOXKCHHH TIPH HAXOXIEHHH B

19.9.5. Comnposoxnenue HHBATAOB, HUMEIONIIUX CTOMKHE

paccTpoiicTBa QyHKuMH 3peHHs
CaMOCTOATENIFHOTO IEPEBIKEHNS, K OKA3aHHE UM IIOMOIITY B IIOME:

TICHMSX.,
20. IToxasaTeH JOCTYIHOCTH M Ka4ecTBA Mynununansso# yeayru

20.1. Ouerka moctymmocT: u Ka4eCTBa MPENOCTaBIEHUsS M
OCYILECTBIATECSL 11O CEAYIONIIM [IOKA3ATEIISIM:

20.1.1. Crenens HH(OPMHPOBaHHOCTH
YCIYTH (ZOCTYTHOCTE uHGbOpMamuu o Myn
IOy eHust “HGOopManum).

20.1.2. Bo3moxHOCTE BEIGOpa 3asBuTeneM Gopm o
TOM YHCIIE B 3TIEKTPOHHOM opme mocpenctsom PIITY.

20.1.3. Bo3MoxHOCTS ofpammenus 3a mon
dopme nocpencTrom PIITY.

20.1.4. OGecneuenne 6GecmnaTHOro moctyma x PII'Y mis momaww 3ampocos, JIOKYMEHTOB,
uHbOpPMaNmH, HEOGXOMUMBIX I moJtydeHus M,

YHUIMIAIBHOH YCIIYTH B SMEKTPOHHOM hopMe, a Taxke
TOTYHCHHE DPE3YNbTATOB NPENOCTABNEHHS MyHUIMIANBHOMN ycayra B

SJICKTPOHHOTO JHOKYMEHTa Ha OYyMaXKHOM HOCHTENE B moboMm M®I] B
MockoBckolt o6nmacTa mo BEIOOPY 3asBHTENS HE3ABHCHMO OT €ro Mecta XK
npeOrBanns (Uit Qu3MIecKux JIVLL,
HaXOXNEHHsT (1L FOPHMIECKUX JIHLY).

20.1.5. ocrymrocTs oOpanieHus 3a IpenocTaBNeHeM MyHununanssolt yenyry, B Tom qncie
ZUL MHBANKTIOB ¥ APYTHX MATOMOGHIBLHBIX IPYIIN HACEIICHUS.

20.1.6. Cobmonenus ycTaHOBICHHOTO BPEMEHH OXXHIAHHUS B OYe]
TIPH NIOTy9EHHH Pe3yNbTaTa IPeIOCTaBIeHIS Mynumunansso#t yenyra.

20.1.7. CoGmopenue cpoxos TPeNOCTABNCHHS MyHUIMIANBHOM YCTyTH 1 CPOKOB BBIIOJIHEHH
AIMUHHCTPATHBHBIX NPONEYD IIPH IPENOCTABICHHA Mynummmanssoi yemyra.

20.1.8. OtcyrcrBHe 06OCHOBAHHEIX Xamo co CTOPOHBI
TpeROCTaBNeHNS MyHUITHNANBHOR YCIyTn.

20.1.9. TlpenoctaBieHHE BO3MOXKHOCTH HOJTy4eHns HHbOpManuMu O Xone TIPEROCTaBICHHUS
MyHuIMIATEHOR YCIIyTH, B TOM 9HCTE ¢ ucnons3oBanueM PITTY.

YHUUMIATEHOR YCIIyIH [oMKHA

TPOXIaH O MOPAIKE IIPENOCTABIEHHS MynuuynansHoi
HUMNATBHOR yCIyre, BO3MOXXHOCTE BEIOOpa crocoba

PeAOCTaBNIERUs MYyHHIMIANBHON YCIyTH, B

y9eHHeM MyHHIMIATEHOR yciyrn B 9IIEKTPOHHO

dopme  sx3emmspa
peaeiax TeppUTOpUH
HTENBCTBA HIIH MEcTa
BKII0Yas MHIMBUAYANBHBIX NpPEANpPHHEMATENEH) W60 MecTa

PeIM IpH nofave 3ampoca u

3asBuTenedl mo pesymsTatam

20.1.10. Konu4ecTBo B3auMOneHCTRIH 3adBUTENA C DOKHOCTHEIMK JmnamMu MyHunMnansHoro
ApXWBa [IPY IPEIOCTaBIeHuE MyHAIMNATBHOM YCITYTH ¥ UX IPOJOJDKUTETEHOCT.

20.2. B memnsx mpemocTasnenus Mysuumnansuoit yemyru, KOHCYNBTAlMH ¥ HHYOPMHUPOBAHHUS 0
XOne  mpepocTaBneHns MyHMNMNANGHOR  yeryrm OCYIIECTBIACTCS IpHeM 3asBHTeNel 1o

TIpEBAPUTENBHOM 3aNKCH. 3aMKCh Ha IpHeM TIPOBOZUTCS NIPH JIMYHOM OGPAIECHAH 3asBHTENS WL
HCIIONE30BAHUEM CPEACTB TeneOHHON CBS3M, a TakKe
OQHIMANEHEL caliT MyHHIHIATEHOTO apxuBa.

U C
4epe3 cets MHTepHeT, B ToM umcie 4Jepes

20.3. IIpemocraBnenue Mynununansnoi YCTYTH OCYIIECTBIILETCS B IEKTPOHHOR tdopme 6e3
B3aUMONEACTBUS 3aABUTENA C HOIDKHOCTHBIMH MnaMu MyHHIUDaTEHOrO apXWBa, 33 UCKIIOYEHHEM
ClIyas, yKasaHHOTO B IIyHKTE 6.2 HaCTOSIIEro AIIMEHHACTPATHBHOTO pEITaMenTa.

21

21. Tpeboranus x OPraHM3aNMM NPEeNOCTABICHHUS MysauunansHoi YCJIYTH B 31eKTPOHHOIT
dopme

B memsx mpenocrapnenus MynununansHoi YCIYTH B 3NEKTPOHHON dopme

c
ucnonesosarueM PIITY  3Bassutenenm SAIONHACTCA  JNEKTPOHHAS (opMa 3ampoca B Kaprouke

s
YKa3aHHBIX B Hoxpasnene 10 HAaCTOSIIEro gamxﬁﬁ
21.2. Tlpu npenocrasnesnn MysununansHoi
21.2.1. Tlpemocraenenme = TopsiaxKe,
PErIaMeHTOM, nHbOpManuk 3asBHTENIM u of
MynununansHoi ycyre.

aTHBHOT'O PErJIaMeHTa.

YCIIyT¥ B 3]IEKTPOHHO (opme ocymmecTRIsEoTCS:
YCTAHOBJICHHOM ~HACTOSIIMM AJMHMHHCTDATHBHEM
Oecnievenne noctyna 3assurenedt x CBEACHHSM 0O

21.2.2. Tonaua 3anpoca u uHBIX AOKYMCHTOB, HEOOXOIMMEIX Ui NpefocCTABIEeHHMs
Mynununansroi YCIIyry, B MyHUNMnIANEHbIH apXHUB C HUCIIONB30BaHueM PIIY.

21.2.3. Tloctymienue 3ampoca u ZOKYMEHTOB, HEOOXOMMMEBIX I NIPENOCTaBICHUS
Mynunumansso#t yenyru, HHTCrpupoBanHel ¢ PIIT'Y Moxyns EVIC QY.

21.2.4. O6paboTka u peructpanus 3am
Myunuunanszoi yenyry, B Monyne EUC OY

21.2.5. Tonyyenne 3aspurenem YBEIOMIJIEHHE 0 XO
ycnyru B JIuyHbIA kabureT Ha PIITY.

poca u IOOKYMEHTOB, moomXO‘E\HZEN JUIA IPENOCTaBIEH U

¢ TIPENIOCTABNEHHH MyHHIMIATEHOMN

21.2.6. BsaumoneiicTare My#nuunanssoro 4pXMBa ¥ WHBIX OpPraHOB, IPENOCTABIISIONINY
TOCYHapCTBEHHbIE M MYHUIMIIANLHEIC YCIYTH, y49acTBYIOIIUX B NPENOCTABICHHU MyHununaneaoH
YCIYTH ¥ YKa3aHHBIX B Iompasmenax 5 u 11 HaCTOSAIEro AIMHUHHCTPATHBHOTO periameHTa,
TIOCPEACTBOM CHCTEMBI SNIEKTPOHHOTO MEKBEIOMCTBEHHOTO HHQOPMAIIMOHHOTO B3aUMONEHCTBHS.

21.2.7. Bo3MOXHOCTE OMIATHI TOCYapCTBEHHOM IOIUIMHEL, HHOM IUIATHI 32 TIPENOCTaBIEHH S
Mynununanssoi yenyrn TIOCPENCTBOM 3JIEKTPOHHEIX CEpBUCOB Ha PIIT'Y.

21.2.8. Tlonyuenye 3asBuTeIEM CBEAEHUH O XONe MpefocTaBneHus MyHummMmansHoH YCIYTH
TIOCPENCTBOM HH(OPMANMOHHOTO cepBHrca «Y3HATE cTaryc 3ampocay.
21.2.9. Tlonyuenne 3assuTernem PE3yNbTaTa NpEenoCTaBNeHHs MyHUIHNATEHOM YCIYTH B
Jlmameti kabumer ma PITY B dopme anextponHOro NIOKYMCHTa, IIOJMHCAHHOIO yCHICHHO}
xwgm&xnsvowmmmomud vﬂoumozgmmmogmoh%mooamowo_Epr

YHUIUIIATBHOIO apxuBa, 3a
HCKIIOYEHUEM CIy4as, YKa3aHHOIO B nmyHKTE 6.2 HacTogmero gmmmogmﬂxwmomd periamedTa.

21.2.10. Hanpasnemme sxamoGrr ma pemenns, neicrsus (Gesnelicrsus) Mymumunansaoro
ApXHBa, TODKHOCTHBIX JIUI MYHHUHIAIBHOIO @pXHBa, B IIOPSANKE, YCTAHOBNGHHOM B pasmene V
HACTOSIIEr0 AIMUHHUCTPATHBHOTO PErNaMenTa.,

21.3. TpeGoBauus x dopmaram 3ampocor u mHEX AOKYMEHTOB, NpEICTaBIiEMEIX B (opme
STEKTPOHHEIX NOKYMEHTOB, HEOOXOMUMEIX UIst TIPENOCTABICHHS IOCYAAPCTBEHHBIX M MYHHULMIATEHbIX
YCMyr Ha  TeppuTopum MOCKOBCKOM 06acty, YTBEPKICHEI

[ocTaHoBNeHueM [IpasuTenscrpa
MockoBsckoit 06macT ot 3 1.10.2018 Ne

792/37 «O6 yTBepx)neHnH TpeboBanmit K hopMaTam 3asBNEHMI
H MHBIX JOKYMEHTOB, NpPENCTAaBISEMBIX B dopme ameKTpOHHEX ZOKYMEHTOB, HEOOXONMMEIX s
TIPENOCTABIEHHS rOCY IAPCTBEHHBIX ¥ MYHUIATATBHELX YCIIYT Ha TEPPUTOPHHE MOCKOBCKOI 0671aCTHY:

21.3.1. DnexTpoHHEIE ZIOKYMEHTEI IPEACTABIIAIOTCS B CIELYIOLIAX dopmarax:

a) xml — 11 GopmanuzoBaHHEX IOKyMEHTOB;

6) doc, docx, odt —

AU OKYMEHTOB C TEKCTOBBIM COJIEpIKAHHEM, He BKJIOYAIOMUM HOPMYIIEL
(3a rewnovenuem noxymen

TOB, YKa3aHHEIX B IIOATYHKTE «BY» HACTOSIIErO IIYHKTA);
B) xls, xIsx, ods — s ZIOKYMEHTOB, COAEPIKAIUX PACYETHL
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r) pdf, jpg, jpeg — mwix HOKYMEHTOB C TEKCTOBBIM COLEPKAHHEM, B TOM UHCITE BKIFOYAOIIHX
(opmyrE 1 (rmHr) rpadEdeckue H300paXKEHUS (32 HCKIIOUCHHEM AOKyMEHTOB, YKA3aHHBIX B IOMMYHKTE
«B» HACTOSIIErO MYHKTA), & TAKXKe JOKYMEHTOB C rpadudeckum ¢

OZIEPXXaHUEM.
21.3.2. JTomyckaertcs dbopmuposanme SJCKTPOHHOTO NOKyMEHTa IyTeM CKaHMPOBaHHUS

mmﬂonmvmhnﬁwwmmo C OpHrHHaia JAOKyMEHTa ANOdOhvawmmN@ KOIIHi He hoﬂ%OXN@HOMvu KOoTOpoe
OCYIIECTBIIETCS C COXpaHEeHHeM OPHCHTAUMH OpHIUHANA JOKYMEHTa B paspemenny 300-500 dpi
(macmra6 1:1) ¢ uemons3oBanuem CIENYIOMIUX PEXKUMOB:

a) «JepHO-Genslity (mpu OTCYTCTBHH B JOK
LIBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (npu HanuwMu B 10K
UBETHOTO rPadIECKOr0 H306paKEHHs);

B) (IBETHOM» MIHM «PEXHUM NOTHOM LBeTome
rpaduyecKix H306paxerHii TH60 LBETHOTO TEKCTa);

YMEHTe Tpaduueckux u3obpaxenuii u (mimm)
YMEHTE rpaduuecKnX H306PAKEHHH, OTIHYHEX OT

peoavyn» AEUN HaIUYMH B JOKYMEHTE LBETHBIX

-..v COXpaHEHHEM BcexX AYTCHTHYHBIX TIIPA3HAKOB NOMIMHHOCTH, a

HMEHHO: rpaduyeckoi
TIO/IHMCH JIHIR, TIEYaTH, YITIOBOro IITaMIla GlaHKa;

I) KONMYECTBO (aiiioB AOMKHO COOTBETCTBOBATh KOJMYECTBY JNOKYMEHTOB, KAKIBIA W3
KOTOPBIX COAEPIKUT TEKCTOBYIO M (FUTH) rpapuvecKyro HHbOpMaNHIO.

21.3.3. DnexTpoHHEbIe AOKYMEHTBHI IOJDKHEI O0ECTIEYHBATE

2) BO3MO>KHOCTE HACHTHOHUIEPOBATE AOKYMEHT 1 KOJIMYECTBO JIUCTOB B TOKYMEHTE;

6) BO3MO>XHOCTS TIOHCKA 110 TCKCTOBOMY COZEPXKAHHUIO HTOKYMEHTA ¥ BO3MOXKHOCTE KOIKMPOBaHHMs
TEKCTa (32 HCKITIOYEHHEM CITY4aeB, KOTMA TeKCT SIBJIAETCS YaCThIO IpahuuecKkoro u300paxenus);

B) CONEPIKATh OTVIaB/CHHE, COOTBETCTBYIOWIEE CMBICIY U CONEPKAHHIO IOKYMEHTR,

T) WIS JOKYMEHTOB, COMEDIAIIHX CIPYKTYPHDOBAaHHBIE IO HacTsAM, IJIaBaM, pasenam
(nonpasnenam) pmauHBlEe H 3aKIAJKH, OGECIIeYHBAIOIME NEPEXONl [0 OTVIABICHHIO
COZCPXKAMMMCSI B TEKCTE PHCYHKaM ¥ TabIHIaM.

21.3.4. JIOKyMeHTH, MOIexamye TPENCTaBNeHUI0 B  opMarax xls,
dopmupyroTes B Bz oTENBHOTO SIIEKTPOHHOTO NOKYMEHTA.

21.3.5. MakcuManeso JOmycTHMETH pasMep IpuK
npessmars 10 I'B.

u (unmm) x
xlsx mwm ods,

PCIIICHHOr0 makera JOKYMEHTOB HE JODKEH

22. TpeGoBaHus K opraHu3anun npexocrasieHuss MyHUDMIANLHOMK yeayru B MOIJ

22.1. IlpenmocraBienue GecIUIATHOTO moctyna k PIII'Y mna momawn 3ampocos, JOKYMEHTOB,
UHGOOPMAIHH, HEOOXOMMUMEIX IS HONTy4enns MyHuIMIaIbHOR YeIyTH B SNEKTPOHHOH (QopMe, a Takxe
TOJIYYCHHE  DE3YNbTaTOB TNPENOCTABIEHHS MyHAMUTANBHOMN yeryra B ¢opMe sk3emmispa
SJIEKTPOHHOrO HOKYMEHTa Ha GYMaXKHOM HOCHTele ocymectBifercs B motom MO B mpenenax
TeppuTOpuE MOCKOBCKOM 0GNACTH IO BEIGODY 3asBHTENS HE3ABHCHMO OT €0 MECTA XKUTENbCTBA HITH
MecTa npeCbiBanus (Wit QusmdecKux I,
MeCTa HaXOXIEHHS (AT FOPHIUYECKUX JIHIL).

22.2. Oprasmsauys npenocTaBTeHus MyHununanssoi yenyra B MOIL ocymectsngercs B
COOTBETCTBHH C COIVIANIEHHEM O B3aUMONEHCTBUH Mexny Yupexnennem 1 MyHHUAMATBHEM apXHBOM:

22.2.1. BecnmaTHsrii Rocryn 3asuteneii k PIITY nus obecneuenus BO3MOXXHOCTH TIOJIy4eHHST
Mynumunaneroit yenyru SNEKTPOHHOH opMe.

BIUIOYAT HMHIMBUNYaIBHBIX NPEMIPHUHEMATENEH) THOO

22.2.2. Brinava 3assutenmo Pe3ynbTara mpenocraBieHus M
STICKTPOHHOIO SK3EMIUIspa Ha GyMakHOM HOCHTeNe,
6.2 Hacrosamero AIMAHACTPAaTHBHOTO peraMeHnTa.

YHHIMNAIBHOR yenyrn B hopme
32 MCKIIOICHUEM CITydasi, YKa3aHHOTO B IlyHKTe
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22.2.3 Vindopmuposarne 3asButencii o TOPANKe MPENOCTaBIe ks MyHHIMIATEHOR YCIyTH B

M®TI], o unsmM BOIIpOCaM, CBSI3aHHBIM C IPEIOCTABIECHHEM MyHsuuunansHoH YCIyrH.
22.2.4. Buimauy 3assureno

Pe3yNbTaTa NpPeIOCTaBNCHAS MyHHIUNATBHOMN YCIYTH B BHAe
PAaCIeYaTaHHOro Ha GYMaXKHOM HOCHTEle 9K3EMILILAPA JIIEKTPOHHOTO OKyMEHTA;

22.2.5. Unse dyBKuME, ycTaHOBNEHHEE HOPMaTHBHEIMH NPaBOBEIMH aKTaMH Poccuickoi
Denepanuu u MockoBckoii 00NaCTH, COIMAERUsIMH O B3aUMOIEHCTRHY.

22.3. WsbopmupoBanne u KOHCYNBTHpPOBaHHE 3asgBuTENEdl O NIOPAIKE TPENOCTaBIEHHUS
MynununansHoi YCIYIH, a TaKKe [0 WHBIM BOIpOCAM,
MysnmunansHoR yenyru, B MOIT ocymecTsnsioTes Gecnaryo,

22.4. Tlepeyens M®II Mockosckoit o6mactu PasMEIIEH Ha caiite YupexneHus.
22.5. B MO®Il wuckmouaercs B3aHUMOJ
Mynununanssoro apxusa.

CBS3aHHBEIM C NPENOCTaBICHUEM

efcTBHE 3asBuTens C  IODKHOCTHBIMH JTHIaMu

Ipu BEImAUE pe3ynbTaTa npenocrasienus [ocynapeTeeHOM yenyru B MOL pabotrukam MOI]
3aIpemaeTCs TpeGoBaTs OT 3asBUTENs MPENOCTABIEHHS AOKYMEHTOB, HHOPMALKH B OCYIIECTBICHHS
AEHCTBHH, IPENyCMOTPEHHEIX yHKTOM 10.5 HacTosmEero AJIMHHHCTPaTHBHOTO periameHTa.

22.6. Ilpu mpemocrabnenuu Mymununanssodt yer
B3aumozelcTBIM paboTHrK: M®L] 06s3ams::

22.6.1. TIpemocTaBiaTh Ha OCHOBAHHE 3an
Bractu Poccuiickoit Denepanyy,
Denepanun, OpraHOB MeCTHOro cam

YTH B COOTBEICTBHH C COrNameHueM o

POCOB U oOpamieHu#i opraHoB TOCYNapCTBEHHOH

OPraHOB TOCYNapCTBEHHOM BNACTH Cy6BekToB Poccwmiicko
OYTpaBIeHHs, QUINYECKHX ¥ IOPHIWEECKHX JHI HeOoGXOMHMELe
CBEIICHHUS IO BOIIPOCAM, OTHOCSIIUMES K HOPANKY IpEROCTaBNeH s MyHUIMTIIANEHOM yenyru B MOLIL

22.6.2. OGecnieunBats 3aIIUTY HHPOPMAIHH, JOCTYN K KOTOpOH OTPaHUYEH B COOTBETCTBHHU C
3aKOHOZATENBCTBOM Poccuitckolt demepann, a Taroke cobmonaTh pexuM 06paGoTKH 1 HCIIOJIB30BAHUS
TICPCOHATIBHBIX JaHHbIX.

22.6.3. Ilpu Bbimage ZIOKyMEHTOB  yCTaHaBIMBATh JINYHOCTH 3asfBHTENS Ha OCHOBaHHHU
AOKYMEHTA, YIOCTOBEPSIOMIMX NMIHOCTS 3asMBUTENA B COOTBETCTEHH ¢ 32KOHOIATENBCTBOM Poccniickoit
e@m@ﬁgm&u a TaxKxe IIPOBEPSITH COOTBETCTBUE KOITuit IIPEACTaBIIIEMEIX
HOTapHAILHO 3aBEPEHHBIX) UX OPHIHHATAM.

22.6.4. CobGmonats TpeGoBanus coryamenui o B3aNMOJEHCTBUH.

JAOKYMEHTOB AQN HCKIIFOYEHUEM

22.7. M®L, ero paGorauku HECYT OTBETCTBEHHOCTH, YCTAHOBNCHHYIO 3aKOHOMATEIECTEOM
Poccuiickoit ®enepanun 3a cobmonierne pas cyGBEKTOB TIEPCOHATIBHBIX [NaHHBIX, 32 COOMIONeHHe
saxoHonarenscTBa Poccuiickoit  denepanuy, YCTaHAB/IUBAIOIIETO OCOGEHHOCTH Obpamerus ¢
uHbopmanyei, gocTym x KOTOpOH OrpanuyeH efepanbHBIM 3aKOHOM.

22.8. Bpen, mnpHuMHeHHEM busnyeckuM  wm TOPHIMYECKUM JIMLAM B  pe3yibTare
HEHANICHKAIETO KCHONHEHUS NHOO HEWCIONHEHHS MOIl u ero paGormuxamu Hopsaka
TIpenocTaBneHus MyHUIHIATEHOM YCIIyTH, YCTAHOBNEHHOrO AJMHHUCTDATHBHEIM PEeraMenToM u
MHBIMH HOPMATHBHBIMH IPAaBOBEIMH aKTamu Poccmitckoit Denepanuy, HOPMATHBHEIMY HPaBOBBEIMU

aKTaMu MOCKOBCKoit o6nacty, Bo3memaercs M®LI B cootBeTcTBHE ¢ 3aKOHOIATENBECTBOM Poccuiickoit
Denepanun.

Mpunucrepcrsa TOCYNapCTBEHHOTO yIpaBJIeH s,
obmacta ot 21.07.2016 Ne
MHOTOOYHKIHOHANBHEIX IleH
Mockosckoit 06macTmy.

, HHQOPMAIIHOHHBIX TEXHOMOTHH H CBS3H Mocxkosckoit
10-57/PB «O pernonamszoM CTaHIapTe OpPraHM3alMH JEATENBHOCTH
TPOB MPENOCTABNCHHS TOCYNAPCTBEHHBIX M MYHHIHMIATEHEX ycuyr B
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IIL Cocras, nocnenoBaTeanHOCTE CPOKH BBINOJIHEHHS aMHHUCTPATHBHBIX
npouexyp, TpeGOBaHHS K NOPSAKY HX BLITOJHEHHS

23, OOﬂﬂ,qu TOCIeN0BATEILHOCTL CPOKH BBINIOJIHEHHA AAMHHHUCTPATHBHBIX npouexyp

(nelereumif) mpu npenocTasiennn MyHsununansuoi yeayru

23.1. Ilepeuens aIMAHHCTPATUBHEIX POLEIYD:

23.1.1. TIpuem u PerucTpanys 3anpoca 1 JOKYMEHTOB.

23.1.2. Dopmuposanne u HanpaBJICHUE MEXBEIOMCTBEHHEIX HHOPMALKOHHEIX 3aMpocoB B
OpraHsl (OpraHU3alKH), YIaCTBYIOMIHE B TpenocTaBNeHny: My uIMnansHO# yemyTy.

23.1.3. Ornpenenenye BO3MOXHOCTH TIpenocTapnenys My unumansaoit yemyra.

23.1.4. TIpunstre pemenns o penocTasieHuH (06 0TKase B TpENOCTaBIeHnH) My uIUIaEHOM
YCIyTH 1 0OpMIIEeHHE pe3ynbTaTa TIPENOCTaBIeHNs MyHUIMIAIBHOM Yeyry.

23.1.5. Belnava pesynstara TpenocTaBIeH st MyHUIMIATBHOMN YCIyrH 3assuTeIto.

23.2. Kaxmas aIMHHUCTDATHBHAs INPONENYPAa COCTOHT K3 a[IMHHHUCTPAaTUBHEIX NeHCTBHI.
Tlepeuens u comepixanue AMUHUCTPATUBHBIX NEHCTBUM, COCTABIISIOMUX K

Tpouenypy, npusener 8 Ilpunoxernuu 11 x HacTosmenmy AJIMHHACTPATHBHOMY PETIAMEHTY.

233. VicupaBineHWe MONYIIEHHEIX OeYaTok ¥ OmuMOOK B BBIAHHBIX B peE3yNETaTe
TIPeNOCTaBNeHNst MyHHINATBHOR yemyrs JOKyMeHTax OCYIICCTBIAETCS B CNENYIOIIEM MOPS/IKE:
(yxazamy nopsdox ucnpaenenus onevamox u 0wUbOoK 6 OOKyMenmax).

AXOYI0 %Nmmo.ﬂuwﬂswmvmo

IV. llopsinox u hopmer KOHTPOJIs1 32 HCTIOJIHEHHEM AIMHHHCTPATHBHOIO
pernamenra

24. Tlopsixok ocymecTBIeHUS TEKYIIEero KOHTPOJIsA 32 COOTIONeHNEM H HCIIOJIHEHHeM
OTBETCTBEHHBIMH 0JLKHOCTHBIMH JIMIaMu MyHHIHIa LHOro APXHBA NMOJIOKEHUH
ANMAHACTPATHBHOTO PErIaMeHTa i HHbIX HOPMATHBHBIX NPABOBLIX AKTOB, YCTAHABIHBAIOIIHX
TPeGoBaHHSI K NPEI0CTABICHHIO MynununansHo# yexyru, a Taske TNPHHATHEM HMM pPelleHu

24.1. Texymmuit KOHTPOJIb 3a COOIONEHUEM H HCIONHEHHEM OTBETCTBCHHBIMH JOJXHOCTHBIMHU
TMnaMd  AIMUHHCTpauuu Moxaickoro TOPOICKOT0 OKpyra MOCKOBCKO# 06macTu

TIOJIOXXEHHM
HaCTOAMEro  AIMHHHUCTPATHBHOTO periamMenTa

¥ MHBX HODMAaTHBHBIX IIPABOBBIX aKTOB,
YCTaHAaBIMBAIOMIKX TPEOOBAHMUS K IIPENOCTABICHHIO Mynununanssoit yenyry, a Taxke TIPHHATAS UMH
PCIICHAR OCYIIECTBIACICS B  NOPSIKE, ycranoBneHHoM IlocTaHoBnEeHHEM AIMHHUCTpanUH
Mosxaiickoro ropomckoro oxpyra MockoBcko# obmacty, KOTOpINI€ BKIIOYAET MOPSIOK BHIIBICHUS H
YCTpaHeHN HApyMIEHUH 1IpaB 3asBUTeNEH, paCCMOTPEHHS, I
Ha ofpameHus 3asBuTeNeit, COACPXKAMX  JKATOOEI
JIOJIXKHOCTHBIX JIHI MYHHIMIATBHOTO apXMBa.

PHHSTHS PEIICHAN X IOATOTOBKY OTBETOB
Ha pemeHus, peicrus (GesneiicTeme)

24.2. TpeGoBauusaMu x HOpAAKy 4 dopMam Tekymiero KOHTPOJII 33 INpEemoCTaBICHUEM
Mynmunanssoit yenyru sensorces:

24.2.1. He3aBHCHMOCTS.
24.2.2. TwaTeIsHOCTS.

24.3. mmum,wNOSKOOHV TEKYIIETO KOHTPOJA 3aK/IIOYacTCs B TOM, 4YTO JOJDKHOCTHOE JIUOo

SNENOH.@ENE Monxkaiickoro TOPOACKOIO  OKpyra ZOOXONQAOMv YIOJIHOMOYEHHOE Ha €ero

OCYIECTBICHHE, HE HAXONUTCS B Ohv\vmnommomw 33aBHCHMOCTH OT JOJDKHOCTHOTO Jmna zéﬁsﬂgmoh,o
ApXHBa, YYaCTBYIOIIETO B IIpEOOCTaBIICHUH Zv\m&nsngwmow YCIIYTH, B TOM YHCJIE HE UMEET 6mrsKoro
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POACTBA MK CBOHCTBA (pomuTeNH, Cympyry, niet, Opartss, cec
ACTH CYTIPYTOB M CYNIPYTH feTelt) ¢ HAM.

24.4. omxwocTHsle mHIEA AnvunncTpanum  Moxaiickoro TOpOICKOro oxpyra MockoBckoit
obmacty, ocymecTsisromIE TEKYIIHH KOH
00s3aHE! IIPpUHHUMATH MEpBl IO 1]
Myrununanssoi yemyr.

TPEL, & TaKOKe GaThs, CECTPEL, PONUTEIH,

TPOTIb 332 NpPENOCTaBIEHHMeM MyHUIHNATBHON yeayru,
PEOTBPAINCHAIO KOH(IHKTA HMHTEPECOB IIpH TIPENOCTaBIEHUH

24.5. TwmarensHOCTD OCYIIECTBJICHUS  TEKYILETO
Myrnummansso#t yenyrs cocrour s HCIIOJTHEHH
Mosxaickoro ropoackoro OKpyra Mockosckoii 06
TIOIPa3JENOM.

KOHTpOJIA 3@  NIpeNoCTaBIEHUEM
M  YIIOJJHOMOYEHHBIMU JTAaMu >§SENO€NENE

acTH 06A3aHHOCTEH, IIpeTyCMOTPEHHEIX HACTOSIIHAM

25. Tlopsinok M mepHOAHYHOCTD OCYINECTBJICHHS IIAHOBBIX H BHENIAHOBbIX TPOBEPOK MOJHOTHI
4 KaYecTBa Npenocrasiennsi MyHUIHnaibHoi yeayru

25.1. TIOpSHOK W MepHOAMYHOCTH OCYINECTBICHHS MJIAHOBBIX W BHEIIAHOBBIX TIPOBEPOK

TIOTHOTEI M Ka4eCTBa NPENOCTaBIeHHs MyHUIHMATBHOM YCIYTH yCTaHABIMBACTCA OPraHU3alUOHHO —
PacTOpAIUTENbHEIM aKTOM AJIMEHHCTpauu: MoxalicKoro TOPOACKOro oKpyra MockoBckoit 06nacTy.

252. Tlpu BEMBIEHME B xOme TIPOBEPOK  HApYIICHUH  HCIONHEHUS  TIOJOXKEHHH
3axononarenscTsa Poccuiickoit Denepanuy, BKITOYAS MONOKEHUS HaCTOSINEr0 AIMHHUCTPAaTHBHOIO
PEIIaMEHTa, yCTAaHABIMBAIOMIMX TPeGOBAHUS K IPENOCTABICHHUIO MynumunansHo#t yenyra, B Tom
HHCTIE 10 Xao6aM Ha pemeHus U (wH) neiicrBus (Ge3neiicTBUE) HOMKHOCTHEIX JTHI[ Mynununanssoro
apX¥Ba, IPHHUMAOTCS MEPEI 10 YCTPAHEHHIO TAKUX HapyIIeHUH.

26. OTBETCTBEHHOCTD AOKHOCTHBIX JIAl; MyHHIHNAIbHBIX CJIYKaIIHX,
paboTHuKoB MyHHIMIAILHOTO apXHBa 32 pellleHus U felicTBus (GesnelicTBue),
NpUHHMaeMble (OCyIIecTBIIsIeMbIE) HMH B X0/Ie npenocrabiieHust MyHHIMIIANLHOM
yeayru

26.1. JTOIKHOCTHBIM JHIIOM MyHungnansEoro 4pXMBa, OTBETCTBCHHBIM 32 NIPEOCTABIEHME
Mynununansoi YCIYTH, a Takke 3a COOMIONEHHEM MOpsiKa npenocTaBienns MyHununantsHoi
YCIIYTH, SBISETCS PYKOBOOUTENs MYHHIHIATLHOIO ap:

XHBa, HENOCPENCTBEHHO MNPENOCTABISIOLIErO
Mynununanssyio yenyry.

26.2. Ilo pe3ymsTatam TPOBCNCHHBIX MOHHMTODMHTZ H IIPOBEPOK, B CIy4ae BBIIBICHHS
HCIIPABOMCPHBIX PeIICHUH, NeHCTBUH (Ge3neiCTBUA) HOMKHOCTHEX 7l MyHRIMNANBHOTO apXuBa,
pabotaukoB ML u daxros HAapyIICHUS NPaB ¥ 3aKOHHBIX HHTEPECOB 3asBuTENeH, NOIKHOCTHELE

mna MyHumwMnaneHoro apxwea, paGoTHMKE M®I] HeCYT OTBETCTBEHHOCTb B COOTBETCTBHH c
SaKOHOMATeNbCTBOM Poccuiickon ®enepanuu.

27. Hosoxenus, XapaKTepusyomue TpeGoBaHus K NOPAAKY H dopmam KoHTpOIs 32
NpenocrapaenneM MyHHOHNATLHOH YCIyTH, B TOM qHcae co CTOPOHBI rpaxKAaH, HX 00beAnHeHni
H OpraHu3anui

27.1. KoHTpons 3a mpexocTariennem Mynumunansro#t yenyra OCYINECTBIIIETCA B HOPAAKE U
hopmax, mpenyemoTperHEMI nonpaszenamu 24 u 25 HacTosmero AIMUHUCTPATHBHOTO pernamenTa.
27.2. Kontpoms 3a mopsaxom TpenocTaBneHus M

YHULMIANBPHOR YCIYTH OCYIecTBIseTCS
Mumnncrepcrsom TOCYRapCTBEHHOTO yIpaBIeH s, HEbOpMAL

HOHHBIX TEXHOJIOTHH U CBI3H ZOOhowONON
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OGJacTH B IOPSAKE, yCTAHOBICHHOM PACIIOpPIKEHIEM YKa3aHHOTO MuHHCTEpCTBa OT 30.10.2018
Ne 10-121/PB «O6 yrBepxaenun Ilonoxenns 06 oCyIecTBIeHHK KOHTPOJIA 32 IOPSOKOM
TIPEAOCTABNEHUS TOCYAPCTBEHHBIX W MYHAIHITANBHEIX yenyr Ha Tepputopuy MocKoBeko# o6macTuy,
HA TOCTOSHHOM OCHOBE (eXeHEeZeNBHO), a Taike Ha OCHOBAaHWM IIOCTYIUIEHHS B YKasaHHOE
MumnycrepetBo  06pamenuit TP&XKHAH, IOPHAMYECKHX JHL, HHUBUIyaIbHbIX NIPEANPUHAMATENEH o
baxrax rpy6oro HapyIenus TpeGOBaHui K IPeIOCTaBICHHH MyHumnanssol yenyra.

Ilo  pesymsratam xoHTpoOms YHOJIHOMOYCHHBIE  NOJDKHOCTHBIE  JIMIa MunncrepcTsa
TOCYRApCTBCHHOTO  YIpaBNeHUs, MH(DOPMANVOHHEIX TEXHONOIUH U cB3u Mockosekolt o6nactu
UPHHMMAIOT MEPEl N0 NPEYNPEXACHHIO, BHABICHHIO I TPECEUCHUIO HAPYIIEHUHA KOHTPOII
TpeGOoBanMit 1Y IPENOCTABICHAN MyHunynanssoi yCIyTH.

B ciyuae BrigBneHNS AIMHHUCTPaTHBHOTO HAPYIIEHHS TI0
TIpOTOKOX B cooTBeTcTBHM ¢ Komekcom Poccuiickoit de
3axoHOM MOCKOBCKOH 06nacTH or 04.05.2016 Ne
NHHZEEEOH@NHNWNEN HapyoIeHHusIX ».

27.3. Tpaxnane,

Pe3ynbTaTaM KOHTDOJIS COCTAaBIIAETCS
A€palnK 00 aIMUHHUCTPATHBHEIX HapylIeHUsX,
37/2016-03 «Komekc MOoCKOBCKOMH obnactu 06

X OOBENMHEHHS H OpPraHM3aUMH Ul OCYINECTBIEHHS KOHTPOIS 3a
TIPEROCTaBNEHHEM MYHUIMNATEHOM YCIIyTH ¢ LeTbio COBIONeH TIOpsA/IKa €€ MPEeJOCTABIEHHS HMEIOT

TIPaBO HANPaBJATE B MUHHCTEPCTBO rOCYNapCTBEHHOTO YIPaBICHHUsI, THQOPMALIMOHHBIX TEXHOTOTHH 1
CBsI3M MocKOBCKOM 06macTd %amobsl Ha HApyICHHE NOJDKHOCTHBIMM JHUAMH MyHHIEIATBHEOrO
apxupa, paboTHukamur MO®IL] mopsnxa TIpeNIOCTaBNeHHs MyHUIUNANBHON YCIyry, mosieKmee ee
HETPENCTABICHUE WM IpPENOCTABICHHE C HAapyIIEHHeM CpOKa,
AJIMUHHCTPATHBHEIM PErIaMEHTOM.

274. Tpaxnade, ux oGBbeNHHEHUS K OpTaHM3ali{ JUIL OCYINECTBIEHHs KOHTDPONS 3a
TpenocTasneHneM MyHuIMnansHO# ycnyrn umeror TIpaBO HANpABIATE B MyHUIMNANBHEIA apxus,
MO®I, yupemuremo MPL] MHIMBHAYAIBHBIC M KOJUIEKTHBHBIE OODAILEHHS ¢ TPEMIOXEHUSIMH  TI0
COBCPIICHCTBOBAHHIO IOPSAKA MpPENOCTABIECHHS MynumunansHolt yemyry, a Tamke xanoSur u
SAIBJICHUT Ha NEHCTBHA (Oe3meHCTBHE) MOMKHOCTHEIX JIHI[ Mynunumanssoro apxusa, paboTHHKOB
MOI u npuHSATEE UME PCIICHNS, CBA3AHHEIE C IIPENOCTaBIeHHeM MyHULHNATEHOMK YCIIYTH.

27.5. KOHTpONIb 3a TpENOCTABIECHHEM MyHununanssolt yemyru, B Tom wmcne co CTOPOHBI
TPXIaH, uX OGBENMHEHNH ¥ OpraHu3anwyii, OCYIIECTBIETCA MOCPEACTBOM OTKPEITOCTH JEATENHHOCTH
MynuuunansHOro apxusa, M®II npu npenocranenuu Mynunmnanssoit yemyry, TOIyYEHHS TOJHOM,
8KTyalbHOM M NOCTOBEPHOH HHpOpMamuu o TIOPSIZIKE TIPENOCTABIEHHS M
BO3MOXHOCTH ~ IOCYAI€OHOTO  pacCMOTpeHHs — oGparmenuit (xamob) B
Mynununansso# yemyrq.

YCTaHOBJIEHHOI0 HaCTOSNIUM

YHULUIAIBHOR YCIyTH 1
TIIpOLIECCE  NONyYEHHS

V. HocyneGubrii (BHeCYneOHbII) IOPAROK 06Ka10BAHKS peuieHui u JeicTBHI
(GesneiicrBus)) MynununaasHoro 2pPXMBA, NOJIKHOCTHBIX JJHI MyHHIHIAILHOTO
apxusa, M®II, paboTHukos MoI

28. Hudopmanus mis SaHHTEPECOBAHHBIX JIMI 00 MX NpaBe Ha RocynebHoe (BHecyae6HoE)
o0:xanoBanme nelicTeuit (6e3neiicTeus) n (am) pemenmii, NPUHATHIX (0CYIIECTBIEHHEIX) B X0/Ie
npenocraBiaenuss MyHuuunansHoi yciayru

28.1. 3asBurens wumeer 1paBo Ha gocyneGHOe (BHeCyneGHOE) o6xamopamue neHcTBuit
(6e3neiicteus) u (wm) pemenmit, npuHATEX (ocymecrBnsemerx)
MynunanansaoH yeayru MyHHUMOATEHEM ApXUBOM, IODKHOCTHBIMH
apxusa, ML, paGorrukamu ML (marnee — xanoba).

B XONE IPEACTaBICHUS
JmMname  MyHAUHDAaNsHOro
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28.2. B cayuae, Korma »xamoba momaercs ue
NHOKEOEH,N« HHONnHwOUNAthOEOH.O €ro IIOJIHOMOYUS Ha ocC
MOTYT OBITh IpENCTABIIEHbI:

P€3 TpEACTaBUTEN 3asBUTENS, B KauecTBe
YIIECTBIICHUE NEHCTBUM OT UMEHH 3asBuTes,

28.2.1. Odopmnennas » COOTBETCTBHM C 3aKOHO

AaTENBCTBOM Poccuifckoi Denepanyu
JOBEPEHHOCTH (I GUIMYECKUX JHIY).

28.2.2. Odopmrernnas s COOTBCTCTBHM C 3aKOHOJATENBCTBOM POCCHIiCKO Denepanuu
HOBEPEHHOCTh, 3aBEPEHHAS NEYATHIO 3agBUTENs (mpu Hamwuum) ¥ mopmucanHas PYKOBOZHTENEM
3asBUTEIIS W YIIOTHOMOYEHEbIM 3THM PYKOBOZMTENEM JIMLIOM (11 FOPUIMEECKHX JIAL).

28.2.3. Komus pemenus o HA3HAYCHMH wWiu 06 w3Gpamum mmbo mpukasa o Ha3HaYeHUH
dusmyeckoro nuua ma ZOJDKHOCTB, B COOTBETCTBHH C KOTO

NeHCTBOBATH OT UMeHH 3asBuTeNs Ges JOBEPEHHOCTH (11 1O
28.3. 3asBuTens MOXET 06paTHTBCS ¢ Xan060H, B TO
28.3.1. Hapymenue cpoxa PeTHCTpanum 3ampoca o

KOMILIEKCHOTO 3ampoca, yKa3aHHOTo B crathe 15.] Denepanproro sakona ot 27.07.2010 Ne 210-@3

«O6 oprarmsauuu npenocTasnenms TOCYAAPCTBEHHBIX X MyHULMIATIBHEIX YCIIyT.

28.3.2. Hapymenwue CpOXa peNoCTaBIeHyss MyHUIUIANBHON YCIyTH.

28.3.3. TpeGoBamus y 3assurens JOKYMEHTOB MM HHGOPMAUMH JMOO OCYMECTBICHHS
NeHCTBUH, NpeNCTaBlIeHue HITH OCYIIECTBIICHHE KOTOPHIX HE NPENYCMOTDEHO 3aKOHONATENBCTBOM
Poccutickoit Denepampy ms TIpenocTasnenns MyRUIMIANbHOR Yeyry.

283.4. Otkaza B [IpUEME  NIOKYMEHTOB, NPENOCTABJICHHE

SAKOHOZATENLCTBOM Poccniickoit ®enepauun s NIPENOCTABIEHAS M:
3asBuTens.

PEIM QU3MUECKOe NHLO 06manaeT IIPaBoOM
PHIMYECKHX JIULY).

M YHCIIE B CIEMYIOIUX CIyYasx:
NPENOCTaBIeHMH MyHUIHIANEHOM ycnyry,

KOTOPBIX  NPEAYCMOTPEHO
YHULUNANBHOR yCnyrH, y

28.3.5. OTkasa B IpemocTaBIEHHH MyHuIMIanEHOR yCIyTrH, ecnu ocHOBaHHs OTKa3a He
TIPERyCMOTPEHEI 3aKOHOAATENLCTBOM Poccuiickoi Denepaunu.

28.3.6. TpeGoBarus ¢ 3asgsuTens UYL IPENOCTABICHUH MYHAUMNATLHOR YCNYTH ILIATEL He
IIPENYyCMOTPEHHOM 3aKOHOAATENLCTBOM PocCHitckoi Denepanum.

28.3.7. Otkas MyHHIUTATBLHOTO apXHBa, AOJDKHOCTHOTO JHIa MyHUIMIAIEHOTO apXuBa,
M®LJ, paboTarka M®I] 5 HMCTIPaBNICHAHU JOIYIICHHBIX ONEYATOK ¥ OMHMOOK B BHIIAHHEIX B pesyibTaTe

TIPENOCTaBIeH s MyHUIMTIANBHOM YCITyTH JOKYMeHTax 160 HapyIICHHE CPOKa TaKKX HCIPABICHHMI,
28.3.8. Hapymenwue cpoka wiu TOpsIKa BBIOAYH

JOKYMEHTOB IIO Pe3yJbTaTaM IIPENOCTaBIEHHMS
Mynumunanssoit yenyry.

28.3.9. TlpumocTanosienue TPENOCTABIEHH MYHUIMIANEHOMR YCIIyTH,
TIPHOCTAHOBJICHH HE IPEIyCMOTPEHHI 3aKOHOMATENBCTEOM Poccuiickoii ®enepanuu.

28.3.10. TpeGosanue y 3assurens TIPY [IPENOCTaBIEHHH M
w  vHbOpManmy,

€CJIM1 OCHOBaHUA

YHUUMIIANBHOA YCIYTH TOKyMEHTOB
OTCYTCTBME ¥ (WIM) HENOCTOBEPHOCTh KOTODHIX He YKasblBaTUCh  IIpU
TICPBOHAYANEHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOMMBIX JULL TIPENOCTaBIeHUs MyHUIUIATB O]
ycnyra, nubo B NmpemocCTaBlIeHHH MyHununanssoR YCIYTH, 32 UCKIIOYCHHUEM CI[y4aeB, yKa3aHHBIX B
nyHkTe 10.5.4 HacTosmero AJIMAHUCTPATHBHOTO peraMeHTa.

28.4. Xanoba momxuaa COIEpIKaTh:

28.4.1. Haumenosamue MyHHUIUIATBHOrO apXxuBa,
MyHununansHoro apxuBa, HauMeHoBanue M®II, ykasanue na e
PeleHns 1 eficTBUs (Ge3neiiCTBIE) KOTOPEX obxaryroTes.

yKa3aHue Ha [OIKHOCTHOE  JIHIIO
TO PYKOBONMTENL ¥ (MIIH) paGOTHHKa,

28.4.2. ®amunuio, HMsl, OTYECTBO (IPH HAIHYHUK), CBENEHHSI O MecTe JKUTENLCTBA 3asiBUTENS -
busmyeckoro numa nu6o HavMEHOBaHHE, CBEIEHHUI O MECTOHAXO

UL, a TaKxe HOMep (HOMepa) KOHTAKTHOTO Teje
HATMYHK) | IOYTOBEI afIpec, mo KOTOPBIM JOJIKEH 6

PKIOEHUH 3asBUTENS - IOPHIMYECKOro
dboHa, anpec (anpeca) anexTponHO# moYTEL (upu
BITh HAlPABIIEH OTBET 3asBUTEIIO.
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28.4.3. Ceenmenus 06 OGXKATyeMEIX PEMIEHHSX U NEHCTBHAX (6esmettcTBrn) Myrumumanstoro
4pXHBa, IOJDKHOCTHOTO JHia MyHAIMIATEHOro apxuBa, ML, paborauka M1,
28.4.4. JloBomsl, Ha OCHOBAHHUH KOTODEIX 3asiBHUTENb H

(GesneiictBrem) Myrunumanszoro apxuBa, NOKHOCTHOIO JHIAa MyHHIMIATSHOro apxuBa, M®I],

pabotruka M®II. Sassurenem MOTyT OBITH IIpPENCTaBIEHEI DOKYMEHTEl (mpyt  Hamywy),
TIONTBEPX NAFOLIHE TOBOMBI 32 BUTEILA, IUGO MX KOIHM.

28.5. XKanoba nonaercs B TIMCBMEHHOM opMme Ha GyMaxkHOM HOCHTENE, B TOM YHCIIE Ha INYHOM
TIpHeMe 3asBUTENs, 110 TIOYTe, TH60 B SIEKTPOHHOM dopme.

€ coryaceH ¢ PCIICHUEM U neiicTBreM

B cnysae momaum anmo6i UpH  JMYHOM TipueMe 3agBHTENh IIpECTABIISET IOKYMEHT,
YROCTOBEPSAIOIINH €T0 JIMYHOCTH B COOTBETCTBUH ¢ SaKOHOzaTeNbCTBOM Poccuiickoii deneparyu.
Ipu nmonaye sxano6e: s 3JIEKTPOHHOM BHIE

AIOKYMEHTBI, yKa3aHHbIE B IyHKTe 28.2 HACTOAIIEro
AIMUHHCTPaTHBHOTO PETIaMeHTa, MOTYT OBITH II

28.6. B anekTporHOI dopme xanoba Moxer GBITh onana 3asBuTENIEM NOCPEACTBOM:
28.6.1. OduuuansHoro caiita Ipasutenscrsa MockoBekoit 061acTy B ceri HnTepuer.

28.6.2. Odummansroro caiita Mymnunmnanssoro apxusa, M®II, yupegurens MOII B cern
UHTepHer.

28.6.3. EII'Y, 32 mCKIIOYeHUEM Xanob Ha

peleHus U neHcteus (GesnelcTaue) MOIT u ux
PabOTHHKOB.
28.6.4. PIIT'Y, 3a uckmoueHueM Xanob Ha

PeIICHUS u neiicTBus (Ge3pelicTrue) MOILI u ux
PabOTHHKOB.

28.6.5. ®denepambHoit TOCYNapCTBEHHOH HMHGOPMAIHOHHOR —CHCTEMSEL, obecneunBaromnieit
Tponece  mocynebHoro (BHeCYeGHOro) OGKATOBAHUS peleHud W [aeHcTBUiA (6e3neticTrus),
COBEPUICHHBIX IIPH IIPENOCTaBICHUU ﬁoo%hwﬁnﬂwﬂmmwg H MYHHIUIIAJIBHBIX YCIyT, 3a HCKIIOYEHUEM
JKaNo6 Ha pelueHus U NelCTBYS (GezmeticTBre) MHOTObYHKIHOHANBHEIX LEHTPOB U UX PabOTHHKOB.

28.7. B MynununansHoM apxuse, MO, yupemurerIMU MOL, Munucrepersom
TOCYNApCTBCHHOTO  YNDABNCHUSA, MH()OPMAMOHHBIX TEXHONOTHH M CBs3u MocKoBCcko# 06macTy
ONPEACILIOTCS YIIOIHOMOYEHHBIE JOIKHOCTHEIE JTUIA 1 (@) paGoTHuKH, KOTOpBIE 00€CIIEUNBAIOT:

28.7.1. TIpreM ¥ pervCTpamHIo %amo.

28.7.2. Hanpasnenye xainob s YIOTHOMOYEHHEIE Ha MX PacCMOTpeHHe MyHHIUIATEHE apXuB,
MO®L, yupemuremo MOI], MuHuCTepCTBO  rOCYRapCTBEREOTO yTIpaBieHus,
TEXHONOTHH H CBA3M MOCKOBCKOM o6nactd B COOTBETCTBHHM C IIYHKTOM
AIMYBACTDATHBHOTO PerlaMeHTa.

28.7.3. PaccMOTpeHHe %alo6 B COOTBETCTBHH C
Denepanuu.

HHPOPMAIMOHHEBIX
29.1 macrosimero

TPeGOBaHMIMH 3aKOHOMATENBCTBA Poceriickoi
28.8. Tlo pesympTatam PaceMOTpeHus xanobbl MyHuIHNAILHE apxus, M1,

M®II, Munucrepcrro TOCYHapCTBEHHOTO yIpaBneHus, HHQOPMANHOHHEX TEXHONOIH
Mockosckoit 06acTu mpuHAMaeT OJITHO M3 CIIEIYIOIIMX PENeHHI:

Y4YpeauTeNnD
H M CBA3M

28.8.1. Xanoba YAOBIETBOPSIETC, B TOM YHCIIE B dopme oTMeHEI TPUHATOTO pELICHHS,
HCTIpABNICHUS JNONYIICHHEIX ONEYaTOK W OMHOOK B BLIIAHHBIX B pe3y/bTaTe IIPeNOCTABIEHUS
Mynummmansso#t yemyrn JIOKYMEHTaX, BO3BpaTa 3adBHTEIIO JEHEKHEIX
He IpeyCMOTPEHO 3aKOHONATENECTBOM Poccriickoit Depepanym.

28.8.2. B ymoBneTBOpeHMH ano6ur OTKa3bIBAETCA
myHKToM 28.12 HacTosmero AIIMHHHCTPaTHBHOrO perinaMenTa.

CPEACTB, B3UMaHHEe KOTOpPBIX

10 OCHOBaHHMAM, MNpPEXYCMOTPEHHBIM
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28.9. IIpm YHOBJICTBOPCHHHA >XaN06bl MyHHIHIATHHELL apxus, M®ILI, yupemurems Mo1],
TEPCTBO IOCYNapCTBEHHOIO YTpaBNICHASA, HHPOPMAIMOHHBIX TEXHOIOTHH H CBSI3Y Mockosckoit
¥ IPHHUMAET MCYEPIEIBAIOLIKE MEPHI 110 YCTPaHCHHIO BBLIBJICHHBIX HADYIIEHUH, B TOM pcie
10 BhINave 3asBUTEMO pe3yneTata MyHUNUIaTEHON yenyry, He nosnree S5 (Ilstu) paGounx mueif co
ZHS IPUHATHS PELICHNS, ECITH HHOE He YCTaHOBJIEHO 3aKOHOAATENECTBOM Poccuitckoit Denepanumy.
28.10. He nosnuee mus, CHICAYIOWETO 3a THEM NPHHSATHS PELUCHHUS, YKA3aHHOTO B myHKTe 28.8
HaCTOAIIEro AIMHMHHCTPaTHBHOrO PernaMeHTa, 3asBUTENIO B NUCHMEHHOM dopMe u Mo xemanmio

3asgBurens B SNEKTPOHHOA GopMe HampasiteTcss MOTHBH
JKaJoOBI.

Musnc

POBAHHEIH OTBET O Pe3yIbTaTax PaccMOTpenus

OtBer no pesynstaram PacCMOTPEHUS  KanoOs!l
PacCMOTpeHHE 3KalloOB IOIDKHOCTHBIM JTHIIOM Mysuun
yapemurens MOLI, ymonnoMoueHHEM JOJKHOCTHEIM T
YIPABIICHUS, HH(OPMAIHOHHBIX TEXHOIOTHi U CBA3H MOCKOB

Ilo >xemanuro 3asBuTens orser 10 pe3yibTaTam
IIpEOCTaBJIEeH He TIo31HEeE IHs, CICOYIOUIEr0 3a JHEM NpHUH
ZOKYMEHTA, moanucansHoro 11 yonHOMOYeHHOTO Ha PacCMOTPeRHE Kanobs! JOIKHOCTHOTO JTHIa 1
(wmm) Mysununansroro apxusa, MOL], yupenutens ML, Munucreperea rocyrapersennoro
YUpaBNeHHs, THYOPMAUKORHEIX TEXHOIOTHI H CBA3H MockoBckoit obnacty, B
3aKoHonaTenscTBoM Poccmiickoit Denepanyy.

TIONMACHIBACTCS  YIONHOMOYECHHEIM Ha
IBHOTO  apXHBa, paboTHHKoM MOILI,
noM Munucrepersa TOCYNapCTBEHHOTO
CKO¥ 0671aCTH COOTBETCTBEHHO.

PacCMOTPEHHS KaloObl MOXET OBIThH
ATHS PEICHHS, B QOpPME SMEKTPOHHOTO

U] KOTOPOH ycTaHOBIEH

B cmydae mpusHanus xamoGsr NO/UIEXAIIeH yNOBIETBOPEHHIO B OTBETE 3asBUTENIO JaeTcs
HHbOpManus 0 neHCTBHAX, OCYINECTBIAEMEIX MyHUIMIIANBHEIM apXHBOM, MOILI, yupenurenem MOIT,
B HCIIX HE3aMEIUIMTENLHOIO YCTPAHEHHS BEITBICHHEIX HapyIICHHH NIPH OKa3aHHK MyHHIMMANBHON
YCIIYTH, & TaKXe NPUHOCATCS U3BHHEHHS 38 OCTABJICHHEIE HeynobCTBa U yKa3kIBaeTCs uHdOpManus o
NanbHEHmMX edCTBiAX, KOTOpBIE HEOOXOMMMO COBEPUIHTh 3asgBUTENI0 B UEIAX TOTMydYeHUs
Myrummnanssoit yenyra.

B cnyyae npusnanus XaJlo6Bl, He MOIEXameR YIOBIETBO
aPryMEHTHPOBAHHBIE Pa3bICHEHHS O IT
O6aNOBaHHS IPHHATOrO pEIIEHHUS.

PEHHIO, B OTBETE 3asBUTENIO HarOTCH
PUMHAX NPHHATOrO PEIUeHHS, a TakxKe HHGOpManus o HOpsiziKe

28.11. B otBeTe 10 pesynsTaram PacCMOTPEHUsI XKanoObl YKa3EIBAIOTCS:
28.11.1. HauMeHOBanme Mynununanssoro apxusa, MO®I], yupenmurens MO, paccMoTpeBIero
KanoGy, TOIKHOCTS, (hamuys, UM, OTYECTBO (IPH HAIUIHH) TOIDKHOCTHOTO JIH
TIPHHSBIIETO PEIICHHE 10 XKanobe.

28.11.2. Homep, mata, mecto TPUHATHS PEIICHUS, BKIIOYAs CBENEHHS O JOIDKHOCTHOM naIe,
PpaloTHUKe, peleHye WiIH feficTBre (Gesneicrue) xotoporo obXxanyercs.

28.11.3. ®amunmsa, UM, OTIECTRO (mipy HamuHK) BN HaMMeHOBaHYe 3asBATENS.

28.11.4. OcHoBaBHMS s TIPHHATHSA PELICHHS IO Xanobe.

28.11.5. TlpunsaToe 1o xanobe pelIeHue.

na 1 (1) paGoTHuKa,

28.11.6. B ciyuae ecrmu xanoba TIpH3HaHa 00OCHOBAHHOH - CPOKH YCTpaHEHHs BHIABIECHHbIX
HApYMIEHUH, B TOM WYHCIE CDOK IIPENOCTABIEHHS PE3yNbTaTa MYHHIMNANEHOM YCIYTH, a Takke
nHDOpMANKS, yKasaHHAT B myHkre 28.10 HacTosmero AIIMHHHCTDPATHBHOTO periaMeHTa.

28.11.7. Mudopmarus o TOPsiKe 00XXaN0BAHKS IPHHSITOTO IO XaT06e pEIeHus.

28.12. MyHuUNHIATEHbIH apxuB, MOI], yapenurens M1,
YUPABNCHHS, MHQOPMALMOHHEIX TEXHONOTHA H  CBS3u Mocxk
YIIOBNIETBOPEHHIE JKATOO! B CIEAYIONIMX CITydasx:

28.12.1. Hamwaus Berymusmero s SaKOHHYIO CHIy DEIICHHS Cyna, apOHTPaKHOro Cynma 1o
Xanobe 0 TOM e IPeMeTe H IO TeM e OCHOBaHHsIM.

ZNENOHQ@OH&O TOCYNapCTBEHHOI O
OBCKOH o6macTu OTKa3bIBaeT B
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28.12.2. Tlomauwm xano6ur JIAIIOM, IIOJHOMOYHS KOT
YCTaHOBICHHOM 3aKOHOAATENLCTBOM Poccumiickoit Denepanum.
28.12.3. Hamwums pemenus mo xanobe, IPUHATOrO

3aKOHOzmaTensCTBa Poccuiickoit Qenepanuu B OTHOMmEH
JKaJI00HL.

28.13. Mysununansusis apxus, ML, yupeputens MOII,
YUPABICHHS, HHPOPMAIFIOHHBIX TEXHONOTMH ¥ CBA3H Mockosekoit
Ge3 otBera B cremyrommx CIIydasix:

28.13.1. Hamuums B xanobe HEUEH3YPHEIX THO0 OCKO
3OO0POBRIO U NZEQOH&% JAOJDKHOCTHOTO Jana, Um.mO.HENNNv a T

28.13.2. OTCYTCTBHS BO3MOXKHOCTY NPOYUTATE KaK
MM, OTY€CTBO (IIPH HATMYHK) U (HIIK) IOYTORELH azpec 3asgBUTEIL], YKa3aHHEIE B XKaI06e,

28.14. MyHunumanbHbLH apxuB, MOI], yupeaurens MOLI, MuHucreperso rOCYapCTBEHHOTO
YIPaBNenus, HHOOPMALHOHHEIX TEXHOIOTHE X CBA3H MockoBckoit o6macti coobmaer 3asBHTEO 06

OCTaBJCHUH JXaN00k! 6e3 0TBeTa B Teuenue 3 (Tpex) paGounx muei co mus PETHCTpauy Xano6sl.
28.15. 3asBuTens Bmpase o6XaToBaTh IIPHUHATOE IO Xanobe
COOTBETCTBHH C 3aKOHONATENLCTBOM Poccuitckoi Denepanun.

Oporo He TNOATBEPXXIOEHE B TIOpsnKe,

PaHEe B COOTBETCTBHH C TpeGOBaHMAMH
M TOTO K€ 3asBUTENIS 1 TI0 TOMY e IpenMery

MuHnCTECTBO TOCYMApCTRERHOrO
obmacTy Bupase ocTaBHTH Xanoby

POUTENBHEIX BEIpaKEHMIL, YTPO3 XKU3HH,
AXOKE YWIEHOB €0 CEMBH.

y10-Mub0 4YacTe TexcTa XKano6sl, Gamumnuio,

peumenye B cyfeGHOM HOpsiaKe B

28.16. B ciyuae yCTAaHOBICHHS B XOLE WIH 0O PE3yNbTaTaM PaCCMOTPEHHUS JKATO6k! IPH3HAKOB
COCTasa aIMMHUCIPATHBHOTO IPAaBOHADYIIEHHS, IPEAYCMOTPEHHOTO  cTaTheit  5.63 Komekca
Poccuiickoit  Denepanuu 06 8AMUHUCTPATHBHBIX PABOHAPYNMICHHSX, HIM IPH3HAKOB COCTABA
TPECTYINICHAS NODKHOCTHOE JIHIO WM pabGOTHUK, YTONHOMOYEHHBIH Ha DacCMOTpEHHE Xano,
HE3aMENTUTENBHO HalPABIIET UMEIOIUUECS MATEPHANE B OpTaHbI IPOKYpPaTyphL.

B Cliy4dae yCTaHOBJIEHHS B XOone HIM IO pe3ynpTaTtam PpacCcMOTpeHus. KaIoOBI IIPU3HAKOB
COCTaBa aAMHWHHCTPATHBHOIO NpPaBOHAPYLICHHS, IpeAyCMOTPEHHOro craThsiMu 15.2, 15.3 3akona
Mockosckoit  obmact or 04.05.2016 Ne 37/2016-03  «Komexkc MocKkoBCKo#  06nacTH 06
AIMUHHCTPATHBHEIX IPAaBOHAPYMIEHUAXY, JODKHOCTHOE JUIO WK PabOTHUK, yIONHOMOYEHHBIH Ha
PacCMOTPEHHE JKaNob, HE3aMEUTHTENbHO HAIPABILET HMEIOIIHECs MAaTepHaNEl B OPrafkl IPOKYPATypEI
H ONHOBPEMEHHO B MUHHCTEPCTBO FOCYAAPCTBEHHOTO YUPaBJICHHS, HHQOPMALMOHHBIX TEXHOMOTHE 1
CBs131 MocKOBCKo# 06acTy.

28.17. MyHuIMIATEHELE apXuE, M®L, yupenurenn M®L] o6ecneunparot:

28.17.1. OcHamieHue MECT pHeMa 5Ka06,

28.17.2. Mudopmuposanue 3assuterneii o TOpALKE OOXANOBAHKMS DENICHHH B NeHCTRH
(Gesneiterust) Mymunpnansroro apXuBa, NOIDKHOCTHBIX JIML MyHHIUMIATsHOro apxuBa, M®II,
pabotrrkoB ML mocpeactsom pasmemenns uHGOPMAlMK Ha CTEHNAX B MECTax IPENOCTABIEHHS
MYHUIUNANBHOR YCIyrH, Ha OQUIHMAIbHOM caifte MyHununamssoro apxuBa, M®I], yupenureneit
MOI], PITTY.

28.17.3. KoHcynsrupoBanme 3assuteneii o TOpANKe OOXANOBAHWS pEmIeHHH M JelcTBHit
(6esneitcTBrs) MyHununamsHOro apXuBa, MOJDKHOCTHBIX JIHMI MyHUIHIAILHOTO apxuBa, MOI],
pabotruxoB M®II, 8 ToM urcie mo TeleOHy, AMEKTPOHHO ToYTe, TIPH JINIHOM IIPHEME.

28.17.4. 3akmouenne cornamenuii o B3aMMOJEHCTBUH B YaCTH OCYINECTBIEHHS MOIT npuema
Xayo0 i BELIAYH 3asBUTENAM PE3yNIBTATOB PpaccMOTpeHHus xanob.

28.17.5. ®opmupoBanme u IDPENCTaBICHUE B IOPAAKE u
3aKoHozaTenbCcTBOM Poccuitckoit ®enepanuy, oTyeTHOCTH O NONYYEHHEIX 1
(B ToM wHCHIE O KONMMUECTBE YROBICTBOPEHHEIX U HEYNOBIETBOPEHHBIX HKAI00
Ha pemenus u pekcrsus (Gesneiicraue) ML, P

CPOKH, YCTaHOBJIEHHBIE
PacCMOTPEHHEIX Xanobax
), 33 HCKITIOUEHHEM 3Kano6
YKOBOZWATENS | (¥1) paGoTHIKa MDLI.
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28.18. Csemenms o CONEPXAHUA KANob MOMIENAT pasMemeHmio B denepansHoit

TOCYNapCTBEHHOH  MH)OPMANMOHHO] CHCTeMe,

obecrneurBaromeit nmpomecc  nocyzme6HOro
(BHECYNEOHOTO) 06 aTOBAHMS pPewieHult U  fei

crBuit  (GesneiicTaus), COBEPIICHHBIX  IpH
TIPENOCTABIICHUY TOCYNAPCTBEHHBIX H MyHHIWIATLHEX YCIIYT, B COOTBETCTB

Tonoxenus o dbenepansroit TOCYAapCTBEHHOH MH(DOPMAIMOHHON CUCTeME, 0bec
HocynebHoro (BHECYMEGHOTO) 06KanoBAHMS PeWICHHH U neHcTBHM (Ge3meiicTen
TPCAOCTABNICHUHE TOCYHNAPCTBEHHEIX X MYHUIUNATBHEX  YCIIyT,
Ipasurenscrea Poccuiickoit Genepanuu ot 20.11.2012 Ne
HHGDOPMAIOHHOI cucTeMe, obecrieunBaiomeit nponece 1o
PCINeHHH W meHcTBHi (GesneitcTaus), COBEPIIEHHEIX IIp
MYyHHIMIATEHEIX YCIyTY.

HUH C TpeGoBaHMAMH
TIeYHBArOIIEH Npouece
), COBEPIIEHHEIX [IpK
YTBEPXKIEHHOTO TOCTAHOBJIEHHEM
1198 «O denepanbroit TOCYapCTBEHHOM
CynebHOro (BHECYREOHOr0) 06)anoBanus
M TIPEAOCTABICHUH TOCYHAPCTBEHHEIX H

29. Oprans! rocynapeTeensoi BJIACTH,

OPraHH3aUUH M YIOJHOMOYEHHbIe Ha paccMoTpenue
xKajno0bl JiHua,

KOTOPEIM MOKeT ObITH HaNpaBIeHa %a106a 3asiBHTeIs B nocyneGHomM
(BHecyneGHOM) mopsiaxe

29.1. Xanob6a mogpaercs B MysununansHe apxus, M®II, npenocraBusmme Mysununansnyo
YCIYTY, TOPANOK MpPENOCTAaBNEHHS KOTOPOH GBul HAapyMIeH BCIEICTBHE DPENICHWH U jeifCTBHI
(6esneiictBus) MyHunUMATEHOrO apXuBa, MOJDKHOCTHOTO JHUa MyHHIHNATLHOrO apxuBa, MOII,
paboranka M®I], u paccMaTpuBaeTCs MyHUIMNANBHEIM apXHBOM, M®II B nopsizake, ycTaHoBNEHHOM
3axoHozarenscTsoM Poccutickort enepartum.

29.2. XanoGy Ha pelreHus u mefcTaus
T'y6epraropy MockoBckoi o6macTy.

29.3. XKamoba ma pemenns u neficteust  (GesmelicTBue) paGoTHHKA MO®Il mnonaercs
PyxoBomuTesnio M®II.

29.4. XKanoba Ha penreHus u neicTBus (6esneiicTBre) M®I] nogxaetcs yupenuremo MOIT unu B
Munncreperso rocymapcrsensoro YUpaBIeHHA, MHOPMALHOHHEIX TEXHONOTHH H CBSI3H MOCKOBCKO
001acTH. B COOTBETCTBHY ¢ MOCTAaHOBIEHUEM Ilpasutenscrea MockoBckoit o6mact ot 02.09.2019
Ne 570/27 «O6 onpenenernm nomKHEOCTHEX JUL, YIIONHOMOYEHHbIX Ha IPHHSATHE XAN06 Ha peIIeHus 1
nefictsust (GespeiicTaue) MHOrOQYHKIMOHANBHEIX TIEHTPOB TIPENOCTABICHAA TOCYNAPCTBEHHEIX U
MYHUIMIANBHBIX YCIYT, W BHECCHMHM H3MEHCHHH B [OCTAHOBIEHUE Ilpasurensctea Mockosckoix
obmactn or 08.08.2013 Ne 601/33 «O6 yreepxenny Ilonoxenns o6 ocobeHHOCTSX momaud u
pacCMOTpeHuss xamo6 Ha pemleHMs ¥ melcTBHS (Ge3neitcTBre) HCMONHUTENBHEX OpraHoB
TOCYNapCTBEHHO! BIacTH MOCKOBCKO# o6nacTy, TPENOCTABILIIOIMMX TOCYAAPCTBEHHBIE YCIIYTH, H X
AOJKHOCTHBIX ~JMI, TOCYJAPCTBEHHBIX —IPAXIAHCKHX CIYXaMMX  HCHOJHHUTENBHBIX  OPraHOB
TOCYNApCTBEHHOH BIAacTH MOCKOBCKOH OBNACTH» MOJDKHOCTHEMU JMIaMH, YTIOJTHOMOYEHHBIMH Ha
TIPUHATHE X060 Ha PEIeHHS U NeHCTBHS (Gesneiictaue) ML sBrsroTcs MHHHCTP TOCYIapCTBEHHOTO
YUpaBIeHNs, UHPOPMALMOHHBIX TEXHONOTHH H CBS3H Mocxkosckoit o6nactu, 3amecTuTens MHHHCTpa
TOCYNAPCTBEHHOIO  YNpABNeHHs, MHbOPMANMOHHEX TEXHONOTHH 1 CBI3M MockoBckoit o6macty,
KYPHDYIOIHH BONPOCK OPraHHU3alyy IeSTENbHOCTH MoI1.

29.5. TlpueM xanmo6 B mHCEMEHHON

(Be3metictBre) Mymumnanszoro apX¥1Ba MOXXHO MOATh

dopmMe Ha GymaxHOM HOCHTeIE OCYIIECTBIIAETCS
MyHHUMNATBHEM  apXHBOM, M®II, B mecte, rme 3aseuTens HoZaBall 3ampoc Ha MONydeHHe

MyHnuuynansHoi YCIYTH, HapyIeHHe OPsAKa KOTOPOM obxaiyercs, mu60 B MecTe, rae 3agBuTenem
TIONy4eH PE3YNBTAT yKasaHHOM MyHuIMIAbHOM YCIyTH.

Ipuem xano6 B mucemenHoi dopme Ha 6
MO®IT B mecte daxtraeckoro HaXOXJEHUs! yupex
BpeMeHeM paGoTHl yupeauTes M1,

YM&KHOM HOCHTENE OCYIIECTBIIETCS YupeuTeneM
urels. Bpems npuema xano6 momkho COBIIazath o
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TIprem xano6 B mACEMEHHOM bopme Ha GymaxEOM HocuTese OCYIMECTBIAETCS: MUHKCTEPCTBOM
TOCYNIaPCTBEHHOTO YIPABICHAS, HHDOPMAIHOHHEIX TEXHOJNOTHH M C
MeCTy ero paGoTsl. Bpems mpuema sxamo6
Munncreperra no MECTY €ro paGoTEhL.

29.6. Xanoba (sa ucKToueHUeM A0OET Ha
DPyxoBomuTens u (unu) paboTHuka MO®ILI) moxer GuITE

IIpu moctymnenuu xano6sr M®IT o6ecneunsa
TIOPAKE M CPOKH, KOTOpble YCTAHOBJIEHBI COLJIALT
Mynrmunansaem apxusom (manee - cornamense o B
pabouero aus co mqus TIOCTYIJICHHs XKanoOkl, IIpH 3TO!
AIHSA PErUCTpanyy xanobsl 8 MyHunmnanszom apxuse.

29.7. XKanoba, noCTynuBIIaS B MyHHLIHIAIBHEIL apxus, M®II, yupemuTeno M®IT,
MunucTepeTRO TOCYNapCTBEHHOIO YNpaBIeHHUs, HHOOPMANMOHHEIX Tex.

HOJIOTHH B CBA3H MockoBckoit
O@hwnﬂﬁu MMOJICIKHUT PErUCTpaniy HE no3aHee CIeaymumero @N@OJO%O IHS CO OHS ee TIOCTYIUICHUS.

XKano6a paccmarpusaercs B Tewenne 15 (IIatHamuary) pabouux mHed co mus ee perucTpauuu
(ecn Gomee xopoTkme cpoxu PaCCMOTPEHHS JKalloOBl HE YCTAHOBNEHB! MyHHUHIATEHENM apXHBOM,
M®I], yupemurenem MOI], MunncrepcrBoM rocymapersennoro YOPaBIeHHS, HHOOPMAOHHbIX
TEXHOJIOTHH ¥ CBSI3M MOCKOBCKOM obnacru).

29.8. B ciyuae OGXKAaNOBAaHMS OTKa3a MyHUIMIAIBHOTO apXHBa, MOKHOCTHOTO bzt
MyHununansso0ro apxupa, M®II, paGorauxa M®I] B TpUEME NOKYMEHTOB y 3asdBUTENs uG0 B
HCIIPaBNEHAH AOIYIIEHHBIX ONIEYAaTOK U OMUOOK WK B cily4ae o6xanoBanus 3asBUTeIEM HapyIleHus
YCTaHOBICHHOTO CPOKa TaKHX HCIpPaBIEHUH amoba PaccMaTpuBaeTCs B TEYCHHUE 5
ZIHEH CO HA ee PeruCTpanyH.

Bsi3H MocKoBcko#t 06macti mo
MOJKHO COBIANATE CO BPEMEHEM DPaGOTEHI YKa3aHHOTO

pelierus u neficteus (Gesnelictaue) MOI],
ozaHa asBuTeneM gepes ML,

€T ¢ mepenady B MyHunmunaneuedt apxus s
CHHEM O B3auMONEHCTBHM Mexny MOL[ u
3aMMOJCHCTBHY), HO HE MO3nHee CIIEYIOIIETO
M CPOX PacCMOTDPEHHS 3Kanobl HCUHCIIETCS Co

(ITatn) paboumx

B ciygae ecnu xanoba momana 3assutenem s Mynununansuent apxus, ML, yupemureno
M®I], B xommeTeHmuI0O KOTOpOro He BXONUT NPHMHATHE PEIICHHS 10 Xanobe, B TeueHme 3 (Tpex)
pabouux nHEH CO NHA PETHCTANUM Takod xatobb oma HAaNPaBJIeTCs B YIOJIHOMOYEHHBIH Ha ee

PacCMoTpeHue roCynapCTBeHHBIH opraH, M®LI, yuypenutemo MOIL],

O 4¥eM B IIHCBEMEHHON ¢dopme
uHGOpMHEpyeTCs 3asBHTEIE.

Ilpy >TOM CpOK paccMOTpeHHs Xamobsl HCTHCIETCH CO QHS PETWCTpalMM >alobbl B
YIIOJIHOMOYCHHOM Ha €€ PaCCMOTPEHHE [OCYTapCTBEHHOM oprane, MOIL, yupenurenem MOLI,

30. CnocoGer undopmupoBanus 3assuTereii o TOPAAKeE [I0AAH H PACCMOTPEHHS XaT00b1, B
TOM YHCJIe ¢ HCnoab30BanueM PIITY

30.1. 3asurenn undopmupyoTes 0 TIOpAAKE. IONIAYH ¥ PaCCMOTPEHUH XaI06kL, B TOM YHCIE C
ucnonssopanreM  PIITY,  cmocobamu, TIPENYCMOTPEHHBIME ~ NOJDAa3NeNOM 3 HACTOSIIEro
AJIMPHHCTPATHBHOTO perjlaMeHTa.

30.2. Mudopmanus, ykasanmnas B pasnene V HacTosmero AIMAHACTPaTHBHOTO periameHnTa,
TIOZIIEKHAT 063aTEBHOMY Pa3sMeIIeHH IO Ha PITY, odunmansuom caiite MyHruuunanssoro apxuBa, a
TaKke B  TOCYHapCTBEHHOM MHQOPMANHOHHON  cHcTeMe MockoBcko#t  o6macTu «Peectp
TOCYNapCTBEHHBIX M MYHHUMITATIBHEIX YCIYT (dynxnmit) MockoBckoit o6macTuy.
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31. TlepedeHs HOPMATHBHLIX It
(BHECYNEOHOTO) 0GKamOBAHKS
APXHBA, TOJKHOCTHBIX JIHI

PABOBLIX aKTOB, PETYTHPYIOMIMX HOPSILOK nocyneGHoro
peumiennii ¥ xelcTBmit (GesneficTBus) MyHuuunanssoro
MysnuunassHoro apxuBa, M®II, pa6oTaukon M®I]

31.1. Iocyne6usiit (BHeCyne6HEI1) mOpsnoK 06XaNOBAHMS RetictBuii (Gesnelictans) u (wmm)
PCIUICHUH, MNpPHHATEIX B Xoge TpencTaBneHud MyHUIUIATLHOMK YCIIYTH, OCYIIECTBIACTCS ¢
cobmonerneM TpeGosanmix QezepansHoro 3akona ot 27.07.2010 Ne 210-®3 «06 opramusamuu
TIPCNOCTABNIEHAS TOCYNApCTBEHHBIX 1 MyHHIMIANBHEX  yCIYT» B HODANKE, YCTAHOBIEHHOM
noctanosnenneM IIpaBurensctBa MockoBCKok obnactu ot 08.08.2013 Ne 601/33 «06 yrBepxmeHuu
Tonoxenns 06 ocobermocTsx TIOAYM A PACCMOTPEHHUS KAIO6 Ha PEILeHHS U netcteus (GesneiicTue)
MCTIONHUTENBHEIX OPraHOB TOCYNApPCTBEHHON BIACTH Mockosckoit  o6nacry, TPEIOCTABIISEOLIHX
TOCYNapCTBEHHBIE YCIYTH, M HX JOKHOCTHBIX JIHU, TOCYNAPCTBEHHBIX TPAKIAHCKHX CIIYIKAIIHX
HCTIONHHTENBHBIX ~ OPTaHOB  [OCYNAPCTBEHHOH  BIACTH MockoBckoit  ofmactw, a  Tapxe

MHOTOGYHKUMOHATEHEIX [CHTPOB TNPENOCTABNEHHS TIOCYAAPCTBEHHEBIX K MYyHHIUIATBHBIX  YCIyT
MockoBckoit o6nacTs 1 ux PabOTHHUKOBY.
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[punoxerne 1

K AJIMUHHCTpAaTHBHOMY pernaMeHTy
TIPENOCTaBNeRUs MyHUIMIAIBHOM YCIIyTH
«Bsliasa apXHBHEIX CIIPaBoK, APXHUBHEIX BBIIHCOK,
APXMBHBIX KONUH B NHOOPMAIHOHHEIX Ha
OCHOBaHHHM aPXUBHBIX JOKYMEHTOB, CO3MaHHbIX ¢ |
stHBaps 1994y, YTBEPXXACHHOMY NOCTaHOBJICHUEM

OT «__ » 2021 No_

Dopma penreHns 0 MPeNOCTABICHAN MynuuunansHoi yeayru
(Odopmisercs na odunuansEoM Granke Mynuumnanssoro apxusa)

Komy:

(dbammnmus, ums, oTuecTso dusmyeckoro muna,
HHIVBHIYaNbHOrO0 NPEANPHHHUMATENS WM
HaNMEHOBaHHE IOPYANIECKOTO JIHIA)

PEINEHVIE
O TIIpeNocTaBIeHHH MyHUIUIANBHOM yeyTn

MyHunmnansHElf apxus TpuHST pemenme o IpenocTaBneHuy MyHuIMnansHo#  yemyru:

(HauMenoBaHueE yCyTIH)

Hononaurensao uadopMupyem:

(YKaskIBaeTcs MOTIONHHUTENBHAS HHGOPMAIHUS [IPY HaTHIHY)

A%HHOHHEOZOGOEEOO JOJDKHOCTHOE JIULO

(monmucs, hammms, uEuTHATST)
MynununaneHoro apxusa)

«__ » 20_r.
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Tprnoxenne 2

K AIMHHUCTPATHBHOMY PernamenTy
TIPEAOCTABNCHHS MyHULMIAIBHOR YCIyrH
«BrInaya apxuBHBIX CIIPaBOK, aDXUBHEIX BEIIHCOK,
APXUBHBIX KOMHMH 1 NUHOOPMANHOHHEIX Ha

OCHOBAHWH apXHBHBIX IOKYMEHTOB, CO3IAHHBIX C 1
sHBaps 1994 ronay,

ﬁwmﬁvﬁommOZ%DOOHWﬂOWbomﬁoz

OT «__» 2021 Ne
Dopma apxuBHOii cnpasku’
(nHa3Banue apxupa)
(uasBanue apxusa)
Anpecar
(mouToBBII HHTEKC, anpec,Tenedon, dake)
ApxuBHas CIIpaBKa
Ne
(mara)
Ha Ne oT
OcHoBanue:
PyxoBomurens apxusa
(mommuce) (pacmmdporka noxmicu)
M.IL
Hcnonautens
Tenepon

_eovz_w ApXUMBHOM CHpaBKH yTBEpXIeHa Npyka3oM MuHHCTepcTBa KYJbTYPBl M MacCOBBIX KOMMyHMKalmii Poccuiickoif

Denepaumu or 18.01.2007 Ne 19 «O6 yTBepxneHnn ITlpaBwn oprammsamuu XPaHCHWs, KOMIUIEKTOBAHHS, yyeTa W
PXMBHOTO ¢onma Poccuiickoit QeniepalMet B IPYTMX apXHBHEIX NIOKYMEHTOB B

TOCYAapCTBEHHEIX ¥ MyHHUMIANEHBIX apXHBaX, My3esX 1 GuOIuoTeKaX, Opranusanuax Poccuiickoi akazeMuy Hayk».
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IIpunoxenne 3

K AIIMUHHCTPaTHBHOMY PernaMenTy
TIPeNOCTaBNCHHS MyHUIUIIANBHOM YCIIyTH
«Bblnaua apXEBHEIX CIPABOK, APXUBHEIX BEITHCOK,
APXMBHBIX KOIMHA ¥ HHPOPMAIMOHHELX Ha
OCHOBAHWY aPXHBHBIX JOKYMEHTOB, CO3NAHHEIX C |
sHBapsa 1994 ropay, YTBEPXIEHHOMY
TIOCTAaHOBJIEHHEM

OT «__»

2021 Ne

@opma pemenus o6 oTkaze B npenocrasiesun MyHuuunats ot yeayrn

(Odopmisercs na obuupansroM 61anxe Mynumunanssoro apxusa)

Kowmy:

(bamrnus, uMms, oTeecTBO dusngeckoro nmita,
HHIUBHNYaJbHOTO INPEANPUHUMATENS  HIIH
HanMEHOBaHUE IOPUIHYECKOTO _.:\:..KWV

PEIIEHUE
06 oTKa3e B penocTaBIeHHN MynununansHo# yeryru

MyBunMnaneHsl apxwB nprHST PeIIere 00 OTKase B MPENOCTABNEHMH MyHUIHMMATHHON
yCILyrH:

(HanmenoBanue yciyri)

Ne

Haumenosanue OCHOBaHMs JJIs 0TKa3a B

Paswsacuenue TIpHYUH 0TKa3a B TIIPENOCTaBICHUH

IYHKTa | COOTBETCTBUHM C AIMHHNCTPATHBHBIM Mynununansrolt yenyru
periaMeHToM

13.2.1. | Hamryue [IPOTHBOPEYUBEIX CBENEHUM B | YKa3ars HCYEPIIBIBAKOIIHH IepeYeHp
3ampoce W = UPHIOKEHHEIX K HEMy | MPOTHBOpeumit MEXITY 3ampocom "
JNOKYMEHTax TIPHJIOXKECHHBIM K HEMY JOKYMEHTOB

13.2.2. | HecooTBeTcTBHE Kareropuu  3adBHTeNd | YKa3aTh OCHOBAHUS TAaKOro BEIBOJIA
Kpyry JIMM, YKa3aHHBIX B MOApasfene 2
HaCTOSIIIETO AJIMUHHCTPATHBHOTO
periaMeHTa

13.2.3. | HecooTBeTcTBUE JOKYMEHTOB, YKa3aHHEIX B | YKa3aTh HCYEPIBIBAIOIIUA nepeyeHn
nonpaszaene 10 HACTOAIIETO | NOKyMEHTOB M HAPYWICHHH IPHMEHHTENEHO K
AJIMHHHECTPaTHBHOTO periaMeHTa, 1o

dopmMe mm  comepxarmo TpeOOBaHHUAM

KaX/IOMY JOKYMEHTY

|
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3aKoHOMaTenscTBa Poccuiickoit Denepauun

13.2.4. 3ampoc  mopam JHIOM, HE HMEIOMHM | YKa3aTs OCHOBaHHS TaKOTro BEIBOJA
TIOJITHOMOYHH IIPEACTaBIISATE HHTEPECEL
3asBuTens

13.2.5.

Orcyrcreue B MyHuImnansEoM apxuBe
CBEIEHMH 00 ommate mpexocTaBieHUs
Mymuunanero#t yenyru B Tevemme 5
pabounx nme#t ¢ mathl HalpaBJeHuUs
YBENOMIIEHHS O HEOOXONMMOCTH OILIATEHL
Mynununanszoi yCIyru (pu
Tpefoctasnenuy MyHunmnansao# yeyra
Ha BO3ME3HOH OCHOBE)

1326, Or3e1B 3anpoca Ha npexocTasnenne
YCIIYTH [10 MHUIMATHBE 3asBUTENS

Brr Bopase mosTopro obpatutscs B M
MynununaneHo# yenyra mocie yCTpaHeHus
MyHunMnanbEHOM yCIIyTH.

YHUIMOATbHBIN apxXuB C wmﬁﬁooog O MPENOCTaBICHUU
YKa3aHHBIX OCHOBaHUM IS OTKa3a B IPENOCTABIEHHH

Janusiit oTkas MOXeT GBITh ofxanoBaH B AOCYNEOHOM MOpANKE IyTeM HANPABIEHHS KATOGH B
MyHununansHent apxuB B COOTBETCTRHH ¢ pasnenoM V A/IMHHHCTDATHBHOTO DErNaMeHTa, a Takke B
cynebHOM mopsinke.

JononuutensHo uabOPMUpYEM:

(yxaseBaercs wumdopmanus, HEOOXOIMMAT [l yCTpaHeHWs NpHYME OTKasa B [IPENOCTABIEHHH
Mynumunansso#t yenyru, a Taroke nHas AOMONHUTENEHA HHDOPMAIHMS 1K HATHYEIL)

(YIONHOMOYEHHOE T0KHOCTHOE JTHIO

(monmuce, bamumnus, HUHUIAAb)
MyHuuunamssEoro apXuBa)

« » 20 .
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IMpunoxenue 4

K AZIMHHHCTPaTHBHOMY PperiamMenTy
TIPENIOCTABNEHHS MyHUIMIIANEHOR YCIIyTH
«Bblnaua apXHBHEIX CIIPABOK, APXUBHBIX BBIIHCOK,
ApXUBHBIX KONHH ¥ HHOPMAIMOHHEIX Ha
OCHOBaHUU APXUBHEBIX ZMOKYMEHTOB, CO3IaHHEIX C 1
sHBapsa 1994 ropay,

YTBEPXICHHOMYTIOCTAHOBIEHHEM

OT «__»

2021 Ne

Dopma yBeaoMiIeHHs 0 HPOATeHUH CpoXa npeaocrasennss MyHHUMNATLHON yeIyry
(Odopmusercs na obuupansrOM Granke Mynuuunanssoro apxuea)

Komy:

(bamunus, M, OTYeCTBO
¢usmaeckoro  nmma, HHIHBHYIBHOTO
NPENNPUHUMATENS MM HAWMEHOBAHUE
IOPH/IUIECKOTO JINIA)

VYBenomnenue

O IIPOANCHMI CPOKA PEAOCTABNEH)S MyHHIMIANTEHOM YCIIyTH

B xoze TIPENOCTaBIEHHMS MyHsununansHoi YCIyTH

(manmenoBanue ycmyru)

MyrununansEeM apxusom TPHHATO PEMIEHUE O NPOJICHHH CPOKA TIPEOCTABICHHS Mynnuunanssoit
yenyrn Ha cpok 10 paGoumx nmedt mo OCHOBAaHHUSAM, IIPEIYCMO
PeraamMesToM NIPEIOCTaBIIEHUS Mynuunanssoit

TPEHHBIM A JIMUHUCTPATHBHBIM
ycIyru

>
(nauMenoBaHue ycnyr)

YTBEPXACHHBIM

(mara, HoMep, aBTOp JIOKyMEHTa)

(ymoneomouerHoe TOJDKHOCTHOE
Mynununanszoro apxuBa)

JIAN0
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(mommucs, bamumus, HHUIAAIBL)
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Ipunoxenne 5

K AZIMAHYCTPAaTHBHOMY pernaMenTy
TIPENOCTaBNEH S MyHUITMTIATLHOR yeyrn «Brrnayua
APXHMBHEIX CIIPABOK, aDXUBHBIX BEIIACOK,
ApXUBHBIX KOTIMH H MHGOPMALHOHHEX Ha
OCHOBaHNY APXHBHBIX JOKYMEHTOB, CO3JAHHEIX C |
suBaps 1994 ronay, YTBEPXKAECHHOMY
TIOCTaHOBJICHUEM

OT «__»

2021 Ne

Mepeuens HOpMaTHBHLIX NpaBoBbIX aKTOB,
PEryMpyomux npexoctasiense MyHHIAnaILHORK yeayru
(¢ yxa3zanueM HX PEKBH3HTOB M HCTOYHHKOB oduuHaTLHOrO ONy6HKOBAKHS)

IpenocTasnenne Myrununansroi YCIIYTH OCYINECTBISETCS B COOTBETCTBHH C:

1. Korcrurynueit Poccuiickoit Deneparuu.

2.«OcHOBaMu 3aKoHOMaTENbCTBA Poccuiickol Denepanun o HoTapuaTey.

3.Ipaxxnanckum xomexcom Poceuiickoit Denepanyu.

4.QenepanbHbM 3aKoHOM 0T 15.11.1997 Ne 143-03 «O6 @KTaX PAXAAHCKOTO COCTOSHUS».

5. «KomexcoM Poccniickoit Denepauuu 06 aIMAHUCTPATHBHEIX TipaBOHapymerusx» ot 30.12.2001
Ne 195-@3.

6. DemepanbHBIM 32K0HOM OT 26.10.2002 Ne 127-3 «O HECOCTOATENBHOCTH (6aHKPOTCTBE) .

7. ®enepansHbM 3akoHOM 0T 06.10.2003 Ne 131-03
MECTHOro camoympaBiieHns B Poccuiickoit ®eneparuny..

8. ®enepaneHEM 3akoHOM oT 02.05.2006 No
rpaxnan Poccutickoit Deneparymy.

9. QenepanbHEM 3aK0HOM oT 27.07.2006 Ne 149-03
TEXHOJOTUSAX U O 3aITUTE UHPOPMAIIHKY,

10. @enepanpuem saxonoM ot 27.07.2006 Ne 152-03 «O NIEPCOHATBHBIX JAHHBIXY.

11. ®enepanersM 3akomoM ot 27.07.2010 Ne 210-®3
TOCYNApCTBEHHBIX U MYHUIHNATGHBIX YCIYT».

12. Qenepanenrm 3akorOM 0T 06.04.2011 Ne 63-03 «O6 SNEKTPOHHOR HOIIIHCH .

13. ®enmepamsHbm 3axomoM ot 13.07.2015 Ne 218-@3
HEIBHXUMOCTHY.

14. DenmepansusmM 3akoHOM oT 22.10.2004 Ne
Denepanuny.

15. TlocramoBnennem IlpaBuTensctBa Poccumitckoii Qepepamun ot 22.12.2012 Ne 1376
«O6 yreepxnenuu Ilpapun OpTaHH3alUK AEATENPHOCTH MHOTO(YHKIHOHATBHBIX
TOCYRapCTBEHHBIX ¥ MyHHUIHMIATEHEIX YCIIyT.

«O6 obmux npuHIHIaX OpraHu3aluu
59-03 «O mopsmxe PaccMOTpenus  obparteHuit

«O6 undopmaryn, uHbDOPMAIHOHEEX
«O6 opranusanuu TmpenoCTaBIEHMS

«0 rocynapcTeeHHOH perucTpamuu

125-03 «O6 apxusHOM gxeme B Poccmiickoit

LOEHTPOB NPENOCTaBIECHH

16. Tlocranoenernem IlpasuTenncrBa Poccuiickoit  Demepammm ot 27.09.2011 Ne 797
«O B3aumoneHCTBHE Mexay MHOTODYHKIHOHATBHEIMA LEHTPAMH IIPeNIOCTABICHHS TOCYHapCTBEHHBIX M
MYHUIMIAILHBIX YCIIYT U (enepatbHEIMI OpraHaMH HCTIOMHATENLHOM BIIACTH, OPraHaMHU IOCYapCTBEHHBIX

BHEOIOKETHEIX  (hOHIOB, OpraHaMH TOCYNapCIBEHHOH BIACTH CyGBEKTOB Poccuiickoii  ®enepanun,
OpraHaMy MECTHOTO CaMOYIIPaBICHUS .
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17. Tocranosnerwem IpasuTensctea  Poccwmitckoi Qepeparr o 25.01.2013  Ne

«O6 ucmone3oBarmy npocToi SIICKTPOHHOM MOMIIHCH NIPH OKa3aHUY TOCYNApPCTBEHHEIX U MyHHUIIATIATBH
yenyr» («Cobpanue 3akoHOmaTeMLCTRA Poccuiickoit ®@enepanurn», 04.02.2013, Ne 5,cr. 377).

33
BIX

18. IocraroBneHnEM Ipasutenscra Poccuitckoii ®@eneparuu ot 16.08.2012 Ne 840 «O THopsinKe
TOZauM M pacCMOTPEHHS ano0 Ha pelleHWS u IelicTBHS
HCIIOJTHUTENLHOMU BJIaCTH H wUX AOJDKHOCTHBIX I,
AOIDKHOCTHEIX JIMIL FOCY NAPCTBEHHBIX BHEGIOMKETHEIX dox,
KOpropanu#, HaNeNeHHBIX B COOTBEICTBHH C

(GesneticTere) benepamsabx OprafHos
denepambHBIX roOCyMapCTBEHHBIX CTy>XaImx,
nos Poccuiickoii Penepanu, TOCYapCTBEHHBIX

benepanbHBIME  32KOHAME  MOMHOMOYMSMI 10
TIPEAOCTABIICHUIO [OCYNAPCTBEHHBIX YCAYT B YCTaHOBNEHHON cdepe pe

JHL, OpraHM3alMi, MPeNyCMOTPEHHBIX 9acThio 1.1 crater 16 Qepep.
TIPENIOCTABICHUsS. TOCYNAPCTBEHHBIX K MyHUIMOAIBHEIX  yCIIyTY,
MHOTOQYHKIMOHATBHEIX LEHTPOB II
PabOTHHUKOBY.

19. Tlocramosnennem Ilpasutensctsa  Poccuitckoit Denepanuu ot 18.03.2015 Ne 250
«O6 yrBepneHHH TpeGoBammit K COCTABIICHHIO W BBIAYe 3aABHTENSIM NOKYMEHTOB Ha OyMaxxsoM
HOCHUTENE,  IOATBEPKIAONIUX CONEpKaHHE  INEKTPOHHBIX  JIOKYMEHTOB, HanpaBJIEHHBIX B
MHOTOQYHKIHOHATbHEH OCHTP MPENIOCTaBJIEHUS IOCYIApCTBEHHEIX M MYHHIUIIANBHEIX  YCIYT 110
PE3yJIbTaTaM MPENOCTABNEHHUS FOCYIAPCTBEHHBIX 1 MYHHIMIAIBHEIX YCIIYT OpPraHaMH, IPeNOCTABIISIOITHMU
TOCYNAPCTBEHHBIE YCIYTH, W OpraHaMH, NpeXOCTABIITIOLIAMY MYHHUIMIIANBHBIE YCIYTH, ¥ K BBLIAYE
SAABUTCISIM Ha OCHOBAHMH MHQOPMALWH U3 MHGOPMAIMOHHEIX CHCTEM OpLaHOB, [PENOCTaBISIOLIMX
TOCYNapCTBEHHEIE YCIYTH, W OpraHoOB, [PENOCTABIOIMX MYHUIUIATEHEE YCIYTH, B TOM YHCIE C
UCHOJE30BAHUEM — HH(OPMALMOHHO-TEXHONOTHYECKOH ¥ KOMMYHHKAUMOHHOX  MH(PACTPYKTYpEL,

AOKYMEHTOB, BKJOYAas COCTABICHHE HA GYMKHOM HOCHTENE I 3aBEPEHHE BHIIHC
HH)OPMALHOHHEIX CHCTeMY.

SATENBHOCTH, H HX JOJDKHOCTHBIX
QIBHOTO 3akoHa «O6 opramm3amuy

H ux @mmo.ﬂmmwow. a Takxe
[PEOOCTaBICHUS TOCYOapCTBEHHBIX H MYHUIUIAIBHBIX yoryr U ux

OK U3 YKa3aHHBIX

20. TlocranoBieHneM IIpasurensctea  Poccuiickoit Qenepamun  oT  26.032016 Ne 236
«O TpeGoBaHMAX K IPENOCTABIEHHIO B SNEKTPOHHOM (OPME TOCYNAPCTBEHHBIX ¥ MYHUIHIATBHEIX YCIyT».

21. Tlpuxasom Munduna Poccuu ot 12.11.2013 Ne 1071 «O6 yrBepxxneHur IlpaBun ykasamus
HHOOPMALMY B pEKBU3UTAX PACTIOpKEHUH O NEpeBOAE JEHEXHBIX CDENCTB B YIUIaTy mnarexei B
OromxeTHyIo cuctemy Poccumitckoit Denepanumy.

22. 3axoHOM MoCKOBCKO# 0611acTy OT 05.10.2006 Ne

164/2006-03 «O pacemotpennn obparenmuit
TPaXKIany.

23. Verasom Mosxaiickoro TOPOACKOro oKpyra MOCKOBCKOH 06/1acTH.
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Tpunoxenne 6

X gmmsngmﬁwmozw periamenTy
TIPCNOCTaBIEHUS MyHUIMIIANBHOM yeryrs «Brinaua
APXMBHEBIX CTIPABOK, APXHBHBIX BEITHCOK,
APXVBHBIX KOIKH U HHQOPMAIOHHEIX Ha
OCHOBaHWH apPXHUBHEIX JOKYMEHTOB, CO3MaHHEX ¢ 1

siHBaps 1994 ronay, YTBEPXKIEHHOMY
TIOCTaHOBJIEHHEM,

OT «__» 2021 Ne

Popma (MpuMepHas) 3anpoca o npexocraBiaenun APXHBHOI HHPOPMANKH 0 cTaxe PaGOTHI MK
0 pa3Mepe 3apaboTHOM MIATHI

(HauMeHOBaHKe MyHHUMNANBHOrO apxuBa)

@.1.0. zasBurens

—
TIO4TOBBII afipec (pu HeobxomUMOCTH)

(KOHTaKTHbIH Tenedow)

(ampec 3meKTPOHHO#M MOUTHI)

(PEeKBH3UTEI NOKyMeHTa, YIOCTOBEPAIOLIErO
JIMYHOCTD)

(PeXBH3HTBI IOKYMEHTa, YIOCTOBEDSIOIIEr0
TIOJIHOMOYHS NPENICTABUTEN)

(PEXBH3HTEI FOPUIMHECKOTO JIHLE)

3ASBJIEHUE
O IPENOCTABNCHAY aPXUBHOM MH(bOPMalUK 0 cTaxe paboTHI KK 0 Ppasmepe 3apabOTHOM MIaThl

Ipomry npemocrasuts — apxuBHYIO CUPaBKY, apXUBHYIO BBUIMCKY, apXHBHYIO  KOIIHIO,
HHOOPMaHOHHOE THCHEMO (YKazame HYJICHbLH OOKYMeHm) I TONTBEpXKLEHHS

CTaxa paboTEl WM
3apabOoTHOM MIaTHL.

Ha nepyiop; 3anpanmiBaemoit uHbopManyy Most damuus Gsuia *):

Tlonroe nassanue opranusamuu (ua meproxn paboter) (*):

B TIoCTIenyronemM OpraHu3anus CMEHUIIA CBOE HauMEHOBAHUE Ha:
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Crpyxryproe nonpasnenenne C*):

3anuMaemas TOIKHOCTD 5

Anpec mecra paGotsr (*):

Hara navarna paGoTE! B Opranmsamuy *):

Hara oxoHuanus paGoTe: B opranuzamnuy (*):

Tlepron, 3a KOTOpKIIt HEOGXOMUMO TIOATBEPIUTE CTaXK paboTHI (*) ¢ o

Tlepron, 3a xoropsiit HEOOXOIUMO MOATBEPIHT 3apaboTHyro miaty (¥) B ciydae, eciu 3anpalyBaeTcs
HHpOPMAIH 0 3apaGoTHOH miaTe: ¢ o

Howmep npuxasa o npuéme na paborty: > 1aTa IIOAMMCARMS IPHKa3a O IpHEME Ha paboTy:

Howmep npuxasa o6 yeonsaenm: > AlaTa MONICaHHU IPHKa3a 00 yBONBHEHUH:

Wnrie cBepenns o mpenmere 3ampoca

Pesynbrar yenyru npomry npexoctasuTs B Kommgectse 9K3eMIUIsIpa(OB).

K sasenenuio npunararo:

—_

(yxasbIBaeTcs nepeueHs AOKYMEHTOB, PEAOCTABIAEMBIX 3asBHTENEM)

Ha ofpaGorky momx mnepcomambmmx I@HHBIX, COZep:

PKalllUXCS B 3asBJIICHHH U IIpHJIaraeMbIX K HEMY
JOKYMEHTaX, COIJIaceH.

*O@Mwwﬂahwmzw IS 3aTIONTHEHUS T10JIS

Ioxmuce Pacmmdpopka

Jara

20 r
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_HHOEOhmEHQHwEEO CBECZIEHUS O openMmere 3amnpoca:

TIpunoxenue 7

K AIIMHHACTPATHBHOMY peryaMeHTy
TIPENOCTABNEHAA MyHRIMTANIBHOM yeTyTH «Brinaua
APXHBHBIX CIIpaBoOK, APXHUBHEIX BBINIHCOK,
2PXHUBHBIX KOIUHA ¥ HHQOPMAIMOHHEX Ha K sassrenmo HpRIIAraro:
OCHOBaHUH APXHUBHBIX AOKYMEHTOB, CO30aHHEIX C 1
sHBaps 1994 romay, YTBEPXKIEHHOMY
IIOCTaHOBJIEHUEM

OT «__»

Pesynstar yenyru IIPONTY IPEXOCTaBUTH B KOJHYECTRE 9K3EeMILIAPA(0B).

—

w

2021 No

(YxassIBaeTcs mepeyens AOKYMEHTOB, IIPEAOCTABIAEMBIX 3asBHTEIEM)

@opma (mpumepHas) 3anpoca o npexocTaBaeHuy apXHBHOM HHGOPMALMM B OTHOIEHHH Ha o6paGorky monx TICPCOHANBHBIX NaHHBIX, COL

CPXalWXCs B 3aBICHUM M INPUIATaeMbBIX K HEMY
HEIBMIXKHMOI0 HMYIIECTBA AOKYMEHTaX, COIJIaceH.

*006s3aTeNbHbIE IS 3aMONHeHuS noJIst

(naumeHoBanne MyRHUMIANBHOTO apxuBa)

®.1.0. 3asBuTens

s
TI04TOBBIH ajpec (Mpu HEO6XOAMMOCTH)

Ionmuce Pacmmgporka

(xoHTaKTHEIH TenedoH)

(anpec smexTpoOHHO# mouTEY) Tlata 20 r.

S )

(PEeKBU3NTEI MOKyMeHTa, YIOCTOBEPSIOMETO
JIMYHOCTB)

(PeKBU3NTEI NOKyMeHTa, YIOCTOBEpSIOMWETO
TIOJTHOMOYHS NIPENICTAaBUTENS)

(PEKBH3HTEI IOPUAMYECKOrO JIMLa)

3ASBIIEHUE
0 MPEAOCTABNICHUY aDXUBHON HHQOPMAIHK B OTHOIIEHHH HEIBHKHMOr0 HMyILECTBa

Tpomry mpemocraBuTs MHE ApXVBHYI0 CIpaBKy,
HHGbOPMALHOHHOE IHCHMO (yka3aTb HyXHbIit JOKYMEHT) IO BO.
HEIBHXMMOTO UMYIIIECTBA.

Anpec oGbekra (*):
Ton navana Bnagenus (*):
Hammenosanre opranusanuu, NIPENOCTaBUBIIEH OOBEKT HENBHKHUMOCTH *):

@PXMBHYIO BBIIACKY, APXMBHYI0 KOIIHIO,
IIPOCY IIPENOCTABIICHUS CBENEHHUI 06 00BeKTe

Bun o6bexra (xBapTHpa, 3eMenbHELA yaacTok 1 ap.) (*):
Bum u  pexBu3mTHI 3aNpamuBaeMoOro  JTOKYyMEHTa (mocTanoBnenye,

horosop m gmp.) (%)

ABTOp nOKyMeHTa:




46

[Ipunoxenne 8

K AJIMHBHCTDaTHBHOMY pernaMenTy
TIPENOCTaBNeRU MYHHIMNANBHOM YeIyrH «Berraga
APXHUBHEBIX CIIPaBoK, APXHUBHBIX BBIITHCOK,
2PXMBHEIX KONUH ¥ HHOOPMAHOHHEX Ha
OCHOBaHUU APXUBHBIX hoxémmﬁomv CO3aHHEIX ¢ 1
sHBaps 1994 rogay, YTBEPKAEHHOMY
TIOCTaHOBJIEHHEM

OT «__»

2021 No

®opma (npumepnas) 3anpoca 0 HoJyYeHHH HHBIX APXMBHBIX CBENECHHIH

(HanmeroBaHKe MyHUIMMANEHOTO apxuBa)

®.1.0. 3a9BUTENA/TIONHOE HAUMEHOBaHHE
IOPUIMYECKOTO JTULa

S
TIOYTOBBIH afpec (pK HEOGXOTUMOCTH)

s s
(KOHTaKTHBI! TenedoH)

(anpec aneKTPOHHOM MouTHI)

(PEKBU3HTEHI HOKYMEHTa, YAOCTOBEPSIOLUETO
JIMYHOCTB)

(PEKBH3HTBI JOKyMeHTa, YIOCTOBEpSIOMmEro
TIONTHOMOYKS TIPENICTABHTES)

(PEXBU3HTEI FOpHMHYECKOTO ey}

3ASBJIEHUE
O PENOCTaBNECHNH HHBIX apXUBHBIX CBEIEHHH

Tlpomry mpenoctaBuTs Mue @PXMBHYIO CIIDaBKY, apXHBHYIO BBIIHCKY,

ApXHBHYIO KOIIHIO,
HH(OPMAMOHHOE ITHCHEMO (yxa3ath HyXHEIH! JIOKYMEHT)

0 BOIIpoCy TIPENOCTABNCHUS CBENEHUH 0

(YKa3aTs Ipe/IMeT 3ampoca i CBeEHHS, HeOOXOIAMEE I [IOKCKa HHGbOpMaIHiH)

B ciyuae ycrmonnenus:
DamMuys, UM, OTIECTBO yceHOBHTENEH (*)
Ton ycemosnenus (*)

B ciyuae sanpoca crenermuit o6 axrax TPaXXAAHCKOTO COCTOSHHS:

em.gihﬂmu Hums, OTYECTBO YEJIOBEKa, o KOTOpOM 3alpanIuBarOTCS CBE€ICHUA A*v

Ton cobrrrus (posxnenus, Gpakocoueranus cMepTH U T.o.) (*)

—
Mecto cobsrrus (*)

47

B cnyuae sanpoca panmex o PCTHCTpAIMK 3aX0POHEHH I

Qamumus,  wMs,  oTuecTmo HUCNIOBEKA, 0  KOTOPOM  3ampaimBaroTCs cBefeHus  (¥)

Ton 3axoponenus ™)
Mecro 3axoponenus (c yxazanuem Knanbuma) (*)

B Ciiyyae 3amnpoca Ja’HHEBIX O comepxxanun 3aBCIIaHUS
DamuTHs, UMs, 0TYECTBO 3aBemaress (*)
Ton cocrasnenns sasemanmns *)

Haumenosanue oprana, othopMEBImeEro 3apemanue *)

B cnyuae 3anpoca panmex o HaTPaXIEHUH:

Hazsanue OPTraHW3allMH, B KOTOPOH 3asgBUTENH pabotan B mepwoxy ero Harpaxpenus  (*):

Hanvenosanue narpans: anm nosetsoro 3Banus (*):
Ton marpaxmerus (*):

B ciyuae sanpoca nabIX nanHEX B cBobonHOM hopme omucats uMeromHecs CBezienHs 06 obBeKTe 3ampoca.

Pesynerar yemyru TIPOIITY NPENOCTABUTE B KOJIIMYECTBE 9K3eMIIsipa (0B).

K 3aABJICHHUIO NPUJIATarO;

N —

(yxaseIBaercs mepeuens HAOKYMEHTOB, IPEOCTABIIAEMbIX 3asBHTENEM)

Ha ofpaGotky moux NCPCOHANIBHBIX JAaHHBIX, COJ|

CPXalUXCsd B 3aABICHUH U NpAIaraeMeIX K HEMy
AOKYMEHTaX, COIJIaCeH.

*00s3aTeBHEIE [IT 3aMOTHe RIS 0N

Tlomnuce Pacmudposka

Hara ___ 20 1.

—_ &Y
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ITpunosxxenue 9
K AIMUHHCTPaTHBHOMY PErJIaMEHTY NPENOCTABICHUS

MYHHIHIIAILHOH yCIIyrH «Bplaua apXxHBHBIX CIIPaBOK,
apXMBHBIX BBIIUCOK, APXUBHBIX KOMHH U HH(pOPMAIHOHHBIX
Ha OCHOBAHHH apXMBHBIX JOKYMEHTOB, CO3JaHHBIX C 1
sHBaps 1994 rogay, yTBepXXIEHHOMY

IIOCTaHOBJICHHEM

OT «__»

2021 Ne

Onucanue XOKYMEHTOB, He00XOQUMBIX Uil MpefocTaBJaeHus MyHHIHIAILHOIT Y eIy rH

Knacc noxymenTa Bunsr nokymeHTa O6mue onucaHus JOKYMEHTOB IIpu anexTpoHHOM ITpu nuyHol noxave T
nojaye yepes PIII'Y
JloKyMeHTBI, npegocTaBisieMbie 3agBuTeaem (npeacraBuTeaeM 3asBuTes)
3anpoc o npenocrapneHuE MyHHIMIATBHOM 3anpoc momkeH ObITH odopmieH mo ¢opme, | Ilpu nojaye | 3anpoc JOJKeH OBITh IOAIHCAH
yeiryru yKa3aHHOH B ITpunoxeHusax | 3amoNHAETCA COOCTBEHHOPYYHOHR  MOIIKCHIO
6-8 Kk AIMHHHCTPAaTHBHOMY PErJIAMEHTY HHTEPaKTHBHAsI 3agBUTENS WM IPeNCTaBUTENS
¢bopma 3anpoca 3agBUTENS, YIIONMHOMOYEHHOI'O Ha
HOJIIMCaHHE JOKYMEHTOB
JoxymeHT, ITacnopr INacmopr JpomwkeH O6vITh  opopmieH B | Ilpu nozave | [IpexocraBnsercs OpHUTHHAT
YIOOCTOBEPSIOLIHA rpa IaHuHa COOTBETCTBHH c [IOCTAHOBJICHHEM | NIPENOCTABIISETCS JMOKYMEHTa Ui CHATHS  €ro
JIMYHOCTh Poccuiickoit IIpaBurenscrBa Poccuiickoit Pemepanuu OT | MEKTPOHHBIH  00pa3 | KOMHH. Konuss  3aBepsiercs
Denepanuu 08.07.1997Ne 828 «O6  yTBEepXIOEHHH | JOKYMEHTa HOAMHUCHIO JOJDKHOCTHOIO JIMIIa
Ilomoxenus o0  macmopre  TIpakZaHHHA MyHHIHITATEHOTO apXuBa
Poccuiickoit Penepanuu, obpasua OnaHka U
OnHUCaHuA racropTa rpakiaHuHa
L Poccuiickoii Penepanum»
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Kiacc noxymenra Bunsr noxkymenTa O61ue onucaHus JOKYMEHTOB ITpu smeKTpoHHOM Ipu nuyHoif moave
nopaue yepes PIITY
Macoopt Bompoc o nmefictButensHOocTH macnopra | [IpenocraBisercs Ilpenmocrasnsercs OpUIHHAT
rpaxnaiua CCCP | rpaxganuna CCCP  obpasma 1974 ropa | aneKTpOHHBIH  06pa3s | JOKYMEHTa JUIA CHSATHSL  €ro
pemaeTcss B 3aBHCHMOCTH OT KOHKPETHBIX | JOKYMEHTa KOIIHH. Komns  3aBepsercs
06CTOSITENBCTB (mocraHOBIIEHHE MOJIHCEIO OJUKHOCTHOIO JIMIA
IIpaButenscrBa Poccuitckoit Penpepanuu or MyHHUIUIATEHOrO apXuBa
24.02.2009 Ne 153 «O  npusHaHUH
nedcTBUTENbHBIME 10 1 mrona 2009 r.
nacroptoB rpaxuaanuia CCCP o6pasua 1974
rona LSt HEKOTOPBIX KaTeropui
HHOCTPAaHHBIX  TIpaxzaH M juy  6e3
IpaXIaHCTBA)
BpeMenHoe ®opma yTBepIeHa npukasoM MBJ] Poccuu | Ilpexocrasnsercs IIpenocraBnsgercs OpHTHHAI
YAOCTOBEpEHHUE or 13.11.2017 Ne 851 «OO0 yTBepXIEHHMH | NMEKTPOHHBIH 00pa3 | JOKYMEHTa JUIi CHATHS  €ro
JIMYHOCTH AIMHHHCTPaTHBHOTO periamMeHTa | IOKyMeHTa KOIIHH. Komus  3aBepsercs
rpaXxIaHHHAa MunucrepcTBa BHYTpeHHHX Jei Poccuiickoit HOIIIACHIO JOJDKHOCTHOIO JiMIa
Poccuiickoit Denepanun o MPEAOCTaBIIEHHUIO MyHHIUIIAIBHOTO apXUBa
Denepanuu rocyJapCTBEHHOH YCIyTH IO BbIHAye, 3aMeHe
1acropToB rpaxJaHuHa Poccuiickoit
Qenepauuy, YXOCTOBEPAIOIMHX  JIMYHOCTD
rpaxnanuHa Poccuiickoii ®enepanuu  Ha
Tepputopun Poccuiickoit Penepanuu»
BoeHHE1i1 buet Qopmer  ycraHoBiensl Mucrpykuueit  no | [Ipenocrasnsercs IIpenocrasnsercs OpHTHHAI
obecrieyeHHIO (HYHKIHOHHPOBAHHS CHCTEMEI | IEKTPOHHBIH  006pa3 | JOKyMeHTa JUIS CHATHS  €ro
BOMHCKOrO ydyera TIpaxigaH Poccuifckoif | moxyMeHTa KOIIHH. Komus  3aBepsiercs
Qepepaliu K IIOPSAKA POBEACHHS CMOTPOB- MOJITUCHIO  JTOJDKHOCTHOIO JIHI@
KOHKYpPCOB ~ Ha  Jy4YlIyil0  OpPTaHH3aIlHIO MyHHLIHIIATEHOTO apXuBa
OCYLIECTBICHHUS BOHHCKOTO yuera,
YTBEpXKASHHOH MIPHKa30M Munucrpa
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Kiracc moxymenra

Buner noxymenra

O61He onucaHus JOKYMEHTOB

IIpu 351K TPOHHOI
nonave yepes PITT'Y

Ipu muyHOM monaye

denpepanun oT
«O6  yTBepKIEHHH
Huctpykuun o obecreyeH 1o
(YHKUMOHHPOBAaHHUS ~ CHCTEMBI  BOHHCKOTO
ydera rpaxnaH Poccuiickoit Penepauuu u
NOPSAZIKA [POBEICHHS CMOTPOB-KOHKYPCOB Ha

Poccuiickoit
495

060pOHBI
18.07.2014 Ne

JIYYUIYXO  OpraHM3alMIO  OCYLIECTBIEHHS

BOHMHCKOTO y4eTa»
BpemenHoe 3amonHAETCd B COOTBETCTBUHM ¢ nNpukasoM | IIpenocrasnsercs IpenocraBnseTcs OpHIHHAT
YAOCTOBEpEHHE, Mumnuctpa o60pors! Poccuiickoit ®enepanuu | o7eKTpOHHBIH  00pa3 | JOKYMeHTa IS CHATHS — €ro
BeImaHHOoe B3aMeH | or 18.07.2014 Ne 495«0O6 yTBEpXHEHHH | JOKYMEHTa xomuu.  Komus 3aBepsiercs
BOEHHOro Omirera HucTpyKuuu o 06eceyeHHIo ITOJNHCHIO JTOJDKHOCTHOTO JIMIA

(OYHKUHOHUPOBAHUSA  CHCTEMBl  BOMHCKOIO MyHHUIHNATBHOTO apXHBA

yyera rpaxpaH Poccmiickoit Penepauun u

ITOpsIIKa IPOBEIEHHS CMOTPOB-KOHKYPCOB Ha

JIYYLIYXO ~ OpraHH3alMI0  OCYLIECTBICHHS

BOHHCKOTO y4eTay
Y nocrosepenue 3anonHseTCsS B COOTBETCTBUH C IIpenocraBnsercsa IIpenocrasnsercs OpUTHHAT
JTHYHOCTH rmocraHoBieHHeM [IpaBuTenscTBa JJICKTPOHHBIH  00pa3 | JOKYMEHTa [UIL CHATHS  €ro
BoeHHoOCHyxamero | Poccuiickoit ®enepauuu ot 12.02.2003 JIOKYMEHTa xormuu.  Kommst  3aBepsiercs
Poccuiickoit Ne 91 «O6 ymocTOBEpEHHU JINYHOCTH ITOJIMCHIO JOJDKHOCTHOIO JIMLa
Denepanyu BoeHHOCTy>Xa1ero Poccuiickoit denepanun» MyHHLMIAIBHOrO apXuBa
Pasperrenue Ha | ®opma yTBepxneHa npukazoM MBJI Poccun | Ilpenocrasnsercs IIpenocrapnsercst OpUTHHAT
BPEMEHHOE or 27.11.2017 Ne891 «OO6 yTBEpXHEHHH | SNEKTPOHHBIE 00pa3 | JOKyMEHTa JUIs CHATHS  €ro
NIPO>KHBAHHE, AJMHHUCTPATHBHOIO periiaMeHTa | ZOKyMeHTa xomuu.  Kommus 3aBEPSIETCS

L BbIIaBaemMoe JHLY | MuHHCTEpCTBa BHYTPEHHHX Jei Poccuiickoit ITOJNHCHIO JOJDKHOCTHOIO JIANA

6e3 rpaxknancrsa (c | Penepauuu o [IPEIOCTABICHUIO MyHHIHIAIPHOTO apXuBa
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O61mue onucaHus JOKYMEHTOB

Ilpu d1eKTpOHHOMH

Ipu nu4HOlM noxave

Kirace noxymenta Buner fokyMeHTa
nonaye yepes PIIIY
OTMETKOMH O | FOCyHIapCTBEHHOH  yCIyrH 10  BblIaye
Ppa3pelesus Ha | HHOCTPaHHBIM TrpaXKJaHaM H JunaM 6e3
BPEMEHHOE rpaKJaHCTBa pas3pelleHHss Ha BPEMEHHOE
IIPOXKHBaHHUE) npoxupanue B Poccuiickoit Pepepanuu, a

TaoKe GopM OTMETKH M OJ1aHKa HTOKYMEHTa O
paspelleHHH Ha BpPEMEHHOE IPOXHBaHHE B

Poccuiickoii @enepanuuy
CBHIETENBCTBO O ®dopma yreepxaena mpuxasoM MBJI Poccun | IlpenocraBnsercst IlpenocraBisiercs OpHTHHA
PaccMOTpEeHHH ot 21.09.2017 Ne732 «O CBHEETENLCTBE O | NMEKTPOHHBIH  00pa3s | JOKYMEHTAa I CHATHA  €ro
XoJaraicTBa o pPacCMOTpEHHH XOJaTaliCTBa O IPU3HAHHH | HJOKYMEHTA KOIIMH. Komus  3aBepsiercs
TpU3HaHUH JHIA GexceHueM Ha TeppuTopuu Poccuiickoit MOJIIMCHIO  JOJDKHOCTHOTO JIHIA
GexeHIeM Ha QenepauHy 1O  CyLIECTBY» (BMecTe ¢ MyHHIHIIAJIEHOTO apXuBa
TEPPUTOPUH «ITopsmxoM opopMiIeHHUS, BBIIaYM M 0OMeHa
Poccuiickoi CBHJIETENBCTBA O PACCMOTPEHUH XOJaTaicTBa
Denepanuu 1o 0 npusHaHHH OeXEHLEM Ha TEpPUTOPHHU
CYIIECTBY Poccuiickoit Penepanuy 1o CyIeCTBY »)
Bun Ha | O6pasen 6nanka yrepxaeH npukasom MBJI | IlpenocraBisercs INpenocrapisercs OpHIHHAI
XHTEJbCTBO, Poccun or 09.08.2017 Ne 617 «OO6 | anexTpoHHBIH 00pa3 | JOKyMEHTa IS CHATHS  €ro
BBIIaBaEMOe yTBepXKIeHHH ¢opM OJIaHKOB BHAA Ha | JOKyMEHTa KOITHH. Komust  3aBepsiercs
HMHOCTPaHHOMY JKHTEJBCTBOY HOJNHUCHIO JIOJDKHOCTHOTO JIMIA
TpaXIaHUHY MyHHIMIIIEHOTO apXyBa
(my6nukar Buma Ha
SKHUTEJIHCTBO)
Bux Ha xurensctso | O6pasen 6ianka yrBepyxaeH npukasoM MBJI | [Ipenocrasnsercst Ipenocrapnsercs OpHUTHHAI
JMna 6e3 | Poccun ot 09.08.2017 Ne 617 «OO6 | anekTpoHHBIT 00pa3 | JOKYMEHTa JJIs CHATHS  €ro
rpaxqaHCTBa, yTBepxJaeHun ¢opM GIaHKOB BHIAa Ha | JOKYMEHTa KOITHH. Komust  3aBepsiercs
cozeparuit JKHTEIECTBOY HOMIIHCBIO JOJDKHOCTHOTO JIMLA
3JIEKTPOHHBIiH MyHHIHIIAIEHOTO apXHBa
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OO1ue onucaHus JOKYMEHTOB

ITpu 3NeKTPOHHOMH

ITpu maanoit momaye

Kiacc noxkymenrta Buner nokymeHrta
nopave yepes PIIT'Y

HOCHTENb
HH(popManuu
CnpaBka o | ®opma cripaBKH yTBEpXAeHa mprkazoM MBJI | IIpexocTapnsercs IIpenocraBnsercs OpMTHHAaN
PaccMOTpEeHHH Poccuun ot 28.09.2017 Ne741  «OG | amexTpoHHBIH 00pa3 | JOKYMEHTa [ CHATHS  €ro
3asBeHUA 0 | YTBEPXICHHHU TTopsnxa odopmIieHH, | JOKYMEHTA KOITHH. Komus  3aBepsercs
IpenoCTaBICHHH BolHayd M OOMEHa CBHIACTENLCTBA O IMOANHCHIO JOKHOCTHOTO JIHLA
BPEMEHHOTO IpeOCTaBIICHUH BPEMEHHOro yOeXHIna Ha MyHuIHUIANEHOTO apXUBa
yb6exuma Ha | Tepputopuu Poccuiickoit denepanun u Gopm
TEPPUTOPUHU JIOKYMEHTOB, BBIHaBaeMbIX HHOCTPaHHBIM
Poccuiickoit rpaxmaHaM M JuuaM 6e3  rpaXkJaHCTBa,
Qenepannu o0paTHBIIHMCS 3a IpeOCTaBICHUEM

BpeMEHHOro ybexuma Ha TEeppHTOPHU

Poccuiickoit Penepauumny»
CaunerensctBo o | PopMa Gianka yTsepxaeHa npukazoM MBJI | IlpexocraBnsercs IIpemocrasisercs OpUTrHHAI
[IPENOCTaBICHUH Poccun ot 28.09.2017 Ne 741 «OG | anekTpoHHBIH 00pa3 | XOKyMeHTa [UIS CHSATHS €ro
BPEMEHHOI0 YTBEP)KHCHHH Iopsnka ohopMIIeHH, | JOKYMEHTa KOIIHH. Komusa  3aBepsercs
yoexuia Ha | BBTa4® W OOMEHa CBHUAETENHCTBA O IOJIIMCBIO JIOJDKHOCTHOTO JIHI@
TEPPUTOPUH IPENOCTABICHUH BPEMEHHOro yOexHina Ha MyHHIUIATBHOIO apXUBa
Poccuiickoit Tepputopuu Poccuiickoit Penepanuu 1 Gopm
Depepanun JIOKYMEHTOB,  BBIIaBaeMbIX HHOCTPaHHBIM

rpaxjgaHaM H JIHOaM 6e3 TpaXXaaHCTBa,

06paTUBILAMCS 3a [PEeJOCTaBIECHHEM

BPEMECHHOI'O y6e>|mu(a Ha TEPPHTOPHH

Poccuiickoii @enepanuu»
Cnpaska o | ®opma yrBepxaeHa npukazoM MBJI Poccuu | IIpemocraBinsercs IIpenocrassercs OpHI'HHaI
NPHHATHH Kk | ot 09.11.2017 Ne 846 «OO0 yTBEp>XHEHHH | YNEKTPOHHBI o0pa3s | IOKyMEHTa JUIl CHATHS  €ro
PaccCMOTPEHHIO AIMHHHCTPaTHBHOIO perjiaMeHTa | JOKyMEHTa KOIIHH. Komus  3aBepsieTcs
3asBIEeHUS 0 | MunucrepcTBa BHYTpeHHHX Jien Poccuiickoii IIOANHUCHIO JTOJDKHOCTHOTO JIHIIA
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Kiacc noxymenTa Buner moxymenTa O611He onHcaHUs JOKYMEHTOB ITpu 2neKTpOHHOI ITpu nuyHOM moave
monave uepes PIIIY
BeImaye Bupa Ha | Penepaunu o IIPEHOCTaBICHHIO MyHHIHIATBHOrO apXUuBa
JKHTENHECTBO rOCYHapCTBEHHOM  yCIyrH 10  BbJIaye
(mpomeHus  BHIA | HHOCTPAHHBIM TIpaXIaHaM M JHUaM 6e3
HAa XHTEJCTBO) rpaXMaHCTBA BHOA Ha O KHUTENECTBO B
Poccuiickoii Denepanumny
Hoxymenr, JloBepeHHOCTH Iosepensocts JomkHa ObITe opopmieHa B | Ilpemocraisercs IIpenocrasnsercs OpHIHHAI
YAOCTOBEPSIOLIHIA COOTBETCTBHH c TpeGOBaHUAMH | SJIEKTPOHHBIH 00pa3 | MOKYMEHTA JUIS CHATHA  €ro
[OJTHOMOYHUS 3akoHomarenscTBa Poccuiickoit denepanuy, | HOKyMeHTa KOIIMH. Komust 3aBepACTCS
[IPENCTABUTENS B Ttom ymcie cr. 185, 185.1 I'paxmanckoro IOJIUCHIO JO/DKHOCTHOI'O JIHIa
3asBuTeNs koxekca Poccuiickoit Peneparuu MyHnummnansHoro apxua (6o
KONHA JOKYMEHTa, 3aBepeHHas
Hnere qoxymentsl, | Odopmistorcs B COOTBETCTBHH c HaJUIEXAIUM obpazom B
MOATBEpPXKJAOlIHe | TpeOOBaHUIMH, YCTaHOBNEHHBIMU COOTBETCTBHH c
MTOJIHOMOYHS 3aKOHOAATENBECTBOM Poccuiickoit Penepatuu 3aKOHOJATENbCTBOM Poccuiickoit
NpeICTaBUTENS Denepanun)
3asBuTENS
Onekynckoe Bpinaercst opraHoM OIEKH U IONeYHTeNbeTBa, | [IpemocTaBnsercs IIpenocrasisercs OpHUIHHAT
YIOCTOBEpPEHHE ‘| IMeeT cepHio, HOMEp H JaTy Bbaud. B | onexTpoHHbII 00pa3 | MOKyMeHTa IS CHATHS  €ro
KaxaoMm cyonekre Poccumiickoit Qepepanuu | moxyMeHTa xonun.  Komus 3aBepseTcs
ycTaHaBIuBaeTcs cBos hopma. IIOAIHCHIO JIOJDKHOCTHOI'O JIHIA
MynununansHoro apxusa (Jin6o
KOIMs JOKYMEHTa, 3aBepeHHas
HaJJIexaIuM obpa3om B
COOTBETCTBHH c
3aKOHOJATeNBCTBOM Poccuiickoi
Denepauyn)
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ITpu 5neKTPOHHOH

Ipu 4ol moxave

HEIBH)XXHMOM HMYLIECTBE
(ecnu npasa He
3apEruCTPUPOBAHEI B

Cyna, MUPOBO€E
COorjlaliCHUE U
HHBIC NOKYMEHTEI B

Kiacc moxymenTta Bunsr noxymeHTa O61mue onucanus TOKyMEHTOB
nofaye yepes PIIT'Y
Ioneunrensckoe BrinaeTcs 0praHoM OIIEKH X IIONeYHTeNsCTBa, | Ilpenocrapnsercs IIpenocraBnsercs OpHUIHHAI
yIOCTOBEpEHHE HMeeT Cepuio, HOMEp W [aTy BbIa4Yd. B | aNeKkTpoHHEI  06pa3 | JOKyMEHTa JUIL CHATHS €ro
KaxmoM cybsekre Poccuiickol ®emepamuu | JOKyMeHTa KOITHH. Komus  3aBepsercs
yCTaHaBJIMBAETCS CBOSI hopMa. MOAMHKCBIO JTOJDKHOCTHOIO JIHIA
MyHUIMIIATEHOTO apXuBa
JloxyMeHTEI, CBHIETENBCTBO O dopma CBHZETENHECTBA ycraHosiieHa | Ilpenocrasnsercs IpenocraBisercs OpHTHHAJ
NOATBEPXNAIONIMH POXICHUU npukasoM Munrocra Poccun or 13.08.2018 | smextponnsli  06pa3s | JOKyMEHTa XA CHATHA  €rO
POZCTBO C YETIOBEKOM, O Ne 167 «O6 yrBepxmeHuu (opM GIAHKOB | JOKYMEHTa KOIIHH. Komust  3aBepsercs
KOTOPOM 3alpaliiBaloTCsA CBHIETENBCTB o rocyaapcTBEHHOM NONKCHIO  JOJDKHOCTHOIO JIHIA
CBCICHHA, PErUCTpalui aKTOB TPaXXIaHCKOTO MyHHIMIIAIEHOTO apXHBa
cocTosuus u I[lpasun 3amonseHus ¢opm
HoxymenTsl, GJIaHKOB CBHIETENIBCTB O TIOCYHapCTBEHHOH
IOATBEPKAAOLIHE pEerucTpanuy aKTOB rPaXKIaHCKOTO
IIPUHAIUIEXXHOCTD K COCTOSHHAY
HacJIeAHUKaM IepBOi CBHUAETENHCTBO O dopma CBHZETENBCTBA ycraHoBiieHa | Ilpenocrasisercs IIpenocrasnsercs OpHTHHAI
ouepeu 3akmoyenuy Opaka | mpukasom Muniocta Poccuu ot 13.08.2018 | snextponeif  o6pa3 | JOKyMeHTa IS  CHATHA  €ro
Ne 167 «O6 yrBepxaenuu ¢opM ONaHKOB | JOKYMEHTa KOIIHH. Komuss  3aBepsercs
CBUJIETEIIECTB o rocyfapCTBEHHOMH ITOJINHKCHIO JIOJDKHOCTHOIO JIHIA
perucTpanuy aKTOB rpaXKIaHCKOro MyHHIMIAIBHOTO apXHBa
cocrosuus u IlpaBun 3amonHeHus ¢(opM
6JIaHKOB CBUAECTENBCTB O TOCYNApPCTBEHHOM
perucTpaluy aKTOB rpaXIaHCKOTO
COCTOSIHHS»
JlokyMeHT, CBHIETENBCTBO O ®opma CBUETEJIECTBA ycraHoByieHa | IIpenocrasisercs I[TpenocraBnsiercst OpHTHHAI
HOATBEPIKAAtoKii pakT | CMEPTH npukazoM Muniocra Poccuu ot 13.08.2018 | anmexTpoHHBIt  006pa3 | JOKyMEHTa JUIsI CHATHSA  €ro
CMEPTH YEII0BEKa, O Ne 167 «O6 yrBepxuaeHuH ¢(opM ONaHKOB | JOKyMEHTa KOITHH. Komust  3aBepsiercst
BTOPOM sanpamuBaioTcs CBH/ICTEIBCTB o rocyIapCcTBEHHOM IOMIHKCHIO IOJDKHOCTHOIO JIHLa
pETHCTpaluy aKTOB [PaXITAHCKOrO MyHHIHIIATEHOIO apXHBa
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Kiacc nokymenra Buns! nokyMeHTa O61ue onucaHus JOKYMEHTOB IIpu anexTpoHHOH ITpu nuyHol moxaye
nogave gepes PIITY
CBEJICHHS cocrosHus ¥ IlpaBun 3amonHeHHS (opM
6JIaHKOB CBHJIETEJBCTB O TOCYAapCTBEHHOH
perucrpanuu aKTOB rpaXkIaHCKOro
COCTOSIHHS»
Cornacue ycriHosuteeit | Cormacue Odopmnsercs B COOTBETCTBHH c IlpemocraBnsgercs HOTapHAIBHO
YCHIHOBHTEIIEH 3aKoHoaTenscTBoM Poceniickoit Penepanuu 3aBEPEHHOE coryiacue
YCBIHOBUTENEH
CnpaBka 00 OTKpPBITHH Cupaska HoTapuyca | OdopMiugercs B COOTBETCTBHH ¢ | IIpenocraBnsercst IIpenocrasnsercs OpHIHHAI
HAaCJIEACTBEHHOTO Hefia 00 OTKPBITHH 3aKOHOIATENBCTBOM Poccuiickoit denepauun o6pa3 | HoKyMeHTa
Hac/lIeJCTBEHHOT O
nena
JloxyMeHTE!, Jlorosop Kyrmiu- OdopmisroTest B COOTBETCTBHHU ¢ | Ilpenocrapnsercs Ipenocrapnsercs OpHTHHAT
COZIEpKalHe CBENCHUSI O | IPOJAXH, PELlEeHHe | 3aKOHOAATeIbecTBOM Poccniickoit demepanuu obpa3 | HIOKyMEHTa JUIS CHATHS €ro
KOITHH. Komuss  3aBepsercs

HOAIHUCHIO JOJDKHOCTHOTO JIMLA
MysunumnansHoro apxusa (6o
KOIMS JOKYMEHTa, 3aBepeHHas

ETPH) COOTBETCTBHH C
3aKOHOJATEIECTBOM HaJUIeXKalHuM obpazom B
Poccuiickoit COOTBETCTBHUH c
Depepauuu 3aKOHOAATENLCTBOM Poccuiickoit
Denepannn)

,HOKyMeHTbl, 3anpamuBaemMble B MOPANKE MEKBEAOMCTBEHHOI 0 anJopmaunonﬂoro B3aHMOJeHCTBHSA
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Ipunoxenue 10

K AIIMAHUCTPAaTHBHOMY PernamMeHTy
TIPENOCTABNEHHS MYHUIMIAILHOM YCIyTH «BrInaya
@PXHBHBIX CIIPABOK, aDXUBHBIX BBIIHCOK,
ApXUBHBIX KON ¥ HHOOPMAHOHHEIX Ha
OCHOBAHWY aPXUBHBIX OKYMEHTOR, CO3AAHHEIX ¢ |
suBaps 1994 ropay, YTBEPXIECHHOMY
TIOCTaHOBJICHHEM

OT «__»

2021 Ne

®opma pemenns 06 oTkaze B TIpHeMe T0KYMEHTOB, He06XOXMMBIX /15t NPeX0CTABIeHH s

MynuuunansHoit yeayru

(Odopmnsercs na obumansEoM Granke MynuuunansHoro apxuBa)

Kowmy:

(bammmust, ums, otyectso dusnyeckoro muna,
HHMBUIYIbHOTO  NPEAUPHHUMATENS I
HauMCHOBaHUE IOPUIHYECKOTrO Eﬁmv

PEIIEHUE

06 oTkaze B npueMe JOKYMCHTOB, mOOQNOhEZwUn UL IPENOCTaBICHUS

Mynununanssoit yenyra
«

UPHEME  NOKYMEHTOB, HEOOXOMMMBIX [UI NpeXOCTABIICHUS Mynumunansro#t  yenyru

» BaM oTkasano IO CIICAYIOIIMM OCHOBAHUIM:

HyHKTa

Haumenosanue OCHOBaHHJ JUL1 OTKa3a B

COOTBETCTBUH C AIMUHUCTPATHBHBIM
periiaMmenTomM *

Pasbscuenune TIIPUYUH 0TKa3a B IIpuemMe

12.1.1.

Obpamenne 3a npenocrasnennen HHOH | YKa3zaTe, Kaxoii

Opra  IpemOCTaBIIET
Mysununanssoi yenyru

YCAyry, ykasath HHOGOpPMAnMIO O MecTe
HaXOXJICHUH
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12.1.2.

3asBuTeneM  mpexctamien HENONHEL | YKasaTs
KOMILIEKT IOKYMEHTOB, HEOGXOMMMEIX I JOKYyMEHTOB,
TlpenocTaBnenns My umunansHo#t yenyry | Sassuternem

HCYEPIIEIBAIOLIHH TIePEYeHb
He TIpe/ICTaBICHHbIH

12.1.3.

JloxymenTEL,
IIPEIOCTaBICHHUS
YCIIYTH, yTPaTHIIH CHITy

HEOOXO0IUMbIe oni | Ykasars HMCYEPIBIBAIONMH

TepeyYess
Mynuuunansuoi AOKYMEHTOB, YTPATHBILINX CHITY
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12.1.4. | loxymeHnTH CONEpXaT IMONYHCTKH u | YKa3aTh HCYEPIBIBAIOIIYi TIepeYeHb
HCIIPaBIICHUS TEKCTa, HE 3aBCPEHHBIE B JAOKYMEHTOB, coaepxamux IIOOYHUCTKH U
HOpsIKeE, YCTAHOBICHHOM | HCPABNCHHUS TEKCTA, HE 3aBEPEHHBIE B
3aKOHOJATENHCTBOM Poccniickoit | mopsmxe, YCTaHOBJIEHHOM
Denepanun 3aKOoHORaTeNsCTBOM Poccuiickolt Oenepanyu
12.1.5. | NoxymenTHI COICpXaT  MOBPEXIEHH, | YKa3aTh HCYEPIIBIBAROIIHH IIEpeyYeHb
HAIlIHEe KOTOPBIX HE MO3BOJAET B NOIHOM | JOKYMEHTOR, COZIEPIALIUX [IOBPEKICHHS
obseMe HCTONB30BaTH “HQOpMaLHIO u
CBEOCHHS, COoIeprkamuecss B JOKYMEHTax
ANt mpenocTaBieHHs MyHuUMUIATEHOMN
YCIyTH
12.1.6. | HexoppexTHoe 3amonnenue obs3aTenbHEX | YKa3aTh mons 3ampoca, He 3amOHEHHbIE
noneit B 3anpoce 3asBuTENEM JM60 3aMONHEHHbIE He B IONHOM
obbeme, MHGO ¢ HapymeHueM TpeGoBanuit
YCTaHOBIECHHBIMHI AIMUHHCTPATHBHBIM
PerjIaMeHToM
12.1.7 | HexoppekTHoe 3amonmenue obs3aTensHbIX | Ykazats HCYEPIBIBAIOLIHH nepeyeHb
none# B Gopme MHTEpaKTHBHOTO 3ampoca ONEKTPOHHBIX 00pa3s0B  IOKYMEHTOB, He
Ha PIIT'Y (otcyrcrBme SAIONHEHNS, | COOTBETCTBYIOINHX YKa3aHHOMY KPHTEPHIO
EQNHOOHOWOHVNOOV HEIIOJIHOE 6o
HEIIPaBHJIBHOE, HE OOOHwO.—.OH.mVQOEOO
TpeGoBaHusM, YCTaHOBIEHHBIM
AJIMHHHCTPATHBHBIM PETTIAMEHTOM)
12.1.8. | Ilpencrasnenue SNIEKTPOHHEIX  00pa3os
JIOKyMEHTOB TIOCPENCTBOM PIITY,
KOTOpBIE HE IIO3BOJLIIOT B HOJIHOM 06BeMe
OpOYHTATh TEKCT JHOKYMEHTa  W/vim
PacIo3HaTh PEKBU3UTHI JOKYMEHTA
12.1.9. |Tomaya 3ampoca u uHBIX IIOKyMEHTOB B
SNEKTPOHHOK (OpMe, NOMNMHCAHHBIX ¢
ucnons3oBanunemM O, He npuHAmISKANTEH
3asBuTEMIO unu TIPENICTaBUTETIO
3agBuTens
12.1.10. | Iloctynnenne 3anpoca, amamormaHoro

PaHee  3apErHCTPHPOBAHHOMY 3ampocy,
CPOK mpejocTaBieHns I'ocynapcTBeHHOI
YCIYTH IO KOTOPOMY HE HCTEK Ha MOMEHT
TIOCTYILJIEHHS TaKOro 3ampoca.
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Honommurensro mrpopmapyem:

(yxa3biBaercs uHGOpManys, Heo6xo
HEOOXOMMMBIX I NpeNOCTABIICH
uubopmays mpu HaIHYUH)

AUMast UL yCTPAHEHWS NPHYHMH OTKa3a B IpHeMe ZIOKYMEHTOB,
U1 MyHWIMNANBHON yemyrm, a Take wumas JOIONHATENbHAS

(ymonsomouenmoe JOJDKHOCTHOE JIALO (momnucs, Gamumus, HHHITAAED)
MyHsununanssoro apxuBa)
« » 20_r.

e
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Ipunoxenue 11

K AIMHHUCTPATHBHOMY PErJIaMEHTY NPEAOCTaBICHHA
MyHHIMIIATBHOH YCIyrH « Benaya apXuBHBIX CIIPaBOK,
apXUBHBIX BBITHCOK, apXUBHEBIX KONHI # HHDOPMAIIHOHHBIX
Ha OCHOBAHHH apXHBHBIX JOKYMEHTOB, CO3JaHHBIX ¢ 1 SHBaps
1994 ropa», yTBEpKAEHHOMY ITIOCTAHOBJIEHUEM

OT «__»

2021 Ne_

IlepedeHsb M CoepHkaHMe AAMMHHCTPATHBHBIX XEHCTBUI, COCTABJISIOMMX AIMHHHCTPATHBHBIE POLELYPbI

I. IlopsoK BHLINOJIHEHHS AAMUHHCTPATHBHBIX JAelicTBUi npH o6pamenun 3aspurens nocpeacrsom PIITY

1. Ilpuem 1 perucTpanus 3anpoca H J0KyMEHTOB
Mecto BEIMONHEHUs | AnMuHuCTpaTuBHBE | Cpemuuit cpok | TpymoemkocTs | KpuTepuu NpHHATHS peleHAR Conepxanue neicTBus,
npoueaypsy/ IeicTBUs BBIITOJIHEHHL CBEJICHHS O JIODKHOCTHOM
ucnons3yemas MIC JIMLE, OTBETCTBEHHOM 3a
BBIIOJIHEHUE
aIMHHHCTPATHBHOTO
JeHCTBUSA, pE3yNIbTAT
aJIMUHHUCTPATHBHOTO
JEHCTBUA M MOPSIOK €T0
nepejaqy, crocod GuKcauuu
pesyibTaTa
PIIT'Y/Monyne EHNC | IIpuem u 1 paGoyuii neHs | 15 MuHYT CoOTBETCTBHE 3anpoc M IpHIaraeMele
OY/MyHuIMnIanbHbli | IpefBapHTeIbHAS (He BKIIIOYAETCA B TpE/ICTABIEHHBIX 3asBUTEIEM | IOKYMEHTBI IIOCTYNAIOT B
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apXHB IpoBepKa o01muii cpox JIOKYMEHTOB Tpe6oBaHUAM, | HHTErpupoBaHuei ¢ PIITY
JIOKyMEHTOB MIPEROCTaBICHUS YCTaHOBJICHHBIM Mopnyinb ENC oy
MyHuIHNIEHOR 3aKOHOAATENBCTBOM MyHUIMDABHOTO apXHBa.
YCIIyTH) Poccuiickoit  ®depepanuu, B | PesynmsraTrom
TOM YHCIE | aIMHHHCTPATHBHOIO
AIIMUHHCTPATHBHBIM JEHCTBUA  SABJIACTCA INpHEM
pernaMeHToM 3ampoca.
Pesynprar  ukcupyercs B
9NEKTPOHHON ¢dopme B
Monyne EUC OY
MyHuIHITATBHELH IIposepxa B TOT Xe€ IeHb 10 MuHyT CooTBercTBHE [IpencraBieHHBIE TOKYMEHTHI
apxus/Moaynb KOMIIIEKTHOCTH [IPEACTABJICHHBIX 3asBHTENIEM | IPOBEPSIOTCS Ha
EHUCOY/PIITY IOKYMEHTOB o JOKYMEHTOB TpeOOBaHHAM, | COOTBETCTBHE [IEPEYHIO
TIEPEYHIO YCTaHOBJIEHHBIM JIOKYMEHTOB, ~ HEOOXOMHMEIX
JIOKYMEHTOB, 3aKOHOAATENLCTBOM JUISL [PeOCTaBIeHUS
HEOOXOMUMBIX  IUISt Poccuiickoit  denepauuu, B | MyHHUHMIIAIBHOH YCIYTH.
KOHKPETHOT'O TOM qucie | B ciyyae oTCyTCTBHS KaKoro-
pesyibTaTa AIIMHHHCTPaTHBHBIM 60 JOKYMEHTa,
IIPEIOCTaBICHHUS perinamMeHToM OJUIEXALLETO
MyHuMnansHOH IPELCTaBICHUIO 3asBHUTENEM,
YCIYTH JIOIDKHOCTHBIM JIHLIOM
Peructpanus 30 MuHyT MyHuIMIagsHOro apxuBa
3ampoca nu6o oTka3s ¢dopmupyercst  pemiesue 00
B pEerucTpanuu OTKaze B npueme
3amnpoca JIOKyMEHTOB.
Pewrenne 06 oTkase B IpueMe
3ampoca  H JIOKyMEHTOB
TTOAITUCBHIBAETCS oIl
YIOITHOMOYEHHOIO
JIOJDKHOCTHOIO iiiic]
MyHHUMIATEHOIO apXHuBa H
L HEe II03JjHee  CJEAYIOLIEro
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pa6oqero JAHSA HAIIPaBJIsACTCs
3asiBUTENIO B JInyHpIi
kabuuer Ha PIIT'Y.

B cllyyae  OTCYTCTBHS
OCHOBaHMH [UII OTKasa B
npueme 3anpoca H
JIOKYMEHTOB, HE0OXOAUMBIX
IUTSE IPEXOCTaBICHH
MyHHIHTATBHOR YCIIYTH,
3anpoc  peructpupyercs B
Monyne EUCOY
MyHUIMIANBHOTO apXHBa, O
4yeM 3asBUTENb YBEIOMIIACTCS

B JlmynoM kabuHeTe Ha
PIIT'Y. Pesynpratamu
aZIMHHHCTPATHBHOTO
HeHCTBUSA SIBIISIFOTCS
perucrpauus  3ampoca O
[PEeOCTABIICHHH
MyHuIHIaTbHOR yCIyru
60 OTKa3 B ero
PEerHCTpaLHH.

Pesynprar Quxcupyercs B
JNMEKTPOHHOH  opMme B
Monyne EVC OV, a Taioke Ha
PIIT'Y.

OCyIIECTBIIACTCS MEPEXOR K
aIMHHHUCTPAaTHBHOM
npouenype «®DopmupoBanue
u HalpaBJIeHHE
MEXBEXOMCTBEHHBIX
HH(OPMALMOHHBIX _3alPOCOB
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B opraHel (OpraHu3alHH),
Y4acTBYIOIIHE B
IPEIOCTaBICHHUH

MyHHIUIATEHOR YCIIYTH»

2. ®opMHpOBaHHE H HANPABJIEHNE MEKBEIOMCTBEHHbIX HHPOPMANHOHHBIX 3aIIPOCOB
B OpraHbI (0PraHU3aLuK), yYaCTBYIOIIHE B IPEJ0CTABIeHHH MyHHIHNANBLHOM Yy

MecTo BBINONHEHHSA AIMUHHCTpaTHBHBIE Cpennuit cpok TpynoeMkocTs Kpurepun Coxnepxanue neicTBu,
NpOLEAYPBL/UCIIONb3yeMast JeHCTBHS BEITIONHEHUS IIPUHATHS CBEIEHHS O JOJDKHOCTHOM JIHIIE,
nuc peleHui OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aIMHUHHUCTPATHBHOIO XEHCTBUS,
pe3ynbTaT aqMAHUCTPATHBHOTO
JIeHCTBUS U ITOPSIOK €ro repeaayq,
cocob ¢uxcanuu pesynprara
MyHHIHUTIAIBHELR apXUB Onpenenenne cocrasa | 0,5 paboyero 15 MuHyT Hanaue B | JloypKHOCTHOE JIHLIO
/Monyns EUCOY JIOKYMEHTOB, IHS repe4He MyHHIHIIAIBEHOTO apxuBa
MMOJUIEXKAILUX 3alpocy HAOKYMEHTOB, Q)opMupyeT H HalpasJIAET
y (denepanbHbIX HEOOXO0JUMBIX MEXXBEIOMCTBEHHBI
OpraHos ULt HHGOPMALIHOHHBIA  3aIpoc,  eCiH
HUCIIOJIHUTEIIBHOMK IIpeaOCTaBICHUA OTCYTCTBYIOT
BJIACTH, HATIPaBIEHHE MyHUIUIANIBHOH | CIENYIOIHENOKYMEHTEl W OHH
3ampoca YCIIYTH, HEOOXOMUMBI Ul IPENOCTaBICHHS
JIOKYMEHTOB, MyHuUMIaTEHOR YCITIyTH:
Haxo#smuxcs B | 1) HOKYMEHT, IOATBEPIAFOIIHI
pacropspKeHHH Y | mpaBoobGiafanue HEBUXUMBIM
(enepanbHbIX HMYILECTBOM.
OpraHoB B Monayne EMCOY npocrasnsercs
HCITOJIHUTENBHOH | OTMETKa o HEOOXO0IUMOCTH
BJIACTH OCYLIECTBJIEHHS 3apoca JOKyMeHTa

y opraHa Hu HanpabJII€TCA

MEKBEIOMCTBEHHBIH
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MecTo BeITONHEHUS AIMUHHCTPaTHBHEIE Cpenuuii cpox TpynmoeMKocTs Kputepun CopnepxaHue NeHCTBHA,
OpPOLEYPBY/HCIIONb3yeMas JeicTBUS BBIIIOIHEHHUS HPHHATHA CBEIEHHS O JOJDKHOCTHOM JIHLE,
4(@ pelueHHi OTBETCTBEHHOM 3@ BBINOJTHEHHE
a/IMHHHCTPaTUBHOTO NEHCTBHA,
Ppe3yJbTaT aIMMHECTPAaTHBHOIO
JEACTBUA M IOPSIOK €ro Iepesiaut,
crrocob dukcanyu pe3yyprara
HH(OPMAIMOHHBIH 3aIpoc.
PesynpratoM aqMHUHHCTPATUBHOIO
IEHCTBUA SBIACTCS HANpaBJICHHE
MEXXBEIOMCTBEHHOT'O
HH(OPMAIHOHHOTO 3aIIpoca.
PesynpTar ¢duxcupyercs B
9JIEKTPOHHOH (QopMe B cHCTeMe
MEXBENOMCTBEHHOIO 2JIEKTPOHHOIO
B3aUMOACHCTBHS
Kontpons 1 pabouuit neHb Hanmuuue B | IIpoBepka MOCTYIIEHHST OTBETOB Ha
IIPEeJOCTaBICHUS (5 pabouux repeyvHe ME>XBEJOMCTBEHHEIE
pesyipTara  3ampoca | JHeH) JIOKYMEHTOB, HH(POPMAHOHHEIE 3aIIPOCHL.
(oB) HEOOXOMUMBIX PesynpraroM aIMHHHCTPATHBHOIO
ISt JEHCTBHA  SBIACTCS  IIOJMYYEHHE
[PEeJIOCTaBICHUs. | OTBETA HA  MEXBEJOMCTBEHHBIH
MyHHUHMNATEHOR | HH(OPMALHOHHEIH 3a1Ipoc.
YCIIYTH, Pesynbrar duxcupyercs B
JIOKYMEHTOB, 9JIEKTPOHHOH (opMe B cHcTeMe
HaXO[ALIUXCA B | MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOIO
PacIOpSHKEHHH Y | B3aUMONEHCTBHS.
opranoB BnactH | I[Ipy  NOCTYIIEHHH OTBETOB Ha
MocxkoBckoi 3alIpoChl OCYIIECTBISIETCS IIEPEXON
obmacti K aIMHHHCTPaTHBHOM Ipouexype
«Onpenenenne BO3MOXKHOCTH
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MecTo BBIIOJIHEHHS AnmunucrtpatuBHsle | CpenHuit Cpok TpymoeMKocTs Kputepun ConepxxaHue JeHCTBHS,
TpOLEAYPEY/HCIIONb3yeMas JeHCTBUS BBITOJJHEHHUSA NPHHATHS CBEIEHUS O NOJDKHOCTHOM JIHIIE,
peleHui OTBETCTBEHHOM 3a BHIIOJIHEHUE

HcC

aIMHHHCTPATHBHOTO IeHCTBHS,
pesyNbTaT aqMHHHCTPAaTHBHOTO
JeHCTBHS ¥ IIOPSINOK €ro Iepesay,
croco6 (HuKcaluy pe3ynpTara

npenocTaBiieHdss  MyHuIUIaNbHOR
YCIIYTH»

3. Onpeae.nemle BO3MOXKHOCTH NIPEAOCTABJICHHSA Myﬂmmnanbuoii ycayru

Copeprxanue JieicTeus,

PpernaMeHToOM

MecTo BeIONHEHHS Anmunuctpatusasie | Cpenuuit cpox | Tpymoemxocts | Kpurepun npunsTus
TpoLey P/ HCIIONb3yeMas HeACTBUS BBIITOTHEHHS peLeHu i CBEJICHHUST O JOJDKHOCTHOM JIHLIE,
J5(¢ OTBETCTBEHHOM 3a BBUIOJHEHHE
aIMHHHCTPATHBHOTO JEHCTBHS,
pe3ynbTaT aqMHHUCTPATHBHOTO
JIeHCTBHUA M IIOPSIOK €ro Iepenayu,
criocob ¢uKcanuy pesynpraTa
Myuununaneaeii apxus | IpoBepka OTCYTCTBHS | S-i paGoumit OtcytcTBHE unu | JlomkHOCTHOE JHIO
/Monyns EUCOY UM HaJIMYus | JEHb HaIMYHe OCHOBaHMA | MyHHUMIAJBPHOIO  apXHBa  Ha
OCHOBaHHI UL JUIs oTKa3a B | OCHOBaHHHM COOpPAHHOr0 KOMILIEKTa
OTKa3za B NPEeOCTaBICHUH JIOKYMEHTOB, MCXOJS U3 KPHTEPHEB
NpEeNOCTaBICHHUH MyHununansHoH [PENOCTaBICHUST MyHHIHIAIBHOM
MyHnununansHoH yeIyra B | yCIyry, YCTaHOBJICHHBIX
yenyru COOTBETCTBHH c | HacToSIUM ~ AJIMHHHCTPATHBHBIM
3aKOHOJATENIECTBOM | PErNaMeHTOM, onpesenseT
Poccuiickoit BO3MOXXHOCTbH IIPeNOCTaBIEHHUS
Denepauuy, B TOM | MyHHIHNAIBHOH YCIyTH u
yucie ¢dopMupyeT  NPOEKT  pe3yiabTara
AIMHHHCTPATHBHBIM | IIPEJOCTABIICHHS YCIIYTH.

PeByHBTaTOM AIMHUHHCTPATHBHOI'O
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MecTo BBIIONHEHUS
NpoLeaypbI/HCIONB3yeMast
nuc

AJIMUHHCTpAaTHBHEIE

neHcTBUS

CpenHuit cpok
BBIITOJIHEHUAA

TpynoeMkocTh

Kputepuu npuHATHS

peleHuH

Conepxanue OeHCTBHA,
CBEJICHHA O JOIKHOCTHOM JIULIE,
OTBETCTBEHHOM 32 BBIIIOJTHEHUE
aIMMHUCTPaTHBHOIO NEHCTBHS,
pe3ynbTaT afMUHUCTPATHBHOIO

JEHCTBUS ¥ NOPSAOK €ro IepeJady,
crrocob (uKcaluu pe3yapTaTa

JNEHCTBHSI SBJSETCS YCTAaHOBIICHHE
HATHYHS 70171 OTCYTCTBHSA
OCHOBaHHH ULt OTKa3a B
IpenocTaBieHrd MyHHIHUIATBHOMK
yCIyrd,  IOJTOTOBKa  IIPOEKTa
pEIIeHH 0  IpeNoCTaBICHUH
MyHuuunaneHoi yciayrd Hid 06
0TKa3€ B €€ [IPeJOCTaBIEHUM.

Pesynprar ¢Qukcupyercss B BHIE
poeKTa peLIeHHSA 0
NpeAOCTaBIeHHH MyHHIHIAIBHOM
yeayrd uim o0 OTkaze B ee

IpEeOOCTaBJICHUH

4. IlpuusaTye pemeHus o npeaocTaBaeHuH (06 0TKase B PEJOCTABICHHH)
MyHHUHDATBHOM YCIyrH M o opMiIeHHe Pe3yIbTAaTa NpefocTaBaeHus MyHHIMIAIBHOR YTy

MecTo BBIIONHEHHS
OpoLeypPBY/HCIIONb3yeMast
UucC

AIIMI/IHI/ICTpaTHBHBIC

nefcTBUs

Cpenuuii cpok

BBINTOJTHCHHUA

TpymoemxocTs

Kputepuu npuHATUS
peleHuiH

Coznepxanue JeiicTBr,
CBEIEHUS O JOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 3a BBIIIOJIHEHUE
aJIMUHHCTPATUBHOTO JCHCTBHS,
pe3yJIbTar aiMHHHCTPATHBHOTO

JEeUCTBUS ¥ HOPSIOK ero nepenadyy,
cocob (pHKcalHy pe3ybTaTa
JIMLO

Onpenenenue

0,5 pabouero

40 MuHYT

JloyxHOCTHOE

MyHHIHIANBHBIA apXuB/
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Mecto BBIIONHEHHS
TIPONEIYPhI/UCIONb3yeMast
uc

AIIMHHHCTpaTHBHBIE
JeicTBUS

Cpenuuit cpox
BBIITOJHEHHUS

TpymoeMkocTh

Kpurepun npuHsATHS
pelIeHU I

CopnepxaHue JeHCTBHS,
CBEJEHHA O JOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBINIOJIHEHHE
aIMHHHCTPATHBHOI'O IEHCTBHS,
pe3yJbTaT aIMHHUCTPATUBHOTO

JICHCTBHUS U HOPSIIOK €ro nepefadu,
crocob ¢ukcanuy pesynprara

HC VHII

u
3a

Heo0X0IMMOCTH
pa3sMepa OILIATHI
NpeIOCTaBIICHHE
MyHuuMnanbHOH
YCIyrH.

®opmupoBanue
KBUTaHIUH
HEOOXOJUMOCTH)

(pu

JHA

MyHUIMIIATEHOIO apXuBa MPOBOJHUT
IPOBEPKY HA IpPEIMET OTHOIICHHS
HoCTynUBLIEr0 3ampoca K IIaTHBIM
3ampocaM, B COOTBETCTBHH C
PacHOpSAUTENbHEIMU  JJOKYMEHTaMK
ompeneinser  pasMep  IUIATEL U
¢dopmupyer kBuranuuio B UC YHII
(pu HEOOXOTUMOCTH).

PesynsraTomM SIBIIAETCSI
copMHpOBaHHAS KBUTAHLHSL.
Pesynprar ¢puxcupyercs B IC YHII.
B cmyyae, ecnmm MyHununansHas
yclyra npejocraBiisieTcss 6ecIuiaTHo,
JIOJDKHOCTHOE JIMIO
MyHHIHIATEHOTO apXHBa TOTOBHT
HPOEKT peIleHUs O NPeHOCTaBICHHH
MyHuuunanbHoi  yciyrm MM 00
OTKa3€e B €€ IPEJIOCTABICHHH

MyHununansHe1i apxus/
PIIT'Y

Hamnpasnenue
KBHTAaHIHH 00 oruiaTe
3asBuTeno

0,5 pabouero
IHS

20 MuHYT

JIOJDKHOCTHOE JIHIIO
MyHUIHIANBEHOIO apXHBa
HanpapJigeT KBUTAHIUIO 00 omate B
JInuneiit kabuHeT 3assBUTENS Ha
PIITY.

PesynpTaToM SIBJISI€TCSI HANPaBIeHHE
KBUTaHUMH B JIMYHEBIN KabUHET
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MecTo BBITOJIHEHHS Anvunucrpatusisie | Cpennuit cpok | Tpymoemxocts | KpuTepuy IpHHSTHS CopnepixaHue AeiicTBus,
NpoNeNyPhY/UCIIONB3yeMas JIEeACTBUA BBIITOJIHEHUS peueHui CBEACHUS O HOJDKHOCTHOM JIHLIC,
uc OTBETCTBEHHOM 32 BEITOJIHEHHE
aIMHHUCTPATHBHOTO JEHCTBHS,
pe3yBTaT aqMHHACTPATHBHOIO
IeHCTBHSA U IIOPSIIOK €ro IepeadH,
crnocob (ukcaluy pe3yapTaTa
PIIT'Y.
PesynbeTat Qukcupyercs B
9JIeKTpoHHOM Buze Ha PIIIY
MyHHIHTATBHBIH IIpoBepxa ¢axra | B TeueHue 20 MUHYT JIOJIDKHOCTHOE JIHLIO
apxus/TMIC I'MI1T OIUTaTHI 3a | 5 pabouux MyHUUHATAIEHOTO apXUBa IPOBEPSIET
NPEROCTaBIICHHE IHel nocie B 'MIC I'MII ¢paxt omnatsl 3a
MyHUIHTIATEHOR HanpaBJICHUS npenocTaBieHue MyHHLIUIANBHOK
YCIIYTH. KBUTaHIUH yeryry. ITpy Hanuyuu omaTer
JIOJDKHOCTHOE JIHIIO

MyHHIHIANBHOTO apPXHBA
(bopMHpPYET IIPOEKT PENIEHHS O
npefocTaBIeHHH MyHHIHIAIBHOM

YCIYTH.
Ecmn  omnmara He — NOCTynHIa,
JOIDKHOCTHOE JIALIO
MyHHIMIaNEHOTO apxuBa
opopmirszeT OTKa3 oT
npeaocTaBieHuss  MyHHIUIAIBHOM

YCIIYTH
Mynuuunaneneni apxus | PaccMoTpenne 0,5 pabouero CootseTcTBHE VronHomoueHnHoe JOIDKHOCTHOE
/Monyns ENCOY MpOeKTa pe3ysbTara | JHs NpoeKTa pemieHus | o  MyHHIMNANBHOTO — apXuBa
NpefoCTaBJICHHU TpeOGOBaHUAM paccMaTpUBAaeT IPOEKT PEINCHHA Ha
MyHHIHIATEHOMH 3aKOHOZIATENILCTBA NpeAMET COOTBETCTBHS TPeOOBAHMSIM
yeiyra Poccuiickoit AIMUHMCTPATHBHOTO  perjiaMeHTa,
Denepalliy, B TOM | IIOJHOTEL U KayecTBa
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MecTo BBINOHEHUS Anvunuctpatusasle | Cpepnnit cpok | Tpymoemkocts | Kpurepuu npaHATHSL Conepixanue geicTBus,

pONEaypbI/HCIONb3yeMast JeHcTBUA BBIIOJHEHHS pelueHui CBEJCHHUS O NOIDKHOCTHOM JIHLE,
uc OTBETCTBEHHOM 3 BHIIIOJIHEHHE
aZIMHHUCTPATHUBHOIO AEHCTBHUS,

pe3yNbTaT aAMHHUCTPATHBHOTO
JIEUCTBHS U IOPSIOK €ro mepenays,
cnocob ¢ukcanuu pe3ynabprara

qucie HpeNoCTaBIeHHs  MyHHIMITAIBEHOM
AIMHHHCTDATHBHOMY | YCIIYTH, @ TaKkXe OCYLIECTBISET
periamMeHTy KOHTPOJIb CPOKOB IPEXOCTaBIICHHS

MyHuLunaIEHOK YCIIYTH.

IMommuceIBaeT MNPOEKT pEINEHHA O
NpefOCTaBIeHHH  MYHHIHIAIBHOM
yenyrn umid o6  OTKase B ee
MPENOCTABICHHH C HCIIOJNB30BaHHEM
OII B Monyne EUCOVY u nanpasiser
YIIOJTHOMOYEHHOMY  JOJDKHOCTHOMY
Uy MyHHIHIAIEHOTO apxHBa Uit
HaIpaBJICHHUS pesynpTara
NpenocTaBleHus  MyHHIHIAIBHOMN
YCIYIrH 3asiBUTEIIO.

PezynpraToM — agMHHHCTPATHBHOIO
JeHCTBUS SBISETCS IOAIHCAaHME, B
ToM umcne OIl, pemenus o
IpefocTaBleHuH  MyHHIUNANbHOR
yenyru umd o6 OTKaze B ee

[IPEeI0CTaBIICHHH.
Pesynbrar (Quxcupyercs B BuIE
peuieHus 0 [IpeIOCTaBIICHHH

MyHHIMIIATEHOR  yelnyrH wid 00
OTKas3e B €€ IIPEeJIOCTABICHHH

5. Beigaua pesyJibTaTa npexocrasieHus MyHHUMNATbLHOH ycayri 3asgBHTe/ 10
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MecTo BBHIIOIHEHHS
HpOLERypB/HCTIONB3yeMas
Uc

A,ZIMHHPICTpaTHBHBI

€ IeHCTBUSA

CpenHuit Cpok

BBINIOJIHCHUSA

Kputepuu NpHHATHS

TpynoeMkocTh
peLIeHHH

Cogaepixanue neicTBus,
CBEJICHHA O JJOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 3a BBIITOJIHCHUE
aIMHHHCTPATHBHOIO NeHCTBHS,
Ppe3yabTaT aqMUHUCTPATHBHOIO

JIeHCTBHS M OPANOK €ro Iepefayn,
crocob ¢uKcaryy pe3ynprara

MonynsEHC OY/PIITY

Beinaua
HanpaBJIcHHE
pesynsTara
HpeOCTaBICHUS
MyHununansHoH
yciyru 3asBUTEIIO

WA

0,5 pabouero
IHA

CooTBeTcTBHE
NMpOEKTa  PEeLICHHS
TpeOOBaHUAM
3aKOHOJATENBCTBA
Poccuiickoit
Denepanuu,
yycie
AIMUHHCTPaTHBHOMY
perjiamMenTy

B TOM

JlomxHocTHOE JHIO
MyHHIHIAIEHOTO apXuBa
HarnpaByiserT pe3ynbTar
MpEeIoCTaBIeHUsT  MyHHIHIATBHOK
ycnyra B (oOpMe  DIIEKTPOHHOIO
IIOKyMeHTa,  moxamucagHoro  OII
YIIOJITHOMOYEHHOTO  JOJDKHOCTHOTO
nuna MyHHIMDAJBHOrO apXuBa B
JInynsli kabunet Ha PITTY.
3asBHTENb YBEIOMJIIAETCS o
TTOJTyYEeHHH pe3ynsrara
IpemocTaBicHHss  MyHHIMDAIBHOH
ycayrd B JluuHoM kabumHere Ha
PIIT'Y.

3asBUTEND MOXET IOJIYYHUTH
pe3yabTat MPEIOCTaBICHHUS
MyHuIHMNaIBHOR YCIyrH B JIOOOM
M®I] MockoBCKOM 06JIaCTH B BHJIE
pacneyataHHoro  Ha  OyMaXHOM
HOCHTENE IK3EMIUIIpa JICKTPOHHOIO
JoKyMeHTa. B srom  cmydae
pabotaukoM M®I] pacneyarbiBaeTcst
u3 Moayns EHC OV nHa GymaxHOM
HOCHTCJIE 3K3EMIIJIIP 3JIEKTPOHHOI'O
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Mecro BEITONIHEHHS
TIPOLENYPBY/HCIIONB3yeMas
uc

AIMUHHCTPaTHBHBI
€ nedcTBUA

Cpenuuit cpox
BBIOJIHEHUS

TpynoeMKocTh
pelmeHnH

Kpurepuu npussATHS

ConeprxaHne ReHCTBHS,
CBEJIEHHUS O TOJPKHOCTHOM JIHIIE,
OTBETCTBEHHOM 3a BBHIIOJIHEHHE
JIMHHHUCTPATHBHOIO AEHCTBHUA,
pe3ynbTaT agMHHUCTPaTHBHOTO

JEACTBHSA M IOPSIOK ero nepeayvu,
cocob (ukcalyy pe3yaprara

JIOKYMEHTa, TIOANMCAHHBIH 3I1
YIOTHOMOYEHHOIO  JOJDKHOCTHOT'O
Juua  MyHHIMNAIBHOrO — apXHuBa,
KOTOpBIH ~ 3aBepsiercs  MOAIMHCHIO
YIONMHOMOYEHHOro paborHuka M®I]
M neyatbro M®ILI,

3a HCKIIOYCHHEM Ciyyas, KOrja
JOJDKHOCTHO® JIUIO
MyHHIUIANEHOTO  apXHBa  BBIIAET
3asBuTENIO pe3ynbTaT
HpefocTaBICHHUs  MyHHIHIATBHOM

YCIYTH IO BOIPOCY YCHIHOBJIEHUSI
(ymouepenus) B ¢opme GyMaxKHOro
JIOKyMEHTa, HOANHCAaHHOTO
YHOJHOMOYEHHBIM  JOJUDKHOCTHBIM
oM  MyHHIMIAIBHOTO —apXHBa.
Ilpuy 31OM  DpPOBOXHTCI  CBEpKa
JIOKYMEHTOB.

Pe3ynpraToM — aJAMMHHCTPaTUBHOIO
JCHCTBHA  SBJIACTCS  YBEIOMIICHHE
3asBUTENA O IIOJIYYCHHH pe3ynbTara
NpefoCTaBICHUsT  MyHHIUIAIBHOMN
YCIIYTH.

PesynpraTr (uxcupyercs B Momyie
EUC OV, Jluynom kabuHeTe Ha
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MecTo BBIIOJHEHHA AnmuHuCTpaTHBHEL | CpeaHHi CpoK Tpynoemkocts | KpHTepUH NPUHATHA CouepixaHue ACHCTBHS,
TpOLEAYPBI/UCIIONB3yeMast € neicTBUsL BBIIIOJIHEHHS peLIeHHH CBEICHH O HODKHOCTHOM JIMLIE,
OTBETCTBEHHOM 34 BBIIIOJIHEHHE

uc

AOIMHHHUCTPATHBHOrO ﬂeﬁCTBHH,
pe3ynpTat afMUHUCTPATHBHOTO
JeHCTBHSA U OPSIOK ero nepeiaym,
crrocob ¢uKkcanuy pe3yapTrara

PIIT'Y

IL Iopsinox BHINOJHEHU AAMUHHCTPATHBHDIX XeHCTBHIA IpH o6pamenunun 3asBHTes IHIHO B MyHHUHNAILHBIH apXUB

1. Ilpuem m peructpamnus 3anmpoca H JOKYMeHTOB

Mecro Bemonuenus | Anmunuctpatusasle | Cpexnnit cpok | Tpymoemkocts | KpuTepun npuHsTHS pereHuit Copepxanue IeicTBuS,
npouenypsy/ JeHCTBUA BBIIOJIHEHHS CBEJIEHHUS O JOIDKHOCTHOM
ucnonssyemas UC JIMLE, OTBETCTBEHHOM 32
BBIIOJIHEHUE
aIMUHUCTPATUBHOTO
JeHCTBHUS, PE3yIbTaT
aIMHHHCTPATHBHOIO JEHCTBUS
H IIOPAZIOK €0 IepefayH,
crocob puxcanuy pesynsrara
MyHuIHnATEHBIHT IIpuem u | 1 pabounii nesp | 15 muHyT CooTtBercTBHE 3ampoc H npuiaraeMeie
apxus/Momys MpeaBapHTENbHAsL (He BKITIOYaeTCs B NPEACTABICHHBIX  3ajfBHTENIEM | JOKYMEHThl NPUHUMAIOTCS M
ENC OY MpoBepKa o61muit cpok JIOKYMEHTOB TpeGOBAHMAM, | IIpeABapUTEILHO POBEPSIOTCA
JIOKYMEHTOB [IPEIOCTABJICHUS yCTaHOBJIEHHBIM Ha COOTBETCTBHE IEPEYHIO
MyHununansHoR 3aKOHOIATEILCTBOM JIOKYMEHTOB,  HEOOXOMUMBIX
YCIIyTH) Poccuiickoit ®enepanuu, B TOM | 1ist NPeNOoCTaBICHUSL
qHcIe AIMHBHMCTPATHBHBIM | MyHHUMNIATBHOMH YCIYTH
PEriIaMEHTOM Pesynbratom
aIMHHHCTPaTHBHOIO HeHCTBHUS
SIBJIAETCS IpueM 3arpoca.
Pesynerar  ¢uxcupyercs B
9NIEKTPOHHOI dbopme B
Mounyne ENC OY
MyHsunuIasHbIT IIporepka 10 MUHYT CoorBeTcTBHE IpencrapneHHbIE  JOKYMEHTEI
apxus/ Monyns KOMIIIEKTHOCTH NpEACTaBICHHBIX  3aiBUTENEM | IPOBEPSIOTCS HA COOTBETCTBHUE
EHC Oy JOKYMEHTOB o JIOKYMEHTOB TpeGOBaHUSIM, | IIEPEYHIO JIOKYMEHTOB,
MEPEYHIO YCTaHOBJICHHBIM HEOOXOIUMBIX JUIst
JIOKYMEHTOB, 3aKOHOATEJIECTBOM NIPEeIOCTaBJICHHUS
HEOOXOMUMEIX Ul Poccuiickoit ®enepauuy, B ToM | MyHHIHIAIBHOIM YCIYIH.
L KOHKPETHOTrO qucie AIMHMHHCTPAaTHBHEIM | B cirydae oTCyTCTBHSI KaKoro-




pesyneTaTa
[IpeJOCTaBICHHS
MyHuIMOANEHOK
YCIIyTH

periiaMeHToM

6o JIOKyMEHTa,
HOIEXALIEr0 NPEACTABIEHUIO
3asBuTeneM,  JHOJDKHOCTHBIM
JIHOOM MyHPIl!HHaJ'IBHOFO
apxuBa (opmupyercst
pewieHne 06 0TKase B IpHEME

JOKYMCHTOB.

B

Perucrpanus
3anpoca qub0 oTKa3
perucTpanuy
3anpoca

30 MuHYT

Pemenne 06 oTkase B npueme
JIOKyMEHTOB  ITOAIHUCHIBAETCS
YHOJIHOMOYEHHBIM
JOJKHOCTHBIM JIHLIOM
MyHHIMITAILHOTO  apxuBa U
BBIIAaETCS 3assBUTEIIO.

B ciy4ae OTCYTCTBHS
OCHOBaHMH JJIs OTKasa B
npueme 3ampoca H
JOKYMEHTOB,  HEOOXOJUMBIX
IuIst [PEOCTaBIEHUS
MyHHIHIIATBHOMH yCnyrH,
3anmpoc  perucTpupyercai B
Monyne ENC oy
MyHHIHDATBEHOTO apXuBa.
PesynpraTamu
a]MUHHCTPATHBHOTO JIEHCTBHUS
SBIIOTCS perucTpanus
3ampoca O NpexoCTaBlIeHUU
MyHHIMIaIbHOM yeiyra 6o
OTKa3 B €r0 PEeruCTpaLyH.
ITonoXXHUTENBHBIH  pe3ynbTar
¢uKcHpyeTCsT B 3JIEKTPOHHOU
¢opme B Monyne EVIC OV,
OcymecTBisieTcss HEpexox K
aIMUHHCTPATUBHON
npouenype «PopMHpOBaHHE U
HalnpapJIeHHe

MEXBEIOMCTBCHHBIX
HH()OPMALHOHHBIX 3aIIPOCOB B
Oprassl (opranu3zanun),
y4JacTByOLIHe B
[PEeXOCTaBICHHH
MyHHUIHIATBEHOR YCIIYTH»

2. DopMHpPOBaHHE H HANPABJIEHHE MEKBEI0MCTBEHHBIX HH(OPMAUMOHHBIX 3aIIPOCOB
B OPraHbI (OPraHH3aLUHH), y9aCTBYIOIIHE B MIPEX0CTaBAeHHH MyHHIOHIAIbHOM YTy i

MecTo BBIIONHEHHS
Mpouenypsy/
ucronssyemas UC

AIMHHHCTpaTHBHEIE
JeHCTBUS

Cpennuii cpox
BBINOJTHEHHS

TpymoemxocTs

Kputepuu
OPHHATHA
peuIeHui

ConeprxaHue JeHCTBHS, CBENEHHS O
JIOJDKHOCTHOM JIHLIE,
OTBETCTBEHHOM 32 BBIIOJIHEHHE
aIMHHHUCTPATHBHOTO NEHCTBHU,
pe3yJbTaT aIMHHUCTPATHBHOIO
JEeHCTBHSA U IOPSHOK €ro IepeayH,
crocob (uxcanuu pesynprara

MyHsununaneHblii apxus/
Monyns EUC OV

Omnpepnenende coctasa
JOKYMEHTOB,
MOAJIEXAIIUX 3aIIPOCy
y dhenepanpHBIX
OpraHoOB
HCITOJIHUTEIBHOMN
BIIACTH, HalpaBJICHHE
3anpoca

0,5 15 MunyT

pabouero nHs

Hamuyue B
nepevHe
JOKYMEHTOB,
HEOOXO0JUMBIX
TSt
[IPEOCTABICHHS
MyHuuHnanpHOK
YCIIyTH,
JIOKYMEHTOB,
HaxOJIIIHXCA B
PacIiOpsOKEHHH Y
(benepansHbIX
OpraHoB
HCIIOJIHUTENbHOR
BJIACTH

JloymKHOCTHOE JIHLO
MyHHIUIIAIBHOTO apxuBa
dbopmupyer u HaIIpaBJIIeT
MEXXBEXOMCTBEHHBIH
HH()OPMAIMOHHEIA  3aIpOC,  €CIU
OTCYTCTBYIOT CIIEYIOLIHe
JOKYMEHTHI i OHH HEOOXOMHMEI JJIs
npenocTaBneHus MyHHIUIAIBHONR
YCIIyru:

1) noxymeHr,
npaBoobJiamanue
HMYIIECTBOM.

B Monyne EMCOY unpocrasnsercs
OTMETKa o HEOOXOUMOCTH
OCYIIECTBIJICHHS 3aIIpoca JOKYMEHTa
y oprasa HaIpaBJIAeTCs
MEXBEIOMCTBEHHBIH
HMH(pOPMAIHOHHBIH 3apoc.

IOATBEPXKAArOLIHI
HEJIBHKMMBIM




MecTo BEIMONHEHUS AnmunucrpatuBable | CpemHHi CPOK TpynoemkocTh Kputepuu Coneprxanue TeHCTBHS, CBEIEHUS O
npouenypsy/ JeicTBHS BBIIOJIHEHHS HPUHATHSA JIODKHOCTHOM JIHLE,
ucnonesyemast VIC peleHuH OTBETCTBEHHOM 32 BBHINOJIHEHHE
AIMHHACTPATUBHOIO JCHUCTBHUA,
Ppe3y/bTaT aIMUHUCTPATHBHOTO
JeHCTBHA M MOPSIIOK €ro Iepenayy,
crocob puKcanuu pesynbrara
Pe3ynsratoM  aIMHHHCTPATHBHOTO
JIEHCTBUA SIBISCTCS  HAIpaBJICHHE
MEXBEJJOMCTBEHHOTO
HH(DOPMAIIMOHHOI0 3armpoca.
Pesynprar ¢buxcupyercsa B
9JIEKTPOHHOH (hopMe B cucreMme
MEXBEJOMCTBEHHOI'O BJIEKTPOHHOTO
B3aHMOJICHCTBHSL
Kontpons 1 pabouuit neHb Hannune B | IIpoBepka IOCTYIJIEHHUS OTBETOB Ha
HPEeIOCTaBICHHUS (5 paboumx nepevHe MEXBEIOMCTBEHHBIC
pesyibTaTa  3ampoca | JHeH) JOKYMEHTOB, HH(pOPMALMOHHBIE 3aXIPOCH.
(oB) HEe00X0MMBIX PesynsratoM  aIqMHHHCTPAaTHBHOIO
UL IEHCTBHS  SBISETCA  IMOJydYeHHe
IPENOCTABJICHHS | OTBETa HAa  MEXBEIOMCTBEHHBIA
MyHsuuunanbHoi | HHGOPMANHOHHBIHA 3arpoc.
YCIyTH, Pesynbrar ¢buxcupyercs B
JOKYMEHTOB, JNEKTPOHHOH opme B cucreme
HaXoJAIUXCA B | MEXBEXOMCTBCHHOI'O 3JIEKTPOHHOIO
PAaCIHOPSXKEHHH Y | B3aUMOAEHCTBHSL.
opraHoB BJacTH | [Ipy IOCTYIUIEHMH OTBETOB Ha
MockoBckoit 3aIIpOCHl OCYLIECTBIISIETCA HEPEXOX
obacti K aIMHHHCTPAaTHBHON Ipolenype
«Onpcneneﬂne BO3MOXXHOCTH
IpEeNoCTaBIeHuss MyHUIMITAILHOM
YCILYTH»

Onpenesienne BO3MOKHOCTH NpexocTaBaenus MyHHIHNAIBLHOM yeayra

PeriiaMeHToOM

A,HMHHHCTpaTHBHLIM

3.
Mecro BBITONIHEHHUS Anmunucrparusuple | Cpennuii cpox | Tpymoemxocts | Kputepuu npunstus | ComepxxaHue JeiCTBHS, CBEACHHS O
npouenypsy/ AeHCTBHUS BBINOJIHEHHS pelIeHuH JOJDKHOCTHOM JIMIIE,
ucnoye3yemas VIC OTBETCTBEHHOM 3a BEHITOJIHEHHUE
aJMHHHCTPATUBHOIO NEHCTBHS,
pesyNbTaT aMHHHCTPATHBHOT'O
JEACTBHS M MOPSIOK €ro nepeav,
crmocob (uKcalMy pe3yabpTaTa
MyHununanereit apxus | Ilpopepka orcyTcTBus | 5-it paGounit OrcyrcTBHE ui | JlomkHOCTHOE JILIO
/Moayns EUC OY WK HATHYHS | TEHb HaIMYHe OCHOBaHMA | MyHHIMIQTBHOrO  apxWBa  Ha
OCHOBaHHUH JuIst U1 0TKa3a B | OCHOBaHMH COOGPaHHOr0 KOMILIEKTA
OTKa3a B NpeNoCTaBIEeHHH JIOKYMEHTOB, MCXOJSl H3 KPUTEPUEB
IPENOCTaBICHUH MyHununantsHoi NpeNOCTaBACHHUS MyHHIHIIATBHOM
MyHuunanpHoH YCIyrH B | ycuyry, YCTaHOBJIEHHBIX
ycIyru COOTBETCTBHHU C | HacTOAIUM  AZIMHHHCTPATHBHBIM
3aKOHOZATENILCTBOM | PEerJlaMeHTOM, onpenenseT
Poccuiickoit BO3MOXHOCTH [PeOCTaBICHHUS
Qepepanuu, B TOM | MyHHUMIIAIBHOMK YCIIyrd U
qHCIe ¢dopMHpyeT IpOEKT pe3yibTaTa

NPEXOCTABIICHHS YCIIYTH.
PesyneratoM  aJMHHHCTPaTHBHOIO
JEHCTBUS SIBIISIETCS YCTAHOBJICHUE
HATHYHA HITH OTCYTCTBHS
OCHOBaHHUH s OTKa3a B
NpenocTaBIeHUuH MyHHUHIATEHON
YCIIyrd,  IIOATOTOBKAa  IPOEKTa
PpeIueHust o MIPENOCTaBICHUH
MyHHUHMIATBHOR  yoIyrd Wid 06
OTKa3e B €€ MIPEJOCTABICHUH.
Pesynerar (QuKCHpyeTcA B BHIE
npoexTa peLeHus 0
NPENOCTaBICHUH MyHHIMITATBHOM
ycayri uiaH o6 oTkaze B ee
NIPEIOCTABICHUH




MecTo BEIIONHEHHS

npouenypsy/
ucnonssyemas UC

Cpenuuii cpok
BEITOJHEHHA

AnMuHHUCTpaTHBHBIE
IeHCTBUA

TpynoemkocTs

Kpurepuu npunsarus
pelueHui

Conepmaﬂne ZICI;'ICTBHX, CBEICHHA O

JEHCTBHSA H IOPAIOK €ro Nepenad,

HOJDKHOCTHOM JIMLIE,
OTBETCTBEHHOM 34 BBHIIIOJIHEHHE
aIMHHHUCTPATHBHOIO AEHCTBUA,
pe3yJbTaT aiMHHHUCTPATHBHOTO

crrocob (puKcalHK pe3ynsTara

4. IIpuHATHE pelleHHs 0 IPeJoCTaBJIeHHH (00 0TKA3e B MPE0CTABIEHHH)
MyHuuMnaabHol ycayrs n oopmMiIeHHe Pe3yIbTaTa npeaocTasiednst MyHHNMIAIbHOM yCayru

MecTo BbIONIHERUS
npouenypsy/
ucnons3yemas UC

Cpennuit cpox
BBIIOJIHEHHUS

AIMUHUCTpATHBHEBIC
aeHcTBus

TpymoeMkocTsb

Kpurepuu npuustus

pelenui

ConepxaHue NeHCTBHS,
CBEIEHHS 0 IOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 34 BBIIIOJIHEHHE
aIMUHHCTPaTHBHOIO TEHCTBUS,
Pe3yNbTaT aAMHHHCTPAaTHBHOIO

JEHCTBHA H IIOPALOK €ro Iepenadn,
crnocob (HKcalllK pe3yspTaTa

MyBununanbHeii apxus/
I'"iC rMI1

0,5 pabouero
JHS

Onpenenenve
HE00XO0MUMOCTH u
pa3Mepa omiaTtel 3a
IpeaoCTaB/ICHHE
MyHununansHoM
YCIyIH.

®dopMuposanue
KBUTaHIIUA
HEo6X0AUMOCTH)

(ipu

40 MuHYT

JomxHOoCTHOE JULO
MyHUIHIATBHOT0 apXHBa IPOBOIUT
IPOBEPKY Ha IPeIMeT OTHOLIEHHS
HOCTYIHBLIEr0 3alpoca K IUIaTHBIM
3ampocaM, B  COOTBETCTBHH C
PacnoOpsIUTENBHBIMA  TOKYMEHTaMU
ompefeNieT  pasMep  IUIaTel U
¢dbopmupyer xButanuuio B 'C I'MIT.
PesynsTatoM SIBIISIETCS
chopMHpOBaHHAsT KBUTAHLIUS.

Pesynprar duxcupyercs B 'UC I'MIT
B ciyyae, ecnmn MyuununansHas
ycayra IpenocTaBisercss GecIuIaTHo,
JIOJDKHOCTHOE JIMIO
MyHHIUIIATEHOTO apXUBa TOTOBUT
MPOEKT PELIEHHsS O NPEeAOCTaBJIEHHH

MecTo BeIMONHEHUS
npouenypsy/
ucrnonssyemas UC

Cpenuuit cpok
BBIIOJTHEHH S

AIMHHHCTpaTHBHEIE
JeHCTBHA

TpynoeMKocTh

peLeHui

Kpurepuu npussts

Cogepicanue neiicTBus,
CBE/ICHHS O JTOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBHIIOJIHEHHE
aIMHHHCTPAaTHBHOI'O JEHCTBHS,
pe3ynbTaT aAMHHHUCTPATHBHOIO

JEHCTBHS M MOPSIOK €ro Iepejayy,
croco6 (puKcauuy pesyisTaTa

MyHuIMnIaneHOR  ycnyrd uim 06
OTKa3€ B €€ PEIOCTaBICHUI

Mopnyns EUC OV

MyBununansHE apxus/

0,5 pabouero
IHSL

Hanpasnenue
KBUTaHIMU 00 oruiate
3asBuTeno

20 MuHYyT

JlomkHOCTHOE JTHIIO
MyHHIMDANEHOrO apXHBa
HAaIpasJLIET Ha aJIpeC IEKTPOHHOM
HIOYTH! 3asIBUTEJIS

(na mo4TOBBII anpec).
Pe3ynpTaToM SIBJISIETCS HAIIPaBJIEHHE
KBHMTaHIUH 3asiBUTEJIIO.

Pesynbtar GuKxcupyeTcs B
3JIEKTPOHHOM BHJIE JIHOO B BHIE
JIOKYMEHTa, [TOATBEPKAAIOIIErO
HAaIlpaBJIeHUE [T0YTOBOIO
OTIIPaBIEHHS.

I'"C I'MI1

MyHuIMnansHeLi apxup/

B teuenne

5 pabounx
IHEH mocie
HalpaBJICHHUS
KBHTAHIHH

IMposepka (akta
OILIaTBI 3a
IpeNoCTaBICHHE
MyHununansHoH
YCIIyTH.

20 MuHYT

JomxHocTHOE U0
MyHHIMNANBHOTO apXyBa IPOBEpSET
B I'MIC I'MII ¢akt omnarer 3a
npenocTaBieHue MyHHIUIAILHOR
yenyrd. IIpy HaJmaguy omiaTel
JIOIDKHOCTHOE JIHI[O
MyHHIHIAIBHOTO apXuBa
(opMHpyeT IPOEKT peLIeHHs O
IpeNoCTaBICHHH MyHHIMIATEHON
YCIIYTH.

Ecmu  omutara
JOJDKHOCTHOE
MyHHUHDAIBEHOTO
odopmiser

HE  IOCTYyNHWIa,
JIHLO
apxuBa

oT

OTKa3




Mecro BHIIONHEHHS
npouenypsy/
ucnonszyemas UC

AIMHHHCTPaTHBHbIE
JeHCTBUA

Cpenuuit cpox
BBIIIOJIHEHHU

TpynoemxocTsb

Kpurtepuu npuasThs
peleHHH

Copnepxanue fefcTBuS,
CBEJICHHUS O JOJKHOCTHOM JIMIIE,
OTBETCTBEHHOM 32 BHIIONHEHHE
AIMHHHCTPATHBHOTO JEHCTBMS,
pe3y/IbTaT aAMHHHCTPATHBHOTO

JEeHCTBUSA U IIOPAIOK €ro nepeayy,
crnocob Qukcaluy pe3yapraTa

npefocTaBineHus  MyHUIMIANIBHOH
YCIIyTH

MyHununanbHeL apXus
/Monyns EUC OY

PaccMoTpenue
NpoeKTa pesynbTara
[IPEROCTaBIICHHS
MyHHIHIATBEHOH
YCIYTH

0,5 pabouero
IHS

CoorsercTBHE
NpOeKTa  pPEIUCHHA
TpeGOBaHHAM
3aKOHOZATEIbCTBA
Poccuitckoit
Denepauuy,
qHCie
AnMHHHCTpaTHBHOMY
periaMeHTy

B TOM

YnonHoMoyeHHOE JOIDKHOCTHOE
Juno  MyHHIMIANBHOTO — apXuBa
paccMaTpHUBaeT MPOEKT PEIICHHs Ha
HpEAMET COOTBETCTBUS TPEOOBaAHUSIM
AIMHHMCTDAaTHBHOIO  perjiaMeHTa,
TIOJTHOTBI " Ka4ecTBa
HpefoCcTaBIeHus  MyHHIUIAIBHOM
YCIYrH, a TakKXe OCYIIECTBILICT
KOHTPOJIb CPOKOB IPEAOCTaBIICHHS
MyHununansHOR YCIIYTH.
ITopnuchIBaET NPOEKT peLICHHS O
NPENOCTaBICHHH  MyHHIHIAIBHON
yeryru  wiam o6 oTkase B ee
NPeNOCTAaBIICHUH C HCHOJB30BAHMEM
Ol B Monyne EUC OY wu
HalpaBJIsieT YIIOJIHOMOYEHHOMY
JIOJDKHOCTHOMY JIHILY
MyHHUMIIIEHOTO — apxXuBa  JJIS
HalnpaBJIeHHs pesynbTaTa
NpefocTaBiaeHuss  MyHuUMmansHoi
yCIIyrs 3asiBUTEIIO.

PesympraToM  agMHHHCTPaTHBHOTO
JeHCTBHS  SIBJIETCS IOANMCAHUE, B
ToM umcne  OIl, peweHus o
NpEeoCTaBIeHHH  MyHHuUMnaIsHOM
YCUYTH  HMJM __ OTKa3 B €€

MecTo BbIONIHEHHA
npouenypsy/
ucnonszyemas UC

AIMHHHCTpaTHUBHbIE
JercTBus

Cpennuit cpox
BBIIOJIHEHHS

Kpurepuu npuusatas

TpymoemxocTs
peueHui

Conepxanue IeicTBu,
CBEIEHHS O HOJDKHOCTHOM JIHIIE,
OTBETCTBCHHOM 3a BBIIIOJIHEHHE
aJIMHHHCTPATHBHOI'O JEHCTBHS,
Ppe3yJIbTaT aIMUHUCTPATHBHOIO

JEeHCTBHS U OPAIOK ero Iepenays,
crocob (uKcauuy pesyypTaTa

L

IIPE{OCTABIIEHHH.
Pesynprar Qukcupyercs B BHIE
peuIeHust 0 IPEOCTaBJICHUI

MyHuUOMIANBHOR YCIYIH MIH 06
OTKa3e B €€ IPEJIOCTABICHHH

S. Boiga4a pesyabrara npexocrapiaeHus MyHHUMIIAILHOM yeayrd 3assBHTEIII0

MecTo BBITONHEHHS Anvunuctpatushsle | CpenHuit cpok Tpymoemkocts | Kputepuu npuustus CognepxaHue neicTBu,
pouenypsy/ JeicTBUS BBIITOJIHEHUA peenuit CBEIEHUS O IOIDKHOCTHOM JIHLIE,
ucnons3yemas UC OTBETCTBEHHOM 3a BBIIIOJIHEHHE
aIMHHUCTPaTHBHOIO JCHCTBUS,
Ppes3ynbTaT aiMHHHCTPATHBHOIO
JIeHCTBHUSA Y IOPANIOK €ro Iepenayu,
crocob ¢ukcanuu pesyasrara
Moayns EUC OV Brinaya i | 0,5 paboyero CooTBeTcTBHE JlomxHOCTHOE JIHIIO
HalnpaBJieHue IHA IpoexTa peureHus | MyHHIMITANEHOTO apXMBa  BBIIAET
pe3ynbTarta Tpe6OBaHUAM 3asgBuTeIIO pe3ynbTar
MPENOCTaBICHHS 3aKOHOZATEbCTBA MpeNoCTaBlICHHs  MyHHUIHOANBHON
MyHununansHoi Poccuiickoit yclayri B (opMe  3IEKTPOHHOIrO
yciyru 3asBUTEIIO Qenepanuy, B TOM | HOKyMeHTa,  moamucanmoro  OII
qcIe YIIOJIHOMOYEHHOTO0  JTOJDKHOCTHOIO
AIMHHHCTPAaTHBHOMY | JIHIa MyHHIHIAIEHOIO apXUBa.
peraameHTy 3a HCKJIFOYCHHEM Ciiydas, Koruga
JIOJDKHOCTHOE JIMIO
MyHHIHIIATBHOTO apXuBa  BBIIAET
3asBuTeNIO pe3ynbTar
npefocTaBieHUs  MyHUUHIaNEHOM




MecTo BHITONHEHHUS
nponexypsy/
ucnone3yemas UC

CpenHuit CpoK
BBIIIONHEHHA

AIMMHHCTPaTHBHEIE
JeHCTBHA

TpynoeMKocTh

KpuTtepuu npuHATHA
pelenui

ConeprcaHue neHcTBHA,
CBEJICHHA O JIOJI>KHOCTHOM JIHIE,
OTBETCTBEHHOM 32 BBIIOJIHEHHE
AIMHHHUCTPATUBHOIO AEHCTBHS,
pe3yNbTaT afMHHHCTPATHBHOIO

JIIeHCTBUA 1 IOPSIOK €ro mepenayH,
crocob uKkcary pe3ynprara

YCIYTH IO BOIIPOCY YCBHIHOBIICHMSI
(ymouepenus) B (opme OyMaxHOro
JIOKYMEHTa, [OAMHCAHHOTO
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM
JMIOM  MYHHIUIATEHOIO  apXUBa.
Ilpu sTOM mpoBOZUTCS  CBEpKA
JOKYMEHTOB.

PesyneratoM  agMHHHCTPATHUBHOIO
JEUCTBHA  SIBISIETCS  yBENOMJIEHHE
3asBUTENd O NMOJIYYEHHH pe3yJbTrara
MpeRoCcTaBieHuss  MyHHUUNATbHON
YCIyTH.

Pesynsrat ¢uxcupyercs B Moxnyine
EHC OY




