AJIMAHUCTPAIIASL MOKAVICKOTO
MYHHUITAITAJBHOI'O PAMOHA
MOCKOBCKOM OBJACTH
IMOCTAHOBJEHHUE
or BOEI0 e F61 -1

r. Moxauck

«O0 yTBep/KIeHHH AAMHHHCTPATHBHOIO PErJIAMEHTA NPEA0CTAB/ICHHS
MYHHUHIANLHON YCJIYTH 110 BbIJA4e APXHBHBIX CHPABOK, APXHBHBIX
BBIIHCOK, APXHBHBLIX KONHIT H HHPOPMALHOHHBIX IHCEM 110 BOIIPOCaM,
3aTPArHBAIOIIHMM NPABA H 3AKOHHbIE HHTEPECHI 3asBHTE/IS

B coorsercrBur ¢ DeaepanbHbiM 3akoHoM or 27.07.2010 Ne 210-d3 «O6
OpraHM3alMH  [pPEJOCTaBJICHHS  FOCYJAPCTBEHHBIX M  MYHHIMIAIBHBIX  YCIYI»,
OenepanbibiM 3akoHoM oT 06.10.2003 Ne 131-d3 «O6 o6uMX NpHHLIHIAX OPraHH3ALHK
MecTHOro camoynpasnenns B Poceuiickoit ®enepaiuny», nocrasosnenneM [IpaBuTenscTsa
Poccuiickoii ®exepauuu ot 11.11.2005 Ne 679 «O nopsinke pa3paboTKH H YTBEPKICHHS
IMHHHCTPATHBHBIX ~ PErJIaMEHTOB  HCIOJHEHHA  TOCYJApPCTBEHHBIX  (DYHKIHit
(npesocTaBieHus rocy1apeTBEHHBIX yeayr)», YcraBoM Moxaiickoro MyHHIHNAIEHOTO
paiiona, nocrasosieHneM [aBel Mojkaiickoro MyHuumMnansHoro paifona ot 01.07.2011
Ne 1010-IT «O6 yrBepkieHnH NopsaKa pa3spabOTKH H YTBEPHICHHS aJMHHHCTPATHBHBIX
perjiaMeHToB NpeIoCTaBICHHA MYHHIHIATLHBIX yeayr OTpac/IeBbIMA
(pyHKUMOHANBHBIMH) OpPraHaMH  aJAMHHHCTpPaUMH  MOoKaliCKOro MyHHIHIATLHOTO
paiionay, ¢ pemeHHAMH KOMHCCHH 1O NpOBEJCHHIO AJMHHHCTPaTHBHOH pedopMbl B
Mockosckoit obnacta ot 22.10.2012 wu 28.03.2013 u pacnops:keHnem InaBHOro
apXuBHOTO  ympaBneHus  MockoBekoi — obmactu ot 05.02.2014 Ne  18-P,
INOCTAHOBJISAIO:

1. YTBepANTh aJMHHUCTPATHBHEIN PErIaMEHT MpPEeJOCTABJICHHS MYHHIHIAILHOIM
YCAYTH 10 BBIJA4Ye ApXHBHBIX CIPABOK, APXHBHBIX BBINHMCOK, APXMBHBIX KONHH H
HH(OPMALIHOHHBIX TTHCEM 110 BOMPOCAM, 3aTPArHBAIOIIHM IIpaBa H 3aKOHHbIE HHTEPECHI
sassutesns. ([Ipunaraercs).

2. Hacrosmee mnocraHoBieHue omnyOmukosaTh B rasere «HoBas XH3HB) H Ha
ouHanbHOM caiiTe anMHHHCTPALHH MOXKaliCKOro MyHHIHNIAILHOTO paifoHa.

3. KoHTpoJib 3a HCIIOJIHEHHEM HACTOSIIErO II0CTAHOBJICHUS BO3JIOKUTH Ha IIEPBOrO
3amecTHTens  ['nasbl  anMuHMcTpauMH  MokalicKOro  MyHMUMIAIBHOIO — paioHa
Bukmyxamerosy T.H.

iasa Mozxaiickoro

MYHHIIMIAIBHOIO paiiona A.B. YepHsbiit

* 000985

YTBepxkeH
MOCTAHOBJIEHHEM aIIMUHHUCTPALIMH

Moskalickoro MyHHIHMIIAIBHOTO paiioHa

oT z@s %.\l No_.&_.. Zﬁ@\u«\

AJIMAHHUCTPATUBHBIN PETJIAMEHT

npeaocraB/IeHHH 3%:::::9&#—-@%— YCIYIrH no Bblaave apXHBHBIX CIIPABOK,
APXHBHBLIX BBINNHCOK, ADXHBHbIX KONHH H ==e°ﬂ3s==o==£% InHceM no
BOnmpocaMm, 3aTPArHBalOLIHM NPaBa H 3AKOHHbLIC HHTEPeChl 3asiIBHTEJIsI

I. O6ne no/10KeHust

IIpeameT pery/iHpoBaHusi AAMHHHCTPATHBHOTO PErjiaMenTa PeA0CTAB/ICHHS
MYHHUHNAJILHOM yCayru

1. AIMHMHHCTPaTHBHBIH periaMeHT NPeJoCTaBICHHs MyHHLMIANBHONH YCIyTH
MO BblJauye AapXWBHBIX CIPAaBOK, APXMBHBIX  BBIMMCOK, APXMBHBIX KOMNHH W
HH(OPMALIMOHHBIX IIMCEM [0 BOINPOCAM, 3aTPArMBAIOLIMM [paBa M 3aKOHHBIE
HHTepechl 3asBHUTeNs (Janee - aJMMHHUCTPATHBHBIH pErJIaMeHT) YCTaHaBJIMBaeT
CTaHAapT NPeJ0CTaBICHNS MYHHLHIAIBHON YCITYTH 10 BblJaye apXUBHBIX CIIPABOK,
apXMBHBEIX BBIMHCOK, aPXWBHBIX KOMHH ¥ HHQOPMAILMOHHBIX IIHCEM IO BOMPOCAM,
3aTparvBalollliM NpaBa ¥ 3aKOHHBIE MHTEPECH! 3asABUTENs (fajiee - MyHULUNAIbHAs
yclyra), COCTaB, TOC/IEIOBaTElbHOCTh W CPOKH BBHIIOJIHEHHS aIMHHHCTPAaTHBHBIX
npoueayp (AeHCTBHIA) MO MPeaoCTaBICHHIO MYHHIHNANIBHON yCIyr, TpeGoBanus K
NOPANKY MX BBINOTHEHHs, (OPMBI KOHTPONS 3a MCTOIHEHHEM aIMHUHHCTPATHBHOTO
periamenTa, JocyneOHbIH (BHecyneOHBIH) mNopsiaok 06XKanoBaHWS peleHuil u
neiicteuil (GesnefictBus) AaMuHMcTpanun Moxaiickoro MyHHIMIAIBHOrO paiiona,
NOJDKHOCTHBIX JIMLL AIMMHMCTpaunH Moxaiickoro MyHMIMNaTbHOTO paiioHa nu6o
MYHULHMNAIBHBIX CIIY’KalUX.

2. AIMHHHCTPAaTHBHBIH perjaMeHT pa3paboTaH B LENSX TOBLILLEHHS
KayecTBa M JIOCTYNMHOCTH MPENOCTABJEHHs MYHMUMNANLHOH YCIYrH [pH
OCYUIECTBJICHHH  TIOJIHOMOYMH  apXMBHOrO  oTAena  YIpaBieHHs  JiejaMH
AnmuHucTpaunu  Moskaiickoro MyHMIMIANBHOrO paiioHa (Hanee — apXHBHBbII
OTAe).



JInua, uMeromue NpaBo Ha NOJIy4YeHHe MyHHUHNAJILHON yCayrH

3. TlonyuarensMu MYHHLUMNANbHOH YCIyrH SBISIOTCS (DU3HYECKHE H
IOpHAMYECKHE JTIHLA (JlaJiee - 3asBUTEIb).

—|:u= O@ﬁmEmIS: 3a TOJIy4Y€HHEM Z%I:EEEP:VIOM ycayri OT HMEHH
3asBUTENIEH B3aUMOJIEHCTBHE C APXHUBHBIM OTJEJIOM BIIpaB€ OCYIUECTBJIATL HX
YNOJIHOMOY€HHBIC IMTPEACTABHTEIIH.

TpebGoBanus K nOpsiAKY HHPOPMHPOBAHHSI 0 TOPSIAKE MPEJOCTABICHHS
MYHHUHIAJbLHOH YCJYTH

4. WudopmupoBanye rpaxiaH o MOpsjKe NpefoCTaBlIeHHs MyHHLHIATbHOMN
YCIIYIH OCYIIECTBISETCS MYHHILHIAIBHBIMU CIY)KAllMMH apXMBHOTO OTAena |
COTPYJHHKAMH MYHHULHAIBHOTO 610/1KeTHOTO y4pexIeHus
«MHOroyHKUHOHAIBHBIH LEHTP MO NpeJOCTaBIeHHIO TIOCYJApCTBEHHLIX U
MyHHLMIAIBHBIX  yciyr Moxalickoro MyHHLMMANBHOrO paioHay (manee —
MHOro(yHKLHOHAIBHbIH LEHTP).

5. OcHoBHBIMH TpeOOBaHMAMH K HHOOPMHPOBAHWUIO TPaXKAaH O MOpPSAKE
TPeloCTaBIeHHUS] MYHHLHIIANbHOK yCiyTH SIBJISIOTCS JIOCTOBEPHOCTh
npefocTaBisieMoil  MHGOPMALMK, YeTKOCTh M3JIOKEeHHs HH(pOpMAaLKUK, TOJIHOTA
HMH(DOPMHUPOBAHHUS.

6. Undopmainys o ImOpsaKe [PefoCTaBleHHs MYHULMOAILHOW YCIyrd
COACPKHT CIEAYIOUIHE CBEICHHA !

|) HauMeHOBaHHe M TIOYTOBBINf  aJpec  apXMBHOrO  oTAela |
MHOro(hyHKIHOHAILHOTO LEHTpa;

2) cripaBoYHbIe HOMepa TenedoHOB apXHBHOTO oraena "
MHOTO(YHKIHOHANIBHOTO LEHTpa;

3) agpec ouLMATEHOrO caifiTa apXUBHOIO OTAeNIA U MHOTO(YHKIHOHAILHOIO
LeHTpa B MH(OPMALHOHHO-TeIeKOMMYHHKALHOHHONH ceTH «MHTepHeT» (nanee —
ceTs MHTepHeT);

4) rpaduk paboThl apXUBHOTO OT/eIa H MHOrO(YHKLHOHAIBHOTO LEHTPA;

5) Tpe6oBaHMsA K NHCbMEHHOMY 3ampocy 3asBUTeNed O IpefoCTaBIeHHH
MH(POPMALMH O NOPsi/IKE NPeJOCTABICHIS MyHHLHIATIBHOMN YCITyTH;

6) nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX IJIS [OJYYEHHs MYHULMUNATBLHON
YCIIyTH;

7) BBUIEPIKKM M3 [PABOBBIX AKTOB, COJEPKALINX HOPMBI, PEryJHpYIOlHe
JeATeNbHOCTD 110 MPe0CTaBIeHUIO MyHHLMIIATLHON YCIyTH;

8) TeKCT aZIMMHHCTPATHBHOI'O PerjiaMeHTa C NPHII0KEHUSIMH;
9) KpaTKoe OnMcaHHe MOPsIKa MPeJOCTABIEeHHS MyHULMIIAILHON YCIyTH;

10) o6pa3uel  ohopMIeHHS JTOKYMEHTOB, HEOOXONMMBIX [UIs [0JIyYeHHUs
MYHHLHMAIBHON YCITyTH, U TpeGoBaHHsA K HHM;

11) nepeyeHr THMOBBIX, Haubolee aKTyalbHBIX BOMPOCOB  Tpa)/JaH,

OTHOCALIUXCS K KOMIIETEHLIHH apXUBHOI'O OTAEIa U Z:O—.O%%EXE:OEE.—VIO_,O LEeHTpa
H OTBETBEI HA HHUX.

7. Wndopmauus 0 TOpAAKE IPEJOCTABICHHS MYHHLMIANBHON yCIyru
pasmelaeTcss Ha MHGOPMALMOHHBIX CTEHJaX B IOMELICHHSAX apXUBHOIO OTAeNa W
MHOro()yHKIIHOHAJIBHOIO LIEHTpa, MpeIHa3sHAYeHHbIX Ui NpHeMa 3asBHTelNed, Ha
opuLManbHOM  caiiTe  apxuBHOro  otaena M obHUManTBHOM  caiite
MHOroQyHKIHOHaJbHOrO  1eHTpa B cetd Murepner, B  deaepansHoii
rocynapcTBeHHONH MHGOPMaIIMOHHOM cicTeMe «EMHBIA MopTa rocy1apCcTBEHHBIX H
MYHULMMANBHLIX yeuyr (GyHkuuii)» (nanee — ExuHbli opran rocy1apcTBEHHBIX H
MyHHLMIAJIBHBIX  YCIyr), B TIOCYAapCTBEHHOH HH(OPMAILMOHHON  CHCTeMe
MockoBckoii obnactu  «[lopran rocylapcTBeHHBIX W MyHHLMMAIBHBIX YCIyr
(pyHkumit) MockoBckoit obnactu» (nanee — Ilopranm rocyapcTBEeHHBIX U
MYHHLHMATBHBIX ycayr MockoBckolf o0nacTH), a TakKe NpeJoCTaBIseTcsi I0
Tene)OHy U IeKTPOHHOM MmoyTe 1o odpaiieHHo 3asBUTes.

8. CnpaBouHass uHbOpPMaLHs O MeCTe HaXOXKIEHHS aIMHHHCTPALHH
Moxaiickoro MYHHLHIIATBHOTO paiioHa, apXUBHOI'O oTaena,
MHOro()YHKLIHOHAJILHOIO LIEHTpa, OPraHOB W OpraHM3alMii, y4yacTBYIOUIHX B
MpeOCTABIEHHH MYHHLMIANBHOW YCIYrd, HX IOYTOBBIE ajpeca, OQHLHAIbHbIE
caiitbl B ceTd MHTepHeT, nHbopManus o rpadukax paboTel, TeqeOHHbIX HOMepax u
azpecax  OJIEKTPOHHOH  MOYTBl  mpeicTaBieHa B [lpunoxenun 1 K
aJIMMHHCTPAaTHBHOMY perjiaMeHTy.

9. Tlpn ofmeHHMH ¢ rpax/JaHaMd MYHHIMMAIbHBIE CIy)Kalllie apXHBHOIO
oTZeNa ¥ COTPYAHHKH MHOTrO(YHKLHOHAJILHOrO LEHTpa 00sA3aHBI KOPPEKTHO H
BHHMATEJIBHO OTHOCHTBCS K TIpaKAaHaM, He YHHXKas HMX 4YeCTH M JIOCTOHHCTBA.
WudopmupoBaHHe O TMOpSAKE TNpPeJOCTABICHHs  MYHHLHIAJIBHON  yCiyru
Heo6X0IMMO OCYILECTBIIATE C UCNONB30BaHHEM O(HIIHATBHO-ETIOBOIO CTHIIS PEYH.

II. CranaapT npeaocTaBiieHHst MyHHUHIAIbHOM yCayru

HaumeHoBaHHe MYHHUHNAIBHOH yCJYTH

10. MyHuuMnanpHas ycjiyra MO Bblauy€ apXMBHBIX CIPABOK, apXHWBHBIX
BBINUCOK, ApXWMBHBIX KONMH W HHQOPMALMOHHBIX [HCEM [0  BOMpOCaM,



3aTparvBarolIUM I1paBa M 3aKOHHBIC HHTEPECEI 3asBUTEIIA.

HaumenoBanue oprana, npeaocTaBIsiiolIero MyHHUHIAABHYIO YCJIYTy

11. [penocraBnense MyHHIHMMIANbHOH YCIYyrH OCYIIECTBISIETCS aApXUBHBIM
oTAesoM VYnpaBneHus JenaMd AIMHUHHUCTpalMM MoxalCKOro MyHHLMIQJIBHOIO
paiioHa.

12. ApXuBHBIH OTIeN OpraHu3yeT MpeJocTaBleHHe MYHHLUMNAIbHON YCIyrH
M0 MNPHHUMITY «OJHOrO OKHa», B TOM 4YHcjle Ha 0ase MHOro()yHKUHOHAJIBHOIO
LIeHTpa.

13. B npenocTaBneHuH MyHULMMANIBHON YCIIYTH Y4acTBYIOT:

QenepanbHas  cayxba rocyJapcTBeHHOH — permcTpauiM, Kajactpa H
kaprorpapuu Poccuiickoii Denepanuu.

14. Oprausl, NPeoCTaBIISIIOLHE MYHULUATbHYIO yemnyry,
MHOro(yHKLHOHAIBHbIE LEHTPHl, Ha 6a3e KOTOPHIX OpPraHM30BaHO MpefOCTaBlIeHHe
MYHHIMNATBHONH YCIyrH, He BIpaBe TpedoBaTb OT 3asBUTENSl OCYILECTBIEHHS
JIEHCTBMH, B TOM UHUC/IE COIJIAaCOBAaHMH, HEOOXOAMMBIX JUIS  IOJIyYeHHS
MYHHUIMNAILHON YCIYrH M CBA3aHHBIX C oOpallleHHeM B HHbIe ToCyIapCTBEHHBIE
opradbl (OpraHbl MECTHOrO CaMOYNpaBJIeHHs) W OpraHU3allMM, 3a HCKIIOYEeHHEeM
NoJIydeHHss YCIyr, BK/IIOYEHHBIX B T[€peYeHb YCJIYr, KOTOpble SBISIOTCA
HEeOOXOAMMBIMH M 00A3aTeNIbHBIMU U1 NPEJOCTABICHHS MYHHUUMIAIBHBIX YCIYT,
YTBEp)K/JeHHbIH HOPMATHBHO-MPABOBLIMM aKTAMM aJMHHHCTpalMd MoKkalcKoro
MYHHIHMIIAIILHOTO paioHa.

PesysabTaT npegocraBiieHisi MyHHUHIIAILHOMN YCJIyrH
15. Pe3ynbTaTaMu mpeaocTaBleHHs MyHHIHITAIBHOH YCIyTH SBISIOTCS:

1) apxuBHas crpaBka - JOKYMEHT, COCTAaBJIeHHbIH Ha OlaHKe apXUBHOIO
OT/1e]1a, UMEIOILHH IOPHAHYECKYIO CHITY H COAeP)KalHil JOKYMEHTHYI0 HHPOPMALHIO
0 npeaMeTe 3anpoca ¢ yKa3aHHeM apXHBHBIX UIH(GPOB U HOMEPOB JIHCTOB €IHHHI[
XPaHEeHHs TeX apXHBHBIX JOKYMEHTOB, HA OCHOBAHUH KOTOPBIX OHA COCTABJIEHA;

2) apxMBHas BBINMCKA - JOKYMEHT, COCTaBlIeHHBIH Ha OJlaHKe apXWBHOrO
oTZena JIOCJIOBHO BOCIPOM3BOASAILIMHA 4acTh TEKCTa apXHBHOIO JIOKYMEHTa,
OTHOCAIIMICSA K ornpeseneHHOMY (akTy, cOOBITHIO, JIMILY, C YKa3aHHEM apXHBHOIO
wrdpa ¥ HOMEPOB JINCTOB eAWHHLIBI XPaHEeHHS;

3) apxuBHas KOMMA - JOKYMEHT, COCTaBJIeHHbIH Ha GaHKe apXUBHOIO OTAe/a
JOCJIOBHO BOCHPOM3BOSIIMH TEKCT apXMBHOIO JOKYMEHTA KOIHS C YyKa3aHHeM
apxXuBHOro wu(pa ¥ HOMEPOB JIMCTOB EAMHMLLI XpaHEHWS, PasHOBHIHOCTHIO
APXMBHOH KOMHM MOXET SBIATHCS 3aBEPeHHass B YCTAHOBICHHOM [OpSZKe

KCEPOKOINUs apXUBHOIO JOKYMEHTA;

4) wnH(OPMALKOHHOE MHCBMO - MIMCbMO, COCTaBIeHHOe Ha GllaHKe apXHBHOTO
oTZeNa IO 3ampocy IOJIb30BaTeNs, colepiallee HHGOPMALMIO O XPaHSLIMXCS B
apXHBe apXHBHBIX JJOKyMEHTAaXx 110 OTpe/ielieHHOoi mpobiieme, TeMe;

5) oTka3z B TpeNOCTaBJIEHHH MYyHHUIMMATbHOW YCIyrd, O(OpMIIEHHBIH Ha
OyMa)XHOM HOCHTEJIe WIIH B 3JIEKTPOHHOW (JOpMe B COOTBETCTBHH C TpeGOBaHMSIMH
JIeHCTBYIOLIET0 3aKOHOATENbCTBA.

Cpok perscTpauss 3anpoca 3asiBHTeJIs

16. 3anpoc  3asBUTENs O MpPEJOCTABICHHH MYHHLMNAIBHON  YCIyru
perucTpHpyeTcs B AapXHBHOM OT/Jele B CpOK He mosxHee | pabovero jHs,
CJIeIYIOMIEro 3a JHEM TOCTYIJIEHHS 3ampoca B apXUBHbIN OTZEII.

17. Perucrpauust 3ampoca 3asBUTENs O IMPENOCTABICHUM MYHHULHITAILHOM
YCIIYTH, NepeaHHoro Ha OyMakHOM HOCHTelIe U3 MHOro(yHKIMOHAILHOTO LEHTPa B
ApXHBHBIN OT/EJ, OCYLIECTBIISETCS B CPOK He no3aHee 1 paGodero [Hs, cleayiouiero
3a JIHeM MOCTYIUIEHHs B apXHBHBIH OT/E.

18.PericTpanus 3anpoca 3asBATENs O MPEJOCTABICHHM MYHHLMIAIBHOM
YCIIyTH, HalpaBJIeHHOro B (jopMe 2JIeKTPOHHOTO J0KYMeHTa nocpeactBoM Exnnoro
NopTaja rocyAapCTBEHHBIX W MyHULMITAIBHBIX yciuyr, [loprana rocyjapcTBEHHBIX H
MyHHLHNATBHEIX YCIyr MOCKOBCKO# 061acTH, OCYyIIeCTBIsSETCs B CPOK He mo3zaHee |
pabouyero AHS, CAELYIOLIEro 3a JHEM IOCTYIUICHHS B apXHBHBIH OT/eIL

Cpok npeaocTaB/IcHHS MyHHIHNAIbHON yCayru

18. Cpox npenocTaBieHHsi MYHHMLMIAIBHOH  YCIyTM He  [peBbllLaeT
30 kaneHAapHBIX JHEH ¢ [aThl PErHCTpallMM 3arpoca 3asBUTENS O MPeA0CTABICHUH
MYHHLHMNAIBHON YCIIYTH B apXHBHBIH OTAEN.

[To 3anpocam, He TpeOylOMM NONOJHHUTEIBHOIO H3Y4YEHHs M IPOBEPKH, -
CPOK NpefoCTaBICHUsS MYHULHMNAIBHOH YCIYyrH HE MOJKET INpeBbluaTh 11 pabouux
JIHEeH ¢ JaThl perucTpaliy 3asB/I€HUsA U JOKYMEHTOB B apXUBHBIN OTAEIL.

Cpok  MCHOJHEHHs 3ampoca, B  KOTOPOM  COJep)KaTcsi — CBeJeHHs,
obecrnevyuBaronIHe BO3MOMHOCTb €ro MCIOJIHEHHS C HCIONb30BAHHEM Hay4HO-
CIPaBOYHOrO amnmnapara K apXHBHBIM JOKYMEHTaM MYHHLMIAIbHOIO apxuBa, - He
Gonee 11 paGouux JHEH cO AHS €ro perucTpaLuu.

TemaTHuecKHe 3anpockl TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOrO
CaMOyIpAaBJIeHUsl WM CyeOHBIX OPraHOB, CBS3aHHBIE C HCIIOJHEHMEM HWMH CBOMX
(GyHKUMI, apXWUBHBI OTJEN paccMaTpUBaeT B MEPBOOYEPETHOM IOpsJAKE HIH B
COTJIACOBAHHbBIE C HUMH CPOKH.



19. Cpok npenocraBieHdsi MyHHLHMAIbHON YCJIyrd, 3alpoc Ha MOJy4YeHHe
KOTOpPO#i mepeiaH 3asBUTeNeM uepe3 MHOTO(YHKUMOHAIBHBI LEHTP, HCYUCIISETCs
CO JHS PEerHCTPalMH 3armpoca Ha MojydeHHe MYHHLMMAIbHOH YCIYrH B apXHBHOM
oTaene.

Cpok mnpenocraBieHHsi MyHHUMNAJILHON YCIyrH HCUYHCiseTcs Ge3 yuera
CPOKOB MPHOCTAHOBJICHUS! IPEJOCTABICHHS MYHMLMIAIBLHON YCIyrH, mepenaqu
3anpoca O TPEJOCTAaBICHHH MYHHLHMNAJIBHOH yCIyrH W JOKYMEHTOB M3
MHOro()yHKIIMOHAJIBLHOTO 1IeHTpa B apXWBHBIA OTJeN, TIepejadd pe3yibTara
NPEIOCTABIEHUS]  MYHHLHMNANbHOH  yCNIyrM W3 apXMBHOrO  OTzela B
MHOro()yHKLHOHAIBHBIH LEHTP, CPOKa BbIIa4YH Pe3y/IbTaTa 3asiBUTEIO.

20. Cpoku nepejayu 3arnpoca O NPeAoCTaBIeHHH MYHHLMNAIBHON YCIyrH H
TpHJIaraeMblX JOKYMEHTOB M3 MHOTO()YHKLHOHAIIBHOTO LIeHTpa B apXHUBHBII OT/Ie, a
TaK)Ke Mepefayd pesyibTaTa MYHUIMNAIBHOH YCIYyrH M3 apXMBHOIO OTAela B
MHOro()yHKIMOHAIbHBIH LEHTpP yCTaHABJIMBAIOTCS COrJIALEHHEM O B3aUMOJEHCTBHH
Me/ly apXHBHBIM OT/J€JIOM H MHOTO(YHKIHOHAILHBIM LIEHTPOM.

21. Beinaya (HampaBlieHHe) pe3ysibTaTa MpPEeNOCTaBICHUS MYHHLHMNAILHOM
YCIIYI' OCYLIECTBJISIETCS B CPOK, He MnpeBblilaromni 30 KaJeH1apHbIX JHeH.

IIpaBoBbie OCHOBAHHS NMPEIOCTABACHHSI MYHHIIHNAJABHON YCJIYIH

22. IlpepocraBieHde  MyHHLMOAAbHOH  YCIYyrH  OCYILECTBISETCS B
COOTBETCTBHH C:

1)  ®enepaneHbiM 3akoHOM oT 27 wuions 2010 roma Ne 210-d3 «06
OpraHM3alld¥ TPeAOCTaBJIE€HHA TOCYAApPCTBEHHBIX M MYHHUMIIAIBHBIX YCIYI»
(Cobpanue 3axononarensctBa P@, 2 asrycra 2010 roga, Ne 31, ct. 4179);

2)  ®enepanbHbIM 3aK0HOM OT 6 okTAGPst 2003 roga Ne 131-03 «O6 o6wmx
NPHUHLIMIIAX OpraHM3allMM MEeCTHOro camoynpasiieHus B Poccuiickoit ®enepaiiuny»
(Cobpanue 3akonouarensctsa PO, 6 oxtsbps 2003 roxa, Ne 40, ct. 3822);

3)  ®enepanbHbiM 3akoHoM oT 2 Mas 2006 roma Ne 59-@3 «O mnopsiake
paccMoTpeHust obpameHuit rpaxaad Poccuiickoit  ®enepaunn» (Cobpanne
3akoHojarenscTBa PO", 08 mas 2006 roxa, Ne 19, ct. 2060);

4)  ®@epepansHeIM 3akoHoM oT 27 wuions 2006 roma Ne 149-d3 «06
vH(OpMalUKH, HHPOPMALMOHHBIX TEXHOJOTHMSIX M O 3alUre HHYOPMALUK»
(Cobpanue 3akonoaarensctsa PD, 31 utons 2006 roga, Ne 31 (1 4.), ct. 3448);

5)  ®exepanbHbIM 3aKoHOM OT 22 okTsOps 2004 roma Ne 125-03 «06
apxuBHOM Jene B Poccuiickoit ®enepauun» ("Cobpanue 3akoHomarenscTBa PO",
25.10.2004, N 43, ct. 4169);

6)  ®enpepanbHbiM 3akoHoMm oT 27 wmions 2006 roma Ne 152-03 «O
nepcoHanbHbIX JaHHEIX» ("Cobpanue 3akoHoxatensctBa PO", 31.07.2006, N 31 (1
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4.), cT. 3451);

7)  @enepanbHbiM 3akoHOM oT 21 wumions 1997 roma Ne 122-03 «O
rocyaapcTBeHHOH PerncTpalHu NpaB Ha HEJBHIKUMOE HMYIIECTBO M CHEIIOK C HHM»
("Cobpanue 3akonoaarensctsa PO", 28.07.1997, N 30, ct. 3594);

8)  3axkoHoM MockoBckoii obiact ot 05 okTsabps 2006 roxa Ne 164/2006-
03 «O paccmotpenun obpawennit rpaxnaan»  ("ExenneBnsie  HoBoctw.
[Toamockosee", N 189, 11.10.2006);

9)  3akoHom MockoBckoit obnactu ot 25 mas 2007 roma Ne 65/2007-03
«O6 apxuBHOM gene B Mockosckoii obnactu» ("ExenneBnsie Hoocth.
[Toamockosse", N 97, 02.06.2007);

10) TIlocranoBnenuwem IlpaButensctBa Poccuiickoit  ®expepaunu  oT
16.05.2011 N 373 «O pa3paboTke ¥ yTBep)KACHHH alMHHUCTPATUBHBIX PErjiaMeHTOB
MCIIOJIHEHHSI TOCYAApCTBEHHBIX (YHKUMH W aJIMHHHCTPATHUBHBIX perjiaMeHTOB
npejaocTaBieHus rocyaapcrBeHHbix ycayr» ("CoOpanmne 3akoHozpartenbcTBa PO,
30.05.2011, N 22, ct. 3169);

11) [IlpaBunamMu oOpraHu3aldd XpaHeHHs, KOMIUIEKTOBaHHsA, ydera H
HCII0JIb30BaHKs JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepauun u apyrux
apXHBHBIX JJOKYMEHTOB B IOCY/JapCTBEHHBIX H MyHHIMNAIbHBIX apXHBaX, My3esX
oubnnorekax, opraHmsamusx Poccuiickoil akaneMMH HayK, YTBepiKICHHLIMH
nMpHKa3oM MUHHCTEPCTBA KyJNbTYPbl M MacCOBBIX KOMMYyHHKauui Poccuiickoii
Qenepaunn ot 18 suBaps 2007 roma Ne 19 ("BronnereHb HOPMAaTHBHBIX aKTOB
(heepanbHBIX OPraHOB HCTOMHHUTENbHOU BiacTh", Ne 20, 14.05.2007);

12) TIpaBOBBIMM aKkTaMM aJMHHHMCTPaLHMH MoXKalHCKOro MyHHLMIAJIBHOTO
paiioHa.

HcuepnibiBalouinii nepeyeHb J0KYMEHTOB, HeOOX0AHMBIX, B COOTBETCTBHH ¢
HOPMAaTHBHBIMH NPaBoBbIMH akTamu Poccniickoii @egepannu,
HOPMATHBHBIMH NPABOBBLIMH aKTaMH MocKoBCKOI 06/1acTH H
MYHHUHNAJbHBIMH NPABOBLIMH AKTAMH, /IS IPEJ0CTABICHHS

MYHHUHIAJbHON yCJIYIH, YCJyr, Heo0X0AuMBIX H 00513aTeJIbHBIX /151 ee
NpeJocTaBIeHHsl, CN0co0bI HX NMOJTy4YeHHs 3asBHTEIAMH, B TOM 4HCJIe B
3JIeKTPOHHOIi (hopme, i MOPSIAOK HX MpPeIOCTABJICHHS

23.Tlpu ofpaieHHH 3a MOJYy4YeHHEM MYHHULMNANLHOW YCIYrH 3asBHTElb
npeacTaBserT:
IUTs TIpeiocTaBlIeHUst HH)OPMALIMK B OTHOLIEHHH HEIBHKMMOIO UMYILLECTBa:

1) 3asBnenue (obpazen npeactasiex B [Ipunoxennu 3);

2) JIOKYMEHT, YIOCTOBEpSIOIIHii JMYHOCTh (MAcropT MM MHON JIOKYMEHT,
YAOCTOBEPSIOUIMIA THYHOCTB);



3) copaBKy OT HOTapuyca o0 OTKPBITHH HacieacTBa (IIPH BCTYIUIEHHH B
11acJIe/ICTBO);

4) HOTapHaJbHO 3aBEPEHHYIO [OBEPEHHOCTL Ha TMpaBO MPEACTABIATH
UHTEpECHI 3asBUTENs (TIpH 0OpallleHHH OT JOBEPEHHOTO JIHLA);

5) JIOKYMEHTBI, Npe/iCTaBlIeHHe KOTOPhIX HEOOXOAMMO /Ul MOArOTOBKH
UCIIpalIMBaEMBbIX 3asBHTENIeM HH(OPMALMOHHBIX JIOKYMEHTOB, He HaXOIIIUECs B
pacnopsuKEHHM OpraHoB TOCYJapCTBEHHON BJIAaCTM W/IH OpraHoB MECTHOIO
camOyIpaBJieHHs, MOBEJOMCTBEHHBIX WM TOCYJapCTBEHHBIX WIH MYHHIHMIAIBHBIX
OpraHM3auusX (MpH HaJIWYHK);

JUIs MpefocTaBleHust WHQOPMALMK COLMATLHOIO XapakTepa, B T.Y. CBE/I€HHi
HeoOXOJUMBIX IS TOJATBEPKIEHHUS POJCTBA!

1) 3asBnenue (obpasen npezacrasneH B [Ipunoxenuu 3);

2)  JIOKYMEHT, YIOCTOBEPAIOUIMI JHYHOCTh (IACIIOPT WM HHOM JOKYMEHT,
YOCTOBEPSIIOILUI JIMYHOCTB);

3) JOBepeHHOCTb Ha NPaBO TMpPEJACTABIATL WHTEpechl 3asBHTeNs (npH
oOpalleHHH OT JOBEPEHHOr0 JIHLA);

4) JIOKyMEHTBI, TpeJCTaBICHHE KOTOPBIX HEOOXOJMMO JUls MOJArOTOBKH
MCMpALIMBAaeMBIX 3asBUTe]eM MHGOPMALHOHHBIX JIOKYMEHTOB, He HaxoJslHecs B
pacropsKeHHH OpraHoB TrOCYJapCTBEHHOHW BIACTH WJIM  OPraHOB MECTHOIrO
caMOyMpaBJIeHHs, MO0JBeJIOMCTBEHHbIX UM IOCYAapCTBEHHBIX MIH MYHHILHIAIbHBIX
OpraHu3auusx (IpH HAJIMYUH);

JUIS TIPE/IOCTAaBICHUS HH(POPMALIHH 0 CTaXKe HIIH 0 pa3Mepe 3apaboTHO# raThl:

5) 3asBnenue (oOpa3sen npexcrasieH B [Ipunoxenuu 3);

6) JIOKyMEHT, Y[OCTOBEPAIOIIHIH JIMYHOCTh (MacropT WM HHOH JOKYMEHT,
YAOCTOBEPSIOUINI IHIHOCTD);

7) Konus TPpyIOBOH KHHXKH (IPH HAJIWYKK);

8) J10BepeHHOCTh Ha MpaBO NPEJCTaBIATH HHTepechl 3asBUTeNs (IpH
00pallleHHH OT JOBEPEHHOr0 JIULA);

9)  NOKYMEHTbI, NpeJcTaBlieHHe KOTOPHIX HeOoOXOAMMO IS MOATOTOBKH
HCIIPAIIMBAEMbIX 3asABHTENEM MH(OPMALMOHHLIX JOKYMEHTOB, He HaXoAslluWecs B
pacropsKeHMH OpraHoB TOCYAapCTBEHHOH BJIACTH WM OPraHoB MECTHOTO
CaMOyTpaB/ieHHs, MOABEJIOMCTBEHHBIX MM IOCYJapCTBEHHBIX WM MYHHUHMIAIbHBIX
opraHu3auusax (Npu HaJIH4YUK).

24. B OymaxuHoM Bujae Qopma 3asBIeHHS MOXKeT OBIThb TMoJIydeHa
3asBUTENIEM HEroCpPe/ICTBEHHO B apXMBHOM OTHeNle WM B MHOTO(YHKLHOHAILHOM
LeHTpe.

25. ®opma 3asBieHUs JOCTyNMHA JUIS KONHPOBAaHMA M 3allOJIHEHHS B
9NIEKTPOHHOM BHJIe Ha EXMHOM mopTae rocy1apCTBEHHBIX H MyHULUNATBHBIX YCIIyTr
u Tloprane rocyapcTBeHHBIX H MYHHLUMNAIbHBIX ycayr MockoBckod obnacTH, Ha
ouumansHOM caiite AAMHHHCTpauuH MojKaicKkoro MyHHLMNANbHOrO paioHa, B
cetn «MHTepHeT™ a Takke Mo 06palleHUIO 3asBUTEIIs MOKET OBbITh BbIC/IAaHA HA azipec
€ro 3/1eKTPOHHOH MOYTHI.

HcyepnbiBalouinii nepeveHb 10KYMeHTOB, He0OX0HMBIX B COOTBETCTBHH €
HOPMATHBHBLIMH NPABOBLIMH AKTAMH /151 NPeA0CTAB/IEHHSI MyHHIHIIA/IbHOI
YCJIYTH, KOTOpbIe HAXOAATCS B PACNOPSAZKeHHH rocy1apCTBeHHbIX OPraHoB,
OpraHoB MeCTHOTO CAMOYNPABJIEHHS H HHbIX OPraHOB H NMOJABEA0OMCTBEHHbIX HM
OpraHH3alMAX, YYACTBYIOIHX B NPEA0CTABICHHH MYHHUHIAIBHBIX YCJIYT, H
KOTOpbIe 3asiBHTE/Ib BIIpaBe NPeJACTABHTL 10 cOOCTBEHHON HHHUHATHBE, 2
TAKIKe CrocoObl HX MOJIyYeHHs! 3aABHTE/ISIMH, B TOM YHCJIe B 3JIEKTPOHHOI
¢opme, nopsiAOK HX NpeaCcTABIEHHS

26. JIoKyMeHTbI, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMH NPABOBLIMH
aKTaMH JUIs TMpeJOCTaBIeHHs MYHHLMNAJILHON YCIYyrd, KOTOpble HaXOAATCH B
PacTopsKEHHH TOCY/apCTBEHHBIX OPraHoB, OPraHOB MECTHOrO CaMOYINpPAaBJIEHUS U
MHBIX OpraHOB M TOJBEIOMCTBEHHBIX MM OpPraHM3alMfAX, YYacTBYIOIMX B
NpeJoCTaBIeHHH MyHHIMITIATBHBIX YCIIYT, 1 KOTOPbIE 3asBUTEIb BIIpaBe NpeCTaBHTh
10 co6CTBEHHOH MHHIIHATHBE!

1) Bemucka u3 EIPI1 o npaBax Ha HeABMIKMMOE HMYyLIECTBO (B ciyvae
3arpoca 3asBUTEJIEM apXUBHBIX CBEJIEHHH 10 00bEeKTaM HEIBHKHMOCTH).

2) J[OKYMEHTHl M CBeJleHHs, NpeJCTaBlIeHHe KOTOPBIX HEoOXOAUMO Jis
MOArOTOBKH ~ MCMpAIIMBaeMbIX  3asBHUTE]eM HMH(POPMALMOHHBIX  JIOKYMEHTOB,
HaXOJsIMeCs] B paclOpsyKeHUM OPraHOB OCYJapCTBEHHOH BIACTH HWIIM OpPraHOB
MECTHOTO CaMOyIpaBJIeHHs, [OJBEJOMCTBEHHBIX MM TIOCYIapCTBEHHBIX HIIH
MYHHLHIAIbHBIX OPraHH3aLUsX.

27. ApXuBHBIH OTAEN W MHOTO(QYHKUMOHAIBHBIH LEHTP He BIpase
TpeGOBaThb OT 3asABUTENs [PEACTABICHHS JIOKYMEHTOB W HHGOPMaLMH HIH
OCYILECTBJIEHHs] JEHCTBHH, INpEACTaBICHHE MM OCYILECTBICHHE KOTOPBIX He
[PelyCMOTPEHO HOPMATHBHBLIMH IIPABOBBIMU aKTaMH, PEryJIMPYIOIIUMH OTHOLLIEHHS,
BO3HHMKAIOIIHE B CBSI3H C MPeIOCTaBIeHHEeM MYHHLMITATLHOH YCITyTH.

28. ApxHBHBIH OTZen W MHOrOQYHKUMOHAJIBHBIH LEHTP HEe BIpase
gomowwﬂv OT 3asiBUTEJIA TaKXX€ NpEeACTaBICHHA NOKYMEHTOB H ::%OUZNE_\_:. B TOM
yuciae o6 ormuiate ﬁoo%hwﬁo.nmwzxom MOULIJIUHBI, B3UMaeMoH 3a [penocTaBJieHHEe
MYHHLMIIAIBHOM  YCIYI'H, KOTOpbi€ HaXOJATCs B PACHOPSIKEHHWH  OpPraHoB,
NPeNOCTaBNIAIOMIMX TOCYJAAapCTBEHHbIE WM  MYHHWIMIAJIbHBIE  YCIyrd, Jubo



IO/IBE/IOMCTBEHHbIX OpraHaM roCyJapCTBEHHOH BIIACTH MJIM OpPraHaM MeCTHOIO
CaMOYINpaBJIeHHs OPraHW3alliii, yYacTBYIOLIMX B MPEIOCTABIEHHH MYHHULMIATLHON
YCIYTH, B COOTBETCTBHHM C HOPMATHBHBIMH IIPaBOBBIMH aKkTamu Poccuiickoif
Denepauuu, HOPMATHBHBIMM  TPaBOBBIMH  akTaMH  MOCKOBCKOM — o6acTH,
MYHHLHITAIbHBIMH [TPABOBLIMH aKTAMH.

HcyepnpiBaomuii nepeyenb 0CHOBAHHIT VIS 0TKA32a B NIPHEMe J0KYMEHTOB,
HeoOX0AMMBIX IS PeJOCTABJIEHHS] MYy HHUHIAABLHOMN YCJIyrH
29. OcHoBaHMs 11 OTKasa B NMpHeMe IOKYMEHTOB apXHBHBIM OTAEIOM MIH
MHOrOQYHKLMOHAJBHbIM ~ LEHTPOM,  HEOOXOAMMBIX I  [PeAOCTaBlICHHs
MYHHLMIATLHON YCIIYTH, OTCYTCTBYIOT.

HcuepnbiBatomuii nepeyenb 0CHOBAHMIL U151 IPHOCTAHOBJIEHHS HJIH 0TKA32 B
npeJoCTABJEHHH MYHHIHNIAJBHOMH yCJIyrH

30. OcHoBaHMSIMM JUISl OTKa3a B MPEJOCTaBIEHHH MYHHLHIATBHON YCIyrH
SABJISIOTCSL:

1) BbIsB/IEHHE B 3ampoce Ha MpeJocTaB/eHHe MYHHIMIAILHON YCIYrH WIH B
[PEJICTABJIEHHBIX JIOKYMEHTAaX HEeJOCTOBEPHOH, HCKaKEHHOH WM HEeNoJIHOM
unpopmalny, B TOM 4YHCIe TpeJCTaBlIeHHE 3asBHTENEM JIOKYMEHTOB, CpOK
JEHCTBUTEIbHOCTH KOTOPLIX HA MOMEHT TMOCTYNJIEHHs B AapXHBHBIH OTAen B
COOTBETCTBHHM C AEHCTBYIOUIMM 3aKOHO/1aTeIbCTBOM HCTEK;

2) nopaya 3asABICHUS W JOKYMEHTOB JIMLIOM, HE BXO/JSUIMM B NepevyeHb JIHII,
YCTaHOBJICHHBIH 3aKOHONATE/ILCTBOM H ITyHKTOM 3 HAcTOSIEro aAMHHHCTPATHBHOTO
pernaMeHTa;

3) HenpeJcTaBlIeHHE 3asBUTENIEM OIHOro MM Golee JOKyMEHTOB, yKa3aHHBIX
B [TyHKTE 25 HACTOAIIEro aAMMHUCTPATHBHOTO pPerjlaMeHTa;

4) TexcT B 3anpoce Ha NMpeaocTaBlIeHne MyHHLMNAIBHON YCIyrH He Ioy1aeTcs
NPOYTEHHIO JIMOO OTCYTCTBYET.

5) OTCyTCTBME B apXMBHOM (OHIE apXMBHOTO OT/EeNa 3alpalriBaeMbIX
3asBUTEJIEM CBEJIeHHH.

ITucemenHoe pemeHre 00 OTKas3e B MPEJOCTaBICHHH MYHHLMIAIBHON YCIIyTH
MOJANMCHIBAETCA HAYaIbHUKOM apXMBHOIO OTJAeNa M BbIJAETCA 3aABUTENIO C
yKa3aHHEeM IPUUYHH OTKas3a.

ITo TtpeGoBanuio 3asBUTENst, pelleHde 00 OTKase B MpPeJOCTABIECHHH
MYHHLHMTIAIBHON yCJIyrH MpeJoCTaBiseTCs B 3JIEKTPOHHON (OpMe HIH MOXKEeT
BbI/1aBaTbCsl JIMYHO MWJIM HaMpaBiATbCS [0 I0uTe B IUCbMEHHON (opMme subo
BbIJJAeTCs Yepe3 MHOTO(YHKIMOHAIBHbIH LIEHTP.
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31. OcHOBaHUs JUls NPUOCTAHOBJICHUS TNPEJOCTABICHUS MYHHULIHIIAIBHO!
YCITyTH 3aKOHOAATENLCTBOM He MPelyCMOTPEHBI.

Iepeuennb ycuayr, HeoOX0AHMBIX H 005132 Te/IbHBIX VISl IPEJOCTABIEHHS
MYHHUHNAJIbLHOI YCJIYTH, B TOM 4YHCJIe CBEeJeHHs 0 JOKYMEeHTaX BblIaBaeMbIX
OpraHH3alMsAMH, YYACTBYIOIHMH B NPeJ0CTABJIEHHH MYHHIHNAIBLHOI yeayru

32. Yenyrn, HeobXommmble W oOs3aTenbHBle IS [IPEAOCTaBIICHMUS
MYHHIHIAIBHOH YCITyTH, OTCYTCTBYIOT.

IMopsok, pazmep H OCHOBAHHS B3HMAHHS rOCY1apCTBEHHOMH NOULIHHBI HJIH
HHO# MJIATHI 32 MPeJA0CTAB/IEHHE MYHHIHIAIbHOM YCIyIry
33.IlpenocraBneHye MYHHUHMMNAILHOH  YCIYrH B  apXHBHOM  OTZeElE
ocyuiecTBaseTcs HecrniaaTHo.

Hopsinok, pasmep H OCHOBAHHSI B3HMAHHSI IVIATDI 32 NPEA0CTABJIEHHE YCJIYT,
HeoOXOAMMBIX H 00832 TeJIbHBIX VISl TPEA0CTABIEHHSI MYHHUHNAIBHON yCJayru

34. Yenyrn, HeoOXoxumble M o0s3arelbHBle  JUIS  [IPElOCTaBIIEHHS
MYHHIMOAJIBHOH YCIIyTH, OTCYTCTBYIOT.

MaxkcHMaJibHbIH CPOK 0KHJAHHS B OUepeIH NPH NojJaye 3anpoca o
NpeAoCTABJICHHH MYHHLUHIAILHOMN YCJIYrH, yCJYTH OPraHu3alHu, y4acTByouiei
B NPEA0CTABJIEHHH MYHHIHNAALHOI YCJIYTH, H IPH NMOJYYeHHH pe3y/ibTaTa
NpeIocTABICHHS TAKHX yCJayr

35. MakcuManbHoe BpeMs OXHIAaHUS B O4epedu NpH JHYHOW Mojaye
3asBJICHHs O NPeJOCTaBIeHHH MYHHLMNAIbHOH YCIyrd cocraBiser He Oonee
15 MHUHYT.

36. IlpenenbHas mpoNOIKHUTEIBHOCTE OXKHAAHMUA B OYEPelM TIPH [OJIy4eHHH
pesynbTata NpejoCTaBleHHss MYHMUMNATLHOH YCIYrH He JOJDKeH HpeBbluaTh 15
MHHYT.

TpebGoBanus K NoMellleHHsIM, B KOTOPBIX MPe10CTABASETCS MYHHUHIAbLHAS
yeayra, yeJyrd Opranu3alHH, y4acTBylolleil B NPea0cTaB/IeHHH
MYHHUHIAJBHOH YyCJIYIH, K MECTAM OKHAAHHS H NIpHeMa 3asiBHTe/1eil,
pasMelleHnio H 0(pOPMJICHHIO BH3YaJIbHOM, TEKCTOBOH H MYJIbTHMeAHITHOI
HHGOPMALMH 0 NOPSI/IKE NPEJOCTABJICHHSI MYHHIMNIAALHON yCIyru



37. IlpenocraBieHse MyHHLHNATLHBIX YCIYD OCYIIECTBISETCS B CIIELHAILHO
BBIACNIGHHBIX  JUIA  3THUX  lleJed  TOMEIIeHWSX  apXWBHOrO  OTAeNa M
MHOroQyHKIHOHAIBHOTO LEHTpa.

38. lna 3asButeneil 1omkHO ObITh obecrieveHO ynoOCTBO C TOYKH 3peHHS
NEMIEeX0AHOH JIOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOro TpaHcmnopra. [lyTe or
OCTaHOBOK OOILECTBEHHOr0 TpaHCHOpTa /[0 MOMELIeHHH MpHeMa H BbUIAYH
JIOKYMEHTOB JIOJKeH ObITh 000pYyZ0OBaH COOTBETCTBYIOUIMMH HH(MOPMAIMOHHBIMH
yKaszareJsiMH.

39. B ciyyae eciu MMeeTcss BOSMOXKHOCTb OpraHM3alliM CTOSHKH ([TapKOBKH)
BO3Jle 3/1aHMs (CTPOEHHs), B KOTOPOM pa3sMELIEHO [OMeLleHHe MpHeMa H BbIIayu
JIOKYMEHTOB, OPraHH30BBIBACTCS CTOSIHKA (MapKoBKa) /st IMMHOTO aBTOMOOKIBHOTO
TpaHCcopra 3asBuTesNeil. 3a Moib30BaHHE CTOSHKOH (MapKOBKOH) C 3asBHUTElNEH
IU1aTa He B3UMAaeTcs.

40. Ins napKOBKH CIELUHalbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIHIOB Ha
KaK/10M cTosiHKe Bbliensercs He MeHee 10% Mect (HO He MeHee OJHOrO Mecra),
KOTOpBIE HE JOJIXKHbI 3aHUMATh HHbIE TPAHCIIOPTHBIE CPE/ICTBA.

41. Bxox B nomelleHHe NpHeMa W BblJauH JJOKYMEHTOB JJOJIKeH obecreuynBath
cBoOOAHBIH gocTyn 3asBUTened, ObiTh oOopymoBaH ynoOHOH JecTHHLEH ¢
MOPYYHAMH, ILIHPOKHMH IPOXOJaMM, a TakkKe MaHAycaMHu Ui TepeIBHIKeHHs
Kpecen-KoJsicoK.

42. Ha 31anuu psjioM ¢ BXOJIOM JIOJDKHA OBITh pasmellieHa HH(OPMaLHMOHHAS
TabnMuKa (BbIBECKA), CofiepiKallias cleyIolyo HHGOpMaLHUIO:

HaMMEHOBaHHe OpraHa;

MECTO HaX0KIeHHS W IOpHIHYECKuil ajipec;

pexuM paboTsl;

HOMepa TesieOHOB JUlst CIIPaBOK;

ajipec o(hHIIHANLHOTO CalTa.

43. ®acan 3naHus J10/DKeH OBITH 000pYNOBaH OCBETHTEIbHBIMH NMPHOOpaMH,
M03BOJIAIOLIMMH MOCETHTEIAM 03HAKOMUTBCH ¢ HH(POPMALIMOHHBIMH TabIHYKaMH.

44. Tlomewenus npuemMa M BbIAa4M JOKYMEHTOB JIOJDKHBI MpelyCMaTpHBaTh
MecTa [sl OXKMAaHus, MHGOPMMpOBaHMS W MNpueMa 3asBuUTelel. B Mecrax mis
UHGOPMHUPOBAHHUS JIoJDKeH ObITh obecrneueH JDOCTYN rpakKaaH AJs O3HAKOMIEHHs C
uH(OpMalKel He TOJNBKO B Yachl IIpHeMa 3asiBIeHHH, HO W B paboyee BpeMs, Koraa
npHeM 3asBUTelNeil He BefleTcs.

45.B nomewleHuH mnpueMa M BbIJIAYM JOKYMEHTOB oOpraHusyercs pa6ota
CMpaBOYHBIX OKOH, B KOJHYECTBe, 0OecrneunBalonieM noTpeGHOCTH rpak/iaH.

46. XapaKTepUCTHKH TMOMEIIEHHIH npHeMa M BbiZa4yd JOKYMEHTOB B 4acCTH
00bEMHO-TTTAHUPOBOYHBIX M KOHCTPYKTHBHBIX PEIIeHHH, OCBELIeHHs, M0XKapHOIi
0e30macHOCTH,  MH)KEHepHOro  o0OpyJOBaHHs  JO/KHBI  COOTBETCTBOBAThH
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TpeOOBaHMSAM  HOPMAaTHBHBIX  JOKYMEHTOB, JEHCTBYIOIIMX HA TEPPHTOPHH
Poccuiickoit ®enepanuu.

47. [loMemenuss mnpuemMa BBIAAYH JIOKYMEHTOB O00OpYIYyIOTCS CTEHAaMH
(cToiikamu),  coiepxalMMH  HHGOPMALMIO O  TOPsAKE  NPEeJOCTaBJICHHUS
MYHHIHITAJTBHBIX YCITYT.

48. ITomemenne npueMa W BbIAAYH JJOKYMEHTOB MOXeT ObITh 06opyaoBaHo
MHGOPMALMOHHEIM ~ Tabyo, MpeJoCTaBIsAlONEM  HH(OpPMAalLMIO O  MOpsKe
MPEeIOCTaBIeHUs] MYHMLMIIANBHONH YCIyrH (BK/IIOYas TPAHCISILMIO BHAEOPOJIHKOB,
Pa3bACHAIOIIMX TMOPSJOK NPEJOCTaBICHHS MYHHULUMNAIBHBIX YCIYTr), a Takxke
PETryJHUPYIOIHM TOTOK «3JeKTPOHHOH odvepean». Mudopmauus Ha Tabio Moxer
BBIBOZMTHCH B BUJie Geryiueii cTpokH.

49. UndopmanuonHoe Tablo pasmerlaercsi psaoM €O BXOLOM B [OMELIEHHE
TakuM o0Opa3oM, 4ToObl O0ecredyuTh BHAMMOCTH MaKCHMAJIbHO BO3MOKHOMY
KOJIMYECTBY 3aMHTEPeCOBAHHLIX JIHLL.

50. B MecTax misi 0OKMIAHUsS yCTAHABIMBAIOTCS CTYJIbs (KpecelbHbIe CeKIIMH,
KpecJia) sl 3asiBUTeNe.

B nomemieHHH npueMa M BBIJAYH [OKYMEHTOB BBILENSETCS MECTO Julsf
ohopMIIeHHs JOKYMEHTOB, IpelycMaTpHBalollee CTojibl (CTOiKH) ¢ GraHkamu
3asiBlIeHU 1 KaHLIEIAPCKUMH MTPHHALICKHOCTSAMH.

B nomeuieHusx npueMa U BbIJAYH JIOKYMEHTOB MOTryT OBITh Pa3sMCLIEHbI
IJIaTe)XHbIE TEPMHUHAJIBI, Z:E::o%:n! KpPEeAUTHBIX %&ﬁmv—gomsm 10 IpueMy IJI1aThbl
3a Npea0CTaBJICHHE MYHHITHNTAJIbHBIX YCITYT.

51. Undopmanus o (aMHIMH, MMEHM, OTYECTBE M JIOJKHOCTH COTPYHHKA
apXMBHOIO OT/iesla ¥ MHOrO(GYHKIIMOHAIBHOIO LEHTpa, J0JKHA ObITh pa3MellieHa Ha
JTU4YHON HH(OpPMALIMOHHOM TabNMuKe U Ha paboyeM MecTe CrelHalnucTa.

52. Jlns 3asBHTENSs, HAXOASIIErocs Ha IpHeMe, JODKHO ObITh MpeayCMOTPEeHO
MECTO /ISl PacK/IafKH 0KYMEHTOB.

53.TlpuemM KoMIIeKTa JOKYMEHTOB, HEOOXOAMMBIX [UISi OCYIIECTBIECHHS
MYHMIMIAIBHOH YCIYrH IO BblJay€ apXMBHBIX CIIPABOK, APXMBHBIX  BBINHCOK,
apXHMBHBIX KONHUi ¥ MHGOPMALHOHHBIX MUCEM IO BONPOCAM, 3aTParuBalOLIAM NpaBa
M 3aKOHHBIE HHTepechl 3asiBUTENs, W Bblaya JOKYMEHTOB, [pH HAIHYHH
BO3MOXHOCTH, JIOJDKHBI OCYILLECTBIATHCS B Pa3sHbIX OKHax (kabuHerax).

54. B noMenieHUAX npreMa H BbIIaYd JOKYMEHTOB pa3Melaercsi ab0HeHTCKHi
AIMK, a TakKe CTEHJ M0 AaHTHKOPPYMUMOHHON Temaruke. Kpome Toro, B
NOMEIIEHUAX TNpHeMa M BbJAYM JOKYMEHTOB MOTYT paclpOCTPaHATECS HHbBIE
Mmarepuanbl (Opolutopsl, COOPHHKH) 10 @HTHKOPPYMLIMOHHON TeMaTHKe,



ITokazaTe/n 10CTYNHOCTH M KA4€CTBA MYHHUHIIAJILHBLIX YCJAYT (BO3MOKHOCTD
noJy4eHust HHGOPMAIHH 0 X0/1e NPeI0CTABJIEHHSI MyHHUHIAJIBLHOH YCJIyTH,
BO3MOZKHOCTB MOJIyYeHHs YCJIYTH B 3JIEKTPOHHOMH (hopme HiH B
MHOTO(YHKIHOHATBHBIX HEHTPaxX

55.Tloka3aTenssMH JOCTYMHOCTH M KadecTBa MYHHLUMIAILHOW YCIyTH
SABIISIFOTCSL:

JIOCTOBEPHOCTb IPENOCTABIAEMOil rpak1aHaM HHHOPMALHH;
TOJIHOTA HH(OPMHPOBAHHUS TPaK/aH;

HarsaHocTh (OpM MpejgocTaBasieMoi HHGOPMALMH 06 aJAMHHHCTPATHBHBIX
npoLe/ypax;

yA00CTBO M JIOCTYNHOCTb MOJMy4eHHs MH(OpPMALHK 3asBUTE/SIMH O TIOpsIKe
TNpe0CTABNICHNS MyHULIMIIAIBHON YCITyTH;

co0s10/1eHHe CPOKOB UCTIOJHEHHUS OTAE/bHBIX aIMMHHCTPATHBHBIX MPOLEAYD H
Npe0CTaB/IeHHs MyHULIMNANBHOM YCIYyTH B LIeJIOM;

cobmoiennii TpeGoBaHMil cTaHAapTa NpeOCTAaBIECHUS MYyHHLHIAIBHOM
YCITYTH;

OTCYTCTBHE Kaj00 Ha peleHus, neiictsus (Oe3neiicTBre) NOIIKHOCTHBIX JIHL U
MYHHLMIAIBHBIX — CHOY)KallMX AapXHBHOTO OTAeNa B XOJe [peJoCTaBIeHHs
MYHHIHIAIBHON YCIIyTH;

MOJHOTA M AKTyalbHOCTh MH(OpPMAlMH O [OpsJAKe IPedoCTaBIeHUs
MYHHLMIAIBHOI YCITyTH.

56. 3asBUTENAM NPEOCTABIACTCS BO3MOXKHOCTD I0JIy4eHHs MH(OpPMAaLHHU 0
XOle MpeJOCTABICHUSN MYHHMLHMIAILHONH YCIYrH W BO3MOXHOCTb [OJy4YeHHs
MYHHULHMIAIBHOW YCIYrH B 3JeKTpoHHOH ¢opme ¢ wucnonszoBanuem [loprana
rOCy/IapCTBEHHBIX M MYHHUMNANbHBIX yciayr MockoBckoif obnacti, Eaunoro
noprajia roCyIapCTBEHHBIX W MYHHLMMAIBHBIX YCJIYr W MO MNPHHLMIY «OIHOTO
OKHa» Ha 6a3e MHOrO(YHKIMOHATBHBIX LIEHTPOB.

57. 3anpoc (3asBlIeHHE) O NPENOCTABICHUH MyHULMIIATBHOMN yCIIyTrH 1104aeTcs
B MHOTO()YHKIIMOHATBLHBIN LEHTP B COOTBETCTBHH C TpeboBaHusiMH DenepanbHOro
sakoHa ot 27.07.2010 roma Noe210-®3 «OG6 opranuzauuu IMpeaoCcTaBlieHus
rOCYyNapCTBEHHBIX M MYHMLUMNANbHBIX ycnyr». OpraHusauusi TnpeaocTaBleHHs
MYHHULMITAIBHOH YCIYIH OCYIIECTBISETCs B MHOTNO(YHKIHOHAIBHOM LEHTpe B
COOTBETCTBMH C 3aK/IIOYEHHBIMM B YCTAHOBJIEHHOM TMOpPS/JIKE COTJALIEHHSIMH O
B3aUMOJICHCTBHH.

58.TIpu nojy4yeHHH MyHHLMNAIBLHOI YCIyrd 3asBHTENIb OCYLIECTB/ISET HE
Gosiee 2 B3aMMOAEHCTBHI C JIOJDKHOCTHBIMH JIMLIAMH.
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59. IIposomKUTENBHOCTD OKHAAHHSA B OYepeaH NpH oOpallleHHH 3asABHTENS B
ApXUBHBIH OTAEN IS MOJIy4eHHs MYHHULMNAILHOH YCIyrM He MOJXET MpeBbIIlaTh
15 MHHYT.

60. 3asBUTENIO MNPEIOCTABISETCS BO3MOXKHOCTH JIMYHOIrO oOpalleHus: 3a
MOJyYeHHeM MYHHLMMATBHOH yCIyrH MO TNPHUHIMIY «OJHOrO OKHa» B
MHOrO()YHKIIHOHATBHBIX LEHTpaxX, a Takxke oOpalleHHs B 3JIEKTPOHHOH Qopme
NOCPeCTBOM O(HMLUMATLHOrO caiiTa apXMBHOrO oTjena B ceTH MHTepHeT, caiira
MHOro()yHKIIMOHANIBbHOrO  LeHTpa B cetH HMurepHer, Enunoro mnoprana
rocyJapCTBEHHBIX W MYHHLMMaNbHBIX Yycnuyr, [loprana TrocyfapCTBEHHBIX K
MYHHLHMITANBHBIX yCIyr MOCKOBCKO# 061acTy.

Huble TpeboBanus, B TOM YHCJIE YYHTHIBAKOIIHE 0COOEHHOCTH OPraHH3aLHH
NpeJ0CTABJIEHHS! MYHHUHNAIbHOI YCJYIH N0 NIPHHUHITY «OAHOr0 OKHa» Ha (a3e
MHOTO(YHKIHOHAIBLHBIX HEHTPOB H B 2JIEKTPOHHOI opme

61. 3asgBUTENIO TMpefoCTaBIAeTCs BO3MOMKHOCTE TONYYEHHS MYHWIHNAIBHOI
YCJIYTH TO TMPHUHLMITY «OJHOTO OKHa», B COOTBETCTBHMHM C KOTOPBIM INpeN0CTaBJIEHHE
MYHHLHMIIANIBHOH YCJIIYTH OCYIIECTBJISETCH I[0CJ€ OJHOKpAaTHOro obpalieHus
3asBUTENISI C COOTBETCTBYIOIMM 3allpOCOM, a B3aMMOJIEHCTBHE C apXMBHBIM OTAEIOM
OCyLIecTB/IsIeTCSs MHOrO(YHKIMOHANBHBIM LEHTpoM 0e3 yd4acTusi 3asBUTENIs B
COOTBETCTBHM C HOPMATHBHBIMHM IPABOBBIMM aKTAMH M  COIJIALIEHHEM O
B3aHMOZEHCTBHH MeX/y apXMBHBIM OTAEJIOM H MHOTO()YHKIMOHANLHLEIM LEHTPOM,
3aKIOYEHHBIM B YCTAHOBJIEHHOM IMOPSIKE.

62. OpraHu3aiusi MpefoCTaBIeHHs MYHHIMNANbHOW yciyrn Ha 0Oase
MHOro(YHKIIMOHAILHOTO LIEHTPa OCYLIECTBISETCS B COOTBETCTBUH C COTJIALLIEHHEM O
B3aUMOJIEHCTBHH MEX/Y apXMBHBIM OTIEJIOM H MHOro()YHKIHOHAIBHBEIM LIEHTPOM,
3aK/IOYEHHBIM B YCTAHOBJIEHHOM IMOPSJIKE.

63. MyHununanpHas yciayra MpefoCTaBiIsercsi B MHOTO()YHKLUHMOHAIBLHBIX
LIEHTpax ¢ YYeTOM NPHHLHMNA IKCTEPPHTOPHAIBHOCTH, B COOTBETCTBHH C KOTOPLIM
3asBUTENb BNpaBe BbIOPATh 1 00pallieHHs 3a MoJyuyeHHeM MYHHILMIAIBHON yCITyTH
mo6oii  MHOrO(QYHKIMOHANBHBIH  LEHTP, PpACMOJOXKEHHBIH Ha  TeppUTOPHH
Mo3kaicKoro MyHHLIMNIATBHOIO paioHa.

64.TIpy  npenoCTaBI€HMH MYHMUMNAIBHOH  YCIYrH  YHHBEPCAIbHBIMH
CMEeLHalucTaMiH  MHOTO(QYHKLUHOHANBHBIX LEHTPOB HCIOJHSAIOTCS  CHEAYIOLIHE
aJIMHHUCTPaTHBHEIE NTPOLEYPHI:

1) npeM 3asBNEeHUS M JOKYMEHTOB, HEOOXOAMMBIX JUIS [PEAOCTaBJICHHS
MYHHLMIAIBHON YCIIyTH;

2) bopMHpOBaHHE W HaNpaBleHHe MeXBEJOMCTBEHHBIX 3allpoCOB B OpraHbl
(opraHu3anMu), y4acTBYIOIIHE B PEIOCTABICHUH MYHHLUIIATEHON YCIIYTH;
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3) Bblaaua  JIOKYME@HTa, SBJIAIOILErocs  pe3y/jbTaTOM  Ipe0CTaBleHHs
MYHHLHIAIBHON yCIIyTrH.

AJIMMHUCTPAaTHBHBIE MPOLEAYPHl [0 MNpUeMy 3asBleHHs W JOKYMEHTOB,
HEeOOXOMMMBIX JUlsl IPEeJOCTaBIeHUS MYHMIMIAIBHON YCIyrH, a TakKe Bbilaye
JIOKYMEHTA, SBJSIOLIErocs pe3y/bTaTOM MPeA0CTaBIeHHs MYHHLMNAIBHON YCIyTH,
OCYIIECTB/IAKOTCA  YHHBEPCAIBHBIMH  CMELHATHCTAMH  MHOTO(QYHKLHOHAIBHBIX
LEHTPOB 0 MPHHIUITY KCTEPPHUTOPHATIBHOCTH.

65. 3asBHTENIH MMEIOT BO3MOXKHOCTH TMOJYyYEHHS MYHHIMMAIbHON YCIYrd B
3NEeKTPOHHOH (opMe ¢ Hcnonb3oBaHHeM EAMHOrO moprana rocyaapcTBEHHBIX H
MYHMLHMIANBHBIX ycuyr v [lopTrana rocylapcTBEHHBIX M MYHULMNAIBHBIX YCIyr
MockoBckoit 0651acTH B 4acTH:

1) nonydenus uHboOpMaUUM O MOpALKE MPEJOCTaBICHUS MYyHHLMNAIBHOM
YCIIYTH;

2) o3HaKOMJIeHUs ¢ (pOopMaMH 3asiBIIEHUI W MHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUIS  TIONyHeHMs MYHMLMNaIbHOW ycnyrd, oOecrniedeHHs HOCTyna K HHM JUIs
KOMUPOBAHUS U 3aMOJIHEHUs B 9JIEKTPOHHOM BHJIE;

3) HampaBIeHHs 3ampoca U JOKYMEHTOB, HEOOXOANMBIX AU MPea0CTaBIeHHs
MYHULMIAILHOM YCITyTrH;

4) ocyliecTBIEHHS MOHMTOPUHIA XOJa IpPEeIOCTABIEeHHS MYHHULHIAILHON
yCIIyTH;

5) moiyueHus pe3yibTaTa [PEAOCTaBICHHs MYHHULMOAILHOH YCIyrH B
COOTBETCTBHH C IeHCTBYIOIINM 3aKOHOAATENICTBOM.

66. Ilpn HampaBieHHH 3ampoca O NPEeAOoCTaBICHUH MyHULHIAIBHOH YCIyrd B
5NeKTPOHHOH (dopMme 3asBUTeNns (OPMHUPYeT 3asBIEHHE HA MPeSOoCTaBlICHHE
MYHHLHMMAILHONH YCIyrd B (hOpMe JJIeKTPOHHOTO JOKYMEHTa M IOJIMUCHIBAET ero
3JIeKTPOHHOMN MOAMKCHIO B COOTBETCTBUH ¢ TpeboBaHusimu DenepanbHOro 3aK0Ha OT
06.04.2011 Ne 63-®3 OG6 snexTpoHHON noanucu» W TpeboBanusiMu DepepasbHOrO
3akoHa ot 2707.2010 Ne210-03 «O6 opraHuzaudu  npegoCTaBAeHHS
rocy1apCTBEHHBIX U MYyHHIMIIAILHBIX YCIYT».

67. Tlpu HanpaBsiieHus 3anpoca O NMpPEeJOCTABIEHUH MYyHHULMIAIBHONW YCIYTH B
5JeKTPOHHOH (hopme 3asBUTENb BIIPABe NMPHIOKHTH K 3asABACHHUIO O MPeA0CTaBIEHHH
MYHHLMNAIBHOH  YCIYrH JIOKYMEHTBI, YKa3aHHble B TyHKTax 25 u 28
aIMMHHCTPAaTHBHOIrO PErjiaMeHTa, KoTopbie GOPMHUPYIOTCS W HANpaBlsIOTCS B BHIE
OT/e/IbHBIX ()aiiIoB B COOTBETCTBHH C TpeOOBAHUSIMH 3aKOHO/ATENLCTRA.

68. [Ipn HanpabieHHM 3asBIEHMS M IPUIATAEMBIX K HEMY JOKYMEHTOB B
5JIeKTPOHHON (opme mpejicTaBUTeNeM 3asBUTENs, AEHCTBYIOLMM Ha OCHOBAHHH
JIOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITh NpeicTaBieHa B GopMe 371eKTPOHHOro
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JIOKYMEHTA, TOJAMHCAHHOIO 3JIEKTPOHHOH TMOANMUCLIO YMOTHOMOYEHHOrO JIHIA,
BBIJaBIIEro (MOAMKUCABLIEr0) 10BEPEHHOCTb.

69. B Tevyenue 5 paHeH ¢ [JaThl HANpaBJIEHHs 3ampoca O NPEeNOCTaBIEHUH
MYHHLMIAIBHOW YCIyrd B 3JIeKTPOHHOH (opMe 3asBUTENb IIPEJOCTABIsET B
apXUBHBIH OTJENl JOKyMEHTHI, NpeACTaBlIeHHble B MyHKTe 25 aIMUHHUCTPATHBHOIO
pernamenta (B cily4ae, €ClH 3ampoc M JOKYMEHTbl B 3JIEKTPOHHOH (opme He
COCTABJIEHBI C HCIOJBE30BaHHEM DJJIEKTPOHHOH TMOANMUCH B COOTBETCTBHH C
JIeHCTBYIOIIMM 3aKOHOJATeNIbCTBOM). 3asBUTeNIb TaK)K€ BIIPaBe IPEICTaBHTH [0
coOCTBEHHOI MHHIIMATHBE JOKYMEHTBI, yKa3aHHbIE B ITYHKTE 28 aZIMHHHCTPATHBHOIO
periameHTa.

70. inst o6pabOTKM TepCOHANbHBIX [AHHBIX TIPH PErucTpanuu cyObekTa
MepCOHAJIBHBIX NaHHBIX Ha EJMHOM mopTane rocyJ1apCTBEHHBIX W MyHHIIMIIAJbHBIX
yeiayr ¥ Ha [loprajge rocyaapCTBEeHHBIX M MYHHLHMMAJIBHBIX YCIyr MOCKOBCKOIH
obJacTH MoJiy4eHHe COTJIachsi 3asBHTENsl B COOTBETCTBUH C TpeOOBAHUAMHU CTATHU 6
®enepanpHoro 3akoHa ot 27.07.2006 Nel52-®3 «O nepcoHanbHBIX JaHHBIX» He
Tpebyercs.

71. 3asBUTENAM  MpPENOCTABISIETCS BO3MOXHOCTb JUIS  NpeABApHTENbHOMN
3aMMCH HA M0favy 3asBIEHHS U JIOKYMEHTOB, HEOOXOJMUMBIX IS MPEJOCTaBIEHHUS
MyHHLHMNAIBHOHW yciyru. [IpensapuTenbHas 3aluCh MOXKET OCYLIECTBISATHCS
ClleYIOLMMH c11oco0aMu 1o BEIOOPY 3asBUTEIS:

TIPH JIMYHOM 00pallleHnH 3asBUTENs B apXHBHBIH OT/Ie]l, €ro TepPUTOPHAIbHbIH
OT/ZIeNl HITH MHOTO(YHKIHOHAJIBHBIH LIEHTP;

1o TenedoHy apXUBHOIO OT/ea WK MHOTO(YHKIIHOHAIBHOTO LIEHTpa;

yepe3 oQHLMANBHBIA CafiT apXHBHOrO OTJeNa WJIX MHOTO(YHKIUHOHAIBHOrO
LIeHTpa.

72. I1pu npeaBapHTEIbHOM 3aMMCH 3asBUTENL COOOIIAET ClelyIOlHe JaHHbIe:

Ui Gu3pdeckoro nMua: (aMHIMIO, MM, OTYecTBO (mocieiHee MpH
HAJIUYHH);

JUIsl FOPHIMYECKOT0 JIHIla: HAMMEHOBaHHE IOPHIHYECKOT0 JIMLA;
KOHTaKTHEIf HoMep TenedoHa;

azpec 3JIeKTPOHHOM 1MOYThI (IIPH HAJIIMYHH);

JKeJIaeMBble J1aTy ¥ BpeMs NpeJICTaBIEHUs IOKYMEHTOB.

73. TlpepBapuTenbHas 3aMuCh OCYLIECTBIAETCS IMYTEM BHECEHHS YKa3aHHBIX
CBEJICHUMH B KHHTY 3alMCH 3asBHTe]eH, KoTopas BeieTcs Ha OyMakHBIX H/WIH
3JIEKTPOHHBIX HOCHTENSAX.

74. 3asBuTENO COOOIIAIOTCS JaTa M BpeMsi IpHeMa JOKYMEHTOB, OKHO
(kabuHeT) mpHeMa JOKYMEHTOB, B KOTOphle cieayeT obOpatutbes. Ilpu nudHOM
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oOpallleHHH 3asBUTEIIIO BbIIACTCS TATIOH-TI0ITBEpK/IeHHe. 3asBUTeb, 3aIIHCaBIINIICS
HAa  IIpHEM yepes odHLUHaTLHBIH callT  apXMBHOrO oTzena HIH
MHOrO)YHKLIHOHAIBHOTO  [€HTpa, MOXEeT  pacleyararb aHaJlor  TaloHa-
MOATBEPIKIACHUS.

3anuch 3asBUTeNell Ha onpeJeleHHYIO NaTy 3aKaH4YMBAeTCs 3a CYTKH /0
HACTYILIEHHS 3TOH JaThl.
75. Ilpy  ocyumecTBieHMM  NpeJBapUTENILHOM  3aluCH  3asBHTENIb B
o0s3aTeNbHOM Mopsiike HHGOPMHPYETCSs O TOM, 4YTO IpeABapUTe/bHAs 3aluch
aHHYJIMpYeTCs B Cllydae ero He SBKM M0 MCTEYEHHWH 15 MHMHYT ¢ Ha3Ha4eHHOro
BPEMEHH NpHeMa.

3asBUTENAM, 3aMUCABLIMMCS HA NpUeM uepe3 o(HLMaNBHBIA caiiT apXUBHOTO
oTAeNna WJIH MHOro(yHKUMOHAJIBHOrO LEHTpa, 3a JeHb 10 NpHeMa OTMpaBiseTcs
HallOMHHAHWE Ha YKa3aHHbIA aJpec 3JIeKTPOHHOI I110YTHI O JlaTe, BpeMEHH W MecTe
npHeMa, a Takke MHGOpManus 00 aHHYJIMPOBAaHHM MNpPEeABAPUTENBHONH 3alkcH B
cllydae He ABKH 10 HCTe4eHHMH |5 MHHYT ¢ Ha3HA4YeHHOTO BPEMEHH Npuema.

76. 3asBuTens B m000e Bpems BIpaBe OTKA3aThCs OT IpeJBapUTENIbHON
3QITHCH.

77.B oTcyTcTBMM 3asBHTeNeH, 0OpaTUBIIMXCS IO NpeABAPUTENIBHOMN 3allUCH,
OCYIIECTBIIACTCS MPHEM 3asiBHUTENIeH, 00paTHBILKXCS B MOPSIIKE OYepe/H.

78.T'paduk mnpuema (mpueMHOe Bpems) 3asBHTeNeil IO IpeiBapUTENbHOM
3aMUCH yCTaHaBIHBAETCS PYKOBOJIHTENIEM apXHUBHOIO oTaena WIH
MHOro()yHKIMOHAILHOTO LIEHTPa B 3aBUCUMOCTH OT HHTEHCHBHOCTH oOpallieHuii.

III. CocraB, noc/1e10BATEALHOCTL H CPOKH BbINOJIHEHHS] 2 AMHHHCTPATHBHBIX
npoueayp (aeiicruii), TpeboBaHUA K NOPSAKY HX BBINOJHEHHS, B TOM YHCJe
0c00EHHOCTH BbINOJIHEHHSI AIMHHHCTPATHBHBIX npoueayp (aeiicTBuii) B
JIEKTPOHHOMH (hopme H MHOTOYHKUHOHAIBHBIX HEHTPaX

79. [IpenocrasneHye MyHHUMNAILHON yCIyru BkIlodaeT B ce0s creayiomue
aJIMHHHCTPATHBHBIE MTPOLETYPbI:

1) mpueM 3asBIEHUS M JIOKYMEHTOB, HEOOXOAMMBIX ISl TNpeROCTABIEHHUS
MYHHLHITAJIBHOH YCIIYTH;

2) perucTpauMs  3asBleHMs M JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
NpeJoCTABIEHHS MyHULIMIIANBHOMH YCITyTH;

3) obpaboTka M mpeaBapUTENbHOE  pacCMOTPEHHE  3asBlEHHA W
NpeACTaBIeHHbIX I0KYMEHTOB;

4) GopMHpOBAaHNE M HANPABJIEHWE MEXBEJOMCTBEHHBIX 3allPOCOB B OpraHbl
(opranu3auuy), y4acTBYIOIIKE B PEAOCTaBIEHHH MYHULMIIANBHOM yCIyru;

5) npuHATHE pelieHus o npejocraBneHud (00 OTKase MpeaoCTABIEHHUS)
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MYHHUHMATBHON YCITyTI|;

6) Bblgaya  JOKyMEHTa, sBJSIONIETOCAd  pe3yJbTaToOM  IPeAoCTaBlIeHH:A
MYHHLMIIAJIBHOMN YCITyTH.

Biok-cxema npeJocTaBIeHHst MyHHIHNAJBHOH yeayru

80. Biok-cxema  1ocjaen0BaTeIbHOCTH  JAEHCTBMH NpH  NPEeAOoCTaB/ICHHH
MyHHULMIIATBHON YCIyTH TpeJCTaBleHa B NPHIOXKEHHH 2 K aJMHHHCTPATHBHOMY
periameHTy.

Ipuem 3asiB/ieHHsI H JOKYMEHTOB, HeOOXOAHMBIX /ISl MPEI0CTABICHHS
MYHHUHIAJIBHON YCIyry

81. OcHoBaHMEM /I Hayajia OCYINeCTBIEHHS aJIMHHHCTPATHBHON MpOLEey bl
M0 mpueMy 3asBleHHSs W JOKYMEHTOB, HEOOXOAMMBIX JUli
NpeaoCTaBlIeHHs MyHHIMNAIbHOH YCIYTH, SBIAETCA MOCTYIUIEHHE B
ApXMBHBIH OTHEN HIH MHOTO(YHKIHOHAIBHBIH LEHTP 3asBICHHS O
NpeaoCTaBleHHH MYHHLMIATLHON YCIYyrd M NpHIaraeMelX K Hemy
JIOKYMEHTOB, MPe/ICTAaBIEeHHBIX 3asBUTEIEM:

a) B apXHUBHBIH OTAE:

MOCPEICTBOM JTHYHOTO 0OpalleH s 3asBUTEIIs;

[I0CPECTBOM MOYTOBOrO OTIPABJICHHUS,

MOCPEICTBOM TEXHMYECKHX cpejcTs EaMHOro moprana rocyaapCTBEHHBIX H
MYHHLMIATBHBIX yeuyr uin [Toprana rocy1apcTBEHHBIX W MYHHIMMANBHBIX YCIIYT
MockoBCKO# 061acTu;

6) B MHOrOQYHKLUHOHAIBHBIH LEHTP TOCPEACTBOM JIMYHOro obpalleHus
3asABUTEIIS.

82.IIpueM 3asBlieHHsT W JIOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTAB/ICHUS
MYHHULHMMAIBHON YCIyTH, OCYILECTBIAIOT COTPYJAHHWKH apXWBHOIO OTAENd HIIH
COTPYAHHKH MHOTO(YHKIIHOHATIBHOIO LIEHTpPa.

83. [Ipuem 3asiBIeHHs M JOKYMEHTOB, HEOOXOIMMBIX JUIS NPENOCTaBICHHS
MYHHLMNATBHOM YCIYrH OCYILIECTBISeTCS B MHOrOQYHKIMOHAIBHBIX LEHTpPax B
COOTBETCTBHM C COMJIAIIEHHAMH O B3aHMOJEHCTBHM MEXJly apXWBHBIM OTJEIOM H
MHOrO(GYHKLMOHAIBHBIMH LIEHTPAaMH, 3aKJIOYEHHBIMH B YCTAHOBJIEHHOM IOPSJIKE,
eCclM  MCMOJIHEHWE  JaHHOM  MpoLedyphl  NpPeJIyCMOTPEHO  3aKIIOYEHHBIMH
COrJIalIeHUAMH.

84.TIpu MNOCTYIUIEHHH 3asiBJI€HMS M MpHIaraeMelX K HeMy JIOKYMEHTOB
MOCPEACTBOM  JIMYHOro oOpallleHHst 3asBUTENs B  ApPXMBHBIA  OoTAen WM
MHOTO()YHKI{HOHANIBHBIN LEHTP, CIELHATNCT, OTBETCTBEHHBIN 3a PUEM JIOKYMEHTOB,
OCYILIECTBIACT CIEYIOLLYIO 10C/Ie0BaTeIbHOCTh AeHCTBHI:
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1) ycranasnuBaeT npemeT oOpatieHus;

2) ycTaHaBIMBaeT  COOTBETCTBHE  JIMYHOCTH  3asABHTENSl  JIOKYMEHTY,
YAOCTOBEpSIOIIEMY JIMYHOCTE (B Clyyae, €ClM 3asBUTENEeM sBIseTcs (U3MYecKoe
JIMLO);

3) nposepsieT HalM4Me NOKYMEHTa, yJOCTOBEpsIOLIero mpasa (IOJHOMOYHS)
NpeacTaBuTes (PU3MYECKOro WM IOPHAMYECKOro Jmua (B cilydae, €ciM c
3asBJIeHHeM obpallaeTcs npejcTaBUTeN b 3asiBUTENN);

4) ocymiecTBisSeT CBEpPKY KONHH [MpeICTaBIEHHBIX HOKYMEHTOB C HX
OpHIHHAAMH;

mV MNPOBEPAET 3aABJICHHE U KOMIUIEKTHOCTD IIpHUJIaraéMbiX K HEMY JIOKYMEHTOB

Ha COOTBETCTBHE IEPevHI0 JOKYMEHTOB, IpPeAyCMOTPEHHBIX MMYHKTOM 25
aIMHHHCTPATHBHOTO perjaMeHTa.

6) mposepsieT 3asiBIeHHe W INpUiaraeMble K HeMy MOKYMEHTHl Ha Halu4He
NOA4MCTOK, MPUIHUCOK, 3a4ePKHYTHIX CJIOB H HHBIX HEOrOBOPEHHBIX HCIIPaBIEHHUI,
Cepbe3HBIX [OBPEXIEHHH, He MO3BOJNAIOLINX OJHO3HAYHO HCTOJIKOBAThH HX
coziepKaHue;

7) OCyLIECTBIsET INpUEM 3asBICHUs H JOKYMEHTOB MO OIUCH, KOTOpas
COJIEP)KHT IOJIHBIH TMepeyeHb NOKYMEHTOB, NpEACTABICHHBIX 3asBUTENIEM, a IIpH
HAJIMYHH BBISIBJIEHHBIX HEJOCTATKOB - UX OMUCAHHE;

8) BpyuaeT KOIMHUIO ONMUCH 3asiBUTEIO.

85. Cneunanuct MHOTO(YHKIHMOHAILHOTO LIEHTPa, OTBETCTBEHHBIN 32 IpPHEM
JIOKYMEHTOB, B  JIOMOJHEHHE K JeHCTBUSAM, YKa3aHHBIM B  IyHKTe 86
aJIMMHUCTPATHBHOI'O perinaMeHTa, OCYLECTRISIET CleIyIOlHe AeHCTBHS:

1) mpoBepsieT KOMIUIEKTHOCTb MPEJCTABJICHHBIX 3asABUTENIEM JOKYMEHTOB I10
MepevyHIO JIOKYMEHTOB, [PeIYCMOTPEHHBIX IyHKTOM 28 aJMHHHCTPAaTHBHOIO
periaMeHTa;

2) ¢dopmupyeT nepedyeHb JOKYMEHTOB, He MpPEJACTABICHHBIX 3asiBHTENEM H
CBE/IEHHs] U3 KOTOPBIX MOJIEXAT IMOJY4EeHHIO MOCPEACTBOM MEKBELAOMCTBEHHOIO
HH(OPMALIHOHHOTO B3aWMOeHCTBHS;

3) HanpasnseT  CHeLHATHCTY MHOTO(YHKIHOHATLHOTO LEHTpa,
OTBETCTBEHHOMY 3@ OCYILECTBICHHE MEKBEIOMCTBEHHOr0 HH(OPMALIMOHHOTO
B3aUMoOZeHcTBHS, CHOPMUPOBAHHBIN MepedeHb JAOKYMEHTOB, He IpeACTaBIeHHbIX
3asdBHUTENIEM M CBEJCHMS M3 KOTOPBIX TMOJAJEXAT TMOTYyYEHHIO TOCPEACTBOM
MEKBEIOMCTBEHHOI0 HH(OPMALIMOHHOTO B3aUMOIEHCTBHSI;

4) mpu HaNMYMH BCeX JOKYMEHTOB M CBEJEHMH, NPedyCMOTPEHHBIX IyHKTOM
28 aMHHHCTPATHBHOIO perjaMeHTa MepefaeT 3asBIeHHe M IpUIaraemblie K Hemy
JIOKYMEHTBI CMELMaTHCTY MHOrO()YHKIIMOHANIBHOTO LIEHTPa, OTBETCTBEHHOMY 3a

20

OpraHu3alMi0 HanpapJICHUA 3adBJIEHUA H IpHJaraeMbIX K HEMY JOKYMEHTOB B
Nﬁ%:w_.:v_ﬂ_ oTAe.

CoTpyAHMK  MHOTO(QYHKIMOHATLHOTO  IEHTpa,  OTBETCTBEHHbIH  3a
OpraHM3alyi0 HaNpaBJeHHUs 3asBICHWS M MpPUIAraeMblX K HEMY JOKYMEHTOB B
apXMBHBII OTJEN, OpraHu3yeT nepeady 3asBlIeHHs H JOKYMEHTOB, PeACTaBIeHHBIX
3asBUTENIeM, B apXHUBHBIN OT/e] B COOTBETCTBUH C 3aKIIIOYEHHBIM COTJIAIIEHHEM O
B3aUMOJIEHCTBHH M MOPSIIKOM JeJIONPOM3BOACTBA MHOTO(YHKIIHOHAIBHEIX LIEHTpaXx.

86. MakcumalibHOe BpeMs [pHeMa 3asBJICHMS M TpHJIAaraeMbiX K HeMmy
JIOKYMEHTOB ITpH JINYHOM 0OpallleHHH 3asBUTENIs HE MpeBbIlaeT 15 MUHYT.

87.Ilpi OTCYTCTBHHM Yy 3asBHTeNs, OOpAaTHBILEroCs JIMYHO, 3arMOJHEHHOTO
3asBJICHUS] WIN He TPaBUIBHOM €ro 3arloJIHeHHH, CIIELHAIHCT apXUBHOTO OTAENa HIIH
MHOTO()YHKIIHOHAIBHOTO  LEHTpa, OTBETCTBEHHBIH 3a TpHEM J0KYMEHTOB,
KOHCYJIbTHPYET 3asiBUTEJIsl [I0 BOIIPOCAM 3all0JIHEHHS 3asABJICHHUS.

88. Ilpu mocTyruleHWH 3asiBI€HHs W IPHIAaraeMblX K HEMY JOKYMEHTOB B
apXHBHBIM OT/eJl TMOCPEACTBOM IOYTOBOTO OTIPABJICHUS CHELHMATMCT apXUBHOTO
OTZeNa, OTBETCTBEHHBIH 3a MpHeM 3asiBIeHMH H JOKYMEHTOB, OCYLLECTBIISET
JEHCTBHS COTJIaCHO MyHKTY 86 aIMHHHUCTPATHBHOIO PErjaMeHTa, KpoMme AeHCTBHIA,
peyCMOTPEHHBIX MOAMYHKTaMH 2, 4 yHKTa 86 aIMMHUCTPATHBHOTO peraaMeHTa.

Onuch HaNpasiseTcs 3asBUTENIO 3aKa3HBIM TOYTOBBIM OTIPABIEHHEM ¢
yBEJIOMIICHHEM O Bpy4YeHHH B TeyeHHe 2 pabouMX JHEH C HaTel MOTy4eHHs
3asBJIEHHS U MIPUJIAraeMbIX K HeMy JOKYMEHTOB.

89.B ciy4ae mnocTymieHHs 3amnpoca O NPeJOCTaBI€HHH MYHULHIMATbHON
YCIIyTd M [pUJIaraeMsIX K HeMy JOKYMEHTOB (NpH HAlH4YMH) B 3JIEKTPOHHOI (opme
nocpezcTBoM EnMHOro noprajia rocyfapCTBEHHBIX M MYHHLMNAILHBIX YCIYr WIH
[Toprasa rocyfapcTBEHHBIX H MyHUIMNANIbHBIX Yycnyr MockoBckoit o6nacTu
CIEIMAINCT apXHBHOTO OT/AeNa, OTBETCTBEHHBIH 3a [MpHUEM JOKYMEHTOB,
OCYLIECTBIISET CIEAYIOLIYIO OC/IeN0BaTeIbHOCTD AeHCTBHM:

_v NpoCMaTpUBACT BJIEKTPOHHBIC Om_umuz 3anpoca O INpeaoCTaBJICHHH
Z%m::::mﬁvmom YCIIYI'd U NpHJlIaraeMseiX K HEMY JTOKYMEHTOB]

2) ocyulecTBAsSET KOHTPOIIb MMOMYYEHHbIX 31€KTPOHHBIX 00pa3oB 3asBlIEHHS H
NpUJIaraeMbIX K HEMY JIOKYMEHTOB Ha TpeIMeT LeJIOCTHOCTH,

3) ukcupyer ngaTy TNOJy4eHHs 3afABICHHs M TIPHIaraeMblX K HeMy
JIOKYMEHTOB;

4)B cioyuyae eclM 3anpoc Ha MpPEJOCTaBlIeHHE MYHHULHMMAILHOH YCIyrH M
JOKYMEHTBI, Mpe/ICTaB/IeHHble B JJEKTPOHHOH (opme, He 3aBepeHbl JNEKTPOHHOMH
MOAMNMKCBIO B COOTBETCTBHM C [EHCTBYIOLIMM 3aKOHOJATENbCTBOM HAlpasiiseT
3asBUTENIO 4epe3 JIMUHbIH KaOWHET yBeloMJIeHHEe O HeoOXOAMMOCTH MNpe/CTABHTH
3apoc O MpPeJOCTABIEHUH MYHHMLMNAIBHOH yCIYyrd M JOKYMEHTBI, MOJNHCAHHBIE
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3JIEKTPOHHON MMOANMCHIO, MO0 MpEeACTaBUTL B APXMBHBIA OTAEN MOMIMHHHKH
JIOKYMEHTOB (KOMHM, 3aBepeHHble B YCTAHOBJIEHHOM TOpsIKe), YKa3aHHbIX B
nyHKTe 25 aJMMHHUCTPATHBHOIO periamMeHTa, B CpOK, He MpeBBIIAlONMi 5
KaJeHAapHBIX JHEH ¢ JaThl MMOJyYyeHHUs 3anpoca O NpeaoCTaBIeHUH MYHHLMITATBHOMH
YCIIyr ¥ NpUjlaraeMbliX K HeMy JIOKYMEHTOB (MpH HaJIMYKMHK) B 3JIEKTPOHHOMN (opMe;

5)B ciy4ae ecid 3alpoc O IPeJOCTABICHHMH MYHHLMIIAIBHON YCIyrd U
JIOKYMEHTBl B JJIEKTPOHHOH (OopMe MOAMMCAHbl 3NEKTPOHHOW MOAMHMCHIO B
COOTBETCTBHH C JEHCTBYIOLINM 3aKOHOJATELCTBOM HAIPABIseT 3asBUTEIIO Yepes3
AWYHBIA  KaOWHeT yBeJOMJIEHHE O MOJY4YeHMH 3ampoca O IpefoCTaBICHHH
MYHULHIAIBHOM YCIIyTH U [IPUIaraeMslX K HeMy JOKYMEHTOB,

90. MakcHManbHBII CPOK OCYILECTBIEHHS aAMUHHCTPATHBHON MpPOLIEAYphbI He
MOJKET NpeBbIIaTh 2 pabouyuX JHeH ¢ MOMEHTA [TOCTYIICHH 3asBJIEHHS B apXHBHBbIH
OT/Ie]1 MM MHOTO(YHKIIHOHAIbHBIH LIEHTP.

91. Pe3ynbTaToM MCHOJHEHHS aJMMHHCTPATHBHOM NpOLEAYpbl MO IpHEMY
3asBJIEHHS M TNPUIIAraeMelX K HeMy JIOKYMEHTOB, HEOOXOIHMBIX JUISl NTPel0CTaBIeHHS
MYHHIUHIAIBHON YCIIYyTH, ABSETCS:

1) B apXWMBHBIH OTAen - mepefada 3asBICHUS W NpUIaraeMblX K HeMmy
JIOKYMEHTOB COTPYJHHKY apXWBHOrO OT/AEeNa OTBETCTBEHHOMY 3a pPEerHcTpaliio
MOCTYNUBLIETo 3arpoca Ha npeJjocTaBleHne My HHLIMIANbHOI yCIyTH;

2) B MHOTO(YHKLIMOHAIBHBIX LIeHTpax:

a) NpH OTCYTCTBMHM OJHOro MiH Oojiee NOKYMEHTOB, MPeLyCMOTPEHHbIX
MyHKTOM 28 aJIMHHHCTPATHBHOTO periaMeHTa, — rnepejaya rnepeyHs J0KyMEeHTOB, He
NPE/ICTABNIEHHBIX 3asBUTENeM M CBEJIeHHA M3 KOTOPHIX MOJJIeNaT MONydeHHIO
MOCPE/ICTBOM MEKBEeIOMCTBEHHOTO MH(POPMaIIHOHHOTO B3aUMOJIEHCTBHUS,
CMELHANNCTY MHOTO()YHKIIHOHAIBEHOTO 1IeHTPa, OTBETCTBEHHOMY 3@ OCYLIECTBIIEHHE
MeJKBeJOMCTBEHHOT0 HH(OPMAIIHOHHOTO B3aUMO/IEHCTBHUS;

6) npu HauMYMM BCeX JOKYMEHTOB, MpeJIyCMOTPEHHBIX IyHKTOM 28
aJIMHHHCTPAaTHBHOTO periaMeHTa, — repejava 3asBIeHHs W MPUJIaraeMbIX K HeMy
JIOKYMEHTOB B apXUBHbIH OTAEN.

92. Cnocobom  ¢dukcauuu pesynbTaTa MCIOJHEHHS aJMHHHCTPATHBHON
NpOLENYPhl SBISETCH OIMUCH MPHHATLIX Y 3asABHTE/S JOKYMEHTOB WIIH yBeJOMIIEHHE
0 NPUHATHH 3arpoca O MpeJ0CTaBIeHHH MYyHHLMIAIbHON yCIyrd M NpuiaraeMbIX
JIOKYMEHTOB.

—vn-.——n.-,—umr—_:— 3asiIBJICHHS H JOKYMEHTOB, HeoOX0AUMBbIX LISt npeaocTaBjIeHHs
?-%-———F—-—ﬁ.:—v——Oﬂ— ycayru

93. OcHoBaHHMeM /I Hayajla OCYLIECTBACHHs aJAMUHUCTPATHBHOMN NPOLIELYPbl
ABISETCA TOCTYIUIEHHE CIeLHAIHCTYy AapXHBHOIO OTZelda OTBETCTBEHHOMY 3a
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PErCTPaLMIO MOCTYNAIIMX 3aPOCOB Ha MPE0CTABIEHHE MyHULIMITATILHON YCIyTH,
3asBIIEHHS U NIPUIIAraeMbIX K HEMY JOKYMEHTOB.

94, CrieHaTHCT apXUBHOTO OTAENA OCYLIECTBIIAET PErHCTPALIUIO 3asIBIECHHS H
NpUJIaraeMbIX K HeMy JOKYMEHTOB B COOTBETCTBHH C MOPSAKOM J€JIONPOU3BO/CTBA,
YCTAHOBJIEHHBIM apXHBHBIM OTJENOM, B TOM HYHCIEe OCYLIECTBISET BHECEHHE
COOTBETCTBYIOIMX CBEJEHUIT B )KypHAIl PErHCTpalliy oOpallenHii O Npef0CTaB/IeHHH
MYHHLMOATLHON yCIyrd H (MiIH) B COOTBETCTBYIOLLYIO HHPOPMALMOHHYIO CHCTEMY
apXHUBHOTO OT/ea.

95. Peructpauus 3asBIeHHs M TNpHIAaraeMblX K HEMY JOKYMEHTOB,
MOJy4YEHHBIX IIOCPEJCTBOM JIHYHOTO OOpallleHHusi 3asBUTENA MM  I0YTOBOrO
OTMpaBIIeHNUsl, OCYIIECTBIISETCs B CPOK, He mpesbimalonuii 1 pabounii neHs, ¢ AaThl
TIOCTYIUIEHUS 3asIBJICHHs ¥ TIPHJIaraeMbIX K HeMy IOKYMEHTOB B apXMBHBIH OTJel.

96. Peructpauust 3asBI€HMs M TpUIAraeMelX K HEMY HOKYMEHTOB,
NOTy4eHHBIX B 3JIeKTPOHHOI (opme depe3 EnuHBII mopran rocyfapcTBEHHBIX H
MYHHULMIATBHBIX yciyr Wi [lopTran rocyAapcTBEHHBIX M MYHULMNAILHBIX yCIIyr
MocKoBcKoii 061acTH, OCyLIeCTBiIseTCs He no3aHee | paboyero jHs, CIEAYIOLIEro 3a
JIHEM HMX MOCTYIUICHHS B apXWBHbIN OT/eN. PerucTpaius 3asB/ieHus U IpUJIaragMbix
K HeMy JOKYMEHTOB, MOJIy4EeHHBEIX aPXHBHBIM OT/JEIOM M3 MHOTO(QYHKIHOHAILHOTO
LIEHTpa, OCYIIECTBIseTCss He mosjaHee | paGouero jaHs, CIEAYIOIIEro 3a JHEM HX
MOCTYTUICHHS! B @DXUBHBII OTZEI.

97. Tocine perucTpalHy B apXHBHOM OT/eje, 3asBJeHHe W MpHiaraeMsle K
HEMY JIOKyMEHTBI, HAnpaB/sflOTCS Ha PAacCMOTPEHHE CIELHATHUCTY apXHBHOIO
0T/IeN1a, OTBETCTBEHHOMY 3a [OATOTOBKY JOKYMEHTOB 110 MyHHLIMNANBHOH ycyTe.

98. MakcHManbHbIH CPOK OCYLIECCTBICHHA aAMHHUCTPATHBHOMN NPOLEAYphI He
MOXXET [peBbIaTh 2 pabouux AHedH.

99. Pe3ybTaToM ~ HCMOJHEHHs  AJMHHHCTPAaTHBHOM  Npoueayphl [0
PErkcTpalMi 3asBIEHHUS W TPHIaraeMbeIX K HEMY NAOKYMEHTOB, HEOOXOAMMBIX s
NpeoCTaBIeHHsi MYHHLMUIATBHOH YCIyTH, SBISETCS Iepefadya 3asBeHUA U
NpHIaraeMbIX K HeMy JIOKYMEHTOB COTPYAHHKY apXHBHOI'O OTZeld, OTBETCTBEHHOMY
3a MpeIoCTaB/IeHHe MyHHLUMNAILHON YCITyTH.

100. [lpu oOpauieHnH 3asBUTENA 32 [OJIy4E€HHEM MYHHLHMNAILHOMH
yCIyrd B 3JIeKTPOHHOH (hopMme apXWBHBIA OTAen HanpasiserT Ha Enuuerii nopran
roCylapCTBEHHBIX M MYHMLMIATBHBIX ycayr und Ilopran rocynapcTBeHHBIX H
MYHHLHIAIBHBIX YCIyr MOCKOBCKOH 001acTH MOCPEICTBOM TEXHHYECKHX CPE/ICTB
CBAI3M YBEJOMJICHHE O 3aBeplIEHHH HCIIOJIHEHHs aJIMHHHUCTPATHBHOMN Mpoueayphl C
yKa3aHHeM pe3y/bTaTa OCYIIeCTBICHH!s aIMUHUCTPATHBHOM MPOLIEyPhI.

101. CrniocoGoM (HKcalMy HCTIONHEHUS aJIMHHUCTPATHBHOM MpoIe/yphl
SBJIAETCA BHECEHHE COOTBETCTBYIOLIMX CBENEHMH B OIKypHal PErucTpaluH



oOpallleHHii 3a npeJocTaBleHHeM MyHULMIAIBHON YCIYTH HIH B COOTBETCTBYIOLLYIO
AH(OPMALIMOHHYIO CHCTEMY apXHBHOTO OT/eNa.

om_..wmc.:n» H NIpeABAPHTE/IbHOE PACCMOTPEHHE 3a8iBJICHHS H NpPeACTaBJIEHHbIX
AOKYMEHTOB

102. OcHoBaHHeM Ui Hauaja MCIOJHEHHS aJMHHUCTPATHBHOM MPOLELypHI
ABJISETCS MOCTYIJIGHHE 3asiBJICHHS U JIOKYMEHTOB COTPYAHHKY apXHBHOIO OTHEna,
OTBETCTBEHHOMY 3a [PeJOCTaBIeHHE MyHULIUNATLHON YCITYTH.

103. CoTpyAHHK apXMBHOTO OTJeNa, OTBETCTBEHHBIH 3a MpeaocTaBlIeH e
MYHHLHIIAIBHOM YCIIyTH, OCYILECTBISET CeyIOUHe AeHCTBHS:

1) npoBepseT KOMIUIEKTHOCTb TPEACTABIEHHBIX 3asiBHTENIeM JOKYMEHTOB IO
MepeyHsM JIOKYMEHTOB, NMPeyCMOTPEHHBIX IMyHKTaMH 25 ¥ 28 aJIMUHUCTPaTHBHOTO
periaMeHTa;

2) npoBepsieT 3asBIeHHE M MpuiaraeMble K HEMY JOKyMEHTHl Ha HalH4ue
MOAYMMCTOK, MPHUITHCOK, 3a4YePKHYTBIX CIIOB M HHBIX HEOTOBOPEHHBIX HCIIpaBIeHH,
Cephe3HBIX [OBPEXAEHMH, He MO3BOJAIONIMX OJHO3HA4YHO HMCTOJKOBATH HX
cojiepiKaHue;

3) npH OTCYTCTBMM OZHOro miu Gojiee JOKyMEHTOB M3 4HCIA JTOKYMEHTOB,
MPeLyCMOTPEHHBIX MYyHKTOM 25 aIMHHHUCTPATHBHOIO perjlaMeHTa, a TaK e IpH
BBIABJIGHHM B 3alpoce Ha TMpeJoCTaBlIeHHe MYHHUMIIAIBHOW YCIYyrH HIH B
[pe/ICTABJIEHHbIX JOKYMEHTax HEeJOCTOBEPHOH, HCKaKEHHOH MM  HENoJIHOM
uHGOpMALIMKH, B TOM HYHCIE MpH IPeACTABIEHHH 3asBUTENIEM JOKYMEHTOB, CPOK
JIeHCTBHTEILHOCTH KOTOPBIX HA& MOMEHT TMOCTYIUIEHHsI B apXMUBHBIH OTHeNn B
COOTBETCTBHM C JEHCTBYIOLUIMM 3aKOHO/JATENECTBOM MCTEK, Mojadye 3asBleHHs H
JIOKYMEHTOB ~ JIHIIOM, He BXOJASUMM B [epevyeHb JIHL, yCTaHOBIIEHHBIH
3aKOHOJATE]ILCTBOM M IYHKTOM 3 HACTOSLIEro aJMMHHCTPATHBHOIO pErjlaMeHTa,
WJIH B CITy4ae, €CJIM TeKCT B 3alpoce Ha MpeloCTaBIeHHe MyHHLMNAIbLHOM yCIIyru He
NOAJAeTcs MPOYTEHHIO JIHOO OTCYTCTBYET, FOTOBHT MPOEKT pelieHus ob oTkase B
NpeoCTaBIeHHH MyHULMTAIbHON YCIYTH M HAMpaB/IsAeT ero COTPYAHUKY apXHBHOTO
OT/iena, OTBETCTBEHHOMY 3a IIPHHATHE PelleHHs;

4) popMHupyeT mnepeyeHb JOKYMEHTOB, He MpEICTABIECHHBIX 3afABHTENIEM H
CBEJIEHHs] M3 KOTOPLIX TMOJJIEKAT [ONYYEHHIO MOCPEJCTBOM MEXKBEIOMCTBEHHOTO
HHPOPMALIHOHHOTO B3aHMO/IEICTBHS;

5) HampaBiseT COTPYAHHKY apXMBHOTO  OTZAeNa, OTBETCTBEHHOMY 3a
OCYIUIECTBJIEHHE  MEXKBEJAOMCTBEHHOr0  MH(GOPMALMOHHOrO  B3aMMOJEHCTBHS,
c)opMHUPOBAHHLIH MNepeyeHb JOKYMEHTOB, HE [peJCTaBIEHHBIX 3aABUTENEM H
CBeleHMs] M3 KOTOPBIX MOAJIEKAT MMOJYyHEHHIO MOCPE/ICTBOM MEKBEJIOMCTBEHHOIO
HHPOPMALMOHHOIO B3aUMOJEHCTBHS;
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6) B ciydae HaJIH4Ms TOJHOTO KOMIUIEKTa JIOKYMEHTOB, MpepyCMOTpPEHHBIX
MyHKTaMH 25 ¥ 28 agMHHHCTPATUBHOIO perjamMeHTa, M T[pH OTCYTCTBHH
BBIABJICHHBIX B XO/i€ NTPeABapPUTEILHOrO0 PACCMOTPEHUS 3asABJICHHUS M NIPUJIaraeMbIX K
HeMy JOKYMEHTOB OCHOBAHMH JUls OTKa3a B MPeJOCTaBICHHH MYHHLHINAIBHOM
YCIIYyTH, MepexOAUT K OCYILECTBJICHHIO aAMHUHHMCTPATHBHOH MNpOLELYPbl MPHHATHSA
pelieHust O mnpejocTaBieHHH (00 OTKase B IpPENOCTaBICHHH) MYHHLMIAIbHOM
YCIIYTH.

104. MaxkcHManbHbIi CPOK BBITOJHEHHS aJMHHHCTPAaTHBHON MPOIE/Ypbl
He MOJKeT MpeBbImaTh | pabouero mHs.
105. PesynbraToM aAMUHHCTPATHBHOMN NPOLENYPB! ABISETCS:

1) nepenada  COTPYAHMKY  apXMBHOTO  OTZHENa, OTBETCTBEHHOMY  3a
OCYIIECTBIEHHE  MEKBEJIOMCTBEHHOTO  HMH()OPMAlMOHHOIO  B3aMMOJIEHCTBHS,
cOpMHPOBAHHOrO MepeyHs MOKYMEHTOB, HE TpPEe/ICTaBJEHHLIX 3asiBUTENeM M
CBEJEHHs M3 KOTOPHIX MOJUIEXKAT INOJNYYEHHIO MOCPEJCTBOM MEKBEIOMCTBEHHOIO
HH(OPMAIMOHHOr0 B3aHMOIeHCTBHUS;

2) mepeaaya COTPYAHHKY apXHBHOIO OT/eNa, OTBETCTBEHHOMY 3a NPHUHATHE
peleHus 0 MpeJOCTaBIeHHH MyHHLMIIANIBHON YCIIyr|, MPoeKTa peleHns o6 oTkase B
TNpe/IoCTaBIeHHH MYHULMITAJILHON YCIyTH;

3) mepexoil K OCYIIECTBJICHHIO AIMHHHUCTPATHBHOH MpPOLENYphI TPHHATHSA
pelleHHss O mpejocTaBieHHH (00 OTKase B MNPENOCTABIEHMH) MYHHIMIIAILHOM
YCIIyTH.

106. ITpu oOpamieHuy 3asBUTENS 3a TOJYYEHHEM MYHHIHIAILHON
YCIYTH B 3JIEKTPOHHOI (opme apXuBHBIH oTHen HampasiaseT Ha Enunbslii nopran
roCylapCTBEHHBIX M MYHHLHMNAIBHBIX yciyr uiu Ilopran rocynapcTBeHHBIX H
MyHHLHIAIBHBIX yeIyr MOCKOBCKOH 06/1aCTH MOCPENCTBOM TeXHHYECKHX CPEICTB
CBSI3U YBEIOMJICHHE O 3aBEpIIEHHH HCIIOJHEHHUs aJMHHHCTPATHBHOMN MPOLENYpPhI C
yKa3aHHEeM pe3yJIbTaTa OCYIIEeCTBIIEHHs aJIMHHHCTPATHBHOH IPOLIEIYPHI.

107. Crocobom ¢uKcauuu aIMHHHCTPATHBHOHW NpPOLENYphl SABISETCS
OIMH U3 CIIEYIOIHX JOKYMEHTOB:

1) mepeveHb NOKYMEHTOB, HE NpPEJCTABIEHHBIX 3asBHTENEM M CBEJIEHHS U3
KOTOPBIX noJuIexKaT TOJIyH4EHHIO MOCPeACTBOM MEXBEJIOMCTBEHHOI0
MH()OPMALIMOHHOTO B3aUMOJIEHCTBHS;

2) TpOeKT yBEeOMJIEHHs 3afBHTenNs 00 OTKase B MpPeAOCTaBIEHHH
MYHHMLIMITAJIBHOH YCITYTH.

ﬂvo“;‘:-—.ucuw::ﬂ H HANnpaBJ/IeHHE MEKBE/IOMCTBEHHBIX 3AIIPOCOB B Opralbl
AO—:‘»:.-:N”:::V. Y4acTBYWILHE B NIPEIOCTABJIEHHH Z%:::-—:uh-u:cm yceuayru
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108. OcHoBaHueMm JUIsi Hayala aIMHHHUCTPAaTHBHON IpoLEAYyphl 110
(OpPMHPOBAHHIO W HAMpaBIEHHIO MEXBEAOMCTBEHHOIO 3arpoca O MpeJoCTaBIeHHH
CBEJICHHH, HEOOXOMMMBIX Ul NMPENOCTABICHHS MYHMLMMAIBHON YCIYrH, sBIseTcs
HEMpe/ICTaBlIeHHe 3asBUTE]IEM B MHOrO(QYHKLMOHAIbHBIH LEHTP NOKYMEHTOB H
HHGOPMALIMH, KOTOpble MOTYT OBITH IOJyYeHbl B paMKaX MeEKBEJOMCTBEHHOIO
MH(POPMALIMOHHOTO B3aUMOJIeiCTBUS, H HOPMHPOBAHHE COOTBETCTBYIOILETO MepPeYHs
CBEJICHMH,  TOMJIEKAIIMX  MOJYHYEHHIO B PaMKax  MeXBeJOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJICHCTBHS.

109. MeKBeJOMCTBEHHBIH 3anpoc O MpeJoCTaBIeHHH JOKYMEHTOB W
MHOOPMALIMH  OCYLIECTBIISIETCS. COTPYAHHKOM MHOTO(YHKLUHOHAJILHOTO LEHTpa,
OTBETCTBEHHBIM 3@ OCYILECTBJICHHE MEXBEJOMCTBEHHOr0 WH(OPMALMOHHOTO
B3auMozeiicTBHA. MHOro)yHKIIHOHAIBHBIH LEHTP OCyLIecTBIseT GOPMHpPOBaHHE H
HanpasJieHHe Me)XKBEeJOMCTBEHHBIX 3alPOCOB TOJIBKO B Cilydae oOpalleHus 3asBUTels
3a MoJIy4eHHeM MYHHULHNAILHON yCIyrH Yepe3 MHOTO()YHKLMOHAIBHBIN LIEHTP.

110. DopmMHpOBaHHE M HANpaBlieHHE MEKBEJIOMCTBEHHBIX 3aMpocoB O
NpeloCTaBIeHUH JOKYMEHTOB, He0OX0AMMBIX /JI NPEe0CTaBIeHUs! MyHHLIMITIAIbHOH
YCIIYTH, OCYLIECTBIACTCS MHOrO(QYHKUHOHAJILHBIMH LEHTPAMH B COOTBETCTBHHU C
3aKJIIOYEHHBIMH B YCTAHOBJIGHHOM IOPsi/IKE COrJIAlleHUSIMU O B3aUMOJIEHCTBUH, eCln
HCIIOJTHEHHE IaHHOMH NPOLEAyPhl MPeayCMOTPEHO 3aKJIIOYEHHBIMH COTIAIIEHUSIMH.

111. MexBeloMCTBeHHBIH 3anpoc GopMupyeTcss W Hampasisercss B (opme
9JIEKTPOHHOI'O JIOKYMEHTa, [OITMCAHHOI0 JIEKTPOHHON MOAIMCHIO M HaNpaBiseTcs

10 KaHajlaM CHCTEMbl MEKBEJJOMCTBEHHOI'O 3JIEKTPOHHOI'O wwNSZOhomonxm ﬁhwbnm -
CMD3B).

[Ipn oTCYTCTBMH TEXHHYECKOH BO3MOXHOCTH ()OPMHUPOBAHHUS M HArlpaBICHUA
MEeXBeJIOMCTBEHHOr0 3ampoca B (opMe 3JeKTPOHHOTO JOKyMEeHTa MO KaHajam
CMDB MeXBe/IOMCTBEeHHEIH 3ampoc HampaBisfeTcss Ha OyMaKHOM HOCHTeNle MO
noure, no (axkcy ¢ 0JHOBPEMEHHBLIM €ro HarnpaBJeHHeM M0 TMoYTe HIIH KypbepCKoH
JIOCTaBKOH.

MeKBEeIOMCTBEHHBIH 3ampoc O NPEeACTaBICHMH JOKYMEHTOB M (MIIH)
uHbOpMaLMK, yKa3aHHLIX B MyHKTe 2 yacTH | craten 7 dDejepasbHOroO 3akoHa OT
27.07.2010 rona Ne 210-D3 «O06 opraHu3aluy NpeoCTaBICHUS rOCYJapCTBEHHBIX H
MyHULMNAIBHBIX  YCIIyr», U IIPENOCTABJICHMS MyHHLMIAIBHOH yciyru c
HICITOJIE30BAHHEM  MEKBEJOMCTBEHHOr0 HH(OPMALMOHHOIO B3aWMOJEHCTBHSA B
OyMaXKHOM BHJE OJIKEH COJIep)KaTh CJIelyIOlHe CBEIeHH s, eClIU [0MOIHUTEe bHbIe
CBeJIeHMs HE yCTaHOBJIEHEI 3aKOHO/1aTeIbHBIM akToM Poccuiickoii denepanuu:

1) HauMeHoOBaHuUe opraHa WIIH OpraHu3aluH, HanpasJIAIONIMX
ME)KBEJJOMCTBEHHBIH 3anpoc;
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2) HaMMEeHOBaHWe OpraHa WM OpPraHM3alliH, B aJpec KOTOPBIX HaNpaBiIseTcs
MEKBEIOMCTBEHHBIH 3ampoc;

3) HaUMeHOBaHWEe MYHMLMNAIBbHONH YCIYTH, s TPEeJOCTaBI€HHs KOTOPOH
HeoOXOAMMO Mpe/CTaBleHHe JOKyMeHTa W (MiM) WHGOpPMALMH, a TaKXKe, eCiH
nMeeTcsi, Homep (MAeHTH(UKATOP) TAKOH YCIYTH B peecTpe MyHHLIUNAIbHBIX YCIYT;

4) ykazaHHe Ha IIOJIOKEHHS HOPMATHBHOIO IIPaBOBOTO aKTa, KOTOPBIMH
YCTAQHOBJIEHO IpEeJCTaBIeHHe NOKyMeHTa U (Win) HHOOPMALMH, HEOOXOIUMBIX A
MpefoCTaBNeH!s] MYyHHLUMNAIbHONH YCIyrH, M YyKa3aHHe Ha PEKBU3UTHI JaHHOTO
HOPMaTHBHOTO NIPaBOBOI'0 aKTa,

5) cBeneHusi, HeoOXOAMMBIe Ui MNPEACTABIEHHS [JOKyMEeHTa M (MIH)
WHGOPMALIMH, YCTAHOBJICHHbIE HACTOSAIIMM AIMHHHUCTPATHBHBIM periaMeHTOM
NpeAOCTaBIEHNS] MyHHLUNAIBHON YCIYTH, a TAaKKe CBEIEHMs, NpelyCMOTPeHHBbIe
HOPMATHBHBIMH TPABOBBIMU aKTaMM KaK HeOOXOJMMbIE [UISi NPECTABICHUS TAKUX
JIOKYMEHTOB M (WJIH) HH(pOpMALHH;

6) KOHTaKTHas HH(pOPMALIKs ISl HAMpPAaBJIEHHs OTBETAa Ha MEXBEJOMCTBEHHBII
3amnpoc;

7) maTa HanpaBlIeHUs. MEXKBEIOMCTBEHHOTI'O 3aI1poca;

8) baMuiMsA, WMs, OTYECTBO MW JOJDKHOCTH JIMLA, TOJATOTOBHBILErO M
HaIpaBUBLIETO MEKBEJAOMCTBEHHBIH 3aIpoc, a Takke HoMep ciyxebHoro TenedoHa
H (MIIH) afipec 3NIeKTPOHHOM MOYThI JAHHOTO JIMIA [UIs CBSA3H;

9) undbopmaius o dakTe NOJIYyYEHHA COTJIACHs, NMPEAYCMOTPEHHOTO YacThio 5
cratbn 7 ®enepansHoro 3akoHa ot 27.07.2010 roma Ne 210-®@3 «O6 opranuzanun
IpeJOCTaB/ieHss rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX yCIyr» (TpH HanpaBlIeHHH
MEeXBEZAOMCTBEHHOI'O 3ampoca B Cilydae, NpeJyCMOTPEHHOM 4acThio 5 craThH 7
QepepansHoro 3akoHa ot 27.07.2010 roma Ne210-®3 «O6 opraHusanuu
TPeIOCTABIICHUS TOCYJapCTBEHHBIX H MYyHHLMIAIBHBIX YCIIy»).

zg—uwwbmmxm MEXBEAOMCTBEHHOI0 3arpoca AOMYyCKaeTCss TOJILKO B LeJAX,
CBSA3AHHBIX C NPEeA0CTaBJICHHEM Z%E:Z::mﬁv:O& YCIIYyrH.

MakcumanbHblii cpok (GOpMHpPOBaHHS M HaNpaBlIEHMS 3ampoca COCTaBiseT
1 pabounit 1eHb.

112, Ilpy  moOAroToBKE  MEXKBEJOMCTBEHHOIO  3ampoca  COTPYAHHK
MHOrOQYHKLUMOHAJIBHOTO  LIEHTpa,  OTBETCTBEHHBIH  3a  OCYIIECTBJICHHE
ME)XBEIOMCTBEHHOTO HHPOPMALHOHHOTO B3aUMOJIEHCTBHS, onpesenser
rocyJapCcTBEHHbIE  OpraHbl, OpraHbl ~ MECTHOrO  CaMOympaBleHHs  JIHGO
MOJBEJOMCTBEHHbIE  TOCY/JapCTBEHHBIM ~ OpraHaM MM  OpraHaM  MeCTHOro
CaMOyTpaB/IeHHsl OPraHU3aluHu, B KOTOPBIX JaHHbIE JIOKYMEHTBI HaXOATCsl.
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113. JIns nperocraBiieHHss MyHHLMIAILHOH YCIYIH MHOTO(YHKIHOHAIBHBIH
LIEHTP HalpaslsieT MeXBeJOMCTBEHHbIE 3alpOChl B!

MenepaneHylo crmyx0Oy rocylapcTBEHHOH — perucrpauuu, Kajactpa H
kaprorpadun Poccuiickoii Denepauny B Lensx moiydeHus cepenuit u3s EI'PIT o
npaBax (U3HYECKOro JMUAa Ha HEABWKMMOE HMYILeCTBO (B ciy4ae 3ampoca
3asiBUTEJIEM apXUBHBIX CBeIeHUH 10 0ObeKTaM HeJIBHKHMOCTH);

opraHbl rOCYJapCTBEHHOH BIACTH M OpraHbl MECTHOIO CaMOyIpaBleHHS,
N0/IBEIOMCTBEHHbIE HM IOCY/1apCTBEHHbIE H MYHHUIHMIAJIbHbIE OPraHU3aliy B LEJsAX
MOJTyYEeHUsl CBEJECHWI, TNpeicTaBleHHe KOTOPhIX HeoOXOAMMO [uisi MOArOTOBKH
HCTIpallIMBaeMbIX 3asBUTeNleM HH(OPMALMOHHBIX JOKYMEHTOB, HaXoAslluecs B
PacropsKEHHH  OpPraHoB  rOCY/apCTBEHHOM BIACTH MIM  OpPraHOB  MECTHOro
CaMOYTpaBJIeHHs, MOABEJOMCTBEHHBIX UM TOCYAAPCTBEHHBIX MW MYHHIIHMAIbHBIX
OpraHu3alusx.

CpoK MOArOTOBKH M HAalpaBJeHWs. OTBeTa Ha MEXBEJOMCTBEHHBIIl 3ampoc o
NPEACTABICHUH JOKYMEHTOB M MH(OPMAalMH, HeOOXOAUMBIX Ul HPeLoCTaBIeHHUs
MYyHULUTNATBHON yCIIyri, c HCIOJIb30BaHHEM MEXBEIOMCTBEHHOTO
MH(GOPMALIMOHHOTO B3aMMOJEHCTBHS HE MOJXET IpPEeBBILIaTh IATh pabouux IHeH co
JIHA TIOCTYIUIGHHS! MEXBEJOMCTBEHHOTO 3armpoca B OpraH WM OpraHH3alluio,
NPeNoCTABIAIOLINE JOKYMEHT H HH(pOpPMalHUIO.

CoTpyHHK ~ MHOrO(QYHKLHMOHANBHOrO  LIEHTPa,  OTBETCTBEHHBIH  3a
OCYILIECTB/IEHHE MeXKBeJIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOJeHCTBUs, 00sA3aH
MPUHATL HEOOXOJMUMbIE MEphl IO MOJY4YEeHHIO OTBETAa HA MEeXBEJOMCTBEHHBIH
3arpoc.

114. B ciryuae HanpasJIeHUs 3anpoca COTPYAHHKOM
MHOrO(YHKIMOHAJILHOTO  LEHTPa OTBET HAa  MEXBEJOMCTBEHHBIH  3arpoc
HAmnpaBJIsAeTcsl COTPYAHHUKY MHOrO()YHKLHOHAILHOTO LIEHTpPa, OTBETCTBEHHOMY 3a
OpraHH3allMIO HAaINpaBJIEHHs 3asBJIE€HHS W IPUIAraéMelX K HeMY JOKYMEHTOB B
apXMBHBIH 0T/ B TeYeHHE OAHOro pabovero AHA ¢ MOMEHTA MOCTYIJIEHHA OTBETA
Ha MeXBEeJOMCTBEHHBIH 3anpoc.

115. B cinyuae He nocTynieHus OTBETa HA MEXKBEJOMCTBEHHBIH 3arpoc B
YCTAHOBJIEHHBIHl CPOK B MHOrO(GYHKLMOHAIbHBIH LEHTP NPHHHUMAIOTCS MepHI,
npesycMOTpeHHbIe 3aKoHoAaTenscTBOM Poccuiickoit @enepanuu.

116. B ciyyae ucrmonHeHHMS  aJMHUHHCTPAaTHBHOM  IpoleAypbl B
MHOrOQYHKLHOHAJIBHOM LEHTPE COTPYJAHHK MHOTO(MYHKLHOHAIBHOTO LEHTpA,
OTBETCTBEHHBIH 3a OPraHM3allMiO HANpaBJICHUs 3asBIECHUS M NPUIIaraeMblX K HeMy
JIOKYMEHTOB B apXUBHBIH OT/JeN, OpraHuM3yeT nepefayy 3asiBIEHHUS, NOKYMEHTOB,
[pPEJCTABICHHBIX  3asBUTENEM, M  CBEIEHHWI, TMOJY4YEHHBIX B  pamkax
MEXBEJOMCTBEHHOr0 HMH(OPMALMOHHOIO B3aUMOJEHCTBUS, B apXHBHBIN OTAEN, B
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COOTBETCTBHHM C 3aKJIOYEHHBIM COIVIAllEHHEeM O B3aUMOJAEHCTBHH H MOpAAKOM
JACJIONPOMU3BOICTBA B 22010e%mxn=omwhv:oz LEHTpeE.

117. Pe3ynbraToM agMMHUCTPATHBHON MpOLIEIypbl SABIACTCS:
1) B MHOro()yHKIMOHANBHBIX LEHTpaX M[pH HAJIMYUH BCEX JOKYMEHTOB,
NpeJyCMOTPEHHbIX MyHKTOM 28 aIMHHUCTPATMBHOIO perjaMeHTa — [epeaava

3asBJICHUS U NPUJIaraeMbIX K HeMy JIOKYMEHTOB B apXHBHBIH OTAEN

2) B apXMBHOM OTZele - TOJy4YeHHE B paMKaX MeXBeJOMCTBEHHOIO
B3aHMOJIEHCTBHS MHAOPMAUNK (IOKYMEHTOB), HEOOXOMMMO# s TpelocTaBlIeHus
MYHHULMIIATBHON YCIIYTH 3asBUTEIIO.

118. IIpu oOpameHud 3asBUTENs 3a [OJYYEHHEM MYHHLMIIAIBHOH
yCIIYyr'd B 3IeKTPOHHON (opMe apXWBHBIH OT/Aen HanpapiseT Ha EauHbIi nopran
rocyJapCTBEHHBIX M MYHMLMNAIBHBIX yciayr win Ilopran rocyaapcTBeHHBIX H
MYHHLHMNAIBHBIX YCIyr MOCKOBCKOH 061acTH MOCpeICcTBOM TEeXHHYECKHX CPEICTB
CBSI3M YBEJOMJICHHE O 3aBEpIICHHH HCIHOJIHEHUS aIMHHHUCTPATHBHOH MpoLeayps! ¢
yKa3aHHEM pe3yJbTaTa OCYIIECTBICHUS aJlMUHUCTPATHBHON MPOLEYpbI.

119. CnocoboM dukcaunu pesynbTaTa aJAMHHHCTPATUBHOH Npoueaypsl
sBisieTcss (hUKcauus (akta MOCTYIUICHHS JOKYMEHTOB H CBEJCHHH, MOJIy4eHHbIX B
paMKax MeKBEAOMCTBEHHOTO B3aUMOJEHCTBHS, HEOOXOANMBIX Ul MPENoCTaBICHU
MYHHIMITAIBHOM YCIIYTH, B XypHaie PeriCTpallMi MOCTYIIeH!s OTBETOB B paMKax
MEXBEeJOMCTBEHHOTO B3aUMO/IEHCTBHS HJIM BHECEHHE COOTBETCTBYIOLIMX CBEJICHHIA B
HH(OPMALIHOHHYIO CHCTEMY MHOTO(YHKLIHOHAIBHOTO LIEHTpA.

IIpunsitHe pemenns o npejaocTasieHHn (00 0TKa3e NPeIOCTABJICHHA)
MYHHIHIAALHOMH yCayru

120. OcHoBaHMeM JUIsi Hayaja AJAMMHUCTPATUBHON MpOLENYPhl SBIsSETCS
MOCTYIUICHHE B apXHUBHBI OTAEN HCYEpNBIBAIOIIEr0 MepeyHs JOKYyMEHTOB,
HeOoOXOAUMBIX ISl IPe/IOCTaBIeHUS MyHHIIUITAIBHON YCIIyTH.

121. CoTpyaHMK apXHBHOIO OT/Heja, OTBETCTBEHHbIH 3a [OArOTOBKY
peumieHuss 00 OKa3aHMH MYHHLMNAIBHOH YCIyrM OCYLIECTBIISET ClleJylollue
JeHCTBUS:

1) naet mpaBOBYIO OLEHKY MpaB 3asBUTENs Ha MOJIyYeHHE MYHHLMNAIbHOM
ycIyTH;

2) npoBepsieT HalMuyHe BceX HEOOXOAMMBIX JOKYMEHTOB B COOTBETCTBHH C
NYHKTOM 25 aJIMMHUCTPaTHBHOIO PerjlaMeHTa;

3) ocyulecTBIsSIeT HampaBlieHHE 3alpocOoB B apXHBHbIE (OHIbI aPXHBHOTO
oTZleNna B LeJISIX TMOTy4eHUs] apXUBHBIX CBECHHUII;

4) TpM HaAJUYHUM COOTBETCTBYIOIIEH WHpOpMauMH (HOPMHUPYET TPOEKTEI
apXHBHOMN CHpaBKH, apXWBHON BBLIMHCKH, ApXMBHOH KOMHMH WJIH MH()OPMALIHOHHOTO
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nucbMa (B COOTBETCTBHM C 3ampocoM 3asBUTeNs) WM IPOEKT yBeAOMIIeHHs 00
OTKa3e B NPe/I0CTaBIeHHH MYHHLHUITAIbHON YCIIyTrH;

5) HanpaBnsfeT MOATOTOBICHHBIE TIPOEKTBl JOKYMEHTOB COTPYAHHKY
apXMBHOTO OT/le/1a, OTBETCTBEHHOMY 3a MPHHATHE PEIIeHHs.

122, OBmmuii CcpoK OCyIIeCTBIEHHS aJMMHHUCTPAaTHBHBIX JEHCTBHIl 10
MOJATrOTOBKE NPUHATHS pelleHus He npesbiaet 10 pabounx aHeit.

123. [lpuHsTHE pelleHHss O TNPeAOCTaBICHHH MYHHMLMMAILHOH YCIyru
OCYILECTBSETCS Ha4albHUKOM apXHBHOIO OT/ENa

124, CoTpyZHHK apXHBHOIO OT/eJa, OTBETCTBEHHbIH 3@ MPUHSATHE PEILeHMUS,
Ha OCHOBAaHMHM TIOJYYEHHBIX JOKYMEHTOB, MNPHHUMAeT OJHO M3 CJeIyIOLIHX
peleHHH:

1) npemocTaBUTL 3asBHTENIO AapXMBHYIO CIPaBKy, apXMBHYIO BBIIHCKY,
apXMBHYIO KOIMIO WJIH HH(OPMAIMOHHOE NMHUCEMO (B COOTBETCTBHM C 3arpocOM
3asiBuTes);

2) OoTKa3aTh B NPeJOCTABICHHH MyHHIMIIAILHON YCIIyTH.

125. CoTpyaHuK apXHBHOrO OT/eNa, OTBETCTBEHHLIH 3a MPUHATHE pelIeHHs,
MPUHMMAET OJHO W3 MPUBEJECHHLIX pPEIIEHHWH B COOTBETCTBHH CO CIEIYIOLIMMH
KPUTEPUSIMH:

|) Hamuuue ocHOBaHMH AN OTKa3a B MPEJOCTABIEHWH MYHHLMIAIbHOH
YCIyrH B COOTBETCTBMHM C MYHKTOM 32 aJMHHMCTPAaTHBHOIO periaMeHTa H B
COOTBETCTBHH C JeHCTBYIOINM 3aKOHOAATEILCTBOM;

2) HanMuyMe 3anpalliMBaeMblX CBEAEHMH B apXMBHBIX (OHAAX APXHUBHOIO
orzena. [Tocne NMpUHATHS PEIIEHUs COTPYAHHMK apXMBHOIO OT/EJNA, OTBETCTBEHHbIH
3a NPUHATHE pELICHHs], MOANHMCBIBAET COOTBETCTBYIOLIHH JOKYMEHT H HanpaBiser
€ro COTPYIHHMKY apXWBHOIO OT/ela, OTBETCTBEHHOMY 3a IOJArOTOBKY HaIlpaBlieHHe
pe3ybTaTa MyHHLMIIAIBHON YCIYTH 3asBUTEIIO.

Y TBepiK/IeHHe COOTBETCTBYIOIIEr0 JIOKYMEHTa U HAlpaB/ieHHe ero COTPY/AHHKY
apXHBHOIO OT/Ie]a, OTBETCTBEHHOMY 3a HamlpaBjieHHe pe3ylbTaTa MyHHIMIalbHOM
YCIIYTH 3asBUTEIIO, MOXKET OBITb HCIIOJIHEHO B 3JIEKTPOHHOH (hopMe B COOTBETCTBHH
¢ TpeboBaHUAMH HH(OPMALIMOHHON CUCTEMbI aDXHBHOIO OT/eNa.

126. O6wmmi CcpoK OCYLIECTBIEHHS aAMUHUCTPATHUBHBIX JeHCTBUH Mo
NPUHATHIO pelueHust He npessiaeT 10 pabounx aHeid.

127. O6wmmii Ccpok OCyIIeCTBICHUS AIMMHHCTPAaTHBHONH NpoLeaypsl I0
NPUHATHIO  pellleHHss O npejgocraBieHMH (00  oOTkasze  npenocTaBlieHHs)
MYHHULMIAIBHON YCIIyrd He npeBbilaeT 15 KaleHAapHbIX JHel.

128. PesynbraTroM aaMMHHUCTPAaTHBHOW TNpoUEAypbl SBISETCS TPUHATHE
peleHus 00 OKa3aHUM MYHMLMNANBHON YCIIYTH MM NPUHSATHE pelueHre o6 oTkase B
NpeJocTaBIeHHH MyHHULIMITAILHON YCIIYTH.
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129. ITpu obpamieHun 3asBUTENs 3a TOJYYEHHEM MYHHLUNAIbLHOMH
yCllyrH B 3JIEKTPOHHOH (hopMe apXWBHBIH OTJeN HampasiseT Ha EAuHBIN mopran
rOCYapCTBEHHBIX H MYHHIHMNAIBHBIX YCIyr wid Ilopranm rocyfapCTBEHHBIX H
MYHHLHNANBHEIX yeIyr MocKoBckoil o6nacTi MocpeacTBOM TeXHHYECKHX CPECTB
CBSI3M YBEJOMJIEHHE O 3aBepLIEHHH MCIIOIHEHUs aJMUHHUCTPATHBHON MpOLEaypPHI C
yKa3zaHHEeM pe3yJIbTaTa OCYILECTBICHUS aIMHHHCTPATUBHOMN MPOLIEIYPbI.

130. Cnocobom ¢uKcauuu pesynbTaTa BbINOJHEHHS aIMHHHCTPATHBHOM
MpoLeaypsl SBIseTCS [OANKCAHHAs AapXMBHas CIpaBKa, apXMBHas BhINKCKE,
apxuMBHasi Komus, HH(OpPMAlMOHHOE IHChMO MM YyBeIOMJeHHe 00 orkase B
NpeaocTaBIeHHH MyHHLUNAIBHON YCITYTH.

Bbigauya 10KyMeHTa, sIBJSIIOLIErocs Pe3y/ibTaTOM NpPeJ10CTaB/IeHHs
MYHHLUHIAJIBHOI yCayrH

131. OcHoBaHMeM /sl Havaja AaJMHHMCTPATUBHOH MpOLEAYpPhI SBISAETCS
NoJly4eHHe COTPYAHUKOM apXHBHOTO OTJeNla, OTBETCTBEHHBIM 3a HarpaBlieHHe
pesynbTaTta MyHHLHMAIbHON YCIIyTH 3asBHTENO, MOANNUCAHHON apXMBHON CIPABKH,
apXMBHOH  BBIIIMCKH, ApPXWBHOH KOMHMH, WH(MOPMAIMOHHOrO IHCbMa  WIIH
yBeioMyIeHHsl 00 OTKa3e B MPeI0CTABIEHHN MYHHIIMNIAIBHOH YCIIyTH.

132. CoTpyaHHK apXWMBHOIO OTJeNa, OTBETCTBEHHBIH 3a HampaslieHHe
pesynprata MYHHUMNATBHON YCIyrd 3asBHTENIO, HAMpaBiseT MOAMHCAHHYIO
apXMBHYIO CIpaBKy, apXHBHYIO BBINHCKY, apXHBHYIO KOMNHIO, HH(OPMALHOHHOE
MHCBMO HMJIM YBeJlOMJIeHHe 00 OTKase B INpeJ0CTaBI€HHH MYHHUIMIAILHON YCIyru
3aABUTEIIO.

133: Beigaua pesynerara NpenoOCTAaBIEHHS MYHUUMIIAIbHOH YCIIyrd
ocyuiecTBiIsieTcsi CrocoboM, YKa3saHHBIM 3asfBHTENIEM IIPU [oJadye 3asBICHHSA H
HeoOXOAMMBIX JOKyMEHTOB Ha IOJIy4eHHe MyHUIMIAIbHON YCIYTH, B TOM YHUCIIE:

NpH JTHYHOM 0OpallleHuH B apXHBHBIH OT/IE;

IIPH JIMYHOM 0OpalieHnH B MHOTO(YHKIHOHAIBHBIH LIEHTp;

MOCPEJICTBOM TOYTOBOTO OTIpAaBJIEHUS! Ha aipec 3asBUTeNs, yKa3aHHBIH B
3asiBIIEHUH;

yepe3 JHMYHBIH kabuHer Ha EIMHOM mnoprane rocyaapcTBEHHBIX W
MyHULUNATLHBIX yeuyr unn ITopraje rocyaapcTBeHHBIX H MYHMLMNANBHBIX YCIyT
MocKoBCKO# 00J1acTH.

134, B cnywae ykaszaHus 3afBUTeNEM Ha [OJydyeHHe pe3yibrara B
MHOTO(QYHKI[MOHAJIBHOM ~ LIEHTpe, AapXHBHBIH OTJe]  HanpaBisieT pe3ysbTaT
Tpe/loCTaBIeHHs MYHHUIIMNAIBHONH YC/Iyrd B MHOro()yHKIMOHAIBHBIH LIEHTP B CPOK,
YCTAHOBJIEHHBI B COIJIALLIEHHH, 3aKIIOYEHHBIM MEXKIY apXWUBHBIM OT/AEJIOM H
MHOr0()YHKLIHOHAIBHBIM LEHTPOM.
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135. Bblmaua JloKyMeHTa, SBIISIOIIEroCs pe3yJbTaTOM IPelOoCTaBIeHHs
MYHHMLIMIAJIBHOM YCIYTH, OCYIIECTBISeTCS MHOro(QyHKIMOHAIBHBIMH IIEHTPaMH B
COOTBETCTBHM C 3aKJIIOYEHHBIMH B YCTAHOBJIEHHOM TMOpSIKE COIJIAIIEHHSAMH O
B3aMMOZEHCTBHM, €CJIM  MCHOJNHEHHe JaHHOHW TpoUeaypbl  NpPeIyCMOTPEHO
3aKJIFOYEHHBIMH COTJIALIeHUSIMH.

136. MakcuMalbHbIH CPOK OCYLLECTBIEHUS! aIMHHHCTPATHBHOMN IPOLELYpbI
He MOJKET NpeBbIaTh 5 pabounx JHeil ¢ MOMEHTA MOCTYIUIEHHs PaclopAAUTEIbHOTO
JIOKYMEHTa O MPHHSATOM B OTHOILEHHH 3asBUTENIS PellleHHH.

137. PesynpTaToM aJMHUHHMCTPATHBHOH NpoOLEayphkl MO BblJa4e JOKYMEHTa,
SIBJISIIOIIEroCss pe3yJbTaTOM MpefoCTaBleH!ss MYHHLMNAIbHON YCIyru sBisercs
HanpasleHue 3asBUTENIO Pe3yNbTaTa MyHULMIATbHOM YCIyTH.

138. Ilpu obpaiieHuy 3asBUTENs 3a MOJyYEHHEM MYHMLMNAIbHOH YCIYTH B
9NIEKTPOHHON  GopMe apXHBHBIH OTjen Hanpasnser Ha ExuHelii  nopran
rocyJapCTBEHHBIX W MYHHLMNanbHbIX yciyr uiu [lopram rocynapcTBeHHBIX H
MYHHLMOAIBHBIX ycl1yr MockoBCKoH 001acTH MOCpecTBOM TEXHHYECKMX CPEICTB
CBSI3H YBEJOMIIEHHE O 3aBepLUEeHMH HCIIOJIHEHMS aJMHMHHCTPAaTHBHON MpOLEayphl ¢
yKa3aHHEM pe3ysbTaTa OCYILECTBICHUS aIMHHUCTPATHBHON MPOLEIYPhI.

139. CnocoboMm ¢ukcaunu pesynbTata aJAMHHHCTPATHBHON NpOLELYpbl
SIBJISIETCSl OTMETKA O HANpaBJICHUH 3asBUTEIIO Pe3ysbTaTa MyHHIMNAILHON YCIYTH B
JKypHalle perucTpaudy HamnpaBlieHHs OTBETOB 3asBUTENSM WM  BHECEHHe
COOTBETCTBYIOLIMX CBEJCHUIT B MHPOPMALIMOHHYIO CHCTEMY apXHBHOIO OT/ENa.

IV. IMopaaok 1 ¢popmMbl KOHTPO/IsI HA/l HCNOJIHEHHEM a/IMHHHCTPATHBHOIO
perJaMenTa MpeAoCTABACHHSI MyHHIHNAJIBLHON YCJIyrH

IMopsiaok ocymecTB/IeHNsl TEKYIIEro KOHTPOJIst HaJ co0/0eHneM H
HCIIOJIHEHHEM OTBETCTBEHHbIMH JI0JIZKHOCTHBIMH JIMUAMH 110J10KeHH I
AJIMHHHCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBLIX NPABOBLIX AKTOB,
YCTAHAB/IHBAKOIIHX TPeGOBAHHS K NMPEJ0CTABICHHIO MyHHUHNATBHOH yCIyrH

140. Texywmuii KOHTPOJbL Haja COOJIOJEHMEM M HCIIOJHEHHEM MOJI0KEHHI
perjiaMeHTa U MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, yCTAHABIMBAIOLIMX TpeOOBaHUs
K TIPe[OCTABIEHHI0O MYHHLMIAILHOH YCIYrH, OCYIIECTBISETCS NOIKHOCTHBIMU
AMIAMHK, OTBETCTBEHHBIMM 32 OpraHusauuio paboThl MO TNpeJoCTaBIEHHIO
MYHHULHITAJIbHOMN YCIIYTH.

141. Texkymmii KOHTPOJIb OCYyIlIeCTBAseTCs nyTem NpOBe/IeHUs
OTBETCTBEHHBIMH JIOJPKHOCTHBIMH JIMLAMM CTPYKTYPHBIX M0Jpa3/ieleHHil apXHBHOTO
oT/ena, OTBETCTBEHHBIX 3a OpraHu3auuio paboTel MO  NpesoCTaBIEHHIO
MYHULMIIQILHON YCIIYrH, IPOBepoK COOMIOJEHUS W MCIOJHEHHUS [OJIOJKeHUH

periameHTa U HHbIX HOPMATHBHBIX ITPABOBLIX AKTOB, yCTAHABIMBAIOUIHX Hmummomm::m
K NpeJoCTaBICHHIO Zv\mxnﬁﬂgwmov_ YCIyru.

IMopsiA0K M MEPHOAHYHOCTE OCYLIECTB/ICHHS IVIAHOBLIX H BHEMJIAHOBBIX
NPOBEPOK MOJIHOTHI H KA4eCTBA NPeI0CTABICHHS MYHHUHIAILHON YCJIyTH
142. KoHTponb NOTHOTBI M KayecTBa MpPeJOCTABICHHSA MYHHLMIAILHOMN
yCIJIyrH OCyIecTBseTcs B popmax:

1) MPOBEICHHA MJIaHOBLIX NPOBEPOK]

2) paccMOTpeHust kanob Ha pedicTBusa (6esnelcTBHE) MOKHOCTHBIX JIMILL
apXUBHOTO OT/eJNa, OTBETCTBEHHBIX 3a IPE/IOCTABIEHHE MYHHLIMITAJILHON YCITyTH.

143. B memsX OCYyIIECTBIEHHS KOHTPOJIS TONHOTBI M KauyecTsa
NpefoCTaBIeHHss MyHHLHUIIATBHON YCIYrH MPOBOJATCS TUIAHOBBIE M BHEIJIAHOBbIE
nposepkd. [TOpsiIOK W MEPUOJHYHOCTH OCYIIECTBIEHMS [LUIAHOBBIX IPOBEPOK
yCTAHABJIMBAeTCs IUIaHOM paboTel apxupHoro otzaena. Ilpd nposepke Moryt
paccMaTpuBaThCs BCe BOIMPOCHI, CBS3aHHBIE C IPEJOCTaBJIEHHEM MYHHLMIAIbHOH
yciayrd (KOMIUIEKCHBIE MPOBEPKH), WM OTAENbHBIH BONpPOC, CBA3AHHBIA C
NpefoCTaBleHHeM MyHHLHNANBHOH ycnyr (Tematndeckue nposepku). [Iposepka
TaK)kKe MOYKET TIPOBOANTECS 110 KOHKPETHOH Kanobe 3asBUTeIs.

144, BHeruiaHOBBbIE IIPOBEPKH MPOBOIATCS B CBSI3H C MPOBEPKOH YCTpPaHEHHs
paHee BbISBIEHHBIX HapylIeHHH aJIMHHHCTPATHBHOTO PerjiaMenTa, a Takxke B ciiyyae
nojiyyeHus >kanod 3asBHTeneil Ha neficTBus (6e3neiCTBHE) MOKHOCTHBIX JIHLL
apXMBHOTO OTZeJIa, OTBETCTBEHHOIO 3a NPEI0CTaBIEHHE MYHUIIMIIATIBHON YCITyTH.

OTBEeTCTBEHHOCTH MYHHUHNAABHBIX CJYKALIHX OPraHOB MECTHOIO
caMOoynpaBJieH sl H HHBIX J0JIZKHOCTHBIX JIHI 32 pellleHHst H AefCTBHS
(6e3neiicTBHe), npHHHMAeMble (OCYLIECTBIsIEMbIe) B X0/1€ NPe0CTaABJIeH s
MYHHUIHNAJIBLHOH yCJIyrH

145. Tlo pe3ynbTaTtaM MpOBEJEHHBIX IMPOBEPOK, B Cllyyae BbIABICHHUS
HapyLIeHHH COOIIOIeHHs TIOJI0XKEHHH perilaMeHTa, BUHOBHBIE JOJ/DKHOCTHBIE JIHLA
apXMBHOTO OT/E/Ia HECYT MEepPCOHANbHYIO OTBETCTBEHHOCTh 3@ PELICHHs W AeHCTBHSA
(6e3neiicTBHE), MPUHUMAaEMbIe B XO/1€ 1IPEJOCTABICHUs MYHULIMIAILHON YCIIYTH,

146. [TepconanbHas OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIML  @PXMBHOTO
oTzena 3aKperuisiercs B JIOJDKHOCTHBIX — PErjaMeHTax B COOTBETCTBHH C
TpeGoBaHMsIMH 3aKoHoOJaTenbcTBa Poccuiickoit denepalMd M 3aKOHOAATENLCTBA
MockoBcko# 061acTH.
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[Mos10zkenust, XapaKTepu3youue TpeGoBaHHs K NOPSIAKY H popmamM KOHTPOJIs
HA/J NPeJoCTABJIEHHEM MYHHUHNAIBLHOI yC/IYrH, B TOM YHC/Ie CO CTOPOHbI
rpaxaaH, HX o0beHHeHHIl H OPraHu3aUHi.

147. KOHTpPOJIb Haj NMpefocTaBIeHHeM MYHHLMNAAbHOH YCIYrd, B TOM 4YHCIe

CO CTOpOHBI Trpakiad, HX OOBeIMHEHMH M oOpraHu3auMi, OCYLIECTBISETCH

[OCPEICTBOM MyOIHKALHK CBEJeHHH O JesTeIbHOCTH apXHBHOTO OT/IeNa, MOIyYeHHUs
rpakiaHaMi, HX OObeJMHEHUSMH W OpraHM3alMsAMH AaKTyalbHOH, MOJHOW M
JIOCTOBEPHON MH(MOPMALMH O TOpsAKe NPeoCTABICHHS MYHHIHMNAILHOH YCIyrd H
obecneyeHns: BO3MOXKHOCTH focyaebHoro (BHecy1ebHOro) paccMOTpeHuUs XKaob.

V. locyaebubtii (BuecyaedHbIii) mopsiiok 002ka10BaHUs peeHHii 1 (HiIn)
aeiicTBHil (De3eiicTBHSI) OPrana MecTHOI0 CaMOYIIPaBJIeHHS,
NPeJ0CTABISIIOLIEr0 MY HHIHIAJIBLHYIO YCJIYTY, 2 TAK/KE ero A0J7KHOCTHBIX JINL,
MYHHUHNAJbLHBIX CJIYKALHX

IpaBo 3asiBUTEIs NOAATH ka/100y Ha pewenne u (nau) aeilicrus (Oesaeiicraue)
oprama, npeaocTaBJSIIOIIEro MyHHIHNAILHYIO YCIYTY, 2 TAK/KE €ro
MOJZKHOCTHBIX JIHL, MYHHLHIIAIbHBIX CJIY7KAUIHX NPH PeJOCTABICHHUH
MYHHUHIAJIBHOI YCJIyTH

148. 3asBuTenM MMEIOT MpaBo Ha obkasoBaHWe AelcTBHI WM Ge3neHcTBHS
ApXMBHOTO OT/AeJNd,  JO/UKHOCTHBIX JIML APXMBHOrO OT/eNa, MYyHHUMNalbHBIX
CHyKAlIMX, @ TakK:kKe MNPUHUMAEeMbIX MMH PpELIeHHH [pH [peJoCTaBlIeHHH
MYHHIHMNAIBHOI yeiyry B gocye6HoM (BHeCy1e0HOM) NOpsIKe.

IIpeamer kano0bI
149. 3asuTenb MOXKeT 00paTHTHCA C XKajnoboif B TOM YMCIE B ClIEAYIOLIUX
cryyasx:

1) HapylieHHe CpOKa PEerMcTpaluH 3arnpoca 3asBHTeNs O MpefoCTaBICHHH
MYHHLHMIATbHOH YCIIyTH;

2) HapyllleHHe CpOKa NPeJoCcTaBIeHHsl MyHHLMIAIBHOH YCIIyTH;

3) tpeGoBaHMe Yy 3asBUTeNs JOKYMEHTOB, He MpeaAyCMOTPEHHBIX
HOPMATHBHBEIMH TIPaBOBBIMH akTaMu Poccuiickoit ®Pejepaly, HOPMAaTHBHBIMH
paBoBBIMH akTaMH MOCKOBCKOH 001aCTH, MYHHIMNAILHBIMH MIPABOBbIMH aKTaMH
JUIs TIPEJIOCTaBICHHS MyHHLIMNAILHOR YCIIyTH;

4) oTKa3 B IpueMe IOKyMEHTOB, MpeJ0oCTaB/eHHe KOTOPBIX [PeLyCMOTPEHO
HOPMATHBHBIMM I[PaBOBbIMM akTaMi Poccuiickoii ®Denepauun, HOPMAaTHBHBIMH
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NpaBoBbLIMH akTaMH MOCKOBCKOH 00acTH, MyHHLMIAIBHBIMH TPAaBOBBIMU aKTaMH
JUISL IPEeI0CTaBIeHHsI MyHHIIMITATBEHON YCIIYTH, Y 3asBUTELS;

5) oTKa3 B NPEJOCTABIEHHH MYHULMIIATBHON YCITyTH, €C/TH OCHOBaHHUs 0TKa3a
He MPeayCMOTPeHBI (heJiepalbHbIMU 3aKOHAMH M TIPUHATBIMH B COOTBETCTBHH ¢ HUMH
HMHBIMM  HOPMaTHBHBIMH  NpaBoBbIMH  aktamH  Poccuiickoit  @Dexepauny,
HOPMaTHBHBIMH [PaBOBBIMH aKTaMH MOCKOBCKOH 00J1acTH, MyHHUHMIIAJbHBIMH
NpaBOBBIMH AKTaMH;

6) 3arpeGoBaHHe C 3aABUTES IIPH MPEJOCTABIEHHH MYHHUMNAIBHON yCIyri
naaThl, He MPEIYCMOTPEHHOW HOPMATHBHBIMM TpPaBOBEIMH akTamMu Poccuiickoit
Deslepalny, HOPMATHBHBIMH [PaBOBBIMM  akTamMM  MockoBckoit  obnacT,
MYHHIHITAIBHBIMU PABOBBIMH aKTAMH;

7) oTKas opraHa, INpeJOCTAaBIAIOMIEr0  MYHMUMIANBHYIO  YCIyTY,
JIOJKHOCTHOTO JIMLIA OpraHa, MNpeoCTABIAIONIEr0 MYHHLMNANBHYIO YCIyry, B
MCTIPABJIEHHH JIONYILEHHBIX ONe4aTok M OWMOOK B BBIIAHHBIX B pe3ysbTare
NpeoCTaBleHHs  MYHHLUHMIAIBHOW  YCIYrM JOKyMeHTaX, Jubo HapylieHue
YCTaHOBJIEHHOTO CPOKa TAKUX MCIPABIIEHHUIA.

ov-.w—-r_ MECTHOr0 caMoynpasJjieHHs, YIIOJIHOMOYEHHbIC HA PACCMOTpPEHHE
Ka100b1 H 10JI7KHOCTHbIE JIHIA, KOTOPbIM MOKET ObITH HanpasJieHa Jka100a

150. VYupasnenue aenaMu aJAMMHHCTpaUHdH MOKaHCKOro MYHHLHMIAIbHOTO
paiioHa

IMopsiZOK MOJAYH H PACCMOTPEHHS Ka/100bI

151. XKanoba nmozmaeTcs B Opras, NpefoCTaB/IAIONIMNA MYHUITUITAIBHYIO YCIIYTY.
XanoGel Ha pelleHHs], MPHHATBIE PYKOBOAMTENEM apXHBHOIO OT/AeNa MOAAIOTCs B
BBINIECTOALIMH oOpraH - YopasieHde Jenamu anMuHMcTpauud Moxaiickoro
MYHHLHITAJIBHOTO paioHa

152. XKano6a MoxeT ObITh HampaBjieHa B apXMBHBIH OTHEN I10 MOYTE, 4Yepe3
MHOrO(YHKIMOHAIBHBIH LEHTp, [0 3JIeKTPOHHOI noute, yepe3 odUUMaNbHEIH CalT
opraHa, MpejOCTABIAIONIEr0 MYHHIHMNANBHYIO YCIyry, nocpeactsom EnuHoro
nopTana rocyJapcTBEHHBIX U MYHHLHMNANLHBIX yCiIyr, [lopTana rocyapcTBeHHbIX U
MYHHLHUNANBHBIX YCIyr MOCKOBCKOH 06/1acTH, a Takke MOXeT OBITh NpHHATA TPH
JTMYHOM NPUEMe 3asiBUTEIs.

153. JKanoba nomiHa conepxarh:

a) HAUMEHOBAHWE OpraHa, [PeJOCTABIAIONIEr0 MYHHLUHMIANIBHYIO YCAYTY,
MODKHOCTHOTO JIML@ OpraHa, MpeoCTABIAIOLIEro MyHULMIANbHYIO ycuyry, nu6o
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MYHHIHMIAIBHOTO CHy)Xallero, peleHuss W jaedcTBus (6Ge3neiicTBHe) KOTOPBIX
obxanyrores;

6) pamunuio, MM, 0TUECTBO (IOCIIENHEE - IPH HAJINYUM), CBEICHHSA O MeCTe
JKUTEJILCTBA 3asBUTEIs - (pu3nyeckoro juna nbo HaMMeHOBaHUE, CBEJIEHHs O MecTe
HAXOXKAEHHs 3asBUTENs - FOPHAMYECKOTO JIHLA, a Takke Homep (HOMepa)
KOHTakTHOro TeneoHa, ajapec (agpeca) 3/MeKTPOHHOH MOYTHI (MPH HAJIUYMHK) H
MIOYTOBBIN azpec, Mo KOTOPBIM JIOJKeH OBITh HArpasieH OTBET 3asABUTEIIO;

B) CBeJleHHs 00 o0kanyeMblX pelueHHsX H AedcTBusax (GesneiicTBuu) opraua,
NpPe/IOCTABNSAIONIEr0 MYHMLHNAIBHYIO YCIYry, [O/DKHOCTHOTNO JIMIla Oprasa,
NpeOCTABNSAIOMIEr0  MYHHLHMNAIbHYIO  ycuyry,  Jgubo  rocy1apCTBEHHOro
MYHHIHIIAILHOIO CIIY XKalllero;

I') JOBOZbI, HA OCHOBAaHMM KOTOPBLIX 3asBUTE/b HE COMJIACEH C pELIEHHEM H
jeiictBuem (OeszneiicTBUeM) opraHa, MpeAOCTaBJIAIOLIEr0 MYHHLHMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIML@ OpraHa, MpeoCTaB/IsIoLIero MyHHLMNANbHYIO yCuyry, Jubo
MYHHIMIIAIBHOTO ClysKaulero. 3asBuTeseM MOryT ObITh MpeAcTaBlIeHbl 10KYMEHTHI
(Mpu HAJIMYMHK), MOATBEPIKAAIOIIHE JOBOBI 3asBUTENS, THO0 UX KOTHH.

154. B ciyvae HeoOXOAMMOCTH B I0ATBEPKAEHHE CBOMX NOBOJOB 3asBUTE!b
NpUIaraeT K NucbMeHHOMy obpaluenuio (3kanobe) JOKyMeHThl ¥ MaTepuanbl 60 ux
KOITHH.

CpoKH paccMOTpeHHs Ka100bI

155. XKanoba, nmocTynuBIIas B apXUBHBIA OTIEJ, NOMAJIEKHT PETHCTPALUH He
no3/IHee cieaylonero paboyero AHs co JHs ee MOCTYILICHHU,

156. JKanoba, mnocTynuBwasi B  APXMBHBIH  OTHEN,  [OJIEKHT
PacCMOTPEHHIO  JIOJDKHOCTHBIM ~ JIMLIOM,  HAJIeIEHHBIM  MOJHOMOYHMSMH  I10
PACCMOTPEHHIO 3Kaao0bl, B TeyeHHe INATHAALUATH pabouux [HeH CO JHS ero
pericTpauMd, a B ciaydae oO)kajoBaHMs OTKa3a OpraHa, MpefOCTaBlIsIOLEero
MyHULMOAIBHYIO YCIYry, JO/DKHOCTHOrO JIMLA OpraHa, MpeloCTaBlIsioero
MYHUUHMIAIBHYIO YCIYTy, B [IpHeMe JIOKYMEHTOB y 3asBuTels JIMO0 B HCIpaBlIeHUH
JIONYIIEHHBIX OIe4YaToK H OWHOOK MiIM B ciyyae oOKaaoBaHUs HapyIIEHHs
YCTAHOBJIEHHOTO CPOKA TaKUX HCIIPaBJIeHHit — B TeUeHHe NATH paboyuX JAHEH cO JHA
ee perucTpalH.

BHecenue u3MeHeHHU B pe3y/bTaT NPe0CTaBIeHUs] MyHULIMIIAJILHON YCIIyTH B
Le/sX MCIIpaBJieHus J0NYLEHHBIX ONeYaToK U omUOOoK OCYIIECTBACTCS apXHBHBIM
OT/IeIOM B CPOK He Oonee 5 pabGouux qHEM.

HcuepnbiBalomuii nepeyeHb 0CHOBAHMIT LISl 0TKA32 B PACCMOTPEHHH 7KAT00bI
(nperen3uH) AnGO NPHOCTAHOBJICHHSI €€ PACCMOTPEHHS

157. Yno/JHOMOYEHHBIH HA paccMOTpeHHe >alnobbl OpraH OTKa3biBaeT B
yJOBJIETBOPEHHH XKaJ0Ok! B CIEAYIOMIMX CIy4dasX:

- HaIM4YMe BCTYNMBLIETO B 3aKOHHYIO CHIY pelleHHs cyaa, apOMTpa)KHoro
cyza 1o xanobe 0 TOM e MpeMeTe H 110 TeM )K€ OCHOBAHHSIM;

- mojaya >kajo0bl JIMLOM, I[OJHOMOYHS KOTOPOro HE MOATBEPKIEHBl B
TNopsiIKe, YCTaHOBIEHHOM 3aKOHOJaTenbcTBOM Poceuiickoil Menepaiiiu;

- HauM4Me pelleHHs [0 jkanobe, NPUHATOTO paHee B COOTBETCTBHH C
TpeGOBaHUAMH HACTOALIMX [IpaBuil B OTHOIIEHHH TOTO XK€ 3aABUTEIS H [0 TOMY XKe
NpeaMeTy JKano0Bbl.

158. VIONMHOMOUYEHHBII Ha pacCMOTpeHHe jKanoObl OpraH BIpase
OCTaBHTh Kasl00y 6e3 OTBeTa B CIEAYIOIIHX ClIyyasX:

- HaJM4Yue B Kaobe HELEH3YPHBLIX 6o OOXO@OS;.@.:VIEX wr—vnv—nomsﬂ. yrpos
JKH3HH, 3/I0POBBIO U UMYLIECTBY AOI’KHOCTHOTO JIHLIA, & TAK)KE YIICHOB €ro CEMbH;

- OTCYTCTBHE BO3MOXKHOCTH MPOYMTaTh KaKyl-IMO60 4acTh TeKCTa KanoObl,
daMunuio, uMs, oTdecTBO (MPHM HaNM4MM) W (WIM) TOYTOBBIA ajpec 3asBHUTENs,
yKazaHHble B xanobe.

- eclM B MNUCbMEHHOM oOpallleHHH He yKa3aHbl (haMHIIMS TpaxkIaHMHa,
HanpaBuBuIero ofpauleHue, W TOYTOBBEIH aJIpec, MO KOTOPOMY [HOJKeH ObITh
HaTpaB/ieH OTBeT Ha obpalleHue;

- ecnu anoba mojaHa 3as{BHTENEM B OpraH, B KOMIETEHLHMIO KOTOPOro He
BXOJIMT MPHHATHE peLleHus 110 xkanobe. B aTom ciyyae B TeueHue 3 paGounx aned
CO JIHA €e PeruCTpalMH yKa3aHHBIH OpraH HampapiseT xkKajno0y B yOJHOMOYEHHBIH
Ha ee pacCMOTpeHHe OpraH H B NMHCbMeHHOH (opme HHQOPMHpYeT 3asBUTENs O
nepeHanpasIeHHH JKano0bl;

- eclM B THCHMEHHOM OOpalleHHH 3asBHTENs COJAEPXKUTCS BOMPOC, Ha
KOTOpBIif €My MHOTOKPATHO JaBaJHCh THCHMEHHBIE OTBETHI MO CYLIECTBY B CBA3H C
paHee HanpasliseMbIMH OOpAllleHUSMH, W TIPH 3TOM B OOpAIIEHHH HE MPHUBOASATCS
HOBBIE JI0BOJIbI WJIM OOGCTOSATENBCTBA, HAYaIbHHK (PYKOBOJMTENb) apXMBHOIO OT/ENa
OCYIIECTBJAIOWIEr0 ~ MYHHUMIATBHYIO  YCIYry, JO/DKHOCTHOE JMIO  JHGO
YIOJIHOMOYEHHOE Ha TO JIMIO BIpaBe NPUHATH pelleHHe o Ge30CHOBATENbHOCTH
ouepesHOro oOpallleHHss W IPeKpalleHHH MEPermucKH C 3asBUTENeM MO JaHHOMY
BOMPOCY MPH YCJIOBHM, YTO YKa3zaHHOe oOpalleHWe M paHee HanpasiseMble
oOpallleHUs HANpaB/sUIMCh B apXUBHBIM OTHeN HWIM OJIHOMY H TOMY JXKe
JIO/KHOCTHOMY JHILy. O IaHHOM pelLeHHH yBeAOMIISETCs 3aiBUTEIb, HallpaBHBLIHIA
obpareHue;
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- €CJIK OTBET IO CYIUECTBY MOCTABJIEHHOI0 B 0OpallleHHH BOIPOCa HE MOXKET
ObITh J1aH Ge3 pasriameHus CBEJCHHH, COCTAB/SAIOUIMX roCY1apCTBEHHYIO HITH HHYIO
oxpaHsiemyio (efepanbHbIM  3aKOHOM  TaiiHY, TIpaXIaHWHY, HarnpaBHBILIEMY
obOpauenune, cooOm@aercs © HEBO3MOXKHOCTH JaTh OTBET MO  CYLIECTBY
[IOCTABJIEHHOr0 B HEM BONpPOCAa B CBS3HW C HENOMYyCTHUMOCTBIO pasrjialleHus
yKa3aHHBIX CBEJCHHH.

Pe3yjabTaT paccMOTpPeHHS Ka100b1

159. [To pesyiasTaTamM paccMOTpeHHs oOpalleHHst »anoObl apXUBHBIH
OT/Ie)1 IPHHUMAET OJIHO W3 CJICAYIOLIMX PeIIeHHH:

1) ynosnersopsier kanoly, B TOM uucie B (opMe OTMEHBI TMPHHATOrO
peLeHus, UCIIPaBIICHHS JIOITY LIEHHBIX OpraHoM, Mpe10CTaBIAIO UM
MYHHLMITIBHYIO YCJIyry, OIe4aToK W OWMOOK B BBUIAHHBIX B pe3ysbTaTe
IpeZIOCTABICHHs] MYHMUMNAJIBHONM YCIyrd [OKyMEeHTax, BO3Bpara 3asBHTEIO
JIEHEKHBIX CpEJCTB, B3MMaHHE KOTOPLIX HEe MpPeIyCMOTPEHO HOPMaTHBHBIMH
npaBoBbIMH aktamu Poccuiickoil deaepauny, HOPMATHBHBIMU MIPABOBLIMH aKTaMH
MockoBCKOi#T 00J1aCTH, MYHUIMNATLHLIMK MPABOBBIMK aKTaMH, a TakKXKe B HHBIX
hopmax;

2) OTKa3bIBAET B YOBJIETBOPEHUH Kajl00Bbl.

Topsaok HHGOPMHPOBAHHS 3asIBHTEJISI 0 Pe3yJIbTATAX PACCMOTPEHHUS sKa100b1

160. He mnosgHee naHsl, ClEAYIOLWEro 3a AHEM MPHHATHS PpELICHMS,
3a8BHTENI0 B THCHMEHHOH  M/IM  2JEKTPOHHOH  (opme  HampasJsieTcs
MOTHBHPOBAHHBIH OTBET O pe3yJibTaTaX PacCMOTPEHHS Kanobbl.

Ipago 3asiBUTE s HA TIOJIy4enHe HHOPMALMH H JOKYMEHTOB, He00OX0AHMBIX
JUJ1s1 000CHOBAHHSI H PACCMOTPEHHS KaJ00bI

161. 3asBUTENb MMEET TIpaBO Ha TOJyYeHHe HCUepIbIBalOLLEH
MHpOpPMALIMK W [OKYMEHTOB, HeoOXOJHMBIX Ui OOOCHOBAHHSA M PACCMOTPEHHS
KanooOsl.

162. Wudopmauuss W IOKYMEHTbl, HeoOXoauMmble i OOOCHOBaHHA H
paccMOTpeHHs K06k pa3MelaioTes B apXUBHOM otaene "
MHOTOMYHKLIHOHANIBHOM LEHTpe, Ha O(QHMLMANBHOM caiTe apXMBHOrO OTAENa H
MHOro()yHKUHOHAJIBHOrO LeHTpa, Ha EJuHOM moprane rocyJlapCTBEHHBIX U
MyHHUMMANbHBIX yenyr, [loprane rocylapCTBEHHBIX W MYHHUMIIAIbHBIX YCIyT
MocKkoBcKo#i 00/1aCTH, a TakKe MOXeT OBITh cooOlleHa 3asBUTENIO B YCTHOH M/Wiu
NUCbMeHHOH (opMe.

38

IMopsizok 06zkaI0BaHKs pellIeHns o xkajuobe

163. 3asButens  BhnpaBe  o0XajoBaTh  pelleHHs 10 Jkanobe
BBIILECTOS UM JOJDKHOCTHBIM JIMLIAM.

164. B cimyuae yCTaHOBJEHHS B XOJe WJIH IO PE3yJIbTaTaM PacCMOTPEHHS
Kanobbl, MPU3HAKOB COCTaBa  aJMHHHCTPAaTHBHOIO NPABOHAPYIICHHS  HIH
NpECTyIUIEHUs. APXWUBHBIH OT/AE] B YCTAHOBJIEHHOM IOPSIKE HEe3aMeUIHTEeIbHO
HaMpaBs/IseT HMEIOIINECsi MaTepHalibl B OPTaHbl MPOKYPaTyphl.

165. 3asiBUTENb MMeEEeT TMpaBo Ha moiyveHne MHOOPMaUUH H
NOKYMEHTOB, HeoOXOoMMBIX U1l 060CHOBAHHS M PACCMOTPEHHs KanoObl, Mpw
YCIIOBMH, 4TO 3TO He 3aTparMBaeT Mpasa, CBOOOIbI W 3aKOHHBIE MHTEPECHl APYrHX
JMIL M YTO YyKa3aHHblE [OKYMEHTbl He COJEp)KaT CBEIeHHs, COCTaBIsIoLe
rOCY/APCTBEHHYIO WM HHYIO OXpaHsieMylo 3aKoHoaatelbeTBoM Poccuiickoit
Denepanuu TaiHy.

166. [Tpu nopaue xanobbl 3asBUTE/b BIpaBe MMOJIYYHTH CIEAYIOLLYIO
uHpopManHio:

- MECTOHAXO0X/IeHWEe apXUBHOT'O OT/ieNna

- mepeyeHb HOMEPOB Tene()OHOB JUIS MONy4EHHs CBEACHHH O MPOXOXKACHHH
MpOLELYP MO PACCMOTPEHHUIO JKANOOBI;

- MeCTOHaXO’K[eHHe OPraHOB MECTHOrO CaMOyNpaBieHHs, (paMHINH, UMeHa,
oT4ecTBa (MpH HAIMYMK) W JOJDKHOCTH MX PYKOBOIMTENEH, a TAKKe NOIKHOCTHBIX
JIMIL, KOTOPBIM MOJKeT OBITh HampasiieHa xanoba.

167. [Tpu noznaue xanoObl 3aMHTEPECOBAHHOE JIULIO BIIPaBe MOJIY4HTb B
apXMBHOM OT/eJe KOMHH JOKYyMEHTOB, NOATBepiaaiomux obxaryemoe Aeficrsre
(6e3neiicTBHE), pelIeHHe JOIKHOCTHOIO JIMLA.

Cnoco0b1 HHGOPMHPOBAHHS 3asiBHTEJICH 0 NOPS/AKE NOAAYH H PACCMOTPEHHS
AKa100b1

168. WudopmupoBanue  3asBuTeneil 0  MOpsAKe  [OAa4YH  H
paccMoTpeHus kanobbl Ha pelleHus U jeiicteus (GesneiicTBre) apXUBHOTO OTAENa,
JIOJPKHOCTHBIX ~ JIMI  ApXMBHOTO  OTAeNa  MYHHMUMOAIBHBIX  CITy)XKallHX,
OCYILECTBIAETCS MMOCPEACTBOM pasMellleHns MH(pOpMaluK¥ Ha CTEHJaX B MeCcTax
MPe[OCTABIEHUs  MYHHLMNAILHOW  YCIyrH B apXMBHOM  OTAeNe H
MHOFO(YHKIHOHAILHOM LIeHTpe, Ha O(QHMIMAlIbHOM caiiTe apXMBHOrO OTAeNd H
MHOrOQYHKUMOHANBHOrO 1eHTpa, Ha EaMHOM noprane rocyfapCTBEHHBIX W
MyHHLMNANBHEIX yciyr W [lopTane rocylapCTBEHHBIX M MYHHUMNAIBHBIX YCIYT
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MockoBcKoit 0611acTH, a TakkKe MOXkeT ObITh Co0DIIeHa 3asBUTEIIO B YCTHOU U (MIIH)

[Mpunoxenue 1
MHCbMEHHOH (hopMme.

Cnpagounasi undopmanus
0 MecTe HAaXOKAeHus1, rpaduke padoThl, KOHTAKTHBIX Testiedonax, aapecax
3/1eKTPOHHOI MOYTHI OPraHa, NPeI0CTABSIONIEro MyHHIHNOAIBHYIO YCIyry,
CTPYKTYPHBIX N0Apa3aeeHHii OPrana, npeaocTaBisiionero MyHHIHIAILHY 0
yCJIyry, MHOro(yHKIHOHAIBLHOIO IIEHTPA H OPraHU3aLHil, y4acTBYIOLUHX B
NpeJoCcTABIEHHH MYHHLUHIAIBLHOM yeayru

1. Aamunncrpaunusa Mozkaiickoro MyHHIHNAABLHOIO paiioHa

MecTo HaxOXIeHHsl aIMHUHUCTpaLMH MokaiiCKoro MyHHUMIAILHOrO paioHa:
MockoBsckas 061acTs, r. Moskaiick, yin. Mockosckas, 15

I'pacduk paboTsl agMHHHCTPALHH MosKaiicKOro MyHHLUMIAIBHOTO paioHa:

IToHeneNnbHUK: ¢ 9-00 mo 18-15, nepepeis ¢ 13-00 no 14-00
BTopHuKk: ¢ 9-00 go 18-15, nepepes ¢ 13-00 no 14-00
Cpena ¢ 9-00 no 18-15, nepepsis ¢ 13-00 no 14-00
Yersepr: ¢ 9-00 o 18-15, mepepsis ¢ 13-00 xo 14-00
[TaTHuUa: ¢ 9-00 o 18-15, nepepsis ¢ 13-00 xo 14-00
Cyb66ota BBIXOJHOH J€Hb

Bockpecenbe: BBIXO/JIHOMH J€Hb

I'paduk npuema 3asBuTeNel B aAMHHUCTpalMH MoXaiiCKOro MyHHIIMIATLHOIO

paioHa:

[TonenenbHUK: ¢ 9-00 xo 18-15, mepepsis ¢ 13-00 mo 14-00
Bropuuk: [Ipuema Het

Cpena [Tpuema Het

Yetsepr: ¢ 9-00 10 18-15, mepepsis ¢ 13-00 1o 14-00
[TaTHHLA: [Tpuema HeT

Cy66ora BBIXOIHOM J€Hb
Bockpecenbe: BBIXOJHOH JIeHb

[TouToBblif agpec agMUHHMCTpauMd MoXalcKOro MYyHHUMNAILHOTO paioHa:
143200, MockoBckast obacTs, r. Moxaiick, yi1. Mockosekas, 15

KonrakTHbIit TenedoH: 8-496-38-22-451

OduupnanbHeli caiT agMuHUCTpauH MoxalCKoro MyHHUMIATBHOTO paioHa

B cetd Muteprer: www.admmozaysk.ry
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AJlpec 3JIeKTPOHHOI MOYTHI aJAMMHHCTpalMH MoxkaiCcKOro MyHHLHMNAILHOTO
paitora B cetit MuTepHeT mozhaysk@mosreg.ru

2. ApxuBHBII oTaeJ YnpasieHus JeJaMH agvuHHcTpaunn Moskaiickoro
MYHHLHNAIBLHOTO paiiona

Mecto HaxoxneHHUst ApXMBHOTO OT/eNa YIpaBieHus NejlaMH aJMHHMCTPaLHH
MoskaiicKkoro MyHHLMIIATEHOTO paiioHa r. Moxaiick, yi1. 20. Susaps, 20.

I'paduk paboTel ApxuBHOrO oOTAeNa YmpaBieHHs NeJaMH aIMHHHCTPALHH
MokalHCKOro MyHHIMIAJIbHOTO paioHa:

ITonenenbHUK: ¢ 9-00 go 18-15, mepepsis ¢ 13-00 no 14-00
BropHuk: ¢ 9-00 no 18-15, nepepsis ¢ 13-00 o 14-00
Cpena ¢ 9-00 no 18-15, nepepsis ¢ 13-00 no 14-00
Yersepr: ¢ 9-00 o 18-15, nepepsis ¢ 13-00 xo 14-00
[IsTHHLA: ¢ 9-00 o 18-15, nepepeis ¢ 13-00 no 14-00
Cy66ota BBIXOJIHO#H JIeHb

BockpeceHbe: BBIXOJIHOH JIeHb

I'papuk npuema 3asiBuTesell B ApPXMBHOM OTAe] YNpaBleHHs [AelaMH
aZIMMHHCTpalnH MoXKaiCKOro MyHHIIMIIATEHOTO paioHa:

IToHenenbHUK: ¢ 10-00 o 16-00, nepepsis ¢ 13-00 go 14-00
Bropuuxk: [Tpuema ner

Cpena [Ipuema et

Yersepr: ¢ 9-00 no 16-00, nepepsis ¢ 13-00 no 14-00
[TaTHHLA: [Tpuema ner

Cy606oTa BBIXOJIHOH JIeHb
BockpeceHbe: BBIXO/IHO#1 IeHb

[TouToBBIii  ApxHBHOro orzena YIpaBjleHHs JelaMH  aIMHHHUCTpaLHH
Mosxkaiickoro MyHuLMnansHoro paitona: 143200, Mockosckas 061acTh, r. Mosxaiick,
yi. 20. Susaps, 20.

KonrakTHblii Tenedon: 8-496-38-21-416

OduunansHeii caiT www.admmozaysk.ry

Ajipec 371eKTpOHHOI 11ouTh! B ceTd MiHTepHer mozhaysk@mosreg.ru

3. MBY  «MHOropyHKUHOHAJILHBIH  LEHTP N0  NPeA0CTABJICHHIO
rocyAapcTBeHHBIX H MYHHUHNAABHBLIX ycayr Mozkaiickoro MyHHUHNANLHOIO
paiiona.
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Mecto Haxoxkaenus ~ MBY  «MHorodyHKUHOHAIBHBINA LeHTp 10
Mpe/IOCTABNEHHIO [OCYAapCTBEHHBIX M MYHHUMNANbHBIX yciuyr Mokaiickoro
MYHHUHMNAILHOTO paiiona - MockoBekast 06macts, . Moxaiick, yi. Mockosekas, 15

'paduk paboTsl MHOro(h)yHKIMOHAIBHOTO LIEHTpa!

[ToHenenbHHK: ¢ 9-00 o 18-15, nepepsis ¢ 13-00 xo 14-00
BropHuK: ¢ 9-00 o 18-15, mepepsis ¢ 13-00 xo 14-00
Cpena ¢ 9-00 mo 18-15, nepepsis ¢ 13-00 no 14-00
Yersepr: ¢ 9-00 xo 18-15, mepepsis ¢ 13-00 go 14-00
IIsTHHOA: ¢ 9-00 no 18-15, nepepsis ¢ 13-00 no 14-00
Cy66ota ¢ 9-00 o 18-15, mepepsis ¢ 13-00 xo 14-00
Bockpecense: BBIXOJHOH JIeHb

[Touroseiit angpec MBY «MHuOrodyHKIUMOHANBHBIH LEHTP MO MPEeAOoCTaBICHHIO
rocy1apCTBEHHBIX W MYHHILMIATBHBIX YCIyr MoskaiCcKoro MyHHUMNAILHOTO paiioHa
— 143200, MockoBckas 061acTs, . Moxaiick, yi1. Mockosckas, 15

KonTakTHele Tenepons! - (8 496 38) 20974, 20471, 20935

Anpec 31eKTPOHHON MOYTH MHOrO(YHKIMOHAIBHOTO LeHTpa B ceTn MHTepHeT:
moz-mfc@mail.ru
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[Tpunoxenue 2 [Mpunoxenue 3

bBaok- cxema npeaocraBjieHHd ?—%——::::Hhvzom YCJOYIH 10 IIpHeMy 3anpocoB H omﬂwwnﬂ 3asiBJIEHHS O MPeJ0CTaB/ICHHH 3%:::::9&—-:0& YCayru
BbllaYe apXHBHLIX CNIPaBOK, ==Au°~!$w==°==r-ﬂ MHCEeM APDXHBHBIX BbINNHCOK H

APXHBHBIX KOMHIT JOKYMEHTOB 10 BONIPOCAM, 3aTPArHBAIOIIHM NPaBa H HauabHUKy apxXHBHOTO OTAe1a
3aKOHHbIE HHTEPEChl 3asiBHTEJIs YnpasiieHus AenaMu

] AnMuHHcTpanun Moxaiickoro
Hauasio npejgocrapjenns MyHHUHNAILHON yeayru. MYHHIHTATLHOTO paifona

®.M.0. HavanpHEKA

O/ NOJIYYEeHUA C6edeH Uil 00 00bekmax umyuecmeda

JIOKYMeHTbI, IMpueM 3asBAEHHS W IOKYMEHTOB, HeOGXOANMBIX JUIR NPEAOCTaBIEHHA
npe/cTaBiseMble MYHHUHTAIBLHON YCIyrd 3ASBIIEHHUE

SassuTeneM B HP

COOTB. ¢ M. 25 s,

Peructpauus 3asBIeHHA H 1OKYMEHTOB,
HeoOXOIMMBbIX JUIA MPeIOCTABICHHS

!

OG6paboTka K NpeBapHTE/ILHOE PACCMOTPEHHE
3aABJIEHHA W MPE/CTABICHHBIX 10KYMEHTOB

(pamunust, UM, OTYECTBO 3aABHTEJIA)

nacnopt cepus _ Ne BbIJIaH
JaTa BbUIa4H , TIPOLLY NPEeJ0CTaBHTh MHE (HYXKHOE MOAYEPKHYTh):

1) apXHBHYIO CIIPaBKY;

2) apXHMBHYIO BBIITHCKY;

3) apXMBHYIO KOIHIO;

4) unbopMaHOHHOE [THCBMO;
10 BONPOCY MPeAOCTABICHHS CBe/leHHif 06 00beKTax HMyllecTsa:

B3auMoneiicTBHE B

Ilpencrassienc
BCE JIOKYMEHTBI 11,
20 n. 23

Ag—vanmu rojia BJIaJICHHs W HHBIE CBEACHHA O MPEJIMETE 3arpoca wgwx.—.ﬁ.—hv

|. Buinucka DOpPMHPOBAHKHE W HANPABJIEHHE MEKBEAOMCTBEHHBIX
EI'PI 3a1IpOCOB B OpraHbl (OpraHM3alliyg), y4acTByIOlUHE B
NPe0CTABICHHH MYHULIMNAILHOR yCI1yru

Bee caeaenus nosy4ensl

[MpuHsTHE peluerns o npenocTasieHuH (06 oTKase npeaocTaB/IeHNs)
MYHHLHMATLHON YCITyrH

oanucau
€3YJIbTAT YCIYT]

K 3asBnennio npuiaraio:
Bb/1a4a JIOKYMEHTA, ABJAIOILEroCA Pe3y/ibTaTOM NPeAOCTaBIeHUS 1
MYHHUHIAILHOH YCIYyTrH 2
3.
TIHCAHHLIA AOKYMI A
SQUEPIKALUIHA CBEICHHS APXHBHOLS S
6.
7.
Bobiaaua qoKyMeHTa, CoAep/RaLero s
cBe/leHHs apxuBHoro gouaa mv\wnhoz.an::n 0b c.:nnw [TourtoBblif anpec NpoXKUBAHHS:

(3an0JIHAETCS NPH XKEJIAHHH 3asABHTEA MOJYUHTh PE3yJILTAT 10 [04TE)
KonrakTHeli Tenedon:
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(3aMONIHACTCA TIPH JKENAHHH 3aABUTEIIA NOJIYYaTh HHYOPMALHIO O NPEIOCTABICHHH YCIYTH)

Peaynerar MyHHIMIATEHON YCIIYTH BBIIATh CIEYIOUHM CIOCOO0M:
[ mocpescTBOM JIMYHOrO oOpallleHust B ApxueHbiii omoen
OB hopMe NIEKTPOHHOTO JIOKYMEHTa;
OB hopMe noKyMeHTa Ha OyMa)HOM HOCHTENe;

[ 1noYTOBBIM OTNpPAB/ICHHEM Ha aJpec, YKa3aHHBIH B 3asBICHHH (TONLKO Ha OyMa)HOM
HOCHTEJIE);

[ oTnpaBjieHHEM MO 3EKTPOHHOH rmoute (B (opMe 3IEKTPOHHOrO JOKYMEHTa H
TONLKO B Cly4asX M[pAMO IPEJAyCMOTPEHHBIX B JCHCTBYIOIIHX HOPMAaTHBHBIX
NPaBOBBIX aKTaxX);

[] nocpejiCcTBOM JIHYHOTO OOpallleHHs B MHOrO()YHKIHOHANBHBIH LEHTP (TOJBKO HA
OyMa)KHOM HOCHTEJE);

[ mocpeacTBoM HampasjieHus uepe3 EIMHBIA mopran  rocylapCTBEHHBIX  H
MYHHLUHMIAIBHEIX yCIyr (TOIBKO B JopMe 2JIeKTPOHHOIO IOKYMEHTA);

[l mocpencTBoM Hanpasienus ueped ITopran rocyaapcTBEHHBIX M MYHHIMIAIBHBIX
yoiIyr (TobKO B (JOpMe 3MeKTPOHHOTO JI0KYMEHTa).

Ha 06paboTky MOHX MEPCOHAIBHBIX JAHHBIX, COJACPIKAILMXCS B 3asiBJICHHH W IIPUJIaraeMbIX
K HEMY JIOKYMEHTaX, coriaceH (cornacua) (Juis 3assutesie — GU3HYECKHX JIHLL).

Tloanuce 3asBUTENS Jara

<<OOparHas CTOPOHA 3asBICHUA>>

OTMeTKa 0 KOMIUIEKTE AOKYMEHTOB (IIpOCTaBJIsiercss B Clydae OTCYTCTBHS OJIHOIO MIIH
Gojiee M3 JIOKYMEHTOB, HE HAXOJMIIMXCS B PACMOPAKEHHH OPraHoB, MPEAOCTAB/ISIONHX
rOCyJapCTBEHHbIE WJIM  MYHHUMNAIbHble  YCIyrd, Jn00  10JBEJOMCTBEHHBIX — OpraHam
rocyAapCTBEHHOI BIACTH WIIH OPraHaM MECTHOTO CaMOYNpABJICHHs OPraHH3aluii, yJacTBYIOUIHX B
Npe/IOCTABICHHH MYHHLUNAIBHOH YCITyTH):

O mpeAcTaBjeHMH HE  [MOJHOrO0  KOMIUIEKTA JOKYMEHTOB, Tpedylomuxcs s
PeAOCTABIEHHS MYHHIIMIIAILHON YCIYrH M NpPEJICTAaBIAEMbIX 3adBUTENEM, TaK KaK CBEJEHHS 110
HHUM OTCYTCTBYIOT B pPACHOPSDKCHHH OPraHoB, MPEJOCTAB/SIONIHX TI'OCYJApPCTBEHHbIE HIH
MyHHULUHMIAIbHBIE YCJIyrH, JIM00 MOJBEJOMCTBEHHBIX OpraHaM TroOCYJAapCTBEHHOH BJIACTH HIH
OpraHaM  MECTHOTO  CAMOYIPABIEHHS OPraHH3alMif, YYacTBYIOUMX B  NPEJOCTABICHHH
MYHHLUHITLHOH YCIyTH, IPeynpekieH

(MOANKCH 3aABHTENSA) (®.U.0. 3asBuTEIS, NOTHOCTLIO)
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0J151 NOJIYYEHUA CCOCHUT COYUANbHO20 XApaKmepa

HauanbHHKY apXHBHOTO OTea
VYnpasieHus aenaMu
AnmuHHCTpanuu Moxaiickoro
MYHHUIHIIAIEHOTO padoHa
@®.M1.0. HavanbHuKa

3ASIBJIEHUE
A, ,
(pamuHs, HMSI, OTHYECTBO 3AABHTEIS)
TNacrnopT cepus Ne BBUIaH
JlaTa BblIa4H , IIPOILY MPEIOCTABHTh MHE (HYXXHOE NOAYEPKHYTh):

5) apXMBHYIO CIIPaBKY;
6) apXHBHYIO BBITHCKY;
7) apXUBHYIO KOIHIO;
8) mHpOpPMALHOHHOE THCHMO;
110 BONPOCY MPENOCTABICHHA CBEICHHH 0:

(cBeJEHHS O TIpe/IMETE 3anpoca 3aABHTEJIA)

K 3asBieHHIo npuiiaraio:
8.
9.
10.
11
12;
13.
14.

[TouToBklif anpec MpOKHBaHUA:

(3an0MHAETCSA [IPH JKEeJIAHHH 3asSBUTENS MOJIYYHTE PE3YJIbTAT 110 1104Te)
Konrakrthsiii Tenedon:

(3amoyHseTCs NPH KEeJNAHUH 3asSBHTEIIS TIOJTYHaTh HHOPMALMIO O MPEIOCTABICHHH YCIYTH)

Pe3y/ibTaT MyHHLHIIAIBHOH YCIYTH BBLIATH CIEAYIOUHM CIIOCO00M:
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[ mocpeAcTBOM JHYHOro obpamenus B *naumenosarue OMCY*:
(B (hopMe JIEKTPOHHOTO JIOKYMEHTA;
(B (hopme JI0KyMEeHTa Ha OYMaXXHOM HOCHTEJIE;

[ nOYTOBBEIM OTIPABJIEHHEM Ha aJipec, yKa3aHHbIH B 3ajBJIeHHH (TOJIBLKO HA OyMaXKHOM
HOCHTENE);

[ OoTnpaBIcHHEM MO 3JIEKTPOHHOH mouTe (B (opMe 31EKTPOHHOrO JOKyMEHTa H
TONBKO B CIy4asX [pPAMO [PeJyCMOTPEHHBIX B JEHCTBYIOIUHX HOPMATHBHBIX
MPABOBHIX AKTax);

[l [OCPeACTBOM JIHYHOrO OGpamieHHs B MHOrO(GYHKLUHOHANbHBIA LEHTP (TONbLKO Ha
OyMaKHOM HOCHTeJIE);

[J mocpeaCTBOM — HanpaBiieHus uepe3 EMMHBIH  [MOpTan rocyaAapcTBEHHBIX H
MYHHLUMIIBHBIX YCIYT (TOJILKO B (hOpMe 2/IEKTPOHHOIO IOKYMEHTa),

[ nocpencTBOM Hanpasienus uepe3 [lopran rocyapcTBEHHBIX H MYHHLHNAILHBIX
yeuyr (Tolbko B (JOpMe 3/IeKTPOHHOIO JOKYMEHTA).

Ha 06paboTky MOHX NMepcoHaIBHBIX JIAHHBIX, CO/ICPXKAIMXCA B 3ai4BJICHAH H NPHJIAracMbIX
K HeMy JOKYMEHTaX, corjaceH (cornacHa) (Juist 3asBHTeNe — QH3HYECKHX JIHLL).

[Toanucs 3asaBuress Jara

<<OGparHas CTOPOHA 3asBJICHHI>>

OTMeTKa 0 KOMIUIEKTe JOKYMEHTOB (IIPOCTABIAETCA B CJIydae OTCYTCTBHS OJHOTO WJIH
Gosiee M3 JIOKYMEHTOB, HE HAXOMAUMXCH B PACTOPSNEHHH OPraHoB, NPENOCTABJIAIOIHX
rOCYJapCTBEHHBIC WJIH  MYHHLUHNAIbHbIE  YCIyrd, JM00  MOABEJOMCTBEHHBIX — OpraHam
rocyapCTBEHHOI BIIACTH WIIH OpPraHaM MECTHOIO CaMOYNPAB/ICHHs OpPraHU3aluii, yHacTBYIOLIHX B
MPEeIOCTABICHHH MYHUIIUITANILHOM YCITyTH):

O [peACTaBICHHM HE  MOJHOrO  KOMIUIEKTa  JOKYMEHTOB, TpeOylomuxcs s
IpeOCTaBICHNS MyHHIHNIAIBLHON YCIYTH H TpPE/ICTaB/IsCMBIX 3a4BHTENEM, TaK KaK CBEJEHHs 110
HUM OTCYTCTBYIOT B DACIHOPSIKEHHH OpPraHOB, NPEAOCTABIAIONHX TOCYJApPCTBEHHBIC WM
MYyHHIHNAIbHBIC YCAYTH, MO0 MOABEOMCTBEHHLIX OpraHam rocyJapCTBEHHOH BJIACTH HIH
OpraHaM MECTHOrO  CaMOYNpaBjieHHs OpraHu3aldi, y4acTBYIOLWIMX B  [PEJOCTaBjIEHHH
MYHHIHITAILHON YCIIYTH, NPEeAYNpexIeH

(MoANHCH 3asiBUTEIIS) (PD.M.0. 3asBUTENS, MOTHOCTBIO)
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017 NOJYHeHUA C6eOCH U 0 MPYOOBOM CIAdICe Wl pasmepe 3apadomnois niamot

HavaybHuKy apXMBHOrO OTAena
VYupaBineHus aenamu
AnMuHHCTpaunH Moxaiickoro
MYHHIIHIIAILHOTO paifoHa
®.H.0. navanbHuKa

3ASBJIEHUE

A, 5
(hamMuHs, HMS, OTHECTBO 3aABUTEIA)
nacnopt cepus __ Ne BbIIaH
JlaTa BhIIayn , TIPOLLY MPEeJOCTABHTE MHE (HYXKHOE MOAYEPKHYTh):
9) apXHBHYIO CIIPABKY,
10) apXMBHYIO BBIUCKY;
11) apXHBHYIO KOITHIO;
12) ndopManMoHHOE MHCEMO;
110 BONPOCY MpeIoCTaBIeH s CBeleHnit 00 00beKTax HMyIecTBa:

(HaMMEHOBAHNS OPraHH3AIMIi, IaThl HIH CPOKH TPYJOBOrO CTAXA H HHbIC CBEIICHHS O NPEAMETE
3arpoca 3aABUTENA)

K 3asBiIeHHIO MpHJIara:
15.
16.
17.
18.
19.
20.
21.

[TouToBBIi anpec NPOKHBAHUA:

GN:O.::»SOM [IPH KEJIAHHH 3aABHTEJIA NIOJIYHHTh PE3yJbTaT MO 1ouTe)

KonrakrHstii Tenedon:

(3aMONHAETCS TIPH KeNTaHHH 3asBATENS T10TyHaTh HHHOPMALHMIO O NPEI0CTABIEHHH YCIIYTH)
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PesynbTaT MyHHUMIATBHON YCIYTH BBIIATE CIEAYIONIHM CIOCOOOM:
[ nocpencTBOM THYHOrO obpaiueHus B *naumenosarnue OMCY*:
B hopMe 2/1EKTPOHHOTO IOKYMEHTA;
OB dopme 10KyMeHTa Ha OyMaKHOM HOCHTeIE;

.}

MOYTOBLIM OTIPAB/ICHUEM Ha ajpec, YKa3aHHBII B 3a4BJIeHHH (TOJIBKO Ha OYyMaXXHOM

HOCHTEJIE);

[ oTnpaBjeHHEeM [0 UIEKTPOHHOH noure (B (opme 3JIEKTPOHHOrO AOKYMEHTa H
TONBEKO B CIy4asX MpAMO [IPEAYCMOTPEHHBIX B JACHCTBYIONIHX HOPMATHBHEIX
[paBOBBIX AKTax);

[J nocpeicTBOM JIHYHOrO OOpallleHHss B MHOrO(YHKIMOHIBHEIH LEHTP (TOJIBKO Ha
OyMaXKHOM HOCHTelNe);

0 nocpexcrBoM HanpaBinenus depe3 EnuHEIT nopran  rocylapCTBEHHBIX H
MYHHLUHITUILHLIX YCayr (TONBKO B hOpMe 3JIEKTPOHHOTO OKYMEHTA);

[0 mnocpencTBoM HanpaBiecHHs 4epe3 Ilopran rocyapCTBEHHBIX H MYHHLMMATbHbIX

yeayr (ToJbKO B (JOpMeE NEKTPOHHOTO JIOKYMEHTA),

Ha 06paboTky MOHX [EPCOHATBHBIX JaHHBIX, COJIEPIKALUNXCS B 3asBICHHH H NpPHIIAraeMbIX
K HEMY JIOKYMEHTax, corjacen (cornacta) (wis 3assurese — GU3HYECKHX JIHLL).

TMoanucek 3assuTesns Jlara

<<OO0parHas CTOpOHA 3asBICHHA>>

OrMeTKka 0 KOMILUIEKTe JAOKYMEHTOB (NPOCTaBisSeTcs B Clyyae OTCYTCTBHSA OJHOTO HIH
Gojiee M3 JIOKYMEGHTOB, HE HAXOISAIUMXCH B PACIOPSKEHHH OPraHoB, IIPeJOCTABIAIOIHX
rOCyJapCTBEHHBIE WJIH  MYHHUHOWIbHBIE yCIyrH, JH00 MOABEAOMCTBEHHBIX — OpraHam
rocy1apcTBEHHOI BJIACTH HJIH OpPraHaM MECTHOIO CaMOYIpPaBJIeHHs OpraHM3aluif, yYacTBYIOMMX B
IpeOCTaBICHHH MyHHIHIIATBHOMN YCIIyrH):

O npeicraBieHHH He  [OJHOIO  KOMIUIEKTa  JOKYMEHTOB, TpeOylommxcs U
MpEeNOCTaB/IeHHs MYHHIMIAILHON YCIYrH W NPEACTABASEMbIX 3asBHTENIEM, TaK KaK CBEJCHHS 10
HUM OTCYTCTBYIOT B pACNOPSDKCHHH OPraHoB, NpeOCTaBJSIOMHX TOCYNApCTBEHHBIE WIIH
MYHHUHIAIbHbIE YCIIYI'H, nubo 1OABEAOMCTBEHHbBIX Oﬁ—.ﬁlwz ﬂon%bwﬁnﬂﬁn::o_ﬁ BJIACTH HMIJIH
OpraHaM  MECTHOTO ~ CaMOyNpaBIEHHS OpraHM3alMil, YdYacTBYIOIIHX B IPEIOCTaBJICHHH
MYHUIHIAIBHON YCIYTH, IpeaynpexIeH

(noAnKch 3aABUTENS) (®.H.0. 3asBuTENS, NOJTHOCTLIO)
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