AIMUHUCTPAIIAS. MO;KAFICKOTO
MYHUITUITAJIBHOTO PAVIOHA

MOCKOBCKOW OBJIACTH

HOCTAHOBJIEHUE
QG420 26007

r. Moxaick

«O06 yreepxaennn AIMHHHCTPATHBHOTO PErJaMeHTa o NPeAOCTaBICHHIO
MYHHUMIAILHOH yeayru «Bbiiayua apxuBmbix CIPABOK, APXHBHBIX BLINHCOK,
APXMBHBLIX KOIMIi H MHGOPMAONRBIX HHCer 110 Bompocam, 3aTparuBamum

PABA H 3AKOHHbIE HHTEPECh 3asBUTE, 151

B coorsercran ¢ DejiepanbHbIM  3aK0HOM oOT 27.07.2010 Ne 210-03 «06
OPraHH3allHH  NpPeJOCTaBICHHS TOCYNApPCTBEHHBIX M MYHHLMNAILHBX YLy,
DejIepatbHbIM 3aKOHOM 0T 06.10.2003 Ne 131-03 «006 06mux IPHHIMIIAX OpraHU3aiuy
MECTHOro  camoynpasnenns B  Poccuiickoii Denepaunmy, Hoctanosnennem
IlpaBurenscrra Pocceuiickoii ®epepanun ot 11.11.2005 Ne 679 «O ITopsinke paspaboTku
U YTBEPHACHHA  aIMHHUCTPATHBHEIX PEriiaMeHToB  MCHONHEHHS TOCY/IapCTBEHHEIX
dynkumii  (npegocrasnenns TOCYAApCTBEHHBIX  yeuyr)»,  Yerasom Mosxkatickoro
MYHHIHIAIBHOTO paiiona MockoBCKoii o0stactH, nocranoRnennem Magg; Mosxkaiickoro
MYHHLHMITANBHOrO  paitora or 01.07.2011 Ne 1010-IT «O6 YTBEPKICHHHM  1OpsKa
paspaboTku M yTBepkucHus AIMHHUCTPATHBHBIX  PErIAMEHTOR MPEJOCTaBIIeHHS
MYHHLHITQNLHBIX YCIYT OTpacieBbIMH @w:z:xomgw:zz:v OPTraHaMH aIMHHHCTpALUY
Mosxaiickoro  mymuumnansnoro paioHa»,  pykosozcTBysch IiiceMoM  ['naBaoro
4pXHUBHOrO yripasiienusi MockoBckoli ofnacti or 14.08.2017 Ne 30 Hex-1135/30-01,
I[NOCTAHOBJISIET:

1. Yreepaure SIMHHUCTPATHBHBIH PErNAMEHT NpeocTaBieHHs MYHHIHIAJIEHOMN
yeayrn  «Boyiaua  apxusanix CNPAaBOK, apXMBHBIX  BbILMCOK, APXMBHBIX KO
H HH(POPMALMOHHLIX MHEEM 110 BOIpOCAM, 3aTParkBarOUIHM NpaBa U 3aKOHHEe HHTEpeCk
3aiABUTENA» (NpHIaraercs).

2. llpusnate yrpatHBmmM CUITy  TI0CTAHOBJIGHHE AIMHHHMCTPanMl  Moskaiickoro
MYHHLHIQILHOTO  paiiona  or  06.05.2014 Ne  961-I1 «O6 YTBEP:K/ICHUH
4AMHHHCTPATHBHOIO PErIaMEHTa IIPe0CTaBIIeHH S MYHHIHITATLHOH YCIIyTrH 10 BhIzaye
APXHBHLIX CIPABOK, apPXHBHBIX BBLIITHCOK, apXHBHBIX KOMHIT W MH(OPMALMOHHBIX mHCeM
10 BOTIPOCAM, 3aTParHBalOLINM 1IPABA M 3aKOHHbIE HHTEPECHI 3aIBUTEIISD),

* 002663

2
3. Hactosimee  nocranosenne ony0IHMKOBaTL B Tasere «HoBast  sxi3up»
H PasMECTHTh Ha oMUMaLHOM caiiTe aAMHHACTPaMH MoXaiicKoro MyHHIMIATEHOrO

paiiona www.admmozhaysk.ru.
4. Kontposs 3a Beimosuenunem HACTOALIErO [OCTAHOBJIECHHSA OCTABIIAIO 33 COBO.

3amecrTurens pyxoBomuTens AAMHHHCTPALHA
Mozxaiickoro 3%:::—.@»&9:2513::.@» -
HAYMAILHUK YIpasiaefius geiamu aam HCTPALMH

s &
Mozaiickoro mynuimnanbuoro paiiona |
f . L

A.H. Boryuapckuii

\
§= \
| ¥ |

* 002663




YTBEPX/IEH
TOCTAHOBNEHHEM a/IMHHHCTpPALHH
Moxaiickoro mynnumnansnore paiiona

oT :& 4& 2017 r. Ne %N -f\M./

AAMHHHCTPATHBHBII periamenr
110 NPEIOCTABICHHIO MYHHIHNIA/IL HOT yeayru «Beinaua apxupnpix
CIPABOK, ADXMBHLIX BLIIHCOK, APXMBHBIX KONHIi H HHGOPMAUHOHHLIX nHcem
110 BONpocam, 3aTparuBaoumum MPABa U 3aKOHHbIE HHTEPECHI 3ABHTE,I51)

CIIHCOK PA3JIEJIOB

I. OBIIHE NOJOKEHHUSA ......... . . - 5

I pemer perysnmposans AJIMHHHCTPATHBHOTO pernamenra.............,

2. Jlnna, umetommue HpaBo Ha noinyvenne MyHnuunansuoij YCINYTH ............

3. TpeGosanus k Hopsaky uHpopMUpoBanus o Hopalke npepoctaBnenns My uunnannoii
YCIYIH ... e A e A S sy e o e e e s Stiisanereeisteseenesasss T i

IL. CTAHZAPT IIPEXOCTABJIEHWSI MYHUIHITAJIBLHOI YCIYIM isicciiiiiiinivisnnnnnn

4. Hanmenosanue Myunuunansnoit YCNYTH ...........
5. Oprans | OPTAHU3AIHH, YYaCTBYIOIIHE B IpeaoCTaBieHHn MyHUIHII AT O YOIYTH .o vmsosecsiras 8

6. OcuHoBauus g obpatenns u pesyasrars flipejocTasnenus Mynummnanshoii YOIYTH ......ciniici @

7. Cpox perucrpariu JASABICHHA ...,

8. Cpok npenocrasnenns Mynuunnansroii YOIYIH, ico....nne

9. INpaBoBEle ocHOBaHus MpeaocTaienns Mynuuunansmoi YCIYrH

10. Hewepnsiaromnuis TEPEYCHb JIOKYMEHTOB, HEOGXOIHMBIX A1 IPeLoCTaBICHU
MYHHLUHNIATBHOH ycuyry ...........

11, Hcyepnsmarommi HepeYieHb I0KYMEHTOB, He0GX0IHMBIX JULA MpesocTaBIeH s
Mynuuunansuoii yenyru, KOTOPEIE HAXOMATCH B pacTiopskeHHy Opranos snactu, Opranos
MECTHOIO CamMOYTIpaBIEHHs HITH Oprannsaumii........... et saens s aessennessenss 14

12, Heuepnuisaromymii [IEPEYEHb OCHOBAHMIA JUIA OTKA3a B TIPHEME H PErHCTPALHH [10KYMEHTOR,
HEeOBX0MHMBIX jus lipesiocrasnenus Myaniunansuoii YCIIyrH.............

13. Hcuepnrisaroumis TIEpedeHE OCHOBAHUI JUIT 0TKA3a B IpeioCTaB I HMH Mynuunnansuoii
YCIyTH

14. TTopsnox, PA3MEp M OCHOBaHHA B3UMaHUs TOCYapCTBEHHOM NOLUUTMHEL HIIH HHOIt ILJ1aTEI,
B3HMAaeMoii 3a npejocTasienne Myunnunanenoi YCIyru

16. Crioco6er npeiocTaBnenus 3asBuTe em JIOKYMEHTOB, HEODXOIMMBIX 115 HONYYEHHA
Mynuumnansnoi YOIV sz

17. Cnoco6e1 nomyyenns 3assuTenem PE3yNbTaTOB NpeiocTaBIeHus Myhuuunanssoii YCIyru....21

18. Maxcumanbubiii CPOK OXCHIAHHUS B OUEPELM ...vvvcvvrrrrrrrrveresrerso

19. TpeGoauns k TIOMEILEHHAM, B KOTOPBIX MPeOCTABIIseTCS Mynnuunansnas ycnyra.....,22
20. INokasatenu JOCTYNHOCTH 1 KavecTBa MyHHUHTIALHOI b T |
21. Tpebopauns K OPraHH3alMK Npe/10CcTaBIeHHS Myunuunansnoi YCIYTH B 91IEKTPOHHO# dopme2?
22. Tpebopanus x OPraHH3auHH NpeIoCTaBIeHHs Mysnuunansnoi yeIyru BMOI]......... 23

III. COCTAB, =Onhmh0w>‘_.mb—u=0ﬁ_ﬂr H CPOKH BBITIOJIHEHU S

AIMHUHHCTPATUBHBIX NPOLEAYP, TPEBOBAHMS K MOPSJIKY UX
BBINTOJIHEHU S n 1t
23. Cocras, nocieoBaTeLHOCT H CPOKH BBITOTHEHUS AIMHHHCTPATHBHBIX pouenyp (neiicTsuii)

HpH nipeslocTaBicHun MyuHuHnansuoii YCIyru

IV. IIOPSJIOK ¥ ®OPMBI KOHTPO.IS 3A HCIIOJHEHUEM
AIMHHUCTPATHBHOIO PET. JIAMEHTA 25

TpeGOBAHMA K IPeOCTARCHHIO MyHuunnanesoii yenyrn, a tawoke NIPHHATHEM UMH peleHui. ... 25

25. Mopsanok 1 NEPHOIMYHOCTD OCYILECTBIICHHS Texymero KOHTPOJISL II0JIHOTHI M KadecTBa
NperocraBnenns Myuununanpuoi yenyru u Konrpons sa cobmonenuem Nopsika nmpejlocTasieHus

Mysnuunansroit yeayru .. - gl
26. OtBeTcTBEHHOCTE AOJIKHOCTHBIX JIHIL, MYHHIHIATBHEIX CIYKALINX H paboTHHKOB
MYHHLHMIAILHOTO ApXHBA 33 PENICHHS 1 NeiicThis (GesneiicTeue), npunnmaeme
(ocymectBnsieMee) nmu B X0je mpenocTasenus MynHuHnansHoi YOILYIH 1titinnneonnmeosesansisost 28

27. Tonosxenus, XapaxkTepusyioume TpeGoBatns k NOPSAAKY | popMaM KoHTpos 3a
nperocrasieineM Myruuunansnoi YCIYIH, B TOM YHCIIE CO CTOPOHBI I'paxnan, ux oGbeIHHeH ]|
H OpraHusaiyii ..,........

V. IOCYIEBHBII aw:mﬁu\bmmmzﬁv MOPAJIOK OBJKAJNIOBAHHSI PEIUEHWI 1
JAEACTBHIT amwhm_mﬁ._.ww:d HAOJDKHOCTHBIX JIHII, MYHHIIUIIAJILHBIX
CIYKALINX | PABOTHHKOB MYHHIHTIAJBHOIQ APXMBA, A TAKIKE
PABOTHHKOB M®II, YUYACTBYIOIIUX B NPENOCTABJIEHUH
MYHHIUMOAJBHOM YCIVTH ... . 30
28. Jlocynebupiit (BHECY NeGHBIIH) TOpsJI0K o0KanoBamus PeLIeHHI u feiicTaui (GesneficTpus)

AOIDKHOCTHEIX JIHLL, TOCY IAPCTBEHHEIX CITYKAllMX H CHeUHAIHCTOB, a Takske crennameTos ML,
YUACTBYIOUWX B Npe10CTaBNeHHH MyRHImMIANL KO YCIIyru..,

PA3JIEJ VI. IPABUJIA OBPABOTKH NEPCOHAJILHBIX JAAHHBIX ITPH
NPEAOCTABJIEHUH MYHHUIIUNAJILHOIT YCIYIH....... e 36




NPHIOKEHHUE 1., 1]
Tepmuner u onpenenenns
NPHJIOKEHME 2..... - 44

CripaBoynas HHpopManus o Mecre Haxoxaenus, rpaguxe paGorsi, KOHTAaKTHEIX TestedhoHax,
AAPECAX ANCKTPOHHON IOYTHL MyHHUHIAIbHOMO APXHBA H OPrauu3aumii, yacTByomux g
TIPENOCTABNCHIH i HHPOPMHPOBAKHH O NOpAJKE NpeloCcTaBIeHny Myununnansmoii YCIYTH .......44

HPWIOXKEHME 3............. ” 46

HMopsizox monyyenns 3aHHTEPECOBAHHBIMHU JIHIAMH Hupopmanuu no BOIpOcaM NpeiocTapieHns
Mysnuunansroit YCIyrH, CBenCHuI 0 X0/1e npesiocTaBienmng Myununnansnoi YCIyTH, nopsjxe,

NPHIOKEHHE A................
Dopma perenns o6 OTKa3se B MpeaocTaBieHy Myunnunansuoii YCIyIH...
MPHIOKEHUE o e e MM e . 50
Dopma yseomIenns o TTPOJUICHHH CPOKa MpeocTasIeHus Mynununansuoii YCIyru...................50
HPHJIOKEHME 6..... =t
Cnucok HopMaTHBHEIX AKTOB, B COOTBETCTBHH C KOTOPEIMH OCYILECTBISETCSA 1IpeIocTaBe
Mynununansyoit YCIOyru ............

NPUIOXKEHME 7......... =
Dopma sassreHns o NPEOCTABNEHHN apXHBHO HH(pOpMAaLHK 0 craxe paboThI HIH 0 pasmepe
3apaboTHOM matk ...
NNPHIIOKEHUE §....... <35

Dopma sagenenus o HPCROCTABICHHH apXUBHOI MHQOpMAIH B OTHOILIECHHH HEJIBHKXHMOr0
HMYLiecTsa

IMPHJIOKEHUE 9 ; e 58
Dopma saspitenns o HOUYCHHM HHbIX APXHBHUIX COENCHHH ... 58
ITPHIOXKEHHUE 10 e 61
Onucanue AOKYMCHTOB, 1e0OXO0/IMMEIX 115 Hpenocrasienus Mynununansnoii Ycuyru, npu
obpawennn 8 M®IT, no noyre 1 nocpencrBoM PIITY, ... PO e e ] |
NPUIIOKEHME 11............... —/
Dopma pemenns 06 otkase g MPHEME [I0KYMEHTOB, HeOBXOMHMBIX [y1s npeocTasienms
MYHHUHOATBHON YCHYTH vveerne.... = 70
IMPHJIOKEHUE e e S 12
Dopma yBeoMITeH S 0 cocoGax nonaun 3assinenns npy 3arpoce 10 3JIEKTPOHHOM noyre
APXHBHBIX JIAHHBIX, He OTHOCAMIHXCS K obwenocTynHoi HHGOPMAHH........oo S 2
IMPUIOKEHHUE 12., e ’ ——
——

.—:ﬂﬂ@omE:‘E K NIOMELeHHAM, B KOTOpBIX npenocrasnsercs g%m:ﬁngrmg yenyra..

NPHIIOKEHHE 13.., 75
THokasatenn noctymmocry i Kauecrsa MyHHUMITANL O YOIITH wocvnsensenierssensomsisemsssssesssissminsensnnn, 75
HPHIOKEHHE 14 - 78
TpeGosanus x o6ecnevenmo JAOCTYNHOCTH MyHHIUNIAEHO YCIIYTH JUIA MHBANHIOB | JuI ¢

OTPaHHYEHHBLIMH BO3MOMKHOCTSIMH 3/10POBbA.., 78
NPHIIOKEHHE 15...., .88

[epeuens u CONCPHKAHHE A/ IMHHHCTPATHBHEIX JeHcTBUil, cocTaBsomIX aIMHHHCTPATHBHEIE
NpoLeaypsI e 1.

1. Tlpuem 3assnenus i JOKYMEHTOB, Npe/iBapHTe/IBHOE PaceMOTpeHHE IOKyMeHTOB nepejava ux
B MyHHIHnanL b apXHB, HEIIOCPEACTBEHHO NpeaoCTaBIsIomuit 3%?::5.?:30 yenyry........88

1.1. Hopsizok Bemonmenus AIMHHHCTPATHBHBIX JeHCTRHII 1pH JiHOM obpamennn 3aspureny
?unhoamm:agmwmhuxﬂm:mv BM®L]........

1.2. Mops ok Bemonnenns AIIMHHHCTPATHBHEIX JeiicTBHI npu obpamennn 3assurens
(Ipencrasurens 3assuTeNn) uepes PIITY. ...

1.3. Iopanox Bemonenns AAMUHHCTPATHBHLIX J{CHCTEHIA Tpy obparmennu 3assurens

(npexcrasnrens 3asgBHTENT) MOYTOBEIM OTHPABNCHHEM H 10 3IeKTPOHHO noure. ....,.,....... . 499
2. O6paboTka u TPEABAPHTENLHOE paceMOTpeHHe JIOKYMEHTOB s 93
3. ®opmuposanue u HAIIPaBIEHHE MEXKBEAOMCTBEHHEIX 3apocoB B opratsl (o PraHuzarum),
YHaCTBYIOIIHKE B [IPeIOCTABIEHHH MYHHUMIUILHOR yemyri, venens 94
4. llpunstue pemenus, ....., 95
5. HAIIPABJIEHUE (BBIIAYA) PE3YJIBTATA w96
NPHJIOKEHUE 16 88
Brok-cxema npenocrasnenus Mynuumnanshoii yemyru yepes MQI].......... SR 1
Briok-cxema npegocrannenus Myununnansmoi yenyru yepes PIITY ... HECSR |
Brok-cxema npenocrasnenis Mynuunnansroii YCJIYTH, 3a4BJIeHHE O IpeocTaBICHHH KOTOpoi
anssssei Y

TNOCTYIHII 110 10YTe WK 3MeKTPoHKOI noyTe




Tepmunb u onpegenenng

Tepmunsr  u ONpENC/IEeHNUs, HCTONB3yeMble B HacToOALIEM  TUMOBOM
4AMHHHCTPATHBHOM perjaMeHTe o HPENOCTARNEHHIO  MYyHHIMNATBHO YeInyru
«Bbuiava  apxusHbIX CIPAaBOK, apXHBHEIX BBIIHCOK, apXHBHBIX KON u
MH(QOPMAIHOHHEIX TMHceM mo BOMIpOCaM, 3aTparuBaOuHM paBa M 3akoHHEBle
HHTEPEChl 3asBUTeI » (nanee — AIMHHHCTPATHBHBIH PETIAMEHT), ykazaHnl B
[Mpunosxenuu | k HacTosmemy >hz::xn€m§w=ozw pernamenry,

L. O6mne NOJI0KeHH S
1. Ipedmem pecyiuposanun AOmunucmpamuenozo pecramenma

L.1. AaMunncTpaTHBHEL pernameHr YcTaHaBnuBaer CcTangapr
[PENOCTABICHHA MYHHITHIATLHON yeayru «Beinaua apxusrpix CIIPaBOK, apXHBHEIX
BBIITHCOK, ApXHBHEIX KONMH i HHQOPMALMOHHEIX  TiHceM o BOIpocam,
SATPATrHBAIOIIMM  TpaBa M 3aKOHHLIe MHTCPECHl  3asBuTeNs» (namee —
Mynuunnansaas yeqyra), cocrag, [TOCIICNOBATENEHOCTD U CpoKkM BBITIOJTHEHHA

NPENOCTABIEHHA rOCYNapCTBEHHbIX M MYHHUHIILHBIX  yeIyr B MockoBekoii
obnactH (nanee — M®LI), dopme KOHTPOJIS 33 MCHONIHEHHeM AJIMHHHCTpaTHBHOrO
PernameHTa, JocyneGHbIi (BHecyne6HbII) TIOPANOK  00KANOBAHMA peleHnii u

ACTAMH  aIMHHUCTpauH  Moskaiickoro MYHHLHIAIBHOrO paiiona (Moxaiickoro
MYHHIMITANIBHOrO apxuBa) (nanee — MyuHuunansugi apXHB), YNOIHOMOYEHHEIX
cnennanncToB MMI],

2. JTuya, umeongue fipaso na nonyuenue Mynuyunansuoi yeayeu

2.1. Jlumamu, umeronmmu flpaBo Ha monydenne MyHHuHNANBHOl YCIyTH,
ABIAIOTCH (PHU3HYeCKue TOpHIMYeCKne NM1a, HHAMBH yalLHEIe NpeAnpHHAMaTeNH,
lpoxkuBarowKe (Haxonsiuuecs) Ha Teppuropun Poccuiickoii Qenepannu umm 3a ee
[pelieNlaMH, rocyaapcTBeHHbIe OPraHbl, OpraHbl MecTHOro CaMOyIpaBNeHHs My
cy/eGHble  oprambi, KOTOPBIM  HeoOXOAHMEI AOKYMCHTBI,  XpaHsuidecs g
MYHHUHNIAILHOM apXuBe (naee — 3aaBuTeND).

2.2. Kareropun JIML, HMEIOUMX MpaBo Ha lonyvenne MyHuIMIanBHON
YCIYTH:

2.2.1. ®usnueckue Jua,  obparHBlIMecs  3g NOIlyYeHHEeM  1OKYMeHTOB,
CONEPHKALHX CBEIeHHS B OTHOIICHHU 06HEKTOR HEABHXKHMOr0 HMyIIECTBa B JHIe:

npasoobiagarens;
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3ajorojepkarenss B OTHOIIEHHH 00BEKTOB  HeABIKHMOTO HMYIlecTBa,
KOTOpEIE HAXOAATCS Y HEro B 3anore iy lIpaBa Ha KOTOpEIE IpeocTaBleHk] eMy B
3aJ0r;

MMEIOIMX  1IpaBO  Ha  HacienoBaume HEIBIKHMOro  MMyniectsa
npaBoobnajatens no 3aBewanmio wim N0 3aKOHY — B OTHOIIEHHH JIOKYMEHTOB, ¢
A4TBl CO3NAHMA KOTOPBIX He npouuio 75 ner. JIroboe puznyeckoe JHLO — B
OTHOIUCHHH apPXHBHBIX JOKYMEHTOB, ¢ AATBl CO3/IAHMS KOTOPBIX mpouto Gojee 75
JleT,

2.2.2. ®Pusnyeckue JHLa, obpatHBLIMecs 3a fony4ennemM  JoKymenTos,
COICPXKALIMX CBEJICHHS B OTHOIICHUH COACPHKAHHSA 3aBElAHMA: B JIHIle 3aBelaTels
HIIH M060ro n3 yka3aHHeIX B 3aBCUIAHHH HACIEIHHMKOB HITH OTKa3oIolyyareei,
HACJIC/HHKOB 110 3aKOHY NPH NpesbsIBICHHH CHPAaBKH OT HOTapuyca 06 OTKPBITHH
HaCJIeACTBa, a TaloKe HCIIOJTHHTENO 3aBCILAHHA 10C/IE CMepTH 3aBelaTers,

2.2.3. ®usnueckue JHua, obparuBmmecs 3a TONIyE€HHEM  JI0KYMEHTOB,
CONCPIALIMX CBENCHHS 06 YChIHOBIICHHU (ymouepennn), NPeIbABHBIIHE COTTIACHE
YCBIHOBHTeJIEH, 3aBepeHHOe HOTAPHYCOM, HITH HEMIOCPEICTBEHHO cam YCBIHOBHTE,

2.2.4. Ousnyeckue mHua, obpartuBmmecs 3a TOJLyI€HUEM  IOKYMEHTOB,
COLCPHALMX  cBelleHHss 06  akrax IPAXKIAHCKOIO  COCTOAHMY (poxaenun,
Gpakocoyeranuu, CMEPTH) MIIH CBE€HHS H3 KHur PErHCTPaLHHK  3aXOpoHEeHMI
(3aXopoHeHHit YPH C TIpaxoM), sBJIIONIHECs PO/ICTBEHHHKAMH YenoBeka, o KOTOpoM
SaNpaIHBAIOTCS CBEACHHS - B OTHOLICHHH AOKYMCHTOB, C JJaThl CO3MaHHs KOTOPBIX
He npoummo 75 ner. Jlio6oe ¢usnueckoe JHUO  — B OTHOLIGHHH ApPXHBHEIX
AOKYMEHTOB, ¢ 1aThl CO3MaHH KOTOpBIX Tipowio Gonee 75 jer.

2.2.5. Dusnyeckue JMua, obparuBimecs 3a HOJMyIeHHEM  1OKyMeHTOB,
COJCPIHKAIUX CBE/IEHHS O CBOEM CTajke pabote 1 pasmepe 3apaboTHOI muaTk,

2.2.6. ®usnueckue mua, obparHBuIHecs 3a TIONlyIeHHeM  I0KyMeHTOB,
CONCPIKALUMX HHBIE CBEICHUS.

2.2.8. IOpuanyeckue HUa, obpartuBiMecs 3a MOy I€HHEM IOKYMEHTOB,
COMCPHKAIMX  CBeNIEHHS 06 YCBIHOBIIEHHH (ymouepenun), npenbssupmue cornacue
YCLIHOBHTEIIEH, 3aBepeHHOE HOTapHyCOM.

2.2.9. IOpummnueckne THUa, obparHBiHecs 3a [OTy4EHHEM N10KyMeHTOB,
COAEPIKALUMUX HHBIE CBEJIEHHS.

2.2.10. Ap6utpaHsie YIpaBIIOUIHE, KOHKYPCHbIe yhnpasisiomue B jiene o
OaHKpOTCTBE — B OTHOmWeHHM NOKYMEHTOB 00 HMymecTpe NOJDKHUKA, JIuI,




7

BXOIILIMX B COCTAB OPraHOB yIpasieHus AOKHHKA, KOHTPOJMPYIOLIHNX JIHI, B TOM
uHcse 00 UMYIIeCTBeHHBIX npaBsax.

2.2.11. Unpusunyansusie HpeAlpHHHMaTenH, obpaTHBIIHecs 3a MoJIy4eHHeM
JOKYMEHTOB, CONEpAIINX CBeJeHHus B OTHOLICHUHM OOBEKTOB HELBHIKHMOrO
HMYLIeCTBa B JMLe npaBoobianarens; 3ATOTONEPKATEeNA B OTHOWEHHH 0GHeKTOR
HEIBIXKMMOrO HMYLUECTBa, KOTOphIe HAXOIATCA y Hero B 3amore mmm npaBsa Ha
KOTOPEIE MNpPEJOCTABIeHEl eMy B 3a10T; MMEIOLINX IIpaBo Ha HaclleloBaHe
HEABHKMMOro MMyIlecTBa npaBoobianatens mo 3aBCINAHUIO MJIM M0 3aKOHY — R
OTHOLICHHH NOKYMEHTOB, C JaThl CO3JAaHHS KOTOpEIX me npomuio 75 ner. JTioGoe
dusmaeckoe mumo — OTHOIICHHY APXHBHEIX JOKYMEHTOB, JIATBl  CO3/IaHUs
KOTOpbIX npouwto 6onee 75 jer.

2.2.12, Munusunyansusie NpeanpunuMarenn, obpaTHsIMecs 3a MOJIy4eHHEM
AOKYMCHTOB, CONEpXAlUMX HHBIE CBeIeHs (32 Hcxmouenuem CBEIeHHH 00
YCBIHOBJIEHHH (ya04epeHun),

2.2.13. TocynapcTsennse OpraHel, OpraHsl MecTHOrO CaMOYINpaBlieHHs: Wi
CyaeQHEIe OpraHpI.

2.3. Mutepeckl JHL, YKa3aHHbIX B 1, 2.] Hacroslero gz:mxogmgmzowo
PCIIIAMEHTa, MOTYT MpPeACTaBiATh HHble JHua, nelcTByromue B HHTepecax
3asBuTeNs HA OCHOBaHMH HAOKYMEHT4, YI0CTOBEPAIOLIErO HX [OJTHOMOYHMS, 6o B
COOTBETCTBHH € 3aKOHOJIATEIbCTBOM (3akoHHBle  npexcTaBHTenN: OIEKYHBI
(noneunrenu), pogurenyu (yebioBuTeNH) (Ar0E — Npe/icTaBuTens 3assurens),

2.4. Orpannyenne ma AOCTYIl K apXHBHBIM JIOKyMeHTaM, CO/IepKaLIHM
CBC/ICHHA O JIMMHOI U ceMeiiHoil Tajine I'paXXlaHuHa, ero yacruoii KHU3HH, a TaKxKe
CBC/ICHHA, CO3JIAlOlIMe Yrpo3y s ero besonacHocTH, YCTaHABJIMBALTCA Ha CPOK
75 nmer co aus cosmamus YKa3aHHBIX NoKymeHTOB. C michMeHHOro paspeleHHs
TPa#IaHUHA, a TIoCne ero cmepru ¢ HHCHMCHHOIO  paspelleH sl HacleqHHKOB
AAHHOTO  IPaXAAHWHA OrpaHHYEHHe Ha HOCTYIl K apXWBHEIM JIOKYMEHTaM,
COACPKALUMM CBEJCHHS O JIMYHON M ceMeiHoil TaliHe IpakJIaHWHa, ero yacTHolf
KH3HH, a Talke CBENCHHH, CO3/alonue YIPO3y Jns ero 6e30macHOCTH, MOKeT GbITh
OTMEHCHO paHee, yeM uepes 75 Jiet co auHs CO3/1aHUA YKa3aHHBIX JOKYMEHTOB,

3. Tpebosanus k ROPAROKY ungpopmuposanus o nopaoke npedocmasnenus
Mynuyunansnoii yeayeu
3.1. Unopmanus o mecre HaXoXNeHus, rpaguke paGoOTEL, KOHTAKTHEIX
Teneponax, aapecax OGHIMANBHLIX CaliToB B cetn Hurepuer MYHHIHATEHOTO
dpXHBa, OpraHH3aLHi, y4acTBYIOWHX B [IPEIOCTABICHHH M HHBOPMHPOBaHUH o
HOpAAKe npejocTasienus MyHHUUTANBHO YCIyru, npusenens! B [punoxkennyu 2
HACTOSEMY AJIMHHHCTPATHBHOMY periameHry,
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3.2. Iopszgox TOJIYCHHA  3aHHTEPECOBAHHBIMH  JTHLAaMH HHbopMalmE 1o
Bompocam  mpeziocTaBneHus Mynuumnansroii YCIyTH, CBeleHMiI o xope
Hperocrasnenns Myuuuunansnoii YCIyrd, nopsiake, ¢opme u mecte pasMmelenus
HHQOPMALHK O mopsake HperocTasneHns MyHununanpnoi YCIYIH NpHBejeHbl B
Mpunoxennn 3 x HacTosmeMy gzxzxngme:mmozw periamenry.

II. Cranpapr npegocrasienus Mynuunnanesnoii yeayru
4. Haumenosanue Mynuyunanonoii yeayeu

4.1. MyHuuunanenas yeayra «Benasa  apxuBmpix CNIPABOK, apXMBHEIX
BBITHCOK, apXMBHEIX Komuii HHQOPMALMOHHEIX  mucem o BOTpocam,
3aTparHBalOIMM I1PaBa U 3aKOHHbIe HHTEPECHI 3asABHTENS.

3. Opzanwi u opeanusauuu, yuacmeylomue ¢ npedocmaenenuy
Mynuyunansnoii yeayeu

5.1. Ilpenocrasnenne Mynununansnoi YCHyru, ocyuecTnsercs ApXHBHBIM
OTA€NOM YmpaBieHus nemamu aIAMHHHCTpaunn  Moskaiickoro MYHHUMIIATEHOTO
paiiona (nanee - MyHutunans i apxuB).

5.2, MyHuumnansuii apxuB obecneynsaer Hpenocrasnente MyHunmnanpHoji
YelIyrn Ha Gase pernoHambHOro NOpTajla rocyiapcTBEHHBIX | MYHHUHUMAIBHBIX
yenyr MockoBekoif o6macti (namee — PIITY) u M®I],

53. B M®I| 3aseuremo (npexcrasurenio 3asBuTENs) obecrieunBaercs

yenyru nocpenacreom PITTY.

5.4. MyHHUMTIANBHEL apxuB 1 M®I] e Bnpase TpeboBaTh 0T 3agsuTens
(npencrasuTens 3asButenn) ocymectsnenus AeHCTBHI, B TOM uncie CornacoBaHmi,
HeOOXONHMBIX  jrs nosydenns  MyHuuunansmoii YCIYTH M CBA3aHHBIX ¢
obpaumensieM B umple FOCYNApCTBEHHBIE  OpraHsl  pry OpraHel  MecTHOro
CAMOYIIpaBIIeHHs!, OpraHu3alHy.

5.5. B nensx lpenocTaBineHus MyHHUHMANbLHOLN yenyru MyHuuunansuerii
ApXHB B3aHMOJICHCTBYeT co CICAYIOIMMH OPraHH3alHAMK:

1) Ynpasnennem Denepanshoii ciyxObl - rocynapersennoji perucTpanumy,
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2) Vrpasnennem DenepansHoil HatoroBoi cayx6bl o MockoBekoii o6nacTy
AU OATBEPKACHNS NPHHAIIIEKHOCTY 3asBuTeNs K KATErOPHH IOPHAMYECKHX JIHI|
HIIH HEAMBUNYaNbHEIX [IpeANPHHEAMATEe},

3) M®L, pacrionoxenupivu na TEPPHTOPHH JIAHHOTO MYHHIHNAIBHOIO
obpasoBanus — s TIPHEMA, NIepesiayi JOKYMEHTOB H BbIayun pesynbrara.

6. Ocnoeanusn dan obpawerun u pesynvmanme npedocmasaenun Mynuyunansnoii
yeayeu

6.1. 3assutens (npencrasnrens asBuTens) obpamaercs B MyHsHIMnanEHL
APXHB B CIE/TYIONIHX CTyyYasx:

6.1.1. 3a nonyuenuem MOKYMEHTOB, HEOOXOMUMBIX st NOATBEPK/IEHUS CcTaxKa
pabotsl miu pasMmepa 3apaboTHOM nyarTsl.

6.1.2. 3a nomyuenuem HAOKYMEHTOB, COAEPKALIMX CBENCHHS B OTHOIIEHHH
00BEKTOB HEIBHKMMOTO HMYIIecTRa.

6.1.3. 3a nonyuennem HHbIx AOKYMEHTOB, B TOM YHCIIe COMIepIKaImx CBe/IeHHs
O NOATBEPHCICHHH  pojCTBa, YAOUCPEHHH  (yCBIHOBIEHMH), (akta  yyeGpr,
HAXOMK/ICHHS B IETCKOM JIOME U T.J1.

6.2. Pesynbtarom npenocrasnenus Mynnuunansuoit YCIIYTH SIBJIsACTCS:

6.2.1. ApxuBuas ClpaBKa, apXuBHAs KOMHs, APXMBHAs  BBIHCKA MM
HH(pOpMaLHOHHoe MHCbMO, odopmieHnble B OymaxHoM Bupe, MO/ CaHHBIE
YMOMHOMOUCHHBIM  NOJKHOCTHBIM  JTHIOM Myunuunansuoro apxmBa 4
YUOTHOMOYEHHBIM JIMIIOM OpraHa MecTHOro CAMOYNPABNCHHS. M 3aBepeHHble
repGoBoii nevarsio,

Dopma apxHBHOI ChipaBKy yreepxaena ITpukazom Munucrepcrsa KYJIBTYpBI
W MacCOBEIX KOMMyHHMKauuii Poccuiickoii Qenepaunn ot 18.01.2007 Ne 19
«O6 yrBepxnenun ITpaBun opranuzauuu XPaHCHHS, KOMILIEKTOBAHMS, y4eTa u
HCNONB30BAHUA TOKYMEHTOB ApxuBHOrO honaa Poccuiickoii Denepanun u ApPYTHX
ApXMBHLIX IOKYMEHTOB B IOCYJIapCTBEHHBIX K MYHHUIMIANLHBIX apXHBaX, My3esx U
OubnHoTexkax, OpranHsauuax Poccuiickoii AKaZIeMUH Hayk»,

Pesynerat npenocrasnenis MyHuLHnansHol YCIYTH, YKa3aHHBIH B IyHKTe
6.2.1 uactosmero >b2=mmn,€mq=w:oﬁo PeriamMenTa  BeIgadTes 3agBuTeno
(ITpencraBuremo JasBurens) B MOL] wn HAMpaBlIAeTCs 110 MouTe Ha GymaskHoM
HOCHTeNle,  noJANMcaHHOM YMOIHOMOYEHHEIM  JIOKHOCTHBIM JTHLIOM
MyHnuuunansnoro ApXHBA M YNOJIHOMOYEHHBIM THIIOM opraHa  MecTHoro
CAMOYNPABNICH S, 3aBEPEHHBIH MeYaThio OprdHa MECTHOro camoympasieHHs (npu
YCHIOBHH  yKa3aHHA — COOTBETCTBYIOIEro crnocoba  monyuenus pesyisrata B
3asBnenun).

lpu obpamenun 3assurens (IMpexactaBurens 3A5BUTEIIS) 110 3JIEKTPOHHO!
HIOYTE pe3ynbTar NpenocTaBleHHs MyHuuunanenoii YCIYrH yKa3saHHBIH B IMyHKTe
6.2.1 Hacrosmero >h3:m=odu5:wmo_,o PeriamenTa, comepawyuii CBEIICHHA H
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HHYI0 HH(OpManuio, AOCTYNl K KOTOPOH He orpannyen (manee — obmenocrynuas
MH(GOPMauKs) Hanpasisercs p dopme anexrponnoro AOKYMEHTa 1o  ajpecy
SJIEKTPOHHOMH MOYTEI.

6.2.2. Pewenne 06 orkasze B lpenocraBnenun  MyHuuuunansnoi yenyru
MOJDKHO COOTBETCTBOBATL dopme, ykasannoii g Ipunoxenun 4 g HacTosmemy
AJIMHHHCTPAaTHBHOMY pernamenry.

Ipu obpamennn 3assurens (ITpexncrasurens 3AABHTEIIA) 110 3NIEKTPOHHO
noure pemenne o6 oTkaze g NpenocTaBnenHn  MyHHuunansHOH yenyry
HanpasiseTcs B popme anekTpoHHOrO AOKYMEHTA 110 a/Ipecy 3/1eKTpOHHOI oYy,

Pemenne 06 orkaze s HpeRocTasnenns  MyHuIHIANEHO YCIyr, mpu
YCIIOBHH YKa3aHHs COOTBETCTBYIOILEr0 criocoGa Honydenus B 3asgBnenun, moxer
ObITh IONTyYeHo crieyommy crocobamu:

T uepes MOL, B dopme SK3EeMILIApA  3NeKTPOHHOro JIOKyMeHTa,
noamicannoro SIT ynomroMouenHoro AODKHOCTHOrO  nuna  MyHummMnansrore
4pXHBa, Ha OYMakHOM HocHTene, u 34BEPEHHOTO MOAMHCHIO yNOAHOMOYeH OO

cnenranucta M®L] u nevyareio MoI],

- [0 noure Ha OymaxHOM HocHTere, TIOAMHCAHHOE  YIIOJIHOMOYEHHEN
AOJDKHOCTHBIM THLOM MYHHLIHMAILHOIO APXHBA H YIIOIHOMOYEHHBIM JTHIOM opraxa
MECTHOTO  camoynpapienus, 3aBEPeHHBIH  meuarpro OpraHa  MecTHoro
CcaMoyTpaBieHus.

— mhocpeactsoM PIITY B jyummpii KaOuHeT 3assuTens (Ipencrasurens
SAABHTENA) B BHIE 5MKTPOHHOrO AOKYMEHTa,  MOAMHCAHHOTO  yCcHeH O
KBAIIHQULHMPOBaHHOH JICKTPOHHOH MOATHCHIO (nanee — OI) ynonnomouensoro
AOIEKHOCTHOrO Mua MyRHIMNaTLHOMO apxusa,

6.3. ®axt mnpenocrarnenus Mynnuunansnoii YCIYTH ¢ TIpHIIONKeHHem
Pe3ylbTata npejocTaBieHus Mysunusnansuoit Yenyru (pukcupyercs B Mouyie
oKazanug yenyr EMC OV,

7. Cpok Pezucmpauuu 3angnenus

7.1. 3asBnenne, nomamHoe qepes ML, PeTHCTpHPYeTCA B jenb nogayy
3assnenns 8 ML,

7.2. 3assnenue, nomammoe o fiouTe,  HampaBnsercs  cnemmamHcTOM
MynuuunansHoro apXHBa [UIA IPHUCBOEHHS PETHCTPauHOHHOTO HoMepa B M®I] ne

To31Hee nepBoro paGoyero nms, CIIENYIOIEro 3a NHeM noiyyemmus 3asBnenus u
AOKYMEHTOB Mo moure. Cremuanucronm MoI] PETHCTpauHOHHIH  Homep
HpHcBauBaeres B Monyne AMC M®ILI B tevenne omoro pabouero mus.

7.3. 3asBnenne u AOKYMEHTEI, HanpaBleHHble 110 AMEKTPOHHOH  ToyTe,
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7.4. 3asBnenme, nonaHHoe B SNIEKTPOHHOH (opme yepes PIITY po 16:00
pabodero 1us, peructpupyercs B MyHuumnansom apxuse B nens ero nozaqu. Ipu
nozpade 3assnenus yepes PIITY nocne 16:00 pabouero ans mu6o B Hepabouuii neus,
peructpupyerces B MynuuunansHom apxuse na crenyrouuii pabouuii fens.

8. Cpok npedocmasnenun Mynuyunansnoii yeayeu

8.1.Cpok npenocrasnenus MynuuunansHoii YCIYTH cocTtaBsiser He Gojee 22
pabounx nuei U HauyMHAeT MCUHCINTHCH €O ZH3, CNEAYIOIEro 3a IHEM perucTpauu
3asBnenns B ML,

8.2. B ciiyuae orcyTeTBHS ToumbIX TIOHCKOBBIX NaHHLIX B 3adgBieHHH H Ipu
Toucke MHOPMALMK 3a  mepuon Gonee 10 JI€T, CPOK mpexocTaBlieHus
MyHuuunansroit yenyru moxker 6uits NpouIeH He Gosee yem Ha 22 paGounx JIHA ¢
THCEMEHHOIO  paspeileHus pyKOBOLUTEIs MyHuuunansroro apxuBa. B pannom
cnydae  3asButemo  (mpepcTaBHTeNo 3asBuTens) wanpasnsercs [THCEMEHHOE
YBELOMICHHE O NPOAJIEHHH CPOKa NpefOCTABIEHHS MyHnuuunansHoii YCIyra 1o
¢opme, ykazaunoit B [punosenun 5 HACTOALLEr0 AJAMHHUCTPATHBHOTO pernamenra,
€ YKa3aHHEM NPHYHHEI YBETHYEHUA CPOKa npepocrapnenus MyHununansHoii yenyru
M H3MCHCHHOH NaThl MOJIyYeHHs pesyisTara. YBenomiienne o npoanenuu Cpoka
npenocraBnenus Mysuuunanshoit yenyru Hanpasjsiercs He noiyHee 14 paboumx
AHEH CO THA perucTpaluy 3aspiens cnoco6oM, ykasaHHOM B 3asBieH .

8.3. B ciyuae obpamenus TOCYapCTBEHHLIX OPraHOB, OPraHOB MECTHOIO
CaMOYNpPaBJICHHA MIIH cyneGHBIX OpraHoB, CBA3aHHOIO ¢ HUCIIOJIHEHHEM MMH CBOHX
TIOJIHOMOYHI, 3ampoc paccMmartpuBaetes B IEpBOOYEPEIHOM TIOpsAKe HWIM B
COrIacoBaHHbIe ¢ HUMH CPOKH.

8.4. Makcumansheii  cpok npellocTaBineHus  MyHuimnanesoii YCIyru ¢
YH4ETOM BO3MOKHOTO IPOIeHUs CpoKa npenoctaBineHus MyHHLHNANBHO] YCIyTH
HC MOXeT npeBblUaTE 44 pabouux naHs ¢ AaTbl pEeTHCTpauuu 3asBienHs B
Mynununanssom apxuse.

8.5. B obuwmii cpok npenocrasneHus MyHHIMMATBHO YCIYTH BXOJAUT CPOK
HAMpABICHHA MEKBEAOMCTBEHHBIX 3aIPOCOB H TONYYCHHS Ha HHX OTBETOB, CPOK
HAaNpABICHHA  JIOKYMEHTOB,  SIBISIOLMXCS PE3YTbTaTOM  mpefocTaBieHus
MyHnuunaneHoii yeyrn,

8.6. Cpox npuocranosnenus [penocTaBieHns MyHHIHNANBHOI YCIYTH
3aKOHOJaTeNIbCTBOM PoccHiickoii Denepannu u 3aKOHOJATENLCTBOM MOCKOBCKOI
obulacTu He npeaycMOTpeH.

9. lpasosuie ochosanus npedocmagaenuna Mynuyunanvrnoi yeayeu

9.1. OcHOBHBIMH HOPMaTHBHBIMH [IPABOBBIMH  aKTAMH, PeryJIHpyIOLHMu
npepocrapneHne MyHHIUnanbHOH YCIIYTH, ABISAIOTCS:

12

Qenepanbubii 3akon ot 22.10.2004 No 125-03 «O6 apxusHOM nene
Poccuiickoii Denepanuny;

3axon MockoBekoii obnact ot 25.05.2007 Ne 65/2007-03 «O6 apxusmom
Aene B MockoBekoii o6macTiy;

Ipukas Munncrepcrsa KYJTBTYPEl M MacCOBBIX KOMMYyHHKaLuH Poccuitckoii
Denepauun ot 18.01.2007 Ne 19 «O6 yisepxknennu IlpaBun opranmsaimu
XPaHEHH:, KOMIUIEKTOBAHHA, Y4eTa M HCHOJNb30BAHMS JIOKYMEHTOB ApPXHBHOI0
tdonna  Poccuiickoit ®enepaunn M pyrux APXHBHBIX  JIOKYMEHTOB B
FOCYNapPCTBEHHBIX M MYHHIHITAIBHBIX apxuBax, MysesX u Gubrmorexax,
oprauusannsx Poceuiickoii akagemun HayK».

9.2. CnHcok HopMaTHBHBIX aKTOB, MNPHMEHAEMBIX IIPH IPeJOCTABICHHH
Mynununanenoi yeuyrd, upuBelleH B Ilpunoxenun 6 g HacToALeMy
AJIMHHHCTPaTHBHOMY periiamenty.,

10. Heuepnorearowuit nepeyeis QoKymenmoas,
Heobxo0umuix Ons npedocmasienus Mynuyunansnoii yen lyzu

10.1. B cnyyae obpawenns s3a nonydyenreM MyHULHIATEHOL YCIyru
HEMOCPE/ICTBEHHO caMmoro 3asBUTeNs MpeCcTaRNIsIOTCS crenyiomue obs3aTensHble
JIOKYMEHTBI:

10.1.1. 3asBnenue, noanucanuoe 3asBHTeneM no dopme, ykasauuoli B
Hpunoxennn 7, Tpunoxkenun 8 und - Tpunoxkennn 9 g HacTosemy
AJMHHHCTPATHBHOMY PErIaMeHTy (B 3aBUCHMOCTH OT OCHOBAHMS AUt ofpatteHus ),

10.1.2. Tokymenr, YAOCTOBEPAIOUWIMH THYHOCTD 3asgBuTeNs,

10.2. IIpn  o6pamenun za npenocrasnenneM  MyHUIHUNATBHON yenyru
UpeACTaBuTeNs 3asBUTENIs, YTIOIHOMOYEHHOrO Ha CHady NOKYMEHTOB H HOJyHeHHe
pesyibrata  npepoctasnenns  MyHHuMNAmBHOM YCIYTH,  NpeicTaBiIsrOTCH
ClIeNyIolHe 00s3aTebHbIE TOKYMEHTEL:

10.2.1. 3asBnenne, noanucanHoe 3asBHTeNEM, 110 dopwme, ykasauuoit B
Hpunokennn 7, Ipunoxennn 8§ um - Ipunoxennn 9 g Hacrodmemy
AIMHHHCTPATHBHOMY PErNIaMenTy (B 3aBHCHMOCTH OT OCHOBAHHS A obpatienns).

10.2.2. okymenr, YAOCTOBEPAOLIHH THYHOCTE npeJicTaBuTeNs 3agBuTe)ls.

10.2.3. Tokymenr, MOJTBEPKNAIOIH I [OJITHOMOY KA npeicTaBUuTeNs
3asBuTeENs.

103.Tlpu  obpamennn 3a HpenocrasnenneM MyHunmnansHoi yenyru
TIPCNICTABATENS 3asABHTENA, YIIONHOMOYESHHOTO Ha foanucanue 3asBnenus u caayy
AOKYMEHTOB, a TakiKe MOJIydeHHe pe3ylibTara npepocTasnenns Myuuiunanpyoii
YCIYTH, PENCTABIIAIOTCA ClleyIollie 06s3aTel b ble JIOKYMEHTBI:

10.3.1. 3asBnenne, nopmucannoe NpeacTaBuTeieM 3asBuTens, no thopme,
ykasanno# B Ilpunoxennn 7, Ipunoxennn 8 wmy Ipunosxenun 9 HacTosALEeMy
AJIMHHHCTPAaTHBHOMY PErIAMEHTY (B 3aBHCHMOCTH OT OCHOBAHHS JIs1 obpaienns).
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10.3.2. Jloxymenr, YAOCTOBEPSIOUIHI JINYHOCTD Npe/IcTaBHTES 3asBuTess.

10.3.3. okymenr, MOATBE P A0 MOJTHOMOYHS NpeJICTaBHTENs
3asBurens.

10.4. TTpu o6pamennn 3ansurens (npeactasuTens 3asBuTens) 3a nonyyenuenm
AOKYMEHTOB, COMEPXALHX CBENeHHS o TOATBEPKIEHHH pojcTBa, ylouepeHuu
(YcBIHOBNIEHHM), comepskanuu 3aBellaHud, K JOKYMEHTaM, YKa3saHHbIM B ITYHKTax
101 - 103 HACTONMLIEre  AJIMHHHCTPaTHBHOTO pernamenTta, npeacraBiasiOTCS
Cllelyroue 00s3aTeNbHbIe IOKYMEHTHI:

10.4.1.Cornacue YCBIHOBHTelIeH, 3aBepeHHOE HOTapuycoMm - mia nomyvenus
AOKYMEHTOB, COZIEPsKALUX CBeLeHHs 06 YCEIHOBJICHHH (y104epeHu).,

10.4.2. Tokymenr, HOITBepXKAAIONHIT (akT CMEPTH 3aBelarens, u JAOKYMEHT,
TIOATBEPKIAOLIMI  PONCTBEHHBIE OTHOMIEH S 3asButens ¢ saBemarenem - AT
NOJlyHeHHA HHPOPMALIHH B OTHOIIEHHY COlepXKaHMA 3aBelanms.

10.4.3 lokymenr, NIOATBepKAAIONME pojcTBo 3assuTens c 4YeJIOBEKOM, o
KOTOpOM 3anpammBaiores csenenus (s Cly4ae, eciu He npouno 75 ner ¢ MoMeHTa
CO3/IAHMSA OKYMEHTA) - JUIsl NOoNydeHus AOKYMEHTOB, COAEPHKAIIUX CBeACHHS W3
KHHT PErHCTpauuu 3aXopoHeHuii (3axopoHeHHuii ypH ¢ npaxom).

10.4.4. Nokymenr, HOATBepXKAOMHA pakT cmepTH HCNIOBEKA, O KOTOpOM
3ANpAIIHBAIOTCS CBEACHHS, H JIOKYMEHTEI, HOATBEpKNAIOIIMe PoACTBO 3asBUTeNs ¢
HCJIOBEKOM, 0 KOTOPOM 3anpaluBaioTes CBENICHHA (B clydae, eciid He npounto 75
JICT € MOMEHTA CO3/laHns J0KyMenTa) - juis MOJIYHCHHA JIOKYMEHTOB, COMepIKalnx
CBEACHHS 00 aKTax rpakmaHckoro COCTOSAHHS  (pOXKAEHHH, Gpakocoyeranun,
CMEpTH).

10.5.  Ap6urpascusie u KOHKYPCHBIE  ynpaBnsionme JAOMONIHHUTENLHO
HPEACTABIAIOT  KONHIO  penrenus apOuTpakHOro cyma 06 YTBEPK/IEHHH HX
APOUTPAKHEIMU U KOHKYPCHBIMH YTPaBJISIIOLIUMH,

10.6.3asBnenne na NPEIOCTAaBICHHE MYHHIIMNIANBLHO YCIyru npu obpaineHnu
32 obueocTynHO#H HH(OpMalHeH O noute mn SIEKTPOHHOH TOuTe MoKer
PACCMATPHBATLCA H HCIONHACTCS MyHHLUHNANLHEIM ApXHBOM TIPH HAJIHYMH B HEM
TOJBKO HAUMEHOBAHHS IOPHAMYECKOrO JHIa (mns rpaxnan - bamuian, umenu u
OTHYEeCTBa), IIOYTOBOTO H/HIH J/IEKTPOHHOIrO ajpeca Tojis30BaTens, YKa3zaHus TeMkbl
(Bompoca), xpoHonoruu 3anpanMBaemMoii HHpopMaLmy,

10.7. TIpn obpargennu 3a MYHHIHMIANBHON ycnyroii no 9JIEKTPOHHOH IoYTe
3asiBienne u  nokymenTh! HANpABIAIOTCA B opme 3nekTpoHHOTO JNOKyMEeHTa,
Onucanue noxymentos, HEeOOXO0AUMBIX in npenocrasnenus MyHHIMOATBHOMN
YCIYrH npH ofpalueHun B M®II, no noure n nocpencrsom PITY, npuseneno s
[punoxennu 10 HacToseMy ?uz:::o%me:mmozu\ pernameHry.
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11, Heuepnwearuquii nepeuens dokymenmos, HeobX00uUMbIX Q15
npedocmasnenun Mynuyunansnoi Yeayeu, komopuie naxodamen ¢
pacnopancenuu Opzanog enacmu, Opzanoe mecmuozo camoynpaenenus uny
Opzanuzayui

(nanee — EIPH) - g Ynpasnenun DenepansHoii CIyk0bl  rocynapcTeRHoi
PETHCTpanuy, kanactpa u Kaprorpadun 1o Mockosckoi obnacty

11.1.2. Bemucka us Enunoro TrOCYJ1apCcTBEHHOO PEECTpa 1opunyeckux nuy,
(nanee — EI'PKOJI) CoAepxKallas CBeleHHs o 3agButene, p Ciydae obpaienus
FOPHIIHYECKOTO JHua - Ynpasnenuu DenepansHoii HAlOTOBOH cmyx6er o
MockoBckoii 061acTh.

11.1.3. Beimucka us3 Enunoro rocynapcTBeHHOrO PeeCTpa HHAMBHAYANBHBIX
NpeAnpHHHMaTenell (nanee — EI'PUIT), COdepialas ceenenus o 3aaBuTene, p
clyqae oOpaimenus HHAMBHAYANIBHOTO  NpeanpuHMMAaTeny — B Vnpasnenuy
Qenepanbhoii Hanorosoii ciy#6sl mo Mockosekoii odnacrw.

112, Nokymentsi, YKasaHHele B 1. [].] MOIYT OBITh npepcTasmens
3asBuTenem (npexcrasutenem 3asBHTEN) 11O cobeTBenHoi HHHIIHATHBe,
Henpencrasnenne 3asBuTeseM ykasamubix JIOKYMEHTOB He siBNsercs OCHOBaHHeM
A8 oTKaza  3aseureio (npencrasurenio 3asBurens) g npeflocTaBieHny
MyHnuuunansmoi YCyrH.

11.3. Mynnuunansusi apxus 1 M®II ne Bnpase Tpebosats or 3assuTeng
(mpencraBuTens 3asmurens) NPCACTABNCHHA  JOKYMeHTOR HHOPMaruy,
YKa3aHHBIX B .. 11,1,

11.4. Mynuumnansusii apXuB u MQII ne Bnpage TpeboBath or 3assuTens
(npeacrasurens 3aaBurens) fipefocTaBnenns  undopmanun OCYIIECTBIICHHS
JelicTBuii, He HpenycMoTpeHHbIX ANMHHHCTPATHBHBIM periameHTom,

12, Heuepnvisarouquii nepetens ochosanuti onn omraza ¢ Hpueme u
pecucmpayuu dokymenmos, Heobx00umuix dng npedocmasnenus
Mynugunanonoii yeayeu

HeOOXOAUMEIX 1 lipenocrasnenus Myunuunansmoji YCIYTH, SBIsIOTCS:

12:1.1. Obpawmenue 3a npefocTaBieHneM MyHummunanehoii YCIYru 6es
NIPEABABICHNS  OKyMeHTa, TIO3BOJIIOINETO  yeTaHOByTY JTHYHOCTE  3asBHTENN
(npencrasurens 3adBuTeNs), 32 HekMOYeHMEM Ciy4aes obpaienus no JIEKTPOHHOIH
NOYTe [UIa nonyyenus obwenoctynuoii HHpOopManmy,

12.1.2. loxymente CONCPIKAT NOAYHCTKH H HCIpaBNeHus Tekcra,
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12.1.3. MoxymeHTBI umeror HCIIPABIICHUA, HE 3aBepeHHble B YCTaHOBIEHHOM
3aKOHO/IATEILCTBOM MOpsIKe.

12.1.4. Tokyments COAEPIKAT MOBPEXASHUS, HATHYHe KOTOPBIX He 103BoNseT
OAHO3HAYHO HCTONIKOBAT HX COMEpKAHNe.

12.1.5. ToxymenTnl YIPaTHIH  CHIY Ha  MOMeHT obpaienus  3a
npenoctaBnenneM MyHuumnansHoi YCIyru.

12.1.6. HexkoppexTthoe 3amonHeHHe 00A3aTeNBHBIX moneil p 3asBnenun s
Ciyyae ofpamenus npexctaBuTeNs 3assurens, He YHOIHOMOYEHHOI0  Ha
noanHcanue 3asBnenns.

12.1.7. Kauectro NIpC/ICTABNEHHBIX JIOKYMEHTOB He TO3BOMNACT B MOJHOM
obbeMe npounTars CBEACHHS, CONCPKALIHECS B JIOKYMEHTaX.

12.1.8. Dopma  noxannoro 3assuTenem (MpeacrasuTenem 3asBuTes)
3asBnenus He COOTBETCTBYET tdopme SasiBienus, YCTaHOBIEHHO
AIMUHHCTPATHBHBIM pernamentom  (Ilpunoxenun 7, Hpunokenun 8  wyy
Ipunoxenun 9 HacTosLeMy gzxzxogmaxw:ozw PErIamMeHTy) 3a HeKmoYeHem
ciyuaeB obpauenus o JMEKTPOHHOH movTe JUIs nomyyenms obmwenocTynHoii
HH(OPMALMK H 110 royTe.

12.1.9. Tlpencrabnen neronuuii KOMIUTEKT NOKYMEHTOB B COOTBETCTBHM c
myHkToM 10 HacTosiero AIIMHHHCTPaTHBHOrO periameHTa.

12.1.10. O6parenue mo SJICKTPOHHOM TI0YTe 3a MosydeHus HHpOpManuK, He
ABJSAIONIEHCS obmenocTynHoj,

12.2. Nononuurensupivu OCHOBAHHAMH JUIs OTKA3a B NpheMe (peructparum)
AOKYMEHTOB, HEOGXOAMMBIX NI NpenoCTABNeHHs MyuuuunansHoit YCIyru, npu
HanpaBleHun obpauenus yepes PIITY ABNAIOTCH:

12.2.1. HexoppekThoe 3aMoNHeHHe  o0s3aTenbHBIX  moneii g (opme
HHTEPAKTHBHOTO 3anpoca PIITY (oTcyTeTBHE 3alIOJIHeHHA,  HEJI0CTOBEpHOE,
HENOMHOe  5iGo  WenpaBuibHOe, e COOTBETCTBYIOMEe  TpeGoBaHMsM,
YCTaHOBIEHHBIM HACTOALHM AZIMHHHCTPaTHBHEIM PeriamMeHTom).

12.2.2, Mpencrasnenue HEKAUECTBEHHBIX 3JIEKTPOHHBIX KOITHi (311K TPOHHEIX
00pa3oB) nokymeHTOB, mHe TO3BONIAIOLIMX B TOJHOM o06beme NPOYHTATE TeKCT
AOKYMEHTA W/HIH Pacio3HaTh peKBU3HTLI JIOKyMeHTa.

12.3. Pewrenue o6 OTKase B IpHeme AOKYMEHTOB, HeoOX0MHMBIX TS
NpenocTasnenns MyHHUMIANEHOlM yeiyru, odopmisiercs o ¢opme cornacno
[Mpunosxenuio 11 k HacTosemy Puzﬁm:nqﬁmdmmmozu\ pernamenry.

[pn nammunu ocuosanus s OTKa3a B NPHEME NOKYMEHTOB, yKa3aHHOro B
n.u. 12.1.10 3aseutemo HAIpPaBJISICTCs YBEJOMIEHHS O criocoGe nofa4yu 3assieHus
no ¢opme, ykazanuoif B Hpunoxenun 11a HACTOALICIO & AMHHHCTPaTHBHOrO
periaMenTa.

12.3.1. Ilpu o6pawenun depe3 MOL nucemennoe peienne o6 orkaze B
TIPHEME NIOKYMEHTOB, HEOOXOIHMBIX JIs nperocrasnenus Mynunmnansuofi YCIyru,

16

odopmisercss o TpeboBannio  3assurens (npeacrasurens 3asBurens),
TOATTHCEIBACTCS  CHELHATIUCTOM M®I] u Brmaercs (Hanpaensiercs) 3assrTenmo
(npeacrasutenio 3asBuTens) ¢ ykasammem TNPUYHH OTKasa B CPOK He nosgaee 30
MHHYT ¢ MOMEHTa MOJyYeHHs oT 3asBurens (npexcrasurens 3asBuTens)
JIOKYMEHTOB.

123.2. Tlpu obpawennun depes PIII'Y pemenme 06 orkase B IpHeme
JIOKYMEHTOB  TIOANHCHIBaeTCS YNOJIIHOMOYEHHBIM — JOIDKHOCTHBIM JIHLIOM
MynuuunansHoro 4pXHBa M HANPaBIsAETCA B  JHYHBI Kabuuer 3asBurens
(npencrasurens 3asBuTens) na PIIIY s 1epBBlii paboymit nenn, CIIEAYIOLIHIA 3a THeM
Nofayy 3asBieHus.

12.3.3. Ilpu obpamenun mo 1I04Te M 3JIEKTPOHHON MoyTe pewenure 06 oTkaze
B NPHEME JMOKYMEHTOB NOANHCHIBAETCH YMONHOMOUEHHBIM JOKHOCTHBIM JTHI[OM
Myhuumnnanshoro  apxusa u HAlpaBIACTCA  CcnocoGOM  aHaTOrMYHpM crnocoby
Noja4H 3asBleHUS He Mo3Hee nepsoro paGodero s, CIe/yIomero 3a auém
NOCTynIeHHs 3asBieHus.

B cnyuae nanpasnenus 3asBuTenem (nmpexcrasuTenem 3asBurens) no noyre
HOTapHaNbHO 3aBePEHHLIX KOMHii AOKYMEHTOB, HEOOXOMHUMBIX s HpeJIocTaBIeHus
MyHuuunansroii YCILYTH, YKa3saHHBIE KOIHH JOKYMEHTOB NPHIIAraloTCca K pelneHmio
00 oTKase B npueme JOKYMEHTOB.

13. Heuepnorearouquii hepeuens ocnosanuii o omrasza ¢ npedocmasnenuu
Mynuyunansuoi yeayeu

13.1. OcuoBanusmu AT OTKa3a B NMpeoCcTaBIeHUH MyHuuuunansaoit yenyru
ABNAIOTCSA:

13.1.1. Hanuuue NPOTHBOPEUHBLIX CBEACHUI B 3astBienny u IIPUITIOKEHHBIX K
HEMY JIOKYMeHTaXx.

13.1.2. Hecootsercrahe Kareropuu 3asBHTeNs Kpyry JIML, YKa3aHHBIX B
NYHKTe 2.2 HacTosiiero AIMHHHCTPATHBHOTO pernamenra.

13.1.3. HecooTBercTnue AOKYMEHTOB, YKa3aHHBIX B nynkre 10 Hacrosuero
AJIMHHHCTpaTHBHOTO periamenta, no dopme wim COAepiKaHHi0 TpeGoBaHHaM
obnacry.

13.1.4. Tlpencrasnenue 3asButenem HemonHmix u (i) HEJ0CTOBEPHBIX
CBEJIeHHIA.

13.1.5. 3asBnenue TONAHO JIHLIOM, He HMeHOIIHM TIOJTHOMOYHIT TIpefCcTaBIsITE
WHTEPEChl 3asBUTENIS, B COOTBETCTBHH ¢ n. 2.3 Hactosmero AIMHHHCTPaTHBHOTO
pernamesra.

13.1.6. Henpepcrasnenne OPHIHHAOB JOKYMEHTOB (B Cllydae ecid oHuH
TpeGyIOTCA ), HanpaBIeHHEIX B ICKTPOHHOM BH/e.
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13.1.7. Opurunans! JAOKYMEHTOB, NpeJICTaB/leHHble 3asBuTeNneM
(npeacrasutenem 3assutens) pis cepkn B MDL, ne coorsercTayior IEKTPOHHBIM
00pa3zaM JOKYMEHTOB, OJAHHbIX nocpezcteom PIITY.

13.1.8. Hudopmauns, koropas COMCPKUTCA B JOKYMEHTAX, MPeICTABJICHHBIX
3asButeneM  (mpencraBuTeneM 3asButens), [IPOTHBOPEYHT  CBEJEHHAM,
COACPXKALIAMCS B IOKYMEHTAX, HAXOASIUIMXCA B BeICHHH OpPraHoB BIIACTH.

13.2. 3agsurens (npencrasutens 3asBuTens) BnpaBe oTkazaThes o
noyyenust MyHMUMTIanLHON  yclyrn Ha  ocHOBAaHMH JHYHOI'O  NHCEMEHHOTO
SAABICHIS, HAlHCAHHOTO B cBOGOMHOH (opMe HampasuB o aJpecy 3/1eKTPOHHOIH
IOYTB! HJIH 00paTHBIIHCE B BeoMeTso.

13.3. Orkas ot npepocrasienns Mynnuunanssoit yenyri  ne [pPENATCTBYeT
[OBTOpHOMY 0OpallleHHIo 3a NpesocTaBlIeH HeM Mynuumnanenoit yeuyry.

14. Hopaook, pasmep u ocnosanun ¢3umanus 20CY0apCemeen ol Row bl
Wi unei namel, 63umaemoii 3a npedocmasaene Mynuyunanvnoii yeayeu

14.1.3anpocsr, CBA3aHHLIE ¢ COLMAIBHOMN 3AUTOH rpaxnam,
IPEAYCMATPHBAIOLIEH HX NEHCHOHHOE obecrieyeHne, a TaksKe NOJIyYeHHe JIbIOT W
KOMIICHCAUMH B COOTBETCTBHH C 3aKOHOATENLCTEOM Poccuiickoit  ®epepanun
HCIONHAIOTCS MyHUIMITABHBIM apXHBOM Oe3Bo3mMesHO.

14.2. 3anpocel o npenocrasiennu HH(OPMAIHH 110 OmpeeeHHOI rpobieme,
TeMe, cobbITHIO, GakTy, GHorpaduyeckue 3allpockl, N0 KOTOPBIM YCTAHABIHBAIOTCS
CBEJICHHA, HEOOXOJAMMBIC [UIS M3YYeHHS KM3HH W ACATEIBHOCTH KOHKPETHLIX JIHI[
HCTIONHAKTCA MyHUUHIANLHEIM apXHBOM 6e3Bo3MesHo.

14.3.3anpocsl 0  npemocrasaennu HH()OPMALKH,  HeOGXOIUMO s
YCTAHOBJICHHSA POLCTBA, PONCTBEHHBIX CBA3ell ABYX MK Golee JIMLI, HCTOPHH CeMBbH,
PO/ia HenonHsoTes My HHIHNaNbHBIM apxuBOM 6e3803Me3HO.

15. Hepeuens penye, neodxodumoix u OOA3AMENBHBIX 1A npedocmasnenus
Mynuyunansnoii yeayzu, 6 mom yucne nOpaoox, pasmep u ocnosanun e3umanus
niamol 3a npedocmasnenue makux yeaye

15.1. Yenyru, neobxomumbie u obssaTenvHble NS mpenocTaBnenHs
MyrununansHoii yenyry, OTCYTCTBYIOT.

16. Cnocoéu npedocmasnenun 3ansumenem OOKyMenmos, Heobx0dumpix ona
nonyuenun Mynuyunanvhoi Yeayeu

16.1. Obpamenue Sassutens (npencrasuTens 3asiBuTeNA) mocpencTBOM
PILY:
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16.1.1. JIns nonyuenus MyHuunnansuoii yenyru 3assurens (mpexncraBurens
3asBuUTeIs, YIONHOMOYeHHBIH Ha NoAMHCatHe 3asBleHHs) 3aMOMHAET 3anBieHue ¢
HCIIONIB30BAHHEM  CHEUHANBHON HHTepaKTHBHOMN (opMEL B aneKTPOHHOM B,
3anonxexHoe 3asBienue OTIIPaBI/IIET BMECTE C NPHKPEIIeHHbIMH AJIEKTPOHHBIMH
o0pa3zaMH  06sA3aTebHbIX MOKYME@HTOB, YKa3saHHBIX B myHkre 10 HACTOSIIIero
AJIMHHHCTPATHBHOIO perlaMenTa,

16.1.2.  OtnpasnenHoe nocpeacrsoM  PII'Y  3asenenwe u JLOKYMEHTEI
noctynaior B Moayns okasanus yenyr EUC OV NPOXOAT IpeABaApHTENILHOE
paccmoTperne B MyHHIUHMITANIBEHOM apXHBe.

16.1.3. B cnyuae Hanmums OCHOBaHMH, IIpeNlyCMOTPEHHBIX MYHKTOM 12
HACTOAIIEro AIMHHHCTPATHBHOIO PeIaMenTa, peimeHue o6 oTkase B npueme
AOKYMEHTOB ¢  yKasaHHeM MNpHMYMH  OTKA3a TOAMHUCBIBAETCH  YCHIIEHHO
KBTHGHLUMPOBAHHOH 3/MeKTPOHHON MOIHCBIO YIOJHOMOYEHHOTO JIOKHOCTHOTO
Jna MyHuIHnansHoro ApXHBa W HaNpPaBISeTCs B JUYHBIN KaGHHeT 3asBHTeNs
(npeacrasnTens 3assutens) Ha PITT'Y e nosmuee paGouero ans, cnemyiowero 3a
IHEM nojaun 3aspieHus.

16.1.4. O pesynsrarax NPCABAPUTENBHOIO  PAacCMOTPEHHS  3asBHTe
(Ilpeacrasurens sassurens) YBEJIOMIIICTCS M3MCHEHHEM CTATYCA 3asiBJIeHHs B
Jlnunom kabunere 3assurens (Ipencrasurens 3aABUTENS ).

16.1.5. Ha ocuosanuu TIPCACTABNICHHBIX ~ IOKYMEHTOB  CIELMATHCT
MyuuumnansHoro  apxusa TIPUHHMACT  pelleHHe O  MpejoCTABNCHHK
Myhuuunansnoii  yenyru  nm6o pewrene o6 oTkase B mpexocTaBieHuH
MyHnuuunansnoit yenyra.

16.1.6. B cnyyae orcyrcreus OCHOBaHHWH IS OTKaza B NpesoCTaBIeHUH
MyHnuuunansroii yenyrn 3assurens YBCIOMIIAETCA 0 HeOOXOMHMOCTH B Teuenue §
pabounx Jueil npegocTasuTh OpPHIHHAIIB! 1714 cBepku B MOL] mytem cmenb cTaTyca
3asiBnenns B Jluunom kabunere 3assurens (Ipencrasntens 3asaBuTeNs) Ha PIITY,

16.1.7. 3assutens (ITpexcraBurens 3aSIBUTENA) TIPeACTABIAET JIOKYMEHTEl B
COOTBETCTBHH C TpeGOBAHMSAMH, YKA3aHHLIMH B Ipunoxenun 10 k HaCTOsIEMy
AZIMUHHCTpAaTHBHOMY periamMenty.

16.2. JInunoe o6pameHne 3assures (mpexncrasuTens 3assurens) B MDL],

16.2.1. 3asButens (npeacrasurens 3asBHTeNN) MOXKeT 3anucaThes Ha JIHYHBI
npueM B ML zapaHee 10 KOHTaKTHEIM Tesne)OHaM, YKa3aHHBIM Ha cairax, anpeca
KOTOpBIX npHBeseHbl B [lpunowenun 2 i HACTOAIEMY  A/IMHHHCTPATHBHOMY
pernamenty, umu nocpencrsom PIITY. Ilpu OCYIUECTBICHUH TIpeJIBAPHTENLHOI
3aNMCH  3adABHTENs  (NpeicTaBHTEls 3asButens) B oGa3aTebHOM Topsijike
HH(OPMUpYeTCH 0 TOM, uTo TIpe/BapHTelIbHAA 3aNHCh aHHYTHPYeTCs B Ciryqae ero
HEABKH 10 HCTeYeHHH 15 MHHYT ¢ HazHaYeHHOrO BPEMEHH IIpHeMa.

16.2.2. Iinst nonyuenns Mynuunnansroit yenyrn 3assurens (npencrasurens
3asBuTens) npencrasnser HEOOXOAMMBIE 10KYMEHTEI, YKazaHHblE B IyHKTe 10
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HAacTOALIEr0  AMHHHCTPATHBHOIO PEIIAMEHTA, 33 MCKMIOYEHHeM 3asBlieHus.
3asBnenue 3anonusercy u Paclie4aTeIBaeTCs CHeHATHCTOM Maol],

16.2.3. B cinyuae nammuug OCHOBaHHH, IMpeaycMOTpeHHBIX IyHKTOM 12
HACTOAWEro ANMHHHCTPAaTHBHOIO PeriiameHTa, creuHaaucToM M®I] 3asBuremo
(npexncrasuremo 3asBuTeNns) BRaeTes peienue o6 otkase B npueme JOKYMEHTOB ¢
YKa3saHUEM IPHYHH OTKa3a B CPOK He mosmHee 30 MHHYT C MOMEHTA NOJIYYeHUs OT
3asBuTens (npejcraBurens 3asBuTeNA) JOKYMEHTOB,

16.2.4. B ciyyae OTCYTCTBHS OCHOBAHHWIT 11 0TKa3a B NIPHEME JIOKYMEHTOBR,
crnennanicT MDI] npunmmaer TpeAcTapennbe 3asBuTeneM (npescTaBUTemeM
3asiBHTENA) NOKyMeHTBI, samonuser W pacrieateisaer 3assienue, KOTOpoe
IOANHUCEIBACTCA  3asBUTENeM  (IpejcTaBHTENeM 3asBHTeNs) B HIPHCYTCTBHH
cnepamucta MOL. B ciywae obpamienns npexcrapHTeNns 3asBuTens, ue
YNOMHOMOYEHHOTO Ha MNOANHCaHHe 3asBnenus, npexcrasnsercs HoANHCaHHOE
3assuTenem 3asBnenue,

16.2.5. Cneunanucr M®L]  ckannpyer NpeicTaBieHnble  3agBuTeNem
(mpencrasuTenem 3aaBuTeNs) OpHrHHALI AOKYMEHTOB M (DOPMHpYeT s1eKTpoHHoe
dAeno B Monyne MLl EMC OV, cuumaer ¢ NPeICTaBIeHHBIX OPUTHHAJIOB
AOKYMEHTOB KOITHH M 3aBepsieT MX HOMIUCHIO neqarsio M®IT (3a uekmoyenunenm
AOKYMEHTOB, NpE/CTAaBIeHHE KOTOPLIX HpeJlyCMOTPEHO TONBKO B HO/UIMHHHUKAX ),
Crenpamner ML PacneyaTelBaeT M BbIAeT 3asBUTEllo (npezncraBuTenio
3asiBuTens) BbIMHCKY O TMOIy4YeHUH 3asiBNeHns, NOKYMEHTOB ¢ YKasaHHeM ux
TICPEHHA H KOJIMYECTBA JINCTOB, BXOASIIEr0 HOMEpa M ATkl FOTOBHOCTH pesyinbTaTa
lipeniocrasnenus Myuuuunansroii yenyry,

16.2.6. Dnexrpornoe neno (3asBnenne, npunaraempie HEMY JIOKYMEHTEI,
BBIIHCKA) NIOCTYIIAeT U3 Monayns M®L] EUC QY 5 Moayas okazanus yernyr EMC
OY B nmens ero dhopmupoBanms.

16.2.7. 3assnenne, NpHIIaraéMple K HeMy JOKYMEHTEHI IKIEMIUIAP BBIITMCKH
HalpasifoTca M3 M®L] B MyHuuunanpHeii APXUB Kypbepckol ciyxGoil na
OYMaXHBIX HOCHTENsX Ha CleAylomHHA paboumii neHs co aus ux [OJyYEHUsT OT
3assurens (npencrasures 3asBurens).

16.2.8. B M®Il 3aseureno (ITpencraBurento 3aABUTENA) IpefocTaBien
bGecratuslit octyn k PITTY Ut OGECIIeYeH S BO3MOKHOCTH 10341 JOKYMEHTORB B
EKTPOHHOM BHIe.

16.3. O6pamenue 3a HperocrasnennemM MyHununansyoii YCIYIH 110 nouyre,

16.3.1. Tnst nonyyenus MyHuuunansroit yenmyru 3assutens (npexacraBurens
3assutens) Hanpasnser no anpecy Mysuumnanstoro apxusa MHCBMO, colepikaliee
3asBienue, noanMcaHHoe NHYHO 3asBuTENEM HiH lpencrasurenem 3assurens,
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16.3.2. Crneumanuct MyHuuunansHoro APXHBa, OTBETCTBEHHEI 34 npueM u
TPOBEPKY IOCTYMHBLIMX JOKYMEHTOB, B mesx HpenocraBnenus MyHuuunam,roi
YCIY'H  yCTAaHABNIMBACT Npeamer obpauteHns, nomHoMouHs Hpencrasurens
3aABHTEIs, TPOBEPACT  KOMILIEKTHOCTD  MIpe/CcTABIICHHbIX JIOKYMEHTOB,
HEOOXOMMBIX s mpenocTaBnenus Mynnuunanshoit YCIIYTH, H COOTBETCTBHe HX
YCTAHOBICHHBIM AIMHHHCTPATHBHEIM periiameHToM TpeGoBaHHIM,

163.3. B cnyuae mammyus OCHOBAaHHH Is OTKasa B IpHEME JIOKYMEHTOB
Chennamer MyHuumnansHoro apxusa HAalpaBIIAET 1O MoyTe pewenne 06 oTkaze B
NIPHEME JIOKYMEHTOB C yKa3aHHEeM IPHYMH 0TKa3a.

16.3.4. TIpu orcyrersun OCHOBaHHH JIsi OTkaza B IIpHEMe [IOKYMEHTOB
MyHuusnansnsii apxus e T03/1Hee nepsoro paGoyero ams, CIIeIYIOIIETO 3a JHeM
TIONYHeHHS NOKYMEHTOB, nepesaer 3assieHue i NOTy4eHHBIe oKyMenTbl 5 M®L]
AULA IPHCBO@HMSL PEIHCTPAI[HOHHOrO HOMepa.

16.4. OGpamenne 3a NpefocTaBnenneM  MyHuiHnansHoii YCIYru 1o
3JEKTPOHHOH MMoyTe 33 obmenocrymnHoit HH(OpMaIueii,

16.4.1. Ilpu obpawennu o 9NEeKTPOHHOH mouTe 3agBurens (npexcrasutens
3assutens) manpasnser ITHCEMO,  coziepxkaliee 3asiBienne ua npeJlocTaBienye
MYBHLHNATBHOH YCIIYTH U Heo6X01HMble AOKYMEHTBI Ha a/ipec 3NIeKTPOHHOM 1oYTs
Mynsuunnanshoro apxuBsa.

16.4.2. Cneumanucr MyHuunnansHoro apXHBa, OTBETCTBEHHBIN 3a NpHem 1
TPOBEPKY MOCTYNMUBUINX JOKYMEHTOB, B Iie/isx HperocraBnenuss Myuununanpuoii
YCIYTH  yCTAHABIHBAET Ipegmer obpalienus, noaHOMOYMs Ipencrasurens
3aABHTEIIS, [IPOBEPAET  KOMILIEKTHOCTE TIPEACTABICHHBIX  JI0KYMEHTOB,
HEOOXOAMMBIX ISl TIpefocTaBenus Myruumnansroit yenyry, u COOTBETCTBHE HX
YCTAHOBICHHBIM AJIMHHHCTPATHEHBIM periiaMeHToM TpeboBaHusM.

16.4.3. B cayuae nanmuns OCHOBaHHH I8 oTKaza B [IpHEMe JIOKYMEeHTOB
cnennamcer My uuunanstoro apxusa HAalIpaBJIAeT [0 3NeKTPOHHOMH noyTe pelieHue
06 otkase B mpueme AOKYMEHTOB C yKa3aHHeM NIPHYMH 0TKa3a,

16.4.4. Ilpu orcyrersun OCHOBaHHH JUIS OTKa3a B Npueme AOKYMEHTOB ITHCEMA
W TPUIIONKEHHBIC K HHM JOKyMEHTEI, MOJYMEHHBIC 10  9IEKTPOHHOI noure,
PaclieHaTrIBaloTCA cnenuanicToM MyHutmnasoro apXuBa u nepesaiores B8 M|
A peructpauuu B Monyne M®L] EMC OV ge To3/1Hee repeoro pabodero jus,
CICLYIOUIEro 3a THeM NOTNyYeH s J0KyMeHTOB,

164.5. B cnyvae NOCTYIUIeHHs  3asBlleHus o SIIEKTPOHHOH  MoyTte
ChelHanicToM My uuunaisioro apxusa Ha 411pec 3NeKTPOHHOI 1MoyThI, ¢ KOTOpOro
Obu10 nosaHo 3asBrenye, s T€YeHHe paboyero mus, p KOTOPOM MyHHUMNAIEHBIM
ApXHBOM  TIOJIY4E€HBI  JOKyMeHTHI, HanpaeisieTcss  coobiienne o HOITy4YeHuH
3asBNeHHS M 1OKYMEHTOB 10 SJICKTPOHHOI N0YTe U Nepenaye ux s PerucTpanuu B

ML,
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17. Cnocodbr nonyuenus 3ansumenem pesyaomamos npedocmasnenus
Mynuyunanenoi yenyeu

17.1. 3asButens  (npexcrasurens 3asBuTens) ysemomnsercs o xone
PACCMOTPEHHA M I'OTOBHOCTH pe3ysIbTaTa NperocTaBIeHHs MyHuumunanshoi yenyru
CIETYIOIUHMH CIIocobamMu:

17.1.1. Yepes nuunbiii kabuner na PITY.

17.1.2. ocpenctBom cepauca PIITY «Y3uars CTaTyC 3asiBJIEHU».

17.1.3. no anexkrpoxHoii noure.

17.1.4. no noure.

Kpome rtoro, 3assutens (npexcrasurens 3asBuTENN) MOKET CaMOCTOSATEIBLHO
MOTYyYHTE  HH(OPMALMIO 0  I'OTOBHOCTH pe3ylbTaTa  mpejocTaBiIeHHs
Mynuuunansnoit yenyra mno tenepoHy MyHuLHIANLHOTO apXuBa, YKa3’aHHOMY B
IMpunosxennu 2 HacTosmeMy AIMUHHCTPATHBHOMY PELNIAMEHTY, HIIK 110 Tenehony
UEHTPa TeNeOHHOTO OBCTyKHBAHHS HACETCHNS Mockosckoii o6nactu 8(800)550-
50-30.

17.2. ApxmuBHas cnpaska, ApXHBHAA  KONMS, apXHBHASA BBIHCKA MM
HH(OPMALIHOHHOE TTHCEMO B Cllydae He HCTeHeHHs 75 JeT co JHs Co3maHms
APXHBHOTO JIOKYMEHTa MOTYT GbITh IOy YeHBI ClIeyiomum cnocobom:

17.2.1. Yepes M®L na 6ymarxnom HocHTele,

17.2.2. no osnekrponnoii mnoyre (mpu  ofpamenun 3a obuieocTynHO
uxpopmareii),

17.2.3. no noure Ha GyMaxHOM HocHTee,

17.3. Pemenne o6 oTkase B TIPEAOCTABNCHHA MYHHUMIANBHON yClyrn wiu
APXHBHYIO CHPABKY, apXUBHYIO KOITHIO, ADXHBHYIO BBINIHCKY WJIH HMH(OPMAlHOHHOE
IIHCLMO B CIlyqae MCTEYEHHA 75 JIeT CO JIHA CO3aaHms APXHBHOT'O JOKYMEHTa MOTYT
OBITH TIOTYY€eHBI CIEYIOMNM CITOCOBOM:

17.3.1. Yepes nuunslii kabuner ua PIITY g BHJIe DJICKTPOHHOTIO JJOKYMeHTa,
1pH obpamenun nocpencrsom PIMTY.

17.3.2. Yepes M®I] na 6ymaskHoM HocHTeIe,

17.3.3. Ilo moure na 6ymaxHoM HocHTere,

17.3.4. mo snexTponnoil moyre (mpn  obpamennn 32 ob1menocTynHoi
uHpopmanueii).

17.4, Jara ornpaenenns Pe3ynbTaTa npenocrasieHus MyHHIMIATBHOI
YCIYTH M0 NOYTe HE JO/DKHA NpPEBBIWATh JATy OKOHYAHHS CPOKa IpeOCTaRIeHNs
MyHuuunansHoii  yenyru. Cpok JlocTasku He BxouT B CPOK IIpPEIOCTABIEeHUs
Myuuuunanssoii ycyrau.

I7.5. PesynbraT npenocrarienus MyHuuuunanssoi YCIYyru 1o 3asBleHdsM B
OTHOUICHHH O0BLEKTOB He/IBHKHMOCTH, YCBIHOBCHHS (yAOYEPEHHS), O CONEpKAHUH
3aBelAHHA, 00 aKkTaX IpaskJlaHCKOrO COCTOSHHS (ecmu He mpommo 75 mer co JIHS
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CO3MAHHA aKTa rPakIaHCKOTO COCTOSHHSA) BhIAAeTCH 3asBHTENO (mpencrasuTemo
3assurens) yuepes M®L] win o noyre.

18. Makcumansnotii cpox oncudanus ¢ ouepedu
18.1. MakcuManbHelii cpok oumaHus s OY€peNIH IpH IoJaye 3asBICHHUs o
TpelocTaBiennn  MyHuuMnanbHoit  ycnyrn  u NPH  TIOJIyYEHHH  pesynbTata
npenocTasienus MyHuuumansHoi yenyry - 15 MHHYT.

19. Tpebosanun k nomewsenuam, ¢ Komopueix npedocmasinemen Mynuyunansnas
yeayea

19.1. Tlomemenus, B KOTOPBIX mpelocTaBisercs MyHHUMnanbHas ycnyra,
NPEAMOUTHTENBHO  PasMEIIAlOTCS  HA  HIDKHMX  9Taax 30aHUH M JIOMKHBI
COOTBETCTBOBATE CAHHTAPHO-3ITHAEMUOIOTHYECKHM NIpaBUIJIaM H HOPMATHBAaM,

19.2. Bxomel B mnomewenus obopyayiotes  mammycamu, pacUIHpeHHBIMH
NPOXOJIaMH, I1O3BOJISIOMIMMH  06eceyuTs GecnpensTcTBeHHbII AOCTYN JIHL ¢
OTPAHHYCHHBIMHE BO3MOXKHOCTAMH 310POBBA, BKIHOYAs JIHL, HCTIONB3YIOIIMX Kpeca-
KOJIACKH.

19.3. Huble TpeboBanus K NOMEIICHHAM, B KOTOPHIX IIPE/IOCTABILIETCA
Mynuuunanshas  yenyra, npuselienel B Ilpwiomenun 12 HacrosemMy
AIMHHHCTPAaTHBHOMY periaMeHry.

20. okazamenu docmynnocmu u Kavecmea Mynuyunanonoii yeayzeu

20.1. NMokasatenu mocTynHocTH u KavecTBa MyHHUHNANBHOMN yCIyru
fipuBeleHbl B [Ipunoxkenuu 13 k Hactosmemy AnMHuHHCTpaTHBHOMY pernamenry.

20.2. TpeGoBanns k obecrevenmo AOCTYIIHOCTH MyHHUMNABHON yeiyrn s
HHBAIMI0OB W JIHL € OrPAaHHYEHHBIMH BO3MOKHOCTSMH 3/10pPOBbS NPHBENIEHE! B
Hpunoxenun 14 k HactoAmemy AIMHHHCTPaTHBHOMY pernamenry.

21. Tpebosanun x opzanusayuu npedocmasnenus Mynuyunansnoii yeayeu e
IIEKMPORNOI lopme

21.1. B anextporHOi (opme noKkymeHTBl, ykazanuble 5 nyHkTe 10 HacToswmero
AINMHHHCTPaTHBHOTO periamMenTa, noxarTcs nocpencreom PIITCY.

21.2.Mpn  nomaue AOKYMEHTBI, yKasaHHble B nyHkTe 10 HACTOSLIErO
AJIMHHHCTPaTHBHOTO periameHTa, HPHAATAIOTCS K 2JIeKTPOHHOH dopMe 3assienus s
BHJIE  OTAeNbHBIX  ¢ainos. KomuuecTro bhaiinos  nomkHoO COOTBETCTBOBATE
KOJIIMYECTBY ~ IOKYMEHTOB, a HaMMeHOBaHHe Gaiina  momkHO  mo3BOMATH
HICHTHHUMPOBATE IOKYMEHT M KOJHYECTBO JIHCTOR B JIOKyMeHTe,

21.3.Bce JOKYMEHTHI JONKHBI GbITE OTICKAHHPOBAaHbl B  OJHOM H3
PACNpOCTPAHEHHBIX  rpaduyeckux  (opmaros daiinos B nBetHOM pexume
(paspelueHse ckaHMpOBaHMS — He MeHee 200 Touek Ha moiim), obecnevnBaomem
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COXpaHeHHEe BCeX ayTeHTHYHBIX NMPU3HAKOB MOJUIMHHOCTH, & HMEHHO: rpaHyeckoii
TIO/IMHCH JTHLA, [TeYaTH, YTIIOBOTo 1ITaMma 61anka.

21.4. asBuTtens  (npexcraBuTEND 3aiBUTEN)  HMEET  BO3MOKHOCTE
OTCACKHBATE XO7 0OpabOTKM JIOKYMEHTOB B JIHYHOM KaGuiere NpH  1ozave
JasBieHus depes PIIIY wmm ¢ nmomoursio cepsuca PIII'Y  «Y3uats craryc
3asABiIeHHs.

22. Tpebosanusn k opzanuszayuu npedocmasnenun Mynuyunanvhoii yeayzu e
Mol

22.1. OpraHusauus npegocTaBieHus MyHuumnansHolt yemyru na Gase MoI]
OCYLUECTBIIAETCA B COOTBETCTBHH C COMJIALICHHEM O B3aHMOJEHCTBHE  MexTy
aIMHHECTpauuel  Moxalickoro  MyHHuHDATBHOTO paiiona u  MyHHIUNATBHBIM
OIOJUKETHBIM yupeskieHuem «MHorodyHKLIHOHANBHEI LEHTP 10 TNpeaocTaBleHHIO
TOCYAapCTBEHHBIX H MYHHUMTANBHBIX yeayr Moxaiickoro MYHHIHIIATEHOTO
paiioHa»,  3aKmoYeHHBIM B TIOps/IKe,  YCTAHOBIEHHOM — 3aKOHOJATENLCTBOM
Poccuiickoit  ®eneparn. IMepevens M®L, & KOTOPBIX  OpraHu3yeTcs
HpeAocTaBnedne  MyHHUMNANBHON YCIYrH B cOOTBeTcTBMH o CorjaleHHeM o
B3AMMOJICHCTBHH, YKa3aH Ha O(HIMATLHEIX cafitax, anpeca KOTOPBIX NPHBOAATCS B
[Mpunoxenun 2 k HACTOSIIEMY AZIMHHHCTPATHBHOMY peryiameHry.

22.2. 3asButens  (mpencraBHTeNDH 3asBuTEN)  MoOwer OCYIIECTBHTh
IIPENBAPUTENLHYIO 3aIIMCh Ha 110/1a4y 3asiBICHHUS B M®LI cnexyoummu crocoGamu
1o cBOeMy BhIGOpY:

1) nipu nanOM 06pameruy 3agpuTens (npencrasutens 3assurens) B MOL];

2) no renedpony ML,

3) nocpexncrsom PIITY,

22.3. Ilpy npepsapuTensHoii 3amucy 3assurens (nmpexcrasutens 3asBuTens)
coobuaer cneayomme 1anube:

1) pamunuio, ums, otvecTso (mocneuee npu HAIIMYHK);

2) KOHTaKTHBI HOMep Tenedona;

3) anpec sMeKTPOHHOI TOYTHI (npu Hamuuuu);

4) enaeMble JaTy M BpeMs Npe/ICTaBIEeHH JOKYMEHTOB.

22.4. 3asBuremo (npencrasutenio 3asiButenst) cooGwaioTes narta Bpems
MpHEeMa 10KYMEeHTOB.

22.5.Mpn  ocyuectsieHny [PEABAPHTENBHON  3amucH 3asBuTEND
(npeacrasutens 3asBuTens) B oGa3aTeIbHOM Topsijike nHGOpMUpPYeTCs 0 ToM, YTo
[IPC/IBAPUTENbHAS 3AIMCH AHHYNHDPYETCS B Cydae ero HesBKA Mo HcTeyeHnH 15
MHHYT C HA3HA4CHHOT O BPEMEHH MpHeMa,

22.6. assutens  (npencraBuTens 3asBuTens) B moGoe Bpems  BIIpase
OTKAa3aThCH OT NPEBAPHTENLHOM 3aITHCH.
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22.7. B otcyTetBuM 3asBHTeNE], obpaTHBIIHXCH 110 [Ipe/IBAPHTENILHON 3allkcH,
OCYIIECTBIsIETCA NpHeM 3asBuTeNel (MpeacTaBuTeneii 3asiButenei), oGpaTusmmxcs
B TIOPSJIKE OYepesTH.

22.8. Obecnieyenne 6GecnyaTHoro Joctyna 3assureneii (npejpcraBuTeneii
3assuteneil) k PITY ma Gase M®LT  ocymecrsnsercs B COOTBETCTBHH ¢
TpeGOBAHUAMH, YCTAHOBICHHEIMH Ilocranosnenunem Ilpautenscrpa Poccniickuit
®enepaunn ot 22.12.2012 Ne 1376 «O6 yrBepxneHud [lpaBun opranmsamuu
ACATENLHOCTH MHOTOQYHKLHOHANBHEIX IEHTPOB NPef0CTaBIIeHHS rOCY 1apCTBEHHBIX
M MYyHHUHIIAIBHBIX yCIYT», paclopsKeHHeM Munncerepersa  rocynapersennoro
YNPaBIEHHS, HH(DOPMALMOHHBIX TEXHONOTHE H CBA3K Mockosckoit obnactu ot
21.07.2016 Ne 10-57/PB «O PCTHOHANLHOM CTaHJAPTE OPraHM3aliH AesTeNbHOCTH
MHOTO(QYHKLMOHANBHBIX  LEHTPOB NPCNOCTABICHHS.  TOCYAApCTBEHHBIX |
MYHHIMITAJIIBHBIX yCiyr B MocKoBcko# o6nacTuy,

22.9. Koucynbruposanue 3assureneii (npexncrasureneii 3asBurenei) o
HOPAKY npefocTasienns MynuuunansHol yemyrn OCYUIECTBJIAETCA B pamKax
COTNAIICHUS. O  B3aUMOJEHCTBHH  Mexy alIMHHHCTpanuen  Moskaiickoro
MYHHLIUNATEHOTO  palioHa W MyHHUMNANBHBIM  GIOKETHEIM YUpexJeHHeM
«MuorodyHKUHOHATBHEI UCHTP 1O  MPEAOCTABNEHHIO TOCYNApPCTBEHHBIX U
MYHHIHIIANBHBIX yenyr Mokaiickoro MyHHIMOAIbHOTO paiionay, 3aKIOYeHHbIM B
NOpA/IKe, yCTAHOBIIEHHOM 3aKOHOAaTenbeTBOM PoccHiickoi Denepaniun.

L. Cocras, nocaenosarensnocrs u CPOKH BBINOJIHEHHS A/IMHHHCTPATHBHBIX
npouenyp, TpeGoBaHMs K HOPAAKY HX BLINOJHEHHS

23. Cocmas, nocnedosamenvrocms u CPOKU GBIROIHEHUA AOMUNUCINPAIMUGHBIX
npowedyp (deticmeuii) npu npedocmasnenuu Mynunyunansnoii yeayzu

23.1. Ilepeuenn 4AMHHHCTDATHBHBIX — [pOLlEAyp  npu 1IpeI0CTaBIEHUH
MyHuuunansHoit yenyru:

[)npuem 3asBrenus wu JAOKYMEHTOB, MpeJBapHTENbHOE paccMoTpeHue
AOKYMEHTOB M nepefada MX B MyHHUHIATBHEI 4pXHB, HENOCPEeNCTBEHHO
fpeaocrapisiomui MyHnuuunansryio yeayry;

2) obpaboTka JIOKYMEHTOB;

3) hopmupoBanme u Hanpasnenye MEKBCNOMCTBEHHBIX 3allpOCOB B OpTaHl
(opranuzanumu), wmmnqwfoE:n B npenoctaBlieHHH MyHHIMNATEHOH yCIyry,
Oxunanne orpera;

4) obopmierne pesynsrara npenocraBneHus MyHuuuunansnoii YCILyrH;

5) BBlIaYa pesynbTaTa MpesocTaBIeHus MyHnuuunansHoii YCIIYTH,

23.2. Kaxpas AIMHHHCTPATUBHAS [TPOLIEYPa COCTOHT U3 aIMHHHCTPaTHBHBIX
Aeiictuil. Ilepeyens u COACPHkAHHE aAMMHHCTPATHBHEIX AeiCTBHi, COCTaBJISIOLIHX
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KOKAYIO  aIMHHHCTPATHBHYIO TMpOLENypYy, NpHBEACH B Ilpunoxennu 15
HACTOAIEMY AJIMHHHCTPATHBHOMY PErlaMeHTy.

23.3. bnok-cxeMa TpeslOCTaBleHus Mynuuunansnoit yenyru [IpHBEJIeHa B
[punosxennn 16 k HacToswEeMy AJIMHHHCTPATHBHOMY periiamenry.

IV. Hopsizok v popmbr KOHTPOIR 32 MEHONHeHHeM AIMHHHCTPATHBHOTO
perinamenTta

24. Moprook ocywecmenenus konmponn nad cobmodenuem u ucnonmenuem
Q0IIICHOCHIHBIM U TUUAN U, MYHUQURAAbHBIMU CAYHCAUUMU U paBOMHUKAMU
MyHUKURANLI020 ApXUCa nonodcenuli AOMunucmpamuenozo pezaamenma u
UHBLX HOPMAIMHUGHBLY NPAGOBYIX AKINOG, YCIMANACAUSAIOUIUX MPEBOGANUA K
npedocmasaenuro Mynuyunansnoi yeayeu, a maxsice RpUHAMUEM UMU pewienuil

24.1. Tekymuii KOHTPOJIb OCYIIECTBISETCA B thopme nposepku pemwenuii u
NeCTBHA,  y4acTBYIOWUHX B  NpPeNOCTABJICHHH Myuununansoit  yenyru
AO/KHOCTHBIX  JIHL, ~ MYHHUMOQTBHEIX  CHYJKAI[HX,  MHEBIX paboTHHKOB
MyHHUHIIAILHOTO  apXuBa, a Takke B (opme  BHyTpeHHHX NPOBEPOK B
MyHHLHIANEHOM apXHBe N0 3asBIEHHAM, obpaiuennaM u xanobaM rpakian, ux
obbeMHeHHA W opraHuzamMii Ha PelIeHHA, a TakxkKe [ICHCTBHSA mmmuhmmnemxmv
AOCIGKHOCTHBIX  JIML, ~ MYHHUHIAIBHBIX  CAYKAIMX M HHBIX paboTHuKOB
MyHHumMnansHoro apxmsa, ywacTByrOmMX B NpenocTaBleHHn MyHHOHNIANBHOMN
YCIyTH,

24.2. Ilopsinok  ocyuiecTBiIeHUs Texymero xoutpons s MyHunmnansnom
4pXMBE yCTAHABIMBACTCSH PYKOBOAHTENeM MYHHIHIANBHOTO apXuBa.

24.3. Kontpous 3a coliosiennemM nopska npenocraBnenus MyHHIMIANEHON
YCIYrH  OCYWIECTBIICTCH  YHONHOMOYEHHBIMH  JOJSKHOCTHBIMH NTHLAMH
MukmcTepeTsa rocyIapeTBEHHOrO yIpaBieHus, HHPOPMAI[HOHHEIX TeXHONOrMH 1
cessu Mockosekoit o6macTu mocpenctsom NIPOBEJICHHUS TIJIAHOBBIX H BHEITAHOBBIX
TIPOBEPOK, CHCTEMATHYECKOro HAOJIONCHHS 33 HCIIONHEHHEM OTBETCTBEHHAIMH
JO/DKHOCTHBIMH ~ TMUAMH  MYHMUHMNAJIBHOTO apXHBAa  MOJOMKEHHI HacToAIIero
AJIMHHHCTPATHBHOTO PerjiaMeHTa B 4acTH COBMIOIEHHs TIOPsAKA TPEOCTABICHHS
MyHHIUTIATBHOH yCITyTH.

24.4. Ilnanosble MpoBepkH MyHHUHTANBHOTO apXHBa MIH JO0JDKHOCTHOIO
7HIa MyHHIHIIANBHOTO apXHBa NIPOBOASTCS B COOTBETCTBUH C €HErOJHBIM UIAHOM
TPOBEPOK,  yTBEPXKAAEMbIM  MHHHCTEPCTBOM — roCyapcTBEHHOro YHpaBlleHus,
HMH(POPMAIIHOHHBIX TEXHOJIOIHH U CBA3H MockoBckoii o6macT  He yaue OQHOro
pasa B JiBa roja.

24.5. BueniaHoBble TIPOBEpKH MyHuuunansHoro apxuBa MM 10IKHOCTHOrO
M2 MyHHUHNAILHOTO apxuBa NpOBOAATCH YTOJHOMOYEHHBIMH JOJI’KHOCTHBIMH
7MUaMH MHHHCTEPCTBA  rocyIapcTBEHHOrO YUPaBJICHU, HH()OPMALMOHHBIX
TEXHOMOTHI 1 cBA3H MOCKOBCKOI 06nacTH mo cornacosanmio c I[Tpoxyparypoii
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MockoBckolf o6nacTH Ha oOCHOBaHHM PEIICHHA MMHHCTpPAa TOCYAAPCTBEHHOIO
YUpaBlieHus, HH(OOPMAUHOHHBIX TEXHONOTHH M  CBI3M Mockosekoit  o6nacry,
MPHHAMAEMOrO Ha OCHOBAaHHHM obpamieHuii rpasknas, OpraHuzauuil (IOpHIHYecKux
M) M [ONYy4eHHOH oT TOCYNapCTBEHHBIX  OPraHoB, OPraHOB MeCTHOTO
CaMOyNpasnenus HH(OpMaMH o  akrax HapyIIeHUH  3aKOHOJATeNbCTBA
Poccuiickoit ®eneparun, BICKYLUHX, 4 B OTHOLIEHHH OPraHOB rOCY/1apCTBEHHOMH
B1acTH  MockoBekol  ofmactH  Takke MOTYIIHX [OBJIeYs BO3HHUKHOBEHHe
Ype3BBIYAHHBIX CHTYAIMI, Yrpo3y KH3HH H 3/10POBBIO I'paX/laH, a TaKXkKe MacCOBEle
HapYIIEeHHS MPaB rpax1aH.

24.6. Buennanosbie  nposepku MynHuHnansHoro apXHBA  [IPOBOJATCH
YMOJIHOMOYEHHBIMH JIOJKHOCTHBIMH  JTHI[AMH MunucrepcTra rOCY/IapCTBEHHOID
YNpaB/IeHHs, HHQOPMALMOHHEIX TeXHOOTHI M CBA3H Mockosekoii obnacti Ges
COMIacoBaHMS € OpraHaMH TNPOKYPaTyphl B COOTBETCTBHH C NOPYYEeHHAMH
Ipesunenra Poccuiickoii Menepauun, IpaBuTenscTsa Poccuiickoii Denepaunn, na
OcHOBaHMM TpefoBanus ['enepanbHOro npokypopa  Poccuiickoii  ®exeparm,
1poKypopa MockoBckoi 06nacTi o npoBefeHMH BHEITAHOBOMN TIPOBEPKH B paMKax
HaA30pa 3a MCIIONHEHHWEM 3aKOHOB MO MOCTYNHBILMAM B OpraHbl IPOKYpaTypsl
marepHanam M obpameHHsAM, a TakkKe B Ie/ix KOHTPOJIA 334 MCHONHEHHeM paHee
BBIJAHHOTO NPEMHCAHHS 00 yCTPaHEHHH HAPYILLIEHHS 06S3aTeILHbIX TpeboBanuii,

24.7. JIOJSKHOCTHBIM  JIMILIOM Mynuuunanshoro apxusa, OTBETCTBEHHLIM 3a
COOMIOZICHHE  TIOPAAKA  IPeOCTABICHHS Mynuuunanesoit  yenyrw, snsercs
PYKOBOZHTENh MYHHIMITANEHOTO apXWBa WIH JO/DKHOCTHOE  JIMLO, BpEMEHHO
HCIIONHAKOEe 00A3aHHOCTH PYKOBOLHTESA Mynuumnansroro apxusa.

25. Hopadok u nepuoduunocme ocywiecmenenun Tekywezo Konmpons Ronnomsr
U kauecmea npedocmasienun Mynuyunanonoii yeayeu u Konmpons 3a
cobmodenuem nopadxka npedocmasnenus Mynuyunanenon ycayeu

25.1. Texkymmii  KoHTpoIB OCYLUECTBIAETCA B (hOpMe  I1OCTOSHHOTO
MOHHTOPHHIA  pelleHHii M jefcTBHil  ywacTBylowmx B Mpe0CTaBIeHHH
MyHUUMIANBHON  yenyrn  oNKHOCTHBIX JAL, MYHHLUMOAIBHBIX CIYXkAIUX W
paboTHHKOB MyHHIIMTIAEHOTO ApXHBa, a TaKke B (JOpPMe BHYTpPEHHHX [IPOBEPOK B
MynuuunansHoM apxuse o 3asABIEeHHAM, o0palleHusM U skamobam rpaxnuaH, Mx
o0beaHHennii u OpraHM3alllii Ha pellleHHs, a TaKkKe neicTBus ﬁmauhmmoemxé
AOIKHOCTHBIX  JIML,  MYHHUMNANBHBIX — CHAYXKALMX M HHBIX paboTHHKOR
MynunmnansHoro apxusa, YHacTBYIOIUMX B NpeOCTaBIeHHH MyHHLUMNATbHON
YCIyTH,

25.2. Tlopaox  ocyuiecTsienus Texymero  kontpons YTBepKIaercs
pyKkosoauTenem MyHHIMIANBHOTO apXHBa.
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25.3. KonTpous 3a cobmofennem NopasiKa npefoctaBneHus MyHuIHIANBHOl
YCIYrH  OcyUlecTBIseTcs YIONHOMOYEHHBIMH  NOMKHOCTHBIMH  JIMIIAMH
MuHucTepersa rocyrapeTsensoro YHPABNCHUS, UHPOPMAIHOHHBIX TEXHOIOrHH 1
CcBA3H Mockosckoit oGnacti nocpencteom HPOBE/ICHHA IUIAHOBBIX M BHETJIAHOBBIX
TIPOBEPOK, CHCTEMAaTHYECKOTO HAOMIOAEHHS 3a HCHONHeHHeM OTBETCTBEHHBIMH
HOJKHOCTHBIMH JIHLIAMH Mynuuunanssoro apxusa MOJIOKEeHHH
AJIMHHHCTPATHBHOTO PEraAMEHTa B acTH cobmonenns nopsuka TIpe/l0CTaBIeHH
Myuuuunansuoit yemyru.

25.4. InanoBbie npoBepku MyuuuunaneHoro apxusa wan JOJDKHOCTHOTO
JIMLA TIPOBOJATCA HE vallle OHOTO pasa B 2 roja, eci Mynuuunansusiii apxus
ABJIACTCS  OPraHOM  WJH  CTPYKTYPHBIM nollpasie/iecHieM  aJIMHHHUCTpallHH
MYHUIMIAILHOrO 00pa3oBaHMs, M He wale ONHOrO pazsa B 3 roma, ecnu
Mynutunansseii apxus sensercs MYHHLIHIATEHBIM YYPEXKIEHHEM, B COOTBETCTBUM
C  EXEroAHBIM  IIJIAHOM TIPOBEPOK,  yTBepiiaeMbiM  MHuHHCTEpCTBOM
FOCYAapCTBEHHOIO  yIpaBNeHHs, HH(OPMALMOHHEIX TEXHOJIOTHH W CBs3M
MockoBekoii obnacty.

25.5. BuenmaHoBLIe NpoBepKkH  MyHunMnansHoro APXHBA  TIPOBOIATCS
YTOJTHOMOYCHHEIMH  JIOJDKHOCTHBIMH  JTHI[AMH Munucrepersa rocynapersensoro
YUPABICHHs, HH(DOPMALMOHHBIX TEXHOMOTHH M CBS3M MockoBekoit obmacti mo
cornmacosanuio ¢ Ilpoxyparypoit MockoBckoit o6nacti Ha OCHOBaHHH pelleHHs
MHHHCTPA rOCY1apCTBEHHOTO YNpaBleHUs HH(OPMALHOHHBIX TeXHOJIOTHH M CBA3M
MockoBckoii  ofnactH, npunHMaemoro ma OCHOBaHWM oOpamleHuii rpakas,
OpraHusauuii (FOpPHANYECKHX JIHL) H TIOJIy4YEHHOH OT rocyapcTBeHHBIX OpraHos,
OPTaHOB  MECTHOrO  camoympasieHus undopmamuu o baktax  napymenus
3aKoHoarenscTBa Poccuiickoii Denepanny, BICKYIIHX, @ B OTHOIUEHHH OpraHoB
rocynapersennoli  Bnactu  MockoBekol  o6nmacTH  Taxke MOTYIIMX [IOBNEeYE
BOSHHKHOBCHHE 4pE3BBIYAliHBIX CHTYalHH, yrposy xusnu u 3[10POBBLIO Ipask/iaH, a
TAKiKE MaCCOBBIC HAPYILIEHH PaB rPasKkIaH.

25.6. Buennanossle NnpoBepkH  MyHHUMNaNEHOrO apXHBa NPOBOAATCH
YTIONIHOMOYEHHBIMH  JIOJDKHOCTHBIMM  JTHIIAMH MunncrepeTBa rocyapeTsenoro
YNPABNCHHA, WHOOPMAUMOHHBIX TEXHOMOTHH W CBI3N MockoBekoii o6macTi Ges
COTIACOBAHMA C OpraHaMH NPOKYpaTypsl B COOTBETCTBHH MOPY4eHHAMH
[pesunenta Poccuiickoii ®enepaunn, Ipasurensctsa Poccuiickoli Denepaunn, na
OCHOBaHMH TpeGoBanus [ eHepanmbHOro npokypopa Poccuiickoit  ®eneparuu,
npokypopa MockoBckoii o6nactu o nposenenuu BHEILIZHOBOM TPOBEPKH B paMKax
HAl30pd 33 HCMONHEHMEM 3aKOHOB 110 TIOCTYNHBLIMM B OpraHel MPOKYpaTyphl
MaTepHalaM H oOpallleHHAM, a TaKKe B IeJsX KOHTPOJIA Ha/l HCIIOJIHEHHEM paHee
BBITAHHOTO NPEANHCanns 00 yCTPaHEHHH HapyIIeHHs 063aTeNbHbIX TpeOoBaHMiA.

28

25.7. JIoIKHOCTHBIME THIAMH MyHuuHnansHorO 4pXHBa, OTBETCTBEHHLIMH 3a
cobmojieHne mopsKa lipeocTaBinends  MyHuIUnaNBEHOM YCIYTH, SBIAIOTCS
PYKOBOAHTEIM MyHUIIMIANLHBIX apXHBOB.

26. Omsemcemeennocmo donncnocmmnpix AU, MYHURURABHBLX CIYHCAUUX U
PabomHUKO8 MYRUWURABHOZ0 apxuea 3a perienus u delicmeus (Gezdeiicmeuc),
npunumaemvie (ocyujecmennemore) umu ¢ xode npedocmasienus
Mynuyunanvuoi yeayau

26.1. JlomxHOCTHEIE JIMLA, MYHHIHIIANBHBIE CIYXKAallHe M HHble paboTHHKH
Mynnuunanshoro apxusa, orsercTBeHHBIE 3a npenocTasienne MyHUUMTANBHOM
YCIYrH W y4acTBYIOIIHEe B IIpeNOCTaBJeHHH Myuuuunanshoii yenyry, HecyT
OTBETCTBEHHOCTh 33 NPHHHMacMEIe (ocyutecrusiembie) B xone npefocTaBieH s
Mynuuunansnoii yenyru PCIICHHA H JeficTBHs (GesjieiicTBre) B cOOTBETCTBHH ¢
TpeGoBaHHAMH 3aKOHONaTeNbCTBA PoccHiickoii Dezepaunn 1 Mockoscko# o6nacTy,

26.2. HemonHoe unM  HekadecTBeHHOe npenocraslienHe  MyHHIUMIANBHOI
YCIyTH, BhIABICHHOe B mpouecce Tekymero KOHTPOJIA, BIEYET NpuUMeHeHHe
JAHCUHUIITHHADHOTO B3BICKAHUS B COOTBETCTBHH C 3aKoHozaTenscTBoM Poccuiickoii
Deneparruu.

26.3. Hapymenne mnopsigka nipefocrasnenns  MyHHIHDANLEHO YCIIYTH,
TIOBJICKIIEE ee HENpeJCTABICHHE WM IPEfOCTABICHHE Mynuumnansroit yenyru ¢
HApYLIEHHEM  CPOKA,  yYCTAHOBIEHHOIO AMUHUCTPATHBHBIM peraaMeHTom,
TNIPEAYCMATPHUBACT ~ AIMHHHMCTPATHBHYIO OTBETCTBEHHOCTE JIOJIKHOCTHOTO  JIMIa
Mytsuumnnansioro  apxmsa,  oTBeTcTBenHOIO 32 cobmozxenne  nopsaka
TipeocTasienus Myrumnansnoit ycmyr, YCTaHOBNIEHHYI0 3akoHoM MoCKoBCKoili
obnactu or 04.052016 Ne 37/2016-03 «Kozmeke Mockosckoit o6mactu o6
4IMHHHCTPATHBHBIX NPABOHAPYLIEHHAXY.

26.4. K HapymeHmsm MopsiKa MpeaocrasieHuss MyHHIHIATEHON YCIIyTH,
YCTAHOBIICHHOIO HACTOALIMM AJIMHHHCTPATHBHEIM PETrTIAMEHTOM B COOTBETCTBHH C
Qenepansheiv  3akomoM ot 27.07.2010 No 210-d3  «O6  opranuzammy

NPENOCTABNEHHS I'OCY1APCTBEHHBIX M MYHHLHMIAJBHBIX YCITYT» OTHOCHTCS:
1) tpeGosanne or 3assurens (ITpencraBurens 3asABHTENSA) NpeJICTABIEHHS

AOKYMEHTOB H MH(OPMAUMH WIH OCYIIECTBICHHS NeHcTBHH, npexcranenue wn
OCYILUECTBICHHE KOTOPBIX HE MNpPeoyCMOTPEHO HACTOSIHM AJIMMHHCTPATUBHBIM
PCIIAMEHTOM, HHBIMH HOPMATHBHBIMH TIPABOBBIMH AKTaMH, peryJupyrouHMu
OTHOUICHH:, BOSHHKAIOWIKE B CBS3H C IIPE0CTABICHHEM Myuuuunanshoit yenyru;
2) tpeGosanue ot 3asBuTesns (Mpencrasurens 3aABUTENS) TIpeCTABIeH s
JOKYMEHTOB H HH(OOPMALMHU, B TOM YHCIIe TOATBEPXKAAIOILINX BHECEHHE 3asBUTEIeM
NIaTel 3@ 1npefocraBieHne MyHHIHNATLHON YCIYTH, KOTOpbIE HAXOHATCH B
PACIIOPIKCHUH  OPraHoB, NPemOCTaB/IAIONINX Mynuimnansnyio YCIyTy, HHBIX
TOCYNAapCTBEHHBIX ~ OPraHOB,  OPraHoB  MecTHOro camoyrpaBieHus  nuGo
[IONIBCAOMCTBEHHBIX ~ OpraHH3allHii, YHacTBYIOLIHX B mpepoctaBneHuu
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MyHHUMNATBHOH YCIyrH B COOTBETCTBHH C HACTOALIMM AJMHHHCTPATHBHEIM
PerilaMeHToM;

3) tpeGosanne or 3assuTens (Mpencrasurens 3aABHTENSA) OCYIIECTBIEHMUS
JeHCTBHH, B TOM uwMcie COTIIACOBAaHMH, HEOOXOMMMEBIX  JuIs TOJTy YeHUs!
Mynummnansuoli yenyru u cassanmsix c obpalieHneM B Hible rocyapcTBeHHbIe
OPTaHEl, OpraHel MECTHOrO CaMOYNpaBJeHHS, OpPraHW3al{M, ANd TpefoCTaBiIeHHs
Mytuuunaneroii yenyru we NPElyCMOTPEHHBIX HACTOSIIHM AJIMHHUCTPATHBHBIM
periaMeHToMm;

4) mapymenue cpoka pPerucTpaunu 3asBleHHs 3asBHTels (IlpencrasuTens
3aABUTENS) O  [IPefoCTABICHHH Mynnumunaneroit  yenyru, YCTaHOBIIEHHOTO
AIMHHHCTPATHBHBIM pernaMeHToM;

5) HapymieHMe  cpoka lIpefocTasienuss  MyHuIUIANBHO YCIyrH,
YCTAHOBIEHHOIO AJIMHHHCTPATHBHBIM periaMeHToM;

6) 0TKa3z B npHeme nokymenToB y 3assurtens (Ilpecrasurens 3agBHTEIS),
CCJIH OCHOBAHHs OTKa3a He MpPeiyCMOTpeHb AIMHHHCTPaTHBHEIM pernameHTomM;

7) OTKa3 B npejlocTaBIe N Myuunmnanssoi yenyru, ecnu ocnosanus OTKa3za
HE IIPElyCMOTPEHE! AJIMUHHCTPATHBHEIM periaMeHTOM;

8) HeMOTHBHpOBaHHEII 0TKa3 B NpefocTaBnennn MyHnumMnansHoii yenyru, s
ClIydae OTCYTCTBHA OCHOBAHHH 1A OTKa3a B MpeocTaBIeHUH locynapcrsennoii
YCIYTH;

9) OTKa3 B MCTIPABIEHUH JOMYILEHHBIX OMEYATOK M OWHMOOK B BHITAHHBIX B
pesylbTate  npenoctasaeHus  MyHHLUMATLHOM YCIyru  nokyMeHTtax 6o
HApYIUEHHE yCTAHOB/ICHHOIO CPOKA TAKHX MCTIPABICHHIA,

26.5. JIOIKHOCTHBIM  J1H1[0M Mynnumnanssoro apxusa, OTBETCTBEHHBIM 3a
cobmonenne mopsaka Tpenocrapnenns  MyuuunnaneHoll  yenyru, sisercs
pykoBoauTeNE MyHHUMIIANTEHOTO apXuBa,

27. Honoxcenusn, NAparmepusyiouiue mpebosanun k nopaoxy u hopmam
Koumpoaa 3a npedocmasnenuem Mynuyunansnoii yeayeu, 6 mom uuciae co
CHIOPOHBL 2padicoan, ux obvedunenuii u opeanuayui

27.1. TpeGoBauusamu K nopsiaky u  dopmam  Texymero KOHTpOJIsL  Haj
npelocTaBleHHeM MyHUUHIANBHON YCTyTH SBASIOTCS:

HE3aBHCHMOCTE;

TIATEIBHOCTS,

27.2. HesaBucumocts Tekymero KOHTPOJIs 3aKITIOYAETCA B TOM, JOJKHOCTHO®
LD, YIOTHOMOYEHHOE HA €r0 OCYIIECTBJCHHE, He HaxoJIuTcs B ciyxeOHOI
3ABHCHMOCTH  OT JIOJUKHOCTHOIO JIMLA, MYHHUMNANBHONO CJIY’KaIllero, WHOTo
pabotuiuka  MyHuIHNANEHOrO apXHBa,  y4acTBYIOWIEr0 B  MpeoCTaBlIeHHH
Mynununanshoit yenyru, B Tom uncne He HMeeT GJIM3KOro pojcTBa WM cBOMCTEA
(ponurenn, cynpyru, netn, Gparss, CECIPEL, a Taloke OpaTbd, CecTpsl, posmTeNH,
ACTH CYLIPYTOB U CYIIPYTH feTel) ¢ HuMH,
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27.3. JlomKHOCTHBIE  JTHLa, ocywecrBisiomue Tekymuii KoHTpons Hap
TpeflocTaBnenieM MyHHUMNANBHON  yenyry,  o/mKHbI NPHHUMATL  Mephl 10
MPENOTBPAIIEHUIO KOH(IIHKTA HHTEPECOB Mpu npenocrasienus MyHuuunanenoii
YCIIYTH,

27.4, TwatensHoOCTH OCYILIECTBIICHUS Texyiiero KOHTpOJIs Haj
fipenocrapnenreM  MyunuuunansHoll  yemyrm  cocrour s HCIIOJIHEHHH
YUOIHOMOYEHHBIMH  HUAMH  o6s3aHHOCTe, NIPEJTYCMOTPEHHBIX  HACTOSIIMM
paszenom.

27.5. 'paknane, uX OOGBENHHEHHS U OpraHu3allKu Ul OCYIIECTBIICHHUS
KOHTpONA Haj  mnpefoctasneHHeM MyHHUMNANBHOl YCIYTH HMET [paBo
HANpaBniATe B MHHHCTEPCTBO TrocymapeTBeHHOrO YHpaBlieHus, HHHOPMAaLHOHHEIX
TeXHONOrHi 1 CBAA3H MockoBcKoit o6nacTy Kano6u Ha HapyLIEHHE J0JAKHOCTHBIMU
JHIAMH, MYHHUHTIILHBIME CILYSKAIMMH, HHBIMH pabotnukamu MyHumnansHoro
apXHBa  MOpsaKa NpefoCcTaBleHHs MyHHIMNATHHOMN YCIyrH, noBlekuiee -ee
HETIpEACTaBlIeHle WIH MpPefOCTaBlIeHHe ¢ HapylieHHeM CpOKa, YCTaHOBJIEHHOTO
AIIMHHHCTPaTHBHBIM PEriIAMEHTOM.

27.6. I'paxnane, ux obbenuHeHns wu OpraHH3alMH, I8 OCYIIECTBIEHHS
KOHTpOJIA  Hajn mpefocTaBieHHeM MyHHIHNANBHO YCIYTH  HMEIOT MpaBo
HAMPABIATE B MyHHIMNANBHEI  apXuB HHIUBUIYANlbHBIE H  KONJIEKTHBHbIE
obpalenns ¢ NpeIoKeHusMH 110 COBEPIICHCTBOBAHUH TOPSAKA NIPeJIOCTARNEHHS
MyHHUHNANBHOH YCIyrH, a TakKe Kanobsr H SIBNICHHA HA neficTsus (GesnelicTus)
AODKHOCTHBIX  JIML,  MYHHUMTANBHBIX  CHYKAa(MX H  HHBIX paboTHHKOB
Mynununanshoro  apxusa  wu NIPHHATBIE  HMMH  pENIEHHs, CBA3aHHBIE
fipenocrasnennem MynuuunansHoil ycryra.,

27.7. KoHTpouk Haj npejiocTaBieH eM Mynuuunanshoii yenyru, s tom ynene
CO CTOPOHBI TIpakiaH, HMX oObeAuHeHHIT u OpraHM3alii, ocyuiecTBiIseTcs
[IOCPEJICTBOM ~ OTKPBITOCTH  JIeSTeNlLHOCTH Mynunmnansnoro  apxusa npH
fpenocTasnenns  MyHuuMnanbHON  yemyrn, NOTYYeHHsA MONHOH, akTyanbHOH n
AOCTOBEPHOH HH(OPMALIMH O NOPSIKE NpeOCTaBICHHS Mynunuunanshoii yenyru u
BO3MOXHOCTH  nocyneGHOro  paccMoTperus obpawennii (kanof) s npouecce
nonydenus MyHuuMnansHoit yeyru.

27.8. 3asBuTenn  (npencrasuTens 3asBuTens)  moryr KOHTPOJIHPOBATE
NpeaocTasienne MyHHUMnanbHO| yemyrn myrem NOIy4eHUs HHpOpMaUHK o xoje
Tpeaocrasiernns MyHHUMDANBHONM yelnyrH, B ToM wucne o CpOKax 3aBeplueHHs
AAMUHACTPATHBHBIX Mpoueayp (aeHcTBuil) mo TeAeOHyY, IyTeM NHCHMEHHOro
obpaleHus;, B ToM YHcie 110 NIEKTPOHHOH noute u uepes PIIIY, B Tom uucne g
M®IT nocpencrsom Gecrnnarnoro Jocryna k PIIIY,

V. locynednniii (BHeCyAeOHbIIT) nopsaok obxkatoBanns pewenuii u geiicTuii
(GesneiicTBus) KosKHOCTHEIX JIHL, MYHHUHIATBHBIX CTYAKAUMX W PAGOTHHKOB
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MYHHIHIAILHOTO apXHBa, a TakAe paGoTunkos M®II, YHACTBYOILHX B
npeaocTapjienun MyHununansnoi yeayru

28. Hocyoetusiii (snecydeonstii) nopAadoK obxicanosanun pewenuii u deiicmeuii
(Oesdeiicmensn) doxncrocmmpix UK, 20CYOapemeenHbLX CayMcauux u
chenuanucmos, a maroice cneyuanucmos MdI], Yuacmeayromux ¢
npedocmaeienuu Mynuyunanvnoii yeayeu
28.1. 3assurens (npeacraButens 3asBHTENS) HMeeT mpaso obparuTecs B

MynuuHnansHbIi apxuB, a Takxke B Munuctepetso rocynapersennoro ylpaBeHHs,
HH(DOPMALMOHHBIX TEXHONOTHIl U CBA3M MOCKOBCKOIT obnactu ¢ xanoboi, B Tom
YHCIIE B CIEAYIOIHX CITyYasX:

1) Hapymenue cpoka perucrpauun 3assneHus 3assurens (IIpencrasurens
3aBUTENIA) O  NPEAOCTABIEHMH MyHHUMNATEHOMN YCIYI'H,  YCTaHOBJIEHHOTO
AIMUHHCTPaTHBHBIM periameHToM;

2) Hapyuienue cpoka fperocrapnenns  Mynuumnanshoit  ycnyrn,
YCTaHOBIICHHOr0 AJIMHHHCTPATHBHBIM PErllaMeHTOM;

3) tpeGosanue y 3asBurens (npeacrasutens 3anBHTEN) TOKYMEHTOB, He
TPEAYCMOTPCHHBIX ~ AJIMHHHCTPAaTHBHBIM  PerjiaMeHTOM  JIs npefocTaBlIeH s
MyHuuMnaneHoi yenyru;

4) 0TKa3 B IpHEMe JIOKYMEHTOR y 3asBuTeNs (MpeacTaBuTes 3asBurens), eciu
OCHOBAaHHS OTKA3a HE NPE/lyCMOTPEHBI AJIMUHHCTPATHBHBIM perjaMeHToM;

5) oTka3s B npenocTaBneHHH MyHHUMNATBHON YCIIYTH, €CITH OCHOBAHHUS OTKAa3a
HE NPeyCMOTPEHRI AJIMHHHCTPATHBHBIM PErTAMEHTOM;

6) tpeGosanme ¢ 3assutens (npexcrapuTes 3asBHTeNA) NIPU NpenocTaBIeHHy
Myuuuunanesoii  yenyrn mate, we MpelyCMOTPEHHOH ~ AJIMHHHCTPaTHBHBIM
pernamMeHrom;

7)0TKas JOMKHOCTHOrO juua MyHHIHTATHORO ApXHBA B HCIPaBIEHHH
AOMYLICHHIX One4aToK M OmMGOK B BBIIAHHBIX B pesysTare [pejlocTaBIeH s
Mynuupmnansoli yeryrn nokymentax mu6o HapylIeHHe yCTaHOBIEHHOIO Cpoka
TaKHX HCIPaBIEeHHH,

28.2. Xanoba monaercs B MHCLMEHHO dopme Ha GymaxHOM HOCHTeNE THEO B
eKTpoHHOH (opme.

28.3. JKanoba mosxer GbITH Hanpasiena uepe3s JMYHbIA Kabuner ua PIITY,
fonana npu  nocemennn ML, nanpasiena no moure, ¢ HCIIOJIL30BAHHEM
oQHUHANBHOTO caiitTa MyHHUHNATEHOTO APXHBA MM CTPaHMLB MyHHIHIATEHOrO
apXHBa Ha caiiTe aAMHHHCTPALMH MYHHIUIANBHOIO obpa3oBaHus, a TakkKe MOKeT
OBITe TpHHATA TpH JTHYHOM mNpHeme 3asBuTeNs (npencrasutens 3aspurens) s
MyuuuunanetHom — apxuse. Hugopmauns o mecre npuema, a Tamke 00
YCTaHOBNICHHBIX JUIS NpHEMa IHAX H 4acax pasMeleHa Ha odumansHoM caiite
MyHuUHIanbHOMO apXHBa WIM HA cTpaHuIe Mynunuunansroro apxusa na caiire
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aJIMHHHCTpAIIHH MYHHUMOAJILHOTO o6paszoBanus mozhaysk@mosreg.ru,
mail@admmozhask.ru_ s cern HnTtepner.

28.4. XKanoba nomxkua COJlEPKATh:

1) HanmeHoBanMe oprana, fpeocTaBniomero  Mynuunnanshyo  yenyry,
ma60 opraHusaimH, yuacTByoweil B npenocrasienny Mynuumnansholt ycnyru
(M®LD);  damunuio, MM,  OTYECTBO JIOJDKHOCTHOrO JIHIa, MYHHUUHNAIBHOTO
Cllylkamero, uHoro paboTHHKa MyHHUHNANTBHOrO 4pXHBa, MPEeNOCTABMIAIOLIEro
MyHsuuunansHoi yclyrd, nubo paboTHHKa OpraHM3allMH, Y4acTBylOIleil B
NpEAOCTaBNeHHH MyHHLMNANEHON ycnyry, pelenns u neficraus (OesneiicTrue)
KOTOpOTO 00:KanyrorTes;

2) pamunmio, nMs, oTYeCTBO (MOCHeHEE - [IpH HaNHYHH), CBEIECHHS O MecTe
KUTENbCTBA 3asButens (upefcTaBUTeNs 3asiButens) - Qusuyeckoro yuua audo
HAHMCHOBAHHE, CBECHHA O MeCTe HaXOKICHHS 3asBuTeNs (mpeycrasurens
3asBuTens) - OpHAHIECKOrO JIHIa, a TaKke HoMep (HoMepa) KOHTAKTHOTO Tenedona,
azipec (aapeca) aIeKTPOHHOI TOYTHI (1IpH HAJIMYKH) U I0YTOBLIT azjpec, 10 KOTOPLIM
Jl0JDKEH OBITh HANpassieH OTBeT 3agBUTENIO (npencrasuTemo 3asBuTens);

3) cBenienns o6 obxkanyembix PCIICHHAX U nelcTBUAX (GesnelicTBum);

4) moBOJBI, HA OCHOBAHHH KOTOpBIX 3asBuTeNs (IpeicTasuTes 3asBuTens) He
COrJIaceH C pelleHreM U 1eHCTBHEM (GesneiicTBuem).

3asBuTeneMm (npencraBuTenem 3agBuTENs ) MOrYT GRITH TIpeCTaBIIEHE]
ZOKYMEHTEI (IIpH HAJIMYKH), TOATBEPKAAIOIIUE ero JOBOJIBL, THOO HX KOMHH,

28.5.B cnywae ecnu skanoba nomaercs Hepes npejnctaBuTens 3asBHTeNs,
TAIOKe  NMPeACTABAAETCA  NOKYMEHT,  TOJTBEDHKIAKOMIHI MOJIHOMOYHUS  Ha
OCYWIECTBIEHHE NEHCTBHI OT HMeHM 3asBuUTes.

28.6. Xanoba, mnocrymuBmas B MyHuunnaneHbIi apXMB,  TIOMJIEKHUT
PAaccMOTPEHHIO IOJKHOCTHBIM JIHLIOM, YIIOJNHOMOYEHHBIM Ha paccMoTpenHe kanob,
KOTOpbI# obecnieunsaer:

I)npueM u  pacemorpenne xamo6 B COOTBETCTBHH ¢  TpeGOBaHHAMY
®epepansroro sakona or 27.07.2010 Ne 210-d3 «O6 opraumsaumu npegocrasnenus
TOCYIapCTBEHHBIX H MyHULHITAIEHBIX YCITYT);

2) undpopmuposanne 3assuTeneii (npencrasutenei 3asBHTENCH) O nopsizike
obxanoBanus pewennii u meiicTuii (Gespeiictaun), Hapymamommx mux npasa u
3aKOHHBIE HHTEPECH.

28.7. Xanoba, mocrynmueuwias B MyHunuumansHsrii APXHB,  IOJJIEKHUT
PETHCTPAllMK He N03/Hee CllelyroLiero pabouero QHs co s ee MOCTYIUTEHH.

28.8. XKanoba momnexur PaccMOTPEHHIO:

B Tedenue 15 paboumx ameidi co nus ee PETHCTpalHH B MyHHUMIATEHOM

apXHBe;
B TeueHHe 5 pabounx aHei co aHs ee PETHCTPAlliK B cliyyae obKaToBaHMs
OTKa3ad B MpHeMe JIOKYMEHTOB y 3asBuTens (HpexcTaBuTels 3agBurens) nubo s
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HCIpABICHHH NOMYIIEHHBIX ONEYaToK H OWHGOK HWId R ciydae o6xkanoBaHus
HApyLICHHS yCTaHOBICHHOTO CPOKA TAKHUX HCHPABIEHH,

28.9.B cnydae, ecm 3assurenem (mpesictaBuTeneM 3asBuTens) B
MyHuumMnaneuslii apxus nogana Kanoba, paccmoTpeHue KOTOpPOH He BXOIUT B ero
KOMICTEHLIHIO, B TedeHHe 3 paGoumx jHeli co AHA ee perucrpaluu B
Myuuunnanssom apxmse xanoGa NEPEHANPABIACTCA B yIOJIHOMOYCHHBIH Ha ec
PacCMOTPEHHME OpraH, O 4YeM B MHCbMEHHOM dopme uHpopMupyeTcs BasBurens
(npexncrasurens 3asBuTeNs).

Ipu a1oM cpok paccMoTpenns xanoGsi HCHHCIACTCA CO JIHA perucTpanuu
KanoObl B YIIOJHOMOYEHHOM Ha ee PaccMoTpeHue oprane.

28.10. I'To pe3yneratam paccMoTpeHus KanoGel PYKOBOIUTEIE
Myuunupnanenoro apxusa npunnmaet OZHO 3 CHEAYIOUHX peleHHi:

1) ynosnetsopser xanoby, B ToM wuymcie B bopMe oTMeHEI [IPHHATOrO
PCIICHUS, HCNPABICHUA JOMYUICHHEIX ONEYATOK M  OmUGOK B BBIJAaHHBIX B
pe3ylbTaTe npefocTaBieHHs MyHHIMIANBHO YCAYTH  JIOKyMEHTaX, BO3BpaTa
3asBHTENIO  JeHEeKHBIX CPCICTB, B3MMaHHE KOTOPBIX He NpenycMOTpeHo
HOPMaTHBHBIMHM  IIPABOBBIMH  akTaMH PoccHiickoii Geziepanyn, HopMaTHBHBIMK
[IpaBOBbLIMH aKTaMH MocKoBcKko# o6nacTy;

2) oTKa3kIBaeT B YZOBIETBOPEHHH 3Kaj1005I.

28.11. He nosmmee pus, CACAYIOLIEr0 32 JHEM NpHHATHA pelleHus,
yKkasauHoro B m.  28.8  AJMHHHCTPaTHBHOTO pernamenra,  3asBuTelno
(npexcrasuTemo 3asBHTeNd) B NHCHEMEHHOIH dopme u no kenanmio 3asBuTENA
(npeacrasuTens 3asBUTeIA) B 21EKTPOHHOI dopme Hanpasnsercs MOTHBHPOBaHHEI{
OTBCT O PE3YJILTATAX PACCMOTPEHUS KANO0bI,

28.12. Tlpu ynoBneTBOpeHHH KaoGEH! Mynnuunansusit apxus [IPHHUMAeT
HCHCPIIBIBAIOIIHE MEPbI IO YCTPAHEHUIO BbISBIIEHHbBIX HApyIIeHWH, B TOM YHcie 1o
Bbljade 3agBUTENI0 (NpefcTaBhTe o 3assuTens) pesymbrara MynununansHoit
YCIYTH, HE NO3JHeC  CPOKOB, YKa3aHHEIX B OyHKTe 8  HacTosmero
.gzmm:odumgm:o_d PCITaMenTa Co AHA NPHHATHS peleHH s,

28.13. MyHHIHIATBHEL apXUB OTKA3LIBAeT B YIOBJIETBOPEHHUH kanobel B
CIIEIYIOLMX CITyqanx:

1) vanu4ns BeTynmBero B 3aKOHHYIO CHIly pellleHHs cyjia, apGHMTpakHOro
CyAa 1o xanoGe o TOM ke NpejIMeTe | 1Mo TeM ke OCHOBaHHAM;

2) monauM xanobbl JNHLOM, NOTHOMOYHS KOTOPOro He MOATBEepsKAeHH B
TIops/ke, yCTaHOB/IGHHOM 3aKOHO/aTeNbeTBOM Poccuiickoit Denepanumu;

3)HanMuMA pelleHHs Mo Kanobe, NPUHATOr0 panee B COOTBETCTBHH ¢
TpeDOBAHUAMM AIMHHHCTPaTHBHOTO PErIaMeHTa B OTHOLICHHH TOrO e 3asBHTe/s
(npeacraBurens 3asisutens) u no TOMY JKe TIPEAMETY >KanoGsl;

4) Npu3HaHKs KanoGbl He0GOCHOBAHHOII,

34

28.14. B cnyuwae ycraHOBieHHs B XOLe MJIH IO pes3ybTaTaM paccMOTpeHHs
KanoObl  NPH3HAKOB  COGHITHS 4AMHHHCTPATHBHOTO  NMpABOHAPYILCHHA WK
HPECTYILICHHSA JIOJDKHOCTHOE JIMLO, HAZENeHHOE MOJHOMOYHSMH 110 paccMoTpeHHIo
#anob, He3aMeUTHTENbHO HANpABISIET HMEIOIMECs: MaTepHanbl B OpraHsl
NpeABapHTENILHOTO paccae0BaHuMs,

28.15. B cuywae ycraHoBneHus B XOM€ MIIH IO pesynbTaTaM pPaccMOTpeHHs
KaNoOBI IPU3HAKOB NPECTYIIEHHS OKHOCTHOE JIHLIO, HaJIeJIEHHOE TIOTHOMOYHIMH
TI0 paccMOTPeHHIO %kanob, He3aMe UTHTeIbHO HANpaBIISIeT HMEIOLIHeECs MaTepHaisl B
OpraHbl IPOKYpaTyphI.

28.16. B oTBete 1o pesynbraram PaccMOTPEHNA KanoObl YKa3bIBAIOTCH:

1) nomxHocts, Qamunus, ums, oryecTso (pu  Hamuumu) pykosomHTeNs
MyHuumunansHoro apxusa, NpHHSABLIEro pelleHHne 10 xKanobe;

2)HoMep, mgara, MecTo [IpHHATHS  pelueHHd, BKIIOYAA CBeJeHHUS o
AOJDKHOCTHOM JIHLIE, pellleHHe WK JefcTBHe (Ge3neficTeie) Kotoporo obxanyercs;

3) dbamunus, ums, otyecTso (Tlpy HaNTHYMKM) WM HaUMeHOBaHe 3asBHTENS;

4) OCHOBaHHS IS IPHHATHS peLeHns o xanobe;

5) npunsToe no xanobe peenue;

6)B cnyuae, ecim xanoba Npu3HaHa 00OCHOBAHHON — cpokn YCTpaHeHus
BLIABICHHBIX  HApYINCHMH, B TOM u4HCle cpok NpPEellOCTaBIIeHHS  pe3ybTaTa
MynuuunansHoit yenyru;

7) B ciyuae, ecnu xanoba NpH3HAHA HeOGOCHOBAHHOM - MPHYKHEI HPU3HAHUS
#Kanobsl HeoGOCHOBaHHOH 1 uH(OpMalHA 0 mnpaBe 3asBuTens (npencrasurens
3asBuTens) 06xanosats TIPHAATOE pelleHue B Cy1eGHOM nopske;

8) cBesenns o nopsjke 06kanoBaHMs HNPUHATOrO 110 jkanobe pemeHus.

28.17. OtBer m0O PE3YNILTATaM  pacCMOTPeHHs  xano0bl  NOANHCHIBaeTCS
PykoBozuTenem MyHuuunansHoro apxusa.

28.18. MyHuumnansHerii dPXMB BNPABE OCTAaBHTH Kalnoby 6e3 oreera B
CHCAYIONUX CIy4dasnx:

1) orcyrctBus B xanoGe tamunun 3asBHTeNs (npexcraBuTens 3aaBuTens)
HJIH TOYTOBOTO ajipeca (aapeca 3MeKTPOHHO TOYTLI), O KOTOPOMY AOKEH GBITH
HAIpaBJIeH OTBET;

2) HanHuus B xanoGe HELEH3YPHBIX MO0 OCKOPGHTENLHEBIX BBIPaKeHHIT,
YTPO3 JKH3HH, 3/I0POBBI0 H HMYLIECTBY JOJKHOCTHOIO JIHNa, a Takke 4JeHaM ero
ceMbH (kanoba ocraercs Ges OTBET4, TPH 3TOM 3asBHTEIIO (npeacrasutemo
3asBuTeNR) cooBImaeTes o HE/IOMYCTHMOCTH 3710yNoTpe6eHus nmpasom);

3) OTCYTCTBHS BO3MOKHOCTH [POMHTATE KAKYI0-TMBO 4acTh Tekcra KanoGhr
(#anoba ocraercs Ges OTBETa, 0 4YeM B TeyeHHe 7 KaJICHIApHEIX J1Hel co JTHx
perucTpanum xanobul coobuiaercs 3assuTemio (npexncrasutermo 3asBuTeNA), eciu
ero (haMHIHs H TOYTOBbII a1Ipec MOIAKTCs MPOUYTEHHID).
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28.19. 3asBuTens (mpencraBuTeNs 3asBuTeINIs) BrpaBe 06xkanoBars TIPUHATOE
1o sxanobe pelenne B cymeGrom HOpAJIke B COOTBETCTBHH C 3aKOHOLATENbCTBOM
Poccuiickoii Mepepariim.

28.20. PaccmoTpenue  xano6  3assuteneii (npexncraBuTeeii 3asBHTeneit)
MHHHCTEPCTBOM TOCY IapeTBEHHOro YOpaB/ieHns, HHPOPMALIMOHHBIX TeXHOIOHH ¢
cBAsH MockoBeko# 06acti mpomncxomuT B TOpA/IKe OCYLIECTBICHHS KOHTPOIS 3a
TIPENOCTABICHHEM TOCYAAPCTBEHHEIX H MYHHLUHMAIBHEIX YCIIYT, yTBepIeHHOM
nocranosnenneM llpaButenscrsa MockoBeKol o6mactu or 16.04.2015 Ne 253/14
«O6  yteepiknenun TIlopsaxa OCYLIECTBIEHUN KOHTPO/A 3a NpeJoCTaBleHHEM
TOCYNAPCTBEHHBIX M MYHHUMIIANBHEIX YCIYT Ha TEPPUTOPHH MoOCKOBCKOi 06nacTy u
BHECCHMH u3MeHeHui B [lonoxenue o Munncreperse rocyJapcTBeHHOro
YNpasJIeHHs, HHPOPMALIHOHHBIX TEXHOJOIHI i CBA3H MockoBekoi obnactiy,

36

Paspen VI. Mpasnaa 00paGoTKH NepCoHANbLHBIX AaHHBIX NpH npeJocTaBIeHnn
MyunuunansHtoii yeayru

29. llpasuna obpasomru HEPCOHAnbHLIX dannbIX npu npedocmasnenuu
Mynuyunansnoii yenyeu

29.1. O6pabotka I€PCOHANbHBIX JaHHBIX 1pH Npe1oCTaBIeHHH
Mynuuunanssoii yenyru OCYILCCTBIACTCS Ha 3aKOHHOM M CHpaBeHBOI OCHOBe ¢
ydeTom TpebGoBaHuil 3akoHopmaTenscTBa  PoccHiickoii Qenepaunu B cdepe
MePCOHABHEBIX JaHHLIX.

29.2. Obpabotka NEPCOHANTBHEIX JaHHBIX 1npu NPeJloCTaBIeHHH
MyHHUHNaNEHO YCIyru  OrpaHHYHBAeTCs  JIOCTHXKEHHEM KOHKPETHBIX,
OMPEAC/ICHHbIX  HACTOALMM  AJMHHHCTPATHBHEIM pernaMenTtoM uened. He
Aoryckaercst 06paboTka nepcoHansHpIx AGHHBIX, HECOBMECTHMAs ¢ LeasMu cGopa
MePCOHATbHBIX JAHHBIX,

29.3. O6paborke HOATIEKAT  TOJBKO  IepCOHANBHEIE JaHHbIE, KOTOpEIe
OTBEYAIOT LM HX 06paboTKH.

29.4. Hensio  o6paGorku NCPCOHANBHBIX  IAHHBIX SBISETCH  HCIOJHEHHE
AOIKHOCTHRIX  00sA3aHHOCTEH M  IONHOMOYHIL PaGOTHHKAMH  MYHHLUMITATBHOTO
apXHBa B NpOLECCe MpeAocTaBieHHs  MyHHUHIATEHOI YCIYTH, a Takie
OCYIIECTBIEHHS  YCTAHOBJICHHBIX 3aKOHOAATeNbCTBOM Poccuiickoii Denepanuu
dynkuuii no o6paborke PE3YIILTATOB NpeocTaBIeHHON MyHHLHTANbHO] YCIYTH.

29.5. Ilpu  obpaborke TICPCOHANIBHBIX NaHHBIX B LENAX MpPefoCTaBleHUs
MyHHuIHDanbHOH YCIyru He jponyckaercs o6bequnenue 6a3 HaHHBIX, COAepIKalnx
lIcpcoHallbHbIEe  J1aHHEBle, 06paboTka KOTOPBIX  ocymlecTBisercs B nensx,
HECOBMECTHMEBIX MEXIy cob0ii.

29.6. Conepxanne u 06bem 00pabaThIBAEMBIX MepCoHaNbHEIX JAHHBIX JOIKHEI
COOTBETCTBOBATh 3asBIEHHON LenH o6paGoTku. Obpabareisaembie [1epCOHAJIbHEIR
AQHHBIC HE JOJUKHBI OLITh M3OBITOYHLIMH 110 OTHOIIEHMIO K 3a4BNEHHOH Lenu ux
00paboTku.

29.7. Tlpu o6paborke [ICPCOHAIBHBIX NAHHBIX JOMKHBI OBITE oGecredens
TOYHOCTb NEPCOHANBHEIX JIAHHBIX, HX AOCTATOYHOCTE, a B HEOOXOAMMBIX Cllyqasx
AKTYyallbHOCTE  I10 OTHOWIGHHIO K IeNn 06paboTKH  mepcoHaBHEIX JTaHHBIX.
HomkHocTrele nuna MyHHuMnansHOrO ApXHBa NOJKHBI TIPHHUMATh HEOBXOIHMbIe
Mepbl Jinbo obecnieynBats ux TIPHHATHE 110 YNIANEHUIO HIIH YTOYHEHHIO HeOJIHEIX
HIIH HETOYHBIX JaHHBIX.

29.8. XpaHeHHe NepcOHANBHBIX JAHHLIX AOJDKHO OCYWIECTBAATECS B (opme,
TO3BOJIAIOIICH ONPENEeNHTS CyGhekT MEPCOHANBHBIX NAaHHBIX, HE JOMbIIE, YeM 3TOro
Tpebyer wuens  o6paborku TICPCOHANIBHBIX ~ TAHHBIX, €CIH  CPOK XpaHeHHs
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[ICPCOHAJIBHBIX  NAHHBIX He YCTAHOBJNEH (helepalbHBM 3aKOHO/IaTe/ILCTBOM,
3aKoHonaTenbcTBoM MockoBcKoit oGnacTh, JoroBopon, CTOPOHOH KOTOPOT0, BEIF0OJ0
npuobpeTareneM WM MOPyYHTENEM 1O KOTOPOMY ABJSAETCH CYOBEKT IepcoHanbHBIX
AaHHEIX. O6pabaTLIBaeMBle MepCOHAILHBIE NaHHEIE NOJIIEKAT YHHUTOKEHHIO THGO
00€3IMUMBAHHIO 110 JIOCTIXEHUH T1ieleili o0paboTkn HiH B ciyuae YTparsl
HEOOXOAMMOCTH B JIOCTHKEHHHM STHX LeNell, ecad HHoe HE TIpeJycMOTpeHo
3aKOHOJATEILCTBOM,

29,9, B coorserctBuH ¢ nennio 00paboTki mepcoHaNbHEBIX JIaHHBIX,
YKa3aHHOMH B moznynkte 29.4 AJMHHUCTPATHBHOTO pernaMeHTa, B MyHHLHIIAJIEHOM
apxuBe 06pabaThiBAIOTCS NEePCOHANBHBIE JAHHbIE:

1) damunus, ums, otuectso;

2) anpec MecTa KUTEIbCTBA;

3) nomawnuii, cOTOBBI TenedOHbI;

4) anpec 3JIEKTPOHHOH TTOYTEI;

5) CBeNeHHs O TPYA0BOIf ACATENLHOCTH, POJCTBA, YAOYEePeH s (ychIHoBIEHMS)
W MHBIE  CBCHCHHS, €CIM  3TO HEOOXOAMMO Ui  HONydeHHs pesynbTaTa
npejocTasierns MynHUUnansHoli yeryr.

29.10. B COOTBETCTBHM ¢ WENbIO 00paboTKi  MepcoHaATbHBIX JIAHHEIX,
YKa3aHHOH B nopmyHkre 29.4 AJIMHHHCTPaTHBHOTO PEernameHTa, K KaTeropusm
CYOBEKTOB, NMEPCOHANBHBIE JaHHBIE KOTOPBIX 00palaThiBalOTCs B MYHHIUHNATLHOM
apxHBe, OTHOCATCS

1) rpaxpane, o0paTHBLIMECS B MyHHUMNATHHbIA ApXUB 3a TpeJocTaBleHHeM
MyHHUMIANBHOMN YCIyTH;

2) PYKOBOIMTENH  TIOCYJapCTBEHHBIX OpPraHoB,  OPraHOB  MEeCTHOI0
CaMOYNpaBICHUA W OpraHM3aliud, OOpaTHBLIMECS B MyHHUHTIANBHBI apXuB 3a
lipefocTaBieHnemM MyHUIHNANbHOM yeiyr.

29.11.  Cpoxku o6paborkn u XPAHCHHA YKa3aHHBIX BBIIIE IIEPCOHAIBHBIX
AAHHBIX  OTIPCNENAIOTCS B COOTBETCTBUH CO CPOKOM MeHCTBUS COIVIALICHHS c
CyOBeKTOM, a TakKe MHBLIMH TpeGOBaHHAMH 3aKOHOJIATENILCTBA U HOPMATHBHBIMH
nokymentamu. Ilo wucrevennn cpoko o6paborkn u XPaHEHHS TIepCOHaTbHbIE
A@HHBIE  MOMJICKAT  YHHYTOKEHHIO NGO O0Oe3THYMBAHMIO, eclMH HHOe He
NPEeLYCMOTPEHO 3aKOHOIATENBCTBOM,

29.12. B ciyuae AOCTHXeHHS leiH 00paloTKu nepcoHaNBHbIX JIaHHBIX,
MyHuLMNaNBHEI apxuB  06g3aH NPeKpaTHTh 06paboTKy MepcoHANBHBIX NaHHBIX
HIH  00ecreyuTs ee MpekpalieHHe (ecnn o6paGotka nepcoHanBHBIX JIAHHEIX
OCYWECTBIACTCA APYTHM JIMLOM, AeHCTBYIOIIHM 10 ero MOPYYEHHIO), YHUUTOKUTE
ICpCOHAIHbIE JaHHbIE WM OOECHeYHTh X YHUYTOKEHHe (ecnn  obpaborka
HEPCOHATBHBIX JAHHBIX OCYLECTBIACTCS APYrHM JIHLOM, AeHCTBYIOIIHM 110 ero
TNOPY4eHHIO) 10 HCTEHEHHH 5 JIET C JaThl JIOCTHIKEHHs nemn obpabortku
MCPCOHANIBHBIX NaHHBIX, eC/IH HHOE HE [PE/lyCMOTPEHO CIykKeGHbIM KOHTPaKTOM,
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AOTOBOPOM  HIIH  COTJIALICHHEM, CTOPOHOH KOTOPOrO  sBAseTcs cyObexr
TIEPCOHANLHLIX  NIAHHBIX, Jmb0 ecnu MyHuUMNanbHBI  apxuB  He BIIpaBe
OCYIIECTBAATE  00pabOTKY NepCOHANBHBIX JAHHBIX 03  COMACHS cyObekTa
TICPCOHANBHEIX  JaHHBIX HAa OCHOBAHHSAX, IPEdYCMOTPEHHBIX dbenepansHbIMH
3aKOHAMH.

29.13. B ciyuae or3blza CYOBEKTOM TepCOHATBHEIX JAHHBIX. COrIACHS Ha
00paboTKy ero mepcoHaNbHBIX JaHHBIX, MyHUIMNANBHBI — apXuB  0mKeH
NpeKpaTHTh UX 00paboTky uiam obecrneynuTs Ipexpanienne Takoil obpabotku (eciu
00paboTka NepCOHANBHBIX IaHHBIX OCYILECTRIACTCS IpYruM JHLOM, A€HCTBYIOMHM
no nopyyeHuio MyHuuMnaTeHOro apxupa) u B Cllyyae, eClIH COXpaHeHHe
NEpCOHaNbHBIX NaHHbIX Gonee He Tpebyercs mus ueneii 00paboTKH mepcoHaIbHEIX
AAHHBIX, YHHYTOXMTD I1ePCOHANIbHBIE JIAHHBIC HIIH 06eclevuTh HX YHHYTOXKeHHe
(ecmu  06paboTka NMepPCOHANBHBIX MAHHBIX OCYIUECTBIACTCS  JIPYIHM  JTHLIOM,
ACHCTBYIOUMM 10 NOPYYeHHMI0  MyHHUMNATBHOTO apxuBa) B CpOK, He
npessimatoniii 30 kanenaapHeIX aHel ¢ NaThl TOCTYIJIEHUS YKAa3aHHOTO OT3BIBa,
CCIIH MHOE HE NpEeIyCMOTPEHO CNY)KeGHBIM KOHTPAKTOM, JIOrOBOPOM  HITH
COTTALICHAEM, CTOPOHOH KOTOPOTO SIBAAETCH CyGheKT NepCoOHaNBHEIX JaHHBIX, 1160
ecni MyHHUHMIABHBIE apXHB He BIpaBe OCYLIECTBIIATE 00paboTKy NMepcoHabHbIX
JAHHBIX Oe3 cornacHs CyObeKTa NepCOHANBHBIX JAHHBIX Ha OCHOBaHHSX,
NPEyCMOTPEHHBIX (heflepalibHBIMH 3aKOHAMH.

29.14.  VHHuTOXKEHHE OKYMEHTOB, CONEpKAILUX TEepCOHANbHBIE JaHHEIE,
YTPaTHBIIMX CBOC MPAKTHYCCKOE 3HAYEHHE M HE MOUIEHKAIHX 4pXHBHOMY
XPalCHHIO, TPOHU3BOJIMTCA HA OCHOBAHMH AaKTA O BLUIENCHHH K YHHYTOKEHHIO
APXHBHBIX JOKYMEHTOB, He MOJIeKALIMX XPaHEHHIO.

29.15. YnonHomoueHHBIe 1A Ha nojiy4enue, o6paborky, xpanenue, nepezjayy
U MoGoe pyroe HCIONB30BaHHE EPCOHANBHBIX NAHHBIX 0GA3aHb"

1) 3HaTh W BBINOAHATE TpeGoOBaHHUS 3aKoHOAaTeNnbeTBa B 06nacTh obecrnieyenus
SAIUHTEI [ICPCOHABHBIX AHHBIX, HACTOSIIETO AZIMHHHCTPATHBHOTO pernamenTa;

2) XpaHWTb B TaiiHe H3BECTHBIE UM NEPCOHANIbHbIC aHHBIE, HHYOPMHPOBATE 0
(akrax Hapymenus nopsamka oGparmenus c [IEPCOHANBHBIMH JIAHHBIMH, O MOTMBITKAX
HECAHKIIHOHHPOBAHHOTO J0CTYMNA K HHM;

cobmoaTh Tpasuia HCIONE30BAHMS MEPCOHANBHBIX JIAHHEIX, MOPS/IOK HMX
YHETa M XpaHeHHS, HCKIIOYHTE JOCTYIN K HUM TOCTOPOHHHX JIHIL

00pabaTbiBaTh TONBKO Te MepCOHANBHbIE MaHHBIE, K KOTOPBIM IOJY4eH JIOCTYII B
CHILy HCIIOJIHEHHS CITyeOHBIX 0653aHHOCTE].

29.16. Ilpu o6paboTke NepcoHANBHBIX NAHHBIX YTIOJIHOMOYEHHBIM JIML[AM Ha
nonyuenne, 00paboTky, xpaHehue, mepenauy u moBoe JApyroe HCTMoL30BaHue
MEPCOHANBHBIX JAHHBIX 3alIpelaeTcs:




39

1) ucnonesoBare  cBeneHms, COACpKalllMe  [IepCOHAbHBIE  JaHHBle, B
HECNY:KeOHBIX LeNAX, & TakiKe B CIyKeGHBIX Hesx - [IpH BEICHUH NEPEroBOPOB 110
TeneOHHOI CeTH, B OTKPBITOI Nepenicke, CTaThsax i BEICTYTUIEHHSAX;

2) mepenaBaTh MepcoHanbHbBIE JaHHBIE 110 HE3aLHUIIEHHEIM KaHalaM CBSI3H
(Teneraiin, (akcHMHIbHAT CBA3b, 9JICKTPOHHAsl 1104Ta) 0e3 HCMoJb30BaHMs
CCPTHOHLMPOBAHHEIX CPE/ICTB KPUNTOrpagHuecKoi 3aIHTbl HHbOpMaIKH;

3) BLINOMHATH Ha JOMY paBOThI, CBA3AHHBIE ¢ HCIIOIL30BAHHEM NePCOHANBHBIX
AQHHBIX, BLIHOCHTE NOKYMCHTbI H JpyrHe HOCHTEeNH HHQpOpMaLuH, coepKal1e
NEpPCOHANbHEBIE JIAHHEIE, H3 MECTa HX XPaHeHHS.

29.17. lluna, ymonaHOMOueHHBIE Ha nonyvenHe, obpaboTky, xpaHeHue,
nepejady u moGoe Apyroe HCMoNb30BaHHE NEPCOHANBHBIX JIAHHEIX, BUHOBHBIE B
HapymIeHHH TpeBoBaHMIT 3aKOHOIATENECTBA O 3alHTe [ICPCOHANBHBIX JAHHEIX, B TOM
HHCIE JIOMYCTHBIIHE PA3IJallieHHe IePCOHANBHBIX JAHHBIX, HECYT MepPCOHANLHYIO
TPOKAAHCKYIO,  YTOJIOBHYIO, aIMHHHCTPATHBHYIO, JAUCLMIUIHHAPHYIO H  MHYIO
[PEAYCMOTPEHHYIO 3aKOHOATEILCTBOM OTBETCTBEHHOCTh,

29.18. MynuIMIaNBHBIH  apXMB IS 3aIHTHI NEPCOHANIBHBIX JIAHHBIX OT
HENPABOMEPHOr0 WM CNY4aHHOro J0CTYNna K HUM, YHHYTOXKEHHUS, H3MeHeHHH,
G10KMpOBaHKs, KOMHMPOBaHHS, IPE/IOCTABICHHSA, PACNPOCTPAHEHHS MePCOHAILHBIX
AAHHLIX, a TAK}Ke OT MHBIX HENPAaBOMEPHBIX JICHCTBHI B OTHOLICHHH NEPCOHANBHBIX
AAHHBIX, TPHHUMAET MEpbl 3ALUMTHL, MPEIYCMOTPEHHBIE 3aKOHONATE/LCTEOM
Poccuiickoit ®epeparun.
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[Mpunosxenne 1

K AJIMHHHCTPaTHBHOMY

PeramMenTy 110 Npe/IOCTaBIeHNIO MyHHIIMIIATBHOI
yenyru «Bbliada apXuBHEIX CIpaBok, apXHBHEIX
BEINTHCOK, apXHBHBIX KON H HHYOPMAIIHOHHbIX
THCEM 110 BOTIPOCAM, 3aTPArHBAIONIHM TIpaBa i
3aKOHHBIC HHTEPECHI 3asBHTEN

Tepmunbl u onpexesenns

B AnmunncrpatusHOM pernamente HCIONL3YIOTCA  CNIEYIOIHe TEPMHHBI 1

OMpeJeeHNs:

AIIMHHHCTpATHB-
HBIH periiamenT

ApxusHas
BBIIHCKA

ApXHBHas KOIHs

ApxuBHasg
CIIpaBKa

ECHA

aJIMMHHCTPATHBHBIH periamenT IpeloCTaBIeHUs
MYHHUHNANBHOH YCIYTH 1O BBIJadye apXWBHEIX CIIPABOK,
APXHBHBIX BBINHCOK, ADXHBHBIX KOTHI H HHQOPMALHOHHEIX
IHCeM TI0 BONpOCaM, 3aTParHBalOLIMM TpaBa H 3aKOHHBIE
MHTEpecH! 3asABHTEI;

AOKYMEHT, COCTaBNIGHHBIH Ha OllaHKe MyHHIHIATEHOrO
apXHBa, JIOCIIOBHO  BOCHPOM3BOMSIWIMI  4YacTh  TekcTa
@PXHBHOTO JIOKYMEHTa, OTHOCSLIErocs K OIpe/e/leHHOMY
thaxty, cobeItHio, MUY, ¢ yKasaHHeM ApXHBHOTO IH(pa u
HOMEPOB JIHCTOB €/THHHLIbI XPAHEHHS;

AOCIIOBHO BOCMPOH3BOAILAS TEKCT ApXHBHOTO IOKYMEHTA
KOIHA € yKa3aHHEM apXWBHOTO MH(pa U HOMEPOB JIHCTOB
CAMHHIBL  XPAHCHHA; DPA3HOBMJIHOCTBIO ApXHBHOH KoIlMy
MOKET SABIATECS 3ABEPEHHASs B YCTAHOBJIEHHOM MOpAIKe
KCEPOKOIHs apXUBHOTO JOKYMEHTA. ApXHBHblE MH(PHI H
HOMEpa JIHCTOB €AUHUIbI XPAHEHNA apPXHBHOIO JOKYMeHTa
NPOCTABIAIOTCA HA 000POTE KAKIOrO JHMCTA APXHBHOI
Komuu. Bee JHCTBI apXMBHOH KONMM CKpennsioTcs  Ha
MECTE CKPEILICHHS 3aBepAIOTCS I1eYaThio MYHHLHIATBHOIO
ApXHBAa M TOANHCHIO  €r0  pPYKOBOAMTENS  HIIH
YHOJTHOMOYEHHOI0 JOIKHOCTHOTO JIHIA;

AOKYMEHT, COCTABJICHHBIA HAa GaHKe MYyHHIHIAILHOTO
ApXHBA, HMEIOWHH IOPHAHYECKYIO CHIY H CofiepKaL i
AOKYMEHTHYIO HH(OpPMALMIO © mnpexmere 3anpoca ¢
YKa3aHHEM apXHMBHBIX WH(PPOB U HOMEPOB JHUCTOB €MHHI
XPaHCHUS TEX dpXHMBHBIX JIOKYMEHTOB, HA OCHOBAHHH
KOTOPEIX OHH COCTABJIEHEI;

Denepanbhas rocynapeTBeHHas HHMOPMALHORHAS CHCTEMA




3anpocel -

COLHAIILHO-
NpPaBoOBOIo
Xapakrepa

3asgBHTenn -

3asBHTEND, -
3aperucTpUpOBaH-
Helil B ECUA

3asBienue —

1

Hudopmanuonnoe
ITHCBMO

uc -

JInunelii kabuner -

Monyne okazanus -
yeayr EUC OV
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«EnunHasg cucrema HIECHTUDHKALMK | ayTeHTH(HKALUH B
HH(pacTpyKType, obecnieynBaromieii HH(OPMAaIHOHHO-
TEXHOJIOTHYECKOEe  B3aHMOJeicTBHe HH()OPMALMOHHEIX
CHCTEM, HCIIOJIB3yeMbIX ISt NpeaoCTaBIeHUs
FOCYIaPCTBEHHBIX H MYHHULMIIATEHBIX YCIIYT B 3JIEKTPOHHOIH
dopmer; JlokyMeHTBI, mojaHHbEe o nomomeo ECHA
CYHTAIOTCA MOANHCAHHBIMM  NIPOCTOH  3/IeKTPOHHOIH
[OANHCHIO;

JalPOCEL, CBA3AHHBIE € COLMANBHON 3alMTOH rpaian,
NpeAyCMaTpHBAIOIHE HX NEHCHOHHOe ofecneyenue, a
TAKKE IONYHCHHE JIBFOT W KOMIEHCALM B COOTBETCTBHY ¢

3aKOHOJIaTeJILCTBOM Poccuiickoii Denepaipn H
MeKIYHapOIHBIMH obsi3aTenseTBaMu Poccuiickoii
Denepanuu;

JHLo, ofpamaoweecs ¢ 3assneHnem o 1IpeI0CTaBIeHHH
MYHHUHNANBHOH yemyru;

Juno, obpautatoneecs ¢ 3asenenuneM o IIPeIOCTaBIIEHHH
Mynuumnansnoii  yenyru, umeromee YYETHYIO 3alluch B
ECHA, npoweauyro HPOBEPKY, a JIMYHOCTD II0JIL30BATENS
TIOATBEPXk/ICHA HalIeKamuM obpasom (B JroboM 13
LeHTpoB o6cayxuBanus Poccuiickoit Denepatyn i MdL]
Mockosckoit o6nactu);

3aMpoc O NpefocTaBleHHH  MyHHIHIANLHOM YCIyrH,
[PEICTABICHHBIH JIH00BIM [pe1yCMOTPEHHBIM
AIMHHHCTPaTHBHBIM PerilaMeHTOM crnocobom;

[IMCbMO, COCTABJICHHOE Ha GaHKe MYHHLMIAIBHOTO apxuBa
[I0 3arpocy roJb30Batels, cojepiKaliee HHpOpMALHIO 0
XpaHilllUXCsl B apXMBe apXWBHBIX JOKyMeHTaX [0
Olpe/IeNIeHHOI pobieme, Teme;

uHGOPMALIHOHHAA CHCTeMa;

Cepsuc  PIIT'Y,  nossonsromuii 3asButemo nonyuars
HHpOpMaLHIO 0 Xoue 06paboTku 3asBlIeHHH, NOJAHHBIX
nocpejcteom PIITY;

MOAYNb  OKa3aHWd YCAYI  eJHHOMH HH(OPMALHOHHOI
CHCTEMEI OKa3aHHs yeuyr, YCTaHOBIIEHHBIH B
MYHHUHIIAIBHOM apXHBe

Mynnmunansusii -
apXHB

M®I] -

Opranusanms -

Oprasxe! Bractu -
Opraner mecTHOro -
CaMOyTIpaBJIeHHs

IIpoctan -

3NEKTPOHHAs
HOJIITHCE

PITTY =

Cepsuc PITT'Y -
«¥Y3narp craryc
3aABieHHA»

Cetp Unreprer -

CHHWJIC -

Tematnueckue -
3anpockl

Ynocrosepsomuii -
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CTPYKTYpHOE NoApaszeseHte opraHa MECTHOI'O
CaAMOYNPABJICHUS  WIM  MYHHIHIAIBHOE yupeikleHue,
CO3/aBaeMoe MYHHUMNAILHBIM  ofpa3oBanHeM, KOTOpEIe
OCYLIECTBISIOT ~ XpaHEHHE, KOMILIEKTOBAHHe, y4er u
HCIIOJIb30BaHHe JIOKYMEHTOB ApPXHBHOTO ¢donza
Poccuiickoit  ®esepanun, a  tamoke JAPYTHX apXHBHBIX
JlOKYMEHTOB;

MHOTO(YHKIHOHANBHBIH LEeHTp MPeNOCTABICHUS
TOCY/apCTBEHHBIX H MYHHIHIIANLHEBIX YCITYT;

OpraHM3allkHy, Y4acTBYyHOLIHE B [pelocTaBIeHuH
MYHHLHUIANBHBIX YCIYT (B TOM YHCIE MOABENOMCTBEHHbIE
YUPEKIeHHS );

rOCY/IapCTBEHHbIE OpraHsl, YYacTBYIOLIHE B
TIPEAOCTABNICHHH MYHHIMIIANLHBIX YCITYT;

OpraHbl MECTHOI'O caMoyTpaBieHuss MocKOBCKOi obuiacTh,
YYACTBYIOLUME B I1PE/IOCTABICHHH MYHHLIHITATLHbIX yeuyr;

JNEKTPOHHAs HOJITHCh, KOTOpas NOCPEeCTBOM
MCIIONIB30BAHUA  KOJOB, Napojed WIH MHBIX CpecTB
noaTBepxkaaeT dakt GpopMupoBanus JEKTPOHHOU TIOANHCH
OIIpe/IeIEHHBIM JIHLOM;

FOCynapeTBeHHas WHpOpMalHOHHas cHcTeMa MoOCKOBCKoi
obnactn «ITopran FOCYNAPCTBCHHBIX H MYHHMLMIIAIBHBIX
yeryr Mockosekoli  o6nacTi», pacronokeHHas B cery
Hureprer no anpecy http://uslugi.mosreg.ru;

cepsuc PIITY, nossomnstowmii NONYYHTH aKTYaJILHYIO
HHPOPMALMIO O TeKyIeM cratyce (arane) pannee
MONAHHOTO 3asBIIeHHS;

HH(POPMAIHOHHO-TeTeKOMMYHHKALHOHHAS cerp
«HMurepHeTy;

CTPaX0BOil HOMEP HHIHBHAYAIBHOTO JTHIIEBOIO cuéra;

3alpOCEI 0 NpeNlocTaBIeHHH HHPOPMAIHH TI0 OTIpeAeNeH O
npobneme, TeMe, coBBITHIO, dakry.

YAOCTOBEPSAIOLINI LEHTP, AKKPEIMTOBAHHbIii




LEHTp

Ycunennas
KBaJIM(OHIHPOBAHH
as JJIGKTPOHHAas
noanuces (I11)

DIeKTPOHHBI
JIOKYMEHT
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MunncrepcteoM  ceaszu W MAacCOBBIX  KOMMYHHKAIIHi
Poccwuiickoii Deneparuu;

SNEKTPOHHAs  MOAIMCH,  BBIIAHHAS Ynocrosepsrommm
HEHTPOM, IIOJyYeHHass B pe3ysbTare KpHnTorpaduyeckoro
npeobpaszosaHus HHpOPMALMH C HCIONIb30BaHHEM KJIFOua
IEKTPOHHOH MOANHMCH, IO3BOJIsET ONpPe/Ie/IUTL  JIHIID,
MOANHCABIICe JIEKTPOHHLL JOKyMEHT, OBHApYXHTH (akT
BHECCHHS H3MEHEHHH B 9IeKTpPOHHBIA JIOKYMEHT T110CiIe
MOMEHTa ero NOAMHCAHUS, KIIOY IPOBEpPKH IEKTPOHHOM
TIOMIITHCH YKa3aH B KBAJTHQHLMPOBAHHOM ceprudHKare;

NOKYMEHT, HH(pOpPMALMS  KOTOporo npejlocTaBneHa B
SJIEKTPOHHOH  hopme H  MOAIMCaHAa  yCHIIEHHOI
KBaJIH pULHPOBaHHOI 3MEKTPOHHOH T10ITHCEIO;
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Ipunosxenne 2

K AJIMHHHCTPATHBHOMY

PEIIAMEHTY [10 MPEAOCTABIEHHIO MYHHIHIATBHOT
yenyru «Beinava apXHBHBIX clipaBok, apXHBHBIX
BBITHCOK, apXHBHBIX KOMHH H HHDOPMALHOHHBIX
TIHCEM 0 BOIPOCAM, 3aTParuBalOLIUM paBa |
3aKOHHBIE HHTEPECEI 3aABHTENS)

Cupasoyunasn nundopmauns o mecre Haxoxaenus, rpadguke paGorel,
KOHTAKTHBIX TedeoHax, aapecax 51eKTPOHHON MOYTH] MYHHUHIAILHOrO
ApXHBA W OPraHN3AUMI, YHACTBYIOUNX B NIPEOCTABICHHY 1 HHpOPMHPOBAHNK
0 nopsiake npegocrapaennss Mynnuunanbuoii yYeayru

1. Mozaiickuii MyHHOMIAIBHBI apxuB Mockosekoii o6aacri
Mecro Haxoxnenus: r. Moskaick, yn. Kpynckoii, 1.1
Ipaduk mpuema: TIOHE/ICNIEHHIK, YeTBepr ¢ 9 10 16, nepepris ¢ 13 j0 14
[ToytoELIii anpec: 143200, Mockosckas 06u1., r. Mosxaiick, yi. Kpynckas, 1. 1
Konrakrusiii Tenedon: 8 (496) 38 2-14-16
Fopsast nunus I ybepnaropa Mockosckoit o6nactu: 8-800-550-50-03

Odunmansueli caiir B x:ﬁowz_m::o::o-xozzw::zmzxo:mom cetH «MHTepHeT:
admmozhask.ru

mozhaysk@mosreg.ru_mail
AZipec 371eKTPOHHOI 10YTHI B ceTy Hurepuer: arhiv_mmr

2.  TocymapcrBenmnoe  Kazemmoe yYupexaenne  Mockosekoii  oB6aacTn
«MockoBekuii  o6aacTHoii MHOTO(YHKIUHOHAIbHBIH UEeHTP mnpexocTaBjieHns
TOCYAAPCTBEHHBIX H  MYHHUHNAJBLHBIX yeayr»  (npuem  3asBienmii  pe
OCYIIECTBJISIETCS)

Mecto naxoxuenns: 143407, Mockogckas obnacrs, r. Kpachoropck, OynbBap
Crpowurteneii, 1. 4, Buanec ueHTp «Kybuk», cexums A, stax 4.

I'pachuk paGorhr:
[Tonenensuuk: % ¢ 09.00 no 18.00 (nepepsin 13.00-13.45)
Bropuuk: _ ¢ 09.00 5o 18.00 (nepepris]3.00-13.45)
Cpena: _ ¢ 09.00 zo 18.00 (nepepris 13.00-13.45)
Yergepr: % ¢ 09.00 g0 18.00 (nepepris13.00-13.45)
ITarauIa: ¢ 09.00 no 16.45 (nepeprrs13.00-13.45)
Cy66ora: BBEIXO/IHOH JIeHb
Bockpecense: BBEIXOZHOMH JIeHb

[Tourossiii anpec: 143407, Mockosckas obnacts, r. Kpachoropck, OynbBap

Crpourenei, 1. 1.
Teneon Call-nentpa: 8(495)794-86-41.
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Oduumansherii caift B cetn Hureprer: mfc.mosreg.ru.
AJIpec 5eKTPOHHOH TOUTH B cetH MHTepHeT: MFC@mosreg.ru.

3. Cnpasounast HHPOPMAaUHS 0 MeCTe HAXOAKICHHS M®II, rpaduke paGorsl,
KOHTAKTHBIX Te/ledpoHAX, A/Ipecax 31eKTPOHHON M0YTbI

Hudopmaris npuseena na caijitax:

PITY: uslugi.mosreg.ru

M®I: mfe.mosreg.ru
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[Npunoxenue 3

K >hz:=:n.€m§w:o§\

PErIaMEHTY 10 HPeIOCTABIEHHIO MYHHIHNALHOH
ycanyrn «Bbljjaua apXHBHEIX CrIpaBoK, APXHUBHBIX
BBIITHCOK, apXHBHBIX KON H HH(OPMAIHOHHBIX
TIHCeM I10 BONPOCaM, 3aTparHBaloIuM 1paBa i
3aKOHHBIE HHTEPECH] 3a9BHTEIIS»

Iopsiaok nostyyenns 3auHTepPeCcOBAHHBIME JTHIAMH HH(pOPMaLHH MO Bonmpocam
npeaocrapaenuss MynuuunanbHoi yesayru, ceegennii o xoae Npe1ocTABIeHHSA
Mynnunnansnoii yexyrn, nopsiaxe, gopme n mecre pasmewenus nupopmaunn
0 mopsike npeaocTasaennst MyHuuHnaabLHoi yeayru

1. Mudopmauus o npegocrasnennn Mysuuunansoii YCIYTH pa3Melliaercs B
9JIEKTPOHHOM BH/IE:

1) Ha oduumaneHOM caiite A/IMHHHCTPALMH MYHHLHNANLHOTO 06pa3oBaHms
mozhaysk(@mosreg.ru , mail@admmozhask.ru ;

2) Ha oduuHaTEHOM caiite M®L;

3) Ha nopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMIAX, MOCBAUIEHHEIX
MyHHIHIANBHOH yenyre.

2. PasveuleHHas B DNEKTPOHHOM BuJe HH(OPMAIlHs O NpesoCTaBIeHnH
MyHHUHNANBHOIT YeIyru N0KHA BKIIOYATS B cebs:

1) HanMeHOBaKKe, IOYTOBBIE aapeca, CIpaBOYHbe HOMepa Tene)oHOB, agpeca
JIEKTPOHHOH IIOYTEL, ajipeca CalTOB MyHHIHIIANLHOTO apxuBa u MQI];

2) rpaux paGoTel MyHHIHIATLHOTO apxupa u MOIT;

3) TpeGoBaHuA K 3asBIEHHIO W MPHIAraeMBIM K HEMY [IOKYMEeHTaM (BKJIro4as

HX NepeyeHb);

4) BBIIEPXKKH 3 TIPABOBBIX AKTOB, B HacTH Kacaromeiica MyHUUMNaNBHOI
YCIIyTH;

3) TeKCT AZIMHHHCTPATHBHOTO periiaMeHTa ¢ TIPHIIOKEHUAMHE;

6) KpaTKoe onMcaHHe MOPA/Ka NPeI0CTABIICHHS Mynunmnansnoii yenyru;

7) o0pasusl  OGopMIEHHS 1OKYMEHTOB, HEOGXOIHMbIX JUIA TOJTydeHus
MynuumunansHo# yenyru, u TpeGoBanus k HHM;

8) mepedeHs THMOBEIX, HanGoNee AKTYaNbHBIX BOMPOCOB, OTHOCHLINXCS K
MyHuuHnaneHoi yeyre, 1 0TBETEI Ha HUX.

3. Undopmanus, ykazanHas & nynkre 2 Hacrosmero [lpunoxenus k
AIMHHICTPATHBHOTO PEINAMEHTY, [IPe0CTABIISETCS TAKKe coTpyanukamu M®I] u
MYHHLHMIANBHOTO — apxuBa TIpd  oOpallleHHH 3asBuUTeNeii (npeacrasuteneii
3asBureneii):

1) nuyHo.

2) no roure, B TOM 4HCe AEKTPOHHOI.

3) mo TenedoHam, yKa3aHHLIM B [Mpunoxennu 2 HacTosemy
AJIMHHHCTDaTHBHOMY per/laMeHTy.
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4. KoHcynstupoBanne o BollpocaM  npefocTasieHus  MyHuIHIansHol
yemyru  pabothnkamMn M®L[ u  MyHuumnansHoro apXHBA  OCYIIECTBISETCH
Becriarno.

5. Undopmuposanue 3assureneii (mpexcrasuTeneii 3assurenieit) o nopsake
OKasaHus MyHHUMNANBHON yCIyrH ocyiecTBaseTes Takke 1o TeneoHy «ropsyeii
JuHEE» 8-800-550-50-30.

6. Undopmatmsi 06 oxasanuu Mynuimnanshoit yenyru  pasmemaercs s
MOMEIUCHHAX MYHHLHIANBHOTO apxuBa H M®LI, npexnasHauyeHHbx U TipHeMa
3assurenei (npexcraBuTeeil 3aaButenei).

7. Mysuumnansueii apxus paspabarsisaet HH(OPMALIMOHHBIE MaTepHAlbl —
NAMATKH, HHCTPYKUMHM, OpOLIIOpEL, — B (opMe MakeToB nepenaer ux B MOIL].
MynuuunansHeii apxus obecrieynsaer CBOCBPEMEHHYIO AKTYaTH3ALHIO YKA3AHHBIX
HH(OPMALMOHHBIX MaTepHANIOB H KOHTPOJNIMPYET MX HalHYMe H aKTyalbHOCTb B
M®I],

8. Coctas mH(opMaimu, pasmeuaemoli s M®II, nomxen coorsercTsoBaTH
PCTHOHAIEHOMY CTAHAAPTY OPTaHU3ALHH JeATelbHOCTH MHOTO(YHKIIHOHATBHBIX
UCHTPOB  NPENIOCTABNEHUS  TOCYAAPCTBEHHBIX U MyHMILHMNATBHBIX yeayr,
YIBCPIKICHHOMY — IDHKAa30M  MHHHCTPA  rOCYNAapCTBEHHOrO yTpaBJeHHus,
MHQOPMALMOHHBIX TeXHOJOTHIT H cBA3M MOCKOBCKOI obnactu ot 10 mions 2015 No
10-36/11.

9.9. Obecneyenue GecrnatHoro Roctyna  3asBuTenell  (mpencrasuTeneii
3assurens) k PIITY Ha Gase M®LI, B Tom uncie KOHCYIbTHPOBAHHE [0 BOIIPOCAM
npenocTaBieHus MyHHUMNANBHONR YCIYrH, OCYlecTBIsIeTCs B COOTBETCTBHHM ¢
TpebOBaHMAMU  PErHOHANLHOrO CTanjiapra  OpraHu3alliM  JeATeNbHOCTH
MHOrOQYHKUMOHANBHEIX  LIEHTPOB NPe/IOCTABNEHHS  FOCYJapCTBEHHBIX 1
MYHHUHMANBHBIX yenyr B Mockosekoit o6nactu, yTBepxaeHHOro pacnopsKeHueM
MuHnucrepeTBa  rocynapetBenHoro ynpasnenus, HHGOPMAIHOHHBIX TEXHONOIHH |
cBa3u Mockosekol oGnactu or 21.07.2016 Ne 10-57/PB «0  pervonanbHOM
CTaH/apTe  OpPraHH3alLMHM  JEATENBHOCTH  MHOrO(YHKUHMOHAIbHEIX LEHTPOB
[IpE/lOCTABIEHHA TOCY/IAPCTBEHHBIX W MYHHUHTAILHLLX yeanyr B MockoBckoii
obnactu».

48

Ipunoxenne 4

K g:::nﬂuma:mmozu\

PETIIAMEHTY 110 NIPEOCTABNICHHI) MYHHIIHITATBLHOMN
ycnyru «Beiiava apxushbix CNPaBOK, APXHBHEIX
BBITHCOK, ApXHBHBIX KONHIT H HHQOPMALHOHHBIX
IHCEM 110 BOIPOCaM, 3aTParHBalOLIMM ITPaBa H
3aKOHHBIC HHTEPECH] 3asiBUTEIH )

®Popma pewenns o6 oTkase B npenocraBiennn MynununaasHoii yeayru

odopmaseTes Ha opHUHANEHOM Gianke Mynunuunansuoro apxusa

@.1.0. pusnueckoro nuua u
anpec win ©.H.0. pykosomurens
OpraHH3alli{ H aJIpec OpraHH3aLHl

Pewenne 06 otkase B npenocrasienmn Mynuuunansroit yeryru
«Bbifaya apXHBHBIX CIIPABOK, APXHBHBIX BBIITMCOK, aDXUBHBIX KOMUIl 1
HH(OPMALHOHHBIX ITHCEM 110 BOMpocaM, 3aTpariBaloI|M [IPaBa U 3aKOHHbIE
WHTEPECE! 3asiBUTES»

YBaxaeMsli (as)

Paccmorpes Bauue 3assnenue na NPENOCTABNCHHE MYHHUMNAIEHON Yenyri «Beiaua
@PXHMBHBIX CIIPABOK, apXWBHBIX BBINMCOK, apXHBHBIX KOIHIl M HH(OPMALIHOHHEIX
TIHCEM O BOIIPOCAM, 3aTParMBalOLMM NpaBa M 3aKOHHbIE HHTEpeCh! 3asBHTENIs)
MyHuuunansHeli apxus coobuaer o6 oTkasze B npefocraBieHHd MyHUIHIANBEHO]
YCIIYTH 10 CHIEIYFOIIHM OCHOBAHHUSM:

(sv16pams neobxooumoe)
O Hamuune nporusopeumsrix cexennii B 3assienmm H TNIPHIIOKEHHBIX K

HEMy JOKyMeHTax.

O Hecoorsercrsue kareropum 3aseuTens Kpyry JIML, MMEIOIIHX [1paBo Ha
nonyyeHne MyHHUMNANLHON yenyra.

O HecoorsercTsue npexcrasmennbix JIOKYMEHTOB 110 opme  wmjyin
COACPHKAHHIO  TPeGOBAHHAM  3aKOHOMATENLCTBA Poccuiickoii  ®enepaimn 1
3aKOHOMaTeNnbCcTBa MOCKOBCKOIT 06J1acTH,

O IlpencraBnenne 3asBHTENeM  HemomHBIX M (M1M)  HeaoCTOBepHbIX
CBEJICHH.

O 3Bassrenue nomaso nuuOM, He HMEIOLIHM  TIOMHOMOYMI TpeCTaB/IaTh
HHTepeck! 3asBUTENs.

O Henpencrasienne opurunanos JAOKYMEHTOB (B cly4ae eciM  oHu
TpebyIoTes), HarpaBIeHHEIX B IEKTPOHHOM BHJIE.
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O Opurunans: nokymeHTos, lipescTasnentsle 3assutenem (NMpeicTasuTenem
3asBHTeNs) 108 cBepkH B M®ILl, ne coorsercryror SIIEKTPOHHBIM  00Opazam
JIOKYMEHTOB.

U Hudopmauusi, koTopas comepkutcs B MOKYMEHTAaX, TNpeCcTaBIeHHbIX
3agBuTeneM  (mpejcTaBuTeNeM 3asBuTens), MPOTHBOPEYHT  CBeACHHAM,
COACPIKALUNMES B JIOKYMEHTAX, HAXOMSIMXCS B BEICHHH OpraHoOB BJIACTH.

Onuospemenno coobmaeM o ToM, wro Cllydae yCTpaHeHHsl NpUYHH,
HpCHATCTBYIOIMX NOJdy4eHHio MyHHIHNanBHO yeayr, Bel moxere nosropo
obpatuthess B MyHHUIHMANLHEL ApXHB 33 TIONyYCHHEM apXHMBHOMH CrpaBKH
(apXHBHOM BBIMHCKH, APXHUBHO KOITHH, HH(OOPMALIHOHHOTO MHCEMa).

(JOKHOCTL THIA, NoHCaB Lero pereHne) (noanuce) (pacumdposka HOAMHCH)

Henonuurens

Tenepon
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Tpunoxenue 5

K AJIMHHHCTpaTHBHOMY

PETIAMEHTY 10 NPeIOCTABNCHUIO MYHULHNANLHOL
yenyri «Briaua apXuBHEIX enpaBok, apXHBHBIX
BBIITHCOK, APXUBHEIX KOMHIT H HAGOPMALHOHHBIX
IIHCEM 10 BOMpPOCaM, 3aTparHBAIOIINM 1Ipasa 1
3aKOHHBIC HHTEPECE! 3asiBHTEI »

Dopma ysepomienus o POMJIEHNM cpoKa npenocTaBaenus Myunuunanbmoii
yeayru

oopMIIseTes Ha odHLHAALHOM GlanKe MynuunnaneHoro apxuBa

©.1.0. pusuueckoro mina u
anpec uin ©.H.0. pykorourens
OPTaHH3alHK U aJIpec OpraHH3auy

YBeloMIeHHe 0 npoyteHnn Cpoxa npenocrasnenHs MyHUIHIANEHO YCIIYTu
«Bbinaua apXHBHBIX cIIpaBok, APXHBHBIX BBIIUCOK, apXHBHBIX KOMHH 1
HH(OPMALIHOHHBIX ITHCEM 110 BOTIPOCaM, 3aTParHBaIOIUM M1paBa i 3aKOHHbIE
HHTEPECH 3aBUTENI

YBacaemblii (as)

Paccmotpes Bawe 3assnenue na TPEROCTABICHUE MYHHIMIIANBHON yeyrn «Baiiava
APXHBHBIX CIIPABOK, aPXHBHBIX BBHITHCOK, APXHBHBIX KONHWH ¥ HHOOPMALHOHHEIX
[THCEM 10 BOIpPOCAM, 3aTParHBarONIHM NpaBa H 3aKOHHbLIE HHTEpECHl 3asBUTENIs
MyHuuMnansueit — apxus coobmaer o npomiennn CpOKa NpeaocTaBieHus
MyHnuuunaneHoi yclyru Ha 22 pabounx JIHS NOCJIeAYIOIUM
OCHOBaHHAM

(vkasams ocnosanue)

Hara nonyuenus pesynsrara npenocTasnenus MyHUIHUNANbHO YCIyTH:

(ROMmKHOCTH MHUA, NOANHCaBIIETO peteHue) (noanwes) (pacmndposka TOTHCH)

Henonuurem,

Tenedon
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Ipunoxenne 6

K AJIMHHHCTPATHBHOMY

PCIUIAMCHTY N0 NPe0CTABACHHIO MYHHIHIATBHO
yeayrn «Bbisiaua apxHBHEIX CTIPABOK, ApXHBHEIX
BBIIHCOK, apXHBHBIX KONHI H HHOPMALHOHHEIX
TTHCEM I10 BOTIPOCAM, 3aTPAarHBaiOLIHM Tpasa u
3aKOHHBIC HHTEPECHI 3asBHTEIIN »

CHHCOK HODMATHBHBLIX AKTOB, B COOTBETCTBHH ¢ KOTOPLIMH 0CYIIECTBIseTCs
npenocrapaenne Mynuunnaasnoii yeayrn
Ipenocrasnenne MyHHIHOATLHOI YCIIYTH OCYIIECTBIISETCS B COOTBETCTBHH

1. Koncruryumeit Poccuiickoii Denepauun.

2. I'pananckuM xopekcoM Poceniickoii Depepanun.

3. denepanbubM  3akoHOM oT 151 1.L1997 Ne 143-®3 «O6 axrax
TPaXJIAHCKOTO COCTOSHHY,

4. ®enepansHBM 3aK0HOM 0T 26.10.2002 Ne 127-®3 «O HecocrosTensHOCTH
(BanxporcTBe).

5. @enepansHeM 3akoHOM 0T 06.10.2003 No 131-03 «006 o6mx npunIHIax
OPraHu3alMK MECTHOTO caMoynpaBiieHHs B Poccuiickoi Deneparpmy,

6. ®enepanbHbiM  3akoHoM  or  02.05.2006 Ne 59-@3  «O  nopsike
paccmorperus obpallennii rpaxian Poceuiickoi Deneparnmy.

7. @egepanbHbIM 3akoHoM 0T 27.07.2006 No 149-03 «O6 undopmaruy,
HH(POPMALIHOHHBIX TEXHONIOTHAX M O 3aIHTe uHpopMaLumy,

8. @enepanbnbiM 3akonom or 27.07.2010 Ne 210-@3 «O6 opraumsanuu
MPENOCTABJICHHA FOCY IaPCTBEHHBIX H MYHHLHIATbHbIX Yy,

9. ®enepansubiM 3akoHoM ot 13.07.2015 Ne 218-®3 «O rocynapcrsenHoii
PErHCTPalHH HeIBHKAMOCTHY.

10.0cHoBamu 3akononatensctsa Poccuiickoii Denepanuu o Hotapuare.

11.3akonom Mockosckoit  ofmactn ot 05, 10.2006 Ne 164/2006-03 O
paccMOTpeHHH 00pallleHui rpaxaany.

12.YcraBom Moxkalickoro MyHuImnansHoro paifona Mockosckoii o6mactu.

13.IlonoxkenneM 0 MyHHIHIATEHOM APXHBE, yTBEPKAEHHBIM PACIOpsKEHHeM
AIMHHHCTpalHH Moxalickoro MyHHIHIATBHOTO paiiona ot 04.05.2016 No
131-P.
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IMpunoxenne 7

K AZIMHHHCTPATHBHOMY peramenTy

10 NPE/IOCTABICHHIO MYHHLHITATLHOI
yeayru«Bbiiaua apxHBHBIX CTIPaBOK, apXHBHBEIX
BBIIIHCOK, ApXHBHBIX KOTHI H HH(OPMAIHOHHBIX
THCEM 110 BOIIPOCAM, 3ATPArHBAIONIHM [paBa 1
3aKOHHBIE HHTEPECHI 3asBHTENS »

@opma 3asBienns 0 npegoCTABICHHH ApXUBHOH HH(oOPManHK 0 cTake paGoTer
HJIH 0 pasMepe 3apaboTHOI mIaThb

B Mynuumnansheiii apxus

MYHHUHIIAIEHOTO paifona (ropozckoro OKpyra)

oT

(©.H.0. unu Hanmenosanne OpraHu3alHu;
TACTOPTHBIC IaHHble MPAkKIaHHHA; 104 TOBEII
apec; KOHTaKTHBI Teedon u agpec
SJIEKTPOHHOI MOYTEHI)

3asBnenue
0 NpENOCTaBIEHHH apXUBHOH HHBOPMAIMH O cTaxe paboThl MM 0 pasmepe
3apaboTHOI nnaTe!

Ipowy npemocrasuts APXHBHYIO CNPABKY, apXMBHYIO BBIIIHCKY, ApXHBHYIO
KOMHIO  (YKa3aTh HYIKHbI AOKYMEHT) I TOATBEPKACHHS CTaxa paboTer u
3apaboTHOM niaTkl.

Ha nepuon sanpamisaemoi HHPOPMAIHK MOs (haMuus Gbla )

T
[onnoe Hassanwe opranusary (1a nepuont paborer) (*):

B nociaenyrouiem OpraHusaliisa CMeHHJIa CBoe HaWMEHOBaHHe Ha;
_—

CrpykTyproe noxpasnenenne *):
3anuMaemMas 10DKHOCTE )
Alipec Mecta paBoThI (*);
Hara navana pa6otsr B opraHusain(*);
Hata oxonyanus pabots! B opranu3au(*);
Iepuon, 3a koToperii HeoBxonMMO HOATBEPAUTE cTax paboTsl (¥)c o

ITepron, 3a kotoperii HeoOX0IMMo TIOATBEPANTE 3apaboTHYIO IUIaTy (*), B clyuae,
CCIIH 3alpalIuBaeTcs MHGOPMAIHs o 3apaboTHoi mate): ¢

o

Homep npukasa o npuéme na paboty: |, mara momnucamus NpHKasa o
npxéme Ha padory:

Homep mpukaza o6 YBOJILHEHHH;
YBOJIbHEHHH: .

» AlaTa NOJNMCaHMA NpuKa3a o6
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Pesynvrar yenyru npoury NPEJI0OCTABUTE B KOJIHYECTRE IK3eMIuLsIpa (oB).

IMpunarato cnenyromue JIOKYMEHTBI:

VAW R

B cnydae npopnenms Cpoka npenocraBieHuss MyHHUHTATBHON YCIYTH 11pOLLy
YBEIOMHTb Mens creayrolmm crocobom:

U Yepes muumbii xabuuer ma PIII'Y B Bume SJICKTPOHHOIO [OKYMEHTa, npu
obpawennn nocpencrsom PITY

L) Ilo moute na Gymasknom HocHTee
[J no anextponHoii moure

APXHBHAS CTIPABKa, apXHBHAA KOTHS, ApXHBHas BBINHCKA WM HH(OPMALHOHHOE
TIHCEMO B Cllydae He HCTeYeHHs 75 JNeT co JHS co3jaHus APXHBHOIO JIOKYMEHTa
BBIIACTCS 3aABHTEIIO (MIPEACTABHTEIO 3asBuTens):

[] 4epes M®dI[

] no moure
Pemenne 06 orkase B mpenocrapnenuy MYHHUIIHIANLHOR YCIYrH MITH apXHBHYIO
CHPABKY, ApXHBHYIO KOIMIO, ApXMBHYIO BBITMCKY WM HH(pOPMalHOHHOE MHCEMO(B
Clydae  HCTCMEHHH 75 JIET CO JHA CO3JAaHHA apXHBHOTO JIOKYMEHTA) BBIATE
CIE/IYIOLLHM CTIOcOBOoM:

"l Yepes nmunblit kaGuner ma PITY BHJE SJIEKTPOHHOrO JOKYMeHTa NpH

obpauiennu nocpescrsom PITY
[ Yepes M®IL] na GymakHoM HocHTeTe.
U Io noute na Gymaxmom HocHTee

Ha obpaborky Mmomx mnepconansmeix A@HHBIX, COIEPIKAINXCH B 3ad4BICHHH H
TIPUNIATaeMBIX K HEMY JOKYMEHTax, COrIacer.

@.1.0. IMopnuce « » 200 .,

*00s3aTeNIbHBIE 118 3aTIOIHEHHS OIS

OrMetka 0 KOMITeKTe JOKyMeHTOB (npocrasnsercs B ciyuae OTCYTCTBHS OJHOIO
nmi Goilee M3 JOKYMEHTOB, He HaXOSLHXCH B PAcTOpPsI’KEHHH  OpramoB,
NPCAOCTABIAIONIAX  FOCYNAPCTBEHHBIE WIH  MyHHLHIANbHLIE yenyru, nubo
TTOABCNOMCTBCHHBIX OpPraHaM TOCYJAapCTBEHHON BNACTH MM OpraHam MecTHOro
CaMOYNPABNICHHs! OPraHH3aLui, yJacTBYIOWKMX B [Ipe/0CTABICHUHN MYHHIIUIANBHOT

YCIYTH):
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O mnpencraBieHnn we mnonHOro KoMIekTa HOKYMEHTOB, Tpefyrommxes s
TPE/IOCTABNICHHA MYHUIMIIANBHON YCIYTH H NpecTaBseMbIx 3ajBHTENIEM, TaK Kak
CBEAICHHA 10 HHM OTCYTCTBYIOT B PACHOPSIKCHHH OpraHoB, MpeNOCTABIAIOIIHX
TOCYNApCTBEHHBIE MM MYHUUMIIAJIBHBIE YCIYTH, TMGO NOABE/IOMCTBEHHEIX OpraHaM
FOCY/apCTBEHHON BJACTH WM OPraHaM MECTHOIO CaMOoynpaB/ieHNs OpraHW3aluii,
YHAacCTBYIOWINX B NPEIOCTABIEHHH MYHHIHITAILHOG YCJIYrH, Tmpesynpese.

(moanuce 3assutens) (©.H.0. 3asBuTens, IOJIHOCTBIO)

B cayuae obpawenus npedemasumens 3aseumenn & 3anenenuu YKazvleaiomesn
makaice Oannvie npedcmasumens 3aneumens. pamunuz, ums, omuecmeo, HHH,
adpec  npodicusanus,  mobunvmwlii meneon, adpec  anexmponnoii noumu,
HaumeHoeanuwe, cepus, Homep, dama ewdayu dokymenma, Yodocmoeepsiougezo

AUYHOCMb.
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IMpunosene 8

K g:_*:nduﬂ:m:czu\

PETIAMEHTY 110 NPEAOCTABICHHIO MYHHLHTATLHOI
yenyri «Britava apxusnbIX cipasok, APXHBHBIX
BLITHCOK, apXHBHBIX KOIMHIT H HH(MOPMALHOHHLIX
TTHCEM TIO BONPOCAM, 3aTParuBalomuM Ipasa 1
34KOHHBIC HHTEPECHI 3aABHTEIIN »

@opma 3asiBIEHHSA 0 TPEAOCTABICHHN APXHBHOIH HHPOPMANHE B OTHOWeHNH
HEBHKHMOT0 HMYIIECTBA

B mynuuunansueii apxus

MYHHLHIATBHOrO paliona (ropojckoro

OKpyra)
oT

(P.K.0. ninn naumenosanue OpraHH3alnu;
MACHOPTHbIE NaHHLIE MPAXK/IAHUHA; TIOYTOBLLI
alipec; KOHTAKTHBLA TeeoH H anpec
INMEKTPOHHOM MOYTEI)

3asBnenue
O NPEAOCTABNCHHH aPXHBHON HH(OPMAIHH B OTHOLICHUH HEJBHAKHMOI0 HMYyIllecTBa

Hpowy npemocraButs mMue APXMBHYIO  CNIPAaBKY, apXHBHYIO BBITIHCKY,
ApXHBHYIO KONHIO (yKasaTh HY>KHbI JIOKYMEHT) 110 BONPOCY NpeiocTaBIeHus
CBeAeHNH 00 06beKTe HEIBHHKHMOTO HMYLIECTBA.

Agpec obbexTa(*):
Doy Havana Bnagenus(*): ;
I"ox okonyanus BIageHus(*):
Haunmenosanne opranusary, NIPEAOCTABHBILEH 00BEKT HEABIKUMOCTH(*):

Bun o0bekTa (kBaprHpa, 3€MEIbHBIH Y4acToK H ap.)

(*):

Buz u pekeusutel sanpammsaemoro JOKyMeHTa (IoCTaHoB/IeH e, [0roBop u Jp.) (*)

hOEOhISH@waEG CBEIIEHHA O npeamMmere 3anpoca:

Pesyubrar yenyru npomry npesocrasuts 5 KOJIH4ecTBe 9K3eMILIspa (oB).

Ipunarao ceyromme noKkymenTs:
I
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yBenomuts Mens cregyromnum cocoGom:
Ll Yepes nuymwlit kabuner ma PIIT Y B BHE 3n€KTpoHHOrO JOKYMEeHTa IIpu
obpaennu nocpescrsom PIITY
LI To noyre na GymaskHom HocuTene
[J 1o snekrponHoii noute

ApXHBHas CrpaBKa, apxuBHas KOIHA, apXHBHaA BLITHCKA MM HH(OPMALHMOHHOE
TTHCEMO B clyqae He HCTeHeHHs 75 NeT co gHs co3naHus APXHBHOTNO JOKyMEHTa
BBIJIaeTcs 3asBHTEN IO (npeacTaBuTeio 3asBuTens):

L[] wepes M®I]

L no noure
Peuienne 06 orkase B mpegocrasnenuu MYHULIMIANLHOH YCIYrM HIH apXHBHYIO
CIpaBKY, apXHBHYIO KONHIO, aDXHBHYIO BBITHCKY Wi MH(pOpMaUHonHoe nHChMO (B
Clydae  HCTEYeHHs 75 JeT co JHA co3jaHus ApXHBHOIO JOKYMEHTA) BBIJATEH
CIIEAYIOLIHM CIIOCOBOM:

L] Yepes nuumsrii xabuner ua PIITY B Buge 3MEKTPOHHOrO NOKYMEHTa MpH

obpaniennu nocpeacreom PIITY
[J Yepes M®L na GymasuoM HocHTele,
LJ Io noure Ha GymaxkuoM HocuTese

Ha o6paGorky moux nepconanbmbix AIAHHBIX, CONEpKALIMXCA B 3asBleHHH M
[IPHNIATAEMBIX K HEMY JOKYMEHTaX, COracew,

©.1.0. IMoamuce « » 20 s
*o0s3aTenbHble 11 3an0nHeHHs oS

Ormerka o kommekre AOKYMEHTOB (IIpOCTABIAETCS B Clydae OTCYTCTBHSI OJIHOTO
Hmm Gonee M3 JOKyMeHTOB, He HAXOMJMXCA B PACIOPSKEHHH  OPraHoB,
NPCIOCTABIAOMINX  rOCYAapPCTBEHHBIE MM MYHUUHIANBHBIE  yeuyrH, auGo
TIOABENOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOH BIACTH M OpraHaM MeCTHOro
CamMOyNpaB/ICHHA OpPraHu3alii, y4acTBYIOIIHUX B [IPENIOCTABICHHH MYHHLHITATLHOI
YCIYTH).

O npenocraBnienun HemonHoro kommiexTa AOKYMEHTOB, Tpebyomuxes s
MIPEAOCTABNCHHA MyHHUMIANBHOM YCIYIH H [PeNCTaBIsSeMbIX 3asBHTENEM, Tak Kak
CBE/ICHHS [0 HUM OTCYTCTBYIOT B DAacIiOpsKeHHH OpraHoB, MNPeNoCTABISIONHX
FOCYAapCTBEHHBIE HIIH MYHULMIIANBHEIE YCIIyTH, 1HGO TIOZBEIOMCTBEHHLIX OpraHam
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FOCYNapCTBEHHON BIACTH MIM OPraHaM MeCTHOrO CaMOYIpaBIICHUA OpraHu3alHii,
YHACTBYIOIUMX B IPEAOCTABICHHH MYHHLHIATbHON YCIIYrH, npeaynpexueH.

(noanuck 3assutens) (P.1.0. 3asButens NONHOCTBIO)

B cnyuae obpawenus npedcmaeumens S3assumens ¢ 3assnenuu  yxasvieaiomes
makdice danmvie npedcmasumes Jaseumens: Gamunus, ums, omuecmeo, HHH,
adpec  npodcueanus,  mobunoHLI meneghon,  adpec INEKMPOHHOT  ROUMUbI,
Haumernosanue, cepus, Homep, dama ewvdayu dokymenma, Yoocmoeepaiouezo
AUYHOCHb,
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Ipunoxenue 9

K gx::ﬂvmﬁmnoz y

PErIamMenTy 110 NnpejocTaBleHHIO MYHHIHTAIBHOM
yeayru «Buuiaua apxusHsix CIPABOK, apXHBHBIX
BBIITHCOK, APXHBHEIX KOMHIi 1 HH(OPMAHOHHBIX
IIHCEM I10 BONPOCAM, 3aTParHBaIOIIHM 1paBa H
3aKOHHBIE HHTEPECHI 3aABUTENIS )

Dopma 3asBaenus o NOJIyeHHH HHBIX APXUBHBIX CBeACHHIT

B myHuuMnansuii apxus
(MyHHIHENAILHOTO paifona (roponckoro okpyra)
oT

(P.M.0. unu HaumeHoBaHHe OpraHH3aIHH;
NacnopTHeIE NaHHbIE IPaX/IaHHHA; TIOYTOBbII
allpec; KOHTAKTHBIH Teedon 1 agpec
9JIEKTPOHHOMH TOYTEI)

3asBieHune
O MpPEOCTaBICHHH HHBIX apXHBHBIX CBE/CHHUI

Ilpomy npenocrasutes Mpue APXHBHYIO  CNpPaBKY, apXHBHYIO BBIITHCKY,
APXHBHYIO KOIHIO (YKa3aTh HYKHBIN JOKYMEHT) 1o BOMpOCY MpenocTaBlienis
CBeJIEHHIT O

(ykasate npeamer sanpoca u CBEJICHNS, HeoOXOAUMBIE JUIS MOHCKa HH(pOpMaLHK)

B cayuae ycoinoBnenns:
damuIHs, UM, 0TYeCTBO ychIHOBHTeNEd (*)
l'ox ycbimonenus (*)

B cayuae sanpoca ceemenuii 06 axrax IPaXIaHCKOTO COCTOSAHHS:
DamMuiHg, HMs, OTYeCTBO "€JIOBCKa, O KOTOPOM 3aNpallMBAIOTCS CBENeHHs (i)

lox cobbits (posxmenns, OpakocoueTanus cmepri 1 ()
e R
Mecto coGbiras (*) :

B ciyuae sanpoca nannmx o PErHCTPaLMH 3aX0POHeHHUI:
Qamuimis, uMsA, OTHECTBO wenoBeka, o KOTOpoM 3anpaumBaiotcs ceeenns (*)

lox 3axoponenus (*)
Mecto 3axoponenus (c yKasanuem knanbuua) (*)
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B cnyuae sanpoca nannpix o CONePIKAHHH 3aBeIaHns:
Dammug, nvs, otyectso 3aBeruares (*)
lox cocrasnenns 3asemanms )
Hanmenosanue oprana, odopMuBuIero 3aBemanue *)

B ciyqae sanpoca gannmix o HATPaKIEHHH !
Hassanue opranmsammuu, s KOTOpoii 3asBuTens paGoran B TIEPHOJL €r0 HarpaXIeHus

(*):

Haumenosanue narpams: unn TI04EeTHOTO 3BaHHs (*):
Iox narpaxaenus (*):
e =

B cnysae sanpoca mubIX nammsix B cBoGoaHol dopme onmcars HMeIoIIHecs
CBeZieHHA 06 o6heKTe 3anpoca.

Pesynsrat yenyrn nponry npenocrasuts s KOJTHYecTBe aK3eMmsipa(os),

[Ipunarato enenyioniue JIOKYMEHTBI;

G

B cnysae npomnenus CpOKa npenocrasnends MyHHUMNANLHOL YCIyru nmpoury
yBenoMuthk Menst cienyionmm criocoGom:
[ Yepes muunbiii xabumer ma PIITY B BHze JICKTPOHHOTO JIOKYMEHTa IMpH
obpauiennn nocpencrsom PIITY
[J o nmoure na OyMaxHOM HocuTene
(] mo anextponHoii moure

ApPXHBHasl CIIpaBKa, apXHBHas KOMNHA, apXHBHAS BBITUCKA MK HH(pOpManHonHOe
[IHCEMO B Cllydae He HCTeueHHs 75 JeT co jus CO3/IaHUA APXHBHOIO J0KyMeHTA
BbINaeTes 3asBuTelo (MpecTaBuTemo 3asBurens):

U 4epes MOL]

[J no nmoure
Pewenne 06 orkaze B NPENOCTABICHHH MYHHLMIIANLHOI YCIYTH WIIH apXHBHYIO
CIpPaBKY, apXHBHYIO KOTHIO, apXUBHYIO BBIHCKY MIIH HH(DOPMAIMOHHOE MHCHMO (B
Clydae MCTeueHHs 75 JeT co AHA co3maHus ApXHBHOTO JIOKYMEHTA) BBIIATh
CIIENIYIOUIHM criocoboM:

[ Yepes muunmiii kabunetr Ha PIITY & BHIIE 3JICKTPOHHOTO JOKyMeHTa npu

obpamenin nocpegcrsom PIITY
U Yepes MOL] na 6ymaskmom Hocutere,

LI ITo moute Ha 6ymaskHOM HocHTee
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Ha obpaGotky Moux nepconanpupix AQHHBIX, COACPIKAUIMXCA B 3asBlIeHHH
TIpUJIAraeMeIX K HEMY JI0KyMEHTAX,COrIaceH.

D.H.0. [Monmucy « » 20

*obs3aTensHble s 3AI0JIHEHHS MOJIS

Otmerka o komruexte HMOKYMEHTOB (mpocTaBisercs B Cily4ae OTCYTCTBHS OJHOr0
Wi donee w3 /lOKYMEHTOB, He HaXo#slkxcs B PACTIOPAKEHHH  OpraHos,
HPEIOCTAB/IAIONMX  [OCYAaPCTBEHHBIE MK MYHHUHNAIbHBIE  yCIIyrH, JuGo
TIO/BENOMCTBEHHBIX  OpraHam TOCYAAPCTBEHHOH BNACTH WM opranam MECTHOro
CaMOyTIpaBNeHus opraHusaLmii, YHACTBYIOIMX B NPEOCTABIEHHH MyHUUMIANLHON
YCIyru):

O npencrasrennn we nommoro KOMIUICKTa JIOKYMEHTOB, Tpebyromuxcs JULst

(nonnuck 3assuTens) (D.1.0. 3aspuTens, TOJIHOCTEIO)

B cayvae obpawenus npedcmasumens 3aseumens 3assnenuu  yrazwearomes
makice dannvie npedcmasumens 3aneumens: pavunus, uus, omuecmeo, HHH,
adpec  nposicusanus, MOBUNbHbIT menegou,  adpec INEKMPOHHOL  nOYMbL,
Haumerosanue, cepus, Homep, dama ewidawu dokymenma, Yoocmosepsiowezo
JMUHHOCTb,
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Ipunoxenne 15

K A.uMHHHCTpaTHBHOMy PCIIaMEHTY 1O NpejocTaBen o0 MYHHUMIIATBHO#H yermyrn «Britaya APXHBHBIX
CIPABOK, APXMBHBIX BLIITHCOK, APXHBHBIX KOIHIA H WHGOpMaLHoHLX TIHCEM 110 BONpOCaM, 3aTparusaiomm
TpaBa H 3aKOHHKIC HHTEPECH! 3AABHTe My

Mepeuens. u conepanne AAMHHMCTPATHBHLIX AelicTBHii, COCTABISIOINX aIMHHHCTPATHBHEI nponenypni

1. Tlprem 3aseneuns u AOKYMEHTOB, NpeagapuTebiioe PAaCCMOTPEHHE TOKYMEHTOR nepenata ux B MyHHUMIATSHEL APXHB, HCIIOCPEACTREHHO
NIpEAOCTaBNAIONHIT MyHI{HHH&J’ILHy!O yenyry

L.1. Topszok Bhinoanenus AAMHHHCTPATHBHBIX JeiicTRIi TIPH JTHYHOM obpamenun 3&5!BHTEJIH(!‘IpEchTaBHTeJIﬂ3aﬂBHTenﬂ) B M®I]

o Cpenuss
i AoemmorpermEs TERMRE | pyapesies Conepanne zeiicTans
BEITTOJTHEHHA
Hernonb3yemas HC
M®II Monyas VYeraHornenne COOTBETCTBHA | B Teuenne | Crennanucr MoI] IpoBepseT
ML EHC oV THYHOCTH 3asBuTen (TIpencrasurens pabouero aua (me KOMIUIEKTHOCTb IIpe/ICTaBIeHHE JIOKYMEHTOB,
3asABHTENs) AOKYMEHTaM, | BKmOYaeTes g HE0OX0IMMBIX Ut TIPEIOCTABICHHS
YIOCTOBEPAIONIHM JIHYHOCTE, | o6umii cpok MyHumHnansHoit YCIyTH, COOTBETCTBHE
« | IpoBepka KOMILTEKTHOCTH |  NpeocTaRIeHus TpeGoBaHHUAM, yKasaHNEM B punosennn 10
JOKYMEHTOB MYHHIHOAIBHOMH HACTOAINEro AJIMHHHCTPATHRHOTO perinaMenra,
yenyru). 3a HekmovenneM 3asBieHus p Cllydae, ecrmm

ofpamaercs cam 3asprTen, wi Tlpexcrasurens
SAABHTENIA, YIIONHOMOYCHHRBI Ha NOJITHCaHHe
3asBneHns.

IpoBepka NOTHOMOYHIH
Hpencrasnrens 3asBHTENY Ha
OCHOBaHHH JOKYMEHTa,
YAOCTOBEPAIOIEr0 MOMHOMOTHS (pu
obpantennn Ipencrasurens
3asiBHTEII)

Iposepsiores AIOKYMEHTEL, yIOCTOBEpsIOnmii
MOJHOMOYHS Ilpencrarurens 3aABHTENA
(moxymenr, YIOCTOBepsronmii JIHYHOCTE
Ilpencraurens saspurens H  JIOBEPEHHOCTS,
BBLJIAHHYHO B COOTBETCTBHH c
3aKOHONATENLHBIMH M HHEIMK HOPMAaTHBHEIMH
AKTaMH,  HelcTBylomMMH p Poccniickoi

Deneparun).
m B cnydae wammyng OCHOBaHHH JUlg OTkasa B

Hoarotoska  orkasa B IIpHeMe
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Mecro . Cpeéiiia
BBINOJTHEHHS ANMHHHCTpaTHBHEIC Cpennuii cpoxk G
npoLeyps/ o i i TPYIOEMKOCTE Conepxanne neiicrans
ucnonpzyemas HC Py

JIOKYMEHTOR TIPHEME OKYMEHTOB M3 nywkTa 12 HACTOoAMIero
AMMHACTpaTHBHOTO pernamenra
CIELHATHCTOM M®I] OCYIIECTBIAETCH

HH(OPMHpOBanHe 3asBurens (Ilpencrasurens
3afBHTENA) O HeoBXomMMOCTH NpeThABICHHS
JIOKYMEHTOB uis HpeocTaBieH s
Mynununansuoi YCIYTH M mpemmaraercs
obparutscs mocye NIPHBEICHUS TOKYMEHTOR B
COOTBETCTBHE c TpeGoBaHHAMK
3aKOHO/IaTeJILCTRA,

To tpebopanmio 3assmrens (ITpexcrarurens

3AABHTENIN)  YIONHOMOYeHHEN CHELHATHCTOM
M®I] noanucrsaeres i BBITIACTCH pemieHue o6
OTKa3c B NpPHEME [OKyMeHTOB c YKazaHHeM
IIPHYMH OTKa3a B CPOK He nozanee 30 mMunyT
MOMeHTa NoTy4eHus or 3asBHTENS
IlpencraBuTens samsureny JAOKYMEHTOB.
15 mun B cnywae OTCYTCTBHS OCHOBaHMii oTkasa g
TIpHEME  TOKYMeHTOB, cnenHamcrom M@
3amoaHseTCs KapTo4ka MyHununansuoit
YCIYIH, BHOCSTCA CBENEHHA Mo Beem IOJIAM B
COOTBETCTBHH € HHCTPYKIHeii-

B npucyrerean 3asBuTens (ITpencrasnrens
3aABUTEIIA, YIOTHOMOYEHHOro Ha HNOANHCAHHE
3asBienns) sanonusercs 3asBnenmue.

B cuyyae obpawenns  IIpexcraburens
3aABHTENS, He YHonHOMOYeHHOTO Ha
NOJMHCaHHe 3asBnenns, NpeICTaBIACTCH
ToAnHcanHoe 3asBuTenem 3asBrenye.

Ecnmn  3ammnenme e COOTBETCTBYeT
TpeboBannam - CrenHanueT M®I]
HHQOPMHPYET IIpejicTaBuTe/In 3asBHTENs o

Sanonnenne 3aABJICHHA,
CKaHHPOBaHHe PEJICTaBIEHHbBIX
JOKYMEHTOB, CHATHSA KOmHit
OPHIHHAJIOB HOKYMEHTOB H
(hopmuposanme BBITHCKH O IIpHeme
3asBienus H TIPHITAraeMBIX
JOKYMEHTOR
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Mecro
& Cpennss
BBINIOJTHEHHS AnMuBHCTpaTHRHERE Cpenunii cpox

" I0EMKOCTE Conepxanne nefictaus
npoueaypsi/ AeficTeus BBITIOTHeHUS TPY. P

BBITTOTHEHUs
ucnonszyemas UC
Y 2 -——“_____ﬁ—i;___—___ﬁ

Heobx OJIHMOCTH MOBTOPHOIQ 3aMONHeHHy

3asBienns.

Cremnanucr M®I] CKaHHpyeT
NipenicraBnennle 3asBuTenen (Tpencrasurenenm
3a4BHTEIS) OPHI'HHATEI JIOKYMEHTOR,

(hopmupyer SIeKTponHOe feno B8 ML EHC
OV, chnmaer ¢ TIPCACTABICHHEIX OpHIHHATOR
AOKYMEHTOB KOMHH M 3aBepser ix HOIIHCEI0 W
nesateio MPL] (3a Mckmouenpenm JIOKyMeHTOB,
Upencrarnense  xotoprix NpeaycMOTpeHo
TOMBKO B IMOJUTHHHUKAX ).

B ciIy4ae ecnn 3agBHTENEM
(Tpexcraenrenem 3aiBUTENA) TIpeNCTARTEHE]
KOUMH  NOKYMEHTOB —  chemmajmer M®I]

OCYILECTBIIAET CBepKy NIPEICTABICHHBIX KOMHii
HOOKYMEHTOB ¢ OPHTHHAJIAMH ,E[OKyMCHTOB,
3aBepseT HX MOAITHCEIO H NIe9aThIO.

Hopmnnnkn JIOKYMEHTOB  BO3BpamaioTCy
3aseuTemo (Mpencrasnremo 3aABHTENA) (3a
HMCKIIOYEHHEM  OKyMeHTOB, npeJiCTaBleHKe
KOTOpEIX lIpexycMoTpeHo TONBKO B
TIO/UTHHHHKAX ).

Cremnamicr M@I| PaclieyaTkIBaeT H BhImaer
3asBuTemo (Ilpeacrasuremo 3AABHTEIIN)
BBINIHCKY B TIIONIY4YeHH M Sammermx, AOKYMEHTOB
C YKasaHHeM HX IEPEYHS 1 KOIIH4YeCcTBa JIHCTOB,
BXoasmero HoMcpa, AAaTel F'OTOBHOCTH
PE3ynbTaTa mpegocTasienns Mynuumnansuoi
YCIIyTH, Brrmucka TMOANHCEIBACTCS
cnennamucrom M®LL, npunssmmm HOKYMEHTEI
H 3asBHTEneM (ITpencrarnrenem 3asBHTEIls).

DneKTponnoe Jenno
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T T g
Bbl’.!l'l\gi:lc(:{ﬂﬂ AnMHEHCTpaTHBHEIE Cpenuuii cpoxk Crenzas
= £ HA £ TPYAOEMKOCTh Conepxanmue neficrais
TIpoueypsl/ JeHCTBHS BBITIOJIHEHUS

BBUIONHEHHS
HCIob3yemas MC
| —ione3yemas HC —‘__‘_‘__‘____—____

NpHAaraeMele x Hemy JIOKYMCHTEI, BEIHCKa)
TOCTYNawT u3 Moayns M®I[ EHC 0OV &
Monyne EUIC OV B siens ero (opmuporanus.

3aspienne, mpHnaraemsre x HEMY JIOKYMEHTEI
M SK3EMIUIAD BRIMHCKH HAIPABNSIOTCS 13 M1y
B MYHHUMIIATBHLIR apxue KYPEEpPCKO# ciyx6oii
Ha  OYMakHBIX  HOCHTe/sX He  no3nHee
Cleayiomero  pabouero gus  co JHA  HX
NonyueHHss or  3asBurens (IIpencrarurens
3asBHTENS).

Ocymectnsercs nepexos K

AIMHHHCTPATHBHON Npomenype «O6paborka u
!}ECJIBaEHTeJILHOE EaCCMOIPEHHC JIOK!ECH'DOB».

L.2. Tlopsinoxk Bemoanenus AIMHHHCTDATHBHBIX JeiicTBHil NpH obpamennn 3assurens (IpexcraBurens 3asiBHTeIR)

4epes PIITY.
Mecro Brmonsenns ANMHHHCTpaTHBHEIC Cpennuit cpok Cpennss Conepsanue neficrans
npouesypsy/ neficTBrs BLINOJIHEH NS TPYI0EMKOCTh
Hcnone3yemas UC BBINIOJIHEHUS
PIII'Y/Moayns EMC OY Hoctynnenne 1 nenn 3asBuTens (Ilpexcrarnrens, 3asBHTeIIs)
JIOKYMEHTOB (He BKmouaercs p Hallpag/ser 3asBnenne H JIOKYMEHTBI,
obmHit CpoK HeoOX0quMEIC s IIpeloCcTaBIeH s
TIpe/locTaBNeHHs
Mynuuunansroi mocpencreom PIITY .
YCIyTH). TpeGopanns x JOKYMEHTaM B 371eKkTpoHHOM
BHIC  YCTAHOBNCHEI mynkTe 2] HacTosero

AIMHHHCTpaTHBHOTO periamenra.
3agBnenne g TOpHIIArACMEIE  MOKYMEHTHI

nepexox g
«O6paboTtka
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Mecto Bemonuenus AJIMHHHCTPATHBHEIE Cpeannii cpox Cpennas
npoueaypsr/ AeticTBHa BBINOJIHEHHA TPYAOEMKOCTh
ucnoiabzyemas UC BBIMOJTHEHHA
|

"PCABAPHTCILHOE PACCMOTPEHUE IOKYMEHTORY,

Conepsxanue aeiicreng

R——

1.3. lopsnok BemoaHenus AIMHHHCTPATHBHBIX ACHCTBHIA npu obpamenun 3ansurens (mpeacraBurens 3asBuTenn)
NO4YTOBBIM OTNIPABJIEHHEM H 110 BHEKTPOHHOﬁ nmo4re.
Mecro BEmoMHEHMUS AJ/IMHHHCTpaTHBHEIE Cpennnii cpok Tpynoemxocrs Conepsxanue neiictns
1poueyphl/Henons3yemas IC NCHCTBHA BBITIOJIHEHHS
Mynunmnaneusii apxus/ Homygenne 1 paGounii neus (ke BxomuT B CpoK B mysRUMnans e ApXHB [OCTYNAIOT M0
Monyns okazanus yeayr EMUC JIOKYMEHTOB TIPEIOCTABIIEHMSA YCIIYTH) a7pecy MyHHUHIAILHOTO apXHBA 3asBleHHe
oV M KOIHH IOKYMEHTOB, YKa3aHHEIX B MYHKTE
10, neobxommmex s NPENOCTABIIEHHUS
Mynnumnansroit yCayru.
MynuuMDanLHELT apxus/ IMoaroroeka oTkaza B 1 paGouuii nens (me 15 MunyT B cnyuae vanwuns ocnoparmii H3 IIYHKTa 12
Momyns okazanus yeayr EUC | npuewme AOKYMEHTOB U BXO/JHT B CPOK HACTOALIETO AJIMHHHCTPaTHBHOTO
oy HAIIPaB/ICHHE pelleHns TIPEIOCTABICHHUSA periamenTa CTIEIHATHCTOM
06 0Tka3e B mpuemMe YCIIYTH) Mynuimnanssoro APXHBA HANpAaBISETCA M0
JOKYMEHTOB NpH 1OYTe / 3MEKTPOHHON ToyTe pemieHue 06
ofpamennu no mogre/ OTKa3¢ B IIPHEME IOKYMEHTOR ¢ YKasaHHeM
ONEKTPOHHOMN 1moqTe IOPHYHH OTKa3a.
MyHHuIHNATEHEBTH 4pXHB IMepenaua maxera 30 muuyT B cnyqae otcyreras OCHOBaHHH /18
M®I] JIOKYMEHTOB B M®DI] 0TKa3a B IPHEME JIOKYMeHTOR
JUIA PETHCTPaLUA MYHHUHNANLHEI apXHE He IO3/Hee nepBoro
L pabodero mus, CIENYIOLIEro 3a quem
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Mecro Bemonnenus AJIMHHHCTpaTHBHEIE Cpennuii cpox Tpynoemkocts Conepxanne neficteis
Ipouenypsi/Henonsayemas UC nefcTBus BBINO/THEHHA
TIOTY4EHHA IOKYMEHTOB, nepenaér
Sassnenue u TIOTYSCHHBIE IOKYMEHTHI B
M®II nns nprceoenns PerucTpaiMonHoro
HOMepa.
M®LY Mozyns MOL] EWC Perncrpanus 10 munyT Creunamicr ML PerHcTpHpyeT
oy 3asBienus u nepenaua 3asBienne, dopmupyer anexTpornoe neno B
3NIEKTPOHHOTO Jena B Mozyns M®L] EUC OV, HallpaBJIAeT €ro B
MYHHLMIAIEHLIH apXHB Moayns EUC QY.
2. OGpaGoTka u NPEABAPHTEILHOE PACCMOTPeHHe JOKYMEHTOB
Mecro  Brmonnenus AJMHHHCTPATHBHEIE 7pcmmﬁ Cpok Cpenmss Conepianue nelicteis
Tipoue1ypsi/ JICHCTBHA BEIITOTHEHHA TPYA0EMKOCTh
Henonszyemas HC BBIOTHEHHA
MyHHUMNA T HEL apxus/ | [Iposepka KoMiexTHocTs | 1 paGouwnii nens 15 MunyT ITpu nocrynnenun ICKTPOHHBIX NOKYMEHTOB
Monyms oxasamms yeayr NPEACTABNEHHBIX  3asiBHTe/IeM oT M®I] cnenuamicr Myunumnanssoro apXHBa,
EHC oY (Tlpencrapnrenem 3asBUTeNs) | (NepBbIii TeHp OTBETCTBEHHBIH 32  npHem y NPOBEpKy
AOKYMEHTOB, ILOCTYNHBUIHX OT | mNpexocTapienns MOCTYNHBLINX ZIOKYMEHTOB B Lemax
M®Il npu o6pamennn depes | MyHuOHnansHoit Hpenocrasnenns MyHHIHIA B O YCIIYTH:
M®II, no nowure 1 JJIEKTPOHHOH |  yeuryrH) 1) ycranarmusaer npeamer  obpamenns,
nouTe lom#omosns Ipencrasnrens 3assutens;
2) nposepsier NPaBHIBHOCTL  ohOpMIICHHS
3agBlienHs,  KoMmmckTHOCTE TIPe/ICTARICHHBIX
AOKYMCHTOB, HEOOXOAMMBIX s NPeNOCTABNEH S
Mynuunmaneuoii YCIYTH, H COOTBETCTBHE HX
YCTaHOBJIEHHBIM AIMUHHCTPAaTHBHEIM
PETNIAMEHTOM TpeGoBanusam;
MynHusnansHL ITpoBepka xommiekTHOCTH 1 pabounii news 15 munyT IIpu nocrynnenny AOKYMEHTOB B 3/I€KTPOHHOIH
apxus/ Monyns | npencrasnenssix 3asBuTENEM (nepesiii neHs dopme ¢ PITY & Mynuumnans s apXHB
Okazanns yenyr EMC | (Ipexpcrasurenem 3aABHTEIN) IIpeI0CTaBIeH s OTBCTCTBEHHBIH 33  mpuem IPOBEPKyY
oy SNEKTPOHHEIX ZIOKYMEHTOR MYHUIUHIANBHOH TIOCTYITHBILHX JOKYMEHTOB B Lenax
(3nexTponnsx obpazos YCIyTH) NpeIoCTaBIeHHS Mynumnansuoit YCIyru
JOKYMEHTOB) MOCTYMHBIIMX ¢ TPOBOJIHT PEBAPHTETLHYIO POBEpKY.
PII'Y 1)  ycrawasmmsaer npeaMer  obpainenus,
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Myruinanms e

nonnoMouns Ipencraeurens saseurens:
2) mposepser mpaBHmBHOCTS odopmienns

3asBneHns,  KoMIUIeKTHOCTH TIPEICTABICHHBIX
AOKYMEHTOB, HEODXOTHMEIX 1714 NpenocTapierus
MynuunnansHoii YCIYTH, M COOTBETCTBHE wuX
YCTaHOBJICHHEIM AIIMUHHCTPaTHBHbBIM

PErIamMeHTOM Tpebosanusam,

Honroroka orkasza w npHeme 15 MunYyT B ciyuae mammuus OCHOBAaHMH M3 NyHKTa 12
apxus/ Moayns [nokymentop  u YBEJIOMIIEHHE HACTOAINEro  AJMHHHCTPATHBHOrO pernamenTa
OKkazaHusa ycuyr EWC [3ageurens (Tlpencrasurens CHECHHAIHCTOM MynnMnansHoro apxuBa
oy SAABHTENSA) NIOCPEACTBOM OCYIIECTBIIACTCH YBEIOMIIeHHe 3asBurens

W3MEHEHHA cTaTyca 3aseienus B (Ipencrasntens 3agsuTe)s) 06 OTKase B mpueme

VIK9HOM Kabunuete PTI[Y JIOKYMEHTOB ¢ yKa3aHHem NpHYHH OTKa3a B

TEPBLIH  pabounii nmens, CIEeAYIOWIHA 3a JHeM

noja4H 3assieHus yepes PIICY.
_NTyHHumIaﬂhHuii Onpenenenne  HeoBxomumocTi 1 pabounii nens 15 MunyT B cnywae  mpenocrasnenns 3asBuTETIEM
apxus/ Monyns | nanpasnenus (nepssiii nenn (Ilpencrasutenem 3aABHTENA) BCex JIOKYMEHTOB,
OKasanus  yenyr EHC | MexpenomcTsennnix 3anpocoB Mpe/IoCTaBIeH s HEOOX0IMMBIX s NpeaocTaBIeHHs
oy MYHHITHITATBHOMH MyHuumnansnoit YCITYTH, OCYIIECTBIAETCS
YCIIyTH) MCPEXON K aJIMHHHCTDATHBHOM npoueype
«IIpuustie pemennus», B Cirydae HeoOXOIUMOCTH
3anpoca, OCYILECTBIIACTCH nepexon K

4AMHHHCTPATHBHOM nponeaype «DopMHpOBaHHeE K
HAllPABJIEHHE MEKBEIOMCTBEHHEIX 3alpocoB B
Oprasel (oprannsaumuy), YHaCTBYIOIIHE B
penocTasieHHs MyHHUHNATBHOI yenyry.

=

3. ®opmupoBanue n HanpagpJjIeHHE MeXKBEIOMCTBEHHbIX 3anpocoB B opranel (oprannsanun), Y4acTBy0IIHe B
NPeAOCTABICHHH MyHHIHIAILHOH YCIyrH.

MecTo Brinonnenus

YBEIOMIICHHS,

c o Cpennas
npouenypsi/ AIMUHMCTpaTHBHEIE AciicTBHS il TPYIOEMKOCTE Conepxanue neiictaus
Henonesyemas UC PRI CRNE BEITIOJIHEHHS
MyHHUMnansHELT Onpenenenne cocrapa ZIOKYMEHTOB, | 5 pabGouux mueii | 20 MHHYT Ecmm OTCYICTBYIOT — HeobXomumble s
apxue/ Monyns | nomrexanmx 3amnpocy. NpenocTapneHns  MyHununamsHoii YCIYTH
OKa3aHus yemyr | Hanpaenenue MEKBEJIOMCTBEHHEIX AOKYMCHTEI (CBEIeHHA), YKA3aHHEIC B nyskre 11
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EHC Oy 3anpocos. HACTOAMET0 AJMHHHCTPATHBHOIO periamenTa,
CITEIHATHCT Mynuumanssoro apxuBa
OTBETCTBEHHLIH 3a OCYIUIECTBIICHHE
MEXKBEIOMCTBEHHOIO B3aHMOJICHCTBH,
OCYIIECTBIAET (OPMHPOBAHHE H HaIlpaBleHHe
MEKBEIOMCTBEHHEIX 3aIPOCOB.
Kontpoms NPE0CTaBICHUS 5 MHRYT llpoepka  moctymnenns  orseros Ha
PE3y/IbTaTa 3anpocoB MEXKBE/IOMCTBEHHEIE 3aIpOCHL,
OTeersl Ha MexBenOMCcTBeHHRIE 3anpoce!
locTynaioT 8 Momyins okazanus yenyr EUC OV.
Mocne mocrynnennn orseror na 3anpockl
opH  ofpamenun 3asBHTens (TIpencraeurens
3aABHTENA)  OCYIIECTBISCTCS nepexon  k
AIMHHUCTPATHBHOH  mponenype  «IpunsTue
PELIEHHAY.
4. llpuusTe pemenus.
Mecro AIMHHHCTPAaTHRHEIE /1eHiCTBIA Cpenumii cpox | Cpeanss Conepaxanne neiicraus
BBITOJIHEHH S BBINOTHEHHSA TPYIO0EMKOCTE
TIPOLEAYPEI/HCTIO BBINIOTHEHHA
Jnb3yemas HC
MyHHIHNATEHBIT Onpenenenue BosmoxkmocTH 8 pabounx nueit 15 MunHyT Creumamicr MyHHuHIaNEHOTO apxmHBa,
apxus/  Moayns | TmpepocTaBienus MYHHIHITATLHOH OTBETCTBEHHBIN 3a IpeIOCTABAEHHE locynapcersennoii
OKA3aHHA  YCIYT | yciIyru YCIYTH, HA OCHOBAHMH COGDAHHOTO  KOMILIeKTA
EHC OV JIOKYMEHTOB onpenenser BO3MOXHOCTE
TNIPEAOCTaBIICHHA MYHHUMNAIEHOM YCIlyrH,
IIpussTHe HOJIOKHTENEHOTO 5 MHHYT Ilpu  orcyrerBum  ocmoBammix s OTKaza B
pElIeHHS. VYBenomienne o NPeJIOCTaBICHHH MynnnmnansHoi YCIyru
HeobxoaumocTn MPeJICTaBUTE YNMOIHOMOYEHHBIM  CIIELHAIHCTOM ~ MyHHIMNAILHOTO
OPHTHHAILI  JIOKYMEHTOB  JuIsi 4pXHBA  NPHHHMACTCA  MONOKHTENbHOE pelleHne,
cBepkn B M®LI, npn obpamenun 3assurens (Tlpexcrasurens 3aABHUTENA) yBeJOMIseTcs
3asBuTens (IIpencraeurens H3MECHCHHEM TeKyllero cratyca & JInunom KaGuHeTe Ha
3aABHTEN) Yepes PIITY. PIII'Y o neobxommmocTn TIPEACTABATH OPHIMHAJEI
JOKYMEHTOB [Uis cBepki B M®I] B Teuenue S pabounx
HHEH, €O NHA, CAeNyIONEro 3a mmem Har[paBJ]EHH.XJ
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5. Hanpaenenue

@opmupoBanne H  mommmcamme 1 pabounit 20 MuHYT Crenamicrom MysHusnansHoro apxuea B
ApXHBHOH  CIIDaBKM,  apXMBHON | jems OYyMaKHOM BHe Ha Gmaike Mynuunnansroro apxiea
KOIIMH, apXHBHOH BHINHCKH MM tbopmupyercs Apxusuas CIPABKA apXHBHas KOINHs,
HH(OpMaIHouHOTO nHCLMa APXMBHAA  BLUIHCKA, HHOPMamHOHHoe MHCBbMO,
Vionnomouennoe JOIKHOCTHOE JIHLO
Mynununansnoro apxHBa NOANMHCLIBaeT
HOATOTORICHHYI0 ApXHBHYIO CHPaBKY, apXHBHYI0
KOITHIO, APXHBHYI0 BBIHCKY HJTH HHpopMannonHOE
NHCbMO.
Hanpasnenne pemenns o6 OTKasze Crennamicrom Myuuuunanssoro apxHBa B
B NIpeIoCTaBIeHHH OyMakHOM BHIe Ha Gramke dopmupyetes orkaz B
Focynapcrsentoi YCIYTH  Ha NpeIoCcTaBIeHHH Myuununansuoii yeayru
NOJITHCE YIOJIIHOMOYEHHOr0 YIoIHOMOYeHHOE TomKHOCTIOR JTHLO MOANHChIBAET
JIOJKHOCTHOrO nHIa HOATOTOB./IEHHOE pewenns muGo BO3BpaIacT yin
Mynuunnanssoro apxupa B H3MEHeHHsA
OymaskHOM BHIE Hezasucumo or IIPHHATOTO peleHHs
OCYIIECTRIAETCS  nepexox Kk 4JIMHHHCTPATHBHOI
npouenype «Hanpagrnenne (BEI1aYa) pesynpTaTan.
MyHunmunans nuif Hanpasnenne pesynbrara | 1 pabouwmit | 5 MunyT Hocne noanucanus APXHBHOH CNPaBKH apxXHBHO#
apxus/  Monyns | mpenocTasmenms MYHHLHMNATEHON | jens KOMHM, apXHBHOH BhIMHCKH, HHpOpManHoHHOrO
okasamus  yeyr yemyra 8 MOL{ i Bouaun IHCBMA  crieHANHCT Myﬂmmnam,n?ro avanaa
EHC OY HAMpABIsET pe3yasTar B MPL] KYPBEPCKO# cnyx00ii.

(BbI1aya) pesyabrara.

Cpenuss Conepxanne neficrans:
TPYAOEMKOCTE

N

Mecro AIMMHHCTPAaTHBHbIE NeiicTais Cpennuii cpox
BBITIOJTHEHUS BBINIOJTHEHHS
NpOLeypEl/Hero BBIIIOTHEHHS
me3yeman UC
Moll/ Monyms Cerepka noxymenToR B MO npu | 5 pabouux | 15 mumyr
M®II] EUC OV obpamennn SasBHTENA | nHeit

(Tlpencraburens 3aABUTEII)

uepes PIITY

|

Tlpu cooTsercTrrM oprrunazon JOKYMCHTOR,
TIpEACTaBNeHHEIX  3aseutenem  (IpexcrasuTesem
SaABHTENA) JUI CBEPKH ¢ SNEKTPOHHBIMH 06pasamu,
B Moayne M®L] EUC OV TIPOCTaBIACTCA OTMETKA O
COOTBETCTBHH JIOKYMCHTOR OPHIHHAaM.

Ilpn HECOOTBETCTBHH OPHTHHAIIOB
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Mao1y/ Monyns | Brimaya pesyneTara | B nenp CBEPKH
M®I[ EUC OV TIpeIoCTaRNeHHS

Mynununansmoii yenyru 8 Mol

JIOKYMEHTOB, NPe/CTaBICHHEIX 3asBuTenem
(Tlpencrasnrenenm 3aABHTENA) i CBEPKH ¢
ICKTPOHHBIMH OGpaszamu, B Moayze M®1] EUC
OY nmpocrasasercs OTMETKA 0 HECOOTBETCTBHN
JOKyMeHTOB OpHIrHHAIaM, 3asBlIeHHe
licpeMenaeTcs B apxus M®I] 1oz CTATyCOM
«IIpusnanue PE3YIILTaTa He neliCTRHTENLHEM, Axt
CBEPKH Hanpasjigercs B Monym M®L] EUC 0Oy Ut
AHHYTHPOBAHHA  pelieHHs o [IpeIoCTaBIeHHN
Iocynapereennoii YCIIyrH.

B ciyuae OTCYTCTBHH OCHOBaHHii jy1s OTKasa
B NpenocTaBienun MYHHUMTATbHOH  yemyrn
ciennanmuctom M®L] Bassureno (Tlpencraeuremo
3asBHTCIIA) BBUIACTCH ApXMBHas CTIpaBKa, apXuBHas
KOIIMS,  apxuBHas BBIIHCKA,  HHQOpMALHOHHOE
IHCEMO;

- TpH obpamenun uepes PITY & ciyqae
COOTBETCTBHS OPHIHHAIOB JOKYMEHTOR,
TIpeACTaBleHHbIX  BasBuTeen (Ipencrasurenem
3aSABHTCIIA) IUIA CBEPKH ¢ SNEKTPOHHEIMH 06pazamu;

- Iipi o6pamennn epes MoK

- Iipn obpalenuu no noyre

Crrenmamucr ML nprunmaer Yy 3assurens
(ITpencrapurens 3aABHTEIIS) BEITHCKY o MOJIyYEHUH
pesyisTata W upocrapnser OTMETKY 0 Bhlage
pe3ynbrata B Momyne M®LI EMC OV,

Ipr  Hamuymm OCHOBaHMH /i orkasza g
NIpeIocTaBNeHHK Myunmunansaoii YCIyru
cieuHamuer ML pacnewarnisacr KOITHIO
SNIEKTPOHHOro Pemenns 06 orkase Ha ByMamHoM
HOCHTCJ]C, 3aBepﬂe'rcx HNOOIMHCEKD YI'[OJ]HOMO‘ICHHOT‘O




Mynununansasi
apxus/  Monyns
OKasaHus  yenyr
EHC oy

Hanpaenenne Pellenns 06 oTkase
B npenocTasnenuy
Mynnumnnansoi yYoryrn g
THHHBIH KaOHHeT ua PIITY

npu  obpamenuy 3assuTeny
(Tlpexcrasnreny 3aABHTe/1s)
nocpencreom PIITY

MyHummnans o
apxus/  Monyns
OKa3aHus  yenyr
EHC Oy

Hanpasnenne pesynbTata
TpeocTarieHuy MYHHLUMIIATBHO
YCIyru no noyre

Hanpasnenye Pe3ynbTata
lipenocrasnenys MYHHIHNANBHO
YCIYTH IO 3NeKTponHoi moyTe

npejiocTaptenny Mynnnunansno YCNYTH apxuBHag
Chpagka apXHBHas KO]'IPU!, ApXHBHasg BBHIHCK:’!,
HHGOPMANHOHHOE mHCEMo Hanpasniercs 3aseurenmo
(npexcrasureno 3aABHTEN) Mo moye,

YCIYTH Hanpasnsercs 3aABHTEIIIO 110 oyTe

obmenocTynHoj HHDOpMarmeit pesynbrar
npenocrarmenus MYHHLHIANEHO yenyru
Halpagisercy 3asButemo (npencrarnremo
3afBHTENs) 110

Clicinamicra ML 4 neHaThio MOL, prijaer
3asBuTemO (mpencrasuTe g 3asnnreny),

B cnysae npunsag PelieHns 06 orkase g
NipenocrasneHuyn Mynummansuoi Yenyru, Pemenne
06 oTkaze & ITpeocTaBienny Mynnummansuoi
YCIYyrH B pype 3NEKTPOHHOIO AOKYMeHTa,
oamMcanyoro 31 YIOJIHOMOYeHHLIV
AOCGKHOCTHEIM  ITHmionm Mynnumnansrore apxusa,
Harpagsigercy 3asBHTemO (TlpencraBuremo
SABHTENA) B jpppij kabHHET  Ragpureny
(Mpexcrapurens 3aABHTEN) Ha PIIY. IIpu yenosun
YK&3AHHA COOTRETCTBYTOMEC o crnocoba momyyenny
PeLICHHS 06 oTkaze g SaxBennn JONONHHTENEHO
3aaw-rem,(npenc1‘aanrm

Ipr  orcyrerany OCHOBaHHH 1w oriasg g

B cnywae npunsrug PelleHHs 06 orkaze p

B cnyyae obparenus no JICKTPOHHOI noyTe 32

HICKTPOHHOH  moyTe B BHje

SMCKTPOHHOrO 06pa3za OPHTHHANA Jl0KyMeHTa,




I1
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pHIOKeHHE 16

K E:zxngmémmczw PCTIaMEHTY 10 npeocTasnenio
MYHHUHTIANIEHOH yenyri«Boiaya APXHBHEIX CIIPABOK,
APXHBHLIX BBIIIHCOK, APXMBHBIX KOIHI 1
HHQOPMALHOHHEIX ITHceM 1o BOIpocaM, saTparuBaomuy
TpaBa H 3aKOHHLIE HHTEPECH] 3AABHTENSY

Biok-cxema npenoctasaenus Mynnumnansnoii YCIyru yepes MoI]

Hpuem 3asnnenus
H NOKYMeHTOR

Peructpauus,
Npensapurensuoe
paceMmoTpenne

Mynuusnansuwii apxus
(1 paGounit zens)

Ects ocHoBanHA qs
OTKasa B pHeMe
JMOKYMEHTOR?

Heobxoanmo HalpaBHTh
MCKBEOMCTBEHHEIH
3anpoc?

Dopmuposaie i Hanpasnenue

E.n*wmh.u!.ﬂ.:n::@g uw_._ﬁc
CM3B ToayqeHne otsera
(5 paGounx aueif)

Eers oc s

ca,

OTKala B NpefocTaBnenny

yenyru?

Odgop!
OTKaza B
npenocTane-
HHH YCIyTH

~ TpuesTie pewenns. IMogrotoska 1 oopmrenue APXHBHON CrpaBkw,

Mynuunnane s apxuB
(15 paGoumx auei)

Hanpasnenne
pesynsTaton
NPEOCTABICHHA
yenyru B MOI|

ADXHBHOH KOIIHH, aDXHBHOI BBIMTHCKH, EEGOUEP_.—:D!IE-O IMTHCbMa

Hanpasnenue
pesynsraton
npelocTaBnens
yenyru wa PIITY

M| Buinaua pesynstata
(1 paGovunii nens) TPCAOCTABIICHHA YeyTy

Hanpasnenne
pesynsTaton
npenocrasnerus
YCIyra no noyre
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Baok-cxema npegocrasaenns Myunuunansuoii yaayru yepes PIII'Y

Eets ocHoBanms s
OTKa3a B NpHeMe
JOKYMEHTOR?

Hpuem 3assnenns
H JOKYMEHTOB

MyHuusTTE HE apxus
(1 pabounit nemn)

Perucrpauus u
:ﬁﬂhwnﬁ—ﬁdﬁriﬁﬂ
PaccMoTpenne 3adsnenns,

Heobxomumo HANPaBHTH
MEKBELOMCTBEHHEIH
3anpoc?

Dopmuposanue n Hanpasienue
MENKBEIOMCTBEHHOTO 3anpoca,
TNIOJTYYEeHHE OTBeTa

Ecth ocnoMuna g
OTKasa B 5—0&.:05502:3

Odopmnerne
yeayru?

OTKaza B

npefoctane-
_ Her HHH yCyri

y

MynHIHRATBHE apxHB

Toarotoska n odopmieHHe apxHBHOI CIpaBKH,
ApXHBHON KOMHH, apXHBHOI BBIIHCKH,
HHBOPMALHOKHOIO MHChMa

Hanpasnenne peayasTara Hanpannenne orkasa n
NpPENOCTABICHHH YCnyrH Ha MpEAOCTABACHHH YemyTi
PITY Ha PIIT'Y

MyHAuHIATL b apxus

Hanpasnenne pelyasTaTos
TpeaocTasneHus yenyru s ML)
(B cooTBeTCTBHY ¢ 3anBneunem)

Hanpasnenne Pesyneraton
MPEAOCTABICHHS YCTyrHi o noyTe
(B cootBeTcTBHH ¢ asBnernen)
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Baok-cxema npegocrasnenus Myunuunansuoii YCIYTH, 3asuB/leHHe 0 NpeLocTaR enNy KoTopoii
TOCTYIIHIM 10 109Te WM 3/1eKTpounoii noure

Tpuem 3annnenns u JIOKYMEHTOB,

TMprem u pacneyarxa 3ausnenns u
NOCTYNMHBLIMX 0 noyre

AOKYMECHTOB, NOCTYNHBIIMX n0
MyuHuHna S HEA; apXHB INEKTPOHHOIH NoyTe
(1 pabounii aemn)

Peructpanus u NpeABapHTEIRHOE
pacemotpenne 3aseneHus

Otkas B
npHeMe
JOKYMEHTOR

EeTs ocrosanns s OTKasa
B pHEMe oKymeHTOB?

- Hpensapurensroe
Mynuumnansusii apxuB
paccMoTperne
JIOKYMEHTOR

Heobxoaumo HanpaBuThL
MEKBEOMCTBEHHEIH 3anpoc?

Popmuposaine o HanpasnenHe
MEKBEROMCTBEHHOI0 3anpoca,
TIoJyueHHe oTBeTa

Ects ocHoBanua ann
OTKa3a B avahoaw,mgnzgs Ogopmaenne
yeayru OTKa3a B
npejocrasne-
HHH yeiIyru

Mynnusnansusii apxis

Ioaroroska u obopuicHie apxusHoi CHPaBKH, apXHBHOI
KOIHH, 8pXHBHOM BBINHCKH, HHOPMALMOHHOO NCEMa

Brinaua pesynsTarta
IPe/IOCTABICHHHE YeTyri

[~ ]

Hanpasnenne Pe3ynbTaToB
TIPENOCTABICHHS YCIYTH Mo noyTe
(B cOOTBeTCTBIM C 3ansnennenm)

Beinaua orkasa s
NpEROCTaBACH N
YCIyTH




