AJMAHACTPAIIAS MOKAVICKOTO
MYHUITAIAJIGHOTO PAVIOHA

MOCKOBCKOM OBJACTH
HOCTAHOBJIEHUE
LX08I0 e A7/

r. Moxaick

O0 yrBep:KaeHEH AXMUEBHCTPATHBHOrO PerjiaMeNTa N0 HPeJOCTABICHHI0 MYHHIRIAILHO
yeayrn «Ipenocrasiienne napopmManny 06 06bEKTaX HEIBHKHMOr0 HMYLIECTBA,
HAXOAAIINXCH B MYHHIHIAILHOH COGCTBEHHOCTH H IPEAHA3SHAYEHHBIX A9 CAaYM

B apenxy»

B coorsercteun ¢ @enmepanshbiM 3akoHoM ot 06.10.2003 Ne 131-03 «O6 obiux
NPHHLMNAX ~ OpraHu3alHHy  MECTHOro  camoynpasneHus B Poccuiickoit  Degpepauuny,
QenepaneHbiv  3akoHoM oT 27.072010 Ne 210-@3 «O6 opraHu3auuy NpeaoCTABIEHHUS
rOCYJapCTBEHHBIX H  MYHHUMOAIbHBIX ycayr», IloctaHosnenmem [Ilpasurenscrsa PO
or 24102011 Ne 861 (pen. or 04.052017) «O denepanbHbIXx TIOCYAAPCTBEHHBIX
HMHQOPMALHOHHBIX CHCTEMAX, OOECTEYHBAIOLIHX NPEAOCTABAECHHE B JJEKTPOHHOH (QopMme
FOCYAapCTBEHHBIX M MYHHUHOANBHBIX YCHyr (OCyllecTBIeHHe (YHKLMH)», NOCTAHOBJIEHHEM
I'naBei Moxalickoro MyHHuuMnanssoro padona Mockosckoit obnactu ot 20.04.2011 Ne 546-11
«O0 yTBEpXACHHH NEPEUHs MyHHUHNUIBHBIX yCayr (byHkuuii) Moxaickoro MyHHUHNANBHOTO
paHoHa» ¥ B UeNSX NOCTYNHOTO H KaudeCTBEHHOI'O NPEAOCTABICHHA MYHHUMMANBHBIX YCIyr,
INOCTAHOBJISAET:

1. ¥YTBepAnTs AIMHHHCTPATHBHBIH DEraMEHT N0 HPENOCTABIEHHIO MYHHUHNANLHOMN
yeayrn «IIpenocrapnenue HHGopMauH 06 00BEKTAX HEABHKUMOIO HMYLIECTBA, HaXOAALIMXCS
B MYHHUHI&/IbHOH COOCTBEHHOCTH H NPENHA3HAUEHHBIX JUIS CHAYH B aDSHAYY.

2. llpusHate yTpaTHBHIMM CHJIY TIOCTaHOBNIEHHE anMuHuCTpauuu Moxakckoro
MyHHuUMnNanpHoro paiona MockosckoH obnacty Ne 308-I1 ot 17.022016 «O6 yTBepx)ueHHH
aAMMHHCTPaTHBHOrO  pEerjamMeHTa N0  OPEROCTABIEHHIO  MYHHLHNANBHOM  YCIyrH
«[Ipenocrasnenre wHbopMauuu 06 06bexTax HENBHKUMOTO HMYINECTBA, HAXOASLIUXCS
B coOcTBeHHOCTH, Moxalickoro  MyHuuMnassHoro paifona MockoBeckoH — obnactu
Y NPEHA3HAUEHHBIX JUIS CAAYH B aDEHAY».

3. Hacrosuee nocraHosnenye ony6iukoBaTe B razete «Hosas >ku3Hb» M PasMECTHTbL
Ha oduuHansHOM calite Moxal G RYHL &::mbv:o_,o paifiona Mockosckoil obnactu

3aMecTHTENb PYKOBOXHT

Moskaiickoro MyHHUHIAA JLA. Abapenos

* 001836

YTBepXKIEH OCTaHOBIEHHEM
aaMuHKCcTpauns Moxaiickoro
MYHHUHNAIBHOTO pafioHa MockoBckoi
obnactu

oax\mx%%ﬁm%\&,@ \\ﬁm\ﬂ\‘\/

AJIMUHUACTPATUBHEBIN PETJIAMEHT
110 NpeAoCTaBACHHI0 MyHHUNNAABHOI yeayrn «IIpegocraBiaenne nudopmanuy o6
00beKTaX HeABHIKHMOrO HMYIIeCTBa, HAXOASIIHXCS! B MYHHUHAQJIbHOI
CO0CTBEHHOCTH H NPEIHA3SHAYEHHBIX JJIA CAAYH B apeHIy»

Cnucox pasgesion

TepMHHDBI H OIPEACHEHH .......ovviueirinencraccanete e sreecnens e et e 6
1. OOUIHE HOOKEHHS .c.oovierierriirenieeerieeriresesensestannieteseeseseeneesensesesesresessesessans TR 6
1. Tlpenmer perynupoBanus AAMUHHCTPATHBHOTO PETTIAMEHTA .c.vevereeeeenrueresnrsnirressesesannns 6
2. JInua, HMelol e npaBo Ha noJjyvyedne MyHHOHIAIbHOH YCAYIH .oovvenveveeevenceeene 6

3. Tpebosanus x nopsaKy HHGOPMHPOBAHHSA O MOPSJKE [PeHOCTaBIeHHS

MyHHULIHUIATBHON YCIYTH. oi.iiievieireriermeieeesniesersessersesensesseresssassessessasens et 6
I1. Cranaapr npegocrapiaeHus MyHHIHOAXBHON YOIYIH ooveveeeeeciene e, e 7
4. Haumenopanne MyHHUHOAJIBHOH YCIYTH ... ..., ettt bbb bt 7

5. Oprans! 1 opranu3aliy, y4acTBYIOLINE B NpefocTaBiaeHnd MyHRIHNAIbHO
FOIYTH oottt ee e e e et ee e e e 7

6. Ocnopanus Ui oOpalleHus H pe3yibTaT NpefocTasnenus MysununansHoll yenyrd... 7

7. Cpox perucTpaluy 3asBICHHS Ha IpefocTaBieHie MyHHIMIAILHON YCIYTH ............... 8

1



8. Cpok nperocTaBiIeHUI MYHHIHIATBHON YCIYTH. . coveverieererisrnerreernrsseensesssssessssanseseesennes 8
9. IlpaBoBble OCHOBaHHS NpeAoCcTaBAeHHS MYHHIMNATBHOH YCAYTH.oovvvrrieieeeeenee, 9

10. Mcuepneiparoiuuii nepedeHs JOKyMEHTOB, HEOOXOAHMBIX HJIf IIPeiOCTaBICHHS
MYHHUHTATBHOR YOIYTH Lviiiiiiriimiiieiienisiiineitisesissssssiesteseeseestonestesuesreesesensnesessensessessessessens 9

11. McueprnpiBarommuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX AJIsl IPEOCTaBIeHHS
MyHHBUNTIANBHOR YCITyTH, KOTOPBIE HAXOAATCS B pacniopshkeHHH OpraHoB BIIACTH,......... 10

OpraHoB MecTHOrO caMoynpaBieHHs MK OPraHi3alMH «.cocoveeeervvecrevnieerisess e v 10

12. Wcueprnisiaroluuii nepedeHb OCHOBaHHH 71 0TKa3a B IIpHEMe U perHCTpalyy
JIOKYMEHTOB, HEOOXOMHMBIX JUIs IPeNOCTaBIe s MyHULUHTATEHON YCNY M U vovevvieeeen, 10

13. UcuepnoiBaromuii nepeveHs 0CHOBAHHIT VISl 0TKAa3a B IPeJOCTABAEHHH
MyHHEHRATBHOH YOIYTH oot DU 11

14, O13b18 3asiBIeHus Ha npefocTasjenne MyHHUHIANLHON YCAYIH cocvevivcnren, 11

15. Tlopsgox, pasMep H OCHOBaHHUS B3MMaHHS OCY JapCTBEHHOM TONUMHE] WM UHOM
TJIaThl, B3UMaeMOH 3a ripefocTaBieHue MyHHIHUIATBHON YCIYT voveerreriieeereerecreneenss w11

16. Tlepeuens yciyr, HeOOXOMMMBIX i 00S3aTEALHEIX Iis IPeiOCTaBIEHHS
MyHuUMTIANBHOH YCIYTH, B TOM YHCIIE NOPSA0K, pasMep H OCHOBAHMS B3UMAHHS NJ1aThl 3a
MPENOCTABIEHHE TAKHX YCIYT wvvenreenennn S e e oo 12

17. CnocoBs1 IpeaoCTaBICHNA 3asBuTENEM AOKYMEHTOB, HEOOXOUMBIX A NNONYYECHHUS

MYHHUHITATBHOR YCIIYTH cvevverireerinrernisnsnseesnsnsnssesessesesessersrssssnns s 12
18. Cnocober nonydyenus 3asiBUTeIIEM Pe3yJIbTATOB IPeJOCTaBlIeH s My HHIUIansHOH

DL S2 1 2 PO e e e 12
19. MakcuMaipHbIH CpOK OKHAAHUS B OUEPEIH ........... e s w13

20. TpeGopanus K IOMELIEHHAM, B KOTOPBIX HpeocTaBisercs MyHuunanstas yeayra 13
21. Ilokasarens JOCTYITHOCTH H Ka4eCTBA MYHHUMIANBHOM YCIYTH «.ovvveeeeranee. s 13

22. TpeGoBanus OpraHU3allMK OPEXOCTABNEHHS MyHHIMIANEHON YCIYTH B 31€KTPOHHOT
DOPME . e s SRR rererenees e e 13

~N

I11. Cocras, noc/ie0BaTeILHOCTL H CPOKH BbINOIHEHHST AAMHHMCTPATHBHbBIX
npoueayp, TpeGoBaHHS K HOPHAKY HX BBINOJHEHUS .c.ovvvrverrrerennnnn. et nes 14

23.  CocraB, nocAeA0OBATEIBHOCTE H CPOKH BBITONHEHHUS aAMUHUCTPATHBHAIX TIPOLIEAYD
(meftcTBUi) NpH NpeloCcTaBIeHHH MyHULMOIANEHOR YCIYIH ....... rerterree e ree e 14

IV. Ilopsipox u opMbI KOHTPOJIS 32 HCHOJHEHHEM AIMHHHCTPATHBHOIO
PEerVIAMEHTA ..ocooverrrennen, e e SRR UOPOIN 14

24,  Tlopsnox ocyluecTBiIeHHs] KOHTPOJIS 38 COOMIONCHHEM U HCTIOTHEHHEM
JOJDKHOCTHBIMH JIMUAMH, MyHHLMIIATBHBIMY CITY)KAINHMH U CIELHATHCTaMH
AJMHMHHCTPALUHY TTONIOXKEHHH AZIMUHUCTPATHBHOT'O PErTIAMEHTA H WHbIX HOPMATHBHEIX
IPaBOBbIX 4KTOB, YCTAHABIHBAIOMX TpeOOBaHUS K NPEJOCTaBAeHUI0 MyHULMIANBHOH
YCIIYFH, a TAKXKE NPHHATHEM UMH PELIEHUH ...coovvenneenne. e s 14

25. Topsaaox ¥ MEpHOJHYHOCTD OCYILECTBICHHS TEKYLIEro KOHTPOJIS OJHOTH U
Ka4yecTBa NPeRoCTaBlIeH s MyHHUMIATEHON YCAYTH K KOHTPOIIA 32 COBIIOAEHHEM
NOpsifiKa HPEROCTABNEHHS MYHULHIIATBHOR YCIYTH wvvverrerereeerirerienereesesisseorsnscseerenssensnons 15

26. OTBETCTBEHHOCTS JODKHOCTHBIX JIML, MyHHUKIIABHEIX CIIYKAIMX H CIICHHANHCTOR
AIMYHUCTPALMH 32 PellleHUs 1 AeHcTBus (Ge3neiicTBre), IpUHUMaeMble
(ocyuiecTBIsIeMble) HMH B XOZ€ NPEAOCTABIEHNA MyHUIMTIATEHOR YCIYTH .oovvvvevaneann, 16

27.  Ilonoxenus, XxapakTepusyroliye TpeGoBaHUs K MOPAIKY W (opMaM KOHTPOJIS 3a
npezocrasneHyeM MyHULMIANEHOH YCIYTH, B TOM YHCIIE CO CTOPOHE! TPAKAAH, ........... 18

1x 06beIMHECHUH H OPraHu3allHH ...vcvveveverereenn, e e 18

V. HocyneGuptii (BHecyneGHbL) NOPAI0K 00Ka10BAHHS PelIeH il 0 AelicTBHi
(6e3aeiicTBHA) HOKHOCTHBIX JIHL, MYHHUHNIAILHBIX CJIY/KAlIHX H CIEUHATHCTOB
AQMHHHCTPAaLHH, yYACTBYIOINHX B NPeAOCTaBIeHHH MyHHUMNATLHOI yCayTH....... 19

28. Hocynebusiit (BHecyneOHbIN) MOpsnoK 06XanoBaHHs peleHut 4 nelicTBHil
(6e3neficTBUS) HOMKHOCTHBIX JIMLl, MyHHIHIANEHEIX CIYKAILHX H CIIELHUANHCTOB,
YYacTBYIOWIHX B NIPEAOCTaBIeHHH MyHHIMIIANbHOM YCIYTH ......... e 19

VL. Ilpasusa 06paboTKH NepcoHalbHbIX JaHHEIX NIPH [IPeI0CTABIEHHH
MynuuunanbHOH yCayri............ SO e e 24

29. Ilpasuna 06paboTKK NEPCOHANBHBIX JAHHBIX IPH [IPEIOCTABICHHH MyHHIHUIATBHONH
VCIYTH oiiiiiviicreieenee e e e e - v e 24

e e e e 28

3

Ilpuaoxenne 1 ...... BTN




TepMUHB! ¥ ONIPEHENEHHSL v .o e e et e w28
Ilpuaosxenne 2 ................... e s SOOI e 30
Cripasounas uHQOpPMALHS 0 MeCTe HAXOKAEHHA, rpaduKe PaBOTH, KOHTAKTHBIX
Teneonax, apecax 3MeKTPOHHOM [T0YTH! AIMHHUCTPALHS H OpraHH3aLuil,
Y4aCTBYIOMHX B NPEIOCTABICHHN 1 KH(OPMHUPOBAHHH O MOPSAKE NPEIOCTABIEHHS
MyHHIHIATBHOH YCIYTH coovevvviiviiseeoseeeeeeerevenenee TSR e et 30
IIpunoxenne 3 ............... s TN s SOOI 31
Iopszox noy4eHns 3auHTepecOBAHHBIMH JIHLAMH HHYOPMAIIHUH 10 BONPOCAM
NpenocTaBIeHHs MyHHUHNANBHOM yCITyrH, CBENeH I O XOJie NPeI0CTABIEHHS
MyHuuunansHo# yenyry, nopsixe, popme i MecTe pasMelnenus HHGOPMaLiH o
HOpsJKe NPeROCTaBNeH M My HIHUIIANEHOR YCAYTH ..., S TR 31
Ipuaoxenune 4 .......... et cereerenre e e et et e 32
dopMma pe3ysbTaTa NpeJOCTaBICHI MyHHUMIATBHON YCHYTH wvovenrereersresosesoseeo 32
Hpunoxenne5.......... e SRR et et e w33

GOUZm YBEOOMIJICHHSA 06 OTCYTCTBHH 00BEKTOB HEJIBHIXXHUMOTO HMYIIECTBA, HAXOASLLIUXCS
B MYHHUMIOANBHOH COOCTBEHHOCTH U IIPCAHA3HAYCHHBIX VIS CHAYH B apeHAY ......... e 33

Ipunoxenne 6 .............. e e TR BTN e .34

Crnucok HOPMAaTHBHBIX aKTOB, B COOTBETCTBHY C KOTOPBIMY OCYILIECTBIISETCA

npejocTasieHne MyHHIUIATEHOR YCIYTH .ovvvevninoennn.... TR RN 34
Ilpunoxenne 7 ......... s s e e e e 36
®DopMa 3asIBIEHHS................ e . e s s v 36
IIpunoxenune § ............ e crreererens e e e e e 37

Ornucanne RoKyMEHTOB, HEOOXONUMBIX IS IPeLOCTaBIeH S MyHHIHIATBHOR YCIAYTH

e er——— e e et e e 37

TIPHAOKEHNE O ..o, e RPN RO 42

dopma pelenns 06 0TKase B IpHeMe TOKYMEHTOB, HEOBXOMUMBIX 11 [peoCTaBIeHus
MyHHIUNATEHOR YCAYTH .o e e e s b b s s re e w42

TIPHAOIKEHHE 10 ..o seess s sss s AL
4

TpeboBaHHs K TOMEILEHHAM, B KOTOPBIX IpeJocTaBasercs MyHununansHas yciyra .. 44

IIpunoxenne 11 .......... e s e st 45
IToxasareny JOCTYNHOCTH M KadecTBa MyHHIMNANBHON YCIyri....... oo eenrenn 45
Ipunoxenne 12 ...... e ettt s re e et a et et e r e b e b s breane et e 46

Tpebopanus k 06ecrieyeHHIO HOCTYIHOCTH MyHUIMIATILHON YCIYTH Ui UHBAIMIOB. 46

Hpunoxenne 13 ..o, e ST TRTTPTO 47
Ilepevens 1 cofepikanne aiMHHHCTPATHBHBIX NeHCTBHIH, COCTABNAIOIMX
aJAMHHHCTPATUBHEIE IPOLELYPBL.cveviuevininee BTV e 47
brox-cxema npenocrapneHus MyHHLMIATBHOH YCIYTH.vevvrvvrirrerrnrenrereree. e 51

5



TepmuHbI H OIpefeeHHs

TepMuHBI M ONpEIENCHUs, HCHONB3YEMbIE B HAaCTOSLIEM aIMHHUCTPAaTHBHOM
pernaMeHTe [0 IPENOCTaBICHHIO MyHHMHMNanbHoR  yenyru  «llpemocramnenue
urQopManyy 00 00BEKTaX HEABHXXMMOTO HMYLIECTBa, HAXOASIIHXCA B MYHHUMIIATLHOM
cOOCTBEHHOCTH M NpeJHa3HAYESHHBIX JUIS CIayM B apeHny» (najtee — AIMHHHCTPATUBHEIA
pernaMeHT), ykasaHs! B [lpuwioxenmn | K HacTosleMy AJMUHUCTPATHBHOMY

pernaMeHTy.
1. O6mne noJoKeHHn

1. ITpeomem pezynuposanun AOMUHUCIIPAMIUGHO20 PE2IAMEHMA

1.1. AZMHHHCTPATHBHBIH perjiaMeHT yCTaHaBJHMBAeT CTAHIAPT MpefOCTaBJIEHHS
MynununaneHof yenyru «llpenocraBnenne uHpopMaruu o6 06BEKTaX HEABHIKHUMOTO
UMYIIECTBA, HAXONAILIUXCS B MYHUUMIIANBHON COOCTBEHHOCTH ¥ NpeNHA3HAYEHHBIX I
chayd B apenny» (Hanee — MyHHLHMIIaNbHAS yCIyra), COCTaB, MOC/IENOBATENBHOCTh H
CPOKM  BBITONHEHHUS aAMHMHHUCTPATUBHEIX  INPOHERYp  II0  HPeAOCTaBIEHHIO
MysununanpsHoR  yciyry, TpeOOBaHMS K HOPSAKY MX BHIIOJHEHHS, B TOM YHUCIE
0CODEHHOCTH BBIIIONHEHUs AAMMHHCTPATHBHBIX MpPOUEAYD B OIEKTpoHHOH ¢dopme, a
Takxke (QOpMbI KOHTPOJA 32 MCIONHEHHeM AJMHHUCTPAaTHMBHOIO  perjiaMeHTa,
nocynebuslil  (BHecyneGHbBIH) HOPSAOK O0XalOBaHHS  peLIeHHH U peficTBHH
(bespeiicTBusd) AAMHMHHCTpaLMH Moxalickoro MyHULHNaabHoro padiona MockoBckoil
obnactu (nanee — AZMHHHCTPAUMS), TOIDKHOCTHEIX JIML AZIMHHHCTPAUKH.

1.2, JleHicTBue HaCTOALIETO AJMHHHCTPaTHBHOTO perjaMeHTa He
PacipOCTPaHAETCs Ha IPENOCTaBleHHe HH(OPMAIIHY O 3eMEeNbHBIX YYaCTKaX.

2. Jluua, umerowue npago Ha nonydene MyHUURWIBHOT yeayzu

2.1. JInuamu, AIMEIOLIMMMU NIPaBo Ha Hoy4eHHe MyHUUMNIANLHON YCIYTH, SBIAIOTCS,
(usMuecKue NHla, OPHAMYecKye JHLIA, HHAUBUAYyaIbHble NpeanpHHuMaTely (manee —
3asBUTENE).

2.2, Hyrepech ML, yKa3aHHBIX B IyHKTE 2.1. Hactosulero AIMHHUCTPaTHBHOTO
persiamenTa, MOryT MpPEACTaBIATh, HHbIE 1ML, IeHCTBYIOIME B HHTepecaX 3asBHUTeNs Ha
OCHOBaHUH [HOKYMEHTA, YIOCTOBEPAIOLUEr0 WX IOJHOMOYHS, juG0 B COOTBETCTBHH C
3aKOHOJATeNbCTBOM (3aKOHHDIE NpefcTaBHTeNH) (nalee - [Ipencrasutens sassutens).

3. Tpebosarnus Kk nOPAOKY UHMOPMUPOSAHUA O ROPAOKE HPEOOCINAGTCHUA
Mynuyunanoroli yenyzu

3.1. Vndopmauuss © MecTe HaxOXKAeHUsd, rpaduxe pabOThl, KOHTAKTHBIX
tejedoHax, agpecax OQULManbHbIX cafToB B cetn MHTepHeT AIMMHUCTpaUHH H
opraum3anyi, Y4acTBYIOIIMX B NpPEJOCTaBlIeHHMH M MH(DOPMHPOBAHHH O IIOPSAKE
npepocTasienus MysauuunainsBol ycinyrd npusenedsl B IIpUnokeHHH 2 K HACTOSLUEMY
AIMMHHCTPaTHBHOMY PeITIaMEHTY.

3.2. Tlopsizox roiyveHHs 3aHHTEPECOBAHHBIMH JIHLAMH uHQOpMaUMM 10
BOHpOCaAM IpefocTaBieH s MyHHUHIIATBHOH yCiayrn, cBeAeHUH O X0ne NpefoCTaBIeHHs
MyHununansHo# yeuyry, nopsaxe, GopMme ¥ MecTe pasMelieHHs HHPOPMALMK O NOpsAJKe
npenocraBieHds MyHuIMnanbHoOH ycnyrH npuBeleHsl B Ilpuwioxenun 3 K HacToguleMy
AIMUHHCTPaTHBHOMY peITIaMEHTY.

II. Cranpapr npegocrapienust MyHHUHNIAJBHON yeayru
4. Haumenosanue MyHuyunanoHol ycayzu

4.1, Mynuumnansias yenyra «lpemoctaBnenue undopmanun 06 obbexrax
HEJBHKUMOI'O MMYUIECTBa, HAXOMMILMXCH B MYHHUMIIANbHOH COOCTBEHHOCTH W
npeHa3HadeHHbIX A CAa4H B apeHIy».

5. Opzant u opzanuzayuu, yuacmeyrouiue 8 npedocmasnenuu MyHuyunaisHoi
yeayeu

5.1. OpraHoM, OTBETCTBEHHBIM 3a MpeJOCTaBieHHe MYyHHMIHNAIBHONH YCIOyry,
spastercs AaMuHMcTpauus. 3assurens (IlpencraButens 3asBuTens) oOpallaeTcs 3a
npenocTaBieHueM MYHHUMNANEHON yCayrH B AAMHHHCTPAUMIO MYHHUHIAJLHOTO
palfoHa UM rOPOACKOrO OKPYra, Ha TEPPHTOPHH KOTOPOTO PacliooIEHO HMYLIECTBO, B
OTHOLIEHHH KOTOPOT0 3arpaliuBaeTcs HHpopMarus.

5.2, AnMuHHCcTpanus ofeclieydBaeT MpenocTaBieHHe MyHHUMIANBHON YCIyrH
Ha ©aze pPErHOHAJBHOrO IOPTNA FOCYNApCTBEHHBIX H  MYHHUMOATBHBIX  YCIYT
Mocxkogcko# obnactu (manee — PIITY).

5.3.  AnmuHucTpauus He Bhpase TpeGoBath ot 3assutens (Ilpencrasutens
3asBUTENIA) OCYLIECTBJICHHS AeHCTBHiL, B TOM UHCIIE COIJacoBaHMi, HEOOXOMUMBIX s
nmonydyenus MyHuLBNaneHOH YCIYFH M CBS3aHHBIX ¢ ofpalleHHeM B  UHbIe
FOCYZIapCTBEHHbIE OPIaHbl HIIM OPraHbl MECTHOTO CaMOYTIPaBJEHHs, OpraHu3aluy.

6. Ocrosanus ons obpawienus u pe3yivmam npedocmagienuns Mynuyunatonoi
yeayeu



6.1. 3Baspurens (IIpemctaBuTens 3asBuTeNs) obpamtaercs B ANMHHHCTPALHIO
nocpencreom PITTY 3a  monydyeHHeM wurdopManud o6 00bexTax HEABHIKHMOIO
HMYIIECTBA, HaXONSIIUXCAd B MyHHIMNaIbHOH COOCTBEHHOCTH U NPEAHASHAYEHHEIX INId
CHa4H B apeHny.

6.2. Crnocobpl romauu 3asBJICHMS O NPEJOCTaBIEHHH MyHHLHNANLHOH yCnyru
NIpUBEEHE] B IyHKTe 17 HacTosero AIMUHUCTPATHBHOTO PErjlaMeHTa.

6.3. PesynpraToM npeaocraBieHns MyHUUHUNANbHOR YCIYTH SBIAETCA!

6.3.1. TlpenocrasneHue HHGopMauuy 06 0O0BEKTaX HEABMXXUMOIO HMMYLIECTBa,
HAXOMAIMXCS B MYHUIHMNANBHOH COOCTBEHHOCTH M NpeIHasHA4deHHBIX AJd clauyd B
apenny (dopma pesynprata ykasaHa B llpunoxenun 4 K HacTosmemy
AIMHHHCTPaTHBHOMY PErJIaMeHTy).

6.3.2. VYsemomneHue 06 OTCYTCTBHM OOBEKTOB HEABHKHMOTO HMYLIECTBA,
HAXOISIWMXCS B MYHULUNANLHOH COGCTBEHHOCTH M IpeJHa3sHaueHHBIX U8 CHayH B
apedny (dopma pesynpraTa ykasaHa B [IpunokenMH 5 K HAcTOSLUEMY
AJMHHICTPATHBHOMY DETTIaMEHTY).

6.4,  PesyneraT npenocrapieHHs MyHHUHNANbHOH yCAyry, B BMAE 3JIEKTPOHHOIO
JOKYMEHTa, MNOANHCAHHOIO YCHUIEHHOH KBanUu(HLMPOBAHHOH 3NEKTPOHHOH IOIIHCHIO
YTIOJIHOMOYEHHOI0 O/KHOCTHOTO fuua AIMUHHCTPAHH, HANPaBIAETCs CHEUHAIHCTOM
AnmunucTpauuy B guuneiil kabunet 3asButens (IIpencrasurtens sassutens) Ha PIITY
nocpeacTBOM Monyns oxasaHHs yCJIyr eJHHOM HHGOPMAaLMOHHOH CHCTEMbl OKa3aHUs
roCyIapCTBEHHBIX M MYHHIMNAIBHBIX ycryr Mockosckol obnacti (maree — Monayns
oxkazauus yenyr EHMC OVY). B  6yMaxHOM BHAE pes3ylsTaT IIpeloCTaBieHHs
MyHUUUIATEHOM YCITyTH XpaHUTCS B AIMHHHECTPALHH.

6.5.  daxT npenocrasieHus MyHHIHIAIBHON YCIYTH C TIPHJIOXKEHHEM Pe3yJjibTaTa
npenocTaBileHHs MyHuIunansHoH yenyru guxcupyercs B Moayse okaszanus yenyr EVIC
oVy.

7. Cpok pezucmpayuu 3a1681eHua Ha npedocmaenenue Mynuyunanovhol yciyzu

7.1 3afBneHNe, TOJaHHOE B MIEKTPOHHOH dopme yepes PIITY no 16:00 pabouero
JHSA, PErHCTpUPYeTCs B AJAMMHHCTpAallHH B jeHb ero nojauu. Ilpw nopaue 3asBieHHs
yepes PIII'Y nocne 16:00 paGouero nus nnbo B HepaGouuil JeHb, PErHCTPHPYETCS B
AIMUHHCTpallMY Ha crefyrowmuil pabouuit nens.

8. Cpox npedocmasnenun Mynuyunaivnoi yeayzu

8.1. Cpok npenoctasiedust MyHUIMIIANLHON YCIyry cocTaBnseT He Gonee 3 (Tpex)
pabouux nHedl ¢ JaTHl perHcTpaluy 3asBieHus B AIMBHUCTPALIHH.

9. Ipacosvie ocuosanus npedocmagnenus MyHuyunaabHou yeayzu

9.1. OCHOBHBIM HOPMATHBHEIM HPABOBBIM aKTOM, PETYIHPYIOINMHU NIPEeAOCTaBIeHHE
MyHuuIansHOR yCITyTH, ABJIAETCA:

9.1.1. Tlpuka3z MuHHCTepCTBa JKOHOMHYECKOro pa3puTus Poccuiickoit Meaepanun
or 30.08.2011 Ne 424 «O6 yrteepxnenuu Ilopsiika BefeHHs OpraHaMHM MECTHOIO
CaMOyIIPaBIEHHUs PEECTPOB MYHHLMIAIBHOIO HMYLIECTBAY.

9.2. CrnycOK MHBIX HOPMATHBHBIX axKTOB, NPHMEHAEMBIX IPH NPEJOCTaBIEHHH
MyHununanssoif  yenyrd, mpuseged B [lpunoxkenun 6 K HacTOALIEMY
AIMHHHCTPaTHBHOMY PEIJIaMEHTY.

10. Heuepnorgaronuit nepeuen 00KyMeHmog, Heobxo0umuix 0Jia
npedocmagienua MyHuyunaioHo yoyau

10.1. B cayuae oOpaleHuss 3a nonyuyeHueM MyHHUMDanbHOH  ycnyra
HEIOCPENCTBEHHO CaMHM  3asBuTesieM, TPEeJCTAaBIAIOTCA Clenylomue oba3aTenbHble
JOKYMEHTBI:

10.2.1. 3asBnenue, NOANHCAHHOE 3asBUTENEM, B COOTBETCTBUM C [Ipunoxenuem 7 K
HacTosIeMy AIMUHACTPATHBHOMY PErIaMeHTy.

10.2.2. JJOKyMEHT, YEOCTOBEPSIIOLMH TUYHOCTE 3asBUTENS.

10.3. Ilpu obpamennu 3a nonyyenueM MyHuuunansHoit yenyru IlpencraBurens
3asBHTENsSl, YINONHOMOUYEHHOIO Ha MoJayy JOKYMEHTOB U [ONyYeHHEe pe3yibTaTa
npenocrasienus MyHHIUNATLHOA yeayry, NPeACcTaBisioTCs Cleayrome obg3atenbHble
JOKYMEHTEB!!

10.3.1. 3asgBnenue, noyucanioe 3asBUTeNEM.

10.3.2. JlokymenT, yaocToBepsIomHKi nuyHocTh [pencraBurens 3assuTesns.

10.3.3. HokymeHT, nogTeepxaaronil nojsomouns Ilpencrasurens 3asBUTeNs.

10.4. Tlpu obpawenun 3a nonyyenneM MynuuunansHo#t yenyru IlpencraBurens
3aABUTENA, YIOJHOMOYEHHOO Ha NOANHCcaHHe 3asBlIeHUs ¥ [I0a4y HOKYMEHTOB, a8 TAKKe
NoJiydeHHe pesyabTaTa HOpefoCTaBieHHus MyHHLIHMNAAsHOH YCAyrH, NpeiCTaBlsioTcs
cretyrolpe obs3aTeNbHble JOKYMEHThL:

10.4.1. 3asBnenue, noanucannoe IlpencraBurteneM 3asBHTENS.

10.4.2. JlokyMeHT, yJOCTOBEPSIOMHH THUHOCTE [IpeAcTaBuTens 3asBuTes.

10.4.3. loxyMenT, noaTBep K AatoUHi rnonnomouus IlpencrasuTens sassuTens.



10.5. JToxyMeHTBI, CoCTaBlieHHblE Ha MHOCTDAHHOM s3bIKe, IIOAJIEKaT NEPEBOy Ha
pycckuii  s3p1k.  BepHocTs mepeBoja M NOMUIMHHOCTH  MOAIMCH  [EPEBONUMKA
CBUIETENLCTBYIOTCS B IOPAJKE, YCTaHOBIEHHOM 3aKOHoJaTenscTBOM Poccufickoil
Pdenepauuu o HOTApUaTe.

10.6.0nucanue  OKYMEHTOB 1npHBeleHO B IlpunoxeHHH 8 K HacTosILeMy
AIMHMHHCTPAaTHBHOMY DETJIAMEHTY.

11. Heuepnorearouuii nepeyens 00KyMenmog, Heobxo0uMplx o1
npedocmagnenus MyHU{URANbHOU YCAY2U, KOMOPLIE HAXOOAMCA 8 PUCHOPAICCHUU
Opzanoe enacmu,

Opzanoe mecmnozo camoynpasienus wiu Opzanusayuil

11.1. JdokymMeHTs!, HEOOXONUMBIE ANS NpeNOoCTaBleHHs MyHHLHIATbHOH YCIYyTH,
KOTOpBle HaxonsaTcs B pacnopsbkedun Opranos Brnactd, OpraHoB MecTHOro
camoynpasneHus uid Opraeusanuit, OTCyTCTBYIOT.

12, Hcuepnorearowjuii nepeuenb 0CHOGUHUI 0712 OMKA3Q 8 RPUEME U PEZUCMPULUL
O00KYMEHMO8, Heobxo0umMsIx 017 npedocimagienuns Mynuyunaipnoil yeayzu

12.1. OcHoBanusMH [Ins OTKa3a B IPHEME M PErHCTpalMl JOKYMEHTOB,
HeOoOXOJUMBIX AJIs IIPEeJOCTaBNe s MyHUIHNANBHOA YCIIyTH, ABISIOTCS:

12.1.1. OS6pauerne 3a mnpenocTasnesveM MyHHUIMnanesHoH  ycnyry, He
npepocrasiseMoif AxMHBEHCTpanyel.

12.1.2. O6pawenue 3a npejgocrapneHneM MyHuUunansHoH — yenyrd  Ges
OpelbsSBACHUS  JOKYMEHTa, NO3BOJISAIOMIEr0  YCTAHOBHTH  JIMYHOCTL  JIHUA,
HEeMNoCpeCTBEHHO IToaroero 3assneHye.

12.1.3. JoxyMeHTBI coJiepKaT NOJYHCTKY U HCIIpaBIeHHs TeKCTa.

12.1.4. JokyMeHTBl HMEIOT HCIpPaBICHUs, HE 3aBEPEeHHBIE B YCTAHOBIEHHOM
3aKOHOIATEeNILCTBOM TIOPSIKE.

12.1.5. HoxyMeHTBl COAEp:KaT MNOBPEXIEHMS, HalUdue KOTOPBIX HE MO3BOJISET
OIHO3HAYHO HCTOJKOBATh HX COLEPIKaHHE.

12.1.6. JlokymeHTBl yTPaTHJIH CHIY Ha MOMEHT oOpallieHHs 3a NPEeNOCTaBICHHEM
MyHHUIHNaNBHOR YCIIyTH.

12.1.7. HexoppexTHoe 3amonHeHHe o0sA3aTelbHBIX Ionell B 3asdBiieHHH, B ciaydae
obpamenus llpeacraBuTens 3asgBHTENs, YIONHOMOYEHHOIO Ha TMOJAuYy JOKYMEHTOB H
NoNydeHHe pe3ynbTaTa pefocTasiedus MyHHIHIATLHON! YCITyTH,

12.1.8. ®opma noxansoro IlpencraButelieM 3asBUTENS, YMOJHOMOYCHHOIO Ha
nojauy JOKYMEHTOB M NIOJy4eHHe pe3ysibTaTa NpefoCcTapleHHsd MyHHIMNANLHON YCIYTH,
3asBrienus He cOOTBETCTBYeT (GopMe 3asBieHHH, YCTAHOBICHHOH AIMHHHUCTPATHBHBIM
pernamentoMm (TIpunoxkenue 7 K HacTOsIEMY AIMUHHCTPATHBHOMY PETIaMEHTY).

12.1.9. IpencraBiieH HEMONHBIM KOMIUIEKT JOKYMEHTOB B COOTBETCTBUH C IYHKTOM
10 HacTosmero AIMHHHCTPATHBHOIO perjiaMeHTa.

12.1.10. HexoppextHoe 3anonHenue obf3aTenbHbix nonelt B dopme 3asgBieHus Ha
PIITY (orcyrcTBHe 3anoJIHEHHs, HEJOCTOBEpHOE, HenojHoe Jubo HEnpaBHIbHOE
IIpeCTaB/IeHHe CBELCHHN, He COOTBETCTBYIOIIMX TpeGOBAHHUAM, YCTAHOBJIECHHLIM

HACTOSILMM AJIMMHHCTPATHBHBIM PETJIaMEHTOM).
12.1.11. IlpencraBnenye HEKAWECTBEHHBIX MJIH HENOCTOBEPHBIX 3JIEKTPOHHEIX
00paz0B JOKYMEHTOB, He IO3BOJIOIMX B NTONHOM 00beme MPO4UTaTh TEKCT HOKYMEHTa

H/HJI pacTio3HaTh PEKBH3NUTHI JOKYMEHTA.
12.2. Pewenue o6 oTkaze B TNpHEMe JOKYMEHTOB, HeoOXOAMMEIX IUis

npenoctaBieHss MyHuuunansHol  yenyrd, odopmisgercs 1o (opMe  COTIIACHO
[punoxennto 9 K HacToslieMy AJIMHHHCTPATHBHOMY DETJIAMEHTY, IIOAIHCHIBAETCS
YIOJHOMOYEHHBIM JO/DKHOCTHBIM JIMLUOM AIMHHHCTPALHY M HANpaBadeTCd B JIMYHLIH
kabuner 3assurens (Ipeacrasutens sassurens) Ha PIIT'Y we nosaxee nepsoro pabouero
IHS, CIEAYIOLIEro 3a JHeM NofayH 3asBleHHs.

13. Hcuepnoieaioujuii nepedens 0CHOGAHUIT 011 0MKA3Q 8 RPEOOCMAGNEHHI
Mynuyunanvnoit yeayzu

13.1. OcHoBaHHs [Ans8 OTKa3a B M[peNocTaBlIeHWH MyHMUHNAABHOH YCIYrH
OTCYTCTBYIOT.

14. Oms3ubie 3asenenun na npedocmasienue MyHUWURATOHON yeayzu
14.1. Or3eiB  3asiBneHHs Ha npefocTasieHue MyHHLIHMAIBHOR YCIyrH He

HPEy CMOTPEH.

15. Ilopaook, pasmep 1 0CHOBANUSA 83UMANHUA 20CYOAPCHIBEHHOT HOWIUHDI UU
unoil naamul, 63umaemoil 3a npedocmagienue MynuyunaioHoi yenyzu

15.1. MyHununansHas yciayra npegocraBisercs OecrijaTHo.

11



16. Ilepeueris ycayz, HeoOX0OUMBIX U 0BAZAMENbHOIX ONA RPEOOCHIAGIEHUA
MyHUURANLHOU yCIy2U, 8 HIOM YUCTE HOPAVOK, PAIMED U OCHOBAHUA 63UMAHUA
HJLaIb 30 HPEOOCINAGIERHE MAKUX YCIIY2

16.1. Yenyru,  HeoOxonmumple M olsf3aTenpHble IS [PENOCTABJICHHUSA
MyHHLIUTATBHOH YCIIYTH, OTCYTCTBYIOT.

17. Cnocobvt npedocmasienun 3aagumenest OOKyMEHMOE, HEODX00UMDLX ONA
noayyenus MyHuyunansHod ycayzu

17.1. O6pawenue 3assurens (Ipeacrasurens 3asputens) nocpeacrsom PIITY.

17.2.1. ins nonydenuss Myunuunanstolt ycmyrn 3assatens (IlpeacraButens
3asBUTENS) aBTOpH3yercs B ENMHON cucTeMe MAeHTHOHKAMY U ayTeRTH(UKanuy (nanee
— ECHA), 3atem 3anojigsieT 3asBAeHHE ¢ HCTIOIb30BAHNEM CNELHANLHOR HHTEPAKTHBHOH
bopMBI B 3NEKTPOHHOM BuJe. 3anojiHeHHOe 3asdBIEHHE OTHPABJIAET BMECTE C
NPHKPENNEHHBIMH DJIEKTPOHHBIMHM 00pa3aMu NOKYMEHTOB, YKa3aHHeIX B ImyHkTe 10
Hacrosamero AnMuHucTpaTHsHoro pernamenta. [Ipu asropusamun B ECHA 3assnenue
cuMTaeTcs TOAIMCAHHBIM MIPOCTOH anekTporHOH moanucsio 3assurens (IIpeacrasurens
3asBUTEN, YIOJIHOMOYEHHOTO Ha IIOANHCaHue 3asABIICHH).

B cnywae ofpawenus [IlpencraButens 3asBuTeNs, HE YIOJIHOMOYEHHOro Ha
noanucanyue 3asgBieHUs, IPUKPEIUTAeTCs 3NeKTPOHHbBIH 00pa3 3asBieHus, ONNHCaHHOro
3asBHTENEM.

17.2.2. OrnpaBneHHoe 3asiBJIeHHE H JOKYMEHTBI NOCTYNaroT B Monynis OKaszaHus
yenyr EVMIC OY.

18. Cnocobuet nonyuenua 3aagumenem pe3yibMamos HpeodoCagienus
Mynuyunansnoil yeayeu

18.1. 3aseurens (IlpexcraButens 3asBUTENN) YBEJOMIIIETCS O XONE PACCMOTPEHHUS H
FOTOBHOCTH pe3ysibTara MpefocTaBieHus MyHMIMNAIBHOH YCIyrH CIeRyOLHMH
crnocobaMH:

18.1.1. Yepes nuuHblit kabuner na PIITY.

18.1.2. Tlo 3nexTpoHHOH noyTe.

Kpome Ttoro, 3assurens (IlpexcraBurens 3asBuTeNs) MOXET CaMOCTOSTENBHO
NOJMy4uTs MHGOpPMALMIO O IOTOBHOCTH pe3yibTaTa NPEefOCTaBICHHS MyHHIHMIATbHOH
yenyru no tenedory UeHTpa TenedOHHOro oOCTyKMBaHHS HacelneHus Mockosckoil
obmact  8(800)550-50-30, wnu nocpencreom cepsuca PIITY «VY3mate craryc
3asBreHH.

18.2. Pesymprar npefoctaBieHHs MyHHIMNaILHOH — YCAYTd  HarpaBisieTcs
Bassutemio ([Ipencraputesio 3asBuTeNs) B nuuHb kabuner wa PIITY B Buge

3JIEKTPOHHOI0 NOKYMEHTA.

19. MarxcumanvHbLl CPOK 0ICUOAHUS 6 O4EPedn

19.1. Jluynoe obpauieHHe 3a IpefocTaBlieHHeM MyHHUMNAlbHOH YCHyrd IpH
roflaye 3asBiEHMA ¥ [IONYYEHHH pe3yJbTaTa IpeJoCTaBleHHst MyHHUMIANbHOH yCIyry
He NPeRyCMOTPEHO.

20. Tpebosanusn Kk ROMEU{EHUAM, 8 KOMOPbIX hpedocmasisemea MyruyunanbHas
yeayza

20.1. Tpe6oBanus K HOMEILIEHHUAM, B KOTODPBIX NPeRocTaBisercss MyHuuunansHas
ycryra, npuseieHs! B IIpunoxenun 10 x HacTosimemy AZMUHHCTPATHBHOMY PETTIAMEHTY.

21. Iokazamenu docmynnocmu u kavecmea Mynuyunanvnoil yeayzu

21.1. Tloxa3zaTeiy JOCTYIHOCTH M KayeCTBa MYyHHLMITANLHON yCIyry IpHUBeJIeHB! B
Tpwroxenuu 11 x HacTosLeMy AJMHHHCTPATUBHOMY pErjlaMeHTy.

21.2. TpeGopauus x obeclnedeHHI0 HOCTYNHOCTH MyHHIMIATBHONR yCiIyru IJis
uHBaIMAOB npusefeHsl B Ilpunoxenun 12 k HactoAmeMy AJIMHHHCTPATHBHOMY

pernamenty.

22, Tpebosarnusn opzanuzayuy npedocmagienua Mynuyunaibnol yeayzu 6
9/IEKMPOHHOT hopme

22.1. B snexrponHoii dopMme NOKYMEHTHl, yKa3zaHHble B mynkTe 10 Hacrosiuero
AJIMHHHECTPATHBHOTO perflaMesTa, NMojaTes nocpeactaom PIITY.

22.2. Tlpu noxade [OKYMEHTBI, YKasaHHple B IyHkre 10 HacTosimero
AIMHMHHCTPATHBHOIO pErylaMEHTa, HPHNAraloTcs K 3NeKTpOHHOH dopme 3adBiieHUs B
Bufe oTnenbusix ¢aitnos. KomuyecTBo (alyioB AOKHO COOTBETCTROBATE KONHYECTBY
JOKYMEHTOB, a HanMeHOBaHHe (alina JOKHO IO3BONATH HACHTHOHUNPOBATE HOKYMEHT
i KOJHYECTBO JIMCTOB B JOKYMEHTE.

22.3. Bce opuruHaibl HOKYMEHTOB JOJDKHE! OBITh OTCKAHMPOBAHL! B OJHOM H3
pacnipocTpaHesHbIx rpadudeckux ¢opmaros (Gaiinos B UBETHOM pexuMme (paspeuieHue
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ckaHupoBanus — He MeHee 200 Toduex Ha IoM), ofecrieuyBalolieM COXPaHEHHME BCEX
AyTEHTUHHBIX NPH3HAKOB IIOJUIHHHOCTH, & MMEHHO: rpaduyecKoll NOAIUCH ML, NevaTy,
YIJIOBOro MtamMma GyaHxka.

22.4. 3assurtens ([IpejacraBurens 3asBUTENA) HMEET BO3MOXKHOCTL OTC/EXKHBATh
X071 06paboTKi AOKYMEHTOB B JIHYHOM KaGHHeTe, 1o DJIeKTPOHHOH II0YTe, yKa3aHHOMN B
3a9BJIEHHY MM ¢ oMowlbko ceperca PITTY «Y3HaTe cTaTyc 3asBieHus).

II1. Cocras, noc/ie10BaTEJALHOCTh H CPOKH BBINOJHEHHS aAMHHHUCTPATHBHBIX
npouenyp, TpeGOBaHHs K NMOPAAKY HX BbINOJIHEHHS

23. Cocmaeg, noc1edo8anteNbHOCHb U CPOKU GbIROIHEHUA
AOMUHUCMPAMUSHBIX RPOYedyp (Oeicmeunil) npu npedocmasienuu MynuyunanoHol
yeayau

23.1. TIlepeueHs  aAMHHHCTPATHUBHBRIX  MPOUENYP  1pH  OPeJOCTaBJICHHH
MynununaneHoil ycryru:

1) npuemM 3asABIEHHA H JOKYMEHTOB;

2) 06paboTKa ¥ NpeiBapHTeNbHOE PAaCCMOTPEHHE JOKYMEHTOB;
3) IIPUHSTHE PELIEHUS,

4) HanpaBJIeHUE Pe3yIbTaTa.

23.2. Kaxnas agMUHHCTpPATHBHAs NPOLEXypPa COCTOMT M3 aAMHHHCTPATHBHBIX
nedicteuil. Ilepeuensr ¥ copepiaHHe aJMHHHCTDATUBHBIX NeHCTBHH, COCTABJIAIOLIMX
KOKAYIO aIMUHUCTPATHBHYIO NPOUERypY, npuBeieH B [Ipuioxkenuu 13 k HacTosmemy
AIMUHUCTPATHBHOMY PETJIaMEeHTY.

23.3. Biok-cxeMa IpeoCTaBieHHs MyHHIMNAIBHOH YCIyrM IIpHBEIEHa B
IMpunoxennu 14 x HacTosIeMy AIMHUHUCTPATHBHOMY PETJIAMEHTY.

IV. Hopsixox 1 GopMBI KOHTPOJIS 32 HCNOJTHEHHEM AAMHHHCTPATHBHOIO
persiaMmeHTa

24. Iopsoox ocyuiecmenen s KOHMPOAA 30 COOIOOCHUEM U UCROTIHEHUEM
OQ0DICHOCHHVIMU JIHKAMU, MYHUKUAAAbHBIMU CAYHCAUUMU U CREYUAAUCIAMYU
AOMunucmpayuu noI0ceH Uil AOMUHUCMIPAIMUBHO20 PeZIAMENMA 1 UHLIX
HOPMAMUSHBIX NPABOGHIX AKHI08, YCINAHAGUEAIONUX Mpebosanun K
npedocmagnenuio MyHUyURAIbH O YCaY2u, 4 MAKIICE NPUHAMUEM UM perieHull

24.1. Kourponbp 3a cobmrofeHHEM JAOJDKHOCTHBIMM JIHLAMH AIMHHHCTPALMH,
ONIoKeHHH AJIMUHHCTPATHBHOIO PEraaMeHTa W WHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
YCTAHABNMBAIOIMX TpeGOBaHMs K  TPENOCTaBieHHI0  MyHHLMNAnsHOH  yCIyrH,
ocyuiectsasercs B popme:

1) TeKyIIero KOHTPOJIs 3a COOJI0ACHNEM TIONHOTE! M KayeCTBa NpeioCTaBIeHHU
MyHuUHnanbHOR yenyry (Janee - TeKyIuHA KOHTPOIE);

2) KOHTpO/sA 32 COONIONEHHeM TopaiKa MpejocTaBieHss MyHHLHNIANEHOH
YCITYTH.

242. Texymm#  KOHTpOJNS  OCYIIECTBJISIET  3aMECTHTENh  PYKOBOIHTEA
AJIMMHMCTpauMd B COOTBETCTBMM C IIPMKA3sOM O pacrpeleneHdd o0s3aHHOCTEH H
YIOTHOMOYEHHBIE HM JOJDKHOCTHBIE THUA

243. Texyuuifi KOHTPONb OCYLIECTBIAETCA B  IOpPAJKE, YCTaHOBJIEHHOM
pyKoBoiHTeNeM AAMUHHCTpALHM Ul KOHTPOJS 3& HCHOJHEHHEeM IIpaBoOBBIX aKTOB
AIMMHHCTpauuH.

24.4. Kourtpons 3a cobmioleHdeM NOpAAKa NPeNOCTaBleHHs MyHUIMNAILHOH
YCAYIM  OCYlECTBAseTcs  MMHMCTEPCTBOM — [OCYNApCTBEHHOTO  YNIPaBieHus,
HHGOPMALIMOHHLIX TEXHONOTHH © cBA3W MOCKOBCKOH 007acTH B COOTBETCTBHM ¢
TOPSAZKOM, YTBEP)KIEHHOM TNocTaHoBIeHeM [IpaBurenseTBa Mockosekoit obnacti or 16
anpeiiss 2015 ropa Ne 253/14 «O6 yrsepxaenuu [lopsjika OCyWECTBIEHHA KOHTPOILS 3a
MpenoCTaBleH!eM TOCYIapCTBEHHBIX ¥ MYHHLMITANbHLIX YCIYr Ha TEPpPHTOPHH
MockoBckoit ofnacTh M BHeceHuu wusMeHeHuit B Ilonoxxenne o MuHHCTepCTBE
rOCYZapCTBEHHOTO YMpaBieHus, MHQOPMAUHOHHEIX TEXHONOTMH W CBI3M MOCKOBCKOH
06nacTH» U HA OCHOBaHHMH 3akoHa MockoBekoii obmactu ot 4 mast 2016 rona Ne 37/2016-
03 «Koaexec MockoBckoit obnacti 06 aIMHBHCTPaTUBHBIX NPABOHADYLIEHHIX).

25, IlopsadoK u nepuoOUHHOCHIb OCYULECTIEIEH UA MEKYUe20 KOHMPONA
noAHOMbI U Kauecmea npedocmasaenun MyHuyunanoHol yenyau 4 KOHMpoas 3a
cobmooeruem nopaoka npedocmasnenus Mynuyunanonoil yeiyzu

25.1. Texymuii KOHTPONIbL OCYLIECTBAAETCS B popMe NIPOBepKH pelneHu u aedcTeui
YYacTBYIOIIMX B INPefOCTaBjleHHH MYyHHLMNANPHOH YCAYrM JOMKHOCTHBIX  JIHLL,
roOCyNapCTBEHHBIX TPAKIAHCKHX CHyXaluX AIMUHHCTpaLnHy, a Takke B QopMe
BHYTPEHHHUX I[IpOBEPOK B AAMHHHCTpanuu no 3asBleHHsM, obpaiueHusM H Kamobam
rpaxzaH, ux obbelMHeHHH 1 OpraKn3alHuii Ha pellenus, a TaKke AeHcrsus (Oe3nelcTaus)
JOJDKHOCTHBIX JIHL, MYHHUMIQIBHBIX CIY)XalIHX AIMHHHCTPAlMH, YJacTBYIOWUX B
TipefiocTaBieHn MyHHIHNaTbHOH YCIyTH.

25.2. Tlopsnox  oOCyllecTBIeHHS TeKyllero KOHTposis B AIMUHHCTPALMH
YCTaHABNHBAETCS PYKOBOAKTENEM AJAMHHHCTPAHH.
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25.3. Kourpons 3a cobmofeHdeM INOpsAKa [PeXOCTaBleHHs MyHUUuNansHOH
YCHYTH OCYLIECTBISAETCS YINOTHOMOYEHHEIMH NODKHOCTHBIMH nuuamy MUHHCTEpPCTBa
rocyapCTBEHHOrO YIpaBieHUs, HHGOPMAIHOHHEIX TeXHOJOTHH U CBi3W MOCKOBCKO#H
06/1aCTH TOCPEACTBOM NIPOBENEHHS IUIAHOBBIX M BHEIIAHOBBLIX HPOBEPOK HCIMOMHEHHS
YIOTHOMOYEHHLIMU  JO/DKHOCTHBIMH  JIHLAMH  AZMUHHCTpAUUH o0s3aTeNbHBIX
TpeGoBaHuii TnOpsAKa INpefocTaBieHus MyHHUHMNANpHOH ycnyrn W TpeboBaHumi,
YCTAHOBIEHHBIX HACTOAIINM AJMUHHCTPATHBHBIM PEIIaMEHTOM.

25.4, TlnanoBsle NPOBEPKH AJMHHUCTPALUHH  INPOBOASTCSH YIIOJHOMOYECHHBIMH
MO/DKHOCTHBIMH  JHUaMu  Munncrepcrsa roCyJapCTBEHHOIO  yNpaBieHHs,
HH(QOPMALMOHHBIX TEXHONOrHH U cBsi3u MocKkoBCcKo 061acTH Ha OCHOBAHHH €XKErOAHOI0
IJaHa TpOBEJEHUs NPOBepOK, CHOPMHPOBAHHOTO M cormacosaHHoro Ilpokyparypoit
MockoBckoit 061acTH, He 4yallle OJHOTO pa3a B Ba roja.

25.5. BHeriaHoOBbIC NPOBEPKH AIMMHUCTPAlKH IPOBOMATCH YIIOJIHOMOYEHHBIMU
JOIKHOCTHBIMH  JIMLaMH MunucTepcTBa  OCYJApCTBEHHOIO  YIPABIECHHS,
HHGOPMALMOHHEIX TEXHONOTHI M ¢BA3M MockoBckoif 06JacTH 1O COTNIaCOBAHHIO C
IMpoxyparypoit Mockosckoit  obnactu Ha OCHOBAaHMM PELUIEHHS 3aMeCTHTes
npencenarens: [IpaButenscrBa MoCKOBCKOH 00nacTH — MHHHCTpA TOCYIHapCTBEHHOrO
yrnpasieHus UMHQOPMALIHOHHLIX  TeXHONOrM# u  cBasu MockoBekoi  obiacty,
NPUHHMAEMOTO Ha OCHOBaHHM OOpalleHMH rpaxJaH, OpraHM3auMil M IOAY4YeHHOH oT
rOCYZAapCTBEHHEIX OPraHOB, OPraHOB MECTHOIO CaMOyIpaBieHus HHpopMauH 0 (GaKTax
HapyuweHnil saxoHonarenscTBa Poccuiickoil Pexepaumuu ¥ BIEKYIIHX HIIM MOTYLIHX
MOBJIEYs BO3HHKHOBEHHE YPe3BBIHAHEIX CHTYALHH, YrpO3y KU3HU U 3LOPOBBIO MPAXAAH,
a TaK)Ke MacCOBBIE HAPYHIEHHS NIpaB IPaXaaH.

25.6. BHeIUIaHOBBE IPOBEPKH MOIYT TakKkKe IIPOBOMUThCA 10 TpeboBaHuio
[Tpoxypatypsl MockoBcKOH 06:1aCcTH, a TaKKe B LENAX KOHTPOA 3a HCIIOIHEHHEM paHee
BBIJAHHOTO NIpejIcanys 00 yCTpaHeHHH HapyLleHHs o0sa3areNlbHbIX TpeOoBaHHT.

26. OmeemcmeeHHOCHIb QOJIHCHOCHIHBIX U, MYHUWURATIbHBIX CAYIHCAIYUX U
creyuanucmos Aomunucmpayuu 3a peuwenus u deiicmeun (besdeficmeue),
npunumaemole (Ocyu{ecmennemsle) uMu é xooe npedocmasnenus Mynuyunanvhod
yeayeu

26.1. JlomKHOCTHBIE JIMIa, MYHMIHNAAbHBIE CHY)XKAllMe M CIHELHaIHCTh]
AIMUHUCTpALMH, OTBETCTBEHHBIE 3a IIpefocTaBieHMe MyHHUMNaNbHOH YCNYrH H
YYACTBYIOLHE B IpeiocTaBleNny MyHMIUNANEHONR yCnyru HecyT OTBETCTBEHHOCTE 3a
npuHHMaemble (OCYIECTB/SIEMBbIE) B XOHAe MpeJOoCTaBieHHs MyHHLUNanpHOH ycayry

[y
o

peluenss U peiictsus (GesfeHcTBHE) B COOTBETCTBHH C TpeOOBAHHAMY 3aKOHONATEBCTBA
Poccuiickoft QenepaLin.

26.2. HenonHoe MM HEKAYeCTBEHHOE MpeJocTaBieHrde MyHHLHIIANBHON YC/IYIH,
BBISIBIIEHHOE B TPOIIECCe TEKYLIero KOHTPOJS, BIEYET NPUMEHEHUE IHCUMIIINHAPHOTO
B3BICKaHHs B COOTBETCTBHM C 3aKOHOIaTeNIbcTBOM Poccuiickoit Penepauny.

26.3 . Hapylienue mopsixa IpefocTaBieHHs MyHHUMNANbHON YCIIyry, NOBieKIee
HenpefocTaBneHue MyHuuMnansRoH  yeryru  3aseuTemo smbo  npenocraBiieHne
MyHHUHNANLHOR  yellyrd  3asBuTENI0 ¢ HapylIeHHeM yCTAHOBIEHHBIX CPOKOB,
fpeAycMaTpUBaeT  agMHHHCTPATHUBHYIO  OTBETCTBEHHOCTh  KOJDKHOCTHOrO  JIMUa
AIMHHHCTPAMY OCYLIECTBIIAIOILETO HCIOMHHTELHO-PACTIOPAAUTENBHEIE [IOIHOMOYHS B
COOTBETCTBHY ¢ 3aKOHOM MockoBckoll obnactu or 4 Mas 2016 roma Ne 37/2016-03
«Konexc MockoBcko#t obsacti 06 aAMUHECTPATHBHEIX IPABOHAPYIIEHHAXY.

26.3.1. K napyuleHusM [OpgAxka IpefocTaBleHHs MyHHIHMNaNnBHOR  YCIIyrH,
YCTAHOBJIEHHOI'O HACTOAIMUM AJMMHHCTPATHBHBIM PpEIJIAMEHTOM B COOTBETCTBHH ¢
DemepanbpiM 3aK0HOM 0T 27.07.2010 Ne 210-03 «O6 opraHuzauuu IpeioCTaBieHns
rocy1apCTBEHHBIX H MYHHLMIIATBHBIX YCIYT» OTHOCUTCA:

1) TpeGosanue ot 3Saseutens (IlpencraBuTens 3adBUTENd) MPEACTABIEHU
MOKYMEHTOB H HHQOPMalMy WM OCYIUECTBAEHHS [eHCTBHH, NpEACTaBICHHE Wi
OCYIIECTBIIEHHE KOTOPBIX HE IPEIyCMOTPEHO HacTOAWUM  AIMMHHUCTPAaTHBHBIM
pETNaMEHTOM, MHBIMM  HODMATHBHBIMH  TPaBOBBIMH  @KTaMH,  PeryIHpPYIOLINMH
OTHOLIEHYS, BO3HHKAIOILHE B CBS3Y C MpejocTapieHneM MyHHIHNANBHOH yCIyTH;

2)tpebosanue ot 3assurens (IlpenctaBuTens  3asBUTeNs) MNPEACTABICHHSA
NOKYMEHTOB M HH(OPMalLuM, B TOM uMCje NOATBEPXKAAIONMX BHeCeHHe 3asgBUTENEM
mnatel 3a npepocraBiieHde  MyHHUMOATBHOH — yCJyrd, KOTODBIE HaxoHATCs B
PACHIOPSKEHHM  OPraHoB, IPENOCTABIAIONMX  MyHMIMIANBEHYIO  YCIYTY, HHBIX
roCyIapCTBEHHBIX OpraHoB, OpraHoB MECTHOI'O caMoyIpapieHus 6o
[I0JBEAOMCTBEHHBIX OpraHusanui, y4acTBYIOUMX B NMpefocTaBieHUd MyHHUMNAIBHOM
YCIYTH B COOTBETCTBHH C HACTOSLIMM AIMHUHHCTPATHBHBIM DErJlaMEHTOM;

3) rpebosanue ot 3assutens (IlpencTaBuTeNs 3a9BHTENS) OCYLICCTBICHHA AeiiCTBH,
B TOM YMCJle COIIacOBaHMH, HEOOXOOMMBIX AN MonydeHHs MyHHUMNAIBHOH yclyrd H
CBS3aHHBIX ¢ oOpallleHWeM B MHBIE TIOCYJApCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO
CaMOYIpasieHns, OpraHu3aLuy, Ui NpefocTaBieRHs MyHHUMDAIBHOH yciuyrn He
[peayCMOTPEHHBIX HAacTOSIIMM AIMHHUCTPATHBHBIM PErTIaMEHTOM,;

4)Hapylwenue cpoka perucrpauuy  3aspieHust 3assurtens  (Ipexcrasurens
3agBUTENs)) O NpeJoCTaBieHHy  MyHMIMIanmpHOM — yciyrd, — yCTaHOBIEHHOro
AIMHHHCTPATHBHBIM PEriaMeHTOM;

5)HapylleHue cpoka npefocTaBleHHs MyHHUMIANBHOH YCIYrH, YCTAaHOBJIEHHOIO
AJIMHHUCTPATHBHBIM PErNaMeHTOM;
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6)oTkas B mpHeMme JokyMeHToB y 3assurtens (IIpeacraBuTens 3asBUTENs), €CIH
OCHOBaHHS 0TKa3a He MpPeAyCMOTPEHb] HaCTOSMIUM AJIMHHHCTPATHBHEIM PEraMeHTOM;

7) oTKa3 B npenocTaBIeHHH MyHHIMIANEHOH yCIyTH, €CM OCHOBAHMS OTKasa He
[PeAyCMOTPEHBI HACTOSINUM AMUHHCTPATHBHBIM PETIAMEHTOM;

8) HEMOTHUBHPOBAHHBIH OTKa3 B NPeAOCTaBACHHY MyHHIHNIANBHON YCIIYTH, B Cllyyae
OTCYTCTBHA OCHOBaHHI ATA OTKa3a B IPeNOCTaBAeHu MyHHUHNANBHON yCIYTH;

9)oTKaz B HCIPAaBICHHM JMOMYIUEGHHBIX OIEYaTOK M OIMOOK B BBINGHHBIX B
pesyjisrate npelocTaBieHus MyHHUHNANBHOH YCIYTH JOKyMeHTax JHOO HapylieHue
YCTAHOBJIEHHOTO CPOKa TaKHX HCIpaBiaeHuH.

26.4, JIo/OKHOCTHEIM  JTHIOM AJMMHMCTPAllMH, OTBETCTBEHHBIM 3a coboeHHe
nopsaxa  HpeJocTaBlieHMss  MyHMIUNansHOH — yClyrH  sSBASETCA  PYKOBOIHTENb
CTPYKTYPHOTO [10Jpa3iefeHusa AIMHHHCTPAUUH.

27. Ionooicenus, xapaxmepuzyiouiue mpebosanus K nopsaoKy u gopmam
ROHmMpoJis 3a npedocmaeneruer MyHUQURAIbHOI YCay2zU, 6 HOM HHUCAE CO CHIOPOHbL
2pasicoat,

ux o0veQuHeHul U Op2anu3ayuil

27.1. TpebGoBanusiMu K MHOpsaKy H  GopMaM TEKYWEro KOHTPOds  3a
npegocraBieHieM MyHUIUNIANBHOMN YCIIYTH SBIIAIOTCS:

- He3aBHCHMOCTS;

- TINATENBHOCTE.

27.2.  He3aBUCHMOCTbH TEKYLUEI0 KOHTPOJS 3aKIIO4aeTcs B TOM, YTO HOJDKHOCTHOE
JIMNO, YNIOJIHOMOYEHHOE Ha €ro OCYIIECTBIEHHE HE3aBUCUMO OT AO/LHKHOCTHOTO JIHla,
MYHHLUHNAJIRHOIO  CHYyXalllero, CcheuHanucra AIMHHUCTPaUMM, Y4YaCTBYIOLIETO B
npeaocrasieHud MyHUUUIaNsHOR yeyrl, B TOM YHCAe He UMeeT 6IH3KOTo poACTBa HiH
cBolicTBa (PORUTENH, CYNPYTH, NETH, OpaThs, CECTpH!, a TakKe OpaThs, CECTPhI, POXHTENH,
JETH CYNpPYrOB M CYNIPYTH HeTeH) ¢ HUM.

273.  JIOMKHOCTHBIE  JIMUA,  OCYILECTBISIOIME  TeKyWM#  KOHTpONL  3a
npefocTapieHHeM  MyHuLMnDansHOM  yCIOyTH, JODKHBI  IPHHHUMATe  MEpPsl MO
NPeAOTBPAILEHHIO KOH(IMKTa HHTePEeCOB NIpY HpefocTaBIeHH: MyHHIHOAIBHON yCIyry

274. TarespHOCT OCYLIECTBICHHSA TEKyLUero KOHTPOJS 3a IpeoCTaBIEHHEM
MyHuIMNansHOM  yCIYrH COCTOHT B CBOGBPEMEHHOM M TOYHOM  MCIOJHEHHHU
YIOJHOMOUYEHHBIMYU THLaMH 00g3aHHOCTeH, IpeyCMOTPEHHBIX HACTOAIUM Pa3AEIoM.

27.5. I'paxpaHe, ux oObeAHHEHUS U OPraHM3alU{ IS OCYLUECTBIEHUS KOHTPOJIS
3a TpeJocTaBneHHeM MYyHHUIHNANBHOH yCIOyrH ¢ LeNpio coDIIofeHus mnopsixa ee

NpenocTasjeHuss HMEXOT IIpaBO HaNpasiaThk B szEnﬂmﬁo.ﬂmo TOCYAapCTBEHHOIO
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ynpasienus, HHPOPMALMOHHBIX TEXHONOrHH ¥ CBA3x Mockoscko# obnacTy xanobsl Ha
HapyllleHHe JODKHOCTHBIMH JIMLAMH, MYHHUMNAIBHEIMH CTYXAIUMKE AJMHHUCTPaALMH
ropsiKa NpeloCTaBle s MyHHIMIATEHOH YCIYTH, TIOBJIEKLIEE €€ HeNlpeCTaBIeHHe HiTH
npejocTasieHie c HapylleHHEM CpoKa, YCTaHOBJIEHHOTO HacCTOALINM
AJIMHUHHCTPaTHBHBIM PerjlaMeHTOM.

27.6. Dpaxiane, ux o0beIHHEHHA ¥ OPTaHH3AUMH [JS OCYLIECTBICHUS KOHTPOI
3a npefocrapiieHHeM MyHHIHNANBHOH  yCIyrH HMMEIOT [paBo  Hanpasisth B
AJIMUHHCTPALHIO HHANBHAYAIbHbIE ¥ KOJJIEKTUBHbIE 0OpallleHus C NPeaIOKEHHAMH M0
COBEPLUIEHCTBOBAHHUIO [Opsi/Ka NPEOCTaBleHUs MYyHHIHNAZBHOR YCIyrH, a Takxke
sannoBel U 3asBieHus Ha Jedicteus (OesnelicTBrE) ROMKHOCTHRIX JHL AIMUHHCTDAUHH H
MPUHATbIE UMY PELISHNUsI, CBI3AaHHEIE C IPeJOCTaBIeHneM MyHHIMITATIBHOH YOIy TH.

27.7.  Kowurpons 3a npenocraBieHdeM MyHUUHNANBLHOR yCAYTH, B TOM YHCIE CO
CTOPOHBI TIpaXIaH HX 00BEAMHEHMH M OpraHM3alui, OCYWIECTBIAETCs NOCPENCTBOM
OTKPBITOCTH JESTENLHOCTH AJIMMHHCTPAHHM NPH NpPEeOCTaBleHHM MyHHUMIATBHOM
YCTYTH, MOJyYeHHs ITOJHOM, aKTyalbHOH M JOCTOBEPHOH HHQpOpMaluH O [OpsiiKe
npenocTasieHus MyHULIUNIATEHON YCIyTH ¥ BO3MOIKHOCTH JOCYAE0HOTO pacCMOTpeHHUs
obpaenuit (xano6) B mpouecce nolydedus MyHHUMITATEHOR yCIyTH.

278. 3assurenun  ([lpexcraBuTend  3asBUTENS)  MOTYT  KOHTPOIMPOBATH
npefocTasiienye MyHMLUNNANTBHOR YyCIyrH HyTeM MONyHeHHs WHOOpMaLHd O Xofe
npejocTaBieHns MyHHUHNANLHOR YCIyrH, B TOM YHCIE O CPOKax 3aBepueHHs
aJAMHHHCTPATHBHBIX Ipouenyp (meficTBuf) no Tenedomy, nyTeM IIHCBMEHHOIO
ofpalenus, B TOM 4uciIe o 3MeKTPoHHOH royre u yepes PIITY.

V. Hocyne6uvblii (BHecyneGublii) mopsaok 006:xaJ0BaHUsA pellen il H AedcTBHH
(6e3neiicTBHS) AOMKHOCTHBIX JIHL, MYHHIHIAALHBLIX CAYKAIIAX H CIEUHATHCTOB
AJMHHHCTPALHH, YYACTBYIOLHX B NpegocTapiaeHHs MyHHIHNAJBLHOH YCIYrH

28. Jocyoebnsiil (eHecydebHblli) ROPAOOK 001can06aHUA petieHuil U 0eldcmenil
(Ge3oelicmeus) OONIHCHOCHIHBIX JIHY, MYHULURAIDHOIX CAYHCAUUX U CHEYUATUCHI08,
yuacmeyouux ¢ npedocmagnenuu MynuyunaioHoit yciyzu

28.1. 3assurens ([IpencraBuTens 3asBUTeNs) KHMeeT [IpaBO OOPaTHTHCS B
AnMunucTpaunio, a  Takke  MUHHCTEPCTBO  IOCYAAapCTBEHHOTO  YIpaBieHHS,
UHPOPMALHOHHBIX TEXHOJIOrHH 1 cBsi3i MocKoBCKoH obsacty ¢ xanobo#, B TOM 4HCie B
CHENYIOLUX Chydasx: .

1) wnapywenue cpoxa perucrpanud 3asiaenus 3assutens (I[Ipexcrasurens
3asBUTENS) O NpenocTaBieHMH MyHHUMNANLHON YCIYTH, YCTaHOBJIGHHOIO HACTOSLHM
AJIMHUHHCTPATHBHBIM PErIaMeHTOM,;
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2) HapylleHWe  Cpoka  NpefocTaBieHus — MyHHMUMNAnpHOR — yCiuyry,
YCTAHOBIEHHOIO HACTOSIIUM AJXMHHHCTPATHBHEIM PETIAMEHTOM,
3) TpeGosanue y 3assutens (IIpeacraBurtens 3asBHTENSA) NOKYMEHTOB, He

[pelyCMOTPEHHBIX HACTOSILUM AJIMHUHHCTPATHBHEIM PETIaMEHTOM Ui NPeAOCTaBIeHus
MynunnunansHo# yciyry;

4) OTKa3 B npueMe RokymeHToB y 3assutens, (fIpencraButens 3aaBuTens) eciy
OCHOBAHUS OTKA3a He NPeLyCMOTPEHB! HaCTOAUM A JMHUHHCTPATHBHEIM PErlaMEeHTOM;

5) OTKa3 B MPeNOCTaBJeHHH MyHHIMIANBHOR YCIIyId, €C/IM OCHOBAHHS OTKa3a
He NIPeJlyCMOTPEHB! HaCTOSIINM AIMHHUCTPATHBHLIM PErTIAMEHTOM;

6) tpe6osanue ¢ 3aspurens (TIpexcraButens 3asBUTENA) NPH MPeJOCTABIEHHH
MyHUUMTIANBHOM YCAYTH IUIATH!, HE NPeRyCMOTPEHHO HAaCTOALMM AXAMUHHCTPATUBHEIM
periaMeHToM;

7 0TKa3 JAODKHOCTHOrO jHIA AJIMHHHCTPAUWY B HCIPABIECHHH JOIYILEHHBIX
OnevyaTox K OWMOOK B BBIZAHHLIX B pe3ysbTate NpejocTaBileHds MyRruUMIansHOMN
YCIIYTH JOKyMeHTaX Nubo HapylieHue yCTaHOBICHHOTO CPOKa TaKMX HCIpaBIeHHH.

28.2. Xanoba nojaercs B MUCBMEHHON (opMe Ha GyMaXHOM HocuTene saubo B
3NeKTPOHHOH dopMe.

28.3. JKanoba Moxer ObIThb HanpaBjleHa [0 IIOYMTe, C HCIOJB30BAHMEM
UHPOPMAUHOHHO-TEJEKOMMYHUKalHOHHOH ceTH  «lHTepHeT», oduumansHoro caiirta
AnMHHHCTpanuy, moptaios uslugi.mosreg.ru, gosuslugiru, vmeste.mosreg.ru, a TaKxe
MOKeT BBITh IPHHSTA NTpH JIHgHOM ripueMe 3assurend (IIpeAcTaBuTend 3agBUTENA).

28.4. Xanoba nomKHa CONEPKATH:

1 HaHMEHOBaHye OpraHa, IPeloCTaBNAoWero MyHHIMIATBHYIO YCayTy, aubo
OpraHu3alMy, YYacTBYIOIUeH B IpenocTaBieHUH MyHuImnansHoH yciyrd; Qamuiuio,
HMsl, OTHECTBO HOJDKHOCTHOIO JIHLA, MyHHIIMITAIBHOTO CyXallero, creuuaiicTa ,owammmu
npefocTasasiomwero  MyHuuunanpHylo yciayry ubo  CHeLHMalIHCTa  OpraHu3aluy,
yqacTByiowell B npenocTaBieHyd MyHHIMNAIBHOH yCuyTH, pelleHHs u  JelcTBus
(6ezneiicTBHE) KOTOPOro 0OXKAIYIOTCS;

2) dhaMUITHIO, UM, OTYECTBO ([IOCTEIHee - NPH HATMYHHU), CBEJEHHS O MecTe
sxurenseTBa  3assurtens (IIpexcraBuTens 3asBuTenst) - GU3MYecKoro nHua Jaubo
HaUMEHOBaHHe, CBEGHUS O MecTe HaxoxnaeHus 3assurens (IIpencraBurens 3asBHTeNs) -
IOPHAHYECKOro JIMLA, a Takxe HoMmep (HoMmepa) xoHTaxTHoro tenedona, agpec (azgpeca)
SMEKTPOHHON TNOYTH! (NPH HANIHYHH) M IOYTOBBIH ajpec, IO KOTOPHIM AOKEH OBITh
HanpasineH oTBeT 3assuTento ([IpeacTaBuTeNio 3asBUTEN);

3) cBefeHMs 06 ofxailyeMBIX pelieHHsX i nefcTBusx (be3neiicTnm);

4) JOBOJBI, Ha OCHOBaHHH KOTOpbIX 3asBuTenb (IIpencraBurens 3asBurtens) He
cornaced ¢ pelleHHeM M nelictBuem (bezgeficTauem).

3assuteneM ([lpencraBuTelneM 3asBuTess) MOrYT OBITb MPEACTABNEHB! HOKYMEHTb!
(Npu HaMYHH), TOATBEPXKARIOLIHE €ro JOBOJB, MO0 UX KOMHH.

28.5. B ciyyae, eciu xanoba nogaercs uepes Ilpencrasurens 3adBUTENs, Takxke
NpEeACTABNAETCs JAOKYMEHT, IOATBEPHIAIOLMH TOJHOMOYMS Ha OCYIIECTBJICHHE

Jeicreuit oT HMenu 3asiBUTENS.
28.6. JKanoba, noctynuBlas B AIMHHUCTPAUMIO, TOANEXKUT PACCMOTPEHHIO

JOJKHOCTHBIM  JIHIOM,  YIIOJIHOMOYEHHBIM HA  pacCMOTPCHHE vﬁmbO@u KOHO@EQ

obecneunBaeT:
1) npHeM M paccMOTpeHHe xanob B COOTBETCTBMM ¢  TpeGOBaHHSMH

Qenepanpdoro 3akona or 27.07.2010 Ne 210-®3 «O6 opraHusauuu NPeAOCTABICHHS
roCYapCTBEHHBIX H MYHHUMIIATBHBIX YCIYI»;

2) undopmuposanne 3assureneit (IIpexcraBuTenell 3asBUTENA) O MOPSAKE
oboxasiosanus peluenuit u geficruil (6e3feficTBus), HAPYILAIOWIMX HX [IPABa U 3aKOHHLIC
UHTEPECHI.

28.7.Kano6a, noctynusmias B AJMUHHMCTPALHIO, INOMJIEXMT DPErHCTpalWH He
no3Hee cleayowero pabovero JHs co AHS €€ MOCTYIIEHHUA.

28.8. Kanoba noanexXuT paccCMOTPEHHIO:

D B TeyeHue 15 pabounx nue# co AHA ee perdcrpaiuu B AIMUHHCTPALHY,

2) B TedeHHe 5 paBoumx IHeH cO JHS ee PEerHCTpalllH B clyyae 00XaloBaHMS
oTKa3za B IpHeme JoKyMeHToB Yy 3assurens (IIpexncrasurens saseurens) nuGo B
HCIpaBJICHHH JOIYLIEeHHLIX OIIeYaToK H OIIHOOK MM B cilydae o6KaloBaHUs HApyLIEHHS
YCTAHOBJIEHHOTO CPOKa TaKHX HCIIPaBICHUH.

28.9.B cnyyae ecnu 3assutenem (IIpencraButenem 3asBuTeNd) B AIMUHHCTPAUHIO
nojana xanofa, pacCMOTpeHHe KOTOPOH He BXOWT B €ro KOMIIETEHLMIO, B TedeHue 3
paboyux mHeW co XHs ee perHcTpauuH B AIMHHHCTPallHM »kanoba nepeHanpaBisercs B
yINOJHOMOYEHHBI Ha €€ paccMOTpeHHe opraH, O uYeM B IIHCbMeHHOH Qopme
nHopmupyertes 3assutens (IlpeacraBuTens 3asBUTENS).

[py 5TOM CPOK PACCMOTPEHHS KaJo0bl HCUUCISETCS CO AHS PErHCTPally Kajolk! B
YIOTHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe.

28.10. Tlo pe3ynbratam paccMOTpeHUs KanoOsl AJMHHHCTpauus IPUHHMaeT OJHO
U3 CreAyIOUINX peleH it

1) yIOBieTBOpsieT xaxo0y, B TOM YHCle B (JOpME OTMEHb! IIPUHATOrO pelleHHs,
HcrpaBjieHUss JONYHIGHHBIX ONedaTok M ownOOK B  BBIAHHBEIX B pe3ylbTate
npefocTaBieHuss MyHUIMNanbHOM yCIyrd JOKyMEHTaX, BO3BpaTa 3asBHTEIIO JAEHEKHBIX
CpelcTB, B3MMaHMe KOTOPBIX He NpelyCMOTPEHO HOPMAaTUBHBIMH IIPaBOBBIMH axTaMy
Poccuiickoii enepaiiy, HOpMaTHBHBIMH IIPaBOBBIMH aKTaMH MockoBckoit obracT;

2) OTKa3bIBaeT B YIOBIETBOPEHHH KanoOsl.
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28.11. He nosguee OHs, cleyIOLIEro 3a JHEM NPWHATHA pElUeHUs, YKa3aHHOTO B
nyHkre  28.10  HacTosiero  AIMHHUCTPATHBHOTO  perViaMeHTa,  3agBHTENIO
(IlpencraBuTenio 3asBHTENs) B IMCBMEHHOH (GOpME ¥ 110 KeJaHHIO 3asBUTENs
(IlpencrasuTens 3asButend) B 3AEKTPOHHON (OpMe HampaBisSeTCs MOTHBHPOBAHHbIN
OTBET O Pe3yJIbTaTaX PacCMOTPEHUs KOGk

28.12. Ilpu YEOBJIETBOPEHHH KanoOs! ApMuHHCTpanys NIPHHUMAET
HCYEPNbIBAIONIME MEpPHl 110 YCTPAHEHHIO BBLISIBICHHBIX HAPYIUEHWH, B TOM YHCHE MO
Bpipave 3assutento (IlpeacTaBuTeNto 3asgBMTENs) pe3yisTaTa MyHHLUMIANBEHON ycmyry,
He noznHee 3 pabouux AHeH co AHS IPUHATHS pelieHus.

28.13. AOMMHHCTpaLMs OTKa3blBA€T B YIOBIETBODEHHH »Kanobbl B CJEIYIONIHX
cryuasix:

1) HaJTHYHS BCTYMHUBILETO B 3aKOHHYIO CHIIY PEIIEHHS Cya, apSHTPax)HOro cyna
10 Kajobe 0 TOM Xe IIpeMeTe H 110 TEM JKe OCHOBAHHUAM;

2) nojaud kajgobbl JIMLOM, IMONHOMOYHMA KOTOPOTO He [NOATBEPXKIEHLI B
NOpsIIKe, YCTAHOBJIEHHOM 3aKoHOJaTenscTBOM Poccniickoit Qenepanyy;

3) HalH4Hsl pelleHus N0 kanobe, NPHHATOrO paHee B COOTBETCTBHMH C
TpeGOBaHHAMH HACTOSIIEr0o AJMUHHCTPATHBHOTO DErIaMEHTAa B OTHOWIEHHH TOFO Ke
3assutens ([IpencTaBHTeNs 3as1BUTENs) K 110 TOMY K€ IPEAMETY Kanobsl;

4) NIPH3HAHKS K065 He0OOCHOBAaHHOM.

28.14. B ciydae yCTaHOBJEHHS B XOJE HIIH 10 Pe3yNbTaTaM PacCMOTPEHHS KalloGbl
[pPHU3HAKOB COOBITHA aJAMMHHCTPATHBHOIO [NPABOHAPYLIEHHS JOMKHOCTHOE JIHLO,
HaZIENEeHHOe INOTHOMOYMSMH IO PaCCMOTPEHHIO XKanob, He3aMeIUIHTENbHO HANpaBiseT
HMEIOIUMECs  Marepuanbl B MHHMCTEPCTBO  IOCYHapCTBEHHOTO  yNpaBieHHS,
MH(OPMALMOHHBIX TEXHONOTHH 1 cBs3U Mockosckoit o6macTy.

28.15. B cnyyae yCTaHOBNIEHHs B XOA€ MM 110 PE3yJIbTaTaM PaCCMOTPEHHS JKanoGs!
NPHU3HAKOB IMPECTYIINEHHS JOJDKHOCTHOS JIHUO, HAJENEHHOE IOJHOMOYMSMH  II0
PacCMOTPEHHIO Kaj106, He3aMeUIUTeIbHO HANpPaBgeT HMEIOLIHECS MaTepPHaibl B OpraHsbl

HpPOKypaTyphl.

28.16. B orseTe 1o pesynbTaTaM pacCMOTPEHHS JKATOOE! YKa3bIBAIOTCS:

I NOJDKHOCTD, (GaMUIIHA, MMsl, OTYEeCTBO ([PH HATHYHK) JOKHOCTHOrC JIHLA
AIMHHHCTpPAIMY, IPHHSBIIETO PELIeHHeE 110 Kanobe;

2) HOMep, 1aTa, MECTO NPUHATHS PELICHUs, BKIIOYAs CBEAEHHS O JOIKHOCTHOM
T, pelleHne wik Aeficteye (Ge3neficTBye) KOTOPOro o0xkanyeTcs;

3) (amuidst, uMs, OTYECTBO (IIPH HAIWYHH) HIH HAUMEHOBAHHE 3asBUTEIN;

4) OCHOBAHMs JUIs NIPHHATHS PeLlIeHus 110 xkanobe;

5) IPUHSATOE 110 XKanole peuienue;
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6) B ciyyde eciH skanoba mNpu3HaHa OBOCHOBaHHOW — CPOKH YCTPaHEHHA
BBISBJEHHBIX HapylieHuil, B TOM YHCIE CPOK NpPEJOCTaBleHHS  pe3yspTaTa
MyHHUIUTIANBEHOR YCIIYTH;

7 B ciyyae eciu xanoba npu3HaHa HeoGOCHOBaHHOH, - IPWYMHEBI IPU3HAHUA
wanobel  HeoGocHopaHHoM u wuubopmauws o mnpase 3assutens (Ilpexcrasutens
3asBUTENS) 08KANOBATh PHHATOE pelieHHe B Cy1eBGHOM NOPA/KE;

8) cenienus o NOpsiIKe 00KaToBaHUS IPHHATOrO MO xKanobe peleHus.

28.17.0TBeT N0  pe3yibTaTaM  PacCMOTPeHHs  Kajobbl  IOANMCHIBAETCH
YIIOTHOMOYEHHLIM Ha PACCMOTPEeHHe Kanobb! JOMMKHOCTHBIM JIHLOM AJMUHACTPALHH.

28.18. AIMHHHCTpauHs BOpaBe OCTaBUTH xanoly 6e3 oTsera B CIENYIONINX

cryqasx:
1) OTCYTCTBUSA B Xkanobe ¢pamunuu 3asBHTeNs MM IOYTOBOTO ajpeca (azpeca
3MEKTPOHHOM [104ThL), IO KOTOPOMY JOJKEH ObITh HalpaBileH OTBET;
2) HanH4Ms B xanobe HeleH3ypHbIX 100 0CKOPOUTENBHBIX BRIPAKEHHH, YIpo3

HU3HH, 3JOPOBBI0 H HMYINECTBY JOJKHOCTHOIO JMUA, @ TaKKe YIEeHaM ero CceMbH
(xanoba ocraercs 6Ge3 orsera, npx sTom 3assuremo (Ilpencrasurenio 3asBuTENs)
coof1aeTcs 0 HeAOMYCTHMOCTH 3JI0YIOTPpebNIeHNs IPaBoOM);

3) OTCYTCTBHMS BO3MOYKHOCTH MPOHHTAaTh KaKylo-IHOO 4acTh TeKCTa aaolul
(xanoba ocraercst Ge3 OTBETa, O 4eM B TedeHue 7 pabouynx JHEH CO MHA perucTpauiy
xaobsl coobwaercs 3assuremo ([IpencraBuTeino 3asBHTENs), ecny ero QGaMuidi M
OYTOBLIH aapec NOANAITCs IPOYTEHHIO).

28.19.3asputens ([IpencraBuTens 3asBHTENs) BhpaBe O0XKalOBaTh NPHHATOE IO
xanobe pelleHHe B CyneGHOM IIOpsiikeé B COOTBETCTBHH C 3aKOHOAATENLCTBOM
Poccuiickoii @enepanuu.

28.20.Jlopsinok pacemotpenns xanob 3assurenelt (TIpencraBureneid sagsuresns)
MHHHCTEPCTBOM FOCY JAPCTBEHHOTO YIIPaBIeHHs, HH(POPMALHOHHEIX TEXHONOTHH H CBA3H
MOCKOBCKOM — 00NacTH  NPOMCXOJMT B HOPANKE OCYIIECTBIEHUS KOHTpPOJIA 32
NpeNoCTaBIeHHEM TOCYAapCTBEHHBIX M MYHHUMIQIBHBIX  YCHIYT, YTBEPHKACHHOM
nocranosnenrem I[IpasurensctBa Mockosckoil obnacta ot 16 ampens 2015 roma Ne
253/14 «O6 yrepxknenuu ITopsaka OCyIECTBIEHHS KOHTPONS 3a MNpPENOCTaBlEHHEM
rOCYJapCTBEHHBIX ¥ MYHMIMIIQNBHBIX YCIyr Ha TeppuTopuy MockoBckoH 007acTH H
BHeceHHH H3MmeHeHuH B [lonoxeHue o MHHHCTePCTBE IOCYIApCTBEHHOTO YNPaBJICHHS,
HHGOPMALHOHHBIX TeXHOIOrUH  cBA3M MockoBckoi obnacTu».
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VI. IlpaBuia 06paGoTKH nepcoHaNbHbIX JAHHBIX IPH NPeIoCTaBAeHHH
MynuuunansHoit yeayru

29. Ilpasuna 06pabomKu nepcoHaIbHLIX OAHHBIX BPU RPEOOCINABACH I
Mynuyunanonoii yeayzu

29.1. ObpaboTka nepcoHaNbHBIX AAHHBIX IIPH NPEAOCTABIEHHH MYyHHLMIANBHOM
YCAYTH OCYWECTBIACTCS HA 3aKOHHOHM M CIpaBe;IiBOM OCHOBE ¢ y4eToMm TpeGoRaHMii
3aKoHoaTenbcTBa Poceutickoi Qenepalyu B cdepe NepCOHATBHBIX JaHHbIX.

29.2. ObpaboTka NepCOHabHBIX AAHHBIX [IPH NPEJOCTABNeHHH MyHHUMIAILHOM
YCIYIH OrpaHW4MBACTCH HOCTHXKEHHEM KOHKDETHBLIX, ONpENENeHHBIX HACTOSIIIM
AIMUHHCTPAaTHBHBIM pernameHToM Leiei. He nonyckaercs o6paGoTka mepcoHanbHbIX
Jl@HHBIX, HECOBMECTHMA C LeNaMu cbopa nepcoHaNbHBIX AaHHBIX.

29.3. O6paboTKe MOAIENKAT TOJBKO IIEPCOHANbHbIE IaHHEIE, KOTOPhIE OTBEHAIOT
uensiM ux obpaboTku.

294, lensio 0OpabOTKH I[IPCOHANBHBIX  JAHHBIX  SBISETCH  HCIIOJHEHHE
ROIDKHOCTHBIX  00f3aHHOCTEH M TOJHOMOYMH CHeLMAlUCTaMH AJMUHMCTPAlMH B
npouecce MNpenocTaBneHHs MyHMUMTIansHOH  YCJIyTH, a TakKe OCyLIeCTBICHHS
YCTaHOBJICHHBIX  3aKkoHojatenscTsoM  Poccuifckoli  Qemepaiyin  rocyaapcTBEHHBIX
¢yHxuui no opaorke pe3yTpTaTOB NPEAOCTABICHHOH MyHHUUIANLHOHN YCIyTH.

29.5. Tlpu oOpaboTke mepcoHanbHBIX JaHHBIX B LENSX NpefoCTABJIEHHs
MyHHUMIIANBHON yCcyrd He momyckaercs OGbefMHeHHe 633 JAAHHBIX, CONEPIKAILHX
nepcoHalbble faHHble, 00paboTKa KOTOPBIX OCYIIECTBIAETCA B LEJISIX, HECOBMECTHMBIX
Mexay coboi. .

29.6. Conepxanue U 06beM 0OpabaThiBAaeMBIX TEPCOHANLHBIX NAHHBIX AOKHbI
COOTBETCTBOBATE 3asBJICHHOH Leny 06paboTky. ObpadaTeiBaeMble NEPCOHANTLHbIE AaHHbIE
HE JIOJIKHBI OBITh U3GBITOMHEIMH 110 OTHOLIEHHIO K 3asBIEHHON LeTH HX 06paboTKu.

29.7. Ilpu 06paboTke NepcoHaNbHBIX NAHHBIX JODKHB! OBITH 0GECHEYe bl TOYHOCTD
[I€PCOHANBHBIX QAHHBIX, HX JOCTATOYHOCTD, & B HEOOXOMMMBIX CIYYasX U aKkTyanibHOCTH
N0 OTHOWICHHIO X ULeAH 0OpabOTKH IIepCOHATBHEIX JNAaHHBIX. JIOMKHOCTHBIE IMUA
AIMMHHCTPALMK [OJDKHBI TPHHHMATH HEOOXONHMBblE Mephl NM60 OGecreuuBaTs ux
OPHHATHE N0 YAAJIEHHIO WK YTOUHEHHIO HEIIOMHBIX MY HETOUHBIX JAHHBIX.

29.8. XpaHeHue INepCOHANbHBIX IAHHBIX JOJUKHO OCYLIECTBISATHCH B dopme,
TO3BONIAIOIIEH ONpeeNnTs CyOBEeKTa MePCOHANBHBIX AaHHBIX, HE HOJbLIE, YeM 3TOrO
Tpefyer uens o6paboTKM NMepCOHaNbHBIX NaHHBIX, €CIH CPOK XpaHeHHs HEPCOHAILHBIX
JaHHBIX HE YCTAaHOBJIEH (ieflepalbHbIM  3aKOHONATENbCTBOM, 3aKOHONATENHCTBOM
MockoBckoi 06nacTH, JOroBOpOM, CTOPOHOH KOTOpOro, BEIrOJionpHOOpeTaTeNneM HiIH
NOPYYHTENEM, IO  KOTOPOMY  SBfeTCS  CyOBEKT  INEpCOHANBHBIX  JAHHBIX.
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ObpabatpiBaeMble  IepcoHanbHble  JaHHBIE  [OIJIEXAT  yHHYTOXEHHIO  nnbo
06€3MHYNBAHHIO IT0 JOCTHXEHUH Leliell 06paboTKH UM B Cilydae yTpaThl HEOOX0AHMOCTH
B JOCTHOKEHHH 3THX LieJIeH, eClly HHOE He NPefyCMOTPEHO 3aKOHOAATENLCTRBOM.

29.9. B cooTBeTcTBHM ¢ HeNblo 0OpalOTKH NEpCOHANBHBIX JAHHLIX, YKA3aHHOH B
nyukte 29.4. nHacTosiero AJIMHHHMCTPATUBHOrO perjaMeHta, B AJIMHHHCTpALUH
obpabaTsiBaioTcs mepcoHapHBIC JaHHBIE ykasaHHble B 3assnenun (Ilpunoxenne 7 K
HacTOAIEMY AAMHHHCTPATHBHOMY DerjiaMeHTy) M NIpuJiaraeMbIX K HeMY JOKYMEHTaX.

29.10. B coOTBETCTBHH C Lienbio 06paboTKH NePCOHANLHBIX JAHHBIX, YKa3aHHOH B
nynxre 29.4. HacTosLero AJIMHHHCTPATHBHOTO PEIVIaMEHTa, K KATeropuaM CyOHeKToB,
NepCOHaNbHble JaHHBIE KOTOPHIX 0OpabarThlBaroTcs B AIMHHHMCTPAlUH, OTHOCSTCS
(u3MYECKHe, IOPUIUYECKHE THLA H HHAUBUAYANbHEIE IPeIIPHHAMATENH, OOpATHBIIHECS
B AZMHHHCTPALKIO 32 IIpeocTaBieHHeM MyHULUMITANLHON yCIyTH.

29.11. Cpoxu 06paboTKH M XpaHEHUs YKa3aHHEIX Bblllle HEPCOHANBHBIX NaHHBIX
OHPENENIOTCA B COOTBETCTBHH CO CPOKOM AEHCTBHA COMIALEHUs ¢ CyOBEKTOM, a TaxxKe
MHBIMH  TPeOOBAHMAMH 3aKOHOZATEJECTBA M HOPMATHBHBIMH  JIOKYMEHTaMu. Ilo
UCTEYEHUIO CPOKOB 00paboTKH M XpaHEHHS WEPCOHANLHBIE [aHHble [ONEKAT
YHHYTOXKEHHIO THOO 00€31HIHBAHHIO, ECIH HHOE He NTPeyCMOTPEHO 3aKOHOAATENbCTBOM.

29.12. B cmyyae JOCTHXKeHMA ULenu 00paGOTKM NEPCOHANBHBIX  JaHHBIX
Anvunuctpauus  obs3aHa npexpatHTs 00pabOTKy IIE€PCOHANBHBIX JaHHBIX  HIH
obecrnieunTts ee npexpamenue (ecnu o6paGoTKa MEPCOHANLHBIX NAHHBIX OCYIIECTBIACTCS
JOpYTUM JIMLOM, AEHCTBYIOIUMM 10 ero NOPYYEHHIO YHHYTOXHTE NEPCOHAbHbIE JaHHbIE
uny  ofecnedunts uX yHuuroxeHue (ecnH 06paboTKa NEPCOHANBHBIX  JAHHBIX
OCYILIECTBISETCA JAPYTHM JIHLOM, [eHCTBYIOUIMM IO ero TOpPYHYEHHI0 B CpOK, He
npesbILialoMi 30 QHeH ¢ JaThl JOCTHXKEHHs Leid o0pabOTKH NepCOHANbHBIX JAaHHBIX,
€CJIH HHOE HEe NPeAyCMOTPEHO CllyKeOGHBIM KOHTPAKTOM, HOTOBODOM WM COTIALUEHHEM,
CTOPOHOH ~ KOTOpOro  sBNsercs CyOBeKT I[1epCOHaNbHBIX — HAHHEIX, aubo  echu
AIMHUHHCTpAUMs HE BIOpaBe OCYLIECTBAATH 0OpaboTKy NepcOHANbHBIX AaHHBIX Ge3
cornacus Cy0bexTa NEepCOHATbHBIX JAHHBIX Ha OCHOBAHHAX, IIPEIYCMOTPEHHBIX
(benepalbHEIMH 3aKOHAMH,

29.13. B cny4ae oT3bIBa CyGBEKTOM NIEPCOHANBHBIX JaHHBIX COTJIacHS Ha 06paGoTKy
€r0 MEPCOHANbHBIX [aHHBIX AIMUHHCTPalMs HOMKHA [PEKPaTHTh MX 00paboTKy WM
obecniednTs MpeKpaulenue Takol o6paGoTku (ecan o6paboTka NEpCOHANBHEIX NAHHBIX
OCYLIECTBIACTCA APYTHM JIMLOM, AEHCTBYIOLUMM IO TOPYYEeHHIO AIMHMHHCTPALMH H B
Clly4ae, €ClM COXPaHEHHE MepCOHAlbHBIX JaHHBIX Goiee ue tpelyerca ans wuenei
06pabOoTKH NEPCOHAIBHBIX JaHHbIX, YHHUYTOXKHUTh IEPCOHANBHBIC NAHHBIE UM 0GeCredHTh
MX YHHYTOXKeHHe (ecnu o6paboTka MepCOHANBHBIX AAHHBIX OCYIIECTBIAECTCSH APYTHM
JMIOM, AEHCTBYIOLMM 110 NOPYYEeHHIO AJMUHHCTPALUH B CPOK, HE TpeBHILAOMi 30
KalleHJapHBIX JHEH ¢ JaThl IOCTYIVIEHMS YKA3aHHOTO OT3BIBA, €CHH MHOE He
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NIPEAYCMOTPEHO Cly)KeOHBIM KOHTPAKTOM, JOTOBOPOM HIIM COIVIAIEHHEM, CTOPOHOM
KOTOporo sBiseTCS CyGBLEeKT NEPCOHANBHBIX NAHHEIX, JIHOO ecnu AIMHHHCTPAUi He
BIIPaBE OCYLIECTBIATE 00paboTKy HepCOHANBHBIX [HaHHBIX Ge3 cornacus cybmexra
NIEPCOHANBHBIX JAHHBIX HA OCHOBaHHSAX, NIPENyCMOTPEHHEIX (efepalbHbIMH 3aKOHAMH.

29.14.  YHUYTOXeHME JOKYMEHTOB, COLEDXKAIMX MEPCOHANBHBIE  JaHHBbIE,
YTPaTHBIINX CBO€ NpPaKTHYECKOE 3HAYEHHE M HE IOMIEKALIMX apXHBHOMY XDPAHEHHIO,
[IPOM3BOANTCA HA OCHOBAHMH aKTa YHHUYTOXEHUS I€PCOHANBLHBIX AaHHBIX.

29.15. YnonHomouenHble 1HUA Ha Nofyderue, o6paboTKy, XpaHeHHe, mepenady u
moboe Apyroe HCHONB30BAHKE NEPCOHANBHEIX NaHHBIX OBs3aHbI:

1) 3HATh U BBINOJHATH TPeGOBAHMS 3aKOHOAATENLCTRA B 00NacTH obecreyenus
3aIUMTh! IEPCOHANBHBIX JAHHBIX, HACTOAIIET0 AIMHHUCTPATHBHOTO PErIaMeHTa;
2) XpaHHTh B TaiiHe M3BECTHBIE MM NEPCOHANBHBIC JaHHBIE, HHPOPMUPOBATH O

(aKTax HapyEHHA NopsiaKa OGPAalleHHs C NepCOHANBHBIMM NaHHBLIMH, O MOMBITKAX
HeCaHKLMOHHPOBAHHOIO HOCTYIIA K HUM;

3) cOGMIIOATh NpaBHa HCIIONB30BAHUS IIEDCOHANBHBIX JAHHBIX, MOPSAOK HX
y4eTa U XpaHeH!s!, HCKITIOYHTD JOCTYIL K HHM ITOCTOPOHHHMX JIHLL;
4) 00pabaThiBaTh TONBKO T IEPCOHANbHBIE [aHHBIE, K KOTOPBIM IOJy4eH

JOCTYII B CHJIY HCHOJIHEHHS CITy)eBHBIX 0653aHHOCTEH,

29.16. Ilpu o06paboTke nepcOHANbHBIX NAHHBIX YIONHOMOYEHHBIM JHL@M Ha
nonyyenue, o0paGoTKy, XpaHeHue, nepejady M o60e Jpyroe HCIOIb30BaHMUE
[IepCOHANBHBIX JAHHBIX 3alIpeLlaeTcs:

1) HCHONB30BATh  CBEIEHHsA, COJEPXKALIHEe IIepCOHalbHBIE  JaHHBIE, B
HECIY)KeOHBIX LesX, a TaKKe B CIYXeGHBIX LeNsX - IpU BeJeHHH [IEPErOBOPOB 110
TeneOHHON CETH, B OTKPBITON IEPENHCKE, CTATLAX H BBICTYILICHHAX,

2) nepenasaTe IEPCOHAIBHLIE NaHHblE 10 HE3ALUMINEHHBLIM KaHaiaM CBS3H
(remeradin, akCHMHNIbHAas ~ CBA3b, OJICKTPOHHAs noura) 6e3  UCHONL30BaHUSA
CePTHOUUMPOBAHHBIX CPENICTB KPHIITOrpadHyecKol 3aUuTh MH(pOPMALIHIL;

3) BLIMIONHATE Ha JOMY paOThl, CBA3AHHEIE C HCIOJIB30BAHHEM IEPCOHANbHBIX
AaHHBIX, BBIHOCHTH JOKYMEHTEl ¥ NIpDYIHe HOCHTENH MHH(OPMaLMHK, COJepKallHe
nepcoHasbHble NaHHbIe, U3 MECTa HX XPaHEHUs.

29.17. Jlnua, ynonHOMOYeHHblE HA MOYUYCHHE, obpaboTky, xpaHenue, nepenasy u
moboe Jpyroe HCINOJbL30OBAHHE NEPCOHAIBHBIX [AHHBIX, BHHOBHBIE B HapyLIeHHU
TpeGOBaHHH 3aKOHONATENbCTBA O 3ALIUTE MEPCOHAIBHBIX JaHHBIX, B TOM 4HCIe
AONMYCTHBIIME  pas[Vall€HHE  IIePCOHAlBHBIX  NAHHBIX, HECYT  NEPCOHANBHYIO
TPOXMAHCKYIO,  YTOJOBHYIO,  aAMMHHCIDaTHBHYIO, IHCUMIUIMHADHYIO W HHYIO
NpeaycMOTPEHHYIO 3aKOHOATeSIbCTBOM OTBETCTBEHHOCTS.

29.18. AnMuHHCTpanus JUIS 3alUUTHl NEPCOHABHBIX HAHHBIX OT HENpPaBOMEPHOTo
WIH  Cly4allHOTO JOCTYna K HHM, YHHYTOXKEHHS, H3MEHEeHWs, OJI0KHPOBAHHS,
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KOITMPOBAHHS, IPENOCTABIEHH S, PacnpOCTPaHeH s NEePCOHANBHEIX HAHHLIX, @ TaKXKe OT
HHBIX HENPaBOMEPHBIX NeHCTBMH B OTHOIIEHHMH IEPCOHANBHBIX MAHHBIX, IIPHHHMAET
MEpB! 331U TEL, IPe/ly CMOTPEHHbIE 33aKOHOJaTeNbCTBOM Poccuiickoll Mepepauuy.



[Mpunoxenue 1

Tepmunpl it onpejeseHus

B E?»E:En‘ﬁﬁmﬂxwmoz PErilaMEHTE HCMOJL3YIOTCA CACAYIOLUNE TEPMHHDI H OTIpENe/ICHHS:

aJMHHHCTPATHBHLI
H pernaMeHT

AIIMHHH crpauns

ECHA

3asBHTEID

3a5BHTENb,
3apErHCTPHPOBAHH
blit 8 ECUA

3a4BJICHHC

Hnc

JIMYHBIH Kabuuer

Mol

MOIYJb OKa3aHHA
yeayr EUC OY
MYHHIHIATbHAA
yenyra

npocTas
IJIEKTPOHHAS
HOMIHCE

PHIY

AIMUHHCTPATHBEBIH PErfaMeHT HO [PENOCTABJIEHHIO MYHHLUHIIAIBHOMN
yeayrin  «llpenocrapnenmio uugopManuy of 06beKTaX HENBHXKHMOIO
UMYLIECTBA, HAXOAAWMXCH B MYHHLMNIAIBHON  COGCTBEHHOCTH H
NpefHa3sHaYeHHBIX [UIA CHAYH B apeH/y»;

OpraH MEeCTHOr0 CaMOYNpPaBACHHS, YIOIHOMOYEHHBIH Ha NPEAOCTABNECHHE
MyHHIMOATBHON YCIyTH;

denepanpnas rocyxapcTBeHHas HHQOpMauHoHHas cucTema  «Enmnas
cHCTeMa MACHTHOHKAUMH H ayTeHTHQHKALMKE B  HHQPACTPYKTYpeE,
obecneunBaromell HHOOPMALHOHHO-TEXHOIOTHYECKOE  B3AHMOACHCTBHE
HHOOPMALMOHHEIX  CHCTEM, HCHONE3YeMBIX JUIA  NPEROCTaBICHHA
FOCYNAPCTBEHHBIX H MyHHUHIATILHEIX YCIYT B 3ICKTPOHHOMN (hopMmey;

Lo, ofpalatolleecst ¢ 3asMBICHHEM O IPEIOCTABIEHHH MYHHIHITAILHOM
YCIEYTH;

J1u0, obpamatomeecs ¢ 3aiBIEHHEM O NPEAOCTaBIeHHH MyHHIHIANLHOH
yCiIyry, umeiomee y4ersyio sanuce 8 ECHA, npowenuyio nposepky, a
JIHYHOCTH NONB30BATENS NOATREPHAIEHA HAIeKalHM 00pasoM (B m060M
u3  ueHTpos of6cnywwupanus Poccumifickolt Qepepausn  win MOL
Mockosckoi o6nacth);

3ampoc O NPEAOCTaBNeHHH MyHHIHMNANTLHON YCIYrH, NpeACcTaBNEeHHbI
SOBEIM [IPETYCMOTPERHBIM AXMUHECTPATHBHBIM DETTAMEHTOM CHIOCOB0M;

HHQOPMALHOHHEs CHCTEMA,;

cepauc PIITY, nossonsromuii 3asBuTelio I0yyaTs HHOOPMALHIO O XOZE
06palboTkH 3aApIeHHH, IONaHHbIX nocpeacTsom PIITY;

zmOﬁc%v:.mxﬂﬁommbv:vuw LCHTP HNpEaOCTaBICHHA TOCYAAPCTBEHHLIX H
MYHHUHIANBHBIX YCIYT,

MOJyIb OKasaHus yCiyr efuHOH HMHOOPMALMOHHON CHCTEMBI OXa3aHus
YCIYT, yCTAHOBJICHHBIH B AXMUHHCTPALHH;

MyHHnunansHas yciyra «lIpepocrasnense undopmauuu o6 oGnexTax
HEABMKHMOIO  HMMYLIECTBA,  HaXOMILMXCS B MYHHLHIATHHOM
COBCTBEHHOCTH H TIPEHA3HAYCHHBIX JUIA CAAYH B apeHiy»;

3JIEKTPOHHAs MOMMHCh, KOTOpas IIOCPEACTBOM HCIIOJB30BAHHS KOIOB,
napojielf MM MHBIX CDEACTB TIOATBEPKIACT (akT (HOpMUpOBAHHH
SNIEKTPOHHOH NOAMHCH ONpeienEHHbIM JIHIIOM,

rocynapcTseHHas HH(OpMALHMOHHas cHcreMa MOoCKOBCKoH  o6aacTy
«IlopTail rocyJapCTBEHHBIX M MYHHLMIATBHBIX yCIVF MocKoBcKoft
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cetb VHTepHeT

YHOCTOBEPSAIOLIMH
LUEHTP

(aiin nokymenra

3I1  (ycusnennas
KBaNTHQHIHPOBAHH
ag  DJeKTpOHHas
TIO/IINCD)

3NIEKTPOHHDIH
obpa3 HOKyMeHTa

SNEKTPOHHBIH
JOKYMEHT

obnacru»,  pacnonoxesHas B cerM  VmtepHer no  aapecy
http://uslugi.mosreg.ru;

mz%OﬁZmEEOZEO ~TEJICKOMMYHHKALHOHHAas CCTh AAH\HmHQﬁEGHVVW

YIOCTOBEPAIOMWHH LCHTP, AKKPeAMTOBAHHBIH MHHHCTEPCTBOM CBS3M H
MaccoBaIX KoMMynuKalHi Poceniickoft ®enepauny;

SMCKTPOHHBIH  00pas JOKYMEHTa, MOJYYCHHBIH IyTeM CKaHMpOBaHHs
IoKymMeHTa B GymaskHol dopme;

3NEKTPOHHAS Ex%ﬁowm& NOANHCH, BhIAAHHAS YIOCTOBEPAIOIINM UECHTPOM,;

ZIOKYMEHT Ha OyMaKHOM HOCHTEjIE, NpeoBpazoBaHHBIE B 37EKTPOHHYIO
topMy nyTeM CKaHHPOBAHHS C COXPAHEHHEM €T0 PEKBHIHTOB;

JOKYMEHT, MHQOPMAlHs KOTOPOro NpeAOCTaB/ieHa B 3JIEKTPOHHOM jopme
H IIOAMHCAHA YCHACHHOH KBanu(HUUPOBAHHON 3MeKTPOHHON NOMITHCBIO,



[Tpunoxenue 2

Crpasounas sHGopMaLus 0 MecTe HAXOKACHHS, rpaduKe paboThI, KOHTAKTHBIX Teaedonax,
aapecax YACKTPOHHOM 0TI AAMHHHCTPALNSA H OPraHH3auHil, y4ACTBYIOIHX B
IpeoCcTaBACHIH H HHGOPMHUPOBAHHH 0 NOPSAKE NpefocTaBIeHHs My HEHIAILHOMN Yeayr

1. Ammuuucrpauns Moskaiicxkoro MYHHUHOAALHOTO paftona Mockosckoit o6acTh.
MecTo HaxoxaeHns: MOCKOBCKas 06J1acTs, T. Mosxalfcx, yia. Mockosckas, 1. 15

Howrossiit anpec: 143200, Mockosckas 0671acts, r. Mosxaiick, yi1. Mocxosekas, 1. 15
KonraxTuslif renedon: 8 (49638) 2-22-01

lopsuas nunns yGepratopa Mockosckoit o6nactu: §-800-550-50-30.
Odunansusil caiiT B HEGOPMATHOHHO-KOMMYHHKALHORHOM CeTH «HMnreprer»:
http://www.mozhaysk@mosreg.ru

Azipec 3neKTPOHHOM nouTsl B cetit Untepret: mail@admmozhaysk.ru

2. Komurer mo ynpasieHuio umymeersoM  Moxafickoro  MyHHUBIAALHOro paiiona
Mockogcexoit o6aacTi

MecTo naxoxaenus: Mockosckas o61acTs, I. Moxaiick, yn. Mockosckas, 1. 15.
I'padux paborsr:

IMonenensuux: ¢ 9:00 no 18:15, oBenentnniit nepepris ¢ 13:00 a0 14:00
BropHuk: ¢ 9:00 no 18:15, oBenennsiii nepepris ¢ 13:00 o 14:00
Cpena € 9:00 no 18:15, obenennstt nepepris ¢ 13:00 no 14:00
Yersepr: ¢ 9:00 no 18:15, oBenennsiit nepepuis ¢ 13:00 o 14:00
IlaTauna: ¢ 9 5o 17, oGenenusiit nepeprs ¢ 13:00 no 14:00
Cy66oTa BBIXOJHOH JeHb
Bockpecense: BBIXOJHON JeHb

I'padux npuema sassurencii:
Ionenenbuuk: ¢ 9:00 mo 18:15, obenennstit nepepnis ¢ 13:00 no 14:00
Bropuuxk: -
Cpena -
Yeraepr: € 9:00 mo 18:15, obeneunbiii nepepsis ¢ 13:00 o 14:00
Msranna: -
Cy66ora BBIXOZHOI JIeHbL
Bocxpecense: BBIXOHOM IeHb

MoyToseli agpec: 143200, Mockosckas obnacts, r. Moxaiick, yi1. Mockosckas, 1. 13,
Kouraxrhsiit renedon: 8 (49638) 23-440 — Ornen PacrIOpPsKeHHS H YNPaBACHHS MYHHIHMHATEHOH
COOCTBEHHOCTEIO.
Oduunansusni caitt B cetn Uuteprer:
http:/fwww.admmozhaysk.ru/d17/419/422/423/520/.
AJpec 371eXTPOHHOI nouTs! B ceti Muteprer: kuiammrmo201 I@mail.ru.
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IMpunosxenne 3

Hopsaox mostysenns 3aiHTePECOBAHHBIME JIHIAMH HHOOPMAIHH 10 BONPOCAM NPEAOCTABICHHS
Myuauananasnolt yeayru, caenennii o xoae npegocrasaenns MynuuunansHoil yesayrm,
nopsiaxe, gopMe 1 MecTe pasmMentenns HHYOPMALHH 0 IOPAAKE NPEIOCTABICHNS
MyHHUBIAIBLHOR yCayri

1. Mudopmauus o npesocrasnenny MyHHIEI@IBHON YCIYTH PAIMEIACTCS B HICKTPOHHOM
BHIE:

a) Ha OQUUHAILHOM caliTe AIMHHHCTPauHH ~ hitp://www.admmozhaysk.ru/;

6) Ha  mopranax  uslugimosregru, gosuslugiru  Ha  CTpaHHUAX, IIOCBAIIEHHbBIX
MysuuunansHoit yesyre,

2. Pasmeluennas B aeKTPOHHOM Byie MH(OPMali O HpefocTaiennn MyHHUHNAIbHOM
YCIYTH JO/DKHa BKJTIOYATh B ceBs:

B) HaHMEHOBAHHE, MOYTOBEIE afpeca, CIPaBoYHble HOMEDPA Tee)OHOB, anpeca INEKTPOHHOM
IIOYTHI, aIpeca caliToB AJIMHHHCTPAUKH;

r) rpadux paGoTh! AJMHHHCTPALHH,

) TpebOBAHHA K 3aABNCHHIO H IPHIIATACMBIM K HCMY JOKYMEHTaM (BKIIOUAS HX MEPCUCHD);

e) BRIIEPIKKH 13 NPABOBLIX AKTOB, B YaCTH KacaloleHcs MyH:IHNaILHON yeIyry;

x) TEKCT AIMHHHCTPATHBHOTO PErJIaMEHTa ¢ IIPHAOKEHHAM;

3) KpaTKOE OMHCaHHe NOPs/IKa NpenocTaBnens MyHHImnansHol yenyru;

H) o0pasubl OQOPMIEHHS JOKYMEHTOB, HEOOXOMMBIX ANA NOMyYeHHS MyHHUHTATLHON
YCIIYTH, ¥ TpeGOBaHHA K HHM;

K) TIEpeyeHs THITOBBIX, HauboIee aKTyaNbHBIX BONPOCOB, OTHOCAMMXCA K MyHHUHIATLHOHN
yCIyre, ¥ OTBETHI Ha HHX.

3. Koncynpriposanne 1o  BompocaM — NpeocTaBieHWs — MyHHUMIAIBHOH  youyrH
CTICLHAMCTAMH AZMHHHCTPALHH OCYIIECTBIIAeTCA BecIIaTHO.

4. Undopmuposanne  3assureneft  (Ipencrasmureneii sasBHTenel) 0 nopsixe

TpeNloCTaBNCHHA MyHHIMIANLHOH YCNYTH OCYMICCTBIAETCA TAKKE N0 TeaedOHy «ropsuell JHHHH» §-
800-550-50-30.
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Ipunoxenne 4

@opma pesyabTaTa NpeaocTaBienyst MyHHUHIAIBLHON YeIyry

Odoprmnsercs Ha opuusanbHOM 6nanKe AIMHHHCTPALHH

Komy
(ans rpaxknan: GaMuUIHs, UMA, OTYECTBO

JUTST YOPHIIMYCCKHX JIHLL:
OJIHOE HAaUMEHOBAHHE OPraHH3aLliy,

baminmus, M5, OTHECTBO PYKOBOAUTEINS),

aJpEC BIEKTPOHHOI HOYTHI)
Hndopmauus
00 00BeKTAX HEABHKUMOTO HMYIIECTBA, HAXOANUIMXCS B MYHHLIMIAAbHON COBCTBEHHOCTH 1
HNPEIHAZHAYCHHBIX I/ CAAYH B apeuny
10 COCTOAHHIO HA — . .

KonnuecTso cTpadHuil

i N i
Nen/n| Nespeecrpe | Haumenoranue | MecTonaxomaenie Kanactposwiit | O6wman |
HMYLIecTBa o0BbeKTa i o0bexTa (yeaoBupIit) HoMep | momans |
i i
: : obbeKTa, _
KB.M |
Col
- i -
2
30 i

YronsoMouenHoe JAOKHOCTHOC U0

(noamuce, Gamumus, HHAUHANB)

« » 20 r.
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[punoxense 5

ec—u.ﬂw YBCAOMJICHHUA 00 OTCYTCTBHH 00BbEKTOB HEABH:KHMOTO HMYIEeCTBA, HAXOAAIHXCA B
Z%:::Eﬂwhrmcﬂ CcOOCTBEeHHOCTH U HpeAHAasHAYeHHBIX M CAAYUH B apeHRy

Odopmasercs Ha opuuuatbHoM Granke AIMHHHCTPALHE

Komy
(ans rpaxcnas: GamMHIHg, HMS, OTYECTBO

JU1A IOPHIHYECKUX JIHIL: MTOJTHOE HAHMEHOBAHHE

Oprasn3auuy, GaMHIHs, UM, OTYECTBO PYKOBOAHTEA),

azpec 27eKTPOHHO I10YTHI)

Veegomienne
00 0TCYTCTBHH 00BbEKTOB HEABIKHMOI0 MMYILECTBA,
NpeaHaIHAYCHHBIX JJIS CAAMH B apeHay

AnvuHucTpauua Mosxalickoro MyHuIHNaNBHOrO pafiona Mockosekoif o6nact, paccMoTpes Baw
3arpoc oT . Ne , yBemomiisteT Bac 00 OTCYTCTBHHM OBBLEKTOB HEABHKHMOroO

HMYLIECTBA, HAXOAAIIHXCS B MYHULIHIIANLHOH cOBGCTBEHHOCTH U NPCAHA3HAYCHHBIX U1 CAaYH B apeHiy.

VYnonnoMmoueHHOE HOJLKHOCTHOE JIHLO

(noanuce, GaMuiIHs, HHHLHAEL)

« » 20 1.
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IMpunoxenue 6

CrHcoK HOPMATHBHBIX AKTOB, B COOTBETCTBHH ¢ KOTOPBIMH 0CY{eCTBAAETCH
npenocrasiaenne MyHnuHnaisHoil yeayru

Tpenocrapnenne MysununansHoOMA yenyry oCyIECTBISETCS B COOTBETCTBMH C:
Koncruryuueft Poccniickoil denepanuy;

Ipaxcnanckum xozexcom Poceniickolt ®enepany;

Denepaibubiii 3aK0H or 02.05.2006 N 59-03 "O nopanke paccMoTpeHus obpalnesuii rpaxian
Poccuitckoit Qenepaunu";

DenepaneHply  3akoHoM oT 27.07.2010 Ne 210-03 «O6 OpPraHH3alHy  IPEeiOCTaBJIeHHs
rOCYAapCTBEHHBIX H MYHHLHIAILHEIX YCAYD»;

DepepanbipiM 3aKkoHOM 0T 06.10.2003 Ne 131-03 «O6 obumx NPHHLHIAX OPTraHH3alMH
MECTHOro camoynpasienus B Poccuiickolt denepannny;

Ilocranosnennem Ilpasutensctsa PP ot 16.05.2011 N 373 "0 pa3paboTKe M YTBEPHKIACHHH
aAMHHHCTPATHBHBIX PEriaMeHTOB HCHOJNHEHHA  TOCYHApCTBEHHbLIX byHKuHi H
AOMHHHCTPATHBHBIX  PETNIAMEHTOB [IPEJOCTABNEHHA TIOCYHAPCTBEHHBIX yoiuyr" (BMmecTe ¢
"[papunamu  paspaGOTKM M YIBEPXICHHS aAMMHHCTDATHBHBIX DEIJIAMEHTOB HCIIONHCHHS
rocynapcTseHHsix (yuxunit’, "IlpaBunamy pazpaGOTKH H YTBEDHICHHS ATMHHHCTDATHBHBIX
PEIIaMEHTOB MPEOCTABICHHA FOCY ApCTBEHHBIX yenyr”, "IIpaBuiaMu NpOBeeH s BKCIIEPTH3b]
NIPOCKTOB AAMHHUCTPATHBHBIX PEFJIAMEHTOB IPENIOCTABIEHHS TOCY AAPCTBERHBIX YCIyr"),
Pacnopssxenunenm Ilpasutensctsa PO or 17.12.2009 N 1993-p «O6 YTBEPHIAECHHH CBOAHOIO
[IEpedHs NEpPBOOYEPEAHBIX TOCYNAPCTBEHHLIX M MYHHIMIANBHBIX YCIIYT, NMPENOCTABIAEMBIX B
ONIEKTPOHHOM BHIIE;

TpukazoM MuHHCTEPCTBA 3KOHOMHYECKOTO Pa3BHTHA PoccHicKol Genepatn or 30.08.2011 Ne
424 «O6 yrepxcnenun [Topsaxa BeACHHS OPraHaMH MECTHOTO CAMOYIIpaBJeHHS peecrpos
MYHHIHMIANBLHOrO HMYIIECTRAY;

IMocrarosnenuem Ipasurenscrsa MocxoBekoit obnactu oT 27.09.2013
Ne 777/42 «O6 opraHusalHH HpeNOCTaBiCHHS TOCYNApCTBEHHBIX YCIYT HCIOIHHUTENLHBIX
OpraHoB rocylapcTseHHON BnacTH MockoBckof ofmactn Ha 6a3e MHOTOQYHKIMOHATBHBIX
LCHTPOB IPEAOCTABACHHSA IOCY AAPCTBEHHBIX H MYHHUHIANBHEIX YCIIYT, & TAKKeE 08 YTBEPHICHIH
Ilepeuns rocylapcrBesHBIX YCHYr HCHONHHTGNBHBIX OpraHOB rOCYNapcTBEHHOH  BIacTH
Mocxoscxolt 06aacTy, npeaocTapieHue KOTOPBIX OPraHH3yeTcs 110 IPHHUHUITY OMHOIO OKHA», B
ToM 4ncie Ha Gase MHOrOQYHKUHOHANBHBIX UEHTPOB MPENOCTABIEHHS I'OCYAAPCTBEHHBIX H
MYHHURNAILHBIX YCAYT, H PEKOMEHAYEMOTo Nepeyss MyHHIHIAABHBIX YCIYT, PeA0CTaBSEMbIX
OpraHaMi MECTHOTO CaMOYNpaBICHHA MYHHUHNANBHBIX ofpasoBanuii Mockosckoil o6nacTH, a
TAIGKE yCHIYT, OKA3bIBAEMBIX MYHHUMIIAILHBEIMA YYPEKACHMAMH H ADYTHMH OpPraHH3alHaMH,
NPEOCTaBICHHE KOTOPBIX OPraHU3YETCH IO NPHHLMIY «OHHOTO OKHA», B TOM 4HCiIe Ha Gase
MHOTO(YHKUHOHATBHBIX LEHTPOB IPEXOCTABIICHHA FOCYAAPCTBEHHEIX H MYHHUHIIIBHBIX YCYT;

. Tloctanosnenne Ilpasutenscrea MO or 25.04.2011 N 365/15 "O6 yreepkaenny ITopagka

paspaloTKi U YTBEPHACHHS AAMBRHCTDATHBHBIX PEIVIAMEHTOR HCIIOTHEHHS FOCYAapCTBEHHBIX
QYHKIHE M AXMHHHCTPATHBHEIX  DEIJIAMCHTOB NPEAOCTABICHHA TOCYAAPCTBEHHBIX  yCAyT
LEHTPATBHEIMH HCIONHHTENLHBIMH OPraHaMi OCyAApCTBEHHON BiacTH MoCKOBCKOH 08nacTH,
TOCYlapCTBEHHbIMY Opranamu Mockosckoit o6mactu”;

34

11. [ocranobaerne AmMuanctpann Moxalickoro MyHHUHIATEHOIO pafiona Mockosckolt o61acTi

or 31.10.2016 Ne 2339-I1 «O6 yrtsepiaennn Peectpa MyHHUHIIBHBIX yeayr Moxaiickoro
MYHHIHNAIBLHOTO pajiona MocKoBCKoi o6aacTH».
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Ipunoxenne 7

(Popma 3agBeHNs

B Amvunucrpanmio Moxatickoro
MYHHIHIANLHOTo pajftona Mockosckol 06nacti
or
(HaHMEHOBaHHE  IOPHIHYECKOTO
3asBHTENs ~ PUIHUECKOTO NHLA)
KonraxTHbi1 Tesedon:
AJZIpec 3MEKTPOHHON NOYTBL

nana,  ©.HM.0.

3asBiienue
0 NpEXOCTABJICHHH MyHHIHNAALHOMH yoryrs «[IpexocTaBsenne uudopmanmn 06 o6bexrax
HCABH/KHMOTO HMYIIECTBA, HAXOAALMXCH B MYHHUHNAILHOM COGCTBEHHOCTH H IPEAHASHAYCHHDBIX /(15
Ca4uH B apeHIy»

Tpoury npeaocTasHTh HHPOPMALHMIO 05 06HEKTAX HEABIKHMOTO HMYILECTBA, HaXOIAHXCH B
MYHHIHNATLHOH COBCTBEHHOCTH M NIPEAHA3HAYCHHBIX [T CAAYH B apeH/Y.

Bun obbexra: HeXHIIBIE IOMEIUCHHS!, 3/1aHUS, COOPYHKEHHS, THHEHHbIE 00LEKTHI (HyoicHoe
nOOYEPKHYMY).

MecTtopacnonoxenue:
(YKasvi6aemes meppumopus, Ha KOMopPoti MOZym PACcNONGaMbCA 0Gbekmbl, unmepecyroujue 3a86umens)

ITnowans KB. M (MO JiCeNanuio 3as16UMENs yKa3uI6aemes nuoumads, neobxodumas Ois

ROAYHERUA @ APEHOY).

Bua nestensHoOCTH

\:D HCENAHUIO wQ\nQN:xmhh YKQ3bIBACMCA UCNOALIOBAHUS UMyYwecmeda, 6 OmHouleHun kQ»SQﬁQNQ
sanpawugaemea unghopmayus)

JlononHuTeNbHbIE CBENCHUS

(no diceranino 3aAUNENR YKASLIGAEMCS UMEIOIAACA Y He2O ungopmayus 0b obvexmax,
NO36OARIOUYAR KORKPEMUIUPOSAML 3aNpOC).

Ha o6paboTxy nepcoHambHBIX JAHHBIX 3atBHTeNs (TlpeacTapuTesst 3asBUTENS), CONCPKALIHXCT B
3aABNEHHN H IIPHJIATAEMBIX K HEMY JOKYMEHTaX, COT/IaceH.

Moamscs _ Hara

Pesynsrar npenocrasnesus MysuIHnANsHON yenyr NpOLIY HANpaBHTEL B JUYHLIH Kabuuer Ha
PIIT'Y B hopMe 31eKTPOHHOrO JOKYMeHTa.
O Xoze paccMOTpeHHMS M TOTOBHOCTH pesy/IbTata npeaocTasieHns MyHHINNANBHON yenyry
3assutens (IpencTaBuTeNs 3asBHTEN) YBEAOMILETCS CIEAYIOIHMHE COCOo0aMH:
- yepes syHbIH kabuneT na PIITY uslugi.mosreg.ru;
- 110 JIEKTPOHHOH noure,

(noxmics 3assurens (Tpeacrasutens sassuTeNs) (®.1.0. nonsocTsIo)
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[Mpunoxenue §

Onucanne HAOKYMCHTOB, HeoOXOAHMBIX /I HpEAOCTaBJICHHSA Z%_*::::Nhnv:o—(* YOIYyra

Kaacce
JHOKYMeE
HTA

Buast
J0KYMEHTO
B

OGwne onucanus
AOKYMCHTOB

ITpu nopaye wepes PIITY

hcﬂ%vuo_:ﬁ: npeaocrapjasieMele 3asiBHTE

siem (TlpeacraBuresiem sagBuTes)

3aspieHue

3asBicHHE JOMKHO  ObITh
opopMmaeno o ¢opme,
yka3aHHOH B [pminoxerun 7
K HaCTOSILEMY
AIMHHHCTPATHBHOMY
periaMeHTy.

3anosseTcs 3IeKTpoHHas dopMa 3asBieHHs Ha
PTIITY. B cnyuae obpawenus [lpeacrasurens
3agBHTENS, He YHOMHOMOYEHHOTO Ha
HOANUCaHHe 3asBneHus, TPUKPEIISeTCs
3NEKTPOHHEIH 06pa3 3asBieHus, HOANHCAHHOrO
3agBuTeneM.

Hokyme
HT,
YIOCTOB
epsIOIH
it
JIHYHOCT

b

IMacnopr
rpaskJaHHH
a
Poccuiickoit
Denepanuu

[lacnopr  pomkeH  ObITh
oopMiIeH B COOTBETCTBHH €
Hocranosnennem
IIpasutensctea PP or 8
uons 1997 r. Ne 828 «O6
yreepxaesnu Ilonoxenns o
nacriopTe rpaxaaHHHa
Poccuiickoit OGceaepauuy,
obpasna 61aHKa H ONMCAHHA
nacriopTa rpaxJaHHHa
Poccuiickoit Penepaunny.

Ilpencrasnsercs INEKTPOHHBIH obpa3

noxkymenTa (2 H 3 cTpaHHua).

Macnopr
FPaKIaHHH
a CCCP

O6pasen nacnopra
rpaKAan{Ha Coroza
Cosercxux
ConnanHeTHYeCKHX
PecniyGnuk u  onucanue
nacnopra YTBEPKIECHB
nocradosaenueM CoBMuHa
CCCP ot 28.08.1974 Ne677
«06 YTBEPKACHHH
IMonoxenns o mnacnoprHoit
cucreme B CCCPy;

BOTIPOC O HEHCTBHTENBHOCTH
nacnopra rpaXkiasuya
CCCP obpazua 1974 ropa

Ipencrasnsercs 3JIEKTPOHHBIH o6pa3

JAOKYMCHTA BCE CTPaHHLB!.
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Kaace
IIOKYyMe
HTa

Buaer
JOKYMEHTO
B

Obuwse onycaHns
JOKYMEHTOB

IIpu nogaue uepes PIITY

Kaace
OKYMe
HTA

Buap:
JAOKYMCHTO
B

O6mne onHcaHus
JIOKYMEHTOB

IIpu nogaue uepes PIIT'Y

peluaeTcs B 3aBHCHMOCTH OT
KOHKDETHBIX OBCTOATENBCTR
(nocranosnenue

IlpaButenscrsa Poceutickoit
Qeaepannn  or 24.02.2009
Ne 153 «O npusnanun
HeHCTBHTENBHEIMH  Jo 1
uiong 2009 r. macnopros
rpaknannHa CCCP obpasua
1974 ronma ans HeKOTOPHIX
KaTeropHii HHOCTPaHHBIX
TpaxIaH M MU Oe3
IPaXJAHCTBAR)

Macnopt
HHOCTPaHHO
ro
rpaXXIaHHH
a

Tacnopr HHOCTPAHHOIO
rpaIaHHHa JO/KEH ObITh
O(OPMIICGH B COOTBETCTBHH C
DefepanbHbIM  3aKOHOM  OT
25.07.2002 Ne 115-93 «O
[IPaBOBOM IIOJIOKEHUHN
HHOCTPaHHBIX TIpaxkiad B

Poccuiickoit Oepeparuny.

[peacrasasercs
JOKYMEHTA BCEX CTpaHHLL.

97K TPOHHBIH

obpas

Bung Ha
JKHTENBCTBO
B

Poccuiickoit
denepauuy

Bux wHa xurenscTso B
Poccuiickoit denepannu
HODKeH ORIThb odopmieH B
COOTBETCTBHH c
QenepaibHpIM 3AKOHOM OT
25.07.2002 Ne 115-®3 «O
NpPaBOBOM TTOJIOJKEHHH
HHOCTPaHHBIX IpaXIaH B
Poccuiickoii ®enepamimy.

Ipencrasnsercs
JOKYMEHTA BCEX CTPaHHIL

3JIEKTPOHHBIA

obpa3

Bpemennoe
YAOCTOBEpE
HHE
JIHYHOCTH
IpaKIaHHH
a
Poccniickoit

Bpesennoe ynocTosepenHe
JIMYHOCTH rpaxkapaHuna Po
ROMKHO  OBITh  odopmiiero
o dopme Ne 210
(Ilpunowenne Ne 2
AIMMHHCTPATHBHOMY

pernaMenty  QenepaibHol

Ilpu mopaue npenocTaBifercs 3MEKTPOHHbIA
o8pa3s Bcex CTpaHuL JOKYMEHTa.

Genepauun

MHrpanHonHolf ciyxbsl 1o
TIPEROCTARICHHIO
TFOCYHAapCTBEHHOH YCAYTH 1o
BbIJIaue M 3aMEHE IacropTa
rpaxjanuia  Poceuifckoit
Denepaiyy,
YAOCTOBEPAIOMEr0
JIHYHOCTD rpaxJiaHHHa
Poceniickoit denepauuu Ha
TEPPHTOPHH Poccniickoit
Qepepauny,
YTBEDXKICHHOMY  TIPHKA30M
OMC Pocecun or 30.11.2012
Ne 391 «O6 yrBepxucHuu
AJIMHHACTPATHBHOIO
pernameHTa  QeaepaibHON
MMIPaUHOHHOR cayxGbl 1o
NPEJIOCTABICHHIO
rOCYNapcTBEHHOMN yenyry no
BblZaYe ¥ 3aMeHE macmopra
rpaxxfannHa  Poccuiickoi
Genepanny,
YAOCTOBEPSIOIErO
JIMYHOCTD FpaKIaHHHea
Poccuiickoit ®enepaunu Ha
TEPPUTOPHH Poccuiickoit
Denepaunu»).

Boenupiit
Gusner

Boennsiif  Guner  jomxen
ObiTe OopMicH 10 popme
Ne 1 (Ilpuxas Muuucrtpa
oboponr! PO or 18.07.2014
Ne 495 «O6 yrsepsxaenuu
Uncpykuuu no
obecneyennio
$YHKUHORHPOBAHHA
CHCTEMBI BOHHCKOIO yuYera

rpaxaan Poccuiickoii

llpn nomaue ripenocTaBisteTcs 3AEKTPOHHLLE
obpa3 BceX CTPaHHL OKYMEHTA.
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Knace
JOKYyMe
HTa

Buns:
JOKYMEHTO
B

Obune onucanus
NOKYMEHTOB

IIpu nonave 4yepes PIITY

Ipn noaaue yepes PITY

QPenepauun
NPOBEACHHS
KOHKYPCOB  Ha
OpraHM3alHio
OCYWIECTBJICHHUS BOMHCKOTO
yHdeTan).

nopsaka
CMOTPOB-
JYYUIYIO

BpemenHoe
yaocrosepe
HHe,
BBIAHHOE
B3aMEH
BOCHHOTO
6unera

BpemeHnHoe ynocrosepeHHe,
BBIJIAHHOE B3aMEH BOCHHOIO
Gunera JOJIAHO ObITh
odopmiieHo 1o (opme Ne 3
(Ilpukas Musnncrpa
oboponsr PO or 18.07.2014
Ne 495 «OG yTBepieHun
Wrerpykuun no
obecneyeHHIo
GYHKUHOHHPOBAHMSA
CHCTEMBl BOHHCKOIO yuera
rpaXkJian Poceuiickoit
Depepansn ¥ nopsaxa
NpoBeIeHHA CMOTPOB-
KOHKYPCOB  Ha  Jy4lyio
OpraHH3auHIo
OCYUIECTBJICHUS! BOHHCKOTO
yuaeran).

Ilpn nopaue mnpenocrasasercs
obpa3 Beex CTpaHHIl JOKYMEHTA.

JICKTPOHHBIN

Kaace Bunst Obmme onucanus
JOKYMe | JOKYMEHTO AOKYMEHTOB
HTA B
qus - OMO nuua, BBAABLIErO
npezcTa JIOBEPEHHOCTD;
BUTEJIS - OUO nHua,
YIIOTHOMOYCHHOTO o
JOBEPEHHOCTH;
- JlawHble  JIOKYMEHTOB,

YAOCTOBEPSAOIINX JIHYHOCTD
OTHX JIMIL

- Obvem  nomHOMOYHI
NPEACTABHTEN,

BKJIOHAIOWMH  npaBo  Ha
nojavy 3astpnenus 0

TIpEOOCTABIICHHH
MyHHIHDATBLHOR YCIIyTH;
-Hara BBIIAYH
JIOBEPEHHOCTH;

- Monmxck nHua, BEAABIIErO
JIOBEPEHHOCTb.

Ynocrosepe
Hie
Gexxenia

YaocrosepeHne  Gexenua
IOJKHO  ObITE  0OpMIIEHO
no dQopme, YTBEPHKICHHOI
ITocranosienuem

IpaBurensctea PO or
10.05.2011 Ne 356 «O6
YIAOCTOBEpPEeHHH Gexenlar.

Ilpy nopaue npemoctaBiseTcs 3MEKTPOHHBI

00pa3 BceX CTPaHHML JOKYMEHTA.

Hokyme
HT,
HOJTBEP
HKIAQIOLIH
#
TIOJIHOMO

Josepenno
CTh

Josepennocts fo/KHa GBITh
odopMIeHa B COOTBETCTBHH
c TpeboBaHUAMHU
3aKOHOJATETBCTBA H
cozepxaTh clenyonue
CBEACHUS!

ﬁﬁohoﬂmwmn eres
JOKYMEHTa.

INEKTPOHHBIH

obpas
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Ipunoxenue 9

®opma pemrenns 06 0TKa3e B NpHeMe JOKYMEHTOB, He0GX0AHMBIX /151 IPEXOCTABICHIS
Myusnuunaasaoil yeayru

Og¢opmnserca Ha oQHUHATEHOM G1aHKe AIMHHHCTPALHH

Komy
(ans Qu3nUCCKUX NUL: GaMHIIHS, HMs,
OTUECTBO

A1 FOPDHAHYECKHX JHIL ITOJTHOC HAHMEHOBAHHE
OpraHH3alyy,

®.1.0. pykosoauTes),

ajpec NeKTPOKRHON N0YTHI)

Pemenue
00 OTKase B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIs NIPEAOCTABACHHUA MY RHIHIAIBHON YCAYTH
«IIpegocTasnenne nadopMmaii 06 00BEKTAX HEABHKHMOTO HMYILECTBA, HAXOAAMHKXCA B
MYHHLHMIATLHOH COOCTBEHHOCTH | NPEAHA3HAYCHHBIX [l CAAYH B apeHay»

AMuHUCTpanus Moskalickoro MyHHIMnagpHOro pafioHa Mockosckoit o6nacTH MOCKOBCKO
obnacTy, pacemorpes Bam sanpoc ot . . Ne , yBenomssieT Bac 06 oTkase B mpueme
JOKYMEHTOB, HEOOXOAMMBIX N [peRocTaBieHHs Mynuuunansuoli  yenyru  «Ilpemoctasiesne
uupopmanuy 06 06bEKTaX HEABHKHMOIO HMYLIECTBA, HAXOANIIHXCS B MYHHIHIIAIBHON COGCTBEHHOCTH
H NpeJiHa3HaYCHHBIX JUIS CHAYH B apeHy», TI0 CIEAYIOMHM OCHOBAHHAM (YKa3aTh OCHOBaHHMA):

~OOCpamenne 32 npejocraBieHneM  MyHHUMIAIBHON  YCIYTH, He  NPEAOCTaBIeMOi
AXMHHHCTpauUHCH.

—O6pawenre 3a npegocrasiesseM MyHHUHNANLHOH yCTyrH Ge3 NpembaBicHHs AOKYMEHTa,
NO3BOJISIOUIEr0 YCTaHOBHTD AHYHOCTD JIHIA, HEIOCPEACTBEHHO NOAIOEro 3asgpaeHue.

~JloKyMeHTBI conep:Kar IIOA4MCTKH H HCIPABICHHS TEKCTa,

~JIOKYMEHTBI HMMEIOT HCIPABACHHA, HE 3aBEPEHHBIE B YCTAHOBICHHOM 3aKOHOAATENbCTBOM
AopsiaKe.

—JlOKYMEHTSI COTEPIaT NOBPEXKICHHS, HANHYHE KOTOPBIX HE NMO3BOJACT OAHO3HAYHO HCTONKOBATD
HX COHEPIKaHHE.

~JIOKYMEHTBl yTDAaTHJIH CHIY Ha MOMEHT OBpalleHHs 3a NpefocTaBieHHeM MyHHIHNATLHOMN
YCIIYTH.

-Hexoppextaoe sanonmenne obssarenssplx nojeit B 3adBNeHMM, B Clygac OOpauieHHs
[IpepcraButens 3asuTens, yNONHOMOYCHHOTO Ha NOAAYY AOKYMEHTOB H IOJYHYeHHe pesyibrara
npenocTasieHst MyRHIMNANbHON yeayra,

42

—®opma noaaqHoro IlpeactaBuTesieM 3aABHTENA, YIONHOMOYEHHOTO Ha HOAAYy AOKYMEHTOB K
nosly4eHue pesybTata npeaocrasieHns Mysununansroft yenyrd, 3aspiesns He cooTBeTCTByerT (hopme
3asiBneHus, YCTAHOBIEHHON AIIMHEHCTPAaTHBHBIM PErIaMeRTOM.

~IlpeacTaBicH HEMOMHBIH KOMIUIEKT XOKYMEHTOB B COOTBETCTEHH C AAMHHHCTDATHBHBIM
PErIIaAMCHTOM.

—HexoppexTHoe 3anonxedne obssareiabusix noneit B Gopme 3aspienns Ha PIIY (orcyrersue
3aNOJHCHHsA, HELOCTOBEpHOEe, Henonxoe b0 HenpaBwiIbHOE IpEACTaBieHHE CBEIEHHI, He
COOTBETCTBYIOHMX TPeOOBAHMAM, YCTAHOBACHHBIM AJIMHHHCTPATHBHEIM PErilaMeHTOM).

~Ilpeacrasnenyue HEKAYECTBEHHBIX MIH HEJOCTOBEPHBIX MIEKTPOHHBIX 00Pa3oB AOKYMEHTOB, He
1103BOJIAIOMIHX B NIONHOM 00BEME NIPOUHTATEL TEKCT NOKYMEHTA W/IUIH PACIIO3HATh PeKBU3HTH! TOKYMEHTA

PexoMeHmaHK IO HCTPABICHHIO KOMIUICKTa JOKYMCHTOB € JNOZPOOHBIM pasbsCHEHHEM O
JCHCTBHAX, KOTOpble HOIDKEH NpelnpuHATh 3asputens ([IpenxcraBrTesb 3adBHTEN) IUIS TI0JAUH
JOKYMEHTOB Ha NpefocTasiense MyHHLMIAIBHON YCiIyrh

(mOMKHOCTE) (rioanuce, GpamuIus, HHHLHATBL)
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Npunoxenue 10

.ﬁﬁmmcwu:::- R NOMEIEHHAM, B KOTOPBIX NIPEAOCTABIACTCH Z%:::—:—n::vmmwn ycayra

1. INomernenus, B KOTOpBIX HpejpocTapisercs MyHHUUNANBHAS YCIYra, HpearnodTHTEILHO
pasMCIIalOTCs Ha  HIDKHHX  3TaXax  3JaHuif M JO/UKHBI  COOTBETCTBOBATh  CAHMTApHO-
SMUAEMHOTOIHYECKHM IPABHIAM H HOPMATHBAM.

2. Bxomel B nomewieHns o0OpymyloTcs HasAycaMmM, DAcUIHPEHHBIMH [IPOXOAMH,
NO3BOJAIOMUMH  obecrednTs OeCnpensTCTBCHHBI  JOCTYN HHBaIMJOB, BKIIOYas HMHBAIHIOB,
HCTIONB3YIOIHX KPeCIa-KOMSCKH.

3. Ipn HHOM pasMeILEHHH TOMEUICHHH 1o BEICOTE, N0oMKHA OBITh 00ecneyeHa BOSMOKHOCTD
nosnyyeHns MyHHUMIIAUTBHOR YCITyTH MaloMOOHIBLHBIMH IPYHIIaMH HAaCeIeHHA.

4. Bxon u BbIXOA U3 nomeueHyi o6opyayoTcs yKasaTenrsiMH.

3. Mecra ans uHQOPMHpOBAaHHA, NpEAHA3HAYCHHBIC NN O3HaKOMJeHus 3asputeneid ¢
HHQOPMALHOKHBIMH MaTepHaiaMH, 060pyAYIOTCS HHPOPMALHOHHBIMH CTEHAAMH.

6. MecTa And OXHIAHHA Ha NOJAYy HAH HOMYYEHHC JOKYMEHTOB OGOPYAYIOTCH CTYABAMH,
CKaMBsIMH.

7. Mecra ans 3anosiHenns 3asiieHHs OBOPYAYIOTCH CTYNBSMM, CTONaMH (CTOfKaMy) H

obecnieynBarorcst obpasuamu 3asBieHuii, nucdeil 6yMaroll M KamRUCHSPCKUMH NPHHAUICKHOCTAMH
(I1apHKOBBIMH PYYKaMH).

8. Kabunersr aust npuema 3assuteneit (Ilpencrasureneil 3asBurens) HOMKHBI ObiTh
obopynoBans! HHGOPMALMOHHBEIMHA TaOIHUKAMH (BHIBECKAMI) C YKA3AHHEM:

1) HOMepa KabuHera;

2) baMmIy,  HMCHH, OTYeCTBA H  JOJDKHOCTH  CHCUHAIMCTA,  OCYIUECTBISIOLIETO
npezocTasaeHHe MyHHIHIUTEHOH YCIyIa.

9. Paloune MecTa MYHHUMTANBHBIX CITYKAUMX, NPEAOCTABMMIOMAX MyHHUHOATBHYIO

yeuyry, oBOpylylOTCs KOMIBIOTEPaMH H OPITEXHMKOH, MO3BOIMIOMMMH CBOCBPEMCHHO H B HOJHOM
obbeMe MoyvaTh CIPaBOUHYIO HHGOPMALHIO IO BOIPOCAM NPEACCTABICHHS YCIYIH ¥ OPraHH30BaTh
npenocrasieHie MyHHIHOATEHOR YCIIYIH B IOJHOM 00BeMe,
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[punoxenne 11

0KA3aTeN I JOCTYNHOCTH H Ka4ecTs HHOHTAILHON /
1l a Myn HAJbHOH YOIy

IToxaszarensmMu JOCTYHHOCTH IIPEAOCTABICHHA zv\mxnmﬁgvﬁom YCIYTrd SIBAAIOTCA!

1. NPeNOCTaBIeHHE BO3MOXKHOCTH [OnyueHHs MyHMUMIIAILHOH yCayrH B 3J€KTPOHHOM
thopme;

2. NPEJIOCTABICHHE BO3MOXKHOCTH TNojdydeHus wuubopMamuu o Xofe MyHHUHAATLHOM
YCIIyTH, B TOM YHCJIE C HCHIOJIb30BaHEM HH(DOPMAUHOHHO-KOMMYHRUKAHOHHEIX TEXHONOTHH;

3. obecnievenne GecnpensTCTBEHHOrO ROCTYNA JHHAaM C OFPaHHYEHHBIMHM BO3IMOXKHOCTAMH

HepeABHKEHHS K MOMEILEHHSIM, B KOTODBIX NpejfocTaBuseTcs MyHuIMNagbHas ycnyra (B TOM 4HCIE
HayuHe GecraTHRIX HapKOBOYHbIX MECT XISl CHEHATLHLIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIHIOB);

4. cobioaerne TpeGoBaniit AIMHHICTPATHBHOTO PETJIAMEHTA O NOpsAKe HHGOPMHPOBAHHS
0 npeRocTaBNeHHY MyHHRIHTANBHOR YCIYTH.

[ToxasaTensiMy KauecTBa NpeocTasieHHss MyHHUUIIAIBHON YCIYTH ABAIOTCS:

1. coBmoeHKe CPOKOB TIpeoCcTaBleHHs MyHUIMNAIBHON YCIyTH;

2. COOTHOILICHHE KOJMYECTBA DPACCMOTPEHHBIX B CpOK 3asBieHui Ha npelocTaBleHHe
MyHUIHIATLHON YCayrH K 001ieMy KOJIH4eCTBY 3asiBiCHHN, NOCTYIHBLINX B CBA3M € NPEAOCTABICHHEM
MyuuuHnansHoH yenyry;

3. CBOCBPEMEHHOE HanpaBlicHHe yBeJOMJICHHH 3asBHTEAM O TNpPEJOCTABNCHUH HJH
HpeKpalleHUH NPeA0CTaBIeHHs MyHHIMAANbHOR yenyry;
4. COOTHOLIEHHE KOJHYecTBa 0OOCHOBAHHBIX *anol rpaxiaad W oprausaunii o BONpocaM

Ka4yecTBa H JOCTYIIHOCTH NPEJOCTABNCHHS MYHHIIUNIANBEHOR YCIyrH K 00eMy KOTHYECTBY Kanob.
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IMpunoxenue 12

‘H,ﬁamcmwNZ—:m K obecniedeHHI0 AOCTYHNHOCTH 2%~==~=2th=03 YCOIYrH I HHBRJIHMIA0B

1. Juuam ¢ I u Il rpynmamu WHBaIHMAHOCTH 00eCreynBaeTCs BO3MONKHOCTL IIOAYYEHHS
MyHHLIHTIAIBHON YenyTH o MecTy HX npebsiBanus nocpeactsoM PIITY.

2. Mpu npenocrasnesny Mynuuunansioft yenyry 3assutennio (Ipencrasurenio 3asputens) -
HHB@IHAY ¢ HapylIeHHsMH (YHKUMH ClyXa H HHBAIMAAM C HapyLIeHHsMH (YHKUMHA OJHOBPEMEHHO
cilyXxa ® 3peHus JospkeH Obite ofecrieyeH CypAonepeBol HAH THQUIOCYpAONEpeBOd Ipouecca
npenocTaBneHus MyHHUHIAUILHON yeuyrd, mubo opranH3oBaHa paboTa aBTOMATH3HPOBAHHON CHCTEMBbI
cypaonepeBoAa HiH TH(JIOCYPAOIEPEBOsa, MPOH3BEIEHO KOHCYAbTHPOBAHHE 10 HHTEPECYIOMMM €ro
BOTPOCAM YKa3aHHEIM CIIOCOOOM.

3. ITo xenanmto 3assutens (IIpexctaBurens sasBuTens) 3asBieHHe NOATOTaBIMBAETCA
CHELHATHCTOM OpraHa, IpeAoCTaBIMIoWero MyHHIMIUIBHYIO YCIYTy, TeKCT 3asBIeHHs 3a4HTHIBACTCS
3agsuremo (IIpencTaBUTENIO 3asBHTENA), €CAH OH 3aTPYNHAETCS 3TO CAEHATH CAMOCTOATENBHO.

4. VHpanuaaM, HMEIOIMM OTpaHHYeHHs JBHFaTeNbHOH AaKTHBHOCTH, NPENATCTBYIOLIHE
CaMOCTOATENLHOMY HOJANMCAHHIO JOKYMEHTOB, mpeanaraercs oOpaTHTBCS K  HOTapHycy s
YIOCTOBEPEHHS MOJIIHCH APYroro auia (PYKONPHKIaA9HKa), 32 HHBUIHIA.

5. 3nanne (moMeuleHue) AIMHHHCTpauxH ofopyzayeTcs HH(popManHoHHOH Tabianukoi
(BbIBECKOIT), cofepkallell HOMHOR HaHMEHOBAHHE, 4 TAKKe HH(GOPMALIHIO O peXkuMe ero paboTsl.

6. Bxoa B 3nanue (moMmeileHHe) AIMHHHCTPAUMH M BBIXOA H3 Hero o0OpyayloTcs
COOTBETCTBYIOIHMH YKa3aTelaMH C aBTOHOMHBLIMH HCTOYHHKaMM Oecnepe0OHHOTO NMHMTaHML, a Takike
JIGCTHHLUAMH C NOPYYHSAMH M DaHAycaMH VIS TNEpPEABHIKEHMS HETCKHX M HHBATHAHBIX KOJSICOK B
COOTBETCTBHH ¢ TpeboBanusmu QenepanbHoro 3akona or 30 gmexabps 2009 roma Ne 384-03
«Texsuueckuii pernamMenT 0 6€3011aCHOCTH 3MAHHH H COOPYKEHHIT».

7. ITomerenns  AIMHHHCTpaUHH, IpeAHA3HAYCHHBIC IS
(IlpeacraBuTtensMy 3ag9BHTENICH), PACONATAIOTCA HA HIDKHKEX 3TAXAX 31aHAS H HMEIOT OTASIBHBI BX0A.
B cnywae pacniosioxeHHss AJMMHMCTPAUMH HA BTOPOM 3T&X€ M BBILUIE, 3JaHHe OCHALACTCHA AHQTOM,
9CKaaToOPOM HJIH HHBIMH aBTOMATHYECKHMH NMOALEMHBIMH YCTPOHCTBAMH, B TOM YHCIIE 1S HHBAIHAOB.

8. B AxmuuucTpauus oprasusyercs OeCIUIaTHBIA TyalleT Ui [OCETHTENEH, B TOM 4HCIe

paborsl ¢ 3asBHTEIIMH

TyanerT, NpeAHa3HaueHHbIH U1 HHBAIHIOB.

9. CreunanucraMH AIMHHHCTPaLMH OpraHu3yerces paboTa 110 CONPOBOXNKICHHIO HHBAIHIOB,
HMEIOLINX  CTOfikHe paccTpoHcTBa (YHKUMH 3PEHHS M CAMOCTOATENBHOTO TEPEHBHKCHHSA, U
IpefOCTaBIeHHE UM NTOMOLUM NpH ofpamenuy 3a MyHHunnansHOH yciyro#t W roiyyeHus pesyiprara
OPEJOCTABNCHHS YCIAYTH; OKa3aHHIO NOMOLM MHBAIHAAM B IIPEOHONCHHH OaphepoB, MEIIAIOLINX
TIOJIYYEHHIO HMH YCAYT HapaBHe ¢ APYIHMH,
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Ipunoxenue 13

X ﬂCﬁCTBIlI{, COCTABINAIOMIHX AAMHHUCTPATHBHLIC Ipoucypbi

Hepeqem, H COACPHAHHC AXMUHHACTPATHBHbI

1. IIpuem 1 perucTpauus J0OKYMEHTOR, HEOOXOXHMMBIX IS HpeocTaBieHus MyHHIHIIANLHON yeayri

Hopsnox BeIMONHCHNs AAMUHHCTPATHBHBIX AelicrBiii npy o6pamenun 3aasurens (IpexcraBurens 3asBuTeNs)

4epes noprag PIITY.
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MecTo BLINOSIHEHHN
npouenypst/
ucnoabsyemast MC

AIMHHHCTPATHBHbIE
aeiicTBus

Cpenuuii pox
BLINOJIHEHHS

Tpyroémrocrs

Conepxanue aeiicrsus

3asBleHHE M NpWIAracMbie JOKYMEHTh
nocrynaioT B Moayss okasanns yenyr EUC QY.

2. OGpaboTia H NpeABapUTENLHOC PACCMOTPCHHE HOKYMEHTOB.

Meeto BHINOIHEHNSt | AJMHHHCTPATHBHEIC Cpox Tpynoemxocts Conepxanne jeiicTBus
aponenypsi/ neiicTBus BBLINOJIHCHHS
ucnoxs3yemas MC
AnMupncTpanus/ ITposepka 1 paboumii nenn 15 MunyT Ilpy  mocTymieHuH  JOKYMEHTOB B
Monyns OKa3aHUs | KOMIIICKTHOCTH anektponnolt  ¢opme ¢ PITY  crnenuanmer
yenyr EUC OV OpPEACTABICHHBIX AIMHMHHCTpALMK, OTBETCTBCHHBIH 3a NpHEM H
3asBHTCNEM IIPOBEPKY TMOCTYNHBIIMX JOKYMEHTOB B LEIAX
(IlpenacrasurerneM npeiocrapicHus  MyHHUMnDanbHoM  yenyru
3asABUTENA) [POBOUT BPENBAPHTEIBHYIO IPOBEPKY.
NEKTPOHHBIX 1) ycranaBiauBaeT npeaMer oOpaiieHus,
JIOKYMCHTOB nonxoMouns [IpescraBuresns 3assurens;
(371eKTPOHHBIX 2) nposepseT NPaBHIbROCTL 0hopMIleHHs
06pa3oB JOKYMEHTOR) 3asBlieHHs, KOMIUIEKTHOCTh IIPEACTABIEHHBIX
HOCTYNHBIIHX ¢ JIOKYMEHTOB, HeOOXOTHMBIX st
PITTY npefocTaBiacHus MyHMIHNIanbHOH yCayrd,
COOTBETCTBHE HX YCTaHOBJIEHHBIM
AJMHHHCTPATHBHBIM periamMeHToM
TpeOOBAHHAM.
48
AnMiHHCTpanusy/ Iloaroroska oTkaza » 10 MuHyT B cnyvae nanmums OCHOBaHME M3 IyHKTa
Mouyns OKa3aHHsl | IPHEME HOKYMEHTOB H 12 HacTOSIILEro ATMUHHCTPaTHBHOIO
yeayr EUC OY YBEXOMIICHHE peryiaMeHTa  CNCLHANHCTOM  AJMHHHCTDPALH
3asuTeNs OCYWIECTBIIACTCS  YBCAOMJICHHE  3aaButens
(Ilpencrasurens (Ilpenctapurens sasputens) of oTKase B IpueMe
3asBUTENA) JIOKYMEHTOB C YKa3aHHEM NpPUYHH OTKasa He
IOCPEACTBOM noszjHee nepsporo pabouero JHs, CICAYIOIETo 3a

H3MCHCHHS CTaTyca
3asABICHHUS B IHUHOM

AHeM rojaqy 3assnenus yepes PIITY.
B cnywaec orcyTcrBHMs OcHOBaHMH M3

kabunere PIITY nydkTa 12 HacTosiero AJMHHHMCTPATHBHOIO
periiaMenTa,  CNCHHATIHCT  ANMHHHCTPAUMH
perucTpupyer 3asereHue B Mojyne oxasanus
yenyr EMC OV, ocymecrsusercs mepexon K
AIMHUHACTpaTHBHOH  npoueaype  «lIpuusitie
PEHICHUSY,
3. TlpunsTre pemesns.
Mecro Botnmoninenns | AJAMHHHUCTPATHBHLIC Cpox Tpynoémrocrs Conepxanne geitcTpus
MPOLECAY PLI/HCIIONL3Y AeleTBHSA BbHIOJIHCHUS
emast UIC

ApMmuBHCTpals/ IMoarorosxa npoekra 2 pabounx nus 15 MunyT CrienHanucT AJMHHHCTPAlHH, OTBETCTBCHHBIH
Mounynp okasaHus peIIeHHs 3a npegocTaBicHre MyHHUMNAIBHON YCIyrH,
yenyr EMC OY Ha  OCHOBAHHH  CcOOpaHHOro  KOMIUIEKTA
JIOKYMEHTOB IIOJIrOTABJIMBACT TIPOEKT PCUICHHA
no ¢opme, ykasanHolt B [lpunoxenmn 4,
Hpunoxenun 5 K HACTOAMEMY

AIMHHHCTPaTHBHOMY PCTIIaMCHTY.

Hanpasncuue npoekra 5 MHHYT IpoekT pemenus BuocuTes B Moyis
PEIICHHS Ha NOJUTHCH oxazanus yenyr EMC OV u nanpasnsercs
YIIOJTHOMOYCHHOTO YHOJHOMOYEHHOMY IOJDKHOCTHOMY JIHILY
JIOJKHOCTHOTO JIHIA AJIMHHHCTPALH,
AJIMHHHCTPAIHK
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[Monnucanue pewienus 15 MungyT YnonnoMoueHHoE JIOJKHOCTHOC i)
AIMUHHCTDAUMH  HMCXOHZ W3  KDHTEpHCB
OPUHATHS  PCUICHHS O  TPEHOCTaBICHHU
Mynnuunansroi yCayru HOJINHCHIBACT
TIO/ITOTOBJICHHBI IPOEKT pelieHus.
4. Hanpassnenne pesynpTtara.

Mecro BBITIONHEHHS | AAMHEHCTPATHBHLIC Cpenunit cpok | TpynoeMxocts Conepxanue neiicTsus:

npoueayps/ucnonssyemas MC | geficteus BBINIOJTHEHUA

ApMuHHCTpaUHs/ Hanpasnenne Te xe 2 pabounx aus | 10 Manyt D Pesynsrar IPEROCTaBIICHHS

Monyns oxazanus yenyr EUC pesynbraTa Myuununanesoli  yonyra  manpabnsercs B

oy

nuqHb kabuner 3assutens ([lpenctasutens
sasButens) ma PIITY B Bune snextponmoro
JIOKYMCHTa, MOANMCAHHOTO 31
YIONHOMOYCHHOTO  JIOJDKHOCTHOTO
AIMUHHCTPaHH.

2) Ilpenocrasienne
yeInyru duxcupyercs CTICLHAJIHCTOM

AmmunucTpanus B Moayne oxasanus ycnyr
EUC OY.

JIHHa

MyHsHHnaNbHOM
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