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OO0 yTBep/KIEHHH aJIMHHHCTPATHBHOIO PerjIaMeHTa
10 IpeJ0CTABJIEHHI0 MyHHIMNAAbLHOH yeayru «IIpefocTaBienne
uHdopMaLuu 00 00bEKTAX HEIBHKHMOI0 HMYIIECTBA, HAXOASMIMXCS
B cobcTBenHOCTH MOXKANCKOr0o MyHHIMIAJILHOIO paioHa
MocKoBCKOii 06J1aCTH ¥ IPeJHA3HAYEHHBIX VISl CIa4H B apeHAY»

B coorsercTBuu ¢ ®enepansubM 3akoHoM ot 06.10.2003 Ne 131-®3 «O6 obmmx
NPHHIMINAX OPraHM3alMH MECTHOro caMoympasieHHs B Poccuiickod ®eznepaiumy,
Denepanbbv 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranu3anuu pe/loCTaBICHHS
rOCY/apCTBEHHBIX W MYHHIMNAIBHBIX YCIyr», IocTaHoBneHueM IlpaBurenscTBa
MockoBckoii o6macti ot 27.09.2013 Ne 777/42 «O6 opraHH3aluu IIPEJOCTABIEHHS
TOCYZapCTBEHHBIX ~ YCIYr  HCIONHHTENBHBIX — OPraHOB — IOCYHapCTBEHHOH — BIACTH
MockoBckoii obnacty Ha 0ase MHOrOQYHKIMOHAIBHBIX IEHTPOB IIPEJOCTABICHHS
roCy/IapCTBEHHBIX M MyHHIHMIAIBHBIX YCIYT, @ TakKe 00 yTBEPKACHHH IEpeqHs
rOCY/ApCTBEHHBIX  YCJIYr  MCIOJNHHTENBHBIX OPraHOB — IOCYJapCTBEHHOH  BIIACTH
MocKOBCKOH 06J1acTH, MPeJ0CTaBICHHEe KOTOPHIX OPraHM3yeTcs IO MPHHIMILY «OJHOTO
OKHa», B TOM 4uHClIe Ha 0ase MHOrOQYHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHHUS
rocy/lapcTBEHHBIX M  MYHHIHIAIBHBIX ~ YCIYT, W  PeKOMeH1yemoro mepeyns
MYHMUIHMOQIGHBIX  YCIYT, IPEJOCTABJISEMBIX OPraHaMH MECTHOTO —CaMOYNpABICHHUL
MyHHIHNAIBHEIX 00pasoBaniii MockoBcko#f 00macTd, a Takke YCIYr, OKashIBaeMbIX
MYHHIHIATBHBIMA YYPEXICHHAME U APYTHMH OPraHH3alUsMH, IPE0CTaBICHAE KOTOPBIX
Oprammsyercs 10 NPHHIMIOY «OJHOTO OKHa», B TOM uucne Ha Gase
MHOTO(QYHKIHOHAIBHBIX LEHTPOB IIPE/IOCTABIEHHS TOCYAaPCTBEHHbIX H MyHHIMIIATBHBIX
yeayr», YeraBoM MosKkalcKOro MyHHIMIIATEHOTO paioHa MoCKOBCKOR obyacTu, B IeIAX
obecrieyeHHs JOCTYIHOIO H Ka4eCTBEHHOTO MCIQJHEHHS MYHHIMNAIBHBIX YCIIYT,
IIOCTAHOBJISIIO:

1. YTBepauTh  AAMHHHCTPATHBHBIH  pErJIAMEHT  IIO IPEIOCTaBICHHIO
MyHUIMIATEHOH yernyrd «IIpenocrasnenne undopMamun o6 06BEKTaX HEBHKHMOIO
MMYIIECTBA, HAXOSIIMXCS B COOGCTBEHHOCTH MOJXKAHCKOTO MyHMUMIAIBHOIO paioHa
MOoCKOBCKO# 061aCTH ¥ TIpe/IHAa3HAYEHHBIX JUIS C/JaYd B apeH 1y » (IIpuiaraercs).

2. Hacrosimee mnocTaHoBjieHHe OIyOnukoBaTh B rasere «Hosas Xu3HB» H
pa3sMeCTHTh Ha O(UIHAILHOM Ccai IMAHHCTpAIMH MOXaiCKOro MyHHIHIATEHOTO
paiiona B cetn MuTepHeT (WwWwW:adr ,w.N_mEx,m.h

3. Kourponme  3a nngm‘bmnquwuaombgﬂ.o [IOCTAHOBJICHHS  BO3JIOXKHTH
Ha 3amecTuTens [iaBel ,ﬁvi:xn.%g:: /?5%\ CKOTO MYHHIMNAIBLHOrO paioHa
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YTBepkieH
NOCTAHOBJICHAEM aJIMHHHCTPAIUH
MoKaiCKOro MyHHIIHIIAILHOTO

S
AMHHHCTPATHBHBIN PerjiaMeHT

110 IIpeIOCTABIEHHI0 MyHHIMNAILHOI yeayrn «IIpexocrasienne ungopmanuu 06 00beKTaX
HEeIBH/KMMOT0 HMYIIECTBA, HAXOAAIHXCS B cofcTBenHocTH MozKaiickoro MyHHIMIAILHOTO
paitona MockoBcKoii 00/1acTH | NPeIHAZHAMEHHBIX /UIsl CAATH B apeHgy»

I. O6uue moI0KeHUst

1. Ipeamer pery/IMpoBaHus aIMUHHCTPATHBHOIO PErJiaMenTa
110 NPEA0CTABICHAI0 MyHHIMIAILHON yCayrs

1.1. A/IMHHHCTPATHBHBIM  pErjlaMeHT 1O  HPEJOCTABICHHUIO MYHHIUIIAIGHOH  YCIIYTH
«Ipemoctapnenne uHOOpMammu 06 0ObeKTax HEJBHXXKMMOTO —HMYIIECTBA, HAXOMAMMXCA B
cobeTBeHHOCTH MOXKaliCKoro MyHHINIATGHOTO paiiona MOocKOBCKo# 00JacTi i NpeHa3sHaueHHBIX /UL
c/au| B apeHIy» (Hanee - aIMHHHCTPATHBHHIJi PEIJIAMEHT) YCTAHABIHBAET CTAHAAPT NMPEIOCTABIICHHS
MyHHIHIIATGHON YCIYTH 10  TPEIOCTABICHAIO MH(pOpMAIH 06 00BeKTax HEIBHKHMOTO HMMYIIECTBA,
HAXOJSIMXCA COGCTBEHHOCTH MOJKalcKoro MyHHIMIATBHOTO paifoHa MocCKOBCKoi obmactn H
IpeJHa3HAYeHHBIX UL C/Ia4l B apeHy (lajee - MyHUIMnanbHas yciyra), COCTaB, OCNIEI0BATEIbHOCTD
H CPOKH BBIIOJHEHHs aJMHHUCTPATHBHBIX IPOLEIYP (meicTBHi) IO IPEJOCTABICHAIO MYHHIUIAIBHOH
yermyrd, TpeGOBaHHMS K  THOPSAKY HX  BBINOJHEHHS, (GopMBI  KOHTPOJIS 3@  HCIOJIHEHHEM
QIMMHHCTPATHBHOTO PEriIaMeHTa, N0Cy/eOHbIiH (BHeCYy/I€OHBI) MOPSIOK OOKATOBAHHUS DPELICHHH H
neiicteuii (Geszeiictus) KomuTeTa 1O YNPABICHHIO HMYIIECTBOM aJAMHHHCTPAIIMH Mozkaiickoro
MYHHIMNATGHOTO paifona MOCKOBCKOH 0671acTH, IOJKHOCTHBIX JIHI[ KomuTera 10 YNpaBIEHHIO
HMYIIECTBOM aJMHHHCTpauu Modkaliickoro MyHHIHMIATIbHOTO paiiona MockoBckoit o6nactH, 160
MyHHIHIATBHBIX CITyXKallHX.

1.2. A/IMHHHCTPATHBHEIA PernaMeHT pa3paboTaH B LEJSX MOBBIICHAS KA4eCTBA M JOCTYIHOCTH
IpeoCTaBNeH:s. MYHHIMNAIBHON yCIyrH TpH OCYINECTBICHHH MOJIHOMOYHH  aJMHHUCTpaIHUei
MosaiicKoro MyHHIMIATEHOTO paiiona Mockosckoi o6acTa (nanee — Anmunuctparms) 1 KomureToM
[0 YNPAaBJIEHHIO MMYLIECTBOM aJIMHHHCTpaliH MoxalCKoro MyHHLUIAILHOTO paiiora MockoBcKkoi
obnactu (nanee — Komurer). !

2. JInua, HMeIoNIHe IPAaBo HA MOJIyYeHHe MyHHIHNIAIBHOMH YCIyrH

2.1. MyHHIMTANBHAs yCIyra NpeJCTaBiAeTcss (QU3HYCCKHM H IOPHIAMYECKHM JIHIaM (manee —
3asABUTENIH).

22. Tlpn obpameHHH 3a IIOJyYeHHEM MYHHIHNAIBHOH yCIyrH OT HMCHH 3asBUTENCH
p3amMogielicTBie ¢ KomuTeTOM, AIMHHHCTpalMell BIpaBe OCYIIECTBJATE HX YIONHOMOYCHHLIC
IPECTABUTEIH.

3. TpeGoBanusi K NOPSAKY HHGOPMAPOBAHMHS 0 MOPSAKe
NpeAocTaBIeHHS MyHHIMOAILHOM yCayr

3.1. VndopmupoBaHHe 3asdBHTENEH O MNOPSIKE NPENOCTABICHHA MYHHIANAIBHON  YCIIYyTH
OCYIIECTBIIACTCS MYHHIMIATBHBIMA CIYXALMMA OT/ENa MO YNPABICHHIO HMYIICCTBOM Komurera u
paGoTHHKaMH MyHHIMNAIEHOTO GIO/KETHOTO  YHPEXKACHHS «MHOro(QyHKIMOHAIBHBIA LEHTP 10
TIPENIOCTABIIEHAIO TOCYIAPCTBEHHBIX ¥ MYHHIMIAIBHBIX yCIyT Mo alCKOr0 MyHHIUIIAILHOTO paifoHa»
(manee — MOLI).

3.2. OcHOBHBIMH TpeGOBAaHMAMH K HH(OPMHPOBAHMIO 3asBHTENCH O IOPAAKE NPEAOCTABJICHHA



MYHHIUIQTBHOH  YCIYTH  SBISIOTCS JIOCTOBEPHOCTD npejocrasisieMoif  MHGOpManuH, 9eTKOCTh
H3JI0KeHHs HH(pOPMAIUH, MOJIHOTa HHpOPMUPOBAHHS.

3.3; Vugopmarus 0 NMOPsAKe IPEIOCTABICHUS MYHHIMIAIBHOH YCIyIrd COACPXKHT CICAYIOUIIE
CBEJICHUS:

3.3.1. HAMMEHOBaHHe W IOYTOBHIE anpeca AIMHHHCTpanuH, Komutera, OTBETCTBEHHOTO 32
[Ipe0CTaBIeHHe MyHHIMIATBHOM ycmyrH, i MOLL;

3.3.2. cmpaBoyHble HOMepa TeneOHOB AJMHHHCTPAIUH, KomuTera, OTBETCTBEHHOrO 3a
peoCTaBIeHHE MyHHIIUNIATIBHON YCIyTH, | MOII;

3.3.3. anpec odMUHANBHOrO caiita AJMHHHCTpAllHH H M®I[ B uH)OPMAIHOHHO-
TeJleKOMMYHHKAIMOHHOM ceT «MHTepHeT» (nanee — ceTh Hurepner);

3.3.4. rpaduk paGoTsl Anmuuuctpammy, Komurera 1 MOLL;

3.3.5. TpeboBaHMS K MUCBMEHHOMY 3ampocy 3asBUTENEll O MpeJOCTaBICHHH HHpOpMaLWH O
HOPS/IKE TIPEJOCTABICHHS MyHULUITAIBHOMN YCIIyIH;

3.3.6. mepeveHs JOKYMEHTOB, HEOOXOAUMBIX JUIS TOJTyYEHHUS MYHHIUIATBHOH YCITyrH;

3.3.7. BBIIEP)KKH H3 NPABOBBIX AKTOB, CONEPXKAIIMX HOPMEI, PEryIMPYIOMHE ACATEILHOCTH 11O
TpeOCTAB/ICHHIO MYHHIUIIAIBHOH YCITyTH;

3.3.8. TeKCT aJIMHHACTPATHBHOIO PEIJIAMEHTA C IIPHJIOKEHUAMH;

3.3.9. kpaTKoe OIHCAHHE MOPSIKA IPE/IOCTABIICHUS MyHHIUTIATBHON yCITyTH;

3.3.10. o6pasmel OdopMIICHHsS JOKYMEHTOB, HEOOXOIMMBIX JUis MONYYCHHSA MYyHHIHIIAIBHOM
yCIIyrd, ¥ TpeOOBaHHsA K HEM.

3.4, Vudopmamus O MOPsKEe HPeJOCTaBICHAS MYHHIUOATEHOH YCIyrH pasMemaeTcs Ha
MH(OPMAIMOHHBIX CTEHJAX B MOMEIICHHIX AIMHHHCTPALMH 1 M®I], npeaHa3HAYEHHBIX UL NpHEMa
3asBHUTeNeil, Ha O(UIMATLHOM caiiTe AJMIHHCTPALHH U OQUIHATEHOM caiite MOI] B cetn MuTEpHET, B
(enepanbHOM TOCY/1apCTBEHHOR na(OpManHOHHON cucTeMe «EMHBIE MOpTAal roCylapCTBEHHBIX H
MYHHIUNATBHBIX yeryr (QyHkuuit)» (nanee — EnuHBI 1OpTAn rocy/apCTBEHHBIX H MYHHIHIIATbHBIX
ycnyr), B TOCYNApCTBEHHOMH uHpOpManuoHHOi  cHcTeMe  MOCKOBCKOMH obmactn  «ITopran
roCyZapCTBEHHBIX H MYyHHIMNAILHBIX YCIyr (bynxumit) MockoBckoit obnactu» (manee — [Topran
rOCY/APCTBEHHBIX M MYHHIMIAIBHEIX ycTyr MOCKOBCKO#H obnactu), a TaKKe NPENOCTaBiseTcs II0
Tene(OHyY M SNEKTPOHHOI II0YTe 10 0OpaIIeHHIo 3asBUTEIL.

3.5. Cupasounas HH(pOpPMALUs O MECTE HAXONKICHHI Amvunucrpamun, Komurera, M®ILI, ux
nouToBbIe anpeca, opHuMANbHBle caiTel B ceTH MHTepuer, unpopmanust 0 rpadukax paGoThI,
Tene(OHHBIX HOMEpax H aJ[pecax OMNEeKTPOHHOH MOYTHl MpPe]CTABICHA B IMpunoxernun Ne 1 K
a/IMHHUCTPATHBHOMY PETJIAMEHTY.

3.6. Ilpu oOIeHMH c 3asBHTENSIMH COTPYAHHKH KomuTeTa M COTPYAHHKH MOI] o6s3aHBI
KOPPEKTHO  BHUMATENLHO OTHOCHTBCS K 3asBUTEIIAM, HE YHIDKAs HX HYECTH H AOCTOMHCTEA.

WudopMupoBaHHE O MOpAAKEe MPENOCTABICHHSL MYHHIUIOAIBHOM  YCITYTH — HEOOXOIMMO
OCYIIECTBIIATH C HCIIOIB30BAHHEM OQHIHAIBHO-/IEIOBOTO CTHILT PeUH.

II. CTangapT npeaocTaB/IeH sl MyHHIMIAILHOI yCTyrd
4. HanMeHOBaHHE MyHUIHIAILHOI yCIyrs

4.1, Mymuunanssas ycrmyra «lIpeocrasnenne — uH(opmaun 06 oObexTax HEIBHIKHMOIO
HMYIIECTBA, HAXOJSIIMXCA B COOCTBEHHOCTH MoaiicKoro MyHHIMIAIBHOr0 paifona MockoBCKoH
061aCTH | Mpe/jHA3HAUYEHHBIX Ul CIa4H B apCHIIY».

4.2, TlpefocTaBIeHAE MyHHIMITAIBHOMN YCIYTH OCYIIECTBISCTCA Komurerom.

4.3, AIIMHHHECTDAITHS OPraHK3yeT NPEOCTABICHHE MYHHIMIIAIBHOM YCTYTH MO NPHHIHITY «OHOrO
OKHa», B ToM yHciie Ha 6aze MOLI

4.4, Oprassl, IPeJIOCTABJIAIONIHEe MyHHIUMIIATBHYIO YCIYTY, M®I], na 6a3ze KOTOPLEIX OPraHH30BaAHO
IIpeIOCTaB/ICHAE MYHHIMIAIBHON YCIyrH, HE BIpase TpeGoBaTh OT 3asdBUTENS OCYIIECTBICHHS
neifcTBHii, B TOM YHCIIE COIVIACOBAHHH, HEOOXOAMMEIX JUIA IOJyYCHHS MYHUIMIIQIBHONH YCIYTH H
CBSA3aHHBIX ¢ OOpAIIEHHEM B MHBIE IOCYJapCTBEHHBIC OPraHbl (opraHBI MECTHOTO CaMOYTPABJIECHHS) U

OpraHu3aliy, 3a UCKIIOYECHHEM MOJTy4ICHHA YCIIyT, BKJIIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOPLIC SABJISIOTCSH
HEe0OXOIUMBEIMH H 00s13aTeNBHBIMHA IS MPeAOCTaBICHHSA MYHHIHMIIAIBHBIX yCIIYT.

5. Pe3ys1bTaT NpeJoCTABJICHHS MyHHIHIAILHOM yCIyrH

5.1. PesynpTaTaMu IPeJOCTABICHHS MYHHIMIIAIBHON YCIyTH SBJAIOTCA:

5.1.1. mpenmocraBieHue 3asBHTENO HHpOpMamuu 06 O0OBEKTaX HENBIXKHMOIO HMYIIECTBa,
HAXONAMMXCS B COOCTBEHHOCTH MoxalfcKoro MyHHLMIATBHOTO paifona MockoBekoli obmactd u
npefHa3HAa4YeHHbIX Ul CIa9d B apeH/y;

5.1.2. MOTHBHPOBAHHEIA OTKa3 B NPENOCTABICHHH MYyHUIHIIAIBHOH YCIIyTH, ohOpMIICHHEIH Ha
GyMaXHOM HOCHTENE WM B 3JIEKTPOHHOH (opME B COOTBETCTBHHM C TPeGOBAHHAMH CHCTBYIOMIEro
3akoHoaTenbCTBa Poceniickoit dezepanuu.

6. CpoK perucTpanHu 3anpoca 3asiBHTeJIst

6.1. 3ampoc 3asBHTENs O MpPEJOCTABICHMH MYHWIMNAIBHOH YCIYTH —PErHCTPHPYETCS
AIMHHHCTpalell B CpoK He mosjHee 1 paGouero AHs, CIEAYIONEro 3a JHEM INOCTYIUICHHS B
AIIMHHHCTpAILHIO.

6.2. PerucTpanms 3anpoca 3asiBUTEIs O IIPEJIOCTABICHHA MYHHIHIIATBHO) YCIIyTH, IEPE/IaHHOr0 Ha
GymaxkHoM HocuTene u3 M®I] B AZMUHHCTPALHIO, OCYIIECTBIIAETCS B CPOK HE MO3/HES 1 pabouero nns,
CJIELYIONIErO 3a THEM IOCTYIUICHHS B AZIMHHHCTPALHIO.

6.3. Perucrpanus 3anpoca 3asBATENS O NPEJOCTABICHHN MyHHLUIIATBHOI yCIIyTH, HalPaBJIeHHOTO
B (opMe OIEKTPOHHOrO JOKyMEHTAa TOCpescTBoM EjmHOro moprana rocyAapCTBEHHBIX —H
MYHHIUIATBHBIX eIy, Iloprana rocyapCTBEHHBIX H MyHHIMOAIGHBIX YCIyr MockoBckoif o6nact,
oCymecTBseTcs B CPOK He Tmo3mmee 1 paGodero jms, ClEAYOIEro 3a JHEM NOCTYIUICHHS B
AJIMUHHCTPAIHIO.

7. Cpok npeocTaB/IeHHst MyHHIMIAILHONH YCIyrH

7.1. CpoK IpelIocTaBIeH s MyHHIHIANEHOR yCiyrn He npesblmaeT 30 KaleHIapHBIX THEH ¢ 1aThl
PErHCTpAI|H 3aIIpOCa 3asBHTEIIS O MPEJIOCTaBIeHHH MyHHIMIAIBHOH YCIyTH B AJIMUHHCTpaIUH.

7.2. CpoK TpeNOCTaBleHHs MYHHIMIAIBHON YCIYTH, 3aIpoC Ha NONy4YeHHe KOTOpOH mepenaH
3asBuTeeM depes M®LI, ucumciseTcs cO JHS PErHCTPAlWH 3arpoca Ha IOJyYeHHe MYHHIHMIIATBHOMH
yCITyrd B AIIMHHACTPALAH.

7.3. Cpok TNpeHOCTaBNeHHs MyHHUMIATGHON YCIYrM HcuMcusiercs Ges ydera  CpOKOB
IIPHOCTAHOBJIEHHs NPEJOCTABICHHS MYHHIMNAIBHON YCIYIH, MEPEfady 3ampoca O NpeoCTABICHHH
MYHHIMNATGHOH YCIYrH M JOKyMeHToB W3 M®Il B AJIMHHHMCTpALWMIO, TNEpefatd pesylbTara
TIpeJIOCTAB/EHHs. MyHHIIHIIANBHOH YCIYTH M3 AJMHHHCTpAllid B MOII, cpoka BbIIa4H pe3ybTara
3aABUTEIIO.

7.4. Cpoku Tepefaud 3ampoca O IIPEJIOCTABICHHH MYHHIMINANBHOH YCIYTH W NPHIAracMbIX
HoKyMeHTOB B3 M®L] B A/IMHHHCTpAIHIO, a TAK)Ke TePe/ladl pe3y/bTaTa MyHHIUIATbHO! YCIyTH 3
AnvurncTpariE B MOL] ycTaHABIHBAIOTCS COTJIAIEHAEM O B3AHMOICHCTBHH MEXITY AIMUHHCTpanuei
u ML

7.5. Boigaua (HampaBneHWe) pe3yibTaTa  NpPEJOCTABNCHHA  MYHHUHNAIBHOH  yCIyrH
OCYIIECTBIAETCS B CPOK, HE PEBHIMAIONIHH 5 KaJleH/ apHBIX JHEH.

8. [IpaBoBbIe OCHOBAHHS NPEAOCTABJICHHUS
MYHHIHIIAJBHOMH yCJIyra

8.1. TlpesocTaBieHHe MyHHIMITANBHOH yCIyTH OCYIIECTBIAETCS B COOTBETCTBUH C:
- IpaxkanckuM KoznekcoM Poccuiickoii ®eneparuy;
- denepansHeM 3akoHOM oT 02.05.2006 Ne 59-®3 «O mopsiike pacCMOTPEHH obparenui
rpaxcaan Poccuiickoit enepanum;



, - @epepanpHbIM 3ak0HOM 0T 27.07.2010 Ne 210-O03 «O6 opraHM3alMH IpeIOCTaBJICHHS
roCyJapCTBEHHBIX H MyHHIHITAIBHBIX YCIyT»;

- DenepanbHeM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 oO6muX NpPHHIMNAX OPraHH3AIMH
MeCTHOro caMoyrpasieHus B Poccuiickoii ®enepannny;

- TIOCTAHOBJIEHHEM IIpaBuTenscTBa Poccuiickoi Oeztepanuu oT 16.05.2011
Ne 373 «O paspaboTke W YTBEPXKIEHHH aJMHHHCTPATUBHBIX PErJAMEHTOB  HCIIOJHEHHS
roCyAapCTBeHHBIX (YHKIHIl H aJMHHHCTPAaTHBHBIX PErJIAMEHTOB NpEIOCTABIIEHHS IOCYAapCTBEHHBIX
YCILyT»;

- pacropsiKeHHEM IIpaButensctBa  Poccuiickoit Denepannn or 17.12.2009
Ne 1993-p «O6 yTBepXKIECHHH CBOJHOIO I€pe4Hs IEPBOOYEPENHBIX TIOCYAApCTBEHHBIX K
MYHHIMIAIBHBIX YCIIYT, NPeA0CTaBISeMBIX OpraHaMH HCIIOJHHTE/IBHOMH BiracTH cyObhekToB Poccuiickoi
dezepali ¥ OpraHaMH MECTHOTO CaMOYTPaBIEHHsA B OIEKTPOHHOM BHZE, a TakXKe YCIyT,
MpeIOCTABISIEMBIX B 3IEKTPOHHOM BHJIE YIpeX/ICHHIMH H opranamu cyGnekToB Poccuiickoit Geneparmu
¥ MYHULHTATEHBIMA YIPEKICHHAMUY;

- mocraHosieHueM  [IpaBurensctBa  MockoBekoit  obmactm ot 27.09.2013 1.
Ne 777/42 «OG6 opraHu3alM{ TPENOCTaBICHHS TFOCYNapPCTBEHHBIX YCIYI HCIOJHHTENBHBIX OpPraHoB
rocyfapcTBEHHOM BiacTH MockoBeckoi obnactH Ha 6ase MHOTO(YHKIMOHATBHBIX —IEHTPOB
NpefOCTaBIeHHs. TOCYJapCTBEHHBIX W MYHHIHMIAIBHBIX YCJIYT, a Takke 00 yrBepikueHuu Ilepeuns
rOCY/lapCTBEHHBIX YCIyI HCIOJIHHTENBHBIX OPraHOB roCyJapcTBEHHOH BiacTH MockoBckodt obnactu,
Npe0CTaBlIEHHe KOTOPLIX OpraHM3yercss [0 TpPHHIMIY «OIHOTO OKHa», B TOM 4uciae Ha Oase
MHOTOQYHKI[HOHAJBHEIX IEHTPOB MPEJOCTABICHHS TOCYIAPCTBEHHBIX H MYyHHIMIAIBHBIX YCIyT, H
PeKkOMEHZYyeMOro IepevHs: MyHHIMIAIbHBIX YCIYT, HPENOCTaBIAEMBIX OpraHaMH MECTHOIO
caMOyIpaBJIeHUs] MyHHIUIATGHBIX oOpa3oBanuii MOCKOBCKOH 00acTh, a TakKe yCIyr, OKa3hIBAeMbIX
MyHHI[HNIATEHBIME YYPEXKACHUSIMH H IPYTHMH OPraHU3allisAMH, IPE0CTABIEHHE KOTOPBIX OPraHu3yeTcst
10 NPUHIKITY «OZHOTO OKHA», B TOM 4HCJIE Ha 6a3e MHOrO(YHKIHOHAIBHBIX LEHTPOB MPEOCTABICHUS
rOCYAapCTBEHHBIX H MyHHIHITAIBHBIX YCIIYT»;

- mnocraHoBieHueM IlpaBuTenscTBa MockoBckod obmacti ot 25.04.2011 Ne 365/15 «O6
yreepkaennn [lopsjka paspaboTKH M yTBEPXKACHHS aJMHHHCTPAaTHBHBIX PErJaMEHTOB HCIIOIHEHHS
roCyAapCTBEHHBIX (YHKIHH M aIMHHHCTPATHBHBIX DErJIAMEHTOB IPEJOCTABICHHUS IOCYAApCTBEHHBIX
YCIyT HEeHTPalIbHEIMH HCIIOJHHTEIBHEIMA OpraHaMH rOCYJapcTBEHHOM BracTH Mockoscko# obsnactu,
rocyaapCTBeHHBIMH OpraHaMu MOCKOBCKOH 06/1acTHY;

- mocraHosienue [aBsl MoxalicKoro MyHHIHIAIBHOrO paifoHa MockoBckoif o6macTH oT
14.12.2011 Ne 2327-I1 «O6 yrBeprknenun [lepeuns MyHHIHNAIBHOIO MMYIIECTBA, NPEJHA3HAYCHHOTO
JUIs Tepejayd BO BIaJeHHE W (WIM) B [OJNB30BaHHE CyOBEKTaM MAalOro M  CPEJHEro
TpeIPUHEMATEBCTBA H OPraHH3aL|sIM, 00pa3yloIEM HHPACTPYKTYpy HOINEPKKH CyOBEKTOB MAIIOr0
M CpejHEro INpeAnpHHHMATeNbcTBa» (B pen. IlocraHoBnenuss —agMuHMCTpamuH Moskakckoro
MyHHLUIATBEHOrO paiiona MockoBcekoi o6macti ot 20.09.2012 Ne 2201-1T);

- IOCTAHOBJIEHHE aIMUHUCTpAKi MoKaiickoro MyHHIIHIIAIEHOTO paiiona MockoBckoil o6nacTu
oT 26.03.2014 Ne 595-IT «O6 yTBepiKieHHH [epedHs IOMEIICHHI, TIPEIOCTABIISIEMBIX CyOBeKTaM Majioro
M CpelHero IpeANPHHAMATE]bCTBA, 3aPETMHCTPHPOBAHHBIM  HAa  TeppuTopuH  Moskakckoro
MYHHIMNATBHOTO paiioHa MockoBckoif oGnacTd, 6e3 NIpOBEJEHHS TOProB HA MPaBO 3aKIOYEHHUs
JIOrOBOPA apeH/IsI».

9. UcuepnbiBalomuii nepevyeHb JOKyMEHTOB, He00X0AHMBbIX, B COOTBETCTBHH C
HOPMATHBHBLIMH IPABOBLIMH akTaMu Poccniickoii ®enepauun, HOPMATHBHBIMH NPABOBLIMH
akTamid MoCKOBCKOi 06/1aCTH H MyHHIHIIAJbHBIMH NPABOBBIMH AKTaMH, LISl HPEA0CTABICHHS
MYHHUHIAILHON YCJIyrH, yCJIyT, He00X0 UMBIX H 00513aTe/IbHBIX ISl ee NPeA0CTABIeH S, CII0co0bI
HX I0JyYeHHS 3asiBUTE/IIMH, B TOM 4HCJ/Ie B 3JIEKTPOHHOIT (popme, H MOPSIOK HX NPEI0CTABICHHS

9.1. Ilpu obpalenns 3a MOJIy4eHHEM MYHHIUIIATBHON yCITyTH 3assBUTEIb IPE/ICTABIIAET:
- 3asBJIEHHE, KOTOPOE JAOJDKHO COAEPIKATH CIIE/YIOIIHE CBE/ICHHS:

- 1 H3HYECKHX UL (PAMUIHIO, HMS, OTYECTBO (IIOCIEHEE - IPH HAJIWYKH), JIHYHYIO TIOMHCH U
ATy, B 3ajBJICHHH TAK)KE YKA3hIBACTCSA IOYTOBBIH WM 3/EKTPOHHBIH a/pec, M0 KOTOPOMY JI0JDKeH OBITH
HAIIpABJIeH OTBET, IA60 OTMETKa O IOJTy4eHHH oTBeTa Yepes MOLL;

- s IOPMAMYECKHX JIAI IONHOE M COKpaileHHoe (TpH HAIMYHH) HAHMEHOBAHHE,
OpraHH3aIMOHHO-TIPABOBYIO (OPMY, IIOJNKCH PYKOBOJAHMTEIA H /1Ty, B 3asdBJICHAN TAK)Ke YKA3RIBACTCA
TOYTOBBIH MM S/IeKTPOHHEIA anpec, 0 KOTOPOMY AOJDKEH OBITh HampaBlIeH OTBET, J0O OTMETKa O
noxyveHuu orsera yepe3 MOLIL

B ciyuae ecim mpeaocTasieHne HH(pOPMAIMK MpeznonaraeT 06paboTky MepCOHANBHBIX JAHHBIX,
TO K 3asBJICHHIO (PH3HUECKHE JIHA PHK/IABIBAIOT IOKYMEHT, y0CTOBEPSIOLIHIi ITIHOCTD 3asABUTENS.

ITpu THYHOM MpHeMe 3asBHTEND - PH3UIECKOE JIUIIO NPE/ICTABIACT IOKYMEHT, YAOCTOBEPSIOIIHH
JINYHOCTD.

3agBUTENEM MPEICTABISETCS KONHS JIOKYMEHTa, YHOCTOBEPSIOIIErO —Ipasa (TIOTHOMOYHST)
NPe/CTABUTE/A (PU3HIECKOTO HIIH IOPHIMHECKOTO JIHIIA, ECIIH C 3asBICHHEM 00palaeTcs NpeCTaBuTe b
3asBUTEJIS.

dopma 3asBIIeHus npecTasiena B [Ipuioxenun Ne 2 K aIMUHHCTPATHBHOMY PETTIAMEHTY.

9.2. B GymaxknoM Bu/ie (popMa 3asBICHHS] MOXKET OBITh IOJTy4eHa 3asBHTEIEM HENOCPEACTBCHHO B
Komurere mm MOLL

9.3. ®@opma 3asBIEHHs AOCTYIHA JUIA KOIMPOBAHHS H 3al0JIHEHHUS B 3JIEKTPOHHOM BHJIC Ha Enusom
IOpTalNe roCyapCTBEHHBIX H MyHHIHIIANBHBIX ycIyr u Iloprase rocylapcTBeHHBIX H MyHHIHIATBHEX
yeryr  MockoBekoit  obnactd, Ha OGHMIMaNbHOM caiiTe AJMHHHCTpAlid B CETH WnrepHer
www.admmozhaysk.ru, a Takke no OOpAlleHHIO 3asBUTENS MOXKeT OBITH BBICTIaHA HA ajpec ero
9JIEKTPOHHOM MOYTHL

10. MicyepnsiBaromuii nepedeHb I0KYMEHTOB, He0OX0HMMbIX B COOTBETCTBUH €
HOPMATHBHBIMH IPABOBBIMH AKTAMH /ISl IPEI0CTABJICHHUS MYHHIHIAIBHOH yCIyrH, KOTOpbie
HAXOJATCS B PACHOPSIKEHHH FOCYAPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CAMOYNPABJICHHS H
MHBIX OPTAHOB H MOJBEAOMCTBEHHBIX HM OPraHH3AUMSX, YHACTBYIOINX B NPE10CTAB/ICHIN
MYHHIHIAIBHBIX YCIYT, H KOTOPbIE 3asBATE/Ib BIPABe NPEACTABUTE 10 coGcTBEeHHON
HHUIHATHBE, 2 TAKIKE CII0CO0BI MX IOJIy4eHHUS 3asiBUTEJISMH, B TOM
YucJIe B 2JeKTPOHHOI (opme, NOPSI0K HX NPEACTABJICHHS

10.1. Tlepedens JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHM C HOPMATHBHBIMHA IIPABOBRIMH aKTaMH
JUIA TIPEIOCTABIICHHS. MyHHIHIIAJBHON YCITYTH, KOTOPbIe HAXOAATCS B PACMIOPSKCHAH rOCY1apCTBEHHBIX
OpraHOB, OPTaHOB MECTHOrO CAMOYNPABIICHHs ¥ HHBIX OPraHOB H IO/BE/IOMCTBEHHEIX HM OPraHH3aLHiX,
Y4aCTBYIOIIKX B IIPEAOCTABICHAN MYHHIUNIAIBHBIX YCIIYT, OTCYTCTBYET.

11. VcuepupiBaomuii nepedeHs 0CHOBAHMIL [UIsl 0TKA32a B pHEMe I0KYMEHTOB,
Heo0X0AMMBIX /I/ISl PEJ0CTABJICHAS] MyHHIHIIAILHOM yCIyrH

11.1. OcHOBaHHS Ul OTKa3a B IIpHeMe JJOKyMEHTOB He IIPe/lyCMOTPEHBI.

12. McuepnbiBaomuii nepeveHb 0CHOBAHHIA /ISl IPHOCTAHOBJICHUS HJIH 0TKA32 B
npeIocTABIeHHH MYHHIHIAIBLHON yCayru

11.1. OCHOBAHHSMH VI OTKa3a B PE/IOCTABICHHH MYHHIIUIIATBHON YCIYTH ABIIAIOTCS:

1) BEISBNIEHHE B 3ampoce Ha IPEJOCTABJICHHE MYHHUMIAIBHON YCIYIH WIH B MPeJCTAaBICHHBIX
JOKYMEHTAX HEJOCTOBEPHOH, MCKAKCHHON MM HENONHOH MH(DOPMAIMH, B TOM HHC/E NpPEICTABICHHE
3asBUTENEM JIOKYMEHTOB, CPOK JCHCTBHTEJBHOCTH KOTOPHIX HA MOMEHT TOCTYIUICHHI B
AJIMMHHCTDAIIMIO B COOTBETCTBHH C JICHCTBYIOIUM 3aKOHOJIATEIbCTBOM HCTCK;

2) monaua 3asBIEHHS H JOKYMEHTOB JIHLOM, HE BXOIAIIMM B IEPEHCHb JIHIL, yCTAHOBJICHHBIH
3aKOHOJIATETLCTBOM H pasziesioM 2 AIMHHHCTPATHBHOTO PErIaMeHTa;

3) HempeICTaBleHHE 3asBATENEM OJHOTO WM Gojee JIOKYMCHTOB, YKasaHHEIX B pasaese 9



AZIMUHHCTPATHBHOTO PErJIaMEHTa;
A 4) TeKCT B 3anpoce Ha MPEJIOCTABICHHE MYHHIHIAILHOH YCIYTH HE NOJNAETCS NPOYTCHHIO mbo
OTCYTCTBYET.

11.2 TnceMenHOE pemenue 06 OTKase B IPeOCTABIEHHH MyHHLHIIAIBHOM YCIyTH TIOANHCHBACTCS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTHLIOM H BBIJACTCA 3aiBHTEIIO C YKa3aHHEM NPHHIHH OTKA3a.

11.3. OCHOBaHHMS JUIs NPHOCTAHOBJIEHHUS B IPEIOCTABICHHH MyHHIUIIAIBHON yCIIyTH OTCYTCTBYIOT.

12. IlepeyeHs yeayr, HeoOX0AUMBIX U 00513aTeILHBIX VISl IPE10CTABJICHHS MYHHIHIIAILHOM
YCJIyrH, B TOM 4HCJI€ CBE/ICHHsI 0 I0KYMEHTAX BbIAABAEMBIX 0PraHH3aUMAMH, YIACTBYIOMHUMH B
Npe0CTaBIeHAH MYHHIHIAIBLHON yCIyra

12.1. Yemyrs, Heo6xomuMele M 00s3aTeNbHBIC U NPENOCTABICHUS MYHHIMIANBHOH YCITYTH,
OTCYTCTBYIOT.

13. IlopsiaoK, pa3Mep ¥ OCHOBAHMS B3HMAHHSI FOCY1apCTBEHHOI
NOUUIHHBI HMJIH HHOIT IJIATHI 32 NPEA0CTABJICHHE MYHHIIHNAILHOMN yCIyrH

13.1. [IpenocTaBieHne MyHHLUIIATBHOI YCITYTH OCYIECTBIseTCs! GeCIIaTHO.

14. MakcuMAaIbHBIH CPOK 0KUJAHMS B 04ePe/H NPH I0/a4e 3a1poca 0 MpeA0CTaBIeHIH
MYHHUHIATBHOI YCIyTH, YCJAyrH OPraHU3AIMH, Y4aCTBYIOUIEeH B NPe/I0CTABICHHH
MYHHIHIAJIbHOI YC/TyTH, H IIPH [0JIy4eHHH
pe3yJibTaTa NpefoCcTABIeHHs TAKAX YCIyr

14.1. MakcHManbHOE BpeMs OXHIAHWS B OYEPEAM IPU JIMYHOH TMoJaye 3asBJCHUS O
TpeIoCTaBIeHHH MyHHIMIATBHOM YCIIyT| cOCTaBIsIeT He Goree 15 MuHyT.

14.2. TlpenensHas MPOAOIDKHTENBHOCTh OXHIAHHA B OYEpPeId MPH IOMYHEHWH pe3yibTara
Npe/IoCTAB/ICHHS MyHHIAIIAJILHOM YCITyTH He J0JDKeH IPeBBIATh 15 MHHYT.

15. TpeGoBaHUs K IOMELIEHHsIM, B KOTOPBIX NPEI0CTAB/ISCTCS MyHHIMNAILHAS yCJIyra, yCIyra
OpraHH3aILMHM, yYACTBYIOLIEll B IIPEI0CTABICHHH MYHHIMIANLHOI yCITyTH, K MECTaM OKHAAHHS U
npuema 3asiBUTeNeil, PA3MeNIeHHI0 1 0(OPMIICHHIO BH3YAILHOI, TEKCTOBOM 1 MyJIbTHMeHIHHOI

nH(OPMAIHH 0 MOPSIIKE NPEIOCTABJICHN My HHIMIAILHOI yCIyrH

15.1. TIpenocTaBieHne MyHHLUUIAIBHEIX YCIyT OCYIIECTBISETCS B CHCIHAILHO BBUICICHHBIX UL
5THX 1eneii nomemennsx Axmuancrpammu 1 MOI,

15.2. PaGoune MecTa CIeUAHCTOB, OCYIIECTBISIONMX PEIOCTABICHHE MYHUIIUIAILHOM yCIyTH,
0GOpyYIyIOTCS CPEACTBAMH BBIYHCITHTENLHOH TEXHHKH M OPITEXHHKOH, MO3BOJSIONMMH OPraHH30BaTh
IIpeJI0CTaB/IeHHe MYHHIMIAILHOM YCIYTH B IONHOM 00BeMe;

15.3. MecTa Ui NpOBEAEHHs JMYHOrO IpHeMa 3asgBuTeseil 00OpyAyIOTCs CTYNBSMH, CTONAaMH,
0GECIIeunBAIOTCA KAHLEISPCKAMH TPHHALIEKHOCTSAMH JUI HANHCAHMA IHCHMEHHBIX OOpamieHui,
UH(OPMALIHOHHBIMH CTEHJAMH. :

15.4. UnopmManuoHHble CTEHIbI 10JIKHBI COMIEPKATh HH(OPMAIIHIO TI0 BOIPOCAM NPEAOCTABICHHS
MyHHLMIIAIEHON yCIIyTH:

- {3BJeYeHHE W3 HOPMATHBHBIX IIPABOBBIX aKTOB, COJAEPIKALIMX HOPMBI, PErYJIHpYIOIHe
JIeSTeLHOCTS 110 TIPEe/IOCTABICHHIO MYHUIUIIAIBHON YCIIYTH;

- 0Gpa3IBl 3AMOTHERHS JOKYMEHTOB, HEOGXOIMMBIX JUIs IO/ YCHUS MyHHIMIANBHOR yCITyTH;

- rpaduk pa6oTsl cnenmamucToB Komurera, yqacTBYIOIHX B IPEJOCTABICHHH MYyHHIHTATEHOH
YCIIyTH;

- TEKCT a/IMHHHCTPaTHBHOI'O PErjIaMeHTa;

- MHYIO HH(OPMALIKIO 110 BOIIPOCAM MPENIOCTABICHNS MYHHIHIIATLHOH YCIIyTH.

15.5. JUist OJKHIaHHS 3aABATEILIM OTBOJMTCS CIIEIHATBEHOE MECTO, 000PYI0BAHHOE CTYIBAMH.

15.6. B MecTax mNpeIOCTAaBNeHHs MyHHIMIAIBHON YCIYTH IpefyCMaTpuBaeTcs 000pynoBaHHE
JIOCTYIIHBIX MECT OOIIECTBEHHOI'O MOJIb30BaHHS (Tyasneros).

15.7. Pabouyee Mecro cnenuamucta Komurera, OTBETCTBEHHOTO 3a IPENOCTABICHUC
MYHHITHIATEHOH YCIYTH, NODKHO OBITE 060py/fOBaHO TAaGIHYKOH C yKasaHHeM baMuIMH, HMEHH,
OTYECTBA H 3aHUMAEMOMH JIOJDKHOCTH.

15.8. B moMeIeHnsIX IIpHeMa U BEIA4H JOKYMEHTOB MOTYT GEITh pasMEIeHbl a00HEHTCKHMI ALK,
a TalKe CTEH/ IO AHTHKOPPYNLIHOHHOM TemarHke. Kpome TOro, B NMOMEIICHHAX NpHEMa M BbIAAYH
JIOKyMEHTOB ~ MOTYT  PacHpOCTPaHSATBCS  HHbIE ~ MaTepHalbl (6pouropsl,  cOOpHHKH) IO
AHTHKOPPYIIIHOHHOH TEMATHKE.

16. Tloka3aTeJaH JOCTYNHOCTH H KAYECTBA MYHHIHIAIBHBIX YCJIYT (BO3MOKHOCTD I0JIyIeH s
uH(GOPMALHMH 0 X0e NPEeIOCTABICHHs My HHIHNAIBHOI yCITyTH, BOSMOKHOCTD
HOJIyHMeHHs! YCJIyTrH B 3JeKTpouHoii popme nau B MOIL

16.1. TToka3aTeqaMH JIOCTYITHOCTH H Ka4ecTBa MyHHIUIATIBHOH YCIYTH SBISIOTCS:

- ZIOCTOBEPHOCTB MPENOCTABIISEMOl rpaklaHamM HH(OPMALHH;

- OJIHOTA HH(OPMHPOBAHHUS TPAXKIAH;

- HaryAHOCTH OpM MpeocTaBisieMol HHopMaIuH 06 aJMAHHCTPATHBHBIX IIPOLE/PaX;

- yno6CTBO M JOCTYNHOCTB IOMydeHHs MH(GOpPMALMH 3asBHTENAMH O MOPSIKE MPeOCTABICHHS
MYHUIHIATEHON YCIIyTH;

- COGIIIO/ICHHE CPOKOB HCIIONHEHHs OT/ICIbHBIX aIMUHHCTPATHBHBIX MPOUEAYP U NPEAOCTABICHUS
MYHHI[UIIUTBHOM YCITyTH B LIEJIOM;

- cobmozenHnit TpeboBaHuM cTaHAapTa IPEJOCTABICHASL MYHUIUTIAIBHOM YCITyTH;

- orcyrcTBHe Xano6 Ha pemenus, AelictBusi (GesmedicTBHE) JOKHOCTHBIX JIMI Komutera u
MyHHIHIATEHEIX CITY)KAIIHX B XO/€ IIPSIOCTABEHHS MYHHIMIATBHOH YCIIyTH;

- [IOJNHOTA ¥ aKTyaNBHOCTh HH(OPMAIHH O TIOPS/KE IPEIOCTABICHAS MyHHIHIIANBHOMN yCITyTH.

16.2. 3agBuTensM TPEJOCTABISAETCS BO3MOXHOCTH  IOJIyYCHHS uabOpMallHE O  XOJe
IIPE/IOCTABIEHHS] MYHHIMIANBHON YCIYrH H BO3MOXKHOCTB IIOJYYCHHS MYHHIUIAIBHOH YCIyr'd B
3JIEKTPOHHON (opme ¢ ucnonb3oBaHueM Iloprama rocyJapCTBEHHBIX H MYHHIMIAIBHEIX yCIyT
MockoBckoii 06acTi, EJUHOro moprajia rocyJapcTBeHHBIX H MYHHIMIATBHBIX YCIIYT M 110 IPHHIUITY
«oJiHOro OKHa» Ha 6aze MDLI,

16.3. Tlpum mnomy4eHHH MYHHIMIANLHOH YCIYrd 3asiBHTENb OCYIIECTBISCT HE Gonee 1
B3aHMOJEHUCTBHS C JODKHOCTHBIMH JIMIIAMH.

16.4. TIpOXOIDKHTENBHOCTE OXHIAHUSA B OYEPEM TPH OOpAINCHHH 3asdBHTENS VIS MONy4CHHS
MYHHIIHTIATBHOM yCIIyrH He MOXKET IPEBBINATh 15 MHHYT.

17. Anbie TpeGOBAHMS, B TOM YHC/IE YYHTHIBAIOMINE 0CO0EHHOCTH
OpraHU3aLMH NPeJ0CTABICHHS] MyHHIMNAILHOI yCTYrH N0 NPHHLIHITY
«0/XHOTO OKHa» Ha 6aze M®I[ u B 2J1eKTPOHHOIi Gopme

17.1. 3asiBATENIO MpPENOCTABNAETCS BO3MOXKHOCTh MONYYeHHs MYHHIMIAILHOH yCIyrd 1o
NPHHIUILY «OJHOTO OKHA», B COOTBETCTBHH C KOTOPBIM MPEJOCTABICHHE MYHHIHIAIBHOH yCIyTH
OCYIIECTBISIETCSL TOCHE OJHOKPATHOrO OOpameHws 3asBHTEN C COOTBETCTBYIOIMM 3alpoCoM, 2
B3auMojieiicTBie ¢ AMuUEMCTpanuell ocymectsisiercs M@IL Ge3 yyacTus 3adBHTEIS B COOTBETCTBUH C
HOPMATHBHBIMH TIPABOBBIMH 4KTAMH M COTJIAIICHHEM O B3aMMOJICHCTBUH MEXIY AJIMHHHCTpanmen Hu
M®II, 3aKIFOYCHHBIM B YCTAaHOBJIICHHOM IOPSZIKE.

17.2. Opranusanus NpeJOCTABICHHs] MyHHIMIATBHON yeryrd Ha Gase MO®I] ocymecTBiseTcs B
COOTBETCTBHH C COTJIAIIEHHEM O B3aHMOJeHCTBHE Mexay Axmunuctpamueii n MOL], 3aKmo4YeHHBIM B
YCTAQHOBJICHHOM IIOPSIZIKE.

17.3. Tlpu npejoCTaBICHWH MYyHHIMINAIBHOH YCIYTH YHHBEPCAILHBIMH CICLHATHCTAMH Mol
HCTIONHAIOTCS CIEAYIOIIHE aIMAHHCTPATUBHEIC IPOLIEYPhI:



1) mpueMm 3asBIeHHS H JOKYMEHTOB, HEOOXOIMMBIX JUIA NPEJOCTABJICHHS MYHHIHMIATbHON
YCITyTH;

2) perucTpaius 3asiBJICHHS H JOKYMEHTOB, HEOOXOIMMBIX JUISl IIPEIOCTABICHHS MYHHI[MIIATIbHOM
YCIIyTH;

3) BBIZa4a JOKYMEHTA, SIBJISIOIIErocs pe3yIbTaToOM MPEI0CTaBICHUS MyHUIUIIAILHON YCIIyTH.

17.4. 3asBUTE]H HMEIOT BO3MOJKHOCTH IOJIyYEHHs MYHHLHUIIATLHOW YCIYTH B 3JIEKTPOHHOU
¢dopme ¢ Hcmonb3oBaHKeM EQUHOro moprana rocylapcTBEHHBIX H MyHHIMNANbHBIX ycuyr u [loprana
roCyJapCTBEeHHBIX H MyHHIMIATBHEIX YCIyr MOCKOBCKOM 0611aCTH B YacTH:

1) mony4erust HHGOPMALIKH O MOPSAKE MPEOCTABICHHS MyHHIIHIATBHOH YCIIyTH;

2) o3HaKoOMJIeHHs ¢ HOpMON 3asBlIeHHs, HEOOXOUMOMH JUIS MOTYYESHHs] MyHHIUIATLHOH YCIyTH,
obecredeH s J0CTyNa K HUM JUIs KOIHPOBAHHS H 3alI0JIHEHUS B JJIEKTPOHHOM BHJIE;

3) HampaBJIeHHs 3ampoca M JIOKYMEHTOB, HEOOXOAMMBIX Ui IPEOCTABICHHS MyHHMIHIIAILHOMH
YCIIYTH;

4) oCylIeCTBJICHHSI MOHHTOPHHTA X0/1a IIPEOCTaBICHU MYHUIUIIAILHOR YCIIyTH;

5) mONy4eHHsT pe3yNbTaTa IPefOCTaBICHHS MYHHLMNAILHONH YCIYyrH B COOTBETCTBUHM C
JIEHCTBYIOLIMM 3aKOHO/IATEIbCTBOM.

17.5. [lpu HampaBjeHHH 3ampoca O MpefOCTaBIeHHH MYHHIMIIAJIBHON YCIYTH B 3JIEKTPOHHOH
¢dopme 3asBuTeNs (OPMHpYeT 3asBICHHE Ha IIPEJIOCTaBICHHE MYHHIMNANIbHOH ycmyrnm B (opme
5JIeKTPOHHOTO JOKYMEHTA H MOANKCHIBACT €ro dIEKTPOHHOM MOJITHCEHIO B COOTBETCTBHH C TPEOOBaHHAMH
@enepanpioro 3akoHa ot 06.04.2011 Ne 63-O3 «O6 snexTpoHHOH mOAmMCH» H TpeOOBaHUAMH
OepepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opraHu3anuy NpeaoCTaBIEHHs roCy1apCTBEHHBIX
U MyHHIUIIIBHBIX YCIIyT».

17.6. Tlpu HanpaBjeHHH 3asBJICHHs W NPHIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU (opme
[peACTaBUTENIEM 3asBUTENS, AEHCTBYIOMNM Ha OCHOBAHHH JIOBEPEHHOCTH, JIOBEPEHHOCTh JOIKHA OBITH
npeacraBieHa B (OpME INEKTPOHHOTO JOKYMEHTA, IOJNHCAHHOrO 3JIEKTPOHHOH  IMOIMHCHIO
YIIOJIHOMOYEHHOTO JIAIIA, BBIIABIIEro (II0HCABIIEro) 10BEPEHHOCTb.

17.7. lnst 06paGoTKH MEPCOHATBHBIX JAHHBIX IIPH PETHCTPAlMi CyOBEKTa NEPCOHANBHBIX IaHHBIX
Ha EQuMHOM moprane rocyJapCTBEHHBIX M MyHHIMIANBHBIX ycayr H Ha [loprane rocylapCTBEHHBIX H
MYHHIMIIATBHBIX YCIyr MOCKOBCKOM 00JIaCTH TOJIyYeHHE COIJIacHs 3asABUTENS B COOTBETCTBHH C
TpeboBanusmu cratei 6 @enepanbHoro 3akoHa ot 27.07.2006 Nel52-®3 «O nepcoHaNbHBIX JTaHHBIX)
He TpebyeTcs.

17.8. 3asBuTENsIM IIPEJOCTABIISIETCS BO3MOMKHOCTH JUIs TIPEABApHTENBHOH 3amHCH Ha Iojady
3asBJIEHHs JUI [PEeJOCTaBJICHHS MYyHHIHMNAIbHOH yciayrd. IlpensapuTenbHas 3amuch MOXKET
OCYIIECTBIIATHCS CIEAYIONMMH Crioco6amMu 1o BeIGOPY 3asBHTEIS:

- IIpH JIMYHOM OOpaIlieHHH 3asBHTeN B AqMuHHCcTpanuio, Komurer nm MOIL];
- nio teneory AnmuHucTpanud, Komurera mwm MOIT;
- yepe3 opUIHAIBHBIH caiiT AqMuHMCTparuy Wi MOLIL

17.9. Ilpu npexBapUTENIBHO} 3aIIHCH 3asBUTENb COOOINACT CIEAYIONIHE JaHHbIE:

- s hu3ugecKoro auna: HaMHUIHIO, HMs, OTYECTBO (MOCIeHEE IPH HAIHYNH);

- JUIsl FOPHMYECKOrO0 JIHIA: HAHMEHOBAaHUE IOPHIMYECKOTO JIMLA;

- KOHTAaKTHEIH HOMep TenedoHa;

- a[pec HIEKTPOHHOI MOYTHI (IIPH HAIHYHH);

- JKeJlaeMble JIaTy H BPeMsl TIPE/ICTABJICHHUS JIOKYMEHTOB.

17.10. ITpexBapuTenbHas 3alKCh OCYLIECTBISETCS ITyTeM BHECCHHUS yKa3aHHBIX CBEJCHHUH B KHHTY
3aIIUCH 3asABHTEJIEH, KOTOpas BeIeTCsl Ha OyMaXKHBIX H/UIIH 3JIEKTPOHHBIX HOCHTENIAX.

17.11. 3asBuTenio coolIAalOTCs Jara W BpeMsl NpHeMa JOKYMEHTOB, OKHO (KaOWMHET) mpHema
JIOKYMEHTOB, B KOTOpBIe ciemyeT oOparutees. IIpu juuHoM oOpallieHHH 3asBHTENIO BHIIAETCS TaJOH-
HOATBEP)K/ACHNE. 3asBUTE)Ib, 3AIHCABLINICS HA NIPHEM Yepe3 OQUIHANBHELT caliT AIMUHHCTPAlUH HIIH
M®ILI, MmosxeT pacneqaraTh aHaJIOT TAJIOHA-TIOATBEPKACHHS.

3anuch 3asBUTENICH Ha ONpPe/IeNICHHYIO IaTy 3aKaHYHBACTCs 3a CYTKH JI0 HACTYILUIEHHS 9TOH JaThl.

17.12. Tlpu ocymiecTBEHMH IpPEABAPHTENHLHON 3alHCH 3asBHTENb B 00S3aTENHOM MOpSIKE
uHOPMHPYETCS O TOM, YTO MNpeJBApHTE/bHAS 3alUCh AHHYIHPYeTCs B CIydae €ro He SBKH IO
HCTEYEHHH 15 MUHYT C Ha3HAYEHHOIO0 BPEMEHH IpHEeMa.

3agBHTEIAM, 3aMUCABIIMMCS HA IPUEM uYepe3 OpHIHAIbHBI caiiT AxmuEucTpaun wid MOL],
3a JIeHb 70 MpHEMa OTIpABJSETCS HAIOMHHAHHE HA YKA3aHHBIH aJpec JIEKTPOHHOH MOYTHI O JaTte,
BpEMEHH H MeCTe [IpHeMa, a TaKkke HHPopManus 06 aHHyTHPOBaHHH [PEBAPATEIBHOI 3alIHCH B CITydac
He SIBKH 110 HCTEYSHHH 15 MUHYT C HA3HAYEHHOI'0 BPEMEHH IpHEMa.

17.13. 3asBuTens B 060e BpeMs BOPaBe OTKA3aThCs OT IPEIBAPUTELHON 3allHCH.

17.4. B orcyTcTBHH 3asBHTeNel, 0OPATHBIIHXCS MO IPEBAPUTENBHON 3alHCH, OCYLIECTBISETCS
[pHeM 3asiBHTeNeH, 00paTHBIIMXCS B OPSJIKE OYCPE/IH.

17.5. Tpapux npuema (TpHEeMHOe BpEeMs) 3asBUTENEH 10 NpeJBapHTENBHON  3alHCH
ycTaHaBnMBaeTcsi pykoBoxuteneM AnmunncTpamuy, Komurera wmwm MOL[ B 3aBuCHMOCTH
OT HHTEHCHBHOCTH O0paIeHui.

III. CocTaB, MOC/IEA0BATEILHOCTH H CPOKH BBIIOJIHEHHs! A/IMHAHHCTPATHBHBIX IIPOLETY P
(neiicTBuii), TpeGOBaHUS K NOPSAKY HX BHINOJHEHHsI, B TOM 4HC/Ie 0c00eHHOCTH BhINOJIHEHHS
a/IMHHHCTPATHBHBIX Npoueayp (aelicTBuii) B 3eKkTponHOi dpopme n MOI]

18. CocTaB aIMHHHCTPATHBHBIX pouexyp (AeiicTBHil)

18.1. TpenocTasieHye MyHHIMIIATBHOM YCITYTH BKIIIOYAET B ce0s CIeayiolue aJMUHICTPATHBHEIE
TpOLEAYPBHIL:

1) mpueM 3asBIIEHUS ¥ JOKYMEHTOB, HEOOXOIHMBIX JUISl IIPEIOCTABIIEHHS MYHUIHIIAIBHON YCIIyTH;

2) perucrpauys 3asBICHAsS W IOKyMEHTOB, HEOOXOMMMBIX ISl IIPEJOCTABICHHS MYHHIUIIAIBHO
YCITyTH;

3) npuHsATHE peleHHs O MpeAocTaBIeHnH (00 OTKa3e IPeIOCTABICH ) MY HUIMIIAIBHOH yCITyTH;

4) BBITaYa IOKYMEHTA, SBJISIOLIEr0Cs Pe3yIbTaToOM NPEIOCTABICH S MyHUIMIIAIBHON YCIyTH.

19. Biiok-cxemMa npefoCcTABICHHS MYyHHIHIIAILHON yCIyri

19.1 Brok-cxema IOCIIe[0BATENFHOCTH JEHCTBHI IPH IPEIOCTABICHHH MYHMIIMIIATBHON yCIyrn
npezcrasiena B [Ipunoxennn Ne 3 Kk AIMMHUCTPaTHBHOMY PEITIAMEHTY.

20. Ilpuem 3asiBjeHUs H JOKYMEHTOB, He00X0JHMBIX
U1 peoCTABIEHHSI MyHHITHIAIBHOMH yCIyrH

20.1. OcHOoBaHHMEM /Ul Hayaja OCYLIECTBJICHHS AIMHHHCTPATHBHOM IIPOLENYPEl IO IpUEMY
3agBJEHHS H JOKYMEHTOB, HEOOXOAMMBIX UIS IIPENOCTABICHHS MYHHIMNATLHON YCIYTH, SBISETCS
nocrymienre B AavunucTpanuio win MOIL] 3asiBIeHHs 0 IPeoCTaBIeHHH MYHHIUIATEHOH yCIyTH K
NpWIaraeMbIX K HeMy JOKYMEHTOB, IIPE/ICTABIICHHBIX 3asBUTEIICM:

a) B AIMHHHCTPAIHIO:

- IOCPE/ICTBOM JIMYHOTO OOpaleH s 3asBHTENI,

- OCPE/ICTBOM NOYTOBOIO OTIPABJICHHUS;

- MOCPEICTBOM TEXHHYECKUX CPEeACTB ExMHOro moprana rocyJapCTBEHHBIX H MyHHIMIIAIBHBIX
yenyr wma IToprana rocyfapcTBeHHBIX ¥ MYHHITHIIATBHBIX yCiIyr MockoBekoi ouacT;

6) B M@L[ mocpencTBOM JTHYHOTO 0OpaleHus 3aBUTEIS.

20.2. Tlpuem 3asBIEHHS W JOKYMEHTOB, HEOOXONMMBIX IS TNPENOCTAaBICHHS MyHHIHIAIBHOH
YCITYTH, OCYIIECTBIISIOT COTPYAHMKH AMHHHCTPALMA HIH cOTpyaHuKH MOIL.

20.3. Ilpuem 3asdBNEHHS H JOKYMEHTOB, HEOOXOMHMMEIX JUIS TPEOCTAaBIECHHS MyHUHUIAIBHOH
yenyru ocymectsisercs B M®L] B COOTBETCTBHH C COIVIAIICHHSAMH O B3aHMOJCHCTBHH MENKIY



AnvunucTpanpeiil ¥ M@L], 3aK/IIOYeHHBIMH B YCTaHOBJICHHOM MOPS/KE, €CIIM HCIOJIHCHHE JAHHOM
pOLe/LyPhI IPEIYCMOTPEHO 3aKJIIOUYEHHBIMU COTTIAICHUSAMH.

20.4. Ilpu nocTyIuieHHH 3asiBIEHHs H IPHJIAraeMbIX K HEMY JOKYMEHTOB IIOCPEJCTBOM JIHYHOIO
obpamenust 3asBuTens B AnMuHHCTparmmio i MOILI, cnenuamuct, OTBETCTBEHHBIH 3a HpHEM
JIOKYMEHTOB, OCYILLIECTBIISIET CIIEYIOILYIO OC/IEN0BATENbHOCTh AeHCTBHI:

1) ycraHaBnuBaeT IpeAMeT 00palieH s ;

2) ycTaHaBIMBAET COOTBETCTBHE JINYHOCTH 3asBUTEII IOKYMEHTY, yI0CTOBEPSIOUEMY JIMYHOCTE (B
cily4ae, ecild 3assBUTENIEeM SBISEeTCS (PH3HUECKOE JIHIIO);

3) mpoBepsieT HaIAYHE JOKYMEHTa, YAOCTOBEPSIOMIEro IpaBa (MOJHOMOYHS) MpPEACTABUTENS
(M3MYECKOro MM FOPHAMYECKOro JHIa (B ClIydae, €CIH C 3asBjeHHEM oOpalaercs IpeiCTaBHTENb
3asBHTEJIA);

4) ocywiecTBIISIET CBEPKY KOINMI{ IPe/ICTaBIEHHBIX JOKYMEHTOB C HX OpHIHHAJIAMH;

5) npoBepsieT 3asABICHHE W KOMIUIGKTHOCTh NpPHJIAraeéMbIX K HEMY NOKYMEHTOB Ha COOTBETCTBHE
[IEPEeYHIO JOKYMEHTOB, IPEyCMOTPEHHBIX Pa3aenoM 9 AJMUHHCTPaTHBHOIO PerjiaMeHTa.

6) npoBepsieT 3asBICHHE H MPHJIaraeMble K HEMY JOKYMEHTHl Ha HaJIHYHE MOIYMCTOK, IPHUITHCOK,
3a4ePKHYTHIX CJIOB H HHBIX HEOrOBOPEHHBIX MCIIPABJICHHH, CEPHE3HBIX MOBPEXICHHH, HE M03BOJISIOIUX
O/IHO3HAYHO HCTOJIKOBATh HX COZIEPXKAHHE;

7) OCYLIECTBJISIET IPHEM 3asBICHHS M JOKYMEHTOB IO ONHMCH, KOTOpas COJEP)KHT IOJIHBII
IepeyYeHb JOKYMEHTOB, MPEACTABICHHEIX 3aABHTENEM, @ NPH HAIMYMH BBIABJICHHBIX HEIOCTATKOB - HX
OIHCaHUE;

8) Bpy4aeT KONHUIO ONHCH 3aBHTEIIO.

20.5. Cnenmanaet M®LI, OTBETCTBEHHBIl 3a IPUEM JOKYMEHTOB, B JIOIOJHEHHE K JEHCTBHAM,
ykazaHHbIM B myHKTe 20.4 AJMHHHCTPATHBHOTO PETJIaMEHTa, MEpPeacT 3asBICHHE W NpUIIaraeMble K
HeMy HOKyMeHTHI crierpanicty M®L], OTBETCTBEHHOMY 3a OpraHM3aldiO HANPABIIECHHs 3asBICHHA H
[PHJIaraeMbIX K HeMY JOKYMEHTOB B AJIMUHHCTpAIUIO.

Corpyauuk MOL], 0TBeTCTBEHHBIH 3a OPraHU3AIHIO HANPABICHHS 3asBICHUS U IPAJIAraeMbIX K
HEMy JIOKYMEHTOB B AJIMHHHCTpAIHIO, OpraHusyeT Imepeiady 3asBJICHHA M JIOKYMEHTOB,
IIPEJCTABJICHHBIX 3asBHTENEM, B AJIMHHHCTPAIHIO B COOTBETCTBHH C 3aK/IOYECHHBIM COIVIALICHAEM O
B3aHMOJICHCTBHH H TIOPSAKOM JertonpousBoacTsa ML,

20.6. MakcumaipHOE BpeMs IIpUeMa 3asiBJICHHUS U IPUJIAraeMbIX K HEMY JIOKYMEHTOB [IPH JIHYHOM
o0palleHuH 3asiBUTEIIS He TIPEBBIIAeT 15 MHHYT.

20.7. Tlpu OTCYTCTBHH y 3asBHUTeJs, OOpaTHBIUEroCs JMYHO, 3allOJIHEHHOIO 3asBICHHS HIH HE
IPaBHJIBHOM €ro 3aIlojHeHHH, crennanicT Anvuanctpanun, Komurera nmm MOLI, oTBeTcTBEHHBIH 3a
IpHeM JOKyMEHTOB, KOHCYJIbTHPYET 3asBUTENIA 110 BONIPOCAM 3allOIHEHHUS 3asBIICHUS.

20.8. Ilpu NOCTYIUICHHH 3asBJICHHS H NpPHIAraeMbIX K HEMY JOKYMEHTOB B AJIMHHHCTDAIHIO
I0CPEeJICTBOM II0YTOBOTO OTNPABNECHHS CHENHATHCT AJIMHMHHCTPAlMM, OTBETCTBCHHBIA 3a MPHEM
3asABJICHHH M JIOKYMEHTOB, OCYLIECTBJIsSeT JACHCTBHS cornacHo NyHKTy 20.4 AJMHHHCTPaTHBHOrO
peryiiaMeHTa, KpoMe AeiiCTBHH:, IIpeyCMOTPEHHbIX IOANYHKTaMu 2, 4 myHkTta 20.4 AIMHHHCTPAaTHBHOTO

periameHTa.

Omuch HanpaBlsieTCs 3asBHTENIO 3aKa3sHBIM IIOYTOBHIM OTHPABICHHEM C YBEJOMIICHHEM O
BpPYYCHHH B TedeHHe 2 pabouymX JHe#l C 1aTel TOJyYeHHs 3asBJICHMs M IPUJIAraeMbiX K HeMmy
JIOKYMEHTOB.

20.9. B ciyyae mOCTYILUICHHS 3aIpoca O IPEeNOCTABICHIH MYHUIIMIATEHON YCIIyTH U IPHJIAraeMbIX
K HeMy JOKyMeHTOB (IIpH HAIM4MH) B 3NeKTpoHHOH (opme mocpenctBoM Enunoro mnoprama
rOCy[apCTBEHHBIX W MYHHLMIATBHBIX yCIyr wid [loprana rocy/JapcTBEHHBIX W MYHHIMIAIBHBIX YCIIyT
MockoBcko# 00acTH ClHenHalicT AJMHHHCTPAllMH, OTBETCTBEHHBI 3a MPHEM JOKYMEHTOB,
OCYIIECTBJISIET CIISAYIOLIYIO TOCNIeI0BATEILHOCTD ICHCTBHM:

1) mpocMarpuBaeT 3NeKTPOHHBIE 00paskl 3ampoca O MPEeAOCTABICHHH MYHHIMIAILHON YCIyrd U
[pHJIaraeMbIX K HEMY IOKYMEHTOB;

2) OCyIeCTBIsAeT KOHTPOJIb MOJIYYEHHBIX 3JIEKTPOHHBIX O0pa3soB 3asBICHHS H NPHIAraeMBIX K
HEMy JOKYMEHTOB Ha NPEJMET IIEJI0OCTHOCTH;

3) ¢ukcupyer aTy NONy4YeHHs 3asBJICHUS U IPUIAraeMbIX K HEMY JOKYMEHTOB;

4)B ciyyae eCIM 3ampoc Ha MpPENOCTABICHHC MyHHI[UIAIBGHOH YCIYTH M JIOKyMEHTBL,
IIpe/ICTaBIeHHbIe B JJIEKTPOHHOH (opMe, HE 3aBEPCHEI 3JIEKTPOHHOM TOJIMCHI0 B COOTBETCTBHH C
IEHCTBYIONMM 3aKOHOJATEIbCTBOM HAIpABIET 3AiBHTENIO HEPE3 JHYHBI KaOHHET yBEIOMIJICHHE O
HeoGXOAUMOCTH IPE/ICTABUTh 3allpoc O INpPEeOCTaBICHHH MYHALANATBHON YCIyrH M IOKYMEHTHI,
[IOJMHCAHHEIE IEKTPOHHON IOJNMHCHIO, MO0 TNPEACTABATH B AJIMHHHCTpalMio  IIO/UTHHHHKH
JIOKyMEHTOB  (KONHHM, 3aBEPEHHEIC B YCTAHOBJICHHOM NOpsAZIKE), YKA3aHHBIX B paspene 9
AJIMUHHCTPaTUBHOIO PErJiaMeHTa, B CPOK, HE TpeBBIIAIONIH 5 KaleHIapHBIX JIHeH ¢ JaThl MOIy4eHHs
3ampoca O IpPEeIOCTaBICHHH MYHHIMNATGHOM YCIYTH M IPHJAraeMeIX K HEMYy JIOKYMEHTOB (ipu
HAJIHYHH) B 3JIEKTPOHHON popme;

5) B city4ae eciy 3anpoc O IpeIoCTaBICHHH MyHHLUIAIEHOH yCIIyTH H IOKYMEHTHI B 9JIEKTPOHHON
(opMe TIOAMACAHBI JJIEKTPOHHOH MOANACHIO B COOTBETCTBHH C© JIeHCTBYIOMAM 3aKOHOJATEIbCTBOM
HATPABJISeT 3asMBHTEINO Yepe3 JIMIHBIH KabGHHET yBeJOMJICHHE O MOJIy4eHHH 3aIpoca O MpeAOCTaBICHHH
MyHHIAIATEHON yCITYTH M IPAIAraeMBIX K HEMY JIOKYMEHTOB.

20.10. MakcuMaNbHBIH CpPOK OCYIIECTBICHHS a[MHHHCTPATHBHON IPOLEAYPEl HE MOXKET
npeBbIIATH 2 pabounX JHEH ¢ MOMEHTa OCTYIUICHHS 3asBIeHAs B AaMuHECTpanuio wim MOLL

20.11. PesynbraToM HCIOHEHHS aJIMHHHCTPATHBHOM MPOLEAYPHl 10 IpHEMYy 3asBICHHI H
IpHiaraéMelX K HeMy JOKYyMEHTOB, HeoGXOMMBIX JUIsl TIPEOCTABJICHHS MYyHHIMIAIBHOH YyCIyTH,
SIBJISIETCA:

1) B AIMHHHCTpALHH:

- mepejaua 3asBICHHS M NPHJIAraeMBIX K HEMY NOKyMEHTOB COTPY/HHKY AIMHHHCTPALIY,
OTBETCTBEHHOMY 33 PETHCTPALHIO IIOCTYITHBIIET0 3apOCca Ha MPE/I0CTABICHIE MyHHIHIATEHON YCITyTH;

2) B MOILI:

- OpH HAIMYMH BCEX [OKYMEHTOB, MpeyCMOTPCHHBIX paszenoM 9 AJMHHHCTPaTHBHOIO
peryiamMenTa, — epe/iada 3asBJIeHHs i NPUIIaraeMbIX K HEMy JIOKYMEHTOB B AJIMHHHCTPAIIHIO.

20.12. Croco6om ¢ukcanuu pe3yJbTaTa HCIOTHCHHA aIMHHHUCTPATHBHOM MPOLENYPhI SABJIACTCS
OMHCH NPHHATEIX Y 3aSBHTENS JOKYMEHTOB HIIM yBEJOMJICHHE O IPHHITHH 3ampoca O IpPeIoCTaBICHAH
MyHHIHIATBHON yCIYTH ¥ IPAJIaraeMEIX IOKYMEHTOB.

21. Perucrpanus 3asiBJieHHsI H JOKYMEHTOB, Heo0X0AMMBbIX
JUIsI TIPe0CTABJICHHS MYHHIHIAILHOH yCIyrH

21.1. OcHoBaHuMeM JUIS Hayajla OCYIIECTBICHHS aJIMHHUCTPATHBHOH TIPOLEAYPBI ABJIAETCS
[IOCTYIUIEHHE CIEIHATHCTY AJIMHHHCTPALHH, paborauky M®IL] OTBETCTBEHHOMY 32 PETHCTPALHIO
MOCTYMAIOIHX 3apPOCOB Ha MPEIOCTaBJICHHE MYHHIUNQIBHOM YCITYTH, 3asBICHASA W MPHIAraéMbIX K
HeMy JOKYMEHTOB.

21.2. Cremuamict AIMHHECTpanuH, paGoTHUK M®LL OCYIIECTBISCT PETHCTPALMIO 3asBIICHUS H
[IPUIATaeMBIX K HEMy JIOKYMEHTOB B COOTBETCTBHH C IOPAIKOM JeNIONPOU3BOZICTBA, yCTAHOBICHHAIM
Apmurnctparus, M®LI, B TOM YuCIe OCYIIECTBILCT BHECCHAC COOTBETCTBYIOIMX CBEICHUH B JKypHAI
perucTpanin o6paleHui O NPElOCTaBICHHH MYHHIMIATEHOR YCIyrd # (MiHM) B COOTBETCTBYIOLIYIO
HE(OPMAIMOHHYIO CHCTEMY AJIMHHHCTPALKH, Mol

21.3. PerucTpaius 3asiBJICHHS H NMPHJIAracMbIX K HEMY JOKYMEHTOB, :waiommmx MOCPEICTBOM
JIMYHOTO OOpAIIeHHs 3asBUTENIs, OCYMIECTBISETCS B CPOK, HE IPEBBIIIAIOLIIH 1 KaneHgapHOro JHS, €
IaTHl IOCTYTLIEHHS 3asiBIICHHS U IIPHIAraeMbIX K HEMY JOKYMCHTOB B AmuaucTpanuo, MOLL

21.4. Perncrpanus 3asBJICHUA W NPAIATaeMbIX K HEMYy JOKYMCHTOB, MOJy4YEHHBIX MOCPEICTBOM
I0YTOBOTO OTIPABJICHHS, OCYIIECTBISETCA B CPOK, HE NIPEBBIIAONIHIT | KaIEHAapHOro JHA, ¢ JAaThl
IOCTYILICHHS 3asBJICHHAS U IPAJIAraeMbIX K HEMY JOKYMEHTOB B AIMAHHCTPAIIHIO. )

21.5. PerscTpanus 3asBICHHS U MPHJIAraéMbIX K HEMY JOKyMCHTOB, HOJIyYEHHBIX B 3JIEKTPOHHOH
dopme wuepes EjuHBI mOpTAn TrOCYAapCTBEHHBIX M MyHHIMTATBHBIX  yoryr  wm  [lopran
TOCYJapCTBEHHBIX H MYHHIHIATBHBIX YCIYT MOCKOBCKOH 00/1acTH, OCYIIECTBIISICTCS HE IO3/HES
1 KaJIeHJIAPHOTO JHS, CIICTYIOIIEro 3a JHEM HX MOCTYIUICHHS B AIMAHHCTpALHIO.



21.6. Perucrpanus 3asBIeHHS M IPUIAraeMblX K HeMy JOKyMEHTOB, IONyYeHHEIX
Anvunuctpauueif u3 MOIL, ocymecTsisercs He no3zaHee | KaJleHIapHOTo JHs, CIIeIyIOEro 3a JHEM HX
NOCTYIUICHHS B AZIMHHHCTPAIIHIO,

21.7. Tlocne peructparuu B AnMunucTpanud, M®IL[ 3asBleHHe W NpHIaraeMble K HeMy
JIOKYMEHTBI, HAlIPABJISIOTCS Ha PacCMOTPeHHUE crienuanicTy KoMurera, OTBETCTBEHHOMY 3a OATOTOBKY
JIOKYMEHTOB I10 MyHHIIHITAJIBHOM yCIIyre.

21.8. MaxkcuMasIbHBIH CPOK OCYIIECTBIICHHS aIMHHHCTPATHBHO IPOLEYPHI HE MOJKET IIPEBBIIATE
2 KaJleHJJapHBIX JTHeH.

21.9. PesynbTatomM HCIONHEHHsS aJMHHHCTPATHBHON IIPOLEYPE! [0 PEHCTPAIIMM 3asBICHHS U
IPUJIAraeMbIX K HEMY IOKYMEHTOB, HEOOXOMMBIX Ui NpPENOCTABICHHS MYHHIMIAILHON yCIIyTH,
SBIACTCS Iepefaya 3asBICHHsA M MpHIaraeMbIX K HeMy JOKYMEHTOB crenuanucty Komurera,
OTBETCTBEHHOMY 3a IIPEJIOCTABJICHHE MYHHIUIIATIBHOMN yCIIyTH,

21.10. Tlpu oGpauieHny 3asBHTEN 3a MOMyYEeHHEM MyHHUIUIAIBHON YCIYTH B 3JIEKTPOHHOH dopme
AJIMHHHCTpAlsl HanpasisieT Ha EQMHBIN MOPTal rocy/apcTBEHHBIX H MyHMIMIAIBHBIX YCIYT HIIH
[Topran rocyapcTBeHHBIX H MyHHIHNAIBHBIX yCIyr MoCKOBCKOH 06/1acTH MOCPE/ICTBOM TeXHHYECKHX
CPEICTB CBSA3H YBEJOMJIEHHE O 3aBEePIICHHH HCIIOIHEHHS aIMHHHCTPATHBHOM IIPOLEAYPHl C yKa3aHHEM
Ppe3y/bTaTa OCyLIECTBICHUS aIMUHHCTPATHBHOM IIPOLE/yPEL.

21.11. CnocoboM (uUKCAIMH HCIIOIHEHHS AIMHHHCTPATHBHOH NPONEIYpHl SBJSETCS BHECEHHE
COOTBETCTBYIOIIHX CBEACHUH B )KypHAI PErHCTpallHi 00pallleH il 3a IPe0CTaBIeHHEM MyHHIHITATEHOI
YCIIyTH HJIH B COOTBETCTBYIOIIYIO HH(POPMAIHOHHYIO CHCTeMY AMuHHCTpanuu, MOLI,

22. IlpunsiTHe pelleHus 0 IPeX0CTABIEHHH
(06 oTkase npexoCTABIEHHST) MyHHIMIAILHON YTy |

22.1. OcHoBanueM Jist Havyasla aIMHHECTPATHBHON IPOLEypbI SABIAETCS MOCTYILICHHE 3asBIICHHS
H JIOKYMEHTOB criernacty KoMmurera, 0TBETCTBEHHOMY 3a PeJIOCTABICHHE MYHUIUIIATEHON YCITyTH,

22.2. Cneumanncr KomuTeTa, OTBETCTBEHHBI 3a NpPEJOCTABIEHHE MYHHIMTATBHON YCIYTH,
OCYIIECTBJISIET CAEAYIOMINE ACHCTBUS:

a) IpoBepsieT Ha O(OPMIICHHE 3asBICHHS B COOTBETCTBHH C TPeGOBAHHMSAMH, H3JIOKCHHBEIMH B
nyrkTe 9.1 pasznena 9 AIMHHHCTPATHBHOIO PETJIAMEHTA;

0) mpoBepsieT 3agBlIEHHE Ha HAIHYHE HIH OTCYTCTBHE OCHOBAHHH, yKa3aHHBIX B pasjene 12
AJIMHHHCTPaTHBHOTO periiaMeHTa;

B) OCYIIECTBIISET MOATOTOBKY OTBETA C yKa3aHHEM 3amparuusaeMoit uadopmarueil mco o6 oTkaze
B [IPE/IOCTABJICHHH MYHHIIHIIAIEHON yCITyTH.

22.3. TIpojoKUTENBHOCT W (MJM) MaKCHMAIBHBII CPOK BBINOJNHEHHS aIMHHHCTPATHBHOIO
JIeiiCTBHUSI 110 PACCMOTPEHHUIO 3asBJIeHHs cocTasiisieT 30 KajleHAapHbIX JHEil,

22.4. B ciyyae HaIMYMs OCHOBAHHIl JUIi OTKa3a B NpPEJOCTABICHMM MYHHIIHTIAIBHON YCIIyTH,
H3JI0)KCHHBIX B paszene 12 AIMHHHCTPAaTHBHOTO PEeriaMeHTa, crienuaricT KoMuTeTa, OTBETCTBEHHELI 3a
HPEI0CTAB/ICHHE MYHHIUIAILHON yCIyrH TOTOBHT MOTHBHPOBAaHHBIA OTKa3 B IIPEJOCTABICHHH
MYHHIUIIANEHON YCIYrH M HANpPaB/sSeT Ha MOJNHCh JO/DKHOCTHOMY JIMIY, YIOJNHOMOYEHHOMY Ha
HOJMHCAHUE JAHHOTO JOKYMEHTa.,

22.5. TIpomOIDKHTENBHOCT M (W) MAKCHMAIBHBIH CPOK BBITIONHEHHS aIMHHHCTPATHBHOIO
JeliCTBHSL IO IOATOTOBKE MOTHBHPOBAHHOTO OTKA3a B IPEJOCTABICHHH MYHHIIMIATBHOM YCIyTH
COCTaBJISET 5 KaJICHIAPHBIX JHEH.

22.6. B ciyuae ecnu 3asBieHHe O(QOPMICHO B COOTBETCTBHH ¢ TPEOOBAHHSMH, H3JIOKEHHBIMH B
paszgene 9 AJMMHHCTPAaTHBHOTO perjaMeHTa W B Ciydae OTCYTCTBHS OCHOBaHHH IS OTKasa B
IPEOCTABICHHH MYHHIMIIATIBHON YCIIYTH, H3/I0KEHHBIX B pasziesie 12 AZIMHHHCTPATHBHOTO perjiamMeHTa
crenanuet KoMuTeTa, OTBETCTBEHHEIM 3a IPEJOCTABIEHHE MYHULMNATLHON YCIYrH IPHHHMAET
PEIICHHE O IpPEe/OCTABJICHUH MYHHIHMNAIBHOW YCIYrH M IIOJTOTABIMBAET NHUCHMEHHBIH OTBET C
yKa3aHHeM 3anpaummnBaeMoil HH(popMmamuu o0 00beKTax HEJBHXKMMOIO HMYINECTBA, HAXOJAIIMXCHA B
cobeTBeHHOCTH MojKaickoro MyHHIHIAILHOrO paifona MoCKOBCKO#H 061acTH, H B TedeHHe 3 paGounx

JIHEH HANpaBJIsieT yKa3aHHbBIC JOKYMEHTBHI Ha IOANHCH JOJDKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY Ha
NOJNHCAHHE JAHHOTO JIOKYMEHTa.

22.7. Pe3ynbTaToM aJIMHHHCTPATHBHOM INPOLEMYPHI SBISETCA INOMMHCAHHBIA MOTHBHPOBAHHEI
OTKa3 B MpPEJOCTABICHHH MYHHLIMNAILHOH YCIYrH MM IHCBMEHHBIH OTBET, COJEpIKAllHil
3alpamuBaeMyIo HH(OpPMAIHIO.

22.8. TIpono/mKHTENEHOCTS aMHHHCTPAaTHBHOMN MPOILeyphl cocTaBisieT He Gonee 20 KaJleHJapHBIX
JTHEH.

22.9. Ilpu obpameHny 3asBHTENS 3a MOMyYeHHEM MYHHIMIIATBHOM yCIyrH B 2JIEKTPOHHOM (opme
AIMMHHCTpanusl HampapjisieT Ha EJHHBIN IOpTanm rocyfapCTBEHHBIX W MYHHIMIAIBHBIX YCIYr HIIH
ITopran rocysapcTBEHHBIX H MyHHIMIAIBHBIX YCIyr MOCKOBCKOM 06J1aCTH MOCPEACTBOM TEXHHYECKHX
CPEJICTB CBSA3H YBEJOMJICHHE O 3aBEPIICHHH HCIIOJIHEHHS aIMHHHCTPATHBHOM IPOLEAYPHI C yKa3aHHEM
pe3y/bTaTa OCYIIECTBICHHS a[MUHHCTPATHBHOM IIPOLETypHI.

22.10. Crioco6 ukcannu pe3yabTaTa BEIIOIHEHHS aIMUHHCTPATUBHOMN MPOLEAYPEI, B TOM YHCIIE B
3NeKTPOHHOK (opMe B HHPOpMALHOHHON crcTteMe AxmuaucTpanun, M®L] coxepxaimii ykasanue Ha
(bopmar 06s3aTeTEHOrO 0TOOPAKEHUS aIMHHHCTPATHBHOM IPOIIE/yPEL.

23. Beigada 10KyMeHTA, SIBJISIOLIErocsi pe3yJibTaTOM
Ope0CTaB/IeHHs] MyHHIHIAJILHOM yCIyrn

23.1. OcHoBaHWeM IUIs HadYala AaIMHHHCTPATHBHOM IPOLEAYPHl SBJISAETCS IIOANHCAHHBI
MOTHBHPOBaHHBIH OTKa3 B IIPEJOCTABICHHH MYHHIHIAIGHOW YCIYTH HJIH IOCTYIUIEHHE OTBETa,
COJIEPKAILEro 3apalIiBaeMyio HH()OPMAIHIO.

23.2. Belmaya JOKYMEHTa, SBJISIOMIErocs Pe3yIbTaToOM IPeJOCTaBIeHH MYHHIUNIATBHON YCIyTH,
ocymectsisercs MOL] B COOTBETCTBHH € 3aKJIFOYEHHBIMU B YCTAHOBJICHHOM MOPSIIKE COTJIAIICHASIMH O
B3aUMOJICHCTBHH.

23.3. Beiaya pe3ysbTaTa NpenoCTaBICHHS MYHHIMNAILHON YCIIYTH OCYLIECTBIISETCS CHOCOGOM,
YKa3aHHBEIM 3asBHTENEM @IPH II0Jjaue 3asiBJICHHA M HEOOXOAMMBIX MIOKYMEHTOB HA IOJyYEeHHE
MYHHIHNATEHON YCIIYTH, B TOM YHCIIE:

- IIpH JIMYHOM oOpamieHuy B AqMuHHCTpanuio, Komurer;

- TIpH JIAYHOM obpamernu B MOIL;

- IIOCPEJICTBOM NOYTOBOIO OTIPABJICHHUS Ha aJipec 3asBUTENs, yKa3aHHBIA B 3asBICHAH;

- 4yepe3 JHYHBIH KabuHeT Ha EJMHOM IOpTajie roCcyJapCTBEHHBIX M MYHHIHIAIBHBIX YCIyTr WIIH
IToprane rocyapcTBEHHBIX X MyHHIMIATBHBIX YCIyT MOCKOBCKOM 001aCcTH.

23.4. B cnyyae ykaszaHHs 3asBHTeNeM Ha IOJlydeHHe pesyasrata B MOL], AxmunHCTpanms
HalnpasJIseT pe3y/lbTaT NpPEAOCTaBICHHA MyHHIMNanbHOH ycmyrn B M®IL] B cpok, yCTaHOBJICHHBIH B
COIJIAIICHHH, 3aKJIIOYEHHBIM MeXy AfMuHucTpanuedi 1 MOLI,

23.5. Beinaya JOKyMEHTa, SBJISIOLIErOCs Pe3yJbTAaTOM IIPEOCTABICHHS MyHHULMIAILHON YCIyTH,
ocymecTsisiercss M®L] B COOTBETCTBHH C 3aKJIFOYEHHEIM B YCTAHOBJICHHOM MOPSIKE COTJIALIEHHEM O
B3aUMOJICHCTBHH, €CIIH HCIIOJHEHHE JaHHOM MPOIEeyPhI IIPeAyCMOTPEHO 3aKIFOYEHHEIM COMVIAIIEHAEM.

23.6. IIpu obpameHHH 3asABUTENIS 3a MOMy4eHHEM MYHHIMIATBHOM yCIyTH B 3JIEKTPOHHOM (opme
AIMMHACTpallis HampasiseT Ha EIMHBIA mopTan rocyapCTBEHHBIX M MYHHIHIAIBHBEIX YCIYT HIIH
ITopran rocyapcTBEHHBIX H MYHHIIUIIAIBHBIX YCIyr MOCKOBCKOM 06JIaCTH MOCPEICTBOM TEXHHYECKHX
CPEICTB CBA3H YBEJOMJICHHE O 3aBEPLICHHH HCIIONHEHHS aIMHHHCTPATHBHOM IPOLEAYPHI C yKa3aHHEM
pe3ybTaTa OCYIIECTBICHHS aIMHHECTPATHBHOM MIPOLE/TYPEL.

23.7. OTBeT 3asABHTENIO MOXET OBITH JaH B YCTHOH (opMe, B Ciyyae eCiH 3asABHTEIb 0OpaTHIICS
ycTHO (o TenedoHy) ¥ He BO3paXkaeT Ha IMONyYeHHE Pe3yNbTaTa MPEAOCTABICHHS MyHHIHNATEHON
YCIIyTH B yCTHOH (opme.

23.8. Cnoco6 ¢ukcamuu pesynbTara BBIIOJHEHHS aJIMUHHCTPATHBHON IPOLENYDPHl SBISETCS
OTMETKa B )KypHaJle KOPPECHOHIEHIHH Ha OyMa)KHOM HOCHTENE H B JIEKTPOHHOH (opme O BBIIauH
pe3ybTaTa IpeAoCTaBICHHS MyHHIUIIAIBHON YCITyTH 3aABHTEIIO.

23.9. I1poJ1oIDKATENEHOCTS aIMHHUCTPATHBHOM IPOLEAYPEl COCTaBIsAeT He Goee 5 KaleHapHBIX
JIHeH.



IV. Iopsitok 1 popMBI KOHTPOIsI 32 HCTIOTHEHHEM AIMHHHCTPATHBHOTO per;iaMenTa
NPe0CTABICHHS MyHHIHNAILHOM yCIyrH

24. Iopsanok ocyniecTB/IeHHs TEKYIero KOHTPOJIsI 32 co0.II0AeHHeM
1 HCIOTHEHHEM OTBETCTBEeHHBIMH 0JUKHOCTHBIMH JIMIAMH II0JI0KEHHIl A/IMAHHCTPATHBHOIO
PErJaMeHTa ¥ HHbIX HOPMATHBHBIX NPABOBBIX AKTOB,
YCTAHABINBAIOIHAX TPGOBANMS K NPEA0CTABICHHIO My HHIHIAILHOIM yCIyrn

24.1. Tekymmuif KOHTPONb 3a COGNIONEHHEM IOCIIELOBATEILHOCTH JIEHCTBHH, OIpeieNeHHBIX
4IMHHUCTPATHBHLIMH IIPOLEAypaMH PeriaMeHTa 1O NpENOCTABIEHHIO MYHHIMNANBHOM YCIIyTH,
OCYINECTBIIACTCA IOCPEJCTBOM IPOLEAYP BHYTPEHHETrO H BHEIIHETO KOHTPOJIS.

Crennamacter KomrTeTa HecyT MepcoHANBHYIO OTBETCTBEHHOCTH 3a TIOJIHOTY, TPaMOTHOCTL M
JIOCTYIHOCTE POBEICHHOTO KOHCYJIETHPOBAHHUSI,

24.2. KoHTpOJIb MOJNHOTBI M KAYeCTBA MPENOCTABICHUS MYHHIHUIATLHON YCIYTH OCYILIECTBISETCS
npencenarenem Komurera u Bkmouaer B ceGs NpOBe/ieHHE NPOBEPOK, BEIABIEHHE W yCTpaHeHHe
HapyLICHHIT [IpaB 3aBUTENICH, PACCMOTPEHHE, IPHHATHE PEIICHAN 1 THOZArOTOBKY OTBETOB Ha 06GpaIneHus
3asBHTEJIEH, ColepIKalye Kauo0kl Ha PelIeHHs, JeiCTBHS (6e3neitctBre) cnienmamcTor Komurera.

2S. —-—Qﬁﬁh—o-n H IEPHOAHYHOCTD 0CYLIECTB/ICHHS IVIAHOBBIX H BHEIIAHOBBLIX
NPOBEPOK NOJHOTHI H KAa4eCcTBAa NpeA0CTABICHUSI MYHHIIUIIAAbLHOM yeayru

25.1. KoHTpoimb 3a NONHOTOH ¥ KauecTBOM IIPENOCTABICHUS MYHHIMIAIBHOH  yCcIyru
OCYIIECTBIsETCS B (hopmax:

1) npoBe/ieHus MIAHOBBIX POBEPOK;

2) paccMOTpeHHst  kano6 Ha  jelicTBus (Gesneticteue) momkHOCTHEIX ymi  Komurera,
OTBETCTBCHHEIX 3a NPEOCTABIEHHE MYHHIUITAIBHON yCITyTH.

252, B memsx OCYIIECTBIEHHS KOHTPOJS 3a IOMHOTOH M KAauecTBOM HPEI0CTABIICHUS
MyHHUUNAIBHOH YCIIYTH NPOBOJATCS IUIAHOBEIE H BHEILIAHOBEIE NPOBEpKH. Ilpw [IPOBEPKE MOTyT
PpaccMaTpHBAaTECs BCE BOIPOCHI, CBA3AHHEIC C IIPEJOCTABICHHEM MYHHIMIAIBHON YCIYTH (KOMILICKCHBIE
TNPOBEPKH), WM OTJAENBHBI BONPOC, CBA3AHHBIA C TPEIOCTABIEHHEM MYHHIHIAIBHON yCIIyrH
(remaruueckue nposepki). [IpoBepka Takike MOXKET MPOBOIUTHCS 11O KOHKPETHOH xanobe 3asBUTesI.

25.3. BHenraHOBBIE IPOBEPKH NIPOBOIATCS B CBS3H ¢ NPOBEPKOH yCTPaHEHHsI paHee BBIIBICHHBIX
HApyIeHui AJIMHHHCTPAaTHBHOTO DEIJaMeHTa, a Takke B Cllyuyae IOJIyYeHHs XKanob 3asBHTeNel Ha
nercrust  (GesnelicTBHE) MOIDKHOCTHBIX Il KOMHTETa, OTBETCTBEHHOro 3a NIPEOCTABICHHE
MYyHHIMIAILHOI YCITyTH.

26. OTBETCTBEHHOCTE MYHHIHMIATLHBIX CITY/KAUIIX OPrAHOB MECTHOTO camMoynpaBJieHHs
H HHBIX J0JKHOCTHBIX JIML 32 pelueHus U JeiicTeus (Ge3aeiicTBue), npuHUMAaeMbIe
(ocymecTBasieMbIe) B X0/1€ PEI0CTABIEHHS MyHHIHIATILHON yCIyrH

26.1. Tlo pesynbTaTaM MPOBEACHHBIX NPOBEPOK, B CIIyYae BLIBJICHHUS HapymeHui cobmoneHus
TNOJIOKCHUH  perjaMeHTa, BHHOBHBIE JO/DKHOCTHEIE Jmua KomuTera HECYT IEPCOHAIBHYIO
OTBETCTBCHHOCTb 3a pEICHHA W neiicTBus (GesneiicTBue), MpHHHMaeMble B XOJE MpPEJOCTABICHHS
MYHULUNATBEHON YCITyTH.,

26.2. IlepcoHaibHAas OTBETCTBEHHOCTh JOJDKHOCTHBIX i KomuTera 3aKpeIuiieTcs B
JOJ/DKHOCTHBIX MHCTPYKIHAX B COOTBETCTBHHM C TpeOOBaHUSIMH 3aKOHOJATENHCTBA PoCCHITCKOI
Denepaluy 1 3aKOHOAATENBCTBA MOCKOBCKOI 0671acTH.

27. Mosozkenusi, XapaKTepu3yomue TpeGoBanus K NOPSAKY
H (opMaM KOHTPOJIS 32 NPEOCTABIEHHEM MYHHIHIIAILHOI YCIyrH,
B TOM 4HCJIe CO CTOPOHBI PAZ/IaH, HX 00beHHeHnil 1 opraHu3anuii

27.1. KoHTpOJIb 32 IPeAOCTABICHHEM MyHHIIMIAIBHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI IPaK/IaH,
X 00be/IMHEH I 1 OPTraHU3aIHii, OCYIIECTBIISETCS MOCPEICTBOM My OIIMKaIiH CBEICHHIT O AEATENBHOCTH
Anvunnctparmu 1 M®LL, nonydenus rpakianaMu, HX 00be/IMHEHASIMH i OPTraHH3aMUAMU aKTyalbHOM,
[OMHOH M JOCTOBEpHOH HH(pOpMALMH O IOPS/IKE MPENOCTABIECHHS MYHHIMIAIBHOH YCIyrH H
obecredenns BO3MOXHOCTH J0CyeGHOro (BHeCy1eGHOr0) pacCMOTPEHHS JKao0.

V. Jocyne6usiii (BuecyaeOHbIIT) MOPSI0K 00:KaI0BaHMs PelleHui
u (uin) peiicTuii (Ge3elicTBH) OPrana MeCTHOr0 CAMOYNPABJICHHUS], IPE0CTABJISIOLIEr0
MYHHIHIAIBHYIO YCIYTY, 8 TAK/KE ero A0JKHOCTHBIX JIHL, MYHHIHIATBHBIX CTY/KALAX

28. IIpaBo 3asiBHTEJIsI MOAATH 7kan00y Ha pemenne u (win) feiicrsus (GesaeiicTsue) opraua,
IPE0CTABIAIONEr0 MyHHIHIAILHYIO YCTYTY, 2 TAKIKE ero A0JIKHOCTHBIX JIHI, MyHHUMIAILHBIX
CJTy’KALMX IPH NPeI0CTABICHHH MyHHIMOAIBHOMH yCIyrH

28.1. 3asBHTENH MMEIOT MPaBO Ha OGKanoBaHWe AeHCTBHI MM Ge3felCTBHS AIMHHHCTPAlMH H
Kowmurera, cotpynuukoB KomureTa, a TakKe NPHHHMAEMbIX WMH PCIICHHH IPH IPEIOCTABICHHH
MYHHIIHTIATEHON YCITyTH B A0CyAeOHOM (BHECY1e6HOM) MOPSAKE.

29. Mpeamer xano0b

29.1. 3asBUTEH MOXKET 0OPATHTHCS € K000 B TOM YHCIIE B CIEYIOIHX CIIydasX:

1) HapymeHHe CpoOKa PETHCTpALlMH 3alpoca 3asfBHTENS O MPEAOCTABICHHH MYHHIHMIATLHOM
yCIIyTH;

2) HapyIIeHHe CPOKa IPeOCTABICHHS My HUIIUIIATIBHOMN YCITyTH;

3) TpeGoBaHHe y 3asBHTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHLIMH NPABOBLIMH
akramu Poccuiickoli (Defepaldy, HOPMATHBHBEIME [IPABOBBIMH aKkTamH MockoBekoii 06nactH,
MYHHIMIIATGHIMA IPABOBBIMA aKTaMH JULS IPEIOCTAB/ICHHS MYHHIMIIATBHON YCITyTH;

4) oTkas B IpHEMe NOKYMEHTOB, NPEJOCTABJICHHE KOTOPBIX MPEXYCMOTPEHO =owﬂm§wmr2m
npaBoBEIMH akTaMH Poccmiickoit ®ejepaiuy, HOPMAaTHBHBEIMH IPABOBEIMH aKTaMH Mocxkoscxoit
06MacTH, MyHHOMNAIBHEIME [PABOBBIMH aKTaMH JUIS IPEJOCTABJICHHS MYyHHIHNATILHOH yCIyrH, y
ummw:%u”a.mwu B IPE0CTaB/IeHHH MYHHIMIIANBHON yCIIyTH, €CIIM OCHOBAHHMs 0TKa3a HE NpPE/lyCMOTPEHbI
esiepanbHEIME 3aKOHAMH M TIPUHSATHIMH B COOTBETCTBUM ¢ HUMH WHBIMH HOPMATHBHBIMH NPaBOBBIMH
aktamu Poccuiickoif (eepanuu, HODMATUBHBEIMH IIPAaBOBBIMH aKTam# MOCKOBCKOM obuact,

bHBIMH IIPABOBBIMU aKTaMH;
z<==,w~w=w”%amoww=man ¢ 3asgBUTENS TpPH IIPEJOCTABJICHAU &%ﬁ;x:gmow YCIYTH IUIaTBl, HE
IpeyCMOTPEHHOH HOPMATHBHEIMH IIPAaBOBBIMH aKTaMu PoccmicKoH Goh%w.n:x, HOPMaTHBHEIMH
IpaBOBEIMH aKTaMH MOCKOBCKO# 06J1acTH, MyHHIMIIATEHEIME IPAaBOBBIMH aKTaMH;

7) oTkaz opraHa, NpPeAOCTABIIOMIEr0 MYHHIMINAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA om_,wmw_
TPeI0CTABIIMIOMEr0 MyHHIUIANBHYIO YCJIYTy, B HCIPABICHHH JOIYIICHHBIX ONEYaTOK M OMHOOK B
BHJIAHHEIX B pE3yNbTaTe MpeJOCTABIECHHS MyHHIHNATGHON YCIYTH JOKYMEHTaX JHM0O HapylIeHHe
YCTAHOBJIEHHOTO CPOKA TAKHX MCIPABIICHAH.

30. OpraHbl MECTHOI'0 CAMOYIIPABJICHHS,
YIOJHOMOYEHHbIE HA PACCMOTPEHHE 7Ka100b1 H J0JKHOCTHBIC JIHIA,
KOTOPBIM MO’KeT ObITH HANPABJIEHA 7Ka/100a

30.1. B ciyuae obxkanosanust Aeiicteus (Gesnedictsus) creumanucra Komurera — oGpaienne

HarnpasJsieTcs npezcezaremo Komurera, ) 2
30.2. B ciyuae o:xanoanus pemenuii u (wmm) neifctui (GesneficTeuit) npencenarens Komurera

WIH JIO/DKHOCTHOTO JHIA AJIMMHHCTpamuu — obpamenne Hanpasisercs IraBe Modxaiickoro
MYHHUIHMIATEHOTO paifona MockoBcko# obnacTu.



31. MopsiaoK MOJa4H H PACCMOTPEHHS KaI00bI

31.1. Xamob6a moxer ObITh HampaBieHa B AJMHHHCTpAalHMIO IIo moute, yepes MOILI, mo
5JIEKTPOHHOM TI04YTe, 4epe3 ODHMIMANBHBIN CaiiT AIMHHHCTPALHUH, IOCPEICTBOM Enunoro mnoprana
rOCY/IapCTBEHHBIX M MYyHHLMIAIBHBIX ycuyr, Iloprana rocyapcTBEHHBIX M MYHHIIMNAIBHBIX yCIyT
MocKoBckoii 0671aCTH, @ TaK)Ke MOYKeT OBITh IPHHATA PH JIMYHOM IIPHEME 3asBUTEIIS.

31.2. Xano6a moxeT 6bITh HarnpasieHa B KOMHTET 110 1ouTe, MOXKET OBITh NPHHATA NPH JIHIHOM
mpueMe 3asBHTEIIS, HIIH HallpaBJIeHa [0 3JIEKTPOHHOM moyTe.

31.3. XKano6a omKHa ColepKaTh:

a) HAUMEHOBAHHWE OpraHa, MPEJOCTAaBIAIONIEr0 MYHHIMIAILHYIO YCIYTy, AOKHOCTHOTO JIHI@
Oprana, NpefoCTaB/IMIOMEero MyHHIIHIANBHYIO YCIYTy, TH00 MyHHIHIAILHOTO CIIyXKAIlero, peieHus 1
neitcteus (Ge3/elicTBHE) KOTOPBIX 00XKaIyIoTCs;

6) baMmTHIO, HMs, OTYecTBO (IOCHeJHee - NpH HAIHYAH), CBEACHHS O MECTe JKHTEIBCTBA
3agBUTENd - (PU3MYECKOro JMLA JHOO HAMMEHOBAHHE, CBENECHHS O MECTE HAXOXK/ICHHs 3aiBHTENS -
JOPHIMYECKOTO JIMIa, a TakKe HoMep (HOMepa) KOHTaKTHOro TeneoHa, ajpec (ampeca) dJIEKTPOHHOH
TI0YTHI (IIPH HAJIMYHK) U [IOYTOBBII a/[pec, 0 KOTOPBIM JIO/DKEH OBITh HANPABIICH OTBET 3asBUTEIIO;

B) cBezleHUs 00 067KaTyeMbIX pelleHHsIX H AeHcTBUAX (Oe3neHCTBAM) OpraHa, NpeoCTaBIAIOMEro
MYyHHIUIAIGHYIO YCIyTy, JO/DKHOCTHOTO JIHIA OpraHa, IpeAOCTaBIISIONEro MyHHIHIATBHYIO YCIyTY,
160 rocy1apCTBEHHOTO MYyHHITHIIAIBHOTO CITYKALIEro;

T) IOBO/IbI, HA OCHOBAHWM KOTOPBIX 3aS{BHTENh HE COIVIACEH C PpElIeHHeM H JeiiCTBHEM
(GespeiicTBreM) OpraHa, MPeJOCTaBIAIONIEr0 MYHHIHMIATbHYIO yCIYTy, AOJDKHOCTHOrO JIMIA Oprama,
IIPEIOCTABJISIONEr0 MyHHIMNAIBHYIO YCIYTy, TH60 MYHHIIMIIATEHONO CIy)Kamlero. 3asBUTeIeM MOTYT
GBITH IPECTABIEHE! TOKYMEHTEI (IIPH HAIHYHH), TIOATBEPX/IAIONIHE I0BOJIB 3aABUTENS, MO0 MX KOIHH.

B ciyyae HEOGXOAUMOCTH B TIOJTBEPIKICHAE CBOUX JOBO/IOB 3asBHTEIb IPHJIAraeT K MHCbMEHHOMY
obpatnenuio (kano6e) JOKyMEHTBI H MaTEepPHAIBI JIKOO HX KOIUH.

32, CpoxH paccMOTpeHH s JKAI00bI

32.1 XKanoGa, mocTynuBuIas B AJMUHHCTPAIHUIO, IIO/UIE)KHT PErHCTPAIIMU HE NO3/{HEE CIIETYIOMEro
pabodero JHs CO JHA €€ MOCTYILIEHHS.

32.2. Xanoba, mocrynuBimas B AJMHHHCTPALMIO, IOIEKAT PACCMOTPEHHIO JOJKHOCTHBIM
JIHIIOM, HAJIEJICHHBIM TIOTHOMOYHSIMH TI0 PACCMOTPEHHIO JKAJI00bI, B TeUEHHE MATHAAATH pabouuX AHEH
CO JIHA €r0 PErUCTPALMH, @ B CIydae 00)KaloBaHHA 0TKa3a OpraHa, IpeJoCTaBIIsIOero MyHHIHIANbHYIO
yCIIyry, JOJDKHOCTHOTO JIHIA OpraHa, IIPEJOCTAaBJISIONIEr0 MYyHHIMIAIBHYIO YCIYry, B IpHeMe
JIOKyMEHTOB y 3asBUTeNss GO B HCIpPABICHHH JONYLICHHBIX ONEYaTOK M OWMOOK HIH B Clydae
00aJ0BaHHS HAPYIIEHHs YCTAHOBIEHHOrO CPOKA TAKHX HCIPABIICHHI — B TEYCHHE MATH paboduX AHel
CO JIHS €€ PeruCTPallHH.

BHeceHHe H3MEHEHHH B pe3yJbTaT MPENOCTABICHHS MYHHIMIAIBHOH YCIyrH B IENIX
HCIIPABJIEHHs JIOMYIIEHHBIX ONMeYaTok M omuGok ocymectsnsercs Komurerom B cpok He Gomee 5
pabo4ux JHEH.

33. UcuepnbIBalomuii nepevyeHb 0CHOBAHMIL ISl 0TKA32
B PaCCMOTPeHHH k10051 (MpeTen3un) Judo
NPHOCTAHOBJICHHS €€ PACCMOTpPEHHs

33.1. YIONHOMOYEHHEIH Ha PacCMOTPEHHE JKAIOObl OpraH OTKAa3hbIBAET B Y/OBJIETBOPEHHH JKanolbl B
CHIEJTIOIINX CITydasX:

- HaJIMYHE BCTYNHBIIETO B 3aKOHHYIO CHJIy PElIeHHs Cyaa, apOHTPayKHOTo CyAa 1o anobe o Tom
JKe IPEIMETE H 110 TEM K€ OCHOBAHHSAM;

- Hoja4a KanoObl JIMIOM, ITOJTHOMOYHS KOTOPOTO HE TOATBEPIKICHBI B IOPAJKE, yCTAHOBICHHOM
3akonoparenscTBoM Poccuiickoit @enepanun;

- HAJIMYAE PemieHHs 10 JKanobe, IPHHATOrO paHee B COOTBETCTBHH C TPeGOBAHMAMH HACTOSUIMX
TIpaBHII B OTHOMICHHH TOTO Ke 3asBHTEIIs H 10 TOMY K€ IPE/METY XKaloGbL.

33.2. YIOJHOMOYEHHEIH Ha PaCCMOTPEHHE XKaI00bI OpraH BIPaBe OCTAaBHTH xanoly Ge3 oTBeTa B
CIIEAYIOMHX CIydasxX:

- HaIMYHe B XKano6e HeleH3yPHBIX JH60 OCKOPOUTENBHBIX BEIPAXECHHH, YTPO3 JKH3HH, 310POBBIO K
MMYIIECTBY JOJDKHOCTHOTIO JIHIIA, & TAKXKe WICHOB €ro CeMbH;

- OTCYTCTBHE BO3MOXHOCTH IIPOYHTATh KaKylO-IMOO 4acTb TEKCTa xanoOsl, (GaMHIMIO, MM,
oTyecTBO (PH HAIHYHHA) U (MJIH) TOYTOBbIA aipec 3asABHTEN, YKa3aHHbIC B xanobe.

- €C/IA B IHCHMEHHOM OOpAIICHAH He YKa3aHb! (haMHIHs IpaaHHHA, HANPaBHBIIEro 00paleH e,
¥ TIOYTOBEI aipec, 0 KOTOPOMY J0JDKeH OBITh HAalpaBlieH OTBET Ha 00palleHue;

- ecnu xanoba IoJaHa 3asBHTENEM B OpraH, B KOMIIETEHIMIO KOTOPOIO HE BXOIHT IPHHATHE
pelenns 10 xanoGe. B aTom ciydae B Tedenne 3 paGoumx jHel CO JHs €€ PETHCTPAlMH yKa3aHHbIH
Opra HampasseT Xkano0y B YHOJTHOMOYEHHBIH Ha €e PacCMOTPEHHE OpraH H B OHCEMEHHOU (opme
HH(OPMUPYET 3asBUTEIIS O IIepeHANPABICHHH JKaIOOkI;

- eCIIA B IIHCHMEHHOM OOpaIleHHH 3asBHTEIIA COIEPIKUTCS BONPOC, HA KOTOPEIH €My MHOTOKPAaTHO
JaBATHCH MHCHMEHHBIE OTBETHI TO CYIIECTBY B CBS3H C paHee HANpaBIISEMbIMH OOpAlllCHHSIMH, H IPH
5TOM B OGpAlleHMH HE TPHBOJATCS HOBBIE JO0BOABI HiH oGCTOsTENBCTBA, npeiceiarens Komurera,
JIOJDKHOCTHOE JIMIIO JM60 YHOJHOMOYEHHOE HAa TO JIMIO BIpaBe MPHUHATH pEIIEHHE O
6e30CHOBATEIHHOCTH OYEPEAHOrO OOpALICHHs W NPEKPAIEHHH NEPElHCKH C 3aiBUTENEM N0 JaHHOMY
BOIIPOCY TIDH YCJIOBHH, 4TO yKasaHHOE OOpAlIeHHE H paHee Hanpap/isieMble 0OpallleHHsI HaNpaB/LUIiCh B
KOMHTET HWIH OJHOMY M TOMY € HO0JDKHOCTHOMY JHIly. O JaHHOM PELICHHH YBEIOMIIACTCS 3asBUTENb,
HaIpaBHBLIKi oOpalieHue;

- ecnM OTBET IO CYIIECTBY IOCTABJEHHOTO B OGpAleHHH BONpOca He MOXeT ObiTh JaH Ges
pasryalieHus CBEACHHH, COCTAaBILMIOMMX TOCYJApPCTBEHHYIO MM HHYIO OXPaHICMYIO (benepabHBIM
3aKOHOM TalfHy, TPaKaHUHY, HAIPABHBIIEMY OOpalenue, coobmaeTcs 0 HEBO3MOXKHOCTH JaTh OTBET 110
CyIECTBY TOCTABIEHHOrO B HEM BONPOCAa B CBSA3M C HEJONMYCTHMOCTBIO PasIValICHHs YKa3aHHBIX
CBEJICHUI.

34. Pe3yIbTaT paccMOTPEHHS KaI00bI

34.1. Ilo pesyisrataM pacCMOTpEHHs OOpamieHusi xano0bl JIHIOM, YHOJIHOMOYEHHBIM Ha
PACCMOTPEHHE JKaI00 PHHAMAET OJTHO U3 CIIEAYIOUIMX PEIICHHA:

- ynosneTBopsieT xano0y, B ToM umcie B (opMe OTMEHBI MPHHATOrO PEIICHHSN, HCIPABICHHA
JIOMYIIEHHBIX OPTaHOM, PEOCTABISIONMM MyHHIMIATEHYIO YCIYTY, ONCYaToK I ommnb0K B BEIJAHHBIX
B pe3yJbTaTe MpeOCTABJICHHs MYHHIMIANBHON YCIyTH JOKYMEHTaX, BO3BpATa 3asBUTEIIO JCHEHKHBIX
CPE/ICTB, B3UMAHHE KOTOPBIX HE MPELyCMOTPEHO HOPMATHBHBIMH IPABOBBIMA aKTaMH Poccuiickoii
DeJiepaluy, HOPMATHBHBIME [IPABOBEIMH akTaMH MOCKOBCKOH 001aCTH, MyHHIMIAILHEIMH [PABOBEIMHA
aKTaMH, a TaKe B HHEIX (popmax;

- OTKA3BIBAET B YJOBJICTBOPEHUH JKAIOOEL.

35. Mopsaok uHGOPMHPOBAHHS 3asBHTEIS
0 pe3y/IbTAaTaX PacCMOTPEHHUS KAT00BI

35.1. He no3znee JHs, CIELYIOUIEro 3a JHEM IPHHATHS PEUICHHS, 3aBUTENIO B MCHMEHHON WX
5JIeKTPOHHOMH (opMe HAlPABIIAETCA MOTHBHPOBAHHEI OTBET O pe3y/IbTaTaX pacCMOTPCHHS KOOI

36. IIpaBo 3asiBHTEIS HA NOJTy"eHHe HHPOPMALMH H IOKYMEHTOB,
Heo6X0AUMBIX ISt 060CHOBAHUS H PACCMOTPEHHS KAIO00bI

36.1. 3asBuTeNb MMEET IPABO HA NONydYeHHe HCUepNBIBaiomel WH(POPMAUWH H JIOKYMEHTOB,
HEe0OXOMMMBIX /I 0G0CHOBAHMS M PACCMOTPEHHS XKanoObL.



’ 36.2. Uudopmauus U JOKyMEHTbL, HEOOXOJUMBIE Ui OOOCHOBAHHS M PACCMOTPEHHS JKamoObl
pasmemaiores B AamuHuctpauud 1 MOL[, Ha oduumanbHOM caiite Anvuauctpamuu . MOIL, Ha
EnuMHOM IMOpTalle TIOCYAApCTBEHHBIX H MYyHHLIHIAIBHBEIX ycuyr, Iloprame rocyIapcTBEHHBIX H
MyHHLHUIATBHBIX ycTyr MOCKOBCKOM 001acTH, a Takxke MOXeT OBITh cooOIieHa 3afBHTENIO B yCTHOH
W/ THCEMEHHOI opme.

37. Iopsiaok 00:ka10BaAHUS PelIeHHs 110 JKajao0e

37.1. 3asBuTens Bpase 00)KaI0BATh PEIICHHU 110 jKano0e BBIIIECTOSIHM JI0/DKHOCTHBIM JIHIAM.

37.2. B ciy4ae yCTaHOBJICHHS B XOJe HJIM IO pe3yJbTaTaM PacCMOTPEHHS KaJoObl IPH3HAKOB
cocTaBa aJIMHHHCTPATHBHOTO IPaBOHAPYLICHHS HJIM IPECTyIUIEHHS AIMHHHCTpPAIMA B yCTAHOBJICHHOM
IOpsi/IKE He3aMe/UTHTEIbHO HallpaBIisieT MMEIOIHECs MaTePHAIbl B OpTaHbl IPOKYpPaTyphl.

37.3. 3asBUTENs WMEET NPABO Ha IOTy4YeHHe HH(OpMAlMH H JOKYMEHTOB, HEOOXOMMMBIX JUIi
0GOCHOBAHHS ¥ PAaCCMOTPEHHs JKaMoOBl, MPH YCIOBHM, YTO 3TO HE 3aTparWBaeT IpaBa, CBOOOMIBI H
3aKOHHBIC HHTEPECH! JPYTHX JIHIl U YTO yKa3aHHEIC JJOKYMEHTBI HE COJEpIKAT CBEJICHHS, COCTABIIAIONIHE
rOCyIapCTBEHHYIO HIIH HHYIO OXpaHsAeMyIo 3aKoHoaTenbeTBoM Poccuiickolt ®enepamun Taifny.

37.4. Tlpu nojaye »xano0sl 3asiBUTEN BIPaBe MOIYYHTh CISAYIOILYI0 HH)OpMaIHIO:

- MecToHaxoxeHne Komurera;

- [epedYeHb HOMEpOB Tele(OHOB IUIs IIOJNYYCHHsS CBEACHHH O IPOXOXKIEHHH MPOLEAYp IO
PAacCMOTPEHHIO KaIOObI;

- MECTOHaxXOXIEHHE OPraHOB MECTHOTO CaMOyNpaBleHHs, (aMHIMH, HMEHa, oTdecTBa (NpH
HAJIMYMH) U JOJDKHOCTH HMX PYKOBOJHTENCH, a TakXe MODKHOCTHBIX JIHIl, KOTOPEIM MOXET OHITh
HarpaseHa xanoba.

37.5. Tlpu noxaye »anoObl 3aHHTEPECOBAHHOE JIHMIO BIpaBe NonyduTh B Kommurere Komuu
JIOKyMEHTOB, IOATBEpIKAAIoIuX obkamyeMoe aeiicTBre (6e3neiicTBue), peleHne N0KHOCTHOTO JIMIA.

38. CriocoOb1 HHGOPpMUPOBAHHS 3asiBHTE/IEH 0 MopsiiKe
[0/aYH H PACCMOTPEHHS KAI00bI

38.1. UudopmupoBanue 3asBUTENCH O IOPSAKE MOAAYH H PACCMOTPEHHUS KaJoObl Ha PEIICHHS H
neiicteus (GesneiictBue) AxmuaucTpanus, KoMuTeTa, JOIDKHOCTHBIX JIHI AMEHHCTpaiuy 1 Komurera,
OCYIIECTBIISIETCS. MOCPEACTBOM pa3MelIeHHs HH(OpPMAIlMH Ha CTEHNAX B MECTaX IIPEe/lOCTABIECHUS
MyHULHUIAIGHON yenyrd B AnmuuncTpamud 1 MOLL, na opunuansaom calite Axvunuctpanuu 1 MOI],
Ha EpuHOM moprase rocyqapCTBEHHBIX M MYHHIMNANBHBIX yciayr u Iloprane rocynapcTBEHHBIX H
MyHHLIHIAIGHEIX yeIyr MOCKOBCKOH 061acTH, a Takxke MOXKET ObITh COOOIIEHa 3asBUTENIO B YCTHOH H
(uH) nTHCEMEHHOU (opMme.

ITpunoxenne Ne 1
K AJJMHHHCTPaTHBHOMY PErJIAMEHTY

Cupasounas uapopmanus
0 MecTe HAaX0zKAeHusl, rpadguke paboThl, KOHTAKTHBIX TeJle(OHAX, AAPecax IEKTPOHHOI
NOYTHI OPTaHa, MPeJ0CTABISIONIEr0 MyHHIMIATLHYI0 YCIYTY, CTPYKTYPHBIX MOAPa3/Ae/IeHHI
oprasa, NpeJoCTaBJISIIOMIero MyHHIHNAIbHYI0 yeayry, M®II u opranusaumii, y4acTBYIOIHX B
[peaocTaBIeHHH MYHHIHIAILHOM yeayru

1. Anmuancrpanus Mozxkaiickoro MyHHIHIIAILHOrO paiiona
MockoBckoii 06acTa
MecTo HaxOXKIEHHS aIMHHHCTpAUd MOXalCKOro MyHHIMIANTBHOTO paliona Mockosekoii
o6macti: 143200, MockoBckas 061acTs, . Moxaiick, yia. Mockosekas, oM 15.

I'paduk pa6oTe! aMUHHCTpaH MoxalicKoro MyHHIMIANBHOTO paifona MockoBekoit 06ractu

[NonenenbHUK: 09.00-18.15

nepepuig Ha 06ed 13.00 — 14.00
BropHuk: 09.00-18.15

nepepuig Ha 06e0 13.00 — 14.00
Cpena 09.00-18.15

nepepuig Ha 06ed 13.00 — 14.00
Yersepr: 09.00-18.15

nepepuig Ha 06ed 13.00 — 14.00
[TsTHHIA: 09.00-17.00

nepepuig Ha 06e0 13.00 — 14.00
CyG6ota 8bIX00HOU Oelb
Bockpecensbe: 6bIX00HOU OeHb

Ipaduk mnpuema 3asBuTeNell B aIMHHHCTpauud MoxaliCKoro MyHHIHUIIATEHOTO paiiona
MockoBckoii 06acTH:

TToHeienbHAK: 09.00 -18.00

nepepuig Ha 06e0 13.00 — 14.00
BropHuk: 09.00 -18.00

nepepuig Ha 06eo 13.00 — 14.00
Cpena 09.00 -18.00

nepepwig Ha 06ed 13.00 — 14.00
Yersepr: 09.00-18.00

nepepwig Ha 0bed 13.00 — 14.00
[Tarauna: 09.00 -17.00 .

nepepwig Ha 06ed 13.00 — 14.00
Cy66ota 6bIX00HOU OeHb.
Bockpecense: 6bIX0OHOU OeHb

IouToBLIi ajpec aIMHHHCTpAUMH MOXKaiCKOro MYHHMIMIATBHOTO paiioHa MOCKOBCKO#H
o6mact: 143200, MockoBckas o6macTs, r. Moxaiick, yi1. MockoBckas, oM 15.

Konrakrasrii Teaedon: 8 (49638) 22-201.

Odumuansbli caifit agMuHECTpamuH MOjKalCKOro MyHHUMIAIBHOTO paiioa MockoBckoit
o6nmactu B cetr MHTepHeT: www.admmozhaysk.ru.

AZlpec  DJIEKTPOHHOM IOYTHI AJMMHHCTpamuu MoxalCKOro MyHHIHIIAIEHOTO paiiona
MockoBckoii o6acTh B cetn ViHTepHeT: mozhaysk@mosreg.ru mim mail@admmozhaysk.ru.



2. KoMHTET 110 yIIpaBJIeHHI0 HMYIECTBOM 2/ IMHHHCTPALHH
Mozkaiickoro MyHHIHIAABHOTO paiiona MockoBckoii o01acTi

Mecro nHaxoxaennsi Komurera 1Mo ynpaBlIeHHIO HMYILIECTBOM aJMHHHCTpanuH Moxkaiickoro
MyHHLHMIAIEHOr0 paiiora MockoBckoii obmactu: 143200, MockoBckas o6nacTs, r. Moxaick, yiI.
MockoBckas, 1om 15.

Ipadux paGorer Komurera 1o ympaBiIeHHIO HMYILIECTBOM aAMHHHCTpamuu Mosxaiickoro
MYHHLHOATEHOrO paiiona MockoBckoi obacTu.

IlorenenbHUK: 09.00 -18.15

nepepuié na 06ed 13.00 — 14.00
Bropauk: 09.00-18.15

nepepuig Ha 06e0 13.00 — 14.00
Cpena 09.00-18.15

nepepwié Ha 06ed 13.00 — 14.00
Yersepr: 09.00-18.15

nepepwig Ha 06ed 13.00 — 14.00
[TsTHHNA: 09.00-17.00

nepepuig Ha 0bed 13.00 — 14.00
Cy66oTa 6bIXO0HOU OeHb
Bockpecense: 8bIXOOHOU OeHb

I'padux npuema 3assureneii B KoMmuTeTe N0 YNPaBICHUIO HMYIIECTBOM aIMHHHCTPALH
Moskaiickoro MyHHIMIIATBEHOTO paiiona MockoBcKoif o6macTu:

TlonenensHUK: 09.00 -18.00

nepepwig na 06ed 13.00 — 14.00
Yersepr: 09.00 -18.00

nepepwig Ha 06e0 13.00 — 14.00

Ilourosbiii agpec Komurera IO yHOpaBlIeHHIO HMYIIECTBOM aJMHHHCTpanmuH Moxkalckoro
MyHHLIHMIAIEHOrO paifona Mockosckoit oGmacta: 143200, MockoBckas o6Gnacte, r. Mojkaiick, yi.
Mockosckas, 1. 15.

Konraxkruslii Tesedon: 8 (49638) 23-440.

O¢urpansHeni caifT B cetd MHTepHeT: www.admmozhaysk.ru.

Anpec 3iekTpoHHON 10YTEI KOMHTeTa 1O YNpaBIEHHIO HMYIIECTBOM aJMHHHCTPAllAX
Moxalickoro ~ MyHHIUIAIbHOrO  paifoHa  MockoBckoit ~ obmacth B cern  Mutepmer:

kuiammrmo201 1@mail.ru.

3. MHoropyHKIUHOHAJLHBIH HEHTP 110 NPEA0CTABIEHHIO FOCY/IaPCTBEHHBIX H
MYHHIHIATLHBIX yCIyT
Mozkaiickoro MyHHIHNAALHOro paiiona (M®II)

Mecro naxoxaenns M®II: 143200, Mockosckas o6iacts, r. Moxaiick, yn. Mockosekas, 1. 15.

I'pa¢uk paborer MOLI:
[TonenenpHUK: 08.00 - 20.00
BTOpHHK: 08.00— 20.00
Cpena 08.00 - 20.00
Yersepr: 08.00 - 20.00
ITaTHHNA: 08.00 - 20.00
Cy66ota 09.00 - 13.00
Bockpecense: 6bIX00HO1 OeHb.

IouroBslii angpec M®II: 143200, MockoBckas 0611., . Moxaiick, yi. MockoBekas, 1. 15.
Tenedon: 8 (49638) 20-671
O¢uunansueii caiit ML B cetn UaTeprer: www.moz-mfc.ru.



ITpunoxenue No 2
K AZIMHHHCTPAaTHBHOMY PErJIAMEHTY

OOPMA
3asiBIIEHHS O NIPENOCTaBIeHUH HHpopMaIii 06 00beKTaX HEBHKMMOIO UMYIIECTBA, HAXO/AIMXCS B
co6cTBeHHOCTH M0OXKaiicKoro MyHHIIMITAIBHOTO paioHa MocKOBCKOM 061acTH U IpeHa3sHaYeHHBIX
JUISL CIaYM B apeHjty

I'naBe MokaifcKOro MyHHIIMIIAIBHOTO paioHa
MockoBcKkoif 061acTi

oT

(2 wms, —ona g nuya ;g
ums, omvyecmeo, OI'PHHII, HHH — 028 unoueuoyanshoix
npeonpuxumamene;

nonxoe Haumerosanue opuduveckozo auya, ON'PH, HHH, KIIIT - ons

Ilopuduvecxozo auya) Ecau om

mo b ums,

up

azipec:

TeneoH:

E-mail:

3ASIBJIEHUE
0 npeocTasieHuH HHpopMalmy 00 00bEKTaX HEABHKAMOIO HMYIIECTBA, HAXOJSIIMXCS B COOCTBEHHOCTH
MosxkaiicKkoro MyHHIMIIAIEHOTO paiioHa MoCKOBCKOM 061acT M NpeHa3HaueHHBIX U Cauu B apeHIy

(HaMMEHOBAHHE IOPHILHYECKOTO JIHLA, (PAMHIIHA, HMS, OTYECTBO IPAXKAAHHHA, MECTOHAX0XK/CHHE, NOYTOBLIH aapec, TenedoH,
3NEKTPOHHBIH aapec)

Ilpoury mpemocTaBuTh HHpOpPMALHIO 00 0OBEKTaX HEABHKHMOIO MMYIIECTBA, HAXOALIUXCSA B
cobeTBeHHOCTH MOjKaliCKOro MyHHIMNIAILHOrO paifioHa MocKoBCcKoH 061acTH U NpeHa3HaYeHHbIX JUIs
C/laud B apeHy.

Bun oObekra: HEXHIble MOMELIEHHUs, 3/aHHs, COOPYXKEHHs, JIMHEHHBIE OOBEKTHI (HYKHOE
MIOZYCPKHYTE).
MecropacnonoxeHue:

(yKa3biBACTCA TCPPHUTOPHA, HA KOTOPOH MOTYT PACTONAraThes 00BEKThI, HHTEPECYIOUIHE 3AABHTENA)

Mnomans (kB.M) (MO O>KENAHHIO 3asBHTENI YKas3blBaeTcs IUIOMAAb, HeoOXoxummas s
NIOJIy4eHHS B apeHyy).

Bup nestensHOCTH

(M0 KeNaHWiO 3asBHTENS YKa3biBAaeTCA MMelomascs y Hero uHopmauus o6 oObekTax, No3soisiowlas KOHKPETH3HPOBATH
3anpoc)

\HOEOhEEHOthEn CBCACHHUA

(N0 JKEJIAHMIO  3adBHTES YKA3bIBACTCH y Hero uH}op 06 o0beKTax, MO3BOJNAIOUIAN KOHKPETH3HPOBATh
3anpoc).

’ Ilps HEOGXOTWMOCTH MONYHEHHS MOHX IIEPCOHANBHBIX JAHHBIX M3 JAPYTHX (elepalbHEX H
rOCY/IapCTBEHHBIX OpraHOB BJIACTH, OPraHOB MECTHOIO CaMOYMpABJICHHS, MOIBEJOMCTBEHHBIX HM
OpraHu3auui, 1 1a10 Corvacke Ha ronydenne (u 06paboTKy) TaKuX JaHHBIX U3 YKa3aHHBIX OpraHH3alli
B COOTBETCTBHH ¢ TpeGoBanmsmu DenepansHoro 3akoma 27.07.2006 Nel52-@3 «O mepcoHaIbHBIX
JIAHHBIX).

O NPHHATEIX PEICHHSX, CBS3AHHBIX C MPENOCTABICHMEM MHE MYHUIMIAIBHOH YCIIYIH, TPOIIY
YBEIOMJIATH MEHS:
- 1o Tenedony
- COOOIIEHHEM Ha 3JIEKTPOHHYIO I104Ty
BMECTE C TeM, IPUHATHIE PeleH:s, OQUIMATEHO OpOPMIIEHHbIE,
- IPONITY OTMPABJIATE IOYTOBLIM COOOIIEHHEM I10 a/pecy,
B TeueHwe 7 JHel ¢ MOMEHTa [OJNyd4eHHs yBeJOMJICHHA 3abepy JIMYHO M3

bogwaﬁmoa MPeACTaBJICHHBIX MHOIO CBEJCHHH TIOATBEPXKAALO.

«__» 20 / /
(TO/IHCh 3asIBUTEI)
Pesy/bTaT MyHHIMIATBHOH YCIIyTH BBIIATh CJIE/TYIONTHM CIIocoGoM:

0 NOCPEICTBOM JIMYHOrO OOpaIeH s B AJIMHHHICTpanuio, Komurer:
O B (dopMe 3IeKTPOHHOTO JOKYMEHTA,
0 B dopme foKyMeHTa Ha GyMaKHOM HOCHTEIIE,

0 NOYTOBBIM OTIIPABJICHHEM HA AIPEC, YKa3aHHBIH B 3aABICHUH (TOJIBKO Ha GyMaXHOM
HOCHTeJIE);

0 OTmpaBJeHHEM 10 HJIEKTPOHHOM mouTe (B hopMe 3JIEKTPOHHOTO AOKYMEHTa H TOIBKO B
CIyyasX IPSAMO IPEyCMOTPEHHBIX B JICHCTBYIOIIMX HOPMATHBHBIX NIPABOBBIX AKTaX);

0 [OCPeICTBOM JIMIHOrO 0GpaleH:s B MHOrO)YHKIMOHANIBHBIH HIEHTP (TOMBKO Ha
GyMaXKHOM HOCHTEJE);

[0 [OCPeACTBOM HarpasieHns yepe3 EauHbI moprar rocy1apCTBEHHBIX K MYHHLUIIATBHBIX
yeryr (TombKo B (JopMe 3/IeKTPOHHOTO JIOKYMEHTA);

0 rnocpeacTBOM HanpasjieHus Yepe3 ITopran rocyIapcTBEHHBIX M MyHHIMIAIBHEIX YCIIyT
(TONBKO B (JOpME HIEKTPOHHOTO IOKYMEHTA).

<<QOGpaTHas CTOPOHA 3asBJICHHT>>

OTMeTKa 0 KOMIUIEKTE JIOKYMEHTOB (IIPOCTABIISETCA B CIIydae OTCYTCTBHS OJTHOTO K Goiee 13
JIOKyMEHTOB, He HAXOSIIMXCS B PACTIOPSHKEHHH OPraHOB, IIPE/IOCTABIIIONTX TOCY/1apCTBEHHBIE HITH
MyHHITITATEHEIE YCITYTH, JIAGO II0/IBEAOMCTBEHHBIX OpraHaM roCy/IapCTBEHHOI BIIACTH HIIH OpraHam
MECTHOTO CaMOYTIPABIICHHS OpraHHM3aIif, y4aCTBYIOLMX B IPENIOCTAB/ICHHH MYHHITUIIAIBHOH yCITyTH):
O Ipe/ICTaB/IEHMH HE [OJHONO KOMILIEKTa JIOKyMEHTOB, TPEOYIOUIUXCsl ULl IPE/IOCTABIICHHS
MYHHUIMITATLHOM YCITYTH B IPEICTARIIEMBIX 3asBUTENIEM, TaK Kak CBE/ICHHS 110 HUM OTCYTCTBYIOT B
PaCIIOpSIKEHHH OPTaHOB, IPEOCTABIIIONIMX TOCY/[APCTBEHHBIE M MYHHIMTIA/IHBIE YCITYTH, JIHO0
I0/IBEZIOMCTBEHHBIX OpraHaM rocy/1apCTBEHHO# BIIACTH HJIM OpraHaM MECTHOIO CaMOYIIpaB/ICHHS
OpraHU3AaIii, y9ACTBYIOIMX B IIPEIOCTABICHHH MyHHIUIIAILHON YCIYTH, IPEIYTIPEXK/ICH

(MOAITHCE 3a5BHTEJ1) (®.1U.0. 3asBHTES, TIONHOCTHIO)



Ipunoxenue 3
K AJIMHHHCTPaTHBHOMY PETJIaMEHTY

Biok-cxema
110 NpeI0CTAB/ICHHIO HHPopMaHH 06 06BEKTAX HEABHKNMOr0 HMYIIECTBA, HAXOAAIIMXCS
B MyHHIHNAJIbHOI COOCTBEHHOCTH M NPeAHASHAYEHHBIX /LISl CAAYH B APEH/Y

IIpuewm 3asBIeHNS. i JOKYMEHTOB, HEOOXOMUMBIX JUIst

1) sasBrenze; [ [IpeOCTaBICHH MyHUI[UIIAJIBHON YCIYTH
2) IOKyMEHT, ¢
YAOCTOBEPSIONIHA
JIMYHOCTB; Perucrpanus 3asB/ieHHs H JOKYMEHTOB, HEOGXOUMBIX
JUISt TIPEIOCTABIICHHS MyHHIMIIATIBHON YCIIyTH
3) IOBEPEHHOCTB, @
[IpuEATHE pelenns o npenocTasieHun (06 oTkase
peI0CTABIIEHHS) MYHUIHIIAIGHOH YCIyTH

OBaHHs UL OTKA3
TIPE/IOCTABJICHUH
HIHIATBHON yCII

Beinaya (HanpaslieHHE)
peuienus o6 oTKase B
[PEAOCTaBICHHH
MyHHLMIAILHOH yCITyTH

Beigaya (HanpaeJieHHe)
JIOKYMEHTa SBJIAIOIIErocs
pe3yJIbTaTOM NPEAOCTaBJICHHS
MYHHLIMTIAJEHON yCITyrd




