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TepMHHBI U ONpeTe/TeHHs

TepMuHEI U ONpeJeNneHus, HCIoJb3yeMble B AJIMUHHCTPATUBHOM perjiaMeHTe I10
opopmienuio  cnpaBoK . 00 ydacTHM  (Hey4acTHH) B  IPUBATH3ALMH  JKHIBIX
MYHULUNAIBHBIX TIOMEIIEHUH (nanee — AIMMHMCTPATHBHBIM pPeIjlaMeHT), yKa3aHbl B

[Npunoxenun 1 k HacTosmeMy AJIMHHHCTPATHBHOMY PEIJIAMEHTY.

1. O6mue nosokenns

1. IIpeomem pezynuposanus AOMUHUCHPAMUGHO20 peznamenma

1.1.  AZMHHHCTPAaTHUBHEIN perjaMeHT yCTaHaBIWBAeT CTAHAAPT NPeNOCTABJICHHS
MYHULHIIAIBHOA yCIyTH MO O(OPMJIEHHIO CIpaBOK 00 y4acTHH (Hey4acTHH) B
TPUBATU3ALUH KUJIBIX MyHHIMIAIBHEIX NOMEIIeHnH (fanee — MyHUUUIaNbHAs yeiIyra),
COCTaB, IOCIENOBATEILHOCTE M CPOKH BBINOJHEHHS aIMHHHUCTPATHBHBIX MPOLELYP IO
IPeIOCTABIEHHIO MyHHIIMNIANBHON YCIyrH, TpeOOBaHHS K MOPSAKY MX BBITIONHEHHS, B
TOM YHCJIE OCOGEHHOCTH BBITIONHEHHS AJMHHUCTPATHBHBIX MPOLEAYP B 3JEKTPOHHOM
dopme, a TakKe OCOGEHHOCTH BBINOJHEHHS aJAMUHUCTPATUBHBIX TMpOLELYpP B
MHOTO(YHKIMOHANBHEIX IEHTPAX IPEAOCTABIEHHS TOCY1apCTBEHHBIX M MyHHIMIIATBHBIX
ycayr Mockosekoit obnmactu (namee — M®LI), GopMBI KOHTpOIS 3a HCIOJHEHHEM
AZIMVHUCTPAaTHBHOTO perjiaMeHTa, Aocy/AeOHbI (BHeCYAeGHBIM) MOpSIOK 06KaIOBaAHHS
peueHuii u JeiicTBuil (6e3neificTBHA) opraHa MECTHOrO caMoOympaBieHHs MOCKOBCKOI
obnactu (nanee - AJIMUHMCTpALNS), JOJDKHOCTHBIX JIML AAMUHHUCTpPALIHH.

1.2,  AIMMHMCTPaTHBHBEIN perlaMeHT OIpeleNsieT MOPSAOK B3aHMOJEHCTBHS
MeX1y AIMUHHCTpalUKeH, HHBIMH OopraHamu BiacTd, M®L] u ¢pusndeckuMy JHMIAMH TIpH

[peaoCTaBIeHHH MyHHIUIIAIBEHOR yCITyTH.

2. Jluya, umerouiue npago Ha nonyuenue Mynuyunanvroi ycayzu

2.1. Jlunamu, UMEOLMMY TIPaBO Ha TONyYeHHe MyHHUMIATEHON YCIyTH, MOTYT
BBICTYIaTh TrpaxjaHe Poccuiickolt ®enepaiuy, npoxkuBaromue (MpOXHBABLIME) Ha
TeppuTopui MoKalCKOro MyHHIHIIANBHOrO paiioHa MockoBekoli obmactu (manee -

3asiBUTEND).

2.2. Kareropuu Juil, HMEIONIHMX NPAaBO Ha Noy4yeHre MyHUIUNAIBHOR YCITyTH:

a.  rpaKJaHe, MMEIOIIHE PErHCTPalUIO MO MECTy JXKHTEIbCTBA HA TEPPHUTOPHH
Mo>xaliCKOro MyHHUIUITATEHOTO paioHd;

6. rpaxjaHe, MMeBIIMEe PErHCTPALHIO IO MECTy JKUTEIbCTBAa Ha TEPPUTOPHH
MoxalcKkoro MyHHUIUITAIEHOTO paioHa.

2.3. MHTtepech! 1ML, yka3aHHBIX B MyHKTe 2.1 HacTosuero AJMHHHCTPaTHBHOIO
perjlaMeHTa, MOTYT IIpeJICTaBIIsATh WHBIE JINIA, JAeHCTBYIOIHEe B HHTepecax 3asBUTeNs Ha
OCHOBAaHMM JIOKYMEHTa, YJOCTOBEPSIOIEro ero IOJHOMOYHsA, JHOO B COOTBETCTBHH C
3aKOHOZATEILCTBOM (3aKOHHBIE IpeJicTaBUTeNH) (fasiee — [IpeacTaBuTeb 3asiBUTENS).

2.4. Jluua, WMelOIMe MpaBO Ha NOJNy4YeHHe MyHHUMIATEHOH YCIyrd, |

:UOhOHWmSHQ.:E 3asBUTEJIA Haliee UMECHYIOTCS «3asiBUTEINBY.

3. Tpebosanusn Kk nopaoKy ungopmuposanus o nopaodke npedocmaeienus

MyHuyunansnoi ycuyzu

3.1. Hndopmaimus o Mecre HaxoxIeHus, rpaduke paGoOTBl, KOHTAKTHBIX
TenepoHax, axpecaXx OGMHUMANBHBIX CcaiiToB B ceTd MHTepHET AIMUHHCTPALMM U
OpraHu3alliif, y4YacTBYIOLIMX B IPEJOCTABIEHHMH M WHGOPMHPOBAHHH O MOPS/IKE
npezocrasieHuss MyHUIMNaNbHOH yemyry npuBe/ieHs!l B [Ipunoxennn 2 Kk HacTosemy
AJIMMHHCTPaTUBHOMY PErJIaMeHTy.

3.2. Tlopsimox mONy4eHMs] 3aMHTEPECOBAHHBIMH JHUAaMH HHOOPMAIMH MO
BOTpOCaM TpeJocTaBiIeHHs MyHUIMNATLHOH YCIyrH, CBeIeHHI O X0/e MpefoCTaBlIeH s
MyHuuunansHol yciryrs, nopsijke, GopMe U MecTe pa3MelleH st HHYOPMaLHK O MOpsIKe
npezocraBieHusi MyHUIMIANIBHOH yciyry npuBesieHs!l B IIpunoxenuu 3 k HacTosIeMy

AIMAHHCTPaTHBHOMY perjiaMeHTy.

II. Cranpapr npenocraBiiennst MyHHUHIAIBLHOM yCayru

4. Haumenosanue MynuyunansHoi ycuyzu

4.1. MynununansHas yciyra no opopMICHHIO CIIpaBoK 00 y4acTuu (Hey4acTHu)

B ITpUBATU3alHH XXUJIBIX MYHHLUIAJIBHBIX [IOMELLEHHUH.



5. Opezanvt u opzanuzayuu, yuacmeyioujue ¢ npedocmaenenuu MyHuyunaioHoi

yenyzu

5.1. OpranoM BiacTH, OTBETCTBEHHBIM 3a IpefOCTaBleHHe MyHHIUNAIBHOM
yCIIyTH, sBJseTcs AIMHHUCTpalus. HemocpeJcTBEHHO OTBedYaeT 3a OKa3aHHE YCIYI'H —
Komurer no ympaBneHHio HMyIecTBOM MoXaiCKoro MyHHIHIIAIEHOTO —paifoHa
MocxkoBckoii obnactu (nanee — [lonpaseneHue).

5.2.  AnvunHCTpanus obeclieuMBaeT MpegocTaBieHHe MyHHULUNATLHOW YyCIyry
nocpezctsom PIITY 1 MO®LI, Ilepeuens M®L] yka3an B IIpuinoxeHun 2 K HAaCTOSILIEMY
AMUHHCTPAaTHBHOMY pErJIaMeHTY.

53. B MO®Il 3assuremo (IIpexcraButemo 3asBuTens) obecreduBaeTcs
GecrinatHelil goctyn x PITTY mis ofecriedeHHss BO3MOXKHOCTH TOAa4H IOKYMEHTOB B
3JIEKTPOHHOM BHJIE.

5.4. Anmunucrparus u  M®I[ He Bnpase TpeGoBaTh 0T  3asBUTENs
OCYILECTBICHUS JCHCTBHUI, B TOM YHCJIE COIIACOBAaHMH, HEOOXOAMUMBIX VISl IOJydYeHHUs
MyHuUMNaNbHOH yCTyru M CBA3aHHBIX ¢ OOpallleHHeM B MHbIE TOCYAAPCTBEHHBIE OPTaHb
WM OpraHbl MECTHOTO CaMOyINpaBleHHs, OpPraHH3alUM, 3a HCKJIIOYEHHEM IOIydYeHHs
YCIIYT, BKIIIOYEHHBIX B yTBEP)KIEHHBIH IocTaHoBlIeHHeM [IpaBuTenbcTBa MOCKOBCKOM
ob6mactu ot 01.04.2015 Nel186/12 mepedens yciyr, KOTOpbIE SBISIOTCS HEOOXOMUMBIMHU 1
00s13aTeNbHBIMU JUTS NIPEIOCTABIICHHS TOCY 1aPCTBEHHBIX U MYHHUIMIATBHBIX YCIIYT.

5.5. AIMHHHCTpauus B NeIAX NPeJOCTABICHHs MyHHIMIATBHON yCIyrn
B3aUMOJIEHCTBYET C:

5.5.1. ®enepanbHod cmyx60if TOCYJapCTBEHHON perucTpalu, KajacTpa |
KapTorpaQuy B UENsAX NOJyYeHHs CBEACHWH O mpasBax 3asBuTens H (WIH) 9ICHOB €ro
CEeMBH Ha MMEIOLIUECs. y Hero (HHMX) o0BEKTHl HEJBIXKMMOIO MMYIIECTBA (3eMENbHBIC
YYaCTKH, XUIIBIE I0Ma (CTPOCHUST) Ha TEPPUTOPUHE MOCKOBCKO# 001acTH,

5.5.2. MHOroQyHKIMOHANBHEIMA LIEHTPAMH [IPeJJOCTABIEHUS TOCYIaPCTBEHHBIX H

MYHHIHMIANBHBIX Yeuyr (nanee — M®LI) — juist preMa, nepefavy JOKYMEHTOB H BBILIAYH

pe3yJibTara.

6. Ocnosanus 0ns 06pauieHus u pesy1bmamst npedOCMasnenus Mynuyunansnoi

yenyeu

6.1. 3asBuTeNb omv.mEmoﬂnm B AZIMUHHCTPALIUIO OJIHUM U3 CIIOCOOO0B, yKa3aHHBIX
B myHKTe 17 HacTrosmero AJIMHHUCTPaTHMBHOIO PpErjaMeHTa, JUlsl IpPEeJoCTaBICHUsS
MyHHUUNATEHOM — YCIyTH, 3a IIOJy4eHHeM CIIpaBKH 00 ydacTuu (Hey4acTHH),
HEOOXOAMMOH JUIsl y4acTHs B TPUBATH3ALHH 3aHUMAEMOT0 UM JKUJIOTO TTOMEIIeHHS.

6.2. Pesynbrarom npepoctaBieHus MyHULUNIAIBHON yCIYTH SIBISETCS:

a. B ciaysae oTcyTcTBHS OCHOBaHMH JUIi OTKasa B MPENOCTaBICHHH
MyHHIMNATEHON YCIyTH, pe3ysbTaT IpejcTaBiaseT cobol cmpaBKy o0 yd4acTuu
(HeyuacTHH) B TIPHBaTH3aLUM  KWIBIX MyHHMIHMNAIBHBIX TIOMEILIEHWH, KOTopas
odopmisiercsi Ha  GinaHke ~AJMHHHCTPAaIHMH, ITOJIMCHIBAETCS  YIIOJHOMOYEHHBIM
JIOMKHOCTHBIM JIHLIOM M HaIpaBJIsieTCsl 3asBUTENIO CII0cO00M, yKa3aHHBIM B 3asiBICHHH.

6. Orka3 odopmisercs peureHneM 06 OTKaze B NPENOCTABICHHH CIPABKH 00
ydJacTud (HeydacTHH) B MPUBATU3ALMH JKHIIBIX MYHULHUIAIBHBIX MTOMEIIECHUN Ha GlaHKe

AnvunucTpanmd 1o ¢opme  cornacHo  [IpunokeHmMio 4 K HAcTOSIIIEMY

AJIMMHUCTPAaTHBHOMY pErjaMeHTY M HalpaBisieTCsi 3asBUTEINIO CIIOCOOOM, YKa3aHHLIM B
3asBJIeHHH Ha OKa3aHne MyHUIMIIAIBHOH YCIIyTH.

6.3. Pesynbrar npejocraBieHdss MyHHIUNANIBHOW YCIyrd opopMiIsieTess B BHJE
SJIEKTPOHHOTO IOKYMEHTa, IIOANHCAHHOIO YCHICHHON KBaTH(HUIIMPOBAaHHON JIEKTPOHHOI
TOJNKCBIO YIIOTHOMOYEHHOTO JOJDKHOCTHOTO JIHIAa AJMUHUCTPALMH W HANpaBIIseTCs
CHENHANTHCTOM AJIMHHHCTpAllMM B JIMYHBIH KaOuHer 3asBuTens (IpeAcCTaBHTEJIs
3assurens) Ha PIII'Y (npu Hanuumu peructpanuu Ha PIITY uwepes ECHA) nocpenctsom
MOJyJIsl OKa3aHWs YCIyr eJuMHOH HWHGOPMAIMOHHON CHCTEMBl OKasaHWsi yCIyr,
YCTaHOBJIEHHOr0 B AJMUHMCTpauuu (nanee - Moayns oxaszanus ycayr EMC QOV).
[lepedeHb yMONHOMOYEHHBIX ~ JOJDKHOCTHBIX JIMI[ OMNPENENSAeTCs] COOTBETCTBYIOLIMM
HOCTaHOBJIEHHEM (PACIIOPSDKEHHEM).

6.4. Pesynbrar npenocraBlieHUss MyHULUNAIEHON yCIIyTH MOXeT OBITh BbIJAH
3asBuTeMmO Ha GymaxknoM Hocutene B MOII, yka3anHOM 3asBuTeNeM MpH Tojade
3asBieHus, B BH/IE pPacreyaTaHHON KONMH 3JIEKTPOHHOIO JOKYyMEHTa, 3aBEPEHHOrO
MOAMHKCEIO onepaTopa u neqyarsio MO,

6.5. ®axT npesocTapieHus MyHHUHMITANBEHOH ycinyrn dukcupyercs B Mojtyine
okasanus ycnyr EWMC OV  (HauMeHOBaHHE MyHHIMIAIBHOrO 00pa3soBaHHs) C

NPUIIOKEHHEM pe3yJIbTaTa peocTaBIeHnsi MyHHIHUIIaIbHOM yCIIyTH.



7. Cpok pezucmpayuu 3aaenenun Ha npedocmasnenue MyHUYURANbHOU YCyeU

7.1.. 3asBnenue, nmojanHoe 4yepes MOLI peructpupyercs B AIMHHHCTPALUU B
TIepBbIH paboynii neHs, clIeLyonuii 3a AHeM nojaa4yu 3assienus B MOLI.

7.2. 3asBneHue, NOJAaHHOE B IEKTPOHHOM (opme depe3 PIIT'Y no 16:00 pabouero
JIHs, PETUCTPUPYETCs B AZIMHHUCTPALIMH B [IEHb €ro MoJady. 3asBlIeHHe, 0AaHHOe Yepes3
PIIT'Y mnocne 16:00 paGoyero pust, 100 B HepabOuMil [€Hb, PETHCTPUPYETCSH B

AJZIMMHHCTpALlMM Ha CIeAYIOLIHN pabovmii eHb.

8. Cpok npedocmagnenus MyHuyunansHou ycayzu

8.1. Cpox :vmhooamgami MyHHIUTATBHOM YCIIyTH:

a. He TpeBbIaeT 8 pabounx JHei ¢ JaThl peruCTpaluy 3asBIEHHS 1 TOKyMEHTOB B
AIMUHUCTpALUH;

8.2. OcHoBaHMs JUIs NMPHOCTAHOBKHM IIpeoCTaBleHds MyHHLIMIANEHOH yCIyru
OTCYTCTBYIOT.

8.3. MaxkcuManbHbIH CpOK NMpenocTaBlieHns MyHHUMIANBHOH yCIyrd He MOXKeT

TpeBblath 8 pabouux AHeH ¢ JaThl perucTpaiy 3asBieHus B A IMHHUCTPAIMH.

9. Ilpasosvie ocnosanus npedocmasgnerus MyHUyunRaibHoi ycayzu

9.1.  OcHOBHBIM HOPMaTHBHBIM IIPaBOBBIM aKTOM, PeryJIupyIOnHM
npefocraBieHne MyHuUunansHOU ycimyry, sisercs 3akon Poccuiickoii Mesepaiuu ot
04.07.1991 Ne 1541-1 «O npusatuzauuy xuHiHOro Gponaa B Poccuiickoii ®eepanum».

9.2. CnucoKk HOPMAaTHBHEIX aKTOB, B COOTBETCTBHH C KOTOPBIMH OCYIIECTBISETCS

oKasaHWe MyHHIMNANBHOKA yciyru, npuBeneH B IIpuiokeHuH S5 K HacTosIIeMy

AIMHHHCTPATHBHOMY PETJIAMEHTY.

10.Hcuepnoisarouguii nepeuens 00KymMenmos, Heobxo0umbix 01 npedocmasnenus

Mynuyunanonoit yenyzu

10.1. JloxyMeHTBI, IpeioCTaBIIsieMble 3asBUTEIEM:

10.1.1. JIst Bcex KaTeropwii JIni:
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a. 3asBienue 1o ¢Qopme IlpunokeHus 6 HacTosmero AJMHHUCTPATHBHOIO
periaMeHTa;

6. IOKyMEHT, yJOCTOBEPSIOLINH JINYHOCTE 3asiBUTEIIS;

B. CBHETEIBCTBO O POXKAEHHU pebeHKa (B cirydyae IoJrydeHusl CIIpaBKH Ha JeTeit);

I. JOKYMEHT 00 W3MeHeHMH (haMHIWH, HMEHH, oTdecTBa (B Cilydyae eciu TaKoe
W3MEHEHHe NTPOU3BO/IHIIOCE).

10.1.2.lns rpax<iaH, OTHOCSINMXCS K KaTeropuu, yKa3aHHOH B MOZAIYHKTE «ay
myHkTta 2.2, HacTosmero AJMHHHCTPATHBHOIO perjiamMeHTa, JOMONHHMTEIbHO K
JOKyMeHTaM, YyKasaHHeIM B 1myHkre 10.1.1. Hacrosimero AJIMHHHCTPaTHBHOIO
periaMeHTa, NpeocTaBlseT:

a. BeImucka U3 JOMOBOH KHUTH C MECTa )KHTEIIbCTBA.

10.1.3. [t rpakaaH, OTHOCSIIMXCS K KaTeropuH, YKa3aHHOW B IOJINYHKTe «O»
myHkTa 2.2.  HAcTOSIEero AJMHHHCTPaTHBHOTO periiaMeHTa, JOINOJHHUTEIbHO K
JOKyMeHTaM, - yKazaHHeIM B myHkre 10.1.1. HacTosimero AJIMHHHCTPATHBHOTO
periaMeHTa, peloCTaBIIsAeT:

a. ApXMBHYIO BBINMCKY W3 JIOMOBOH KHMIH, COJEpXallyl0 HH(OpMALHIO O
NIepuoJie MPOXKHUBAHUSA rPaKIaHHHA B JaHHOM XKHJIOM NTOMEIEHHUH.

10.2. Tlpu obpamienuu 3a moaydeHHeM MyHMIMNIANBHON YCIyTH NpeNCTaBHTEINs
3asBUTENs, YNOJIHOMOYEHHOrO Ha Iojady JOKYMEHTOB M IIOJly4eHHe pe3ysibTara
oKazaHus MyHHIMNIAIEHOR YCITyTH:

10.2.1.3asiBIeHHe Ha mpejaocTaBieHHe MyHHUIUNATBHON YCIyrH, [OANUCAHHOE
HENOCPEICTBEHHO CAaMUM 3asiBUTEIIEM;

10.2.2. JIOKyM€HT, y{OCTOBEPSIIOIUH JUYHOCTE PEACTABUTEIIS;

10.2.3. JIOKyMeHT, TOATBEPXKAAIOMIKI ITOJHOMOYHUS IPEIACTABUTENS 3asBHTEs,
YINOJHOMOYEHHOTO Ha I0fady MOKYMEHTOB U [OJy4eHHe pe3yJibTara OKa3aHus
MyHUIHIIATBHOM YCITyTH.

10.3. Onwucanue JIOKYMEHTOB, HEOOXOAUMBIX JUIs Ipe/10CTaBICHUS

MyHunMnansHOW  YCIIyTH, npuBeneHsl B [lpunoxkenwn 7 HACTOALIEro

AJIMHUHUCTPaTHBHOT'O PerJIaMeHTa.
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11.Hcuepnolearouuii nepedens 00OKyMeHmog, Heobxo0umolx 01 npedoCcmas/ieHus
Mynuyunansnou yeayzu, Komopule Haxooames 6 pacnopaxcenuu Opzanos

enacmu, Opzanosé mecmnozo camoynpaenenusn uny Opzanusayuii

11.1.JlokymeHnThl, Heob6X0oaUMBIe /Uil TpefocTaBiIeHus MyHHIMIATBHOH yCIyrH,
KOTOpbIe HaXOMAATCS B paclOpsDKEHWH TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyIpaBjieHHss M MHBIX OpPraHOB - W  IIOJBEJIOMCTBEHHBIX MM OpraHM3alusiXx,
YYaCTBYIOLIUX B IpegocTaBleHu MyHUIUNATIBHBIX YCIYT, H KOTOPEIE 3asBUTEIb BIIpaBe
[PEe/ICTaBUTh 0 COOCTBEHHON WHUIMATUBE:

BRI Beimucka w3 EI'PH o mpaBax Ha HeIBM)KMMOE HMYIIECTBO Ha BCEX
YJICHOB CEMbH, KaJacTpPOBBIM MacropT (3ampaluuBaercs B YmpaBieHun DenepanbHoit
ciyx0bl rOCYyJapCTBEHHOH perucTpanuu, Kajactpa W Kaprorpadun mo MoOCKOBCKO#
065acTH).

11712, JIOKyMeHTHI, yKa3aHHbIE B IIyHKTE 13 HACTOSILEro
AJIMUHHCTPaTUBHOTO  perjaMeHTa MOryT OBITh TpejcTaBleHBl 3asiBUTENeM IO
cobcTBeHHOM HMHHUIMaTuBe. HemnpexncraBneHue 3asBUTENeM YKa3aHHBIX JTOKYMEHTOB He
SIBIIIETCSI OCHOBAHMEM JUIsl OTKa3za 3asBUTENI0 B NPeAOoCTaBIeHHMH MyHHUMNAIbHOH
YCIIyTH.

11.1.3. Anvuructpauuss u M®IL[ He BmpaBe TpeGoBaTh OT 3asBUTENS
NpeJICTaBIeHHs JOKYMEHTOB U HH(OPMAIHH, yKa3aHHBIX B HACTOSIEM ITyHKTE.

11.1.4. Anmunuctpauuss ¥ M®L[ He BmpaBe TpeboBaTh OT 3asBHTENs
NpEeIOoCTaBIeHHss WH(OPMALMK M OCYIIECTBIEHHs JISHCTBHi, HE IIpPeLyCMOTPEHHBIX

>h§=*~xouﬁw&:mm!§ PEeriIaMeHTOM.

12.Hcyepnolearouquit nepeyens 0CHO6AH U Ol OMKA3A 6 NpUEMe U PeZUCHPAUU

00KyMeHmoe, HeobX00uMblx 0na npedocmaenenus MyHuyunanoHou ycayzu

12.1.0cHoBaHMSAMH I OTKasa B TIIpUeMe M PpErHCTpaluM JOKYMEHTOB,
HeoOXO0IUMBIX JUIsl IpeoCTaBlIeHNs. MyHUIUIANBHON YCIIyTH, ABJISIOTCS:
1295 obpamenye 3a MyHHIMNANBHON YCIIyroif, MpenocTaBleHHe KOTOpOii

HE TpeyCMaTpHUBACTCsl HACTOSLIUM gg::v—o.ﬂumﬁ:wng PEriIaMeHTOM,
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12:1.2; npefocTaBieHie  3asBleHHs, [OJMUCAHHOTO HEYNOJIHOMOYCHHBIM
JIULIOM;

12.1.3; npenocTaBjieHue 3asBieHus, O(OPMIEHHOrO HE B COOTBETCTBUM C
TpeGoBaHUIMHU HACTOAIIEr0 AJIMUHHCTPATHBHOIO PEriaMeHTa;

12.1.4. HEMpeJCTaBleHHe HeOOXOIMMBIX JOKYMEHTOB WM IPEJCTaBlIeHHE
JIOKyMEHTOB, HE COOTBETCTBYIOLINX YCTAHOBJIEHHBIM HACTOALIMM AIMHHUCTPATHBHBIM
periamMeHToM TpeOOBaHHAM (B Cilydae MOJa4Yd JOKYMEHTOB B 3JIEKTPOHHOM BHZE —
HecobojeHne.  TpeOoBaHUH, nvohvaZogmmmEx nyHkTamMud 22.2 u 22.3 HacTOSILIEro
AIIMHHHCTPAaTHBHOTO PEryIaMeHTa);

¥2.1i:5. NpeJCTaBlIeHHe  JOKYMEHTOB, COAEPXKAIMX  HCIpABJIEHMS, He
3aBepeHHbIe B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPs/IKE, TOJYUCTKH, HCIIPABIEHHS
TEKCTa;

12.1.6. IpeJCTaBlIeHue  JOKYMEHTOB, TEKCT KOTOpPBIX HE  [O3BOJIET
OJTHO3HAYHO MCTOJIKOBATh COJEPIKaHHE;

12:1:7. NpeJCTaBlIeHHe JOKYMEHTOB, yTPaTHBILUX CHILY.

12.2.JIOTIOJTHUTEIBHBIMA ~ OCHOBAHHMSIMM JUlsi OTKa3a B IIpHEME JOKYMEHTOB,
HEOOXOAMUMBIX JUIS TIpeAoCTaBIeHHs MyHUIMDANBHOH YCIyrd, IpH HalpaBlIeHHUU
obparmenus yepe3 PTI'Y sBnsroTcs:

12.2.1: HEKOPPEKTHOE ~ 3aroNHeHHe obs3aTenpHBIX nonedl B ¢opme
uHTepakTUBHOTrO 3amnpoca PIII'Y (oTcyTcTBHE 3armOIHEHUs, HEJOCTOBEPHOE, HEIOJIHOE
mu60 HenpaBHIIBHOE, He COOTBETCTBYyIOLIee TPeOOBaHMAM, yCTAHOBJIEHHBIM HACTOSIIAM
AIMUHHUCTPATHBHBIM PErJIAaMEHTOM).

12.2.2; NpeACTaBlIeHHe  3JIeKTPOHHBIX KOMUH  (3JeKTPOHHBIX  00pa3oB)
JIOKyMEHTOB, He ITO3BOJIIOIIUX B IOJHOM OOBeMe MPOYUTAaTh TeKCT NOKYMEHTa W/WIIH
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

12.3.Pemenre 06 OTKa3e B perdcTpallyd HOKYMEHTOB, HEOOXOAWUMBIX JUIs
npefocTaBieHdss MyHHIUNAIBHOH yciyrd, odopmisercs 1o (opMe  CorjiacHo
[Ipunoxenuio 8 x HacTosEeMy AIMHUHUCTPATUBHOMY PEerIaMeHTY:

12.3.1. ITpu obpamenuu yepes MO®L] pemenne 06 oTkase B perucTpaliiu
JIOKYMEHTOB, ~ HEOOXOJMMBIX =~ Ha  TpefocTaBieHHe  MyHHUIMIANBHON  yCiyry,

TIOATIHCBIBAETCS YIIOJITHOMOYEHHBIM CIICHHAJIHCTOM ze: YU BbIAaeTCs 3asBUTENIO C
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yKa3aHHEeM IpPHYHH OTKa3a B CPOK He mnosgHee 30 MHHYT ¢ MOMEHTa IOJy4YeHHs OT
3asBATENS JOKYMEHTOB.

12302 Eﬁ:, obpautenun uepes PIIT'Y 0TKa3 B perucTpaluu JOKYMEHTOB
MTOJTUCEIBAETCS.  YIOTHOMOYEHHBIM  JOJDKHOCTHBIM — JTMIOM  AJIMHHHUCTpALUH |
HanpaBiseTcss B JIMYHBIN Kabuner 3asBurens Ha PIII'Y He mno3amee ciemyiomiero

paGouyero JHs ¢ JaThl periCTpalny 3asBlieHus B A IMHHHCTPALUH.

13.Hcuepnoleaioujuit nepedenb 0CHOBAHUI ONA OMKA3G 6 NPEOOCMAseHUU

Mynuyunanvnoit yeayzu

13.1. OcHOBaHMSAMH JJIS OTKa3a B IPeJOCTaBICHHH MyHHIHUIIAIBHON YCIyru
SIBJISTIOTCSL: .

1301, nozaya 3asBleHUs M JOKYMEHTOB JIMLIOM, HEe BXOMALIMM B IepedYeHb
JIML, YCTAaHOBJIEHHBIX IIYHKTOM 2 HACTOSIIEro AJMHHHCTPAaTHBHOTO perjiaMeHTa;

13.1.2. IIPEJCTaBJIeHHbIE NOKYMEHTHl 10 (opMe WIH COHEpKAHHIO He
COOTBETCTBYIOT TpeOOBaHMSM, MH3JIOKEHHBIM B [IpuiokeHHWH 7 K HACTOSIIEMY
AJIMUHHCTPaTHBHOMY PerJiaMeHTy;

13:1.3.. HaJlMYKke MPOTHBOPEYHMBLIX/HEJIOCTOBEPHBIX CBEIEHHI B 3asBICHUHM W

NPHUIIOXKEHHBIX K HEMY NOKYMEHTaXx.

14.IIopadok, pasmep u 0CHOGAHUA 63UMAHUA 20CYOAPCMEEHHOE ROULTUHBL WU

UHOU nIlambl, 63UmMaemoit 3a npedocmagnenue MynuyunanvHou yenyzu

14.1. MyHuIMIaIbHAS YCIIyTa IpeIoCTaBIseTcs GecriaTHo.

15.MakcumanvHolii cpok 0dcudanus ¢ ouepeou

15.1.MakcuManbHEIH CPOK OXKHAAHHS B OYepe/H [PH JIMYHOH nojade 3asBlIeHUs 1

NpH TOJNYYCHWH pe3yibTaTa MpeaocTaBleHHs MyHUUMIANBHOW YCIyrM He JOJKeH

NPeBbILATh 15 MUHYT.

16.1Tepeuens ycayz, HeobX00umbix u 06A3amensHbIX 014 RPEOOCMagneH U
Mynuyunansuoii yenyzu, ¢ mom wucne nopadok, pazmep u 0CHOGAHUA 3UMAHUA

njaamol 3a R\N@QQS&Q&NI&N maxkux yciye
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16.1.Yenyru, HEOOXOHMBIE U o0s3arejbHBIE A [IPeOCTaBICHHUS

MyHHUHUIATEHOM YCIIyTH, OTCYTCTBYIOT,

17.Cnocobur npedocmagnenusn 3aneumenem 00KyMeHN06, He0bX00UMbLX 0/

nonyuenus MynuyunanvHou ycayzu

17.1. Jluunoe o6pawenue 3aseumens 6 MOL]

17.1.1. [Ins nony4enuss MyHHIUNAIBHONW ycioyrn 3asBUTENb (IpeICTaBUTENb
3asBuTeENIs) MOXKET 3arucaThCsi Ha JUYHBIH npueM B ML 3apaHee 1Mo KOHTaKTHBIM
TenedoHaM, yKaszaHHBIM B [IpWioXkeHHH 2 K HacToslleMy AJMHHUCTPATHBHOMY
pernamenty, wiu nocpeactsom PIITY, Tlpu ocymecTBieHHH MpeaBapHTEILHON 3aMucy
3asBuTeNh (TIpeACTaBUTENE 3asgBUTENs) B 0053aTeIbHOM MOPAIKE HHPOPMUPYETCS O TOM,
YTO IpeABapHTebHAas 3alliCh aHHYJIHPYeTCs B CIyyae €ro HEsBKM IO HCTe4eHHH 15
MHHYT C Ha3Ha4eHHOro BpeMeHH mnpuema. Jlis momydeHus MyHMIMIAILHON YCIyTH
3asiBUTeNb (TIpeCTaBUTENL 3asBHTENs) MNPEACTABIsSET HeoOXOMMMBIE JOKYMEHTEI,
yka3aHHbIe B MyHKTe 10 HacTosero AJMUHHCTPAaTUBHBIM perjlaMeHTa.

17.1.2.B ciydae HaJIM4usi OCHOBaHUH, NPeyCMOTPEHHBIX ITyHKTOM |2 HacTosiero
AIMUHHCTPATHBHOIO periamenta, crenuanucroM MOI] 3aseutemo (mpencTaBUTENIO
3asiBUTENsI) BRIZAETCS pellleHHe 00 oTkasze B IpHeMe JOKYMEHTOB C yKa3aHWeM MpPHYHH
0TKa3a B CpoK He nmozaHee 30 MUHYT C MOMEHTA MOJTy4eHHs OT 3asBUTeNs (MpeICTaBUTeIIs
3asBUTENIS) JOKYMEHTOB.

17.1.3.B ciryyae eciid OTCYTCTBYIOT OCHOBaHHUS JJIsl OTKa3a B IpHUEeMe JOKYMEHTOB
cnenuamucr M®L] npuHMMaeT npejcTaBieHHble 3asBHTeNeM  (TIpeACTaBHTeleM
3asiBUTENs)  JOKYMEHTHI, 3aNOJHSE€T W  pacledaTblBaeT  3asBICHHE, KOTOPOE
NOANHUCHIBaeTCs 3asiBUTENeM (TIpeJICTaBUTeNeM 3asBUTeNs) B NPUCYTCTBHM CIEHHATHCTA
MO®II. B ciyyae ofpameHusi npeacTtaBuTessi 3asBHTENsT HE YIOJHOMOYEHHOrO Ha
nojnucanne 3asBleHHUs, INPEACTaBIsAEeTCS TOANUCAHHOe 3asiBUTeNeM 3asBlEHHE B
3aBUCHMOCTH OT OCHOBAHHS 0GpaIleHHs.

17.1.4.Cienanuct M®IL] CKaHUpYeT TIpeJICTaBJIeHHEIe 3asBHTEIEM
(mpencraBuTeneM 3asBUTENS) OPHTHHANBI JIOKYMEHTOB U (JOPMUPYET SIEKTPOHHOE JIEJI0 B

Mogyne M®ILl EUC OY, pacneuaTeiBaeT M BbIJaeT 3asBHTENO (IPeACTABUTEIIO
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3asBUTEN) BBIMUCKY B IOIyYEHHH 3asBICHUS, JOKYMEHTOB C yKa3aHHEM HX MEPedHs H
KOJIMYECTBA JIMCTOB, BXOJJINEro HOMepa, JaThl MOJy4YeHHs U JaThl TOTOBHOCTH
pesynbTata npeiocTaBiaeHusi MyHHIUIAIEHOH YCITyTH.

17.1.5. DnexTpoHHOe Aeno (3asBieHue, IpHIaraeMble K HeMy JOKYMEHTEI, BBIITHCKA)
noctynaer u3 Moxyns M®L] EMC OY B Moayns oxaszanus yeayr EMUC OV B jgeHs ero
(hopmHpoBaHuS.

17.1.6. B M®L] 3asButemo (mpexacraButento 3asButelsi) obecrneueH OecruiaTHBIN
poctyn k PIII'Y jns  mpenmocraBneHuss MyHULMNANBHOW YCIYTH B TOPSJIKE,

NpeayCMOTPEHHOM B IyHKTe 17.1. HacTosmero AIMUHHCTPATHBHOTO PErIaMEHTa.

17.2. Obpawenue 3a okazanuem Mynuyunanvrot yeayeu nocpeocmeom PIITY

17.2.1.Ina  nonmy4yenuss MyHUIMIATBHOH ycinyrd 3asiBUTeNb  (IIPEACTABHTEND
3asBuTeNs, YNOIHOMOYEHHBI Ha MOJNHcaHWe 3asBlieHHs) aBTOpU3yeTcs B EauHOi
cucreMe HAeHTHOHKAIMM W ayTeHTHuKkauwu (ganee — ECHA), 3areMm 3amnosHser
3asBreHUe C MCIOJIB30BAHUEM CNELHANbHOM HHTEPAKTHBHOM ()OPMBI B 3JIEKTPOHHOM
Bujie. 3anonHeHHoe 3asBlIEHHE OTIPABISIET BMECTE C NPUKPEIUIEHHBIMH 3J1eKTPOHHBIMU
o0pasaMH [OKyMEHTOB, yKa3aHHBIMH B IyHKTe 10 HacTosiiero AJMHHMCTPATHBHOIO
pernamenta. Ilpu asropusanuun B ECHA 3asBneHne c4dTaeTcsi MOANUCAHHBIM MNPOCTOH
9JICKTPOHHOM MOANMKCBIO 3asBHTENs (NpEeICTaBUTENsI 3asBHUTENs, YIOJIHOMOYEHHOro0 Ha
NoJAMNKCaH1e 3asiBIICHNUS ).

17.2.2.B ciyuyae obpamieHus npeacTaBuTeNsi 3asBUTENs, He YIOJITHOMOYEHHOT0 Ha
TNoANUcaHre 3asBlIeHHUs, IPUKPEIUISETCs JIEKTPOHHEIA 06pa3 3asBIeHHs, MOAMHCAHHOTO
3asBHTENIEM.

17.2.3. OtnipaBieHHoe 3asgBleHHe M JOKYMEHTHI IOCTYNaioT B Momynk okazaHus
yeayr EMC OV. |

17.2.4. JIns nony4yenust MyHuIMnansHoit ycnyru 3assutens Gpopmupyer 3asBicHue
B JJIEKTPOHHOM BHJI€ C HCroab30BaHueM Jlnunoro kabunera na PIITY ¢ npunoxeHnem
(aiinoB He0OXOAHUMBIX JOKYMEHTOB.

17.2.5. OTripaB/ieHHble IOKyMEHTBI MOCTYNAIOT B AJMHHHUCTDAIHMIO H TPOXOMIST
Npe/BapuTeNbHylo  TpoBepky. O ~pesynbTaTax NpeiBApPHTENBHOIO  PACCMOTPEHHS
3asiBUTeNh yBENOMIISETCS M3MEHEHHEM cTaTyca 3asBieHMs B JIudHom KaGuHere
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Sasputenss. Ecid HOKYMEHTHI KOPPEKTHBI, OPUTHHAJIBI JOKYMEHTOB JIOMKHBI OBITH
TIpe/IOCTaBIIeHb! 3asBUTENEM B M®I] B Teuenue 15 pabounx IHeH mocie MoIyvyeHHs
yBeIOMJIEHHs] O TOTOBHOCTH Pe3yJIbTaTa IpelocTaBieHuss MyHUIMIaIbHO! yCIIyTH.

17.2.6.Tlepenava 3asBUTEIEM OPHIHHAIOB JOKYMEHTOB M MX CBEpPKa COTPYIHHKOM
M®OIL] ¢ [OKyMEHTaMH, MOJYyYeHHBIMH B 3NEKTPOHHOH (opMme, OCYLIECTBIseTCs IpU
MOoJTy"deHHH 3asiBUTENIEM pe3yJIbTaTa OKa3aHHs MyHUIUIAIbHON yCIIyTH.

17.2.7.B cilydae COBIaJeHHUs NPEACTABICHHBIX OPHIMHAIOB JOKYMEHTOB C HX
KONMSMH, TIPEACTaBICHHBIMH B 3JeKTpOHHOM BHze, 3assutens (IIpeacrasBurens
3agBHUTENs) B MpUCYTCTBHU crienuanucra M®L] moamuceiBaet 3asiBieHHne 00 OKazaHUH
MyHHIMIATEHON YCIyrd COGCTBEHHOPYYHOH TOANMHUCHIO (3allOJHEHHOe 3asBleHUE
pacniedatsiBaeT crierpanuct MOLI).

17.2.8.B cinyd4ae, eciii OpHUrHHaibl JOKYMEHTOB HE COOTBETCTBYIOT AOKYMEHTaM,
MOIaHHBIM B BJIEKTPOHHOW (hopMe, TO pe3yibTaT OKasaHus MyHHIMIAILHOH YCIyrH
aHHynupyeTcs. [lo uroram npoBefeHUsi cBepkKH (OPMHpPYeTCsi akT 00 aHHYJIMPOBAHHH
pe3yinbTaTa IMpeJoCTaBIeHUss MyHUIMNATBHOH YCIyrH, KOTOPBIH MOANMMCHIBACTCS
3asBUTENEM.

17.2.9.3asiBUTENb TPEJOCTABISET JJOKYMEHTHI, O(QOpPMIIEHHbIE B COOTBETCTBHH C
TpeOoBaHUAMH, yKa3aHHBIMH B [IpunoxeHu#u 7 K HacTosIeMmy AIMHUHUCTPATHBHOMY

periiaMeHTy.

18.Cnocobut nonyuenun 3aneumenem pe3yibmamos RPeOoCasieHus

Mynuyunanvhoit ycayzu

18.1. B 3aBucumocTH OT crnocoba IONy4eHHs — pe3ysibTara, 3asBHTEIb
YBEIOMJIIETCS O TOTOBHOCTH pe3yJbTaTa NpeJoCTaBIeHUs] MyHULUNATLHON yCIyru
CleIyIOIMMH criocobamu:

18.1.1. - - 4epe3 JIuunsli kabuner Ha PIITY;

18.1.2. nocpezctBoM cepsuca PITTY «Y3HaTE CTaTyC 3asBIEHUS.

Kpome Toro, 3aseutens (IIpencraBuTens 3asBUTENS) MOXET CaMOCTOATENLHO
MOTy4YUTh MH(OPMAIMIO O TOTOBHOCTH pe3yibTaTa MpefoCTaBieHHs MyHHIUNanLHONH
yenyrd no TenedoHy LeHTpa TeleOHHOro OOCHy)KHBaHUsS HaceleHHs MOCKOBCKOM

obnactu 8(800)550-50-30.
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18.2. Pe3ynbraT npenoctaBiaeHusi MyHHIUMIATBHONR yCIyr MOXET OBITh IOJIy4eH
CIIeIyIOIUMHE CrIocobamu: , :

1821, gepe3 JInuneli kabuner Ha PIII'Y B BHIE 271€KTPOHHOrO JOKYMEHTA,
MOJMHCAHHOIO YCHJIEHHOH KBalHM(DUIMPOBAaHHON LM(POBOH MOAMHCEIO OTBETCTBEHHOIO
JHLa;

18.2.2, gyepe3 M®I] Ha 6ymMakxHOM HOCHTEIE.

18.3. Pesynbrar npenocraBieHdsi MyHUIIUNIATBHON YCIyTd BBIAAeTCst 3asiBUTENIO

yepe3 JInunsiit kabuner Ha PIITY umi 8 M®I] no ncteueHnu cpoka, yCTaHOBIEHHOTO /st

npenocTaBieHuss MyHHILUIATEHON yCIyT .

19.Tpebosanus k nomewienusam, ¢ Komopoix npedocmagnsemesa Mynuyunansnas

yeayza

19.1.TpeGoBanust K MOMeIIEHHsM, B KOTOPBIX IMpeAoCTaBjisieTcsi MyHHUIMIATbHAs

ycnyra, npuBezieHsl B [IpuioxeHuu 9 k HacTosIeMy AJIMHHHCTPATUBHOMY perJiaMeHTYy.

20.IToxkazamenu docmynnocmu u Kavecmea MyHULURAIbHAA YCay2a

20.1.TToxasareny JOCTYITHOCTH M KauecTBa MyHHI[HIIANBHOMN YCIyTH IPUBEAEHBI B
[punoxenuu 10 x HacTosIeMy AIMUHUCTPAaTUBHOMY PErJIaMeHTY.
20.2.TpeboBanus K 0OeCNeYeHHI0 JOCTYMHOCTH MyHHUMNAIBHON YCIyrd [uis

WHBAJIMIOB - mpuBeneHsl B [lpumoxenuu 11 k HacTosimemMy AIMHHHUCTPATHBHOMY

perjameHTy.

21.Tpebosanus opzanuzayuu npedocmasienus MyHuKURaIbHOU yeayzu 6

INEKMPOHHOU (hopme

21.1. B anextpoHHO# (opme NOKYMEHTbI, yKazaHHble B myHKTe 10 HacTosiero
AMUHHUCTPaTHBHOTO perjiaMeHTa, oAaroTes mocpeactsom PIITY.,

21.2.Tlpu mopmave JMOKYyMEHTHI, yKazaHHble B MyHKTe 10 AJMHHMCTPaTMBHOTO
perjiaMeHTa, MpUJIaraioTes K SJIeKTPOHHOK GopMe 3asiBeHus B BUjle OTAeNbHBIX (aiiios.

KomuyecTBo  (haiiioB  JOMKHO —~ COOTBETCTBOBATH  KOJWYECTBY JOKYMEHTOB, a
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mm:zmmomm:«._n ¢aiina TOIDKHO :mwmoum,_.w UIEHTHQULIHPOBATh JOKYMEHT H KOJIMYECTBO
JIMCTOB B JIOKyMEHTE.

21.3.Bce JOKYMEHTHl JOJDKHEI OBITH OTCKaHHPOBaHBl B PACHPOCTPAHEHHBIX
rpaduyeckux (opmarax (aiioB B LBETHOM pexuMe (paspelleHHe CKaHHPOBAaHMs — He
Menee 200 Touek Ha oiiM), OGECTICUHBAIOMIEM COXpAHEHHE BCEX ayTEHTHHHBIX
TPU3HAKOB TIOJUTHHHOCTH, a HMEHHO: rpadudeckoil TOANMCH ML, TeYaTH, yrioBOro
mtamna Gnanka.

21.4.3asBUTENb UMEET BO3MOMKHOCTh OTCIIEKHBATh X07 00paboTKH HOKYMEHTOB B

JInunom kabuHeTe ¢ MOMOLIBIO cTaTycHo# Moaenu PIITY.

22.Tpebosanus k opzanusayuu npedocmasnenun Mynuyunanoroit yciyeu ¢ M@IL]

22.1. Opranu3auys MpeocTaBieHus MyHHIUMAnEHOH ycnyrn Ha Gase MOL]
OCYIIECTB/ISIETCS B COOTBETCTBHH C  COTVIALIGHHEM O B3aUMOJCHCTBHHM  MEXY
AIMUHHCTpauMed H Zv\:snmzmavmoﬂ Oro/pKkeTHOE — ydpexkaeHue  MoxkaiicKkoro
MyHULUIILHOTO  paiioHa MockoBekoit obnmact  «MHOrohyHKIHMOHANBHBIA LEHTp
NPEIOCTABICHHsST TOCYAapCTBEHHBIX W MYHMIMNAIBHBIX YCIyr», 3aKIOYeHHBIM B
TMOpSIZIKE, YCTAHOBJIEHHOM JIEHCTBYIOLIMM 3aKkoHonarenbcTBoM. Ilepewens ML, B
KOTOPBIX OpPraHM3yeTcs NpefocTaBieHHe MyHWIMNANIbHOH YCIyrd B COOTBETCTBHH C
COrJIAlIEHHEM O B3aMMOJEWCTBHH, NpHBOAUTCS B [IpUIOKEHHMH 2 HACTOSIIETO
AJIMHHHCTPaTHBHOTO PErIaMEHTa.

22.2. 3asBUTENs MOXET OCYHIECTBUTH IIPEIBAPUTEIBHYIO 3alMCh Ha I0jaady
3assienus B MOL] ciieayromumu criocobamu mo cBoeMy BeIGOpY:

a. npH TA9HOM obpamennu 3asBurens B MOLI;

6. no tenedony MOILI;

B. nocpezacTsoM PIITY.

22.3. Tlpu npexBapHUTeIbHOM 3aMUcH 3asiBUTENh COOOINAeT CleyIolIne IaHHbIE:

a. ewZEES. HMsi, 0T4eCTBO (TIocie{Hee PH HAJTHYNH);

0. KOHTAKTHBIH HOMep TeledoHa;

B. aJipec 3J1eKTPOHHOM MOYTHI ([P HATHYKH);

T )KeJlaeMble JIaTy W BpeMs TPe/ICTaBICHHUS JOKyMEHTOB.

22.4. 3asBHUTEIO COOOLIAIOTCS AaTa U BpeMs NpHeMa JOKyMEHTOB.
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22.5. Tlpu OCyILIeCTBICHHH IpeABapUTENIbHON 3anucy 3asiBUTENb B 00s3aTeIbHOM
nopsiike MH(GOPMHUPYETCst O TOM, YTO NpeJBapHTeIbHas 3alliCh aHHYJIMPYETCsi B Cllydae
€ro HesIBKH I10 HCTeYeHHUHU 15 MHHYT C Ha3HAYEHHOr0 BPEMEHH IIpUEMa.

22.6. 3asBuTenb B 1060€ BpeMs BIpaBe OTKAa3aThCs OT MPeABapUTEILHON 3aIIUCH.

22.7. B otcyrctBuM 3asiBUTened, 0OpaTHBIIMXCS IO MNpeJBAPUTENBHOHN 3alucH,

oCyILIeCTBIsIeTCs TpHeM 3asBuTesIeil, 0OpaTHBILHXCS B OPSAKE OYepe/IH.

111. ncn.—.NW. nocJ1e/10BaTe/IbHOCTH H CPOKH BBINOJIHEHHUSA aAMHHHCTPATHBHBIX

npoueayp, TpeGoBaHUs K NOPSAKY HX BbINOJHEHHS

23.Cocmas, nocn1e008amenbHOCHb U CPOKU GbINOJHEHUA AOMUHUCHIPAMUBHDIX

npouedyp (Oeticmeuii) npu npedocmasnenuu MynuyunanbHoi yciuyzu

23.1.Ilpenocrapnenne MyHHUIMIIAIBHON YCIyrd BKJIIOYaeT B cebs ciemyromue
aJIMHHUCTPATHBHBIE MTPOLIEYPhI:

1) npueM 3asBIeHHs M JOKYMEHTOB, HEOOXOAMMBIX JUIi MpPeAOCTaBICHHs
MyHHUIUNATBHOH yCITyTH;

2)  obpaboTka M IpeJBapHTEILHOE PACCMOTPEHHE 3asiBICHHs H IPe/ICTaBISHHbIX
JIOKYMEHTOB;

3)  TpuHATHE pelIeHus O MpefocTaBleHHH (00 OTKaze B MpPeNOCTaBICHHH)
MyHununaneHOH yciayrd U odopMiIeHHe pe3yibTaTa MpejocTaBieHus MyHUIUNATbHOM
ycIIyTu 3asiBUTEIIIO;

4)  BBIJaya pesyibTaTa MpefocTaBieHus MyHHIMNaIbHOH yClyTH.

23.2. TlepeueHb aqMUHHCTPATUBHBIX TpPONENYyp MNpH OOpAaIICeHHH 33 OT3HIBOM
3asBlIeHHs Ha IpejocTaBiIeHre MyHHIHUITATBHON YCITyTH:

1) npueMm 3asBiIeHHs 00 OT3bIBE W Iepejada €ro B  MOApa3JelieHHe
AJIMUHHCTpAIUH, HEMOCPEICTBEHHO OKa3bIBatolee MyHHUIUNAIBHON YCIIyTH 3asBUTEIIIO;

2)  paccMOTpeHHe 3asiBIeHHUs 00 OT3LIBE;

3) nepemava B MO®IL] NOKYMEHTOB, MpPEAOCTABIEHHBIX 3asBUTENEM IS
npeaocTaBaeHuss MyHUIUMIIANBbHON YCITyTH, JUIs BpYYeHUs UX 3asBUTEIIO;

4)  BpyueHue noKyMeHTOB 3asBuTeno B MDILI.

23.3. Kaxnas aJIMHHHCTPaTUBHAs MpOLEAypa COCTOUT U3 aJMHHHCTPATHBHBIX

20

neictBuit, [lepedeHb W coaep)KaHWe aIMUHHUCTPATHBHBIX JAEHCTBUH, COCTaBISIOLIMX
KaXIyI0 aIMHHUCTPATHBHYIO NpOLERypy, npuBejeH B [Ipuioxenuu 12 K HacTosAlEMY
AIMUHHCTPaTHBHOMY perjiaMeHTy.

23.4. Bnok-cxema mpejpocTaBieHHs MyHHLIUNANbHONW YCIyrd [MpHUBEJeHa B

Ipunoxxenun 13 x HacToseMy AIMAHHUCTPATUBHOMY PETJIAMEHTY.

IV. lopsinok u popmMbI KOHTPOJISI 32 HCIOJHEHHEM AAMHHHCTPATHBHOIO

perjaMeHTa

24.ITopadok ocyuiecmenenus KOHMPOA 3a COOI00eHUEM U UCROJIHEHUEM
00121CHOCHHBIMU JIUHAMU, 20CYOAPCMBEHHbIMU CILYICAUUMU U CRERUANUCAMU
Aomunucmpayuu nonodicenuii AOMUHUCMPAMUBHO20 PEIAMEHMA U UHbIX
HOPMAMUGHIX NPAGOGLIX AKMOG, YCIMAHABIUCAIOULUX MPeDOCANUA K

npedocmaenenuio MyHuyunaibHou ycayzu

24.1. KoHTponp 3a coOMoeHHEM JODKHOCTHBIMHM JIMLIAMH AJIMUHHCTpPALUH
TIOJIO)KEHUH HACTOSILEro AJMHHHUCTPATUBHOTO perjaMeHTa M HWHBIX HOPMATHBHBIX
NPaBOBBIX aKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHHs K NPEJOCTABICHUI0 MyHUILHUNAIBHOI
YCITyTH, OCyILeCTBIIsIeTCs B (hopme:

1) Texymero KOHTpoJIs 3a COOJIOJICHHEM IIOJHOTHI M KauyecTBa IPelOCTaBICHHSI
MyuununansHol ycnyru (nanee - TeKyImuii KOHTPOJIb);

2) KOHTPOJISI 32 COOJII0OA€HUEM MOPsIKa PeAoCTaBIeHHss MyHHUIINIATBHON yCITyT .

24,2. Texymui KOHTPOJIb  OCYIIECTBJSIET PYKOBOAMTENb AIMHHUCTPALUK
Moxaifckoro MyHHIMNATBHOTO paioHa MOCKOBCKO#H 00JIaCTH M YIOJHOMOYEHHBIE UM
JIOJDKHOCTHBIE JIUIIA.

24.3. Texkymuit KOHTPOJb OCYIIECTBISIETCSs B TOpPSJKE, YCTAHOBIEHHOM
pykoBoauTeneM AQMHMHUCTpanuu MokalCKOro MyHHIMIIAIBHOrO paifoHa MOCKOBCKOM
061acTH, Ul KOHTPOJIS 32 HCIIOJHEHHEM [IPABOBEIX aKTOB AIMUHUCTDALIUH.

24.4. KoHTpoms 3a COGIIOZIEHHEM TMOpSJAKA IPEeNOCTABICHHS MyHununansHoOH
yCIyrH OCYILECTBISACTCS MuHHCTEPCTBOM roCy/IapCTBEHHOTO yTIpaBJIeHus,
HHPOPMAIIMOHHBIX TEXHOJIOTHH ¥ CBA3M MOCKOBCKOW 06JIaCTH B COOTBETCTBHH C

HOPSIIKOM, YTBEpPIKJIEeHHBIM TIOcTaHOBJIeHHeM [IpaButenscTBa MOCKOBCKOW 061acTH OT
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16.04.2015 Neo 253/14 «O6 yrtBepxaeHuH Ilopsiika OCYIIECTBIEHHS KOHTPOJS 3a
TNpPEJOCTAaBICHHEM TOCY[apCTBEHHBIX H ~MYHHIHMIAIBHBIX YCIYI HA TEpPPUTOPHH
MockoBckoif obnacTH W BHeceHMH H3MeHenuit B Ilonoxkenme o MunHcTepeTBe
roCy/lapCTBEHHOT'O YTIpaBJIeHUs, WHPOPMALMOHHEIX TEXHOJOTHH MU CBA3M MOCKOBCKOM
obnacti» ¥ Ha OCHOBaHUM 3akoHa MockoBckoit obnactu ot 04.05.2016 Ne 37/2016-03

«Konexc MockoBckoii 0671acTi 00 aIMUHHCTPATHBHEIX IIPaBOHAPYIIIEHUSIX).

25.I1opadok u nepuoduurnocms ocyujecmenenun TeKyuiezo KOHMpPOas nOAHOMbL U
Kauecmea npedocmasnenus Mynuyunanohoi yenyzu u Konmpons 3a

cobnrodenuem nopsaoxa npedocmaenenus MyHUWURATbHOU yeay2u

25.1. Texkymui KOHTPOIb OCYIIECTBISETCS B (hOpMe MOCTOSHHOIO MOHMTOPHMHIA
peleHuii ¥ IeHCTBMH y4acTBYIOIIMX B MPENOCTaBICHHH YCIYr JOJPKHOCTHBIX JIHIL,
pabOTHUKOB ~AJMHMHHCTpPAllMM, a Takke B (OPMe BHYTPEHHHMX NPOBEPOK B
AJMWHUCTpPALMK 110 3asBJIEHUAM, OOpAIeHUsIM H XKano0aM rpaxiaH, UX o0beJHHEeHUI 1
OpraHM3alMii Ha peuleHMs, a Takke NeHCTBHUs (Oe3meWCTBHs) MODKHOCTHBIX JIHII,
MyHHULUHUIATBHBIX  CIY)KAlUMX W pabOTHHUKOB AJIMHHHCTPALMH, Yy4acTBYIOUIUX B
NpeJ0CcTaBlIeHud MyHUIUIIATBHOM yCITyrH.

25.2. Tlopsinox ocymecTsienusi TeKymero KOHTPOJSL YTBEPKIAAET PyKOBOIHUTEIb
AnmuHKCTpanud MojkalicKoro MyHHULHNATEHOTO paifoHa MOCKOBCKOM 061acTH.

25.3. KoHTposne 3a COGMIONEHMEM MOpSAKA IPEeNOCTABIEHUS MyHHIMIAIBLHOMN
YCIYTH OCYHIECTBIISIETCS. YIIOJHOMOYEHHBIMH. JODKHOCTHBIMH JIMI@MH MHHHCTepCTBA
TOCYdpCIBEHHOTO YIIPaBJIeHUs, HHOOPMALMOHHBIX TEXHOJIOTHH U CBSI3M MOCKOBCKOWH
00MacTH  MOCPEACTBOM  MNpPOBENEHMsS IUIAHOBHIX M  BHEIUIAHOBBIX  MPOBEPOK,
CHCTEMATHYECKOr0 HaOMIONEHHs] 332 MCIIOJHEHHCM OTBETCTBEHHBIMH  JOJIKHOCTHBIMHU
JTULAMHA gZSmxogmpss TIOJIOXKEHHUM HACTOAIIEr0 AJIMHHHCTPATHBHOTO PErJIAMEHTA 4 B
4acTH coOOIeHHs OPSIKA NPeIoCTaBIeH:Hs MyHUIMIATEHOH yCTyTH.

25.4. TlnaHoBble MPOBEPKH AJIMUHHCTPAlMH MPOBOATCS HE Hallle OJHOTO pasa B
TO/\ B COOTBETCTBHH C €XKETOJAHBIM IIAHOM NPOBEPOK, YTBEPXKAaeMbIM MHHHCTEPCTBOM
TOCYJapCTBEHHOIO YIPAaBIICHUs, HMHGOPMALMOHHBIX TEXHOJOIMH U CBS3M MOCKOBCKO
obnacru.

25.5. BHenaHOBBIE NIPOBEPKU AMHHHCTPALMH POBOIATCS MO HCTEYEHHIO cpoka
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HCTIOJIHEHHsI paHee BBIJAHHOTO YIOJIHOMOYEHHOIO JODKHOCTHOrO JMLa MuHHCTepCTBa
rOCYZIapCTBEHHOTO YIIPaBJIeHHUs, HH(GOPMALMOHHEIX TEXHOJOTMH M cBsi3H MOCKOBCKON
obnacty mpejAnrcanusi 00 yCTpaHEHWH paHee BBISBICHHBIX HapyLIeHHH, TIOCTYIUIEHHUs B
MUHHCTEPCTBO rOCYAapCTBEHHOrO yNpaB/IeHUs, HHPOPMAIMOHHBIX TEXHOJIOTUI U CBS3H
MockoBckoii o6nacTi oGpaluenuii, 3asBaeHuil U Kano6 (U3MYECKUX M IOPHIMYECKHUX
ML, uH(GOpPMAalHUW OT OpraHoOB TIOCY/JapCTBEHHOH BIACTH M OpPraHOB MECTHOrO
omz.ownvmwuom:m. U3 CPe/ICTB MaccoBOU MHGOpManuu o ¢aKkTax HapyIIEHHI HAaCTOSIIEro
AJIMHHHCTPAaTHBHOIO  periaMeHTa M UHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,

YyCTaHaBIIMBAKOUIUX AﬁQQOmNIEM K MpPEeAOoCTaBIICHHIO YCIIYTH, HA OCHOBaHWH .H_Uomowm::m

IPOKypopa.

26.0meemcmeeHHOCHb 00NICHOCIHBIX JIUY, MYHUKURATbHBIX CAYICAULUX,
pabomuuxos Aomunucmpayuu u M®I] 3a pewenun u deiicmeus (6eszdelicmeue),
npunumaemole (0CYU{ECMEIAEMbIE) UMU 6 X00€ NPEOOCMABICHUSA

MyHnuyunansnoi ycnyzu

26.1. JIOJDKHOCTHBIE ~ JHMLQA, MYHHUIUNAIbHBIE CIy)Xallde ¥  CIEHAUCTHI
AIIMHHUCTpAlLIMY, OTBETCTBEHHBIE 3a IIpefOCTaBlIeHHe MYHMIMIATEHOW yCIyrd o
Y4JacTBYIOIIME B NPEAOCTaBICHHH MyHHIUNAIBLHONW yCIIyTH, HECYT OTBETCTBEHHOCTH 3a
NpYHUMaeMble (OCYILECTBIAEMBIE) B XOJIe NpeJocTaBieHus MyHHUNNAIBHON yCiIyrd
pemieHus U geicTBus (6e3elicTBHE) B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoi
Denepanu.

26.2. HenomHoe MM HeKadyecTBEHHOE NpejiocTaBlieHne MyHHIUIAILHON ycayry,
BBISIBJIEHHOE B Ipolecce TeKyIero KOHTPOIs, BIEYET NMpHMEHeHHe ANCLHMILUIAHAPHOIO
B3BICKaHHs B COOTBETCTBHH € 3aKOHO1aTe)IbcTBOM Poccuiickoit Denepanuu.

26.3. Hapymienue nmopsjka npefocTaBleHus MyHHIUIAIBHOM yCIIyTH, TIOBJIEKIee
HempenocTaplieHne MyHHLUMNANeHOH  ycimyrw 3asBATem0, JOO  IpeaocTaBiIeHHEe
MyHuuunaneHolt  yciyru  3asBMTENIO C  HAapyIIeHHEM yCTAHOBJIEHHBIX  CPOKOB,
NpeycMaTpuBaeT  aJMHHUCTPAaTHBHYIO  OTBETCTBEHHOCTH  JOJDKHOCTHOrO  JIMLA
AIMHHHCTPAIUH, OCYIIECTBIISIONIEro HCIIOJIHUTEIBHO-PACIIOPSANTENLHEIE TIOTHOMOYHS B
cooTBeTcTBHU ¢ 3akoHOM MockoBckoii o6macti ot 04.05.2016 Ne 37/2016-03 «Kojekc
MockoBckoit 06nactu 06 aIMUHHCTPATHBHEIX IIPABOHAPYILIEHHUAX).
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26.4. K HapymeHHAM MOpsjKa IIpeJocTaBieHHs MyHHUIMNAIBHON —yCIyTH,
YCTaHOBJIEHHOTO HACTOAIIMM AJMHHUCTPATUBHBIM pPErJlaMEHTOM B COOTBETCTBHU C
@enepanbHpiM 3aKkoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3auuy MpefoCcTaBIeHUs
roCy/lapCTBEHHBIX H MYHUIMIIAIBLHBIX YCIIyT» OTHOCHTCS:

1) TpeGoBanue ot 3asgBuTeNs (NpeACTAaBHTENs 3asBUTeNs) MpPEACTaBICHHS
JOKyMEHTOB M HMHGOpPMAallMM MIH OCYLIECTBICHHs JEHCTBHMH, MNpeJCTaBIeHHME WIIN
OCYLIECTBIICHHE KOTOPHIX HE TMpPEeJyCMOTPEHO  HACTOSIMM  AJMUHHCTPATUBHBIM
periiaMeHTOM, HHBIMH =~ HOPMATHBHBIMH ~ IIPAaBOBBIMH  aKTaMH,  peryJHpyIOLIHUMU
OTHOLICHWs, BO3HUKAIOILKE B CBA3M C MPEJIOCTaBIeHeM MyHUIUIIAIBHON YCIIyTH;

2) TtpeGoBanue oT 3asBHTeNns (IpeACTaBUTENs 3asBHTENA) IPEeACTaBICHHUS
JNOKYMEHTOB M HH(OpPMAl[M{, B TOM YHCJIE MOATBEPXKIAIOUIUX BHECEHHE 3asBHTENEM
IIaThl 3a MpejocTaBleHHe MyHHLUNANBHOH yCIyrd, KOTOpble HAaXO[ASTCS B
pacropsDKeHHH — OpraHoB, — INpPEJOCTABISIONIMX  MyHHIMNANBbHYIO — YCIYry, — HHBIX
rocy1apCTBEHHBIX OpraHoB, OpraHoB MEeCTHOTO CaMOyITIpaBIIeH s 60
TMOJBEIOMCTBEHHbIX OPraHMU3aLMH, Y4acTBYIOIIMX B NpeJOCTaBiIeHHH MyHHLIMNATLHON
YCIIYTH B COOTBETCTBUH C HACTOAMIUM AJIMHHUCTPATHBHBIM PETIAMEHTOM;

3) rtpeGoBanue ot 3asButens (TMpeiCTABHTENs 3asBUTENA) OCYIIECTBICHHS
JCHCTBUM, B TOM YHCIIE COTIACOBAHHil, HEOOXOMUMBIX [UIsl MOTyueHus MyHUIHIAIbHOMN
YCIIYTH M CBA3AHHBIX ¢ OOpaIlleHHeM B HHbIE TOCY1apCTBEHHbIE OPTaHbl, OPraHbl MECTHOTO
CaMOYNPAaBICHHs, OPraHW3aluyW, [Uis MNpeJoCTaBleHnss MyHUIUNAIBHON yCIyrH He
NPeyCMOTPEHHBIX HACTOSAIMM AJIMHHHCTPATHBHBIM PEriiaMeHTOoM;

4) HapylleHHe CpOKa pPErHCTpalMH 3asBieHHs 3asBuTeNs (NpeJCTaBHTEIIs
3asBuTeNs) O  MNpPeJOCTABIeHHH  MyHHUMIAIBHOH  yCIyrH,  YCTAaHOBIEHHOIO
AJIMMHUCTPAaTHBHEIM PErIAMEHTOM;

5) HapylleHHe CpoKa NpeioCcTaBieHns MyHHLHMNAIbHON YCIyTH, YCTAHOBIEHHOTO
AJIMMHUCTPAaTHBHBIM PETJIAMEHTOM;

6) oTkas B nMpHeMe JOKYMEHTOB y 3asBuTens (IpeJCTaBHTEIs 3asBUTENS), €CIU
OCHOBaHMs [ OTKa3a He MPeyCMOTPEHBI AJIMHHUCTPATUBHEIM PErIaMeHTOM;

7) oTKa3 B NpefoCTaBIeHHH MyHHLMIANBHOMN YCIIYTH, eCIH OCHOBAHMS JUTA OTKa3a

HE NMpEenyCMOTPEHBI EZSENOHUNHS&IEZ periiaMeHTOM;
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8) HeMOTHBHPOBAHHBI OTKa3 B MpeOCTaBleHnd MyHHLMNANLHON ycnyrd, B
Cllydae OTCYTCTBHS OCHOBAHHIT U1l 0TKa3a B npeaocTaBleHHd MyHUIUNAIEHON YCIIYTH;

9) oTka3 B HCIpPABICHHWH [OMYIIEHHBIX ONEYaTOK W OMIMOOK B BBIAAHHBEIX B
pe3ynbTare NpefocTaBieHuss MyHHIUNATbHON YCIYrH NOKyMEHTax, JHO0 HapylieHHe
YCTaHOBIIEHHOT'O CPOKA TaKUX HCIPABIICHUIA.

26.5. JIOIDKHOCTHBIM JIMIIOM AJIMHHHCTPALiH, OTBETCTBEHHHIM 3a COOJIOJAEHHE
HOpsiika  TpefocTaBieHuss  MyHHUIWNANBHON  YCIIyrH, SIBISIFOTCS — PYKOBOIMTEIH
CTPYKTYPHOTO TOApa3fiesieHiss AJIMUHHCTPALMH, YKa3aHHOrO B IyHKTe 5.1. HacTosmiero

>hZEmquﬁmﬁﬁw:Oﬁo periaMeHTa.

27.ITonoscenusn, xapaxkmepusyouque mpebosanun K nOpaoKy u popmam KoHmposn
3a npedocmasnenuem MyRuyunanbHou yeayzu, 6 MoM HUCIe CO CHIOPOHbI

2pasicoan, ux 00veOuHeHuil U OP2AHU3AUUL

27.1. TpeGoBanusiMu K mnopsaky M ¢opmam Tekymero KOHTponsi —3a
npezioctaBieHHeM MyHUIUIAIBHON YCITYTH SBISIOTCS:

- HE3aBHCHMOCTb;

- THIaTEeJIbHOCTb.

27.2. He3aBUCHMOCTh TEKYILETO KOHTPOJISI 3aKIIOYaeTCsl B TOM, JOJKHOCTHOE
JIMLO, YMOJHOMOYEHHOE Ha €ro OCYIIECTBIEHHE HEe3aBUCHUMO OT JODKHOCTHOIO JIMIA,
MYHHUIMIAIBHOrO  CIOy)Kallero, paboTHHKa AJMHHHCTPAlWH, YYacTBYIOIIEr0 B
npejocTaBieHHd MyHUIIMIATBHOR yCITyTH, B TOM YHCIIe HE HMEET POJICTBA C HUM.

27.3. JIOJOKHOCTHEIE ~ JIHIA,  OCYIIECTBIsIOIMe  TeKyluuil  KOHTponh — 3a
npefocTaBieHneM  MyHULUMNANBHOH  yCIyTH, HOJDKHBI ~ OPHHUMATh  MEpPBl MO
NPEAOTBPAILEHUIO KOH(IIMKTA HHTEPECOB TIPH MPENOCTaBIeHHH MyHHIUIANLHON YCITyTH.

27.4. TuaTenbHOCTh OCYIIECTBIEHHS TeKyllero KOHTPOJS 3a MpejocTaBIeHHeM
MyHHUMDIATBHOH  YCIIYTH COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIOJHEHHH
YIOJIHOMOYeHHBIMH JIMLAMH 00S3aHHOCTEH, IPeTyCMOTPEHHBIX HACTOSIIMM Pa3/IesioM.

27.5. Tpaxpane, UX O0BEJUHEHHS] U OPraHU3aLMK JUISl OCYIIECTBICHHS KOHTPOJIS
3a npefocraBieHreM  MyHUUMNANBHOH yCIYyrH HMMEIOT IpaBO HANpaBisTh B

AJIMUHHCTPAMIO HHAMBUAYaIbHbIE W KOJUIEKTHBHBIE OGPAIEHUS C MPEIOKEHUAMH 10

COBEPIICHCTBOBAHUIO IIOPAAKA IPeNOCTaBJIEHUS Zv\mgﬂdgrmom ycCiyru, a Takxe
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KanoObl U 3asBlIeHUs Ha JeHcTBUs (6e31elCTBH) JODKHOCTHBIX JIML AJIMHHHCTPALKK U
IIPHHSATBIE MU PELleHHs], CBI3aHHBIE C =voho,8.mw=mm:o: MyHHIHUTIaIBHON YCITyTH.

27.6. I'paxnane, ux oOBEAMHEHHUS U OpraHM3ALUH JUIS OCYILECTBIICHHs KOHTPOIIS
3a IpefocTaBleHHeM MyHHIMIANbHOH YCIYTH C Lelblo COONIIOAEHHS IopsaKa ee
Npe/IOCTABNIEHHs. HMEIOT TPABO HANPABIATH B MEHHCTEPCTBO TOCYAapCTBEHHOTO
yIpaBjleHHusl, HHPOPMALHOHHBIX TEXHOIOTHH U CBsi3 MOCKOBCKOW 06/1acTH %kanobbl Ha
HapyIleHHe JOJDKHOCTHBIMH JIMLAMH, MYHHIMITATBHBIMU CITyXKAIlUMH AIMHHHCTPALUH
MOpsAZIKA MTPeOCTaBIeHUss MyHAIMIATEHOH YCIIyTH, OBJIEKIIee ee HelpeACTaBIeHHEe HiTK
IpeJocTaBiIeHHe c HapylIeHHeM cpoka, YCTaHOBJIEHHOT'O HaCTOSILHM
AJIMAHHCTPaTHBHBIM PETIIAMEHTOM.

27.7. Kontpons 3a npejpocraBieHreM MyHHUHNATLHOW yCIyrH, B TOM YHCIE CO
CTOPOHBI TpaXIaH HMX OOBEIMHEHHH M OPraHM3aLMil, OCYIIECTBISAETCA [IOCPEACTBOM
OTKPBITOCTH [JEATEIbHOCTH AIMUHUCTPALMU IIPU IIPEAOCTaBIEHHH MyHHIIUNATLHOM
YCIIYTH, TIOJy4YeHHs IIOJHON, aKTyalbHOW M JOCTOBEPHOH HH(OPMALUHU O TOPSIKE
npejiocTaBieHuss MyHUIMNIANBHON YCITyrH ¥ BO3MOXKHOCTH JOCYAeGHOr0 paccMOTPEHHS
obpaienuii (xanod) B nporecce noryyerns MyHUIMNATBLHOH yCITyTH.

27.8. 3agBUTENH MOTYT KOHTPOJIHPOBATh IpeJocTaBieHre MyHHIMNIAIBHOM
YCIIyTH [yTeM IOJy4eHUs HHPOPMAIMH O XOZie NPeJOCTABIEHHH YCIYTH, B TOM YHCIIe O
CpOKax 3aBepLIeHHs] aJMHHHCTPATHBHBIX Mpoueayp (AeHcTBuil) mo TenedoHy, myTem

IUCBMEHHOrO 00palleHys, B TOM YHCIIe TI0 SJIEKTPOHHOM nouTe U uepes PITTY.,

V. Hocynebublii (BHecyneOHbI) NOPSIAOK 005KAI0BAHNS PelIeHHIl U 1eliCTBHIl
(Ge3neficTBHS) JOIKHOCTHBIX JIHI, MyHHIHNAIBHBIX CJY/KAIIHX, paGOTHHKOB
AZMHHHCTPALMH, 2 TaKKe paGoTHHKOB M®I], yuacTBYIOIIHX B NPeI0CTABIEHHH

MynuuunanabHoii yeayru

28.Ipaso 3aneumens nodams sncanoby na pewenue Admunucmpayuu u (unu)
deiicmeue (besdelicmeue) OONNCHOCHBIX UL, MYHUKURATOHBIX CILYAHCAUUX,
pabomnuxoe AOmunucmpayuu, a maksice pabomnuxos M®@I], yuacmeyougux ¢

npedocmasnenuu Mynuyunansnoii yeayzu
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28.1. 3asBuTenr uMeeT T1paBo obpaTtuThcs B AaMHHHCTpauuio, MOII,
MHUHHCTEPCTBO FOCYAapCTBEHHOTO YIpaBIeHHs, HH(GOPMAIIMOHHBIX TeXHOJIOTHI U CBA3U
MockoBcKoii 061acTy ¢ xajo00H, B TOM YHCIIe B CIEIYIOLIUX CIIydasix:

: C HapyIllleHHe CpOKa PErMCTpaluy 3asBieHHs 3asBUTENsS O MPeNOoCTaBIEHHH
MyHHAIMIaNTBHOM v&:vi\r YCTaHOBJIEHHOTO  HACTOSINUM  AJIMHHHCTPATHBHBIM
pEriIaMeHToM;

2) HapyleHHe cpoka NpeoCTaBICHHUs MyHununansHoM YCIIYTH,
YCTaHOBIEHHOT'O HACTOSAIIMM AJMHUHHCTPATHBHBIM PEeriaMeHTOM;

3)  TpeGoBanue y 3asiBUTENs JOKYMEHTOB, HE IPEIYCMOTPEHHBIX HACTOSIIUM
AJIMAHHCTPATHBHBIM PErJIAMEHTOM JUIs IpefoCcTaBlIeHHss MyHUIUIAIBHON YCITyTH;

4) oTka3 B npHeMe JOKYMEHTOB y 3asBHTeNs, €Clli OCHOBaHHMs OTKa3a He
NpeyCMOTPEHbI HaCTOSIIUM AIMUHHCTPATUBHBIM PErIaMEeHTOM;

5) oTKa3 B IpefoCTaBlIeHHH MyHHIHNIAIBHON YCIYTH, €ClIH OCHOBAHHUS OTKAa3a He
IpeIyCMOTPEHB! HACTOSIIUM A IMUHUCTPATUBHBIM PEerJIaMeHTOM;

6) TpeGopanme c 3asBHTeNs NpPH NPENOCTaBICHHH MyHHIMNAIBHON YCIyry
IJIaThl, HE TIPElyCMOTPEHHON HACTOAIIMM AIMUHUCTPATHBHEIM PErJIAMEHTOM;

7) OTKa3 NOJDKHOCTHOTO JHIA AJMHHHCTPAllid B HCIPABJICHHUH IOMYIIEHHBIX
OIeYaToK M OMHOOK B BEIAHHBIX B Pe3yNbTaTe MPENOCTaBIeHUs MyHUIMIATBHOM!
YCIIyTH JOKyMEHTaX JIM00 HapyIlIeHHe YCTAHOBIEHHOTO CPOKA TAKHX MCIIPABJICHUH,

28.2. XKanoba moxaercst B MUCbMeHHOH (opMme Ha GyMakHOM HocHuresne Iu6O B
JNIEKTPOHHOM (opMe.

28.3. JKanoba moxeT ObITH HalpaBieHa 110 mouTe, Yepes M®L, ¢ ucrnons30BaHHEM
UH(OPMAIHOHHO-TEIeKOMMYHHKALIHOHHOM cetd «MHTepHeT», OGDMIHANLHOrO caifta
ANMHHMCTpAllHH, MOPTANbl Uslugi.mosreg.ru, vmeste.mosreg.ru, a TaKxe MOYXeT GBITh
IPUHSTA NIPU JTHIHOM TIpHEMe 3asBHTEIIs.

28.4. Xanoba J0/DKHA COIEPIKATE:

a) HaMMEHOBAHWE OpraHa, MpPENOCTABNIONIro MyHHLMNATEHOR yCmyrH, TG0
OpraHH3allyH, y9acTByIOIIeH B NpefocTaBnenul MyHUIMNansHoi yeryru cayr (MOLL);
(amMunHMIO, HMS, OTYECTBO JOKHOCTHOTO JIHLA, TOCY/apCTBEHHOTO CIYIKAILero,

paGoTHNKa OpraHa, mpejxocTaBisiomero MyHuuMnansHOR yenyru nuGo paGoTHMKa
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OpraHHM3alluH, y4acTBYIOUIEH B IIpeAoCTaBleHHM MyHUIHNAIEHON YCITyTH, pelIeHHs H
Jeticrus (Ge3aelicTBrUe) KOTOPOTO OOXKATYOTCSI;

6) cdamuamuio, uMms, oT4ecTBO (TOCHenqHee - NMpPU HAIMYKMH), CBEIEHHS O MecTe
JKUTEJIbCTBA 3asBUTENsS - (PU3HUECKOro JMla Jub0 HaHMEHOBaHHE, CBEIEHHS O MecCTe
HaXOX/IeHUs 3asiBUTENs - IOPHIHYECKOro JIMIA, a Takke Homep (HoMepa) KOHTAKTHOTO
TenedoHa, anpec (ampeca) 31€KTPOHHOM IMOYTHI (IPHU HATWYMA) W MOYTOBBIH ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HAallpaBIeH OTBET 3asBHTEIIO;

B) CBeJieHHs 00 00>KallyeMBIX peIIeHUsIX U JeUCTBUsIX (Oe3neiicTBIN);

r) JOBOJBI, Ha OCHOBAHMH KOTOPBIX 3asBHUTENb HE COINIACEH C PpELICHHEM U
netictBueM (6e3neiicTBrEM).

3agBHTENEM  MOTYT ~OBITh  TIIPEACTaBIEHBl  JOKYMEHTHl (IpH = HAMYMH),
MOATBEPIKJAIOIIHE ero JOBOJBI, THOO HX KOITHH.

28.5. B ciyuae ecnu jxanoba mojaercst 4epe3 MpPEeACTABUTENs 3asBUTENs, TakkKe
NPEJCTAaBIsAETCs JOKYMEHT, [OATBEP)KIAIOIIMHA IOJHOMOYMS Ha OCYIIECTBIEHHE
JIeHCTBUI OT UMEHH 3asiBUTEIIs.

28.6. XKanoba, mnoctynuBmas B AxamuHMcTpammio, MOIL], MunucTepcTBO
rOCY/IapCTBEHHOIO yNpaBlIeHUs, HH(GOPMALIMOHHBIX TEXHOJOTHH M CBS3M MOCKOBCKOI
006J1aCTH  TOJIEKUT = PACCMOTPEHHIO  JO/DKHOCTHBIM JIALIOM, YIOJHOMOYEHHBIM Ha
paccMOTpeHHUE kKanod, KOTOphIH obecreynBaeT:

1) mpueM u paccMOTpeHHe 3Kalo® B COOTBETCTBUM C TpeOOBaHHAMH
®enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «OG opranusauuy NpeaOCTaBIEHHs
rOCYapCTBEHHBIX W MYHHIIUITAIBHBIX YCIIYT»;

2)  uHpopmupoBaHHe 3asgBHTeNEHl O NOpsSAKE OGKAIOBAHMS pEIIeHHH |
Aeiictsuii (6e3neficTBUS), HAPYIIAIOIIMX UX [PaBa U 3aKOHHBIE HHTEPECHL.

28.7. JKanobGa, mocrynmuBmas B AznmuHHCcTpammoo, M®L], MunucrepcTBo
POCYJapCTBEHHOTO YIpaBjieHHs, WH()OPMAIHOHHBIX TEXHOJOTHH M CBs3M MOCKOBCKOM
00JIacTH MOJIEKUT PETMCTPalliH He I03[jHee CleAyIomero paboyero NHA CO JHS ee
MOCTYIUICHUSL.

28.8. JKanoba moziexuT pacCMOTPEHHIO:
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1) B TeueHHe 15 pabouux AHEH cCO AHSA ee perucTpalud B AIMHHHUCTPALHMIO,
M®L], MHHHCTEpPCTBO rOCYAapCTBEHHOTO YIIPaBIeH s, HHOPMALMOHHBIX TEXHOJIOTHH 1
cBsi3d MOCKOBCKOH 06s1acTy.

2) B TedeHHe 5 pabouux JHEH CO AHS €€ PErucTpalHy B cilydae 06xKanoBaHus
OTKa3a B NpUeMe JOKyMEHTOB y 3asBUTeJs JHOO0 B UCHPABIEHUH JOIMYIIEHHBIX ONEYaTOK
u ommbOK MIM B cilyyae 00XKaJOBaHMsS HapyIIEHHs YCTAHOBJIEHHOIO CpOKa TaKHX
HCIIPaBIICHUH.

28.9. B caywae ecnu 3asBureneM B Anmuuuctpanuio, M®L], Munucrepcrso
rOCy/IJapCTBEHHOI'O YIIpaBJeHUs, HH(MOPMALMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOM
obylacTH mofaHa jxajoba, pacCMOTPEHHE KOTOPOH He BXOAMUT B €ro KOMIIETEHIHIO, B
TeyeHHe 3 paboumx JHeH co JHS ee perucrpanud AaMuHHCTpanmioo, MOIL],
MHUHHCTEPCTBO TOCY/JapCTBEHHOTO YIIPABICHUS, HHHOPMALIMOHHBIX TEXHOJIOTHH U CBS3H
MockoBckoif - obnmactu jkamoba TmepeHampaBiseTcs B - YIIOJHOMOYEHHBIH Ha ee
paccMOTpEHHE OpraH, 0 4YeM B MUCbMEHHOH (hopMe HHbOpMUpPYyeTes: 3asiBHTENb.

ITpu 5TOM Cpok pacCMOTpeHHUs KaT0Obl HCUUCISAETCS CO JHS PECHCTPALUH JKAI00BI
B YTIOJIHOMOYEHHOM Ha €€ paCCMOTPEHHE OpraHe.

28.10.ITo.  pesymbratam paccCMOTpeHHs JKamoObl AaMHHHCTpaums, M®L],
MUHHCTEPCTBO TOCYJapCTBEHHOTO YIIpaBlIeHHs, HHYOPMAIIMOHHBIX TEXHOIOTHM U CBA3M
MockoBcKO# 061aCTH MPUHUMAET OJTHO U3 CIIEAYIOIIHX peleHM:

1)  ynmomneTBopsieT xano0y, B TOM YHCIe B (OpMe OTMEHBI IPHHSTOTO PELICHHUS,
HCTIPAaBJICHHUS NOMYLIEHHBIX OMNEYaTOK X OmMOOK B BBIIAHHBIX B pe3yJbTaTe
NpENOCTaBICHUs YCIyrH JIOKyMEHTaX, BO3BpaTa 3asBUTENIIO JEHEeXHBIX CpEJICTB,
B3HMaHHe KOTOPELIX HE MPEeJyCMOTPEHO HOPMATUBHEIMH IPaBOBBIMH akTamu Poccuiickoii
Denepanuu, HOPMaTHBHBIMHU [TPaBOBBIMH akTaMd MOCKOBCKO# 0611acTH;

2) OTKa3bIBaeT B YIOBJIETBOPEHUH JKAIOOEI.

28.11.He mo3jauHee aHs, CleIyiOlIero 3a IHeM NPHUHSTHs pELICHHs, YKa3aHHOrO B
nyHkTe 28.9. HacTOSAIUM AMHHUCTPATHBHEIM PETJIAMEHTOM, 3asBHTEIIO B MUCHMEHHOI
dbopme 1 110 xenaHuIo 3asBUTENIS B NEKTPOHHON (HOpMe HAIPaBIISIeTCsl MOTHBUPOBAHHEIIH
OTBET O Pe3yJIbTaTaX PACCMOTPEHUS KaIOOkI. ‘

28.12.Ilpn ynosnetBopennn skano6sl Ajamunuctpauusi, M®L], MusuncrepcTBO

rocy/1apCTBEHHOrO YINpaBJeHHs, HH(POPMALMOHHBIX TEXHOJIOTHI W CBS3M MOCKOBCKOI
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obnacTH NPHHUMAET HCYEPIBIBAIOIIME MEPEI 110 YCTPaHEHHIO BBISBICHHBIX HAapylLIeHHH, B
TOM 4YHMCJie IO Bblgaude 3asBHTENIO pe3yibTaTa MyHUIMNAIbHON yciyru, He nosnHee 30
pabounx JHel co JHS NPUHSATHS PEeleHHs.

28.13. Anmunuctpanus, M®L], MHUHHCTEPCTBO TOCYAapCTBEHHOI'O YIpaBICHHUS,
MH(QOPMAIMOHHBIX TEXHOJOTHH M CBS3M MOCKOBCKOH oOnacTH OTKa3blBaeT B
YZIOBJIETBOPEHMH KaJIOOBI B CIEIYIOIINX CITyqasx:

1)  HagMYHs BCTYIHBLIEro B 3aKOHHYIO CHITY pelleHus cyna, apOHUTpaXkHOro cyzaa
10 ao6e 0 TOM e IpeaMeTe U [0 TeM )K€ OCHOBAHUSIM;

2) nopayd >kajoObl JHMLOM, MOJHOMOYHS KOTOPOrO HE MOATBEPXKAEHBI B
Mops/IKe, yCTAHOBJICHHOM 3aKOHOAaTebcTBOM Poccutickoit ®eneparum;

3)  Hamuuus pelleHust 1o okanobe, NPHHATOrO paHee B COOTBETCTBHH C
TpeGoBaHUAMH PeriaMeHTa B OTHOLIEHHH TOTO JK€ 3asBHTEINS M 110 TOMY K€ MpeIMETY
KaJo0bI;

4) npuzHaHUs XKaT0Obl HEOOOCHOBAHHOIA.

28.14.B ciyyae ycTaHOBJIEHHs B XO/ie MJIH 10 pe3yJibTaTaM pacCMOTPEHHs XKaloObl
NPU3HAKOB  COOBITUSI  AJMUHHCTPATHBHOIO MPABOHAPYLICHWS] WM  [IPECTYILIEHUS
JOJDKHOCTHOE  JIMIO, HAJENeHHOe IIOJIHOMOYHMSMH [0 PAacCMOTPEHHIO  Kajioo,
He3aMeJUIMTe]IbHO  HampaB/sgeT  HMMEIoIIHecs  MaTepuaisl B MHHHCTEpPCTBO
rocyapCTBEHHOIO YNpaBlEeHHUs, WH(GOPMAIIMOHHBIX TEXHOJOTHH M CBA3W MOCKOBCKOM
00J1aCTH MM OpraHbl IPOKYPATyphl COOTBETCTBEHHO.

28.15.B ciry4ae ycTaHOB/IEHHS B XOJe HJIH I10 pe3yJIbTaTaM PacCMOTPEHHUs KanoObl
NPU3HAKOB MPECTYIUIEHHs JO/DKHOCTHOE JIMLO, HAaJeJeHHOE [OJHOMOYHSIMH I10
PacCMOTPEHHIO Kajlo6, He3aMeNIMTEIBHO HaNpPaB/IseT HMEIOLIHecs MaTepHallbl B OPraHbl
MIPOKYpaTypHl.

28.16.B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHHUSI JKaI0Obl yKa3bIBAIOTCS:

1)  momKHOCTB, (aMunus, UMs, OTYECTBO (IPH HAIMYMH) HOJKHOCTHOTO JIMIA
AMUHHCTpaLuHy, MOL], MuHuctepcTBa rocy1apCTBEHHOTO yIpaBlI€HUs,
MH(OPMALHOHHBIX TEXHOJNOTHIT U CBsI3H MOCKOBCKO 06/1aCTH), IPHHABIIIETO peLIeHHE 10
xKanobe;

2)  HOMep, JaTa, MECTO NPHHATHS PEIIeHHUs, BKII0Yas CBEJIEHHS O J0/HKHOCTHOM

JiiLe, peleHre Wik aekcTere (6e3sielicTBre) KOTOPOro 0bxkKalyeTcs;
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3) bamuus, UMsl, 0T4ECTBO (IIPH HAJIMYKH) I HAUMEHOBaHUe 3asBUTEIS;

4) OCHOBaHWMS IS IPHHSTHS PelIeHHs Mo Xainobe;

5) mpuHsTOE 10 Xanobe pelieHune;

6) B ciydae ecinu kanoba Npu3HaHa OOOCHOBAaHHOM — CPOKHM YCTpaHEHHMS
BBISBJIEHHBIX ~ HapylIeHHW, B TOM YHCJIE CPOK MpEJOCTaBIEHHs pe3ylbrara
MyHULMIATEHOR yCITyTH;

7) B cayyae ecnu kanoba mpu3HaHa HEOOOCHOBAHHOM, - MPUYMHBI [PU3HAHUSA
Kano6el HeoOOCHOBaHHOW ¥ HH(pOpPMamus O NpaBe 3asBUTENs 00XKanoBaTh MPHHSATOE
pelieHue B cyeGHOM TIOpSIKE;

8) cBeneHs O MOpsAKe 00KATOBAHUS IPUHATOTO MO JKajnobe peleH s,

28.17.0TBeT MO  pe3yiabTaTaM  pPacCMOTPEHHs  JKaJoOBI  NOIMHMCHIBAETCS
YIOJIHOMOYEHHBIM Ha PAacCMOTPEHHE >Kalo0bl MOKHOCTHBIM JIHIIOM AJMHHHCTPAIIUH,
M®I], MuHHCTEpCTBa rOCYJapCTBEHHOTO yIpaBjieHusl, “HYOPMALMOHHbBIX TEXHOJIOTHUI 1
cBs131 MOCKOBCKO# 06J1acTH.

28.18. AnmunucTpanus, M®L], MuHHCTEPCTBO TrOCYJapCTBEHHOIO YIIPaBJIEHUS,
UH(DOPMAIMOHHBIX TEXHOJOTHH U CBsi3U MOCKOBCKOH 00JIacTH BIpaBe OCTABHTH JkKajnoly
0e3 oTBeTa B CIIEAYIOMINX CIydasX:

1)  orcyrcTBusi B ajobe (aMHIHH 3asBUTEINsI HIM [OYTOBOro azpeca (ajapeca
3JIEKTPOHHO# TIOYTHI), IO KOTOPOMY JOJDKEH OBITh HAIlpaBJIeH OTBET;

2)  Hanuyus B Kajo0e HEeLeH3yPHBIX JTHO0 OCKOPOHUTENBHBIX BBIPAXKEHHH, yrpo3
JKHU3HH, 3L0POBBIO M HMYILECTBY JO/DKHOCTHOTO JIMIA, @ TaKXe WIeHaM ero CeMbH
(>xanoba octaeTcs 6Ge3 OTBeTa, MPH 3TOM 3asBUTETIO COOOINAGTCS O HEIOIYCTHMOCTH
370ynoTpebIIeH)s IPaBOM);

3)  OTCYTCTBHSI BO3MOXXHOCTH IPOYHTATh KaKylO-THOO 4YacTh TeKCTa KaJoObl
(>xanoba octaetcs Ges OTBETa, O YeM B TeUeHHe CEMHU JHeH CO JHS perrcTpaliy jKajo0bIl
coo0OU[aeTCs 3asiBUTEIIO, €CITH ero (haMuITHs ¥ TIOYTOBBIH aJjpec MOANAIOTCS IPOYTEHHUIO).

28.19.3asBuTenb BrpaBe 06XKaJoBaTh NMPUHATOE IO Xalobe pelleHwe B Cyae0HOM
NOpsiIke B COOTBETCTBUM C 3aKOHO/aTebecTBOM Poccuiickoit Meneparu.

28.20.ITopsmox paccMOTpeHus xanod  3asBuTeneit MunncrepcTBOM
rOCYJapCTBEHHOTO YIIPaBJIeHUs, WH)OPMAIIMOHHBIX TEXHOJIOTHH H CBS3M MOCKOBCKOM

obmacti NPOHCXOMAUT B IMNOPAAKE OCYIIECTBIEHHsS KOHTPOJISA 3a IPEeAOCTaBICHUEM
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rOCyJapCTBEHHBIX M = MYHHLMIAJBHBIX  YCIYT, YTBEP)KIEHHOM IIOCTaHOBJIEHUEM
IlpaBuTensecTBa MOCKOBCKO# omawoa: or 16.04.2015 Ne 253/14 «OG yTBepKAeHUH
Tlopsiika —OCYIIECTBJIEHHMsI KOHTPOJIS 3a TIPENOCTAaBIEHHEM TOCYJapCTBEHHBIX H
MYHHLUNATBHBIX yCIYT Ha TeppHTOpUH MOCKOBCKOH 00acTi ¥ BHECEHHH U3MEHEHHUH B
ITonoxxenre o MHUHHUCTEPCTBE TOCYJAPCTBEHHOIO YyIpaBieHHs, HH()OPMalMOHHEIX

TEXHOJOTUM 1 CBsI3M MOCKOBCKO# 00acTu.

VI. llpaBuia 06paGoTKH NepcoHaJbHBIX IaHHBIX MPH OKa3aHHU MyHHIHIIAAbHOH

yCJIyrH

29.Ilpasuna 06pabomKu nepconHanbHbIxX OAGHHLIX NPU OKas3anuu MyHuyunaibHou

yenyzu

29.1. O6paboTka MepcOHATBHBIX JAaHHBIX NMPH OKa3aHUM MyHHIMNAIBHOM yCIyru
OCYIIEeCTBISIETCSl Ha 3aKOHHOM M CIpaBeJUIMBOM OCHOBE C Yyd4eToM TpeOoBaHMIl
3akoHojatenbeTBa Poceuiickoit enepanuu B cepe nepcoHaNbHBIX JaHHBIX.

29.2. O6paboTka MepcoHaNBHBIX AaHHBIX TPH OKa3aHUM MyHULMNATBHON YCIyTrH
OrpaHU4YHBAETCS JIOCTHIXEHHEM KOHKPETHBIX, OIIpeIeNIeHHBIX HACTOSLINM
AJIMHHUCTPAaTHBHBIM perinameHToM Lened. He nomyckaercs o6paboTka nepcoHallbHBIX
JIaHHBIX, HECOBMECTHUMAs C LEISIMU cOOpa IepCOHAIbHBIX AaHHBIX.

29.3. O6paboTke MOIEKAT TONBKO INEPCOHANBHBIC JaHHBIE, KOTOpble OTBEYAlOT
LensiM ux 00paboTKu.

29.4. llenpto  00pabOTKM TNEPCOHANBHBIX MAHHBIX  SBISETCS  MCIIOJHEHHE
JIOJKHOCTHBIX 00A3aHHOCTEH U MOJIHOMOYHI COTPYAHUKaMU AJMHHHUCTPALHH B IIpOLIEcce
npefocTaBieHHs MyHHIHIATBHOM YCIIYyTH, @ TaK)Ke OCYIIEeCTBJCHHs YCTaHOBJIEHHBIX
3aKoHozaTenscTBoM Poccuiickoit Denepanun rocyaapeTBeHHbIX (GyHKIMH 10 06paboTke
Ppe3y/IbTaTOB MPeAOCTaBIeHHONH MyHUIIUITAIEHOM yCITyTH.

29.5. Tlpu obpaboTke NMepcOHANBHBIX AAHHBIX B LEJAX OKa3aHWus MyHUIMIAILHOMI
YCIIYTH He fomyckaeTcs oObeiuHeHue 6a3 JaHHBIX, COAEPIKAIMX EPCOHATBHEIE JJaHHEIE,

Ombmmodﬁm KOTOPBIX OCYIIECTBISACTCSA B LEJIAX, HECOBMECTUMBIX MEXKIY c060ii.
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29.6. Comepxanne W 00beM 00pabaThiBaeMbIX MEPCOHATBHBIX MAHHBIX JOJKHBI
COOTBETCTBOBATH 3asBIEHHOI LK obpabotku, O6pabaTeiBaeMbie IEPCOHAILHEIE IaHHBIE
He JI0JKHEI OBITh H36BITOYHBIMHU 110 OTHOIIEHHUIO K 3aBJICHHOM 1eIn uX 06paboTkH,

29.7. Tlpu 006paboTKe MEPCOHANBHBIX JaHHBIX JOMKHBEL OBITH o6ecredeHsl
TOYHOCTH HEPCOHANBHBIX [aHHBIX, MX JAOCTATOYHOCTh, @ B HEOOXOIHMMBIX Clydasx M
aKTyaJlbHOCTb 110 OTHOIIEHHIO K LM 00paboTKH IMepCOHaNbHBIX JaHHBIX. JIOJDKHOCTHBIE
nMna AJMAHHUCTPALUA JOJDKHBI IIPUHAMATE HeoOXoquMble Mephl Tubo obecrieunBaTh HX
MIPUHATHE 11O uEm:onEo WA YTOYHEHHIO HETOJHBIX HITH HETOYHBIX JaHHBIX.

29.8. XpaHeHHe MEpPCOHATBHBIX MAHHBIX O/DKHO OCYLIECTBIATECS B (opme,
MO3BOJIAIOIEN ONpeNeuTh CyOheKTa MepCOHATBHBIX NAaHHBIX, HE JOJbIIE, YeM 3TOro
Tpebyer 1ens 00pabOTKH MEepCOHATBHBIX JAHHBIX, €CIIH CPOK XpaHEHHs MEepPCOHANbHBIX
JaHHBIX =~ HE YCTAHOBJIEH  (helepalbHBIM ~ 3aKOHOJATEIHLCTBOM, 3aKOHONATENLCTBOM
MockoBcKo# 06acTH, DOTOBOPOM, CTOPOHOM KOTOPOTO, BBIFOAONpHOOpeTaTeneM M
MIOpYYHTEIIEM 10 KOTOPOMY SIBIISIETCS CyOBEKT NepcoHanbHEIX AaHHEIX. OOpabaTeiBaeMble
TIepCOHANBHBIE TaHHBIe ITOUIENKAT YHHITOKEHHIO MO0 003 TMYUBAHHIO 110 JOCTHXKEHUH
1esneit 06paboTKH MK B Clly4yae yTpaThl HEOOXOAMMOCTH B JOCTHIKEHUH THX LIeNIeH, ecliu
HHOE He NPe/lyCMOTPEHO 3aKOHOAATEIECTBOM.

29.9. B cOOTBETCTBHHU C LENbI0 00pabOTKM MEPCOHANBHBIX JAHHBIX, YKA3aHHOH B
noanyukre 29.4. PeriameHta, B AJMHUHHCTpalMd  0OpabaThIBAIOTCS MEPCOHAIBHBIE
JaHHbIE!

1) damumnus, UMsi, OTIECTBO;

2) ajpec MecTa JKUTEIbCTBA,;

3) mOMaIlHWiA, COTOBBIN TeIe(OHBI;

4) HOMep OCHOBHOTO JOKYMEHTa, YJOCTOBEPSIOLIEro JHUYHOCTh, CBEACHHS O Jare
BBIZIaYH YKA3aHHOTO IOKyMEHTA H BBIJABLIEM €ro Oprase;

5) CHHIJIC.

29.10.B coOoTBEeTCTBHHU C LeNIbI0 0OpabOTKH MEepPCOHANBHBIX AAHHBIX, YKA3aHHOU B
noanyHkre 29.4 Hacrosulero AIMHHHUCTPATMBHOIO pEINIaMEeHTa, K KaTeropHsM
CYOBEKTOB, IEPCOHANBHBIC JAHHEIE KOTOPBIX 06pabaThiBaloTcs B AJMUHHCTPALAH,

OTHOCSHTCS:
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1) rpaxxiaHe, obpaTHBIIHECs 3a IpejgocTaBieHHeM MyHHLMIATBHOH YCIYTd OJHUM
U3 CrIoco6oB, NPeayCMOTPEHHEBIX MYHKTOM 17 HacTosIero AJMHHHUCTPATUBHOTO
perylaMeHTa;

2) uneHBl ceMeil rpaaaH, 0OpaTHBIIMXCS 3a IpeNoCTaBIeHHeM MyHHIUNANBHOMI
YCIyTH, ONHMM H3 CMOCOGOB, NPEILyCMOTPEHHBIX MyHKTOM 17 HacTOSIIero
AMUHHCTPAaTHBHOI'O perjiaMeHTa;

29.11.Cpoku 06paboTKM W XpaHEHHs yKa3aHHBIX BBILIE MMEePCOHAIBHBIX TaHHBIX
OIPEJIeNISIIOTCS. B COOTBETCTBUM CO CPOKOM JEHCTBHUSI COIVIAILIeHWs C CyOBEeKToM,
AMMHHCTpalyeH, a Tak)kKe WHBIMH TPeOOBaHUSAMH 3aKOHOJATENILCTBA H HOPMATUBHBIMH
nokymeHnTaMH. Ilo mcreyeHHio cpokoB o6pabOTKM M XpaHEHHs TepCOHATbHBIE TaHHbIE
MOJJIEKAT YHHYTOXKEHHIO JMOO 0O0E3NMHYUBAHHIO, €CIH MHOE He IpeyCMOTPEeHO
3aKOHO/aTeILCTBOM.

29.12.B cimyuae JOCTHDKEHHs 1Ll 0OpalGOTKH  IMepCOHANBHBIX  JaHHBIX
AnMUHHCTpalHs  00s53aHO ~NpeKpaTHTh 00paboTKy IIepCOHANBHBIX JAHHBIX —HIIH
obecnieyuTh ee mpekpalieHue (eciu o6paboTka MepCOHANBHBIX JaHHBIX OCYIIECTBIISETCS
JPYTUM JIMIIOM, JIEHCTBYIOIIMM IO €ro MOPYYEHUIO YHHUTOXHUTh IePCOHAJbHBIE JIaHHbIe
unk  obecneyuTh MX YHHYTOXKeHHe (ecau oOpaboTka mepcOHANbHBIX —JaHHBIX
OCYIIECTBJISETCsl JAPYTMM JIMLOM, HEHCTBYIOUIMM II0 €ro IOpYyYeHHMI0 B CpOK, He
npepsimaomuii 30 gHeH ¢ JaThl DOCTHXKEHHS Leld 00pabOTKH MepCOHANBHBIX JaHHBIX,
€CIId MHOE He IPEJyCMOTPEHO CIyKeOHBIM KOHTPAKTOM, JOTOBOPOM HJIHM COTJIAILIEHHEM,
CTOPOHOM  KOTOpPOro siBisieTcsi CyOBeKT IepCOHANBHBIX [JaHHBIX, JHOO0 ecin
AJIMMHHCTpallMsi HE BIIpaBe OCYHIECTBIATH 00pabOTKy IepCOHANbHBIX JaHHBIX 0e3
cornacus CyOBeKTa IEepCOHANBHBIX JaHHBIX Ha. OCHOBAHHSX, IPELYCMOTPEHHBIX
(beepalbHBIMH 3aKOHAMH.

29.13.B cmydae oT3bIBA CyOBEKTOM II€PCOHAIBHBIX JAHHBIX COMJIAcHs Ha
00paboTKy €ro mepCOHANbHBIX JaHHBIX AIMHHHCTpAUUS [JOJDKHA MpPEKPaTHTh HX
o0paGoTKy wmm obecrneyuTs IpeKpalieHHe Takoii oOpaGorTku (ecium 0o6paboTka
NICPCOHANIBHBIX AAaHHBIX OCYIIECTBISETCS APYTHM JIMIOM, AEHCTBYIOLAM IO MOPYYEHHUIO
AJIMAHUCTpalluM M B Cllydae, €CIIH COXpaHEHHEe IEpCOHANBHBIX JaHHBIX Oojee He
Tpebyercs st 1enel 06pabOTKH IepCOHANBHBIX AAHHBIX, YHHYTOXKUTH MEPCOHAIBHbIE

NlaHHBle WM OOECNeYHTh HX YHHHYTOXKEHHE (ecii 06paboTKa MepCOHaNbHBIX JaHHBIX

34

OCYILIECTBIISETCS APYTHM JIHLOM, A€HCTBYIOIIUM I10 ITOPYYEHHIO AMHHUCTPALHH B CPOK,
He npeBblmratomyi 30 KaleHIapHBIX AHEH C JaThl MOCTYIUIEHHs YKa3aHHOTO OT3bIBa,
€CIH E__o«. HE TPEIyCMOTPEHO CITY>KeGHBIM KOHTPaKTOM, AOTOBOPOM WJIH COTIALICHHEM,
CTOPOHOH = KOTOpOrO  SBISIETCS  CyOBEKT IEepCOHANBHBIX JaHHBIX, JH00 eciH
AIMHUHHCTpaLisi He BIIpaBe OCYINECTBISTE 00pabOTKy MNEepCOHANBHBIX HaHHBIX Ge3
corjnacHs CyOBeKTa TIepCOHAJBHBIX JaHHBIX HA OCHOBAHHUSAX, MPEIYCMOTPEHHBIX
(denepanbHEIMU 3aKOHAMH,

29.14.YHu4TOXKEHUe  JOKYMEHTOB,  COJAEp)KAllUX  IepPCOHAJIbHbIe  JaHHEIE,
YTPaTUBIIMX CBOE€ IPaKTHYeCKOe 3HAYeHHe W He TOUICXKALIMX apXUBHOMY XpPaHEHHIO,
MIPOU3BOJIUTCS Ha OCHOBAaHHHU aKTa YHHYTOXKEHHUS IEPCOHANBHBIX JIaHHBIX.

29.15.VronHOMOYeHHBIe JTHLa Ha Iojy4yeHue, oOpaboTKy, XpaHeHue, repenady u
mo6oe Apyroe UCIoIb30BaHHe NePCOHABHBIX JaHHBIX 00sI3aHbI:

1)  3HaTh W BBINOJHATH TpeOOBaHUs 3aKOHONATENLCTBA B 00iacTh obecrieyenus
3aIIUTHI IEPCOHANIBHBIX JaHHBIX, HACTOSILEro AIMHHUCTPATHBHOTO PErJIaMeHTa;

2)  XpaHUTH B TaliHe W3BECTHBIC MM IIEPCOHATbHBIE NaHHbIe, HHOPMHPOBATH O
(axrax HapylIeHHUs Mopsiika OOpalleHHs C IEepCOHANBHBIMU IaHHBIMH, O MOINBITKaX
HEeCaHKIIMOHUPOBAHHOTO JOCTYIIA K HUM;

3)  cobmozaTh MpaBHiIa HCIOJNB30BAHUS MEPCOHANBHBIX JAHHBIX, MOPSIOK HX
y4eTa ¥ XpaHeHHsl, HCKIIFOYUTH JJOCTYI K HUM IIOCTOPOHHHX JIHII;

4) ~ ofbpabarbiBaTh TOJBKO Te IEpPCOHAIbHBIE IaHHBIE, K KOTOPBIM IIOJy4YeH
JIOCTYIT B CHJTy HCITOTHEHHS CITy)KeOHBIX 005S3aHHOCTEH.

29.16.Ilpu o6paboTke mNEPCOHATBHBIX JAHHBIX YMNOJHOMOYEHHBIM JIMIAM Ha
noiydeHue, o6paboTKy, XpaHeHHe, Ilepefady H Jo0oe Jpyroe HCIOIb30BaHKE
NEepCOHABHBIX JaHHBIX 3alPeIiaeTcs:

1) ' Hcnonmp30BaTh  CBEJEHHS, = COACPXKAIUME  [EepPCOHAIBHLIE — JaHHEIE, B
HECTyXeOHBIX HeNAX, a TaKkKe B CIyXeOHBIX LelsiX - MPH BEeIEHHH [EepPeroBOpoB MO
Tene(OHHOM CeTH, B OTKPBITOM NMEPEMHICKE, CTATHAX U BBICTYILICHUSX;

2)  mepenjaBaTh II€PCOHATbHEIE JAHHBIE 10 HE3AIUMIIEHHBIM KAHANaM CBS3U
(reneraiin, QakcUMMIBHAs ~CBA3b, OJJIEKTPOHHAs TMOYTa) 0€3  WCMOJb30BAHUS

CepTH(UIMPOBAHHBIX CPEJICTB KPUNITOrpaduuecKoii 3anmTsl HHGOpMALUHU;
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3)  BBIIOJHATH Ha AOMY paboOTHI, CBA3aHHBIE C MCIIOJIB30BAHHEM IIEPCOHAIBHBIX
JIAaHHBIX, BBIHOCUTb HOKYMEHTBI M JpYrHe HOCHTeId HHGOPMALMH, COAepIKallie
MepCOHATbHbIE JIaHHbIe, H3 MECTa X XpaHeHHU.

29.17.JIuna, ynoaHOMOHEHHbIe Ha IOIy4eHHe, 00paboTKy, XpaHeHue, nepenady u
moboe pyroé HCIONb30BaHUE TePCOHANBHBIX JAaHHBIX, BHHOBHbBIC B HapylIeHHH
TpeGOBaHMH 3aKOHOAATENLCTBA O 3allfUTe MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE
JOIyCTHBIINE  pasrilallieHde  [epPCOHANBHEIX  JaHHBIX,

HECYT  MepCOHAIBHYIO

IPaX[aHCKyl0,  YrOJIOBHYIO, aAMHMHHCTPAaTHBHYIO, [OUCLUUIUIMHAPHYI0 H  HHYIO
NIPeyCMOTPEHHYIO 3aKOHOAATeIECTBOM OTBETCTBEHHOCTb.

29.18. AIMUHMCTpANMs IS 3alLMTHl I€PCOHATBHBIX AaHHBIX OT HENPaBOMEPHOIO
WM  CIly4alHOro JIOCTyma K HHM, YHHYTOXKCHHUsS, U3MeHeHHs, OJIOKHpOBaHuS,
KOIIMPOBaHUsl, NIPEJOCTaBICHUs, PaCIPOCTPAHEHHS NIEPCOHAJIBHBIX JAHHBIX, a TAKKe OT
UHBIX HENpPaBOMEPHBIX JEHCTBHH B OTHOIIEHWH IEPCOHANBHBIX NAHHBIX, OPHHHMAeT

MepbI 3allUThI, PEAYCMOTPEHHBIE 3aKOHOAaTeIbeTBOM Poccuiickoit Deneparyu.
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[Tpunoxenue 1
K aJIMUHACTPATHBHOMY PEIJIaMEeHTY

TepMHHBI H ONpeesieH s

B Permtamente HMCIIOJIB3YIOTCA CIEAYIOIIHE TEPMUHEBI H OITPEACIICHHS

VYenyra

PernameHTt

3asBUTEINH
AnMUHHCTpanus

M®I]

3asBreHue

®aiin fokyMeHTa
OpraHsl BIacTH
Ycunennas
KBaJIM(ULIIUPOBaH

Hasi 3JIeKTPOHHas
noamnuck (II1)

Cers UnTepHeT
JIn4HeIH KaOuHET

PITTY

MyHHLHIAIbHAs yCcIyra 1o O(pOpPMIEHHIO CIPaBOK 00 y4acTHH

(Hey4acTHH) B NpHUBaTHU3alUM OKHIBIX  MyHUIMIATbHBIX
ITOMEILIeHH;
AJIMHHUCTPAaTHBHBIN periameHT MIpeaoCTaBIeHHS

MYHHLUNAIBHOH yCIIyrd Mo O(GOPMICHHIO CIIPaBOK 00 ydacTHH

(HeyyacTHH) B  TIPHUBATH3ALMU  SKMJIBIX — MYHMIUNAIBHBIX
TIOMEIIEHUH;

nuno, ofpamaromeecss ¢ 3asgBIEHHEM O IPeJOCTABIEHUH
MyHULIUNIATEHOH YCITyTH;

opras MECTHOTO caMOyINpaBJIeHHUs AnMUHHCTpanus
MooxalicKoro MyHHIUIIAIEHOTO pafiona MocKoBCKo# obacTH;
MHOTo(yHKI[HOHAJIbHBIH LEHTP IIPEOCTABIIEHHS

roCy/JapCTBEHHBIX M MYHULMIAIBHBIX yCIyr Mosxkalckoro
MYHHIHUNIAIEHOTO paiioHa MockoBcko# obnacTy;

3ampoc O  TpeJOoCTaBlIeHHMM  MyHUIMNAIBbHOH  yCIyTH,
HampaBJIeHHBIH JTI0OBIM MPELyCMOTPEHHBIM AJIMHHUCTPATHBHBIM
periaMeHToOM CIocoOoM;

JJIEKTPOHHEIH  06pa3 TIOJTy4eHHBIH
CKaHHpOBaHHs TOKyMeHTa B OymaxkHoi hopme.
rocyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CAMOYTIPaBIICHUS U
UHbBIE oprassl, y4acTBYIOIIHE B IPeZ0CTaBICHAN
roCy/apCTBEHHBIX MM MyHULMNAIBHBIX YCIIYT;

DOneKTpoHHas MOAIKUCH, BbIIaHHas Y IOCTOBEPSIOLUIUM LIEHTPOM,

JIOKYMEHTa, myTeM

TOJTyYeHHast B pesyibTare KpHITOrpaduyecKoro
npeoGpa3oBaHus HMH(GOPMALUMH C HCHOJIB30BAHHEM  KIIIOYA
JJIEKTPOHHOH = TIOANHUCH,  TO3BOJSET  ONpPEeNelMTh  JIHLO,

MOJKCAaBIIee JJIEKTPOHHBIH JOKYMEHT, OOHapyKUTh (aKT
BHECEHHsl U3MEHEHHUH B JIEKTPOHHBI JOKYMEHT I10CIIe MOMEHTA
€ro MOANHCAHMS, KIIIOY TIPOBEPKH 3JIEKTPOHHOH MOINUCH yKa3aH
B KBAITM(DUIMPOBAaHHOM cepTH(dUKaTe;
UH(OPMaHOHHO-TEIeKOMMYHUKaMOHHas ceTh «HTepHeTY;

cepsuc ~ PIIY, = mosBonstommii  3asBUTENO  MoIyyaTh
nHGOPMALMIO O XOZfe 0OpaGOTKH 3asBIECHUH, IOJaHHBIX
nocpezcTBom PIITY;

rocyJapcTBeHHas HMH(OpMalMOHHas cucreMa MOCKOBCKOI
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Monyns  MOIL] -
EUC OY
TToppasnenenue

obnacta «IlopTa TOCYAapCTBEHHBIX W MYHHLHNAIBHBIX YCIIYT
MockoBckoit 06macTu», pacnojiokeHHas B ceTd MHTepHeT 1o
anpecy http://uslugi.mosreg.ru;

Mopyns M®IL] exuHOl HHPOPMALMOHHON CHCTEMBl OKa3aHHs
yciyr, ycraHoBIeHHbIH B MOLI;
CTPYKTYpHOE TI0Zipa3ieIeHue
HeNoCpPe/ICTBEHHO oTBevalolee 3a
MyHHLUIIATIBHON yCITyTH

AIMUHHCTpAIUH,
IpeJIocTaBlIeHHe
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[Tpunoxenue 2
K aJIMHHUCTPATUBHOMY PETJIaMEHTY

n.:E_wo.._:s: uHpOpMaNHs 0 MecTe HAX0K/AeHusl, rpaduke paboThbl, KOHTAKTHLIX
TesiepoHaX, agpecax JeKTPOHHOH MOYTHI AAMHHHCTPALHH U OPraHU3alui,
Y4YACTBYIOLIHX B IIPEJOCTABJIEHHH H HHPOPMHPOBAHHH O NOPsIAKE MPeI0CTAB/IEHHS
Yeayru

Yno/iHOMOY€eHHbIH opran:
Aamunucrpauusi MozkaiicKoro MyHHIHIAILHOro paiiona MockoBcekoii 06sacTu
1. Mecto HaxoxaeHusi: MockoBckas 061acTh, r. Moxaiick, yn. MockoBcekas, A. 15
ITourossit anpec: 143200, MockoBckast 0671acTs, T. Moxaiick, yi. Mockosekas, 1. 15
KonTakTHsIi Tenedon: § (49638) 2-22-01
Copsigas muaus ['y6epHaTopa MockoBcekoit obnactu: 8-800-550-50-30.
OduupansHeIi caT B HHPOPMALHOHHO-KOMMYHHKALMOHHOM ceTn «MHTepHeT:
http://www.mozhaysk@mosreg.ru
AJpec 371eKTpOHHO# TTouTH! B ceTd MiHTepHeT: mail
2. KomuTer no ynpasJieHHI0 umymecTBom MozkalicKOro MyHHUHIIAJIBLHOTO

admmozhaysk.ru

paiiona MockoBcko# 00J1acTn
Mecto HaxoxaeHusi: MocKoBckas 00nacts, r. Moxkaick, yin. Mockosckas, 1. 15.

['paduk paboTsr:
[TonenenbHuK: ¢ 9:00 mo 18:15, ob6enennsiii nepepris ¢ 13:00 o 14:00
BropHuk: ¢ 9:00 no 18:15, obenennsit nepepsis ¢ 13:00 mo 14:00

Cpena ¢ 9:00 o 18:15, o6enennsii nepepsis ¢ 13:00 xo 14:00

Yersepr: ¢ 9:00 o 18:15, obenennsIit nepepsis ¢ 13:00 go 14:00
ITaTHHLIA: ¢ 9 5o 17, obenenusiii nepepsis ¢ 13:00 mo 14:00
Cy66oTa BBIXOJHOM JIeHb

Bockpecenbe: BBIXO/IHOM JIEHB

I'paduk npuema 3asiBUTEINEH:

[ToHenenbHUK: ¢ 9:00 mo 18:15, ob6enennslit nepepsis ¢ 13:00 o 14:00
Bropnuk: -

Cpena -

YerBepr: ¢ 9:00 mo 18:15, obenennsiii nepepsis ¢ 13:00 mo 14:00
[TaTHHLA: -

Cy66ota BBIXOJIHOH JIeHb

Bockpecense: BBIXOIHOH JIeHb

TToutoBs1ii anpec: 143200, MockoBckas obacTs, . Moskaiick, yi1. Mockosekas, 1. 15.
KonrakTHelli Tenedon: 8 (49638) 26-547 — Ormen ydera MyHHUIMNAIBHOH
CcOOCTBEHHOCTH H OTYETHOCTH.
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OdurpansHenii caiiT B cetn HTepHeT: .
http://www.admmozhaysk.ru/417/419/422/423/520/.
Anpec 371eKTpoHHOM mo4TH B ceTh MHTepHeT: kuiammrmo2011@mail.ru.

3. CnpaBounasi HHpopmanus o mecre HaxoxaeHuss M®PII, aeiicTByomux Ha
TeppuTopun MockoBckoii 06/1acTH, rpaduke paboThbl, KOHTAKTHBIX
TesieoHAX, apecax 3JIeKTPOHHOH MOYThI
MyHHIHTATbHOE GIO/KETHOE yupekeHHe «MHOrobyHKIMOHAIBHEIH LEHT 110
[IPeI0CTaBIEHHIO rOCYAaPCTBEHHBIX U MyHHUIMITANIBHEIX ycIyr Moxkaiickoro
MYHHLHMAJIBHOTO paioHa»

Mecto HaxoxaeHus: 143200, Mockosekasi obsacts, r.Moxakck, yi.MockoBckas,

o.15
I'paduk pabotsr:
[ToHeneIbHUK: ¢ 08.00 o 20.00
Bropuuk: ¢ 08.00 no 20.00
Cpena: ¢ 08.00 1o 20.00
Yersepr: ¢ 08.00 mo 20.00
ITaTHuNA: ¢ 08.00 mo 20.00
Cy66oTa: ¢ 08.00 no 20.00
Bockpecense: BBIXO/IHOU JI€Hb

Tenedonsr: 8(496)382-06-71, 8(496)382-09-35.
OduuumaneHeli caiit B cetd MHTepHET: Www.moz-mfc.ru.
Agipec 351eKTpOHHOH 1o4Thl B ceTd MHTepHeT: mfc-mozhayskmr@mosreg.ru.

I'ocynaperBennoe ka3ennoe yupesxaenne MockoBcekoii o6nactn «MockoBekuii
obs1acTHOJ MHOro(yHKUHOHAIbLHBIH HEeHTp npeoCcTaB/IeHHs!
rOCYJapCTBEHHBIX H MYHHIHNAJBHBIX YCJAYD» (He OCymecTBJsieT NpHeM
JOKYMEHTOB OT 3asiBHTeJIeii).

Mecto Haxoxzaenus: 143407, MockoBckast obnacts,r. KpacHoropck, GynbBap
Crpourenei, 1.4.

I'pacdux paboTsr:
[ToHenenpHUK: ¢ 09.00 o 18.00 (mepepsiB 13.00-13.45)
BropHuk: ¢ 09.00 o 18.00 (mepepri13.00-13.45)
Cpena: ¢ 09.00 mo 18.00 (mepepsiB 13.00-13.45)
YerBepr: ¢ 09.00 no 18.00 (mepepriB13.00-13.45)
ITarauna: ¢.09.00 o 16.45 (nepepsisl3.00-13.45)
Cy66oTa: BBIXO/IHOH JIeHb
Bockpecense: BBIXOJIHOH JIeHb
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ITouToBhlit ampec: 143407, MockoBckas o6aacte, r. KpacHoropek,
Crpowureneit, 1. 1.
Tenegon Call-uentpa: 8(498) 602-83-23.
O¢unuansHsli caiit B cetn MuTepHeT: mfc.mosreg.ru.
Anpec anekTpoHHO# o4tk B cetH MuTtepHeT: MEC(@mosreg.ru.

OyneBap
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: Ipunoxenue 3
K aZIMUHUCTPAaTUBHOMY PErJIaMEHTY

IopsiA0oK NoTyYeHHsl 3AHHTEPEeCOBAHHBIMH JIHIAMH HHPOPMALHH 110 BONPOcam
npexoctaBienns MyHHIMNATLHON YCTyTH, CBeleH il 0 X0/Ie IPe0CTaBIeH s
MyHHUMNAABHOHN YCJIyTH, OpsiAKe, popme H MecTe pasMelieHHsi HHPOPMALHHU O
nopsiAKe NpeocTaBaeHnst MyHHIHNAILHOI yeayru

L Ipaduk paGotsr MO®LI, AIMHHHCTPAaLMK W HX KOHTAKTHBIE Teae(OHbI
npuBeieHb! B [IpuiioykeHnu 2 K HacTosmeMy AJIMHHUCTPATHBHOMY PErJIAMEHTY.
2. Wndopmanus 00 okazaHuu MyHUIMNANbHOW YCIyrd pa3MeIaeTrcs B
9JIeKTPOHHOM BHUJIE:
- Ha OUUMATEHOM caifTe AJMUHHCTpALKH - http:/www.mozhaysk@mosreg.ru;
- Ha opunuansHoM caiite MOL;
- Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHHLaX, MOCBSIIEHHBIX
MyHUIMIIATBHON yCiTyTe.
3. Pa3smemienHas B OJIeKTPOHHOM Buae uH(opManus 00 OKazaHHK
MyHHLMIATEHON YCITyTH 0/DKHA BKIIFOYATh B Ce0s:
- HaMMeHOBaHMe, IIOYTOBBIE ajipeca, CIIPaBOYHBIE HOMepa Tele(OHOB, ajpeca
9JIEKTPOHHOIT MoYTHI, afpeca caiToB [loxpaznenenus u MOLI;
- rpacdux pabots! [Tongpaznenenus 1 MOLL;
- TpeGOBaHMS K 3asiBICHUIO M NpPWIAraeMbIM K HeMy MOKyMeHTaM (BKIOuas HX
IepeyeHs);

- BBIJIGPIKKH U3 IIPABOBBIX aKTOB, B YaCTH Kacaromieics MyHUIUNAIbHON YCITyru;
TekcT PernamenTa;

- KpaTKoe ONUCaHKe IOpsi/IKa peoCTaBIeH s MyHHIUIAIBHON YCIyTH;

- ofpa3upl  odpopmileHHS ~ JIOKYMEHTOB, HEOOXOOMMBIX  JUIi  IOJIyYeHHs
MynununansHo# yciryry, 1 TpeGoBaHUS K HHM;

- TIepeueHb THIOBBIX, Haumboiee aKTyalbHBIX BOIPOCOB, OTHOCAIIMXCS K
MyHuIMIATEHON YCITyTH, U OTBEThI Ha HUX.

4. Wndopmanus, ykasaHHas B nOyHKTe 3  Hacrosuiero [IpuinoxeHus
npeocTaBiseTcss Takke coTpyAHukamMu MOL[ u AjxMmuHHCTpauuu npH oOpalieHHH
3asBUTENE:

- JIMYHO;

- 10 TIOYTE, B TOM YHCJIE JIEKTPOHHOM;

- 110 TenedoHaM, yKa3aHHBIM B IIPUIOKEHHH 2 K HACTOSAIEMY AJIMUHUCTPATHBHOMY
perjameHTy.

e KoncyneTipoBanue mo BoIpocam IpefocTaBieHnsi MyHUIUIANEHON yeIyru
corpyauukamu M®IT u IToxpasaenenus ocymecTsisiercs GecraTHo.

6.  HndopmupoBanue 3asBuTeNeil 0 mopsaKe oOKazaHWs MyHUIMTATEHON
YCIIyTH OCYIIECTBIACTCS TakkKe 110 Tenedony «ropsyei muaumn» 8-800-550-50-30.
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7. ~ Wupopmanus 06 OKa3aHHM - YCIYTH pa3MelaeTcsi B IOMEIICHHIX
>nz=mxo,€w:xm u M®L], npeHasHaueHHBIX Ul TIpueMa 3asBUTEIEH.

8. CocraB uHdopmaunu, pasMemaemod B MODI[ Ho/DKeH COOTBETCTBOBATH
PervoHabHOMY CTAHAAPTY OPraHU3ALUHU AeATENLHOCTH MHOTO(QYHKLHOHATBHBIX LEHTPOB
[peI0CTaBIEHHS] TOCYAapCTBEHHBIX 1 MYHHIMIIATBHBIX YCIIYT, YTBEPXKACHHOMY IPHKa30M
MMHHCTPa TOCYAAPCTBEHHOIO YIpABICHHs, HH(QOPMALMOHHBIX TEXHONIOTHH H CBS3H
MockoBckoii obnactu ot 10.06.2015 Ne 10-36/11.
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[punoxenne 4
K aJIMHHHCTPATHBHOMY PErjJaMeHTy

®opma peLenust 06 oTkase

(®.1.0., agpec 3asBuTeNs (IpeLCTaBUTENs)
3asIBUTEJIS)

(perucTpanOHHBIH HOMeEp 3asBIeHNs)
Pemenne 06 oTkase
B 0)OpMJIEHHH CIPABKH 00 y4acTHH (Hey4acTHH) B NPHBATH3AUHH KHJIBIX
MYHHUHIAJIbHBIX MIOMeeHHH
OT OT No Ne

(HaMMeHOBaHWE OpraHa MEeCTHOTO CaMOYIpPABJIEHHs MyHHIHMIAIBHOIO
o0pazoBaHust)
coo01aer, 4TO

(®.M.O. 3asBUTENs B JaTeIbHOM TIajie)ke, HaWMEHOBaHHWE, HOMEp M [Jara BbIAA4YU
JIOKyMEHTa, TOATBEePXKAAIOLLETO
JINYHOCTB)

OTKa3aHO B O(OpPMJIEHHH CHpaBKH 00 y4acTWH (Hey4acTHH) B NpPHUBATHU3ALMU JKHIIBIX
MYHHLUIIATBHBIX TIOMEIIEHHUH 110 Clie/lyIoleil NpuYHHe (Hy)KHOE NOAYepKHYTh):

- mojavya 3asBIEHHs U JOKYMEHTOB JIMIOM, HE BXOMJIIIMM B I€peYeHb JIUL,
YCTaHOBJICHHBIX ITyHKTOM 2 AZIMUHHCTPAaTHBHOTO pEraMeHTa;

- IpeiCTaBlIeHHbIE MOKYMEHTHI [0 (hopMe MM COJACPKAHHIO HE COOTBETCTBYIOT
TpeOOBaHUAM, H3NOKEHHbIM B [IpunoxkeHud 7 K HacTosmeMy AIMHUHHCTPATHBHOMY
periiamMeHTy;

- HaJlM4ue NpPOTHBOPEYHUBHIX/HEJOCTOBEPHBIX CBEJCHUN B 3asBI€HUM U IPHI0KEHHBIX K
HeMy JOKyMeHTaX, B TOM 4YHCIe IIpe[CTaBlIeHHe 3asBUTENeM JOKYMEHTOB, CPOK
JNeWCTBUTEIIBHOCTH KOTOPBIX UCTEK..

(Hy>HOE TI0TYEPKHYTb)

Y0JTHOMOYEHHOE JIMLIO OPraHa MECTHOTO CaMOYIIPaBIeHUs] My HHLMIIAJIBHOTO
o6pa3oBaHuss MOCKOBCKOH 001acTu

(momxHocTts, ©.1.0.) (moamuce)
M.IL
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IIpunoxenue 5
K aJIMHUHUCTPAaTUBHOMY PETJIaMeHTy

CnucoK HOPMATHBHBIX AKTOB, B COOTBETCTBHH ¢ KOTOPBIMH OCYIIECTBJISAETCSI
npeaocrasiienne MyHHIHNAJbHOH yC/IyTH

[MpenocraBierne MyHUIMIATBHON YCITyTH OCYIIECTBISIETCS B COOTBETCTBHH C:

1. Xununeem kogekcom Poceuiickoit enepanuu;

2. ®enepansHbM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsike paccMOTpPEHHUS!
obpammenunii rpaxaan Poccuiickoi @enepanumy;

3. ®enepansHbM 3akoHOM OT 06.10.2003 Ne 131-@3 «O6 0oOmuX NMpHHIHANAX
OpraHHM3alli MECTHOro caMmoymnpasyieHus B Poccuiickoit ®enepanun»;

4. @epepanbHbIM 3akoHOM oOT 27.07.2010 Ne 210-®3 «OG6 opranuzauuu
IIPEIOCTABICHHUS TOCY JapPCTBEHHBIX M MYHHUIHIIAJIBHBIX YCIYT»;

5. TlocranosnenueM IlpaButensctBa Poccuiickoit @enepauun ot 16.05.2011 Ne
373 «O pa3paboTke ¥ YTBEepXKIAECHHH aJAMUHHMCTPATUBHLIX PErJaMEHTOB MCIOJHEHHUS
rocyJapcTBEHHBIX (YHKIMH W aIMHHHUCTPATUBHBIX pEIIaMEHTOB MpeJOCTaBICHUS
roCyJapCTBEHHBIX YCIIyI»;

6. - ITocranoBnenneM IlpaButenscTBa MockoBckod obGmactu ot 25.04.2011 Ne
365/15 «O6 yrBepxnenun Ilopsinka pa3pabOTKM M yTBEPXKIAEHHS aIMHHHCTPATHBHBIX
pErIaMeHTOB  HCIHOJIHeHHs TOCYHAapCTBEHHBIX (YHKIMH ¥ aJIMHHHCTPATHBHBIX
peraaMeHToB IpeJIOCTaBICHUS rocyJapCTBEHHbIX yCIIyT LEHTPAIbHBIMU
HCIIONIHUTENIBHBIME ~ OpraHaMH TOCYJapCTBEHHOH BiaacTh MockoBckoi — obnacty,
rocy1apCTBEHHBIMH OpraHaMu MoCKOBCKOH obmacTiy;

7. 3axoH Poccuiickoit ®enepanun ot 04.07.1991 Ne 1541-1 «O npuBaTuzanuu
xunuiHoro Gonna B Poccuiickoit @eneparuny»;

8. TlocranoBnenuem IIpaButenscrBa MockoBckoi obnactu ot 27.09.2013 Ne
777/42
«O6 opraHu3alUH NPEAOCTaBICHHUS TOCYAAPCTBEHHBIX YCIYT MCIIOJHHUTEIBHBIX OPraHOB
rocyjiapcTBeHHOM BnacTH MockoBckoii ob6nactH Ha 6ase MHOro(MyHKIMOHAIBHBIX
LEHTPOB NPEJOCTABIECHHUS TOCYapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr, a Takxke 00
yrBepkaeHuH  Ilepednss  rocylapCTBEHHBIX — YCIYr  HCIIOJHHUTEIBHBIX  OpraHOB
rocy1apCTBEHHOM B1acTd MOCKOBCKON 001acTH, MPe/IOCTaBIeHHe KOTOPBIX OpraHH3yeTcs
10 MPHHLHUITY «OJHOrO OKHa», B TOM 4YHMcie Ha 6aze MHOro(yHKLMOHAIBHBIX IIEHTPOB
[PEe/IOCTaBJIEHUs] TOCYNAapCTBEHHBIX M MYHMIMIAIBHBIX YCIyr, H Pexomenmyemoro
NEpeYHsl  MYHUIMNAIBHBIX  YCIIYT,  TIPENOCTaBIsSE€MbIX  OpraHaMH  MECTHOTO
camoyImpaBjieHHs. MyHHLUNanbHEIX oOpa3oBaHuii MockoBcKol o61acTH, a Takke yCiyT,
OKa3bIBaEMBIX ~MYHHIMIIAIBHBIMH  YYPEXKACHUSIMH © JAPYTHMH  OpraHU3alusiMy,
NPe/IOCTAB/IEHUE KOTOPBIX OPraHU3yeTCs 110 NMPUHIHITY «OJHOrO OKHa», B TOM 4YHCje Ha
6ase  MHOroQYHKIMOHAJIBHBIX LEHTPOB IPEJOCTABIEHHS TIOCY[apCTBEHHBIX W
MYHHIHITAJIBHBIX yCITyT».
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IMpunoxenue 6
K aJIMUHHCTPAaTUBHOMY pErllaMeHTy

®opma 3asiBjieHHs1 00 0pOpMIIEHHH CNIPABKH 00 y4acTHH (Hey4acTHH) B
NPHBATH3ALHH KAJIBIX MYHHIHNAIBHBIX NOMEeHH i

(B Ooprai MEeCTHOr0 CaMOyIpaBJIeHHs
MYHHLATIATEHOTO
o0pa3oBaHus
MockoBckoi
obacTu)

(perucTpallHOHHBIN HOMep 3asiBJICHNS)

3ASIBJIEHUE
ITpoily MpefoCTaBUTh MHE CIpaBKy 00 ydacTHH (Heyd4acTHH) B NpPUBaTH3aLMH JKHMJIBIX
MYHHUIUIIATBHBIX TTOMEIIEeHHH.

PesybTaT MyHHLIMIAIBHON YCIIyTH BBIAATH CIIEAYIOLIUM CIIOCOO0OM:
O uepe3 M®IL] (Ha GymakHOM HOCHTENE)
[ mocpeacTBOM HampaBiieHusi depe3 [lopTajl rocyAapCTBEHHBIX M MyHUIMIAIbHBIX
yciyT (ToJIBKO B (hOpMe 3IeKTPOHHOTO JOKYMEHTa)

K 3asiBnenuro npuiarar J0KyMEHTBIL:

)

(HauMeHOBaHHEe W HOMep HOKYMEHTa, KeM H Korja

BBIJIAH)
2)
5
(HauMeHOBaHHEe M HOMep JOKYMeHTa, KeM M KOoraa
BBIJIaH)
3)
5
(HauMeHOBaHHe W HOMep JOKyMeHTa, KeM M Korja
BbIJIaH)
S, , Jalo corjiacue

(pamumus, uMsi, 0TIECTBO)
B COOTBETCTBMM cO craThedl 9 ®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
NEPCOHANBHBIX NaHHBIX» HAa aBTOMATH3UPOBAHHYIO, a TakKe 0e3 HCIOIb30BaHHs CPEJCTB
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aBTOMartH3ali 00paboTKy ¥  HCIONB30BaHHE MOMX IEPCOHANBHBIX  JaHHBIX,
COZIepIKAIIKMXCS B HACTOSIIEM 3asBJICHHU U MpPUJIaraeMbIX K HeMy NOKYMEHTaX, C LEIbI0
NPHOOPETEHUSI MHOIO JKMJIbSi 9KOHOMHYECKOT0 KJIacca, MOCTPOSHHOIO WIIH CTPOSIIErocs
Ha 3eMeJbHbBIX y4acTkax Donpa.

Hacrosimee corjache JaeTcsi Ha MNEpUOJ [0  HCTEYEHHS CPOKOB  XPaHEHMs
COOTBETCTBYIOLIeH  WH(OPMAIMA WIM  JOKYMEHTOB,  COJEPXKAaIIUX  YKa3aHHYIO
HH(OPMALIHIO, ONpeZeNsieMbIX B COOTBETCTBHM C 3aKOHOZJATeNIbCcTBOM Poccuiickoii
Denepalyu.

« » 20 o

IMoanucek 3asBUTENS

OTMeTKa 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTaBIsieTCsl B CIydae OTCYTCTBUS OIHOTO
win Gosee JOKyMEHTOB, He HAXOJSIIUXCs B PACIOPSIKEHHH OPraHoB, MPeNoCcTaBIIsIONINX
rOCYIapCTBEHHbBIE HJIH MYHHLHNAIbHBIE YCIYyTH, JU00 NOJBENOMCTBEHHBIX OpraHam
rOCyapCTBEHHOH BIACTH WM OpraHaM MEeCTHOIO CaMOYIpaBJIeHHs OpraHM3alui,
Y4YacTBYIOUINX B MIPEAOCTABIEHHH MyHUIUITAIBHOH YCITYTH):

O nmpencTaBIeHHH HEMOJTHOTO KOMIUIEKTa JOKYMEHTOB, TpeOyromuxcst Juis
IPeJIOCTaBIeHHsT MYHHLMIAIBHON YCIyrH M NpEJCTaB/IsieMBIX 3asBHTENEM, TaK Kak
CBEJIGHHS 110 HHM OTCYTCTBYIOT B PACIOPSDKEHHM OpPraHOB, IPEJOCTABJIAIOIIMX
rocyIapCTBEHHbIe WM MYHHLHNAIBHBIE YCIYTH, JHOO IOJBEIOMCTBEHHBIX OpraHam
rOCYZapCTBEHHOW BIACTH MM OpraHaM MECTHOTO CaMOYIpaBJIeHHs OpraHu3alui,
YYaCTBYIOLIMX B IPEJOCTABICHUN MyHHLUIIAILHON YCIyTH, TIPeayIPeKIeH.

JAara

(nmoanuck 3asBUTENS) (®.M.0. 3asBUTENS TOJHOCTHIO)
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[Ipunoxenue 7
K aIMHHHCTPaTHBHOMY PErIaMeHTy

Onucanue JOKYMEHTOB, He0OX0AUMBbIX AJIsl NpeaocTaBaeHHnss MyHHIHNAJBHON yCIyrH

Knacc Bumsl nokymenToB | O6uine omucanus gokymeHtoB | Ilpu inuHo# mogaye B IIpu nonaye yepes PIIT'Y
s Mol TpM nojiade | TPU TIOATBEPXKICHUH
JokyMeHTOB B MOIL[
JlokyMeHTBbI, IpeJocTaBaseMble 3asgBuTeIeM (ero
npeacTaBHTeIeM)
3asBlICHUE 3asBreHHe JJOJDKHO OBITH 3asBieHHe JOIDKHO 3anonusercs | Ilpu mpenocrapieHnu
ohopmiiero no dpopme, OBITH MOAMTHCAHO 3JIEKTPOHHAS | OPHTHHAJIOB IUTst
yka3aHHo# B [IpunoxeHuu 6 CcOOCTBEHHOPYYHOM dopma CBEpPKH 3asBiIeHue
HOAIMCHIO 3asiBUTEIS 3asBlICHHs. | IPOBEpsETCs Ha
win [lpencraBurens COOTBeTCTBHE (opMme,
3asiBUTEJIS, SIBJISTFOITIEH CST
YTIOJTHOMOYEHHOT0 Ha OpHIoKeHHeM 6 K
HOJITICaHHe HACTOSIIEMY
JIOKyMEHTOB IIpH AJIMUHUCTPaTUBHOMY
nojayie periaameHTy.
B ciyuae
HECOOTBETCTBHS
3asBIeHHs
TpeOoBaHMsM,
cotpyaHuk MOI]
BBIJIAET 3asiBUTEIIO
3aMoJIHEeHHBIN OJIaHK
3asiBneHus 06
OKa3aHHU
48
Knacc Buasr nokymenToB | O6mue onucanus qokymeHToB | [Ipu muyHOM nopade B IIpu nonaue yepes PIII'Y
AOLIMPEGS MaL] TIpH Hojiaye TPH TIOATBEPKICHHH
JIOKyMeHTOB B MOIL]
MyHuunansHo#
YCIIyTH, KOTOpOe
3asBUTENH
MIOZIITHChIBAET
COOCTBEHHOPYYHOM
TIOATIMCHIO.
JHoxyment, | Ilacopt ITacriopt momxeH ObITh IIpenocrasisercs Ilpu nonaye | Ilpu npenocraBneHun
YIOCTOBEpSIIO | FpakIaHuHa oopMIIeH B COOTBETCTBUH C OpHTHHAJ IOKYMEHTa | NpPelOCTaBIseT OPHUTHHAIIOB JUIs
it muaHocTh | Poccuiickoi TlocranoBnenneM JUIsl CHATHSI KOTIUH csl CBEPKH
Denepanuu IIpaButenscTBa PO ot 8 nrons noxymenTa. Komus 9JIEKTPOHHBIH [IPEAOCTABISIETCS
1997 r. Ne 828 «O6 3aBepsieTCs NOANUCHIO obpa3 Bcex OpHTHHAJ ITacropTa
yrBepxaeHuu Ilonoxenus o cnenuanicta MOILI CTpaHHUIL P®, ¢ xoroporo
IacropTe rpakJaHuHa nacrniopta P®. CHUMaeTCsl KOTUs U
Poccuiickoii @eneparnuy, 3aBepseTcs MOANHCHIO
obpasiia 61aHKa M OIHCcaHus cnenuamicra MOILL
[acIopTa rpakIaHuHa
Poccuiickoit Penepanum».
JlokyMeHT, JloBepenHocTh | JloBepeHHOCTH nomxkHa | IIpenocrasnsercs ITpenocrapnsie | Ilpuy mpemocTaBieHUH
YJIOCTOBEPSIO coziepxaTth Cclielyfolle | OpUTHHAN  JOKyMEHTa | TCs JIOKYMEHTOB ISt
LA CBEJIeHHS: JUIs  CHSATHS  KOIIMH | 3JIEKTPOHHBIH | CBEpKHU
ITOJIHOMOYUS — OUO nwuua, BHIAABIIETo | IOKYMEHTA. Komus | 06pa3 NIpeOCTABIACTCS
IpeAcTaBUTeNs JIOBEPEHHOCTH; 3aBepsieTcsl TOAINMCHIO | JOBEPEHHOCTH. | OPHIHHAN
- ®UO nuua, | cnenuanicra MOLL JIOBEPEHHOCTH ISt
YIIOJTHOMOYEHHOI'0 1o CHATHA KOTrH
JIOBEPEHHOCTH; JOKyMEHTa. Komus
— JlaHHble  JOKYMEHTOB, 3aBepsieTcsl TOAIHUCHI0
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Knace
JIOKYMEHTa

Buasl JAOKYMEHTOB

OO11He onucaHus JOKyMEHTOB

[Ipu nuuHOM nojaye B
MOI]

ITpn noznaue uepes PIITY

IIpH nojiaye

IIPU NOATBEPXKACHHU
JIOKyMeHTOB B M®DI |

YIOCTOBEPSIOLIUX
JIMYHOCTH 3THX JIHIL;

— Ob6wem MIOJTHOMOY M
Npe/ICTaBUTEIS,
BKJIFOYAIONIMHA TIpaBO Ha
nojiauyy 3asBICHHS O
[IOCTAHOBKE rpax/iaH,
NIPU3HAHHBIX B
YCTAaHOBIEHHOM MOpSIKe
MaJOMMYIMMH, Ha y4eT
B KayecTBe
HYXKAAIOIIUXCS B HHUIBIX
MIOMEIEHUSX,
NPeI0CTaBISIEMBIX o
JIOTOBOPaM COLHAIEHOTO
HaliMma;

— Jlara
JIOBEPEHHOCTH;

— Iloanuce
BBIJIABILIETO
JIOBEPEHHOCTb.

BbIJIa4YH

TIHIIA,

crnenuanucta M®ILI.

JIOKYMEHTHI,
NOJTBEPXKIAI0
e dakr
ITPOXKUBAHUS
HaHUMarels B

Beinucka u3
JIOMOBOW KHHUTH
(cpox ne#cTBuUs —
1 mecsi)

JomxHa coiepkaTh CBEIEHHUS O
sasButene: ero PO, naty ero
perucTpaiuu 1o MecTy
JKHTENBCTBA.

Brinaercs

IIpenocrasisercs
OpHMI'HHAJ JOKYMEHTa

Tlpenocrasisie

TCsA

3JIEKTPOHHbIN

obpas

Ilpu npenocraBneHun
JOKYMEHTOB JUIst
CBEPKH
NpeIoCTaBIIAeTCs
OpMIMHAJ JIOKYMEHTA.

50

Knacce
JIOKyMEHTa

Buael 10KyMeHTOB

OObmme onucaHus TOKYMEHTOB

[Ipu nuyHOM nonaye B
MOI]

Ilpu nopaue yepes PIIT'Y

Tpy noaa4vye

TIPH TIOATBEPIKACHAU
JIOKyMeHTOB B M®I]

KHIIOM
TIOMELIEHUH

(yxa3atb
oprasa,
BBIIIHCKY)

HaHMMEHOBAaHHE
NpeaoCTaBIAOIICTO

ApxuBHasi
BBIIUCKA U3
JIOMOBOM KHUI'H

JlomkHa coepkaTh CBEIEHHS O
nepuojie IPOKUBaHMS
3asBUTENII B JIAHHOM JKHJIOM
TOMEILEHUH
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IIpunoxenue 8
K aJIMAHUCTPATHBHOMY PErJIaMeHTY

®opma yBeoMJIeHHsI 06 0TKa3e B NpHeMe JOKYMEeHTOB, He0OX0AHMBbIX ISt
npeaocraBieHnsi MyHHIHNAIbLHOH yCaIyry

Komy
(®.N.0., anpec 3asBuTens
(npexcraBuTelLs) 3asBUTEI)

(IOYTOBBIN HHAEKC, apec 3asBUTEIIS)

(perucTpallOHHEIH HOMep 3asiBIeHHs)
YBenomaenue
00 oTka3e B IpHeMe JOKYMEHTOB, He00X0AHMBIX /ISl TPeJ0CTABJICHHS

MyHHUHIAIBHOH YCayTH

oT No

- MpeAcTaBIeHHE JOKYMEHTOB, TEKCT KOTOPBIX He IO3BOJISET OIHO3HAYHO
HCTOJIKOBATh COZIePIKaHHUE;

- %mnoemmanmxo JIOKyMEHTOB, yTPATHBILHX CHITY.

- HEKOPPEKTHOe 3amoJHeHHe O00s3aTelbHBIX I0Jed B (opMe MHTepaKTUBHOIO
sanpoca PIIIY  (OTCyTCTBHE 3amOJHEHMs, HEJOCTOBEPHOE, HENojHOoe JIHOo
HEIPaBUIIBHOE, HE COOTBETCTBYIOIIEE TpeGoBaHUsM, YCTaHOBJICHHBIM
AIMHHHCTPaTUBHEIM pernameHToM) (* mpu nmoxade depes PIITY)

- MpeJCTaBIEHNE 3JIEKTPOHHBIX KONUH (31eKTPOHHBIX 00pa3oB) NOKYMEHTOB, HE
NO3BOISIONMX B MONHOM 0GheMe NpOYMTaTh TEKCT AOKYMEHTa H/HIHM Dacro3HaTh
PeKBU3UTHI JoKyMeHTa. (¥ npu nogave uepes PIITY)

(yka3pIBaeTcs JOTOJMHUTENIbHAS HH(popMaIus (TIpY HATHYHH)

(HaMMeHOBaHUE OpraHa MECTHOIO CaMOYIpaBJICHHs MYHMLMIIAILHOIO
obpazoBanus, MOILI)
yBenomisieT Bac 06 oTkase B pHeMe JOKYMEHTOB, HEOOXOAUMBIX IS IIPEIOCTaBICHUS
MYHHULHMITAIEHON yCITyTH:

(HauMeHOBaHUE YCIIYTH)

10 CJIeYIOIUM NpUYHHaM (HyXKHOe IIOAYepPKHYTh):

- obpameHde 3a MyHHIMIATBHOH yCIyrod, MpeNoCTaBieHHe KOTOpOH He
HpeayCMaTpUBAeTCs HACTOSIIMM AIMHHHCTPATHBHBIM PEriiaMeHTOM;

- npeJiocTaBjieHne 3asB/IeHHUs, ITOJIUCAHHOTO HEYIIOTHOMOYEHHBIM JIHLIOM;

- mpejocTaBieHHe 3asBlIeHUs, OQOPMIEHHOIrO HE B COOTBETCTBHH C TPeOOBAHHAMH
AJIMMHHCTPaTHBHOTO perJlaMeHTa; :

- HEeTIpe/ICTaBjIeHHe HEOOXOAMMBIX JOKYMEHTOB HIIX MIPEe/CTaBJIeHHE JOKYMEHTOB, He
COOTBETCTBYIOLIMX YCTAHOBJIEHHBIM AJIMUHUCTPATHBHEIM PErIaMEHTOM TPeGOBaHUsM;

- Mpe/CTaBJIeHUE JIOKYMEHTOB, COJEpPXKAallUX MCIpaBIeHHs, He 3aBEpEeHHBIE B

YCTaHOBJICHHOM 3aKOHOAATEJIbCTBOM IIOPSJIKE, MOAYHUCTKH, HCIIPABJIEHUS TEKCTa,
52

(ZOHKHOCTD YITOJTHOMOYEHHOTO coTpyaHrka M®IL] (moxmnuce)
WIIH OpraHa MEeCTHOT'O CaMOyIpaBIIeHUs
MyHHMIUIIAIEHOTO 00pa3zoBaHusi MoCKOBCKOH
obmacTi)
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ITpunoxenue 9
K aJMAHUCTPATHBHOMY pEriaMeHTy

TpeGoBaHusi K NOMEILIEHHsIM, B KOTOPBIX NpefocTaBisercs MyHHuunaabuas
yeayra

I ITomenieHusi, B KOTOPhIX IpejocTaBisieTcs MyHUIMNanbHas yclyra,
OpEeJIIOYTHTEbHO  pa3MEIaloTCs Ha  HIKHMX  OTaXaX 3JaHHH M JIOJDKHBI
COOTBETCTBOBATh CAHMTAPHO-3IUAEMHUOIOTHYECKHM NIPAaBUIIaM ¥ HOPMAaTHBaM.

2.  Bxomel B TOMelleHHs OOOPYIyIOTCS TaHAYCaMH, PacIIMPEHHBIMH
[IPOXO/JIaMH, TO3BOJISIOIMMH o0ecreduTh OecnpensTCTBEHHBIH JOCTYN WHBAlUIOB,
BKJIFOYasi HHBAJIIUIOB, UCIIOJIB3YIOIIUX KPeCia-KOJSCKH.

3. Ilpu WHOM pa3MeIeHHH IIOMELIeHHH 110 BBICOTEe, MIOJDKHA OBITH
obecriedeHa BO3MOXKHOCTh TOTyd4eHHS MyHHUUHUNANBHOK YCIYTH MajJOMOOHIBHBIMH
rpynnamMu HaceleHHs.

4. Bxoj 1 BEIXOZ U3 IOMEIIeHUI 000pyAyIOTCS yKa3aTelsMu.

5. Mecra musi MHGOPMHUPOBAaHHS, NpeAHA3HAYEHHBIE JUIA O3HAKOMIICHHUS
3asBuTesneil ¢ MHGOPMALMOHHBEIMUA MaTepUalaMi, 000pyIayrOTCss MHPOPMALMOHHBIMH
CTeHJIaMH.

6. Mecra s OXUZAHUS Ha TMoOjady MM IOJy4YeHHe JOKYMEHTOB
060pyIyIOTCSl CTYJIBSIMH, CKaMbsIMH.
7.  Mecra ans 3alofHEHHs 3asBIeHHs OOOPYMYIOTCS CTYJbSMH, CTOJAMU

(crolixamu) U obecreunBaloTcsl oOpasnaMu 3asBICHUH, mucuedl Oymaroit
KaHLEJSIPCKUMH TPHHAJIe)KHOCTAMHE (IIaPUKOBBIMH PYYKaAMH).
8.  Kabunerel jis mnpuema 3asiBUTeNeH JODKHBI OBITH 000pYHOBaHBI
HH(OPMALIMOHHBIMY TaOJIMYKaMH (BBIBECKaMH) C yKa3aHHEM:
a) HoMepa KabuHerTa;

6) damumy, HUMEHH, oT4yecTBa W JIOJKHOCTH CIeLMaJIUCTA,
OCYILIECTBIIAIONIEro NpeJoCTaBIeHue Y CIyTH.
9.  Paboune MecTa rocyaapCTBEHHBIX MM MyHHLHUIAIBHBIX CIIY)KaLIAX H/HIIH

coTpyanukoB M®L], mnpenocrapimsomux MyHHIMIATIBHON YCIyTH, 000pYyIyIOTCS
KOMIIBIOTEPaMH H OPrTeXHMKOMH, MO3BOJSIOIMMHU CBOEBPEMEHHO U B IIOJIHOM O0beme
MOJIy4aTh CHPaBOYHYIO HMHGOPMAIHIO [0 BONPOCAaM MPEJOCTaBJICHHs YCIYIH |
OpraHM30BaTh NpeIocTaBIeHHe MyHUIMITAIEHON YCIIYTH B IIOJTHOM 00beMe.
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IIpunoxenue 10
K aJIMHHUCTPAaTUBHOMY pErjlaMeHTy

' Iloka3aTesin AOCTYNHOCTH H KayecTBa MyHHIHNIAIBbHOMH yCIyru

[MokaszaTensiMd  JIOCTYITHOCTH  IPeAOCTaBlIeHHs  MyHHUHITAIBHOH  yCIIyTH
SIBJISIFOTCS:

1.  mpemocTaBieHHe BO3MOXKHOCTH IOTy4eHUs MyHHUIMNAIbHOH YCIyrn B
aneKTpoHHOH popme ninu B MOLL;
2.  IIpefOCTaBIHHE BO3MOXHOCTH IOJNy4YeHHs HMHOOpMAlMH O  XoJe

npefocTaBieHus MyHHULHUNAIBHOH YCJIYrH, - B TOM UHCI€ C HCIOJb30BAHUEM
HH(OPMALHOHHO-KOMMYHHUKAIIMOHHEIX TEXHOJIOTHH;

3.  TpaHCHOpTHAas JOCTYIMHOCTh K MECTaM INpeJocTaBieHUs] MyHHIUIaIbHON
yCIyTy;

4.  obecrnedeHue OecrpensTCTBEHHOrO JOCTyNa JIMIAM C OrpaHHYeHHBIMH
BO3MOXKHOCTSIMH TEPEIBIKEHHS K IIOMEUICHHAM, B KOTOPBIX IPEJOCTABIIACTCS
MyHULHIANBHON YCIyTd (B TOM YHCIie Haln4ue OecrulaTHBIX MapKOBOYHBIX MECT JUIsi
Crel{HaJIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB HHBAIU/IOB);

5. cobmonenue TpebGoBaHUN AJMMHHCTPATMBHOIO pErjlaMeHTa O TNOpsiKe
HHpOpMUpOBaHUs 00 oKkazaHWU MyHMIMIAIEHON YCIIyTH.

ITokasaTensiMu KayecTBa MPeAoCTaBIeHHss MyHULUITATLHON YCITyTH SBIISIOTCS:

6.  cobmojeHne CPOKOB MpeA0CTaBIeHNs] MyHUIUITAIBHON YCITyTH;

7. cobnrofieHUs] yCTAHOBIEHHOTO BPeMEHH O)XKHAAaHHsS B OUepe/H IpU rojade
3asBJICHUS U TIPH MTOJIyYeHUH pe3ysbTaTa peJoCTaBlIeHuss MyHUIMIAIBHOH yCITyTH;

8.  COOTHOIIEHHE KOJMYEeCTBAa PACCMOTPEHHBIX B CpPOK 3asBICHHN Ha
npeJiocTaBleHHe YCIyru K o0IieMy KOJMYeCTBY 3asiBICHHH, MOCTYIHMBIIAX B CBS3HU C
npefocTaBiIeHHeM MyHUIUIATBHON YCIIYTH;

9.  cBOeBpeMeHHOe HarpaBlieHHe yBEJIOMIICHHU 3asBUTENSIM 0
NPENOCTABICHUH WK MPEKPAIeHHH MPeAoCTaBIeHus] MyHHIIUTIAIbHON YCITyTH;

10.  cooTHomEHME KOIHYECTBa 0OOCHOBAHHAIX JKa00 IpaXkaaH ¥ OpraHU3aLHii
0 BONPOCAM KauecTBa M JOCTYIHOCTH IIpeloCTaBlIeHHs MyHHUIUNANBHON YCIyrd K
o011IeMy KOJIHYECTBY ao0.

S5



ITpunoxenne 11
K aZIMHHHCTPATHBHOMY PErjlaMeHTy

TpebGoBanus Kk obecrnevyeHHI0 JOCTYIHOCTH Y CJIYrH UIsi HHBAJIH/I0B

1. Jluuam ¢ I u II rpynnaMu MHBaIMIHOCTH obecrevHBaeTCsi BO3MOXKHOCTh
NOJy4eHHus: YCIYyrd IO MeCTy MX MpeOBIBaHHS C IIPeABapHTENIbHON 3alUChI0 110
renedony B MPLI, a Taxxke nmocpezactsom PITTY.

2: ITpu okasaHud MyHHUMNATBHOM YyCIyrd 3asiBHTENIO - WHBAIHAY C
HapyLIeHHAMH QYHKIMHU CTyXa i HHBaJIUJaM C HapyIeHUsIMH (YHKIUI 0JHOBpPEMEHHO
cllyXa M 3peHMs NOJKeH ObITh obecredeH CypHONepeBOA WIH TH(IOCYPAONEepeBoL
npouecca okaszaHus ~MyHuuunaneHORH — ycinyrw, smbo opraHu3oBaHa —pabora
aBTOMATU3MPOBAHHOM  CHCTEMBI  CypJomnepeBofa  WiIH  TH]IOCYypAoIepeBo/a,
[IPOM3BE/IEHO KOHCYJIFTHPOBAaHHE I10 HHTEPEeCYIOLIMM €ro BOIPOCaM YyKa3aHHBIM
crocodom.

3. B nomemeHusX, NpefHa3Ha4eHHBIX U [puHeMa 3asBUTENEH, IO0JHKHO
GBITH OPraHU30BaHO OTHAENIBHOE OKHO (MECTO MpHema), MPUCIOCOOIEHHOE [ls TpUeMa
UHBAJIM/IOB CO CTOMKMMHM pacCTpOHCTBAaMH 3peHHS] M ClIyXa, a TaKXe OINOPHO-
JIBUraTeNIbHOH (DyHKLHH.

4, B  nomemeHusix, mOpeJHAa3sHAUEHHBIX JUIA  [pUeMa  3asBUTENEi,
obecnieurBaeTcst AyOGIUpOBaHHEe HEOOXOAMMOI /il HHBAIU/OB 3BYKOBOM M 3pUTENILHOM
uH(OpMaluK, a TaKkkKe HaANHuCel, 3HAKOB M MHON TEKCTOBOW M rpaduueckoit
MH(OPMALIMM 3HAKAMHM, BBIIIOJIHEHHBIMU pelbe()HO-TOUYEYHBIM IupudToM bBpaiis,
JOITyCK CypIONepeBOAYMKa, TH(IOCYpAOTIepeBOYMKA H COOAKH-TIPOBOHUKA.

5: ITo »xenanuio 3asBUTeNs 3asBICHHE IIOATOTABIMBAETCS COTPYIHUKOM
oprasa, npejocrasjsironiero MyHuuunansHyo ycuyry win MO®LI, Tekct 3asBieHus
3aYMTHIBAETCS 3AsIBUTEIIIO, €CIIH OH 3aTPyHSAETCS 3TO CEIaTh CAMOCTOSTEIBLHO.

6.  MuBanumaMm, WMEIOUIMM OrpaHWYEHHS [JBUrATEJbHON  aKTHBHOCTH,
TNPEITCTBYIOIIHE CaMOCTOATEIbHOMY MOAMMCAHMIO JOKYMEHTOB, IIpeJIaraercs
006paTUTBCSl K ~ HOTAapHyCy sl  YHOCTOBEPEHMsS MOANUCH  JPYroro JIMIa
(pyKOmpHKIauiKa), 32 MHBAIMIA.

v 3naHue (momemenue)  Anmummctpaunn, M®L]  obopymyercs
MHpOpMaHOHHOM TabHuKoi (BBIBECKOIT), coaepikaleit noHoe HaumeHoBaHne M®L,
a TaKKe HHPOPMAIHIO O PeKHMe ero paGoThl.

8. Bxon B 3manue (momemenne) Axmuuuctpannu, M®L] u BEIXOX H3 Hero
000py/ylOTCSl  COOTBETCTBYIOLUMMH YKA3aTelsAMH C ABTOHOMHBIMH = MCTOYHHKAMH
OecriepeGoiHOrO MUTaHUs, a TaKkKe NECTHUUAMH C TOPYYHAMM M TAHAYCAMH IS
NEPEBHKCHUs JIETCKHX ¥ HMHBAIMJHBIX KOJISICOK B COOTBETCTBHU C TpeGOBaHHAMU
®enepanbHoro 3akosa or 30.12.2009 Ne 384-®3 «TexHudeckuii periamMeHT o
6e30macHOCTH 3aHHI U COOPYKEHHID.
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9. [Tomenienus Anmuauctparuun 1 M®LI, npeanazHadeHHbIe 1UIsi paboThl ¢
3asBUTENISIMH, PACIIOJIATAIOTCS HA HIDKHUX 9TaXaX 3/1aHus 1 UMEIOT OT/e/bHbIH BXoa. B
ciyyae pacroyiokeHus AnMunHCTpauud 1 M®LI Ha BTOpOM 3Taxe W BBILIE, 3[aHHE
ocHalaeTcs Tu@TOM, 3CKAlaTOPOM WA WHBIMM aBTOMATHYECKUMH IOJABEMHBIMH
YCTPOMCTBAMH, B TOM YHCJIE IJIsl UHBAJIH/IOB.

10. B Anvunuctpaumu u M®L] opranusyercs OecruiaTHbIH Tyaner s
[IOCETUTEJIEH, B TOM YHCIe TyalleT, IIpeIHa3HaueHHbIN /ISl HHBAJIH/IOB.

11. Crneuwanucramun Axamunuctpauuun U MOIL] opranusyercs pabora 1o
CONIPOBOXKACHHIO WHBAIIMIOB, MMEIOIINX CTOMKHE pacCTpoHcTBa (YyHKIMH 3pEHHs H
CaMOCTOSTENILHOTO TepEeIBIKEHNUs, W OKa3aHWe MM IIOMOINM NpH oOpalleHud 3a
MyHHIUNAIBHOH yCITyrod M IOJMyHMeHWs: pe3yJbTaTa OKasaHus MyHMIMIAIbHOH
yCIIyrH; OKa3aHHIO IOMOLUM WHBAIAAAM B IIPEOJIOJICHUH 0aphepoB, MEIIAIOIINX
HOJTy4eHHUIO UMH YCITyT HapaBHe ¢ IpyTHMH.
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ITpunoxenue 12
K aIMUHHCTPATUBHOMY pErjlaMeHTy

Ilepevens u cofep:kaHue aAMHHHCTPATHBHBIX IeHCTBHI, COCTABJSIOMMX aIMHHHCTPATHBHbIE MPOLELYPbI

1. IllpueM H perucTpanus 10KyMeHTOB, HEOOXOAMMBIX ISl IpeJoCcTaBIeHHss MyHHUHIANBLHOH YCAYTH

IopsiA0K BHINOJIHEHHS AIMHHHCTPATHBHBIX JefCTBHI NpH Ju4YHOM oOpamennu 3asBuTenss B MOI]

MecTo BeINONHEHUS | AZIMMHHCTPaTHBHBIE CpenHuii cpok ConepixaHue nedcTBHs
npouenyps/ IeHCTBUS BBITIOJIHEHHS
ucnoibzyemast UC
MO®ILL/ AUC M®I] | YcraHoBneHue 1 MuHyTa JIOKyMEHTBI NIPOBEPSIOTCS Ha COOTBETCTBHE TPeOOBaHMSM,

COOTBETCTBHS yka3aHHeIM B Ilpunmoxkenuu 7 K  HacTosIeMy

JIMYHOCTH  3asBUTENs AIMHHUCTPAaTUBHOMY pErJIaMeHTY;

JOKyMEHTaM, B cny4yae HeCOOTBETCTBHS JIOKYMEHTOB TPeOOBAHHSM HIIH

YJAOCTOBEPSIOIIUM ux OTCYTCTBHSI - NHGOPMHpPOBaHHE

JIHYHOCTh 3asBUTENs/IPE/ICTABUTENsl  3asBUTENsI O  HEOOXOAMMOCTH

IIpoBepka MONHOMOYHH 5 MHUHYT NpeqbsBIeHUs  JOKyYMEHTOB IS IIPEOCTABIICHHUS

IIpe/ICTABUTEIIS MyHHIUTATEHOR YCIYTH U NpeAioXKeHHe 00paTHTRCS MocIe

3asBUTENIS Ha NPUBEICHUS JOKYMEHTOB B COOTBETCTBHE C TPeOOBaHHAMH.

OCHOBAHHHM JIOKYMCHTA,

Y/IOCTOBEPSIIOLIEr0

TIOJTHOMOYHS (ipu

obparieHun

TIPe/ICTABUTES)

IIpoBepka 5 MHHYT 3asBlCHHE TPOBEpSieTCs Ha COOTBETCTBHE  (opMe,

[IPaBHUJIBHOCTH seisiomeiicss  IlpunoxenweM 6 kK HacToseMy

3aMONHEeHHs 3asiBIeHU AJIMUHUCTPaTUBHOMY perjamMeHTy (B ciydae
Npe/BapUTEIbHOr0  Oo(opMIIEHHMs €ero Ha  mopraie
3asBUTENIEM CaMOCTOSITeITHHO) WITH 3anoIHAeTCs

crnerpanicrom ML (B ciydae obpanieHus 3a yciIyroi B
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MecTo BBINOJTHEHUS

npoueyphb/
ucnosszyemas UC

AIIMHHUCTpaTHBHBIE
JieHcTBUS

Cpenuuii cpok
BBITIOJTHEHHS

Copepxanue JeHCTBHS

M®ILI).

ITposepsiercs
3asIBIICHHUSL.

B ciyuyae HecooTBeTcTBUS 3asABICHHS TpeOOBaHUAM —
uHbOpMHpOBaHHe 3asiBUTENs/NPENCTABUTENS 3asBHTENS O
HEOOXOIMMOCTH  TIOBTOPHOTO  3ariOJHEHUS  3asiBICHUS
CaMOCTOSTENEHO, TIpeJocTaBlieHne OyMaXKHOH (OpMBI Wt
3aIOJIHCHHS.

NpaBUIBHOCTH 3al0JTHEHUA nojieu

~Caepka KOnui
IPEICTaBIeHHbBIX
JIOKYMEHTOB c

OpHUIHHAJIAMH

10 MuHyT

JloBepernocth (B ciydae obpamtenus IlpencraBurens
3asBHUTENsI), a TAKKe WHbIE JOKYMEHTBI, NpEACTaBICHHbIC
3asiBHTENIEM, TIPOBEPSIOTCS HA COOTBETCTBHE OPHMIMHANAM,
OpHMI'MHAIIBI BO3BPALAIOTCS 3asBHTENIO.

Ha xonmusix mpocraBnsieTcss OTMeTKa (LITaMmIl) O CBepke
KOTIUH JIOKyMEHTa u NIOZIITHCH COTpYZAHHMKA,
yIOCTOBEPHUBLIETO KOIHIO.

[lpu mpoBepke HEOOXOIUMO YIOCTOBEPUTLCS B TOM, 4YTO
CBEpsIeMbIi JIOKYMEHT JIeHCTBUTENBHO SIBIIACTCS
OpUIHHAIBHBIM (He SBISETCs KOMMeH, M3rOTOBIEHHOH C
HCIIONIb30BaH)EM 1IBEeTHOM meyarth). [Ipu3HakaMi opurkHaia
JIOKyMEHTa SBISIIOTCS B YaCTHOCTH CJIEJBl JABJICHUS HA
MeCTe HaHeCeHHs JIOOBIX  PYKONMCHBIX  CHMBOJIOB,
OTCYTCTBHE 3aMETHBIX IMKCEOB Ha 3HaKaX, KOTOpLIE He
MOTYT GBITh M3rOTOBIIEHBI MALIHHONEYATHBIM CIIOCOOOM.

Brecenue 3asBneHus U
nokymertoB B ANC

M®IL]

5 MHHYT

B AUC MO®I] 3anoiHsercss KapToyka yCIyrH, BHOCSATCS
CBEJICHHs 110 BCEM IOJIsIM, B COOTBETCTBHM C MHCTPYKIMEH
oneparopa AMIC M®II, ckaHMpylOTCS W TIpHJIAraiorcs
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MecTo BBHITIONHEeHUS |  AZIMUHHUCTPAaTHBHEIC Cpennuii cpok Coneprxanue qeHCTBUSA
nponeaypsy/ JeHCTBHS BBITIOJIHEHUS
ucnonszyemas MC
npeJicTaBjIeHHbIe 3asBUTENEM JOKYMEHTHI.
®dopmupoBaHUe 1 MunyTa B pacnucke ykasbIBaeTCsi epedeHb JAOKyMEHTOB, JaTa HX
pacoucKd O IpHeMe MOJIy4eHUs], 1aTa FOTOBHOCTH pPe3yNbTaTa IpeaoCTaBICHHUS
3asBICHUA u YCIIYTH. :
IpHJIaraeMbIxX
JIOKYMEHTOB
Ilepenaua nakera | He  mosguee 1| IlomyyeHHoe 3asBIeHHe M NpHIaraeMble K = HeMy
JIOKyMEHTOB B | paboyero OHA ¢ | JOKyMEHTHI (OPMHPYIOTCS B €IMHOE Jej0, Ha 3asBICHUH
AIMHHUCTpAIHIO JaThl  TONy4eHHs | IPOCTABIsAETCS OTMETKAa C YKa3aHHeM pEerucTpParMOHHOTO
3asBICHHS ¥ | HOMepa M JaThl MOCTyIUieHHs. JIOKYMEHTBI MepefaroTcs B
JIOKYMEHTOB B | AIMMHHCTPAIMIO B 3JEKTPOHHOH (opme U Ha GymaHOM
MOI] HOCHTEJIE.
AnmuHECTpanms/ Peructparus B 1 pabouwuii ieHb [TomyyeHHoe 3asBIeHWe M IpHJAaraeMble K HeMy
EUC OY AMUHUCTpaLUH JIOKYMEHTBI PErHCTPHPYIOTCS M TIepefaloTcs PYKOBOJACTBY
3asiBIIeHHsT M TaKeTa AJZIMHHHCTpalMM Ha paccMOTpeHHe. B cooTBeTcTBHH €
JIOKyMEHTOB, pe3oIIoLHell pyKOBOACTBAa AJMHHHCTPALUK 3asBleHHE U
MOCTYIUIeHHE JIOKYMEHTHI IIOCTYNalOT Ha MCIONHEHHE COTPYIHHKY
3asBreHus " AIMUHHCTpALMH.
JIOKyMEHTOB
COTPYIHUKY
AJIMUHHCTpaIUl Ha
HCIIONHEHHE

Iopsa0K BLINOIHEHHS aIMHHHCTPATHBHBIX JelicTBHII N1pH o6pamennn 3assuTens nocpeacrsom PIITY
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MecTo BBINOTHEHUS
npouexypbl/
Hcnonssyemasi UIC

AJIMUHHCTpaTHBHBIE IHCTBUSA

Cpenuuii cpok
BBITIOJTHEHHUSA

ConepxaHue neicTBUsL

A IMHHHCTpaLUs

IIpoBepka
3anoTHeHUs 3asBICHHS

IPaBUJIBHOCTH | B
obpareHust

3asBIeHHe TpOBepsieTCsl Ha COOTBETCTBHE (opme,
ABJIIOLIEHCS [Ipunoxennem 6 K
AIMUHHCTPaTUBHOMY periameHTy. IlpoBepsiercs
MPaBHIBHOCTH 3AIIOJHEHUSL.

B cliydae HECOOTBETCTBHS
TpeGoBaHUsIM - uH(OPMUPOBAHUE
3asBUTEIS/IpeICTABUTENS 3asBuTeNs 0
He0OX0IMMOCTH OBTOPHOTO 3aM0JiHEHHUsI 3asiBIeHUs

JA€Hb

3asiBeHus

Buecenne
noxymentos B EIC OV

3asBieHus u|B
obpatenus

B Mopnyne okazanus yenyr EMC OV 3anonusiercs
Kaproyka MyHUUMIATEHONR  YCIyTH, BHOCSTCS
CBeJieHHs II0 BCeM IOJSIM, B COOTBETCTBUH C
uHCTpyKuuei omeparopa EMC OV, npunaraiorcs
npeJcTaBlIeHHble 3asBUTEIEM TOKYMEHTBL

JCHb

I'Iepezxalla nakera OOKYMEHTOB B

ITonpaznenenue

Ha
JIeHb

CIIeAy IO

IMOCTYIJICHUA
JIOKYMEHTOB

[TomyueHHoe 3asiBIEHHWEe W INpUaraeMele K Hemy
JIOKyMeHTbl (OPMHpPYIOTCS. B €IMHOE JeNo, Ha
3asBIEHHM MPOCTABISIETCS OTMETKA € YyKa3aHHeM
BXOJSILIIEr0  HOMepa M  JaThl  IOCTYIUICHHS.
JlokymenTs nepenatotes B Iloapasnenenue

rnocie

2. O6paboTka H NpeaBapUTebLHOE PACCMOTPEHHE J0KYMEHTOB, He0OX0AHMBIX /s npefocTaBienust MyHHIHNA bHOM

yCIyrH
MecTo BBITIONHEHHS |  AIMUHUCTPATUBHbIE Cpennuii cpok Copepxanue JeHCTBHA
npoueypbl/ ZeHCTBHS BBITIOJTHEHHS
ucnone3yemas YIC
Anmunmuctpaunst/ | Ilposepka 1 paboynii neHs [MpeacraBieHHble  NOKYMEHTBI  IPOBEpPSIOTCS  Ha
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ENC OV KOMILIEKTHOCTH COOTBETCTBHE INEPEYHI0 JOKYMEHTOB, HEOOXOIMMBIX MIJist

JIOKyMEHTOB o OKa3aHUsl ~ KOHKPETHOro = pe3ysbTaTa  IpeJOoCTaBIeHHUs
MEepPeYHIO  JTOKYMEHTOB, yCIyTH, a Takke TpeOOBaHHSM, YCTAHOBIEHHBIM ISt
HEoOXOANMBIX JULst KOHKPETHOTO BH/Ia JIOKyMEHTA.

KOHKPETHOTO B  ciywsae  OTCYTCTBHSI ~ Kakoro-JHOO  JOKyMEHTa,
pe3ynbTaTa HO/ITIeIKAIEero IpeJICTaBIeHHIO 3asBHTEEM,
NpeIOCTaBICHHs OCYILECTBIISIETCS TIepexo]] K aMHHHCTPATHBHOM IpoLeaype
yCIyTH OpUHATHSL  pelleHHs o0 OTKase B  IIPeJOCTaBICHUH

MyHUIMIIBHOH  ycnyrd W oQopMIeHHE —pe3yJibTara
npefocTaBieHuss MyHUIUITIATEHOR YCITyTH 3assBUTEIIO.

B cimydae npenoctaBienus 3asiBUTEIEM BCeX JOKYMEHTOB,
HEOOXOIMMBIX I OKa3aHus MyHWIMNANbHON YCIIyTH,
OCYLIECTBIISETCS MEPeXo/] K aIMHHUCTPATHBHON MpoLeaype
MIPUHSTHUS pelIeHHUsL.

3. ®opMHPOBaHHE H HANIPABJICHHE MEKBEIOMCTBEHHBIX 32IPOCOB B OPraHbl (OpraHM3aliH), y9acTBYOUHe B
npegocTaBieHHH MyHHIHNAABHOH yCayrn

MecTo BBINOIHEHHS AnmunucTpar Cpennuit Copnepxanue JeHCTBUs
NpOLIeAyPBI/HCIIONB3yeMas |  MBHBIE JEHCTBHS | CPOK BBITIOTHEHHS
UC
Anmuanctpanus /EVIC Onpenenenue S pabouux nHeH CoTpyaHuK  AIMHHHCTpaHd  (OPMHpYET  CIIMCOK
oy cocTasa JIOKYMEHTOB, KOTOpBle HEOOXOOMMO TOXYyYUTh  JUIs
JIOKYMEHTOB, [IPEe/IOCTABNICHUS YCIYTH B IOPAAKE MEXBEeJOMCTBEHHOIO
HOUIEKALTHX B3aHMOJICHCTBHSI.
3arpocy B OpraHbl B Monyns okaszanusi ycnyr EMC OV mpocrasisiercs
BIIACTH, OTMETKa O HEOOXOAMMOCTH OCYIIECTBICHMS 3ampoca
HarpaBlieHHe JOKYMEHTa M HaIpaBJIseTcs 3ampoc.
3ampoca
62
MecTo BBIIIOJHEHHUS AnMUHHCTpAT Cpennuit CopneprxaHue JeicTBUs
NpOLEyPBI/UCIIONB3yeMast | MBHBIE ICHCTBUS | CPOK BBIIOTHEHH
148
KonTpons ITpoBepka MOCTYIUICHNs] OTBETOB Ha 3alpOCHl OT OPraHoB
NpeOCTABICHUs Biactu B Moaynb okasanus ycryr EUC OV.
pe3yJbTara 3arnpoca
4. TlpunsTue peumleHnsi 0 npefocrasienuu (06 oTkaze B mpenocTaBieHnH) MyHHUHNANLHOW ycayrn u odopmienue
pesyJibTaTa npefocrapienuss MyHHUHNAIBHOH yeIyrd 3asBHTENI0
MecTo BBITIOJIHEHHS AnvunnctpatuBasie | CpenHuii cpok Copepxanue JeHCTBUS
[poLeAypb/HCIONb3yeMast JIeHCTBUS BBITIOJTHEHHS
)5(¢
AIMHHHUCTpaALUS PaccMotpenue 1 pabouwnii Wcxonast #3  KpUTepHEB  NPUHATHA  PELICHHs O
3asIBJICHUA U JIeHb [peoCTaBieHn: MyHHUIHUNaNbHOH YCIyrd, (OpMHpYeT
HpHJIaraeMeIxX NpPOEKT pemeHus O TpeJoCTaBIeHHMM (OTKase B
JIOKYMEHTOB npeaocTaBieHny) MyHUIMIANBHOR YCITyTH.
IToxroroBka, ITpoexT peIeHus nepeaaeTcs PYKOBOZIHUTEIIO
COIJIacOBaHUE U Anmvunuctpauuy / ITogpasnenenusi.
NOIMHCaHUE NPOEeKTa [MoanucanHOe pelleHHe O IPeJOCTaBleHHH (OTKase B
peLIeHus o npegocTaBieHud) MyHHIMNATBHON YCIYTH NEpeiaeTcs B
[peoCTaBICHHH MO®I] nuist BpydeHus 3asiBUTEIIO.
(oTkase B
IpeOCTaBIeH!H)
MyHHIHANATBHOM
yCIIyTH

5. Bbigaua pesyabTaTta npegocrasiienns MyHHUHNAILHON yeayru 3asBUTe 0
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[Ipunoxenue 13
K aIMUHUCTPAaTUBHOMY perjlaMeHTy

Baok-cxema npexocrasiaenns MyHHIHIAIbHOMN yCayru

OKa3zaHHus

COTPYIAHHUK

3ASIBUTEJIb

pe3ynbTara
WA

v v

YEPE3 3AKOHHOI'Q [MPEACTABHTEJS HIH JIMYHO
IOBEPEHHOE JIMLIO

! v

— MPEJCTABJIEHHE 3AABJIEHWS W IOKYMEHTOB HA TIPEZIOCTABJIEHHE YCIIYTH _

CopnepxaHue NeHCTBUSA
yCIyru

3asgBHATENIO

BO3BPAT IOKYMEHTOB h &
(YBEJIOMJIEHME) B CIIVYAE YEPE3 MHOIMO®YHKLIMOHAJIBHBI LEEHTP TOCPEJICTBOM MOPTAJIA
BBUABJIEHHS OCHOBAHHH B TEYEHHE | PABOYEIO JIHS TOCYIAPCTBEHHBIX H

JULS OTKA3A B [IPHEME NEPEHATIPABJIAET HX B MYHHLHTANLHbIX YCIIYF
JIOKYMEHTOB (B TEYEHHE 30 AIMHHHCTPALIHIO MOCKOBCKOH OENAGTH
MHHYT TIPH [IOJAYE
JIOKYMEHTOB B M®L]) %
A4

Bbl1a4ye

CotpynHuk ofmero otiena AJMUHHCTpALMH Ha
MyHuIMnaTbHON

OCHOBAHHHU COJAECpXXaHUA 3asBreHUs onpeaeseT croco6
BblJIa4H pe3yJibTaTa OKa3aHWs MyHHI.IHl'IaJ]LHOﬁ ycayru

3asiBUTEIIIO.

[Ipy mnony4yeHMH MOKYMEHTOB 3asiBuTeneM B MOI]
COTPYAHHK 00ILero otraena AJIMHHUCTPALWHE HANPABISET
pe3ynpTaT oOKa3aHus MyHMIHMNANBHOH YCIyrH I
BeIma4u B ML

IIpu nomy4yeHun pesynbTaTa OKasaHus MyHHIMIAIBHOM
ycinyru depe3 Jluunsiit xabuner Ha PIITY corpymnuk
AIMUHHCTpAllMH  HampaBiseT 3asBUTENIO pe3ysbTaT

Cotpynank M®L] npocrasnsier otMeTky B AC M®I]
AnvunucTpammu npocrasisier otmerky B AUC MOI] o
HanpaBJeHuH 3asBuTemo depe3 JIMuHBIA KaOuHeT Ha

okazaHus MyHHIUNANBEHOH yciayru depe3 JIM4HBIN
PII'Y pe3ynbrara okazaHus MyHHIIMIIAIBHOM YCIYTH.

xabuner Ha PIITY.

o
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Cpenuuii cpox
BBIIIOJTHEHHS
1 paboynii 1eHs

Opras MeCTHOTO CaMOyTIPaBJICHHUS

|

PEIHCTPALIMS MYHHLIMMAJIBHBIM CITYKALLMM NOCTYTHBLUNWX JIOKYMEHTOB
1 3ASIBJIEHHS B TEYEHHE 2 PABOYHX JIHS

|

OBPABOTKA U MPE/IBAPHTE/IbHOE PACCMOTPEHHE JIOKYMEHTOB (B TEYEHME 1 PABOYETO JIH5) B LIEJIAX BbISIBJIEHUS
OCHOBAHHH U151 OTKA3A B MMPEJIOCTABJIEHHH YCJIVTH,
B C/IYYAE HEOBXOAHMOCTH, HAITPABJIEHME MEXBEZIOMCTBEHHBIX 3AIPOCOB (B TEYEHHME 5 PABOUMX JIHEH)

v

NPUHATHE PELIEHHS B TEYEHHE 2 PABOYMX JIHS

OB OTKA3E
B MPEJIOCTABJIEHHH YCIIYTH

! !

O MNPEJIOCTABJIEHHH YCJIIYTH

JeUCTBUS
Brigaya winum
HanpasjieHue

pesynbTara
3asBHTEIIO

HATIPABJIEHHE B MOL] PEILEHHS O MPEAOCTABJIEHHH YCITYTH WIK TPEJOCTABJIEHHE 3ASIBUTEJIO MOCPEJCTBOM PIIT'Y PELIEHHS OB
OB OTKA3E B [PEJIOCTABJIEHUH YCIIYTH OTKA3E B ITPEJJOCTABJIEHHH YCIIYTH
B TEUEHHE | PABOYEIO JIHS

AIMHHHUCTpaTUBHbIE
oKazaHus YCIyri
Briaua pesynbrara
OKazaHus Y CIyTH
3asButeno B MPI]

v v

ncC
Anmunuctpanus/ EMC
oy
MOLYAUC M®I]

MecTo BEITTOJITHEHHUS

TIPH TIOJIAYE 3ASIBUTEIEM TPH NOJIAYE 3ASBHTE/IEM 3ASIB/IEHHS H IOKYMEHTOB [IOCPEACTBOM PITT'Y MPEJICTABJIEHHE
3ASBJIEHNA 1 JIOKYMEHTOB B 3ASIBUTENIEM B MOL| OPUTHHAJIOB IOKYMEHTOB JULS CBEPKH
ML
AKT O AHHYJIHPOBAHHH PE3YJIbTATA MPEJOCTABJIEHHS!
YCIYTH
BBIJIAYA 3ASBHTENIO B BBIJIAYA ASBUTEILO B MOL]
M®L] PE3VIILTATA PE3YJILTATA MPEJJOCTABJIEHHS HETPE/JICTABJIEHHE GFEMHANIN
. ASABHTENEM B JIOKYMEHTOB HE
TPEJOCTAB/IEHHS! MYHHLIHTTATILHOR YCAIYTH S
YCTAHOBJIEHHBIH
MYHHULIATAJIGHOM JLOKYMEHTAM,
e CPOK OPHTHHAJIOB ?
ok iToR TOAHHBIM B
NIEKTPOHHON GOPME —
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MPOLE Ly PBI/UCTIONB3yeMast




